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Pabouas mporpamma yue6HoM muctumuinabl OI1.06 JlokyMeHTanmoHHOE 00ecTieueHne yrpaBIeHUs
pa3paboTaHa Ha OCHOBe TpeOOBaHUIl (eaepabHOrO TOCYAapCTBEHHOTO 00pa30BaTEbHOTO
CTaHJapTa cpeaHero npodeccuoHaaIbHOTo 00pa3oBanus 1Mo crnenraibHocTh 38.02.01 DxoHOMUKA U
OyxranTepckuil yder (10 OTpacisiM), YTBEP)KACHHOTO NMPUKa30oM MMHHUCTEPCTBA 00pa3oBaHUs U
Hayku PO ot 05 derpans 2018 r. Ne 69 u nmpumepHOl OCHOBHOM 00pa3oBaTEIbHOW MPOTrpaMMBI
MOATOTOBKU  CHEIMAINCTOB CcpenHero 3BeHa crneuuanbHoctd  38.02.01 Dkonomuka u
OyXTalTepCKHuil y4eT (110 OTpacysiMm).

ABTOp-coctaButenb: JIbBoB JI.B.
Pabouas nmporpamma paccMoTpeHa 1 0100peHa Ha 3aceanuu Kadeapbl SIKOHOMHUKH U YIIPABICHHUS.
[Tporokon Ne 10 ot 29.05.2023 1.

3aBeayroniuii kKageapoit SIKOHOMHUKHU U yIIPaBICHUS : E.I'. bogposa
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1. OBIIASI XAPAKTEPUCTUKA PABOYEN TPOTPAMMBbI YUEBHOM
JUCHUIIVIMHBI OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. MecTo yueOHOI TUCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOH MPOrpaMMbl

VYyeOHast TUCIUIUIMHA SBIIsIETCS 0043aTeNbHOM YacThi0 00IIenpoPecCHOHAIBHOIO YUeOHOro UK
oOpa3zoBarenbHOM nmporpamMmmbl B cooTBeTcTBUU ¢ PI'OC no cnenunansaocTr 38.02.01 DxoHOMUKA U
OyXTalTepCKHui y4eT (110 OTpacisim).
1.2. Heab u miiaHupyembie pe3yabTaTaM OCBOCHHS THCIIUIIHHBI:

B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00y4YaIOUTUMUCS OCBaWBAIOTCS YMEHUS U 3HAHUS

KO/l YMmeHust 3Hanus
OK 01 BsiOuparh | pacrio3HaBaTh 3ajauy W/WNW | aKTyaJIbHBIH TPO(ECCHOHATBHBIN H
CIIOCOOBI pemeHust | mpobieMy B Npo(hecCHOHANIBHOM | COLMATIBHBI KOHTEKCT, B KOTOPOM
3aza4 W/WIM  COLUAIbHOM  KOHTEKCTE; | IPUXOIUTCS paboTaTh U KUTh;
npoecCHOHATBHON aHAM3UPOBaTh  3a/Jady  W/WIU | OCHOBHBIE HCTOUYHUKU MH(POPMALIUU
JeSITeIbHOCTH npobiieMy W BBIOENATH €€ | U pecypchl Al pelleHus 3aaad u
IIPUMEHUTEIBHO K | COCTaBHBIE  4YacTH;  ONPENENATH | mpoldiaeM B  IpodhecCHOHATBLHOM
pa3IMYHbIM ATambl PEHICHUs 33[1a4M; BBISBISATH | U/WINA COLIMATILHOM KOHTEKCTE;
KOHTEKCTaM,; u 3 PeKTHBHO WCKaTh | aJITOPUTMBI BBITIOJHEHHUSI PadOT B
uH(pOpMaLII0, HEOOXOOUMYIO Uil | IPO(MECCHOHATBPHOW W CMEXHBIX
pELIeHHS 3a]a9d W/WITK IPOOJIEMBL; | 00IacTsAX; METOAbl  padoThl B
COCTaBUTH 1aH neicTBus; | IpO(EeCCHOHATBHOW U CMEXHBIX
OTIPENIeNIUTh HeoOXonuMbIe | cepax; CTPYKTypy IUIaHa ISt
pecypchl; peleHuss 3a/1ay; MOPSIOK OLEHKU
BJIQJIETh AKTYAJIbHBIMU METOJAMH | PE3YyJIbTaTOB pelieHus 3aja4
paboTel B mpodeccHoHaIbHOW U | MPohecCHOHANBHOM NesITeNbHOCTH
CMEXHBIX cdepax; peaan3oBaTh
COCTaBJICHHBIM IUIAaH; OLICHUBATbH
pe3yibTaT M TMOCIEICTBUS CBOMX
JEMCTBUM (CaMOCTOATENBHO WU C
MTOMOIIbI0 HACTABHUKA)
OK 02 Hcnonb3oBaTh | ONpeneNaTh 3afayd Uil [OHMCKa | HOMEHKJIATypa  HMH(OPMAIMOHHBIX
COBpEMEHHBIE CpEeJCTBa | MH(OPMALIUN; ONpEAENATh | ICTOYHUKOB  MPUMEHSIEMBIX B
MIOUCKA, aHaju3a U | HeoOXOAUMBIE UCTOYHUKHU | IPOPECCUOHATBHON AESTENbHOCTH;
MHTEpIIpETALNU uH(popMaLnu; IUTAaHUPOBATh | MPUEMBI CTPYKTYpUPOBAHHUS
uHpopMauu U | Ipollecc MOUCKa; CTPYKTypupoBaTh | MH(popmaruu; Gopmat odopmiieHUs
nH(pOpMaLIOHHbIE MIOJIy4aeMyHo uHGOpMaIINIO; | pe3ysbTaToOB MOKUCKa HH(OpMALIUU
TEXHOJIOTUU JUId | BBIIENATh Haubosiee 3HaYMMOE B
BBITIOJTHEHUSI 3aj1a4 | mepeyHe MH(OpMalMM; OIIEHUBATh
npogeccuoHaTbHON IIPAKTUYECKYIO 3HAUYUMOCTb
NesITeNIbHOCTH; pe3yNbTaTOB MOMUCKa; O(OPMIISATH

PE3YJIbTATHI ITIOMCKA

OK 03 IlmanupoBate u
pean30BhIBaTh
COOCTBEHHOE
npodeccuoHanbHOe U
JUYHOCTHOE pa3BUTHE,
MpeANPUHIMATETHCKYIO

ACATCIIBHOCTD B
npodeccnoHanbHOMI
chepe, HCHOJIB30BATh

3HaHUs 10 (PMHAHCOBOU

OTIpEeNIeNSITh aKTyaJIbHOCTh
HOPMAaTHUBHO-TIPABOBOM
JOKYMCHTAIN B
npohecCHOHAEHON NIeATEHHOCTH;
MIPUMEHSTh COBPEMEHHYIO
HAYYHYIO npodhecCHOHATEHYIO
TEPMHUHOJIOTHUIO, OIpECaACIIATh u
BBICTPAUBATh TPaeKTOpUHU
MpOoECCHOHAIBHOTO  Pa3BUTHS U
camMo0o0pazoBaHus

CoJIepKaHue
HOPMAaTUBHO-TIPABOBOM
JIOKYMEHTAITUH;
HayyHas U

aKTyaJIbHOU

COBpEeMEHHas
npodeccuoHanpHas
TEPMHUHOJIOTUA; BO3MOXHBIC
TPAaCKTOpPUU  NPO(ECCHOHATBHOTO
pa3BUTHUS U CaMO0OOpa30BaHUs




rpaMOTHOCTH B
Pa3TUYHBIX )XKU3HCHHBIX
CUTYyallMIX;

OK 04 DddexTuBHO | OpraHU30BBIBATH paboTy | MCUXOJIOTHYECKUE OCHOBBI

B3aUMOJICHCTBOBaTh U | KOJJIEKTHBA u KOMaH/Ibl; | JeSTEIHbHOCTH KOJUICKTHUBA,

paboTaTh B KOJUIEKTHUBE | B3aUMOJICHCTBOBATh C KOJUIETaMH, | ICUXOJOTHYECKHE 0COOCHHOCTHU

Y KOMaH/IE; PYKOBOJICTBOM, KJIIMEHTAMH B XOJI€ | TUYHOCTH,;  OCHOBBI  MHPOEKTHOMU
npodecCHOHANBHOM NESTENIbHOCTH | AESITeIbHOCTU

OK 05. OcymiecTBisTh | TPaMOTHO H3JIaraTh CBOM MBICIH M | OCOOCHHOCTH COLIMAIBHOTO U

YCTHYIO U MHCbMEHHYIO | 0(OPMIISTh JTIOKYMEHTBI 10 | KyJbTypHOTO KOHTEKCTa; IpaBuia

KOMMYHHUKAIIIO Ha | TpodecCHOHANBHON TemaTuke Ha | 0OopMIICHUS JTOKYMEHTOB "

roCyJ1apCTBEHHOM roCy/1apCTBEHHOM A3BIKE, | IOCTPOCHUS YCTHBIX COOOIICHHI

A3BIKE Pocculickoit | posIBIIATH TOJEPAaHTHOCTD B

QOenepauu ¢ y4€roMm | paboueM KOJJICKTHUBE

ocoOeHHOCTeH

COLIUAJILHOTO u

KYJIBTYPHOTO

KOHTEKCTa,

OK 09 Ilonp30Barhcs | HOHUMATh OOLIMIA CMBICT YETKO | MpaBWJIa TOCTPOCHUS MPOCTHIX |

npodeccnoHanbHOM MIPOM3HECEHHBIX BBICKA3bIBAHUM HA | CIOXHBIX MIpeII0KEHU I Ha

JTOKyMEHTaIen Ha | U3BECTHHIC TeMBbI | IpopeCcCCHOHATHLHBIE TEMBI;

roCyJ1apCTBEHHOM u | (mpodeccuoHanbHble U OBITOBBIE), | OCHOBHBIE O0IIEyNOTpeOUTEIbHBIC

WHOCTPAaHHBIX S3bIKAaX. | MOHMMAaTh TEKCTHI Ha 0a30BbBIC | TIIArOJIBI (ObrTOBas u
npodeccuoHanbHbIe TeMbI; | mpodeccuoHaIbHas JIEKCUKA);
y4acTBOBAaTh B  JHANOTaX  Ha | JEKCHYECKHH MUHUMYM,
3HAKOMBbIE o0mue U | OTHOCALIHMHCA K OTHCaHMIO

MpoQeCCUOHAIIbHBIE TEMBI; CTPOUTD
IPOCThbIe BBICKA3bIBAaHUs O cede U 0
CBOEM npodeccroHanbHON
JeSITebHOCTH; KpaTKo
000OCHOBLIBATL U OOBSICHUTH CBOH
necTBus (Texymue U
IUTAaHUPYEMBbIE); THUCaThb IPOCThIE
CBSI3HBIE COOOIIEHUsI HAa 3HAKOMBbIE
158105 HHTEpPECYIOLINE
npodeccHOHAIbHbIE TEMBI

MPEIMETOB, CPEICTB M IPOIIECCOB
npoQeCCHOHATIBHON AEATeNbHOCTH;
0COOEHHOCTH IIPOU3HOIICHNUS;
npaBHiIa YTEHUS TEKCTOB
npodecCuoHaANTbHON
HanpaBJI€HHOCTH

JIulmocmelepe3lebmambl peanuzauuu npozcpammsl 60CRUMAHUA

TonepanTHOE CO3HAHUE U MOBEICHHUE B MOJMKYJIBTYPHOM MHUPE, TOTOBHOCTh U
CMOCOOHOCTh BECTH JHUAJOT C JPYTMMH JIHOIBMH,
HaXOIUTh 06HH/I€ meam u COpr,)IHI/I'—IaTI) JiL UXx
CIIOCOOHOCTH

KceHo(oouw,
PEIUTHO3HBIM, PAaCOBBIM, HAIIMOHAJIBLHBIM TPU3HAKAM M JPYTUM HETaTHBHBIM

B3aMMOIIOHUMAaHUS,
JOCTHOKCHHS,
HaIlMOHAJIN3Ma,

COIIMAJIbHBIM SIBJICHUAM

MMPOTUBOCTOATH 20151021 () 7071
JUCKPUMHWHAIIUA Io

JO0CTUIraTb B HEM

JIP 6

JKCTPEMU3MA,
COIMAJIbHBIM,

HpasctBennoe

CO3HAaHHC n

IIOBCACHUC Ha

00I1IeYeT0BEYECKUX IIEHHOCTEN

OCHOBC

YCBOEHUS JIP 8

JIP 10

OCTETHYECKOE OTHOIICHHE K MHDY, BKJIIOYass 3CTCTUKY 6I>ITa, HAaYy4YHOIo "
TEXHUYCCKOI'O TBOPUYCCTBA, CIIOPTA, O6H.[CCTB€HHBIX OTHOIIICHUH

JemoHcTpupyronuii  ymenue 3G(EKTHBHO B3aUMOJCHCTBOBAaTH B KOMAaHJIE,
BCCTU AUAJIOT, B TOM YHCJIC C UCITOJIB30BAHUCM CPCACTB KOMMYHHUKAIIUN

JIP 16
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JIeMOHCTpUPYIOIMI HaBBIKM aHANIM3a M HMHTEPIpEeTalud WHPOpPMALUU U3 JIP 17
Pa3IMYHBIX HCTOYHUKOB C YY€TOM HOPMATHBHO-IIPABOBBIX HOPM
JIeMOHCTPHPYIOLINI TOTOBHOCTh U CIIOCOOHOCTH K 00pa30BaHUIO, B TOM YHCIIE JIP 18

caM000pa30BaHUIO, Ha MPOTSHXKEHUU BCEH JKU3HU; CO3HATENIbHOE OTHOLICHHE K
HEMPEPHIBHOMY OOPa30BAHHIO KAaK YCIOBHIO YCIEUTHOW MPOQECCHOHAIBHON U
OOIIECTBEHHOM JESITEIbHOCTH.

[Tonb3oBaTbest MPOGECCHOHATBHONW JOKYMEHTAllUe Ha TOCYAApCTBEHHOM U JIP 19

MHOCTpaHHOM si3blkax. (B pen. Ilpukasza MunnpocBemenuss Poccun ot
17.12.2020 N 747)

Hcnonp3oBath 3HaHUS 1O (UHAHCOBOM TPaMOTHOCTH, IJIAHUPOBATh JIP 21
MPEANPUHIMATEILCKYIO JISATEIBHOCTh B MpodeccuoHanbHoi cdepe. (B per.
ITpukaza Munmnpocsemenus: Poccuu ot 17.12.2020 N 747)

HeobOxomuMocTh camMo00pa3oBaHus M CTPEMSIIHICS K MpodeccHoHATEHOMY JIP 22
Pa3BUTHIO 110 BRIOPAHHOH CIIEIIMAILHOCTH.

Hmers 6a30ByI0 TOATOTOBJICHHOCTh K CaMOCTOSITENIbHOW paboTe 1Mo CBOEH JIP 23
CIICIMAIBHOCTH HAa YPOBHE CHEIHMAIKNCTA C MPOPECCHOHATLHBIM 00pa30BaHUEM

OTKpBITOCTh K TEKYIIUM M MEPCHEKTUBHBIM H3MEHEHHUSM B MHUpE Tpyda H JIP 24
npodeccuii.

AKTHBHO IPUMEHSITH MOJIYYCHHbIC 3HAHHS HA TPAKTHKE JIP 25

2. CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCIHUTIJIMHBI

2.1. O6beM yueOHOI TUCHUNIMHBI M BHAbI Y4e0HOIH padoThI

Buj y4eOHoii padoThI O0BeM yacoB
O0bém 00pasoBaTeIbHON NPOrpaMMbl Y4eOHOM M CIHIIIHMHbI 36
B TOM YHCIIE:
TEOpeTHYeCcKoe 00yUeHne 26
MPAKTUYECKHUE 3aHATHUS 10
camocmosmenvuas paboma
IIpomesxyTouHas arrectanus B popme HuddepeHurpoBaHHbII
3ayer
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2.2. TemaTuyeckuii NJiaH u cojep:kanue yudeoHoi nucuumiainabl OI1.06 [lokyMeHTallHOHHOE o00ecrieueHne yIpaBJeHUst

Koanl
KOMIIeTeHIIUIA,
¢popmupoBanmnio
HaumenoBanue Conep:xanue yueOHOro MaTepuasa u (popMbl OpraHu3anuM JesTeJbHOCTH OoBbem KOTOPBIX
pa3/iesioB U TeM o0y4yaromuxcs B Yacax
CImocoo0cTByeT
3J1eMeHT
NPOrpaMMbl
1 2 3 4
4 cemecTp
Tema 1. Beenenue. | Cogep:kanue y4eGHOro MaTepuajia 2 OK 01 - OK 05,
JIoKymMeHT 1 1.3nauenre ©  couepiKaHME JUCHMIUIMHBL  «J[OKYMEHTAlMOHHOE  OOECIeUYEHHE 2 OK 09.
cucrema yIIpaBJICHUS». [onsTue TEPMUHOB «IOKYMEHT, «IOKYMEHTHPOBaHUEY, MK I.1.
JIOKYMEHTAlMH | «IOKYMEHTALMOHHOE OOECIEYEHHNE YIPABICHUS». YHU(PHMKAIUSA M CTaHAAPTH3ALMU JIP-6,8,10,16-19,
YIIPaBIEHYECKUX JOKYMEHTOB. 21-25
Tema 2. Copnepxxanue yueOHOIo MaTepuaJa 8 OK 01 - OK 05,
OpranuszaunonHo- | 1.OpraHu3anuoHHbIC TOKYMEHTBI — YCTaB, YUPEIUTEIbHBIC JIOTOBOP, MOJIOKECHHUE. 2 OK 09.
pacropsauTensHbie | 2. PacnopsauTenbHble TOKYMEHTBI — MPHUKa3, paclopsbDKeHUe, yKa3aHue, OCTaHOBJICHHUE, 2 IK 1.1.
JIOKYMEHTBI pelieHne, THCTPYKIHS, MPOTOKOJL. JIP-6,8,10,16-19,
3.CrpaBo4YHO-UH(OPMAIIIOHHBIE JOKYMEHTBI: CIy)XeOHas 3amucka, OOBSICHUTENbHas 2 21-25
3aMUCKa, aKT, CIIpaBKa, CIIy>)KeOHbIE MTUChMa
B ToM 4nciie NPpaAKTHYECKHUX 3aHATHH 2
[TpakTueckoe 3anstue Ne 1.CocraBnenue u opopmienue pacnopsbkenus. OdopmiaeHue 2
IPUKA30B 0 JIMYHOMY COCTaBY.
Tema 3. KagpoBas | Conep:kanue yueOHOro MatepuaJa 8 OK 01 - OK 05,
JOKyMEHTalus 1./IoKyMEHTHUPOBAaHNE TPYAOBBIX TPABOOTHOLIEHUIA. 2 OK 09.
2.CoctaB 1 0COOCHHOCTH O(POPMIICHHS JJOKYMEHTOB TI0 JINYHOMY COCTaBY. 2 IK 1.1.
3.KommiekroBanue nuuHoro aena. ABtoouorpadus. Pestome. 3asBieHue o mpueme Ha 2 JIP-6,8,10,16-19,
paborty. [Ipukaspl Mo TMYHOMY COCTaBY. 21-25
B ToM 4nciie NPAKTHYECKHUX 3aHATHH 2
[Ipaktuueckoe 3anatue Ne 2. OdopmiieHrne CpaBoK, MTOKIATHOW U CIIY>)KEOHON 3aInCKH, 2
akta. OdopmieHue TpyJOBOTO OTOBOpa, MpPHUKaza O IpueMe Ha paboTy, odopMiIeHHE
TPYAOBOUN KHMKKH.
Tema 4. Copaepxxanue y4eOHOIro MaTepuasa 6 OK 01 - OK 05,




JloroBopHO- 1.ITonstus norosopa. Bujbl 10roBopos. 2 OK 09.
MpaBoBas 2.IlpaBmwia odopmieHUsT NPETEH3MOHHBIX THUceM. DOpMyJsip HCKOBOTO 3asBJICHHS, 2 IIK 1.1.
JOKYMEHTAIUs TpeOOBaHUS K €ro 0hOpPMIICHHUIO JIP-6,8,10,16-19,
B ToM unciie npakTHYECKHX 3aHATHH 2 21-25
ITpaktuyeckoe 3anstue Ne 3. OdopmiieHre J0roBopa KyIUIH-IPOJaXKH 2
Tema 5. Coaep:xxanue yueOHOro MaTepuaJia 6 OK 01 - OK 05,
Ionsrne 1.CoctaB u y4yer o0bemMa AOKYMEHTOOOOpOTa mpeanpustuii. OpraHusanus padoThl C 2 OK 09.
JIOKyMEHTO000pOTa BXOJISIICH, UCXOSINCH U BHYTPEHHEH TOKYMEHTAIMEH HK 1.1.
» PETHCTPAA 2. basel JaHHBIX JUId XpaHeHHsA JOKyMeHTOB. Pabora c¢ 3ampocamu. PaGora ¢ 2 JIP-6,8,10,16-19,
NOKYMEHTOB SJIEKTPOHHBIMU JOKYMEHTaMHU. 21-25
B ToM yuncie, MPaKTHYECKUX 3aHATHI 2
[Tpaktueckoe 3anstue Ne 8. OdopmieHue BXOASAIIEH, MCXOIAIIEH M BHYTPEHHEH 2
JIOKYMEHTAIlUU NPeAIpUsTUs
Tema 6. Copaepxxanue yuyeOHOIro MaTepuasa OK 01 - OK 05,
Opranmsanus 1.Homenkmarypa gen. VHIWBHIyanbHBIC, CBOJHBIC, MPUMEPHBIE ¥  THIIOBBIC OK 09.
ONEPATHBHOTO M | o ATYPBI JIE. K 1.1.
dpXUBHOTO 2. IlomroroBka wu MOpsSIIOK MHeperadyn eI B apXuB. 3aKkoHOmATENbHBIE AaKTBl U 2 J1P-6,8,10,16-19,
XpaHCHHA HOPMAaTHBHO-METOIMYECKUE JOKYMEHTHI IO apXUBHOMY XPaHEHHUIO TOKYMEHTOB. 21-25
JIOKYMCHTOB B ToM unciie, npakTHYeCKUX 3aHATHI 2
» 1Ip
[TpakTiueckoe 3anatue Ne 9. Ananu3 HoMeHkIaTypsl fen. [loaroroBka u nepenaya aen B 2
apxuB. Mtorosoe recrupoBanue
ITpomexyTouHas Juddepenunpona OK 01 - OK 05,
aTTecTalus HHBIN 3a4eT OK 09.
IK 1.1.
JIP-6,8,10,16-19,
21-25

Bcero:

36




3. YCJIOBUS PEAJIN3AIIMN YYEBHOM JACIUILIMHBI

3.1. TpeOoBaHus K MaTepHAJBHO-TEXHHYECKOMY 00ecneYeHH 0

Ne
/1

HanmenoBanue 060py10BaHHBIX
y9e0HBIX ayAUTOPUH ISl IPAKTHIEOCKUX
3aHSATHH, JJA0OPATOPHIA, MACTEPCKUX

HepequL MaTCpUuajJIbHOI'O OCHAILICHUA, O60pyHOBaHI/I${ nu
TEXHUYCCKUX CPCACTB O6y‘lCHI/I$I

Kabuner npaBoBoro u
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHsI
po(hecCHOHANTLHOM e TEIILHOCTH,
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHsI
ynpasieHus Ne 326

Kabuner marematnueckux nucuumiva Ne 113
(Aynutopus 171s IpOBEACHUS 3aHITHI BCEX BUJIOB,
TPYMIOBBIX U WHAUBUAYAIBHBIX KOHCYIbTAIIUH,
TEKYIIEro KOHTPOJIS ¥ MPOMEXKYTOUHON aTTeCTaI1H)
Mamepuanvnoe ochawjenue, KOMnbIOMEPHOE U
UHmMepakxmusHoe 060pyoosanue:
Komnerorep
[1na3menHas manenb
[TapTs! (2-X MecTHbIE)
Crynbs
Cron npenogaBarens
Cryn npenogaBatens
Jlocka MenoBast 3-X cTBopYaras

ABTOMaTH3UPOBaHHOE paboyee MecTo 00ecrnedeHo
JOCTYIIOM B JJICKTPOHHYIO  HH(OPMAIMOHHO-
oOpazoBarenbuyto cpeny MUJuC, ¢ BbIxogoM B
MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHYIO CeThb
«HTEpHETY.

IIpoepammmnoe obecneuenue

1C: Tlpennpusitue. KoMIUIEKT /171 BBICIIMX U
cpennux yuaebubix 3aBenaenuii (1C — 8985755)
Mozilla Firefox
Adobe Reader
ESET Endpoint Antivirus
Microsoft™ Windows® 10 (DreamSpark Premium
Electronic Software Delivery id700549166)
Microsoft™ Office®
Google Chrome
«["apaHT a’po»
Koncynpsrantlimtoc

bubnnoreka
YuTansHbII 3a1

bubnuoreka. YnutanbHblil 3a1 ¢ BIX0/10M B MIHTEpHET
Ne 122

ABTOMaTH3UPOBAHHBIE pabouue MecTa
o6ubnuorekapeit

ABTOMaTH3UMpOBaHHbIE  pabouume  mMecra  JUIs
yuTaTeNen

[IpunTep

Ckanep

Crenmaku 11 KHAT

Kacdenpa

BricTaBOUHBIN cTEmIaxX

Karanoxxuslii mxad

[Tocagounbie Mecta (CTOABI W CTYdbS IS
CaMOCTOSITENTbHON pabOTHI)

Crenn nHpOpMaITMOHHBIHA

YcaoBus aas aun ¢ OB3:

ABTOMaTu3upoBaHHoe pabouee mecto 11 smil ¢ OB3
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JInnza Openens

OMOPHO-/IBUTATEIBLHOTO arapara
KinaBuarypa ¢ Hanecenuem mpudra bpaitns

c OB3

CBeToBbIC Masiki Ha JIBEPSIX OMOIMOTEKN
TakTunpHBIC yKa3aTeIM HAIIPABICHUS JIBUOKCHHS
TaxkTunbpHBIE YKa3aTeNU BBIX0/a U3 TOMEIICHUS
KoHnTpacTHOe BBIJETICHHE MPOEMOB BXOIOB
BBIXOJIOB U3 MOMELICHUS

BbINOIHEeHHas mpudTom bpaiins

oOpazoBarensuyo cpeny MUIuC c¢ Bbexomom

«HTEepHETY.

IIpoepammmnoe obecneuenue

1C: IIpeanpusitue. KOMIUIEKT A7 BBICHIUX U
cpennux yueOnnix 3aBenenuii (1C — 8985755)
Mozilla Firefox

Adobe Reader

ESET Endpoint Antivirus

Microsoft™ Windows® 10 (DreamSpark Premium
Electronic Software Delivery id700549166)
Microsoft™ Office®

Google Chrome

«banabonka»

NVDA.RU

«["apanT aspo»

KoncynwranTl [ntoc.

CrneuuanbHas mapTa s JIMI C HapyLICHUSIMHU

KommnbroTep ¢ mporpaMMHBIM 00ECTIEYCHUEM IS JIHIL

u

Tabmnuka c HauMEHOBaHUEM OuOIHoTEKY,

ABTOMaTH3UpOBaHHbIE paboune MecTa 00ecreueHbl
JOCTYIIOM B 3JIEKTPOHHYIO  MH(OPMAaLHOHHO-

B

MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHYIO CeTh

3.2. UndopmannoHHoe obecniedeHHe peajn3alui NPorpaMmMbl
3.2.1. IleuaTHble U3AaHUA

1. bapuxun, A. b. Kagposoe aenonpoussozactso. Ilpaktuueckoe nocodue / A.b. bapuxus. - M.:
Kuwxnsiit mup, 2017.

2. bacakoB, M.U. JlokymenTannonnoe obecneuenue ynpasienus / M.M.bacakos. - M.: KauoPyc
menmna, 2017.

3. KupcanoBa, M.B., AxcenoB, F).M. Kypc nenompousBoactea. — M.: HNH®DPA-M;
HoBocubupck: Cubupckoe cornamenue, 2014.
4. Kysuenos, U. H. JIOKyMEHTAIlMOHHOE O0OecleYeHre YMpaBICHUS U JEIONPOU3BOICTBO

[Texct]: yaebnuk / V. H. Ky3nenos. - M.: IOpaiit, 2012. - 576c¢.

5. [Tlanacenko, HO.A. Jlenmompou3BOACTBO: JTOKYMEHTAI[MOHHOE OOECIEUYeHUEe YIpPaBICHUS:
VYuebnoe nmocodue / F0.A. ITanacenko. - M.: U] PUOP, HUIl UHDPA-M, 2013.

6. Poroxun, M. IO. JokymenTanmonHoe obecrnieuenue ympasinenus [Tekcr]: ydeOHO-
npaktuueckoe mocodue / M. FO. Poroxkun. - M.: TK Ben6u: Uzn-Bo [pocnekT, 2010. - 384c.

7. PympbmauHa, JI. A, JlokyMeHTanimoHHOe obecriedeHue ympasieHus [Tekcr]: yuel. misa cmo /
JI.LA.PymbianHa. - 3-e u3n., ucnp. - M.: Akagemus, 2017. - 224 c.

3.2.2. DJeKTPOHHBbIE U3AHUA (3JIEKTPOHHBIE PeCypPChl)



https://nvda.ru/
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1. JHoponwusna, JI. A. JlIokyMeHTaIIMOHHOE OOECIIE€YeHNE YIPABICHHS: YUCOHUK U MPAKTUKYM JUIS
CIIO / JI. A. loponmna, B. C. UputukoBa. — M.: FOpaiit, 2018. — 233 ¢. — Pexxum moctyma :
www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9.

2. KazakeBuu, T. A. JlokyMeHTallMOHHOE OOecCleYeHHEe YIpaBIeHU: YYCOHUK U MPAKTUKYM JJIs
CIIO / T. A. KazakeBuu, A. . Txkanuy. — 2-e u3f., ucnp. u gon. — M. : FOpaiir, 2017. — 161 c.
— Pexum nocryma : www.biblio-online.ru/book/14309A03-1137-4585-91B2-7EBE89B533AA.

3. Kopnees, U. K. JlokymeHTanmonHoe oOecrieuyeHHe yNpaBieHUs + TECThl B 30C: YUeOHHK H
npaktukym st CITIO / U. K. Kopnees, A. B. ITmenko, B. A. Mamypues. — 2-e uza., nepepad. u
non. — M.: FOpaiit, 2018. — 384 ¢. — Pexxum goctyna : www.biblio-online.ru/book/5E6B838B-
E208-4360-84ED-33406B23FDD9.

4. IllyamnoBa, H. H. JloxymeHTannonHoe o0ecrieueHre yrpaBieHHs: YUeOHUK U MPAKTUKYM JIJIs
CIIO / H. H. llysanoBa. — M.: IOpaiit, 2018. — 221 ¢. — Pexxum mgoctyma : Www.biblio-
online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5CO7.

5. eLIBRARY.RU: Hayunas osnekrponHas Oubnuoreka[dnekTpoHHbIl pecypc]. — Pexum
noctyna:http://elibrary.ru

6. Tapant: uH(}OPMALMOHHO-IPABOBON MOpTan AJMHUHUCTPATUBHO-YIIPABICHUECKUNH TOpTAal
[DnekrponHslii pecypc]. — Pexxum mocryna: http://www.garant.ru

7. OoOpazoBatenbHblii moptran «OnutapyM 2.0» [DnexTpoHHBI pecypc]. — Pexum moctyma:
http://www.elitarium.ru
8. ®enepanpHas HamoroBas chnyxk6a P® [OnexktponHsiii pecypc]. — Pexum pgoctyma:

https://www.nalog.ru/rm74
9. ®dexaepanbHbIii 00pa3oBaTECIbHBIH HOpPTAT «DKOHOMHKA, COLMOJIOTHS, MEHEIKMEHT
[DnexTponHsIi pecypc]. — Pexxum mocrtyma: http://ecsocman.edu.ru

Hopmamusnvle dokymenmul:

1. Koncrutynus Poccuiickoit ®eaeparuu ot 12.12.1993 (neiicTByromas peaakiius);

2. bromkerneii konekc Poccuiickoit @eneparm ot 31.07.1998 N 145-®3 (neiicTByromas
penakius);

3. Tpaxmanckuii kogekc Poccutickoit denepanuu B 4 gacTsax (IeHCTBYIOIIAs PEIAKITHA);

4. Hanorosslii konekc Poccuiickoit deaeparuu B 2 yacTAx (AeHCTBYIOMIAS PEIAKIINA);

5. TpynoBoit koxmexc Poccuiickoit ®eneparuu ot 30.12.2001 N 197-®3 (nelicTByromas
pemaxius).

6. ®DenmepanpHblii  3akoH  "OO0  osnektpoHHOH moamucu" ot 06.04.2011 N 63-03.
Oenepanbubiii  3akoH  "OO wuHpoOpManuu, HHQOPMAIMOHHBIX TEXHOJIOTHUAX M O 3alluTe
uHpopmanun" ot 27.07.2006 N 149-d3

7. TOCT P 7.0.8-2013. HaumonanbHsli crannapt Poccuiickoit denepanuu. Cuctema cTaH1apToB
o uHdopmaiuu, OMOIMOTEYHOMY U M3IAaTeNbCKOMY Jeny. Jlenonpon3BOACTBO U apXUBHOE JIETIO.
Tepmuns! u onpenenenus (yrB. I[lpukasom Poccranpapra ot 17.10.2013 N 1185-c1)

8. TOCT P 6.30-2003. YHupUIMpoBaHHas CUCTeMa JOKYMEHTAMH. Y HU(DUIIMPOBAHHAS CHCTEMA
OpraHU3aIMOHHO-PACHIOPSAUTEIHON JTOKyMEHTauu. TpeboBaHuEe K O(OPMIIEHUIO TOKYMEHTOB.
Vr1Bepxaen nocrtanoBienreM ['occtangapra PO ot 03.03.2003 Ne65-cT. — M.: U31-BO cTaHmapTOB,
2003.

Kypuan:
VYnpaneHue nepcoHaaIom

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS YYEBHOI
TUCIATITAHBI

PesyabTaThl 00yueHus | Kputepun onenkn | Metons! onenkn



http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/14309A03-1137-4585-91B2-7EBE89B533AA
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://elibrary.ru/
http://www.garant.ru/
http://www.elitarium.ru/
https://www.nalog.ru/rn74
http://ecsocman.edu.ru/
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B pesynprate OCBOEHMS IHUCLMILIMHBI
00yYaroIuics 10JKEH 3HAMY.

aKTyaJIbHBIN npo¢eCcCUOHATBLHBIN u
COLIMAJIbHBIN KOHTEKCT, OCHOBHBIE
MCTOYHUKH HH(OPMAIIMM U PECYpPCHI LIS

peuieHuss  3amad WM npobieM B
npoecCHOHATLHOM W COIMATbHOM
KOHTEKCTE;  OCOOCHHOCTH  JICHEXKHOTO

obpamienust (GopMbel pacdyeToB), MOHATHE
U CYIIHOCTh (PUHAHCOB, OCOOCHHOCTH
B3aMMOJICHCTBUS W (PYHKIIMOHUPOBAHUS
XO3SIUCTBYIONINX CYOBEKTOB, (PMHAHCOBHIC
peCypchl XO3SUCTBYIOIIUX CYOBEKTOB —
CTPYKTYpa M COCTaB,;

HOMEHKJIATYpPY uH(POPMAIIMOHHBIX
HUCTOYHHUKOB IPUMEHSIEMBIX B
npodeccHnoHATEHOM JIESITCIIBHOCTH;
[IPUEMBI CTPYKTYPHUPOBAHHUSI
nH(popManuu;

COJECP)KAHUE AKTyaJbHOW HOPMaTUBHO-
MPABOBOM JIOKYMEHTAlLlUU; COBpPEMEHHAas
HayyHas U npogeccuoHanbHas
TEPMHUHOJIOTHUS; BO3MOJXKHBIE TPACKTOPUU
npodeccnoHaTLHOTO pa3BHUTHS u
camMo00pazoBaHus;

TICUXOJIOTHYECKHE OCHOBBI JICATEITHBHOCTH
KOJIJIEKTHBA, MICUXOJIOTHYECKHE
OCOOCHHOCTH JIMYHOCTHU, OCHOBBI
MIPOEKTHOM 1eATeIbHOCTH;

0COOEHHOCTH COIHMAIBHOTO u
KYJIbTYPHOTO KOHTEKCTA; npaBuIIa
oopMIIEHHST TOKYMEHTOB W ITOCTPOCHHS
YCTHBIX COOOIIECHU;

COBpEMEHHBIC CpEJICTBA H YCTPOMCTBA
nH(pOpMaTHU3ALINH; MOPSIOK 170'¢
MIPUMCHCHHUS " MPOrPaMMHOE
obecrieueHne B mpodeccruoHalbHOMN
JeSTEIILHOCTH,

MpaBWiia  TMOCTPOCHHUS  MPOCTHIX U
CIIOKHBIX TIPEIIOKEHU T Ha
npodeccuoHalbHbIE  TEMBI;  OCHOBHBIE
o01IeynmoTpeOnTeIbHBIC TJIaroJibl
(ObITOBas 1 mpodeccuoHaNbHas JTEKCUKA);
JIECKCUYECKUH MHHUMYM, OTHOCSIIUMCS K

OnecnHka «OTJIMYHO)
BBICTaBIIsIeTCS  oOydJaromemMycs,
€Cid OH TIyOOKO M MPOYHO
YCBOWJI MPOrPaMMHBIA MaTepuai
Kypca, HCYEPBIBAIOIIE,
MOCJIEIOBATEILHO, YeTKO |
JIOTHYECKHU CTPOIHO €ero
H3JIaraer, yMeer TECHO
YBSI3bIBaTh TEOPHUIO C MPAKTUKOM,
cBOOOIHO CIIpaBIISIETCS c
3aJlauaMd U BOINpPOCaMH, He
3aTPYJHSIETCS C OTBETaMU NIpPHU
BHJIOU3MCHCHUU 3aJJaHuH,
MPaBUJIHHO 00OCHOBBIBAET
MPUHATBIE  PEIICHHS, BIAICET
Pa3HOCTOPOHHUMHU HaBbIKAMH U
pueMaMu BBIIIOJTHCHUS
MPAaKTUYECKUX 3a/1a4;

OIIEHKa «XOpOIII0Y» BBICTABJISETCS
oOydJaromiemMycsi, eciii OH TBEPJO
3HAeT Marepuai Kypca, IpaMOTHO
U MO CYUIIECTBY M3JIaraeT ero, He
JOMycKas CYILIECTBEHHBIX
HETOYHOCTEHl B  OTBETC Ha
BOIPOC, MPaBUJIBHO IPUMEHSIET
TEOPETUUECKHE TIOJIOKECHUSI TIPU

peuICHUN MMPAKTHYCCKUX
BOIMPOCOB HW  3ajayd, BJIAACCT
HeO6XO,Z[I/IMBIMI/I HaBbIKaMH H

nprueMaMi UX BBITTOJHCHUA,

OLICHKa  «YJOBIETBOPUTEIHHOY»
BBICTaBIIsIETCA ~ OOydJaromeMycs,
€CIi OH HMEeT 3HaHUs TOJbKO
OCHOBHOTO MaTepuayia, HO He
YCBOUJI €ro JAeTajeil, JOMyCcKaeT

HETOYHOCTH, HEJ0CTATOYHO
MpaBUJIbHbIE (hopMyIHUpOBKH,
HapYLICHUS JIOTUYECKON
MOCIEA0BATEIbHOCTH B
U3J10KCHU U MPOrPAMMHOTI0
Marepuaia, HCIIBITHIBAET

3aTPYAHCHUA IIPpU BBIIIOJIHCHUN
MPAKTUYCCKUX 3aa4,
OIICHKAa «HCYIOBJICTBOPUTCIIBHO»

OMHMCAaHUIO  TPEIMETOB, CPEICTB U | BBICTABISETCS  OOydaromeMmycs,
MPOIIECCOB MpoECCHOHAIBHON | KOTOPBIM HE 3HACT 3HAYMTEIILHON
NEATEIIbHOCTH; O0COOCHHOCTH | YaCTH MPOrPaMMHOTO MaTepuana,
MMPOU3HOIICHMA, IMpaBUJIa YTCHHUA TCKCTOB | JOITYCKACT CYIICCTBCHHLIC
npodeccroHaNbHON HANPaBICHHOCTH, OIINOKH, HEYBEPEHHO, c
OCHOBBI Hp@I{HpHHHM&TCJ’IBCKOﬁ OOJIBIINMHU 3aTPYAHCHUSAMU
NESTeNbHOCTH,  OCHOBBI  ()MHAHCOBOH | pemiaeT MpPaKTHYECKHE 3aJauu
IPAMOTHOCTH; npaBwia  pa3paOOTKU | WIM HE CHOpaBIsieTcsl C HUMHU

Onenka pe3ysbTaToB
BBITIOJTHEHU S
MPAKTUIECKUX
pador.

OreHka BBITIOJIHEHUS
CaMOCTOSITENTbHBIX
pabor.

Tecr.

YcTHbIi onpoc.
[TruceMenHbI onpoc.
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OM3HEC-TNIAaHOB; TOPSIOK BBICTPAUBAHUSA
Mpe3eHTallul; KpeAUTHblE OaHKOBCKHUE

NPOAYKTHI,

HOpPMAaTHBHBIE IIPaBOBBIE aKTEI,
pEryIUpYIOIIUE  TOPSIOK  IPOBEACHUS
HMHBCHTAPHU3AIMN aKTHBOB u
00513aTENbCTB;

OCHOBHBIE  TOHSTHS  MHBEHTApPU3ALUU
aKTHBOB;

XapaKTePUCTHKY OOBEKTOB, MOJUICKAIINX
WHBEHTAPHU3AIINH;

HeMM U T[EePUOJUYHOCTH  IPOBEICHUS
MHBEHTAPH3aIlU1 UMYILECTBA,;

3aJlayd M COCTaB MHBEHTAPU3ALMOHHOU
KOMHCCHU;

MPOLIECC MOJATOTOBKUA K MHBEHTapU3AILIHU,
MOPSI/IOK HIOJIrOTOBKHU PETUCTpOB
AQHAJIMTUYECKOTO ydeTra [0 O0BbEeKTam
WHBEHTapH3aIlNH;

NepevYeHb  JIMI, OTBETCTBEHHBIX  3a
MOATOTOBUTENBHBIN JTam Ais  1moadopa
JTOKYMEHTAIIH, HE00X0MMOMH TSt
MIPOBEICHUS] THBEHTAPU3ALIUY;

COCTAaBIISIT ~ aKT 1O  pe3ylibTaTam
WHBEHTapH3aIiH;

CoCTaBJATh CIMYUTEIBHBIE BEJOMOCTH U
yCTaHABIUBAaTh COOTBETCTBUE JAHHBIX O
(haKTUYECKOM HAIWYHH CPEACTB JaHHBIM
OyXrajaTepcKoro yuerta,

BBITIOJIHATE KOHTPOJIBHBIE TMPOLEAYPHI H
WX JIOKyMEHTUPOBaHHWE, TOTOBUTH U
oopMIIATH 3aBepIIaAIOIIFEe MaTepHAIIBI 0
pe3ynbTaTtaM BHYTPEHHETO KOHTPOJIS.
TpeboBanus k OyXraaTepckoil OTYETHOCTH
OpraHu3allK; COCTaB U coiepkaHue Gopm
OyxranTepckoun OTYETHOCTH;
Oyxrantepckuif ~ OajaHc,  OT4eT O
(UHAHCOBBIX pe3yNbTaTax Kak OCHOBHBIC
¢dbopMBI  OyXTanTepcKol  OTYETHOCTH;
METOABI TPYNIHUPOBKA U TIEPCHECEHHUS
00001IeHHON y4eTHOM wuHpopManu u3
000POTHO-CAJIHI0BOM BEJIOMOCTH B
¢dbopMBI  OyXTanTepcKOl  OTYETHOCTH;
MPOUEAYPY COCTABJICHUS TPUIOKEHUN K
OyxranTepckoMmy OanaHcy H OTYEeTy O
(UHAHCOBBIX  pe3yNbTaTax;  MOPSIAOK
OTPAXKEHUS  U3MEHEHUW B  YUYETHOU
TIOJIUTHKE B LETAX OyXTalTepCKOTo y4eTa;
MOPSI0K OpraHH3aIiH MOJTy4eHUs
ayJANTOPCKOTO 3aKIIOYCHHS B CiIydae
HEOOXOIMMOCTH;

CPOKM TpEACTaBICHUS OyXraiarepckoit

CaMOCTOSATCIIbHO.
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OTYETHOCTH, npaBuja BHECCHHUS
WCIIpaBICHUN B OyXTalTepCKyIO
OTYETHOCTh B CIy4ae  BBISIBIICHUSA
HEMPABUILHOTO OTpakKeHUs
X031 CTBEHHBIX onepauuii;
MEXIyHApOAHbIC CTAaHAAPTHl (PUHAHCOBOM
oruetHocTd (MC®DO) wu JlupexTuBbl
EBporneiickoro Coo0mecTBa 0

KOHCOHHHHPOB&HHOﬁ OTYCTHOCTH.

B pesynprare OCBOCHHS JUCHUILIHHBI
00yUaroUIHUICS TOJDKCH yMemsb:

PacniosnaBate 3amauy w/wim mpooiemy;
aHAJTM3UPOBATh 334a4y W/ UM IpolIeMy u

BBIJICTISITh ed COCTaBHbIE  YaCTH;
ONpENENATh JTalbl PEIICHUS 3aJ]1a4uH,
BBISBIATH W 3(PPEeKTHBHO  HCKATh
uH(pOpMAIIHIO, HEO0OXOUMYIO TUTSt
pelIeHus 3a1a4u U/Uil mpoOIeMbl;
COCTaBUTh TUTaH JIEUCTBUSA 51
pealin30BhIBaTh ero; OTpeaeNuTh
HEO0OXOTUMBIC PECYPCHI.

Onpenensatb  3amaydl  JUid  [OHMCKa

nHpOpPMAIIUY; ONPEeNATh HEOOXOIMbIE
UCTOYHMKH HMH(OpMALUK; IUIAHUPOBAThH
mporecc  IMOWCKa,  CTPYKTYpUpPOBAThH
NOoJy4aeMylo HH(POPMAIHIO; BBIICIATDH
HauboJee 3HAYUMOE B nepeyHe
uHpOpMalUY; OLIEHUBATh IMPAKTHUYECKYIO
3HaYMMOCTb pe3yIbTaToB TIONCKA;
0o(opMIIATH pe3yIbTaThl TOUCKA.
OmnpenensTh aKkTyalbHOCTh HOPMATHBHO-
MIPaBOBOM JIOKYMEHTaLuU B
npo¢eCcCuOHAIIBHON JesATEeTbHOCTH;
IPUMEHSATh  COBPEMEHHYIO  Hay4yHYIO
po¢eCCUOHATIBHYIO TEPMHUHOJIOTHIO;
OTIPENIeNIATh M BBICTPAMBATH TPACKTOPHH
npo¢ecCHOHAIBLHOIO pa3BUTHS u
caMmo00pa3oBaHuUs.

OpraHu3oBbIBaTh pabOTy KOJUIEKTUBA U
KOMAaH/IbI; B3aMMOJICHICTBOBATh c
KOJIJIETaMH, PYKOBOJICTBOM, KJIMEHTaMH B
X0Jie MpoeCCHOHATBHOMN AEITEeIbHOCTH.
I'paMOTHO WM3/maratb CBOM MBICIH H

opopMIIATH JIOKYMEHTBI o
npodeccnoHaNbHOMI TEMaTHUKe Ha
TrOCyJapCTBEHHOM  SI3bIKE,  TPOSBIIATH

TOJICPAHTHOCTH B pabOUYeM KOJIIIEKTHBE.

[IpumensTh cpeacTBa MHPOPMAIIMOHHBIX
TEXHOJIOTHI JUTST peuieHus
poeCCHOHABHBIX 3aJ1a4; MCTOJIb30BaTh
COBPEMEHHOE MPOrPaMMHOE OOeCTIeueHUE.
ITonnmars oOommit CMBICII YeTKO

Ormenka «OTITHYHO
BBICTABIIICTCS ~ OOyd4aromiemycs,
ecnM  OH MIyOOKO H  IMPOYHO
YCBOWJI IPOrPaMMHBIA MaTepua

Kypca, HCYEPIIBIBAIOIIIE,
MOCJIeIOBATENbHO,  YETKO W
JIOTHYECKU CTPOWHO €ero
W3JIaraer, yMeeT TECHO
YBSI3bIBATh TCOPUIO C TPAKTUKOM,
CBOOOJTHO CITpaBJIsieTCs c
3aJjauaMl M BOIIPOCAMH, HE

3aTPYyAHSETCS C OTBETaMH IIPU
BUJIOM3MEHEHHUH 3aJlaHuH,
MPaBUJIBLHO 000CHOBBIBAET
NPUHATBIE  PELICHUs, BIaJeeT
Pa3HOCTOPOHHUMH HaBBIKAMU U
prueMaMu BBIMIOJTHEHUS
MPaKTUYECKUX 3a/1a4;

OILICHKA «XOpOIIO» BBICTABISAETCA
oOydJaroriemMycsi, eciii OH TBEPJIO0
3HAeT Marepuai Kypca, IpaMOTHO
U MO CYIIECTBY W3JIaraeT ero, He
JOMycKast CYILIECTBEHHBIX
HETOYHOCTE B  OTBET€ Ha
BOIIPOC, NPABUJIBHO NPUMEHSET
TEOPETUUECKHE TIOJIOKEHUSI TPHU

peIICHUN MPAKTHYCCKUX
BOIIPOCOB MW 3aJa4d, BJIAACCT
HGO6XOI[I/IMBIMI/I HaBbBIKaMH n

MIpUEMaMH UX BBITTOJHEHUS,
OIICHKAa  «YJIOBJIETBOPHUTEIIHHO»
BBICTABIICTCA  OOydYaromemycs,
€CIM OH HMEET 3HaHUS TOJBKO
OCHOBHOTO MaTepuania, HO HeE
YCBOMJI €T0 JeTajel, TOMyCKaeT

HETOYHOCTH, HEJ0CTaTOYHO
MpaBUJIbHbBIE (hopMyIIMPOBKH,
HapyLICHUs JIOTUYECKON
MOCJIeI0BATEIbHOCTH B
U3JI0KEHUU IIPOrpPaMMHOT0
MaTepuaia, UCIBITHIBAET

3aTPYAHCHUA IIPU BbIIIOJIHCHUU
IMPAKTUYCCKHUX 3a1a4,

OueHka pe3ynbTaToB
BBITIOJIHCHUS
MPAKTUYECKHUX
pabor.

OneHka BBIIIOJIHEHHS
CaMOCTOSTEIIbHBIX
pabor.

Tecr.

YcTHBINH ompoc.
[TnceMeHHBIH onpoc.
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MPOM3HECEHHBIX  BBICKA3bIBAHWUK  Ha
M3BECTHBIE TeMbI (MpodecCHOHAbHBIE H
OBITOBBIE), TOHUMATh TEKCThI Ha 0a30BbIC
npoeCCHOHATIbHBIE TEMBI; Y4acTBOBATh B
auajorax Ha 3HAKOMbIe O0mue W
npodeCCHOHANIBHBIE ~ TEMBI;  CTPOUTH
MPOCTHIE BBICKAa3bIBaHUS O cebe M O CBOEH
npoeCCHOHATBLHON NeSITeITbHOCTH,
KpaTKO 0OOCHOBBIBaTH M OOBSCHUTH CBOU
neicTBUs (TEKylue U IUTAaHUPYEMBIC);
MUCaTh MPOCTHIE CBSI3HBIC COOOIIEHUS Ha
3HaKOMBbIC 17001 MHTEPECYIONINe
npodecCHOHALHBIC TEMBI

BBISIBIIATE  TOCTOMHCTBA W HEJOCTATKH
KOMMEPYECKOH HJeH; Mpe3eHTOBATh HJIEH
OTKPBITUS ~ COOCTBEHHOTO  Jieja B
npodeccHnoHATEHOM JIESITCIIBHOCTH;
oopmisITh OM3HEC-TNIaH; PACCUUTHIBATH
pasMepbl  BBIIUIAT 110 MPOLIEHTHBIM
CTaBKaM  KpEOUTOBAaHUS;  ONPEACTATH
WHBECTUIIMOHHYIO MIPHUBJICKATEILHOCTh
KOMMEPUYECKHUX 1791 (S71 B pamKax
npoheCCUOHATLHON NeSITeTIbHOCTH,
MIPE3CHTOBATh OW3HEC-HJCI0; ONPEACIATH
UCTOYHUKH (DUHAHCUPOBAHMSI.
Onpenensitb 1eId U NEPUOJUYHOCTH
MIPOBE/ICHUS] THBEHTApU3AlINH;
PYKOBOJICTBOBATHCS HOPMAaTHUBHBIMHU
MPABOBBIMU  aKTaMH, PETYIUPYIOLUTUMU
TOPSIJIOK  TIPOBEJICHUS MHBEHTAPU3AINN
aKTHBOB;

MOJb30BaThCS CIICIIMAJIbHOM
TEPMUHOJIOTUEN pu MIPOBEICHUU
I/IHBeHTapI/ISaIII/II/I AaKTHUBOB,

JlaBaTh XapaKTEPUCTUKY aKTHBOB
OpraHu3aIu

[Topsimok  cocTaBieHUS  CIAMYUTENIBHBIX
BEJIOMOCTEN B OyxranTepuun "

YCTaHOBJIEHHE COOTBETCTBMSI JAHHBIX O
(aKTUYECKOM HAJUYUU CPEJCTB JaHHBIM
OyXrajaTepcKoro yuera,

NpoLEAypy  COCTaBICHHS  akTa IO
pe3yJbTaTaM UHBEHTapU3aIlUH.

OTpaxaTh HapacTalONIMM HWTOTOM Ha
cueTax OyXraJTepcKoro yueTa
HUMYILECTBEHHOE u (uHaHCOBOE
MOJIOKEHUE OpTraHU3alMM; ONpPEAeIATh

pe3yJIbTaThl XO35IUCTBEHHOMN NEATEIBHOCTH
3a  OTYETHBIM  NEpHOJ;  3aKphIBaTh
OyXTaJlTepCKUE PETrUCTPhl U 3aIOJIHATH
(GOpMBI  OyXTanTepCKOW OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHO/IaTE€JIbCTBOM

OLICHKA «HEYJIOBJIECTBOPUTEIILHO»
BBICTABJISIETC  OOydaromemycs,
KOTODPBIMA HE 3HAET 3HAYUTEIBLHON
4acTH MPOTPaMMHOI0 MaTepuana,

JOITyCKaeT CYILLECTBEHHbBIE
OLINOKH, HEYBEPEHHO, c
OOIBIIUMH 3aTpyJHEHUSIMU

pemacT IMPAKTUYCCKHUE 3aaadyu
WM HC CHOpaBJIACTCA C HHUMU
CaMOCTOSATCIIbHO.
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CPOKHM; YCTaHaBIMBATb WJCHTUYHOCTD
MoKasartene  OyXralaTepcKuX  OTYETOB;
OCBaMBaTh HOBBIC (POPMBI OyXTaaTepCKOU

OTYETHOCTH, aJlanTUPOBAThH
OyXranTepcKyro (puHaHCOBYIO)
oTueTHOCTh Poccuiickoit dDenepanuun K
Mex1yHapoAHbIM CTaHJapTam

(bMHAHCOBOW OTYETHOCTH.




