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1. ITaciopT padoueii mporpaMMsbl NPO(eCcCHOHATIBLHOT0 MOLY IS
IIM.04 Ynpasiienue GpyHKIMOHAIbHBIM MOAPAa3/1eJIeHUeM OPraHu3anun

1.1. Ob6sacTs npuMeHeHus padoyeil NpOorpaMMsl
Pabouass nporpamma mpodecCHOHATBHOTO  MOIYJS — SBISETCS  YacTbl0  OCHOBHOM
npodeccnoHabHOM 00pa3oBarenpHOM mporpamMmel 1o crieinanbHocTu CITO B cootBeTcTBHU ¢ DT'OC
CIIO no cnenunanpHocT 43.02.10 Typu3M B YacTh OCBOCHHS OCHOBHOTO BHJA MPOheCCHOHATLHOMN
nesitenbHocT (BIT).
1.2. Mecto mnpodeccHOHAILHOIO MOAYJsl B CTPYKType OCHOBHOH TmpodeccCHOHATbHOM
o0pa3oBaTe/IbHOI MpPorpaMMal (IIPOrpaMMbl NOATOTOBKH CIENMAJIMCTOB CPeHEro 3BeHa)
[TpodeccuonanbHblit MOAYNb MPOPECCHOHATBHOTO Y4EOHOTO IHKJIA.
1.3. TpeGoBanus K pe3yJbTaTaM 0CBOeHHs PO eCCHOHATBHOI0 MOLYJIA
C 1menpl0 OBIAJEHUS  YKa3aHHBIM  BHUJIOM  NIPO(ECCHOHATBLHOM  JEATEIbHOCTH U
COOTBETCTBYIOLIMMH TPOPECCUOHATBHBIMI KOMIIETCHIIMSIMA  OOYYaIOIIUIiCSI B XOJI€ OCBOCHUS
podecCHOHANBEHOTO MOAYJIS IOJKEH:
uUMemyp NPaKmu4ecKuil Onvim:
- cOopa nHbopMaIuu O AeSITENFHOCTH OpPraHU3aUN U OTAETBHBIX €€ MOApa3IeICHUN;
- COCTaBJICHUS TUIaHa pabOoTHI MOApa3ICTICHHS;
- UHCTPYKTa)kKa paOOTHUKOB;
- paboThI ¢ OPUCHOIN TEXHUKO;
ymembs:
- coOupate MHPOPMAIIUIO O PadOTE OpPraHU3aIMY U OTAEIBHBIX €€ MOIPa3IeICHUH;
- HCIIOJIb30BATh PA3IMYHBIE METO/IbI IPUHATHS PEIICHMUIA;
- COCTaBJIATH IUIaH PabOThI MOIPA3/CIICHNUS;
- OpraHU30BBIBATh U MIPOBOAUTH JEIOBbIE COBEIIAHUS, COOPAHHUSI, KPYTJIbIE CTOJIbI, paOOYUe TPYIIIHI;
3Hamp:
- mpueMsbl 3 (HEKTUBHOTO OOIIEHHS, MOTHBAIMH IIEPCOHANA U YIIPaBIeHUS KOHPIUKTAMU;
- MeToauKH d((HEeKTUBHON OpTraHU3aIMH AETOBBIX BCTPEY U COBEIIAHUH;
- MPUHIUIBI 23PPEKTUBHOTO KOHTPOJIS;
1.4. Konu4yecTBO 4acoB Ha 0CBOEHHE MPOrpaMMbl NPo¢ecCHOHAIBLHOT0 MOAYJIA:
MaKcUMalibHas yueOHas Harpyska odydatomierocs - 108 yacos, B ToM uucie:
- 00s13aTeIbHON ayIMTOPHON yIeOHOW Harpy3ku oOydaromnierocs - /2 Jaca;
- CaMOCTOSTENBHON PabOThI 00y4JaroIerocs - 36 4acos;
y4eOHO U PON3BOICTBEHHOM MpakTUKH - 108 gacos.

2. Pe3yabTaThl 0cBOeHNsI NPOdecCHOHAIBLHOTO MOYJIsI

Pe3ynpTaTroM OCBOEHHUS MporpaMMbl NPOPECCHOHATBHOIO MOAYJNS SBJSIETCS OBJaJIeHHe
oOyuaroluMucs BugoM mnpodeccrnonanboil aesrenbHoctu (BIT) — Ynpasnenue ¢pyHKIMOHATBHBIM
nojpaszaeneHueM opranm3anuu, B ToMm uucie obmumu (OK) u mpodeccnonansubivu  (I1K)
KOMITIETEHIIUSIMHU:

Kon HaumeHnoBaHue pe3ybTaTa 00yuyeHust

Obwue xomnemenyuu (OK):

[lornMaTh CyIIHOCTB M COIMATIBHYIO 3HAYMMOCTH CBOEH OyAyIien mpodeccuu, MposBIsATh K Hell

OK1 . o
YCTOUYMBBIM UHTCPEC.

OK 2 OpFaHI/I3OBBIBaTI) CO6CTB€HHy10 ACATCIIBHOCTD, BLI6I/IpaTI> THIIOBBIE MCTOABI H CITIOCOOBI
BBITIOJTHCHU A HpO(beCCI/IOHaJ'IBHBIX 3aaa4d, OICHHUBATh UX 3(1)(1)6KTI/IBHOCTB 1 Ka4CCTBO.

OK 3 HpI/IHI/IMaTB pe€mC€HuA B CTAaHAAPTHBIX W HECTAaHAAPTHBIX CHUTyallUsaX W HECTH 3a HHUX

OTBCTCTBCHHOCTbD
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OcyIiecTBIATh TMOWCK M UCHONb30BaHWe WH(popManmu, Heobxoaumon mis 3ddekTuBHOrO

OK 4 BBITIOJTHEHUS TTPO(ECCHOHANBHBIX 3a/1a4, MPO(ECCHOHATHLHOTO U IMYHOCTHOTO PA3BUTHUS.

OK 5 Hcnonb3oBaTh WHPOPMAIMOHHO - KOMMYHHKAIIMOHHBIC TEXHOJOTMU B MPOQPECCHOHATBHON
JIeSITEIIbHOCTH.

OK 6 PaGortate B komnekTHBe M KOoMaHze, 3(P(eKTHBHO oOmATbCS C KOJUIETaMH, PYKOBOACTBOM,
MOTPEOUTENSIMU.

OK 7 Bpate Ha cebs OTBETCTBEHHOCTH 3a PAa0OTy WIEHOB KOMAaHIbl (MOJYMHEHHBIX), PE3yIbTaT
BBITIOJTHCHHS 33JTaHUI

OK 8 CaMOCTOATENNFPHO  OMpEeAessITh 3aJayd  Npo(ecCHOHaTBbHOrO W JIUYHOCTHOTO — pa3BUTHA,
3aHUMAaTHCS caMo0Opa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIICHNE KBATU(PHUKALINH.

OK 9 OpueHTHPOBATHCS B YCIOBHAX YacTOM CMEHBI TEXHOJIOTUH B MPOECCHOHANBHON AESTENFHOCTH.

IIpogheccuonanvnvie komnemenyuu (I1K):

K 4.1. [InanupoBaTtk AeATENbHOCTD NOAPA3ACICHUS.
[IK 4.2. Opranu3oBbIBaTh U KOHTPOJIUPOBATH NEATEIBHOCTD IOAYNHEHHBIX.
[IK 4.3. O opMIATh OTYETHO-TUIAHUPYIOMIYIO JOKYMEHTAIIHIO.

Jluunocmmuoie pesyiibmanivl

JInuyHOCTHBIE pe3yJIbTaThI Kon
peajiM3aluy NporpaMMbl BOCIIMTAHUSA JIMYHOCTHBIX
(Oeckpunmopwi) pe3yJbTaToB
peajau3zanuu
NPOrpaMMBblI
BOCIIUTAHUSA
Poccuiickyro rpakJaHCKYX0 UACHTUYHOCTD, IIATPUOTU3M, YBAKEHHUE K CBOEMY JIP 1
HapoJly, 4yBCTBAa OTBETCTBEHHOCTH INepel POonMHOM, ropIoCcTH 3a CBOM Kpaii,
cBOX0 PonuHy, mpouuioe U HacTosllee MHOIMOHALIMOHAIIBHOrO Hapoaa Poccun,
YBa)KEHHE TOCY/IapCTBEHHBIX CUMBOJIOB (rep0, diar, TMMH);
I'paxkpaHCKYIO MO3UIUIO KaK aKTUBHOT'O U OTBETCTBEHHOIO YJIEHA POCCUKCKOTO JIP 2
oOmiecTBa, OCO3HAIOLIET0 CBOM KOHCTUTYLIMOHHBIE TpaBa M 00S3aHHOCTH,
YBaKAIOIIETO 3aKOH M MPaBOMOPSIOK, 00JIa1al0Ier0 YyBCTBOM COOCTBEHHOTO
JIOCTOMHCTBA, OCO3HAHHO NPUHHUMAIOLIETO TPAAUIMOHHBIE HALMOHAJIBHBIE M
00111e4YesI0BeYECKIEe T'YMAaHUCTUYECKHE U IEMOKPATHUECKUE IIEHHOCTH
I'0TOBHOCTB K CiIykK€HHIO OTEUYECTBY, €T0 3aIINUTE JIP3
ChopMHUpPOBAaHHOCT, MHUPOBO33PEHHs, COOTBETCTBYIOIIETO COBPEMEHHOMY JIP 4
YPOBHIO Ppa3BUTHS HAayKH M OOIIECTBEHHON NPAaKTUKH, OCHOBAaHHOTO Ha
IUalore KyJabTyp, a TakkKe pPa3IuyHbIX (opM OOIIECTBEHHOIO CO3HAHUS,
OCO3HAHUE CBOEr0 MECTa B MOJIMKYJIBTYPHOM MUPE
CdhopMHPOBaHHOCTH OCHOB CaMOPA3BUTHUSI U CAMOBOCITUTAHUS B COOTBETCTBHH JIP S
C 0O0IIeUeNoBEeYECKUMHU [IEHHOCTAMU M HAealaMU TPaKIaHCKOTO OOIIEeCTBa;
TOTOBHOCTb M CIIOCOOHOCTH K CAMOCTOSITENIbHOM, TBOPUECKOW U OTBETCTBEHHOM
JEATEIbHOCTH
TosiepaHTHOE CO3HAHUE U NOBEJICHUE B MOJIMKYJIBTYPHOM MHUpPE, TOTOBHOCTb U JIP 6
CIIOCOOHOCTh BECTH JMAJIOT C JPYTUMHU JIIOJIbMH, JIOCTUTaTh B HEM
B3aUMOINIOHMMAHUS, HAaXxOIUTh OOIIME WEeJIW U COTPYJHMYATh IS UX
JOCTH)KEHUS, CIIOCOOHOCTh ~ HPOTHBOCTOATh  MJEOJOTHHM  SKCTPEMHU3MA,
HalMOHAIN3MA, kceHohoOUM,  AMCKPUMHHAIMK  TIO COLIMAJIbHBIM,
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PCIIUTUO3HBIM, PACOBBIM, HAIIlMOHAJIbBHBIM MNpPU3HAKAM W APYIUM HCETATUBHBIM
CoaJIbHBIM ABJICHHUAM

HaBplku coTpyaHudecTBa CO CBEPCTHUKAMM, ACTbMHM MIIQJLIEIO BO3pacTa,
B3pOCIABIMM B 00pa3oBaTelbHON, OOILECTBEHHO IOJE3HOH, yueOHO-
WCCIIEI0BATEIbCKOM, IPOCKTHOM U IPYTUX BUJAX JEATEIBHOCTH

JIP 7

HpaBcTBeHHOE  CO3HaHME W [OBEJACHHME HAa  OCHOBE  YCBOCHHS
00IIIeYEeTI0BEYECKUX [IEHHOCTEH

JIP 8

['oTOBHOCTB M CIIOCOOHOCTH K 00pa30BaHMIO, B TOM YHKCIIE CaMOOOPa30BaHUIO,
Ha TIPOTSDKCHHHM BCEH JKHM3HH, CO3HATEILHOE OTHOIICHHE K HEMPEPHIBHOMY
00pa30BaHUIO KaK YCJIOBUIO YCIICHTHOW MPOPECCHOHATBHONW M OOIIECTBEHHOMN
JIeSITeIIbHOCTH

JP9

DcTeTUyeckoe OTHOIIEHHE K MHUPY, BKJIIOYAsh ICTETUKY ObITa, HAyYHOTO U
TEXHHYECKOTO TBOPYECTBA, CIIOPTA, OOLIECTBEHHBIX OTHOILICHUI

JIP 10

[TpunsiTHE U peanu3anuio NEHHOCTEH 3I0POBOTO B Oe30macHOro o0pasa KU3HH,
HOTpeOHOCTH B (PU3MUECKOM CaMOCOBEPILIEHCTBOBAHUH, 3aHATHUSIX CIOPTHUBHO-
03JJOpPOBUTEIILHON JEATEIbHOCTBIO, HEIIPUATHE BPEIHBIX NPUBBIYEK: KYPEHHS,
ynoTpebIeHHsI aJTKOr0JIsl, HAPKOTHUKOB

JIP 11

bepexHoe, OTBETCTBEHHOE M KOMIIETEHTHOE OTHOILEHHE K (pu3nyecKkoMy Hu
IICUXOJIOTHYECKOMY 3/I0pOBbIO, KaK COOCTBEHHOMY, Tak W JAPYTUX JIIOJEH,
YMEHHUE OKa3bIBaTh M1EPBYIO NOMOIIb

JIP 12

Oco3HaHHBId BBIOOp Oynymed mpodecCu W BO3MOXKHOCTEH peanu3anuu
COOCTBEHHBIX JKM3HEHHBIX IUIAHOB; OTHOIIEHHE K MpodeccrnoHanbHOI
JACATCIIbHOCTHU KakK BO3MOXHOCTHU y4acCTHusia B PCIICHUHU JIMYHBIX,
0OIIECTBEHHBIX, TOCYIAPCTBEHHBIX, OOIIEHAIIMOHATIBHBIX MPOOIEM

JIP 13

ChopMUPOBAaHHOCTH  3KOJOTHYECKOTO  MBINUICHUS, IMOHUMAHUS BIUSHUS
COLMAJIBHO-DKOHOMUYECKUX  IPOLECCOB HAa COCTOSSHUE MPUPOAHOM U
COLIMATIBHOW  cpenbl;  NPUOOpeTeHHEe  OmbITa  IKOJIOTO-HalpaBICHHON
JIeATEITbHOCTH

JIP 14

OTBETCTBEHHOE OTHOIIEHHE K CO3JaHUI0 CEMbH HA OCHOBE OCO3HAHHOIO
IIPUHSATHUS IEHHOCTEN CEMENHON KU3HU

JIP 15

JInuyHOCTHBIE pe3yJIbTaThI

peajim3anuu nNporpaMmsbl BOCIIUTAHUS, ONIPEACTCHHBIC OTPAC/JI€EBLIMUA TpeﬁoBaHI/IHMI/I

K J1€¢JIOBBIM Ka4e€CTBaM JINYHOCTH

JemoHcTpupytomuii  ymeHue 3(Q@QEeKTUBHO B3aUMOJIEHCTBOBaTh B KOMAHJIE,
BECTH JUAJIOr, B TOM YHCJIE C UCIOJIb30BAHUEM CPEICTB KOMMYHUKALIUH

JIP 16

JleMOHCTpUpyIOIIMM HaBBIKM aHalIM3a W MHTEpPHpeTauuud HHGOpMaluud U3
Pa3IMYHBIX UCTOYHHUKOB C YYETOM HOPMATUBHO-IIPABOBBIX HOPM

JIP 17

JleMOHCTpHUpYIONUH TOTOBHOCTh U CIIOCOOHOCTHh K 00pa30BaHMIO, B TOM YHCIIE
camM000pazoBaHuI0, HA MPOTSHKEHUU BCEH JKU3HH, CO3HATENBHOE OTHOIIEHUE K
HEIMPEPHIBHOMY 00pa30BaHUIO KaK YCJIOBHUIO YCIENMTHON MPOQPECCHOHAIBHON U
00IIIECTBEHHOMN JESITENLHOCTH.

JIP 18

JINYHOCTHBIE pPe3yJIbTaThl

peaausanvm nporpamMmbl BOCMUHTAHUSA, OIIPEACICHHBIC CyﬁLeKTOM

Poccuiickoii Penepauuu

[Tonb30BaTbes MpodeccuoHaNbHON JOKYMEHTAallMe Ha TOoCyAapCTBEHHOM H
MHOCTpaHHOM s3blkax. (B pexn. Ilpmkasza Munnpocsemenuss Poccun ot
17.12.2020 N 747)

JIP 19

[IposiBASATE  TpakIaHCKO-TIATPUOTHYECKYIO  TMO3UIUIO, JI€MOHCTPUPOBATH
OCO3HAHHOE IIOBEJIEHHE HAa OCHOBE TPAJAULHUOHHBIX OOIIEUYETOBEUECKUX
LIEHHOCTEH, MPUMEHATh CTaHAAPThl aHTUKOPPYILIMOHHOIO MOBEAEHUS (B pel.
ITpukaza Munnpocsemenus Poccun ot 17.12.2020 N 747)

JIP 20
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Hcnonb3oBate 3HaHUS 1O (UHAHCOBOW TPAaMOTHOCTH, IUIAHUPOBATH
MPEANPUHUMATEIIBCKYIO JIEITEIbHOCTh B TpodeccuoHansHoil cdepe. (B per.
Ipuka3za Munnpocsenienus: Poccun ot 17.12.2020 N 747)

JIP 21

JInyHOCTHBIE pe3yJIbTAThI

pPeaim3aluu nmMporpaMMbl BOCIIUTAHUA, ONIPCACTCHHLIC KJIIIOYC€BbIMHU paﬁoTouaTeJmMn

HeoOxonumMocTh camMo00pa3oBaHMsl M CTpEMSIIMICS K MPOo(ecCHOHATLHOMY JIP 22
Pa3BUTHIO 110 BRIOPAHHON CIIEIUATBLHOCTH.
HmeTts 06a30ByI0 MOATOTOBICHHOCTh K CaMOCTOSITENbHONW paboTe 1Mo cBoeit JIP 23
CHENHMATBHOCTH Ha YPOBHE CHEIHMAINCTA C MPO(hECCHOHATLHBIM 00pa30BaHNEM
OTKpBITOCTh K TEKYIIUM M TEPCHEKTUBHBIM H3MEHEHUSIM B MHUpPE Tpyla H JIP 24
npodeccuii.
AKTUBHO IPUMEHSTH MTOJIyYEHHbIE 3HAHUS HA IPAKTHUKE. JIP 25
JInyHoOCTHBIE pe3yJIbTaThI
peaju3aliy NPorpaMMbl BOCIIMTAHMS, ONIpeeIeHHbIe Cy0beKTaMu
00pa3oBaTebLHOIO Mpolecca
CoJeiicTBOBAaTh COXPAHEHHUIO OKPYXKAIOIIEH Cpefbl, PecypcocOepexeHuro, JIP 26
3¢ eKTUBHO NeICTBOBATH B YPE3BBIYAIHBIX CUTYAIIHSIX.
Hcnonp3oBate cpeacTtBa (U3NYECKOH KyJAbTYPBl JUISL COXpPAHEHUS W JIP 27
VKpeIIeHusI 370pOBbsi B Ipoliecce MNpodecCHOHATbHOU MAESITeNbHOCTH U
noJIepKaHusl HEOOXOAMMOI0 YPOBHS (PU3NYECKOM MTOATOTOBIEHHOCTH.
[TposiBNsATE MOOPOKENATEIBHOCTh K OKPYXKAIOIIUM, JETUKATHOCTb, YYBCTBO JIP 28

TAKTa U TOTOBHOCTH OKa3aTh YCIIYI'yY K&XKIOMY KTO B HEH HYXIACTCs.
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3.1. TemaTuveckuii miian npogeccuoHaabuoro moay.js IIM.04 YnpaieHue pyHKIMOHAILHBIM NOpa3/ieJieHHeM OPraHu3aluu

Koapl 061ux u HaumeHoBaHus1 pa3jaesioB Bceero O0beM BpeMeHH, 0TBeAeHHBII HA 0CBOeHHE MpaKkiKa
npodeccuoHaIb npo¢eccUOHAIBHOT0 MOAYJIS 4acoB MEeKTUCHMIIMHAPHOT0 Kypca (KypcoB) P
HBIX Oos13aTesIbHas ayIMTOPHAA YueOHasi
KOMIeTeHIH i HArpy3Ka 00y4aomerocs
B T.Y. CamocTtosiTeqIbHA
B T.4. IIpoussoac
J1adopaTopHbIe s1 paboTta Yuebnas,
KypcoBas TBEeHHAasl,
Bcero, padoThl 1 o0yuaruerocs, 4acoB
pabora 4acoB
YacoB | MpaKTHYEeCKHe 4acoB
(mpoekT),
3aHATHS,
4acoB
4acoB
1 2 3 4 5 6 7 8 9
OK 1. - OK9. MJIK.04.01 Ynpapnenue
K 4.1,IIK 4.2. | neaTensHOCTbIO  (YHKIHOHAIBEHOTO 51 34 18 - 17 - -
IIK 4.3. ToApa3ieNeHuUs
JIP-1-28 MJIK.04.02 CoBpemenHas
OPITEXHUKA W OPraHU3aIINs 57 38 20 - 19 - -
JIEJIONPON3BOJICTBA
VI1.04 YueOHas npakTuka 36 36 -
T111.04 [IpousBoacTBeHHAas
HpaKTHKa (o npoduITIo 72 72
CIEITUATHFHOCTH)
Bcero 216 72 38 - 36 36 72
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3.2. Conep:xxanue o0yueHnus no npodeccuonaabuomy moaysaio [IM.04 Ynpasienune pyHKIHOHAJBLHBIM MOAPa3ieleHHeM OPraHUu3aluu

HanmenoBanue
OcpauBaemblie
pa3aesioB Copaepxanne yueOHOro MaTepHaJia, JJabopaTopHbie padoThl H MPAKTHYECKHE 3aHATHS, O0bem | YposeHsb > IEMEHTDI
NnpogecCHOHATBLHOIO €CaMOCTOSITeJIbHAS padoTa o0yuyarouuxcs, Kypcopasi padora (IIpoeKT) 4acoB OCBOGHHS | @ reTeHumil
MOJYJIsl M TEM
1 2 3 4 5
MJK. 04.01 Yopasjenue (pyHKIHOHAJIBHBIM MOJpAa3/ieJieHHeM OPraHu3aluu
5 cemecTp
Tema 1. Conep:xkaHue y4eGHOro MaTepuaJia 4 2,3 OK 1.
TexHomorus 1. Ilenn TypHCTCKMX OpraHu3auMid M LeIM uxX noxpasfaeneHuid. «lepeBo nemeit». 3amauu OK 2.
OpraHH3alMu paboThl | TYPHCTHYECKUX areHTCTB W TYPOIEPaTOPCKHX KommaHuiil. OmnpeneicHHe MHCCHH TYPHCTCKON OK 3.
CTPYKTYpPHOT'O opranmzanuu. Metoauka cOopa HHPOpPMAaMU O pPadOTe OpraHW3allMd M OTIENBHBIX e OK 4.
MOApa3AeICHUs NOApa3AeICHUsX. IIK 4.1.
KOMITAHUH 2. KoopauHanst W perylupoBaHHsS — JCSTENBHOCTH  (YHKIMOHAIBHOTO  IOApa3/CieHUs. [IK 4.2.
Opranuzanus Kak (QYHKIUS YOpaBiICHHs TMOApa3leieHueM. PasneneHue Tpyaa M €ro BUIBI [IK 4.3.
IlonsiTue W BUOBl CTPYKTYyp yHpaBieHHud. CyImHOCTb, THUIBl W NPUHIMIOBL MOCTPOCHUS JIP-1-28

OpraHU3alMOHHBIX CTPYKTYD.

3. JlenerupoBaHue MOJTHOMOYHH.

[Toustne wu Bugsl mnomHomouui. [lomHOMOYHST W OTBEeTCTBEHHOCTh. CyYITHOCTH IIpoliecca
nenerupoBanusi. LleHTpanuzauus U AeueHTpanuzauus nojaHomouuid. Ilperpanel nenerupoBaHus
MOJTHOMOYHM.

HomkHocTHas MHCTPYKIMSA: MOHSATHE, CTPYKTYphI, BUABI M IpaBuia cocTaBiieHus. [IpoBeneHue
WHCTPYKTa)ka paOOTHUKOB TIOpa3/ICICHUS.

4. MotuBanusi TiepcoHaja CTpyKTypHoro monpazaenenus. llpupoma wmotmBanmmu. IIpomecc
MOTHBaIUK. MOTHBAIMOHHAS CTPYKTYypa. CTUMYJIHPOBaHKE: CYIHOCTh U (POPMEIL.

IIpakTHYecKue 3aHATHS 4

1. Coop nndopmanmu o padboTe opraHu3aLry U OTACTBHBIX €€ MOApa3AeIeHUAX

2. ITocTpoenue «iepeBa 1emein

3. IlocTpoenue CTpYKTYpHI YIIPaBICHHUS 110 3a1aHHBIM [TapaMeTpam

4. lenernpoBaHue MOJTHOMOYMN COTPYIHUKaM (YHKIMOHAIBHOTO OApa3AeICHuUSI.

CocTtaBnenue T0KHOCTHON HHCTPYKIIUN

5. Pa3bop KOHKpETHBIX CHTyalliii MO pa3paboTKe MpOorpaMMbl MOTHBAIMH COTPYIHUKOB
nosipa3aecHus

CamocTtosiTesqbHasi paboTa CTyAeHTA 5
1. IToaroToBka JOKJIAJI0B U MPE3CHTAIMH HA OJIHY U3 IIPEUI0KEHHBIX TEM

2. Cocrapnenue Tabnuisl «CpaBHEHHE OCHOBHBIX MOTHBALIMOHHBIX TCOPHIN»

3. [IpoBecHMEe CPaBHUTEIBHOIO aHaIN3a pa3audHbIX THIIOB OCY.

4. IpoBeneHue nenoBoii Urpsl «VCrmoib30BaHUe TEOPU MOTHBAITUH B YIIPABICHHUID)
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Tema 2. Copaepxanne yueOHOr0 MaTepHuaJia 2 OK 5.
Ilnanuposanue 1. CymHocTh mIaHUPOBAHHUS. OK 6.
ACATCIIPHOCTH 3HavyeHue MIaHNPOBaHUs KaK GyHKIuUs ynpasieHus. [lnan u ero ctpykrypa. Buap! minaHos. OK 7.
CTPYKTYpPHOI'O HeoOxomumocTs ®  CYHOIHOCTH  IUIAHWPOBAaHWSA. |IpWHIMIBI  TIAHUPOBAHWS:  €IUHCTBA, OK 8.
HOoApa3EICHUA HETIPEPHIBHOCTH, THOKOCTH, TOYHOCTH. Pa3sHOBHAHOCTH IUTAHWPOBAHUS:  JOJTOCPOYHOE, OK9.
CpeAHECPOYHOE, KpaTKocpouHoe. [lepcreKTHBHBIN aHaIl3 Pa3BUTHS OApa3AeICHUS 1K 4.1.
2. TexHOMOTHS TITAHUPOBAHMSA. XapaKTEPUCTUKA TPOIecca IUIAHUPOBAHHS B OPraHU3aLlUH U €ro 1K 4.2.
aTanbl. MeToabl IUTAHUPOBAHMS: HOPMATHUBHEIHN, 0aIaHCOBBIN, OI0KETHBIH, TpadHICCKUT. 1K 4.3.
IIpakTHyecKne 3aHATHS JIp-1-28
CocraBnenue miaHa pa0oThl NOAPA3ACICHNs HA OCHOBE OJHOTO U3 METOAOB
CamocTosiTesibHAsi paboTa CTy/AeHTa
[ToaroToBka I0KJIaA0B M MPE3EHTALIMU HA OJHY U3 MPEJIOKCHHBIX TEM.
Tema 3. Conep:xanue y4eOHOro MaTepuaJia 2,3 OK 1.
Oprannsanus 1emoBoro | 1, CucremMa KOMMYHHKalMii opraHmsanuu. KOMMYHHMKAal[MOHHBIE Hpouecchl 3((eKTHBHOCTH OK 2.
o0mIeHus yOpaBieHUs. OTambl KOMMYHHMKAallMOHHOIO —Ipouecca. Buapl KOMMyHUKalLHUWA: MEXAY OK 3.
opraHmsalndeii M ee cCpelod, MeXKIy yPOBHSAMHM M HOAPas[AeNeHUSIMH OpraHH3alMH, OK 4.
MEXKIINYHOCTHBIE. KOMMYyHHMKAIIMOHHbIE Gaphephi. OK 6.
2. JlenoBoe 00IIEHnE U €ro 0co0eHHOCTH. [IoHATHE NET0BOr0 OOIIEHHMS, Er0 OCOOEHHOCTH U BUJIBI OK7.,,
MeXITUYHOCTHOE OOIIeHNe U ero mpobiieMbl. Mexanm3m JenoBoro obmierus. CriocoOb! 00meHus K 4.1.
ycnoBus 3G HEKTUBHOTO B3aMMOJIEHCTBHS. IIK 4.2.
[IpakTHyeckne 3aHATHS 1K 4.3.
1. IToaroToBka U MpoBeAECHHUE AETIOBOM UTPHI «/le0BOE COBEIaHHUE) JIP-1-28
2. Opranuzanysg M TPOBEACHUE JEJIOBBIX IIEPETOBOPOB B XOAE JEJIOBOM HIrpbl «JlemoBble
MEPEroBOPHI: CTPATETUH M TAKTHKH.
3. Pa300p KOHKPETHBIX CUTYaIMH TI0 TPUMEHEHHIO CTpaTEeTHH pa3penieHnst KOH(PIMKTOB
CamocTtosiTesqbHasi paboTa CTyAeHTA
1. Pa3paboTka MeponpHsTHii 110 pa3pelieHHI0 KOHKPETHBIX KOHMIMKTHBIX CUTYaLHH.
2. CocraBiieHHE XapaKTEPUCTUKH KOHQIMKTHBIX CHUTyalluid, OCHOBAaHHBIX Ha KOHKPETHBIX
npuMepax.
Tema 4. Copepxanne yueOHOr0 MaTepHaJia 2 OK 5.
I'pynnosas nunamuka | 1. PaGovas rpynma u ee crpykrypa. Koiektus u ero ocodeHnoctr. CTpyKTyphl U BUJIBI pabodHX OK 6.
rpymn. ®opmansHble u HedopManbHble Tpynmbl. [lpuwamHel WX oOpasoBaHus. CymHOCTH OK 7.
IPYIIOBOI JAMHAMUKH, €€ MPOIECcChl U sBJICHUs. [ pynmoBbie EeHOMEHBI M UX XapaKTEPUCTHUKH. OK 8.
PykxoBoncTBO KoytekTuBoM (Brusiaue, Bnacts, TuaepcTBO. MeTOAB! M CTHIIN YIPABIICHHS) OK 9.
2. Yrpasnenue koHpukramu. [loHsiTHE KOHDINKTA U €ro CTPYKTYPHbIE KOMIIOHEHTHI. [IprdnHbI K 4.1.
BO3HUKHOBCHHUS M JMHAMUKa pPa3BuTHsI KoHQIMKTa. CrocoObl yIpaBieHUS KOHMIUKTaAMHU. [IK 4.2.
Crpaterusi moBeJicHHUs B KOH(IIMKTE. [IK 4.3.
IIpakTHyeckune 3aHITHSA JIP-1-28
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1. Ananu3 coluanbHO-TICUXOJOTHYECKOT0 KIIMMaTa B TPYIIIe
2. OnpepeneHue NENOBBIX POJIeH B MaJIbIX TPYIIaxX
3. Jlenosast urpa «KoHGMIUKT U KaK UM YIPABISITh

4. Pa300p KOHKPETHBIX CHUTYAIHH MO OTPECIIEHUIO CTHJIS YIPaBISHHS B KOHKPETHON CUTyallnu
5. UToroBoe TecTupoBaHuE 1Mo TeMaM

CamocTtosiTesqibHasi paboTa CTyAeHTa

1. IloaroToBKa K HITOTOBOMY TECTHPOBAHHIO.

MJIK.04.02 CoBpeMeHHasi OPITEXHHUKA 1 OPraHU3aIMs 1eJIONPOU3BOACTBA

4 cemecTp
Tema 1. Conep:xanue yueOHOro MaTrepuaJia 2,3 OK 1.
HoxymenTanus 1. IloHsATHE O KOPPECTIOHIEHITNH U JAETONPOn3BoACTBe. FOpuanyeckoe 3HaUeHHE JOKYMEHTOB. OK 2.
(hYHKITMOHATBHOTO I'ocynmapcTBeHHas cuctema oKyMeHTarronHoro odecriedenns ynpasnerus (I'CAOYVY). [lonstue o OK 3.
nosipa3ieNeHus JOKYMEHTE, BUJBI JOKYMEHTOB, (DYHKIIMH JOKYMEHTOB, IpaBHUjia OQOPMIICHHUS YHPABICHUYCCKUX OK 4.
JOKyMeHTOB. YHu¢ukanus u cranaapruzanus gokymeatoB ('OCT, OCT, PCT) K 4.1.
2. bnankn nmoxymeHToB. TpeGoBaHusS K OlaHKaM JOKYMEHTOB Ha OCHOBE TOCYAapCTBEHHOTO IIK 4.2.
cranpapta PO I'OCT P 6.30 - 2003 [1IK 4.3.
3. PexBu3uThl 1oKymMeHTOB. TpeOoBaHHsS K OJlaHKaMm JOKYMEHTOB Ha OCHOBE TOCYIapCTBEHHOTO JIP-1-28
cragnapta PO I'OCT P 6.30 - 2003
4. O6ume TpeOoBaHMs K TeKCTaM M O(QOPMIICHHIO JOKyMeHTOB. Ilopsimok cocraBiieHHS
nokyMeHToB. TpeboBaHus K 0(OPMIICHHIO JOKYyMEHTOB
IIpakTHyecKue 3aHATHS
1. Pabota mO coCTaBJIEHWIO TEKCTa THIIOBOTO JokymeHTa. OdopmieHue JIOKyMeHTa B
COOTBETCTBHHU C OOLIMMHU TPeOOBAHUSIMH
CamocTrosiTeibHasi padoTa CTyAeHTAa
COop mHpOpManK O JIEATETHLHOCTH OpraHM3allui U ee nojpasieneHuid. [lonroroska u 3ammura
Mpe3eHTalNN
Tema 2. Coaeprxanue y4e0HOro MaTepualia 2,3 OK 5.
Crpykrypa 1. OpranuzaunoHHO-pacOpAaUTEIbHAS JOKyMeHTauus. OpraHu3aunoHHas JOKYMEHTAIs: YCTaB, OK 6.
MOKyMCHTallnn MOJIOKEHUE, MHCTPYKIMs. PacnopsauTenbHble JOKYMEHTBI: IpHKa3bl, MHCTPYKLMHU, YKa3aHHA, OK 7.
noApa3AciIcHust pereHus, TOCTaHOBJICHUS, pacrmopspkenus. CrpaBodHas MOKYMEHTAITUS: JOKJIAIHAs 3aIucKa, OK 8.
ciy)xeOHasi 3anucka, OOBSICHUTEIbHAs 3alliCKa, NpPEIOKEHNE, Npe/ICTaBlIeHHe, 3asBIICHHE, OK9.
MIPOTOKOJ, aKT, 3aKJIFOYEHNE, OT3bIB, IEPEUEHB, CITUCOK, IEPETNCKA. 1K 4.1.
2. JJOKyMEHTUpOBaHHE TPYAOBBIX IPABOOTHONICHUH. 3aKoHOJATeNbHAsT W  HOPMaTHBHAs 1K 4.2.
peryIaMeHTanus JOKyMEHTHPOBAHUS TIpueMa Ha paboty. OCOGEHHOCTH MOATOTOBKH M 0(OpMIEHHUS 1K 4.3.
JIP-1-28

IIPUKA30B M0 JINIYHOMY COCTaBY,

HpaKanecKne 3aHATUA

1. ®opMupoBaHre  OpraHW3alMOHHOW  JoKyMeHTaruu. OdopmileHHEe  pacropsSIUTEILHOM
JmokyMmeHTarwu. PaboTa co cripaBoYHOM JOKyMEHTAIUEH.

2. Pa3paboTka 1 popMHpOBaHHE JJOKYMEHTAITUH 10 IMYHOMY COCTAaBY.

3. 3amonHeHne JOKYMEHTOB CTPOTOH O0T4eTHOCTH. Pa3paboTka JOKyMEHTAIMU M0 KOMMEPYECKOH
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JIeSITENIbHOCTH TIOpa3IeIeHUs
4. Pa300p KOHKPETHBIX CUTYallMi 0 MPUMEHEHHUIO TOJDKHOCTHBIX HHCTPYKIIUH

CamocTrosiTeibHasi padoTa CTyAeHTa

W3ydyenne cnenumansHOW W OOMIEH MOKYMEHTAIlMH IIO/APAa3elIeHuil TYpHUCTUYEeCKOH (UPMEL.
CocrapieHue KOHCIIEKTa

Tema 3. Coaeprxanue yueOHOro MaTepuaJia OK 1.
OcHoBel opranm3anuu | 1. Opranuzamnus pabOThl ¢ TMOCTYMAIOIIAMHA M HUCXOASAIIAMH JTOKYMCHTAMHU TIOIPa3/ICICHHUSL. OK 2.
JIEJIOTIPOM3BOACTBA IMopsamox o6pabotku moxymeHToB. WH(bopMarmonno-onckoBas cuctema (MIIC) mns pabotsr ¢ OK 3.
JIOKyMeHTaMH opraHusanuy. CocTapieHre HOMEHKIATYpPHI Ae7. OK 4.
2. Peructpanys u WHAEKCAINS TOKyMEHTOB. MecTa U (OpPMBI peTUCTpaIiu JOKyMeHTOB. Dopmbl IIK 4.1.
perucTpauuu JOKyMEHTOB. KapToTeku M METONMKH MX co3laHusd. KoMIbIOTEepHBIE TEXHOJOTUU IIK 4.2.
pEeTrUcTpaluy T0KyMEHTOB [IK 4.3.
3. Opranuzanusi KOHTPOJS HCIONHEHHS JOKYMEHTOB. YPOBHHM KOHTpOJNS. 3ajadd KOHTPOJIS. JIP-1-28
Cpoku ucnonHeHus JoKyMeHToB. [locTaHOBKa Ha KOHTpoIIb. [IpoBepka Xxo1a UCHOIHEHUSI.
CHATHE TOKyMEHTa C KOHTPOJISL. AHAJIN3 HCIOJHUTEIBCKON JUCIUITINHEI.
4. CripaBouHo-MH(DOpMaIMOHHAs paboTa.
5. CocraBnenue HOMEHKJIATYpbI Ieil. Pacnipeaenenne HCIOIHEHHBIX JOKYMEHTOB B JIeJIa.
CucreMaTu3anys 1 3aKpeIyieHHe HHICKCOB /eI, YCTAHOBJICHHE CPOKOB XPaHEHUs Jell.
6. ®opmupoBanue u ohopmieHre aen. Hymepanus TUCTOB jeia, COCTaBJIEHHE 3aBEPUTEIBHON
HAJAMNUCH, COCTaBJICHHWE BHYTPEHHEHW OMNHCH JOKYMEHTOB Jiena, Mepervier (MpoIlvBKa) el
Odopmnenne 00I0kKEK J1eJ1 TOCTOSHHOTO M BpeMeHHOro xpaHeHus. CocTaBieHne 1 opopmieHue
OTIHCEH JIeTl CTPYKTYPHOTO MOpa3IeNIieHHs TYPUCTHUECKON PUPMEIL.
7. Texymee XpaHeHHEe JEN U MOATOTOBKA K Iepeaade B BEJIOMCTBEHHEIN apxuB. DopMHpOBaHUE
JIeJ1 TIOCJie OKOHYAaHHUS M B TEKYIIEM JAETONPOU3BOACTBE. DKCIIEPTH3a LIEHHOCTH JOKYMEHTOB U Jell.
Odopmnenne naen B COOTBETCTBUM C  YCTAHOBJIGHHBIM IOPSAKOM THpH  Iepefade B
COOTBETCTBYIOIIUN apXHUB.
IIpakTHyeckue 3aHATHS
1. O6paboTka mMOCTYMAIOMIMX W OTHPABIAEMBIX JOKYMEHTOB MoapasieneHus. Perucrpauuns
JIOKyMeHTaIuu. PaboTta ¢ THITOBBIMH JJOKYMEHTAMH.
2. IIpaxTrka hopmupoBanus u oopmiteHus Jen. DopMupoBaHHe IEKTPOHHON KapTOTEKH.
CamocTrosiTesibHasi paboTa CTyAeHTa
1. Coznanue 1e0BOro nucbMa
2. Pabora ¢ ”HPOPMAIIIOHHO-TTIOUCKOBBIMH CUCTEMaMH.
Tema 4. Conep:xanue yueOHOro MaTepuaJa OK 5.
Hcnonrs3zoBanue OcCHOBHBIE ~ CpEICTBA  OPITEXHUKH,  HMCIOJIB3yeMble B TYpPUCTHYECKHX  (pupmax. OK 6.
COBPEMEHHOM TEXHMKH | ABTOMAaTH3UPOBAHHBIC TEXHOJIOTIUHU PAOOTHI C IOKYMEHTAMH OK 7.
npu pabore ¢ IIpakTHYecKkHe 3aHATHS OK 8.
JIOKYMEHTAIUEH. 1. IlpakTrka paObOTHI HA aBTOMATU3MPOBAHHBIX PA0OUYHMX MECTAaX C MCIOIb30BAaHHUEM OPITEXHUKH U OK 9.
MPOTrPaMMHOT0 00eCIIeUeHHS 1K 4.1.
2. toroBoe TecTMpOBaHUE IO TEMaM paszaena 1. IIK 4.2.
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CamocTrosiTesibHasi padoTa CTyAeHTA

1. HOI[I‘OTOBKa JOKJIaJ0B, HCTOYHHUK — I/IH(bOpMaHI/IOHHLIe IMOPTAJIbI 11O TYPU3SMY

2. IToaroTOBKA K HNTOTOBOMY TECTHPOBAHHIO

[1IK 4.3.
JIP-1-28

4 cemecTp

VI1.04 YuebnHas mpakThka

36

OK1.-0OK0?9.
K 4.1.
[1IK 4.2.
[1IK 4.3.
JIP-1-28

6 cemecTp

[1I1.04 IlpousBoacTBeHHAs TPaKTHKA (TI0 MPOMUITIO CHIEUATILHOCTH)

72

OK 1. -OK9.
IIK 4.1.
[IK 4.2.
IIK 4.3.
JIP-1-28

Bcero

216

JUst XapaKTepUCTHKH YPOBHS OCBOSHHS y4€OHOTO MaTepHaia CIOIb3yIOTCs CIeAyIoIue 0003HaYECHUS:

1. — o3HakOMUTENbHBIH (Y3HaBaHUE paHee U3yUYEHHBIX 00BEKTOB, CBOMCTB);

2. — penpOAYKTHUBHBIHN (BBITIOTHEHUE IEATEIFHOCTH 10 00pa3Ily, HHCTPYKIIUH HIIH MTOJT PYKOBOJCTBOM);

3. — IPOAYKTHBHBIH (IUTAHUPOBAHUE U CAMOCTOSITEILHOE BBIIIOJHEHHE IEATEIILHOCTH, peIlieHHe TPOOIEMHBIX 3aj1ay).
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4. YcnoBus peajJu3annu nNpopeccioHAIbLHOI0 MOLY IS

4.1. Tpe6oBaHHMSA K MUHUMAJILHOMY MaTEepPHAJbHO-TEXHHYECKOMY O0ecrnedeHHI0

Peamuzamus  mpodeccuonanboro wmoxyns I1IM.04  Ympaenenue (QyHKIMOHAIBHBIM
MO/Ipa3/IeICHNEM OpPraHU3aINK TPEOyeT HaTu4ust 1Ta00PaTOPHUH JEIONPOU3BOICTBA U OPTTEXHUKH.
[Tomemenue kabunera ynaoBieTBopsieT TpeOoBaHUsM CaHUTAPHO-IMHUIEMUOIOTUYECKUX
npaBui u HopMmatuBoB (Canllun 2.4.2 Ne 178-02).

No
n/m

HaunmenoBanue
000pYyIOBaHHBIX YUCOHBIX
ayJMTOPHH TS MPAKTHUSCKUX
3aHATHH, Ta00paTOPH,
MaCTEPCKUX

[lepeuens MaTepuaTFHOTO OCHAIIEHHSI, 000PYIOBaHIS U
TEXHHUYECKUX CPEJICTB O0YUCHHS

Jlaboparopus
JIeTIONPOU3BO/ICTBA U
OPTTEXHUKH

MamepuanvHoe ocHaujeHue, KOMNbIOMEPHOE U UHMEPAKMUBHOE
obopydosanue:

- KommbroTepsr - 6

- Crozbl -8

- Ctynps-10

- Omumyapr-1

- TeneBuzop -1

- Tymba -1

PabGouee Mecro mpemonaBaredsi CHAOXKEHO  BBIXOJOM B
KOpIopaTuBHyl0o ceTb u  MHTepHeT, wuMeeTcsl KOHTEHTHas
¢bubpTpanms.

IIpoepammnoe obecneuenue

1. Eclipse java luna SR1 win32

2. T7-Zip

3. 1C: Ilpennpustue. KoMmiekT 11 BBICIIMX U CPEIHUX YIEOHBIX
3aBeziennii (1C — 8985755)
Mozilla Firefox
Adobe Flash Player ActiveX
Adobe Flash Player Plugin
Adobe Reader
ESET Endpoint Antivirus
9. Microsoft™ Windows® 7 (DreamSpark Premium Electronic
Software Delivery id700549166)
10. Windows® Internet Explorer® 11 (DreamSpark Premium
Electronic Software Delivery id700549166)
11. Microsoft™ Office®
12. Komnonentst Windows Live
13. Xampp
14. IrfanView
15. Java7
16. Google Chrome
17. «TapanT aspo»
18. «Cucrema ['maBOyx»
19. Koncynerantllmoc
20. HRS Opera

N A

Bubnmoreka
YuTanbHBIN 321

Komnvromeproe u unmepaxmueroe obopyoosarue:

APM oOubnmorekapeit - 7, APM nans uurareneid - 3, mpuHTEp -
2,ckanep - 1

Mamepuanvnoe ocnawenue:

Cremnax - 97, kadenpa - 3,BbICTABOUHBIN CTEIIAX - 7, KATAJIOKHBIN
mkadp - 4, paboume cronbl, CTynbs. KaramoxHas cucrema
OmOMMOTeKN - Ui OOYYEeHHS CTYIACHTOB YMEHHIO ITOJIB30BATHCS
CHUCTEMOW TOWCKA JIMTEpaTypbl (KapToyHasi MW DICKTPOHHAs)
KommuecTtBo mocagounsix mect: 102
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4.2. UudopmanuonHoe odecriedeHne o0yueHust

IlepeyeHb OCHOBHOM M JONOJHUTEILHOI y4eOHOI JUTEepaTypbl, HEOOXOAUMOM /JJI51 OCBOEHUSA
npodeccuoHaIBLHOr0 MOYJIsA

M/IK.04.01 Yupasnenue GyHKIMOHATBHBIM MOIPA3ICIICHUEM OpraHU3aLuU

OcHognas numepamypa:

1. Kocomano, A. b. TexHonorus u opraHuzaiusi TypONEpPaTOPCKOM U TypareHTCKOU
nestenbHOCTH [Tekct] : yueb.mocodbue / A.b.KoconmanoB. - 2-e u3z.,crepeorun. - M.: Kuopyec,
2018. - 288c. - (Cpennee mpodeccuoHaIbHOE 00pa30BaHuUE).

2. Opranuzanus TYpUCTUYECKOTO OM3HEca: TEXHOJOTus co3laHus Typrponaykra [Tekct] :

yuae0.-npakt. nocodue / O. FO. I'pauena, FO. A. Mapkosa, A. A. Mumusa, 0. B. Mumynuna. - 2-¢
u31., nepepad. u gom. - M. : JlamkoB u K., 2017. - 276 c.

3. Cyxos, P. 1. TexHonoruu u opraHusanus OpoJaxxk B TYPUCTHUUECKOM areHTcTBe [Tekcrt] :
yue6. nocobue / P. . CyxoB. - PoctoB v/[] : MapT; ®enukc, 2018. - 366 c. : wi. - (Typusm u
CEpBUC).

Jlononnumenvuas tumepamypa:
1. JlenkeBuu, JI.A. IlepcoHanbHBIi KOMIBIOTEP B pabore cekperaps [Tekct]: yued. mocodue /
JLA. JlenkeBuu M.IO. CBupugona. - M.: Akagemus, 2017. - 80c.

DnexmponHvle u30anus (1eKmpoHHble Pecypcyl):

1. AGynamze, J.I'. JIokyMeHTallMOHHOE OOECIICYCHUE YIPABICHHS TEPCOHAIOM: YUYEOHUK H
npaktukym i cnio / JI.I'. AGynanze, U.b. Bempsbkkuaa, B.M. MacnoBa. — 2-e u3j., nepepad. u
nomn. — Mocksa: FOpaiit, 2021. — 370 c. — Tekcer: anekTponHsi // O6pa3oBarenbHas miardGopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/487121 (mata oopamenus: 21.05.2022).

2. Berutne, AM. UH}popMaMOHHO-KOMMYHHKAIMOHHBIE TEXHOJIOTUU B TypU3Me: YUeOHUK
s crio / A.M. Berutres, B.B. KoBanenko, B.B. KoBanenko. — 2-¢ u3j., ucnp. u gon. — Mocksa:
FOpaiir, 2021. — 340 c. — Tekcr: anexTpoHHbIH // Obpa3oBarenbHas miatdopma FOpaiit [caiit].
— URL: https://urait.ru/bcode/472315 (nara obpamenus: 21.05.2022).

3. I'poszona, O.C. [lemomnpousBoactBo: yuebHoe nocodue amus cmo / O.C. I'po3oBa. — Mocksa:
FOpaiir, 2021. — 126 c. — TekcT: anexkTponHbIi // O6pa3oBaTenbHas wiargopma FOpaift [cait].
— URL: https://urait.ru/bcode/472842 (nata obpamenus: 21.05.2022).

4. Emenun, C.B. TexHonorust u opraHu3zaiusi TypareHTCKON JESITeIbHOCTU: yueOHOe mocodue
mis cno / C.B. Emenun. — Mocksa: HOpaiit, 2021. — 194 c. — Tekct: 31meKTpoHHBIN //
Oo6pazoBatenpHas 1uiatrgopma IOpaitt [caiit]. — URL: https://urait.ru/bcode/476733 (nmara
obpamenus: 21.05.2022).

5. Emenun, C.B. TexHonorus W OpraHu3anus TYpOIEpaTOPCKOW MESITEIbHOCTU: Y4eOHOe
nocobue s cno / C.B. Emenun. — Mocksa: FOpaiit, 2021. — 472 ¢. — TekcT: 31eKTpOoHHbIH //
Oo6pazoBatenpHas 1uatrdopma [Opaiit [caiit]. — URL: https://urait.ru/bcode/477186 (mara
obpamenus: 21.05.2022).

6. KysznernoB, M.H. JlokyMeHTalmoHHOE oOecIeUeHHe yIpaBicHHus. J[OKyMEeHTOO0OpOT W
JIeTIOTIPOU3BOCTBO: YUeOHUK U mpakTukyM i cro / M.H. Ky3nenos. — 3-e u3zz., nepepa0. u gom.
— Mocksa: Opaiit, 2021. — 462 c. — Texkct: anekrpoHHbId // ObpazoBaTenbHas miaaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/470020 (nara obpamenus: 21.05.2022).

7. CkoOenbupiHa, A.C.  TexHojoruss W opraHusauus HHOOPMALMOHHO-3KCKYPCHOHHOM
nestensHocTH: yuyeObnuk mis crno / A.C. Ckob6enbubiHa, A.IL. lapyxun. — 3-e usn., nepepab. u
non. — Mocksa: FOpait, 2021. — 247 c. — Tekcrt: anekTponHbIi // O6pa3oBaTenpHas miaaTdhopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/474140 (nara obpamenus: 21.05.2022).

8. CkoOkuH, C.C. MeHemKMEHT B Typu3Me: y9eOHHUK U npakTukyM i cro / C.C. CKoOKuH.
— 2-e m3A., uchp. U jpon. — Mocksa: Opaiit, 2021. — 366 c. — Tekcrt: 37eKTpOHHBIN //
Oo6pazoBarenpHas 1utatrgopma [Opaiit [caiit]. — URL: https://urait.ru/bcode/475813 (mara
obpamenus: 21.05.2022).
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M/IK.04.02 CoBpemeHHast OprTeXHUKa U OpraHu3alus AeJIONpPOru3BOJICTBA

Ocnoeénas numepamypa:

1. Kucenes, C. B. CoBpemennbie oducHbie TexHosoruu [Tekcr] : yueb. mocobue mansa 10-11
ki1./ C. B. Kucenes, U. JI. Kucenes. - M. : Akagemus, 2017. - 208 c.

2. JlenkeBuy, JI. A. IlepconanbHbIii KOMITBIOTEP B paboTe cexperaps [Tekcr] : yueb.mocodue /
JLLA. JlenkeBuy, M .IO. CBupunosa. - M. : Akagemus, 2017. - 80c.

3. Opranuzanusi JOKYMEHTAIIMOHHOTO oOecrieueHus: OyXrajirepckoro yuera B cepe cepBuca
u typusMma [Tekcrt]: yu. mocooue / E. FO. Mocksutus, E. b. UBymkuna, O. W. Jlantpatos, H. A.
Ps6oxonb. - PoctoB H//I.: ®enukc, 2017. - 382 c.

4. Thmenxo, A.B. J[loxymenTtanuonHoe oOecrieueHue ympasiaeHus (Jlenonpoun3BoacTBo)
[Tekct] : yue6. mocobue mns cmo / A.B.Ilmenko. - M.. ®OPYM, 2018. - 256 c. -
(ITpoeccronansnoe oOpa3oBaHue).

5. Crenanoga, E. E. UndopmarnmonHoe obecriedeHre ynpaBIeHUECKON AeaTeIbHOCTH [ TekcT]:
yueb.mocoobue /E.E.CremanoBa, H.B.Xwmemeckas. - M.. UH®PA-M, 2017. - 154c. -
(ITpodheccronanpHoe 0Opa3zoBaHue).

Jlonoanumenvuasn aumepamypa.

1. Aoymanze, [I.I'. lokyMeHTallMOHHOE OOECIICYCHHUE YIPABIICHUS MEPCOHAJIOM: YYCOHUK U
npaktukym s cno / JI.I'. AGynanze, .b. Bempsokkuna, B.M. MacnoBa. — 2-e u3a., nepepad. u
non. — MockBa:  HOpaiir, 2021. — 370 c¢. — Texkct: snexTponHslii // OOpa3oBarenbHas
wiatdopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/487121 (nara obpamenus: 11.05.2022).

2. Berutnes, A.M. HMH}opManmoHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTUU B TypH3Me: YIeOHHK
st cio / A.M. Berutnes, B.B. KoBanenko, B.B. KoBanenko. — 2-¢ u3z., ucnp. u gomn. — Mockaa:
IOpaiit, 2021. — 340 c. — Tekcr: anekrpoHHblit // O6pa3zoBarenbHas wiatgopma KOpaiit [caiit].
— URL: https://urait.ru/bcode/472315 (nata obpamenus: 11.05.2022).

3. I'posoma, O.C. [lenmomnpousBoactBo: yuedbHoe mocooue mis cro / O.C. I'po3oBa. — Mocksa:
FOpaiir, 2021. — 126 c. — Texkcr: anexTponHsbIi // Obpa3oBarenbHas miaTgopma FOpaiit [cait].
— URL.: https://urait.ru/bcode/472842 (nara obparmienus: 11.05.2022).

4. JoponuHa, JI.A. JloKyMeHTallMOHHOE OOecIlieueHue YIpaBlIeHUs: Yy4eOHUK U HPaKTUKYyM
st crio / JILA. Hoponuna, B.C. UputukoBa. — Mocksa: FOpaiit, 2021. — 233 c. — Tekcr:
AJIEKTPOHHBIN // Ob6pa3zoBarenbHas wiatgopma IOpaiit [caiiT]. — URL:
https://urait.ru/bcode/473802 (nara obpamenus: 11.05.2022).

5. KazakeBnu, T.A. JlokyMeHTalMOHHOE OOECTEUEHUE YNPABICHUS: YUYEOHUK M MPAKTHKYM
s crio / T.A. KazakeBuu, A.U. Tkanmnu. — 2-e u3a., ucnp. u gon. — Mocksa: HOpaiir, 2021. —
177 c. — Tekct: snexTpoHHbIH // OOpasoBarenbHas miargpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/471615 (nara obpamenus: 11.05.2022).

6. Kopnees, 1.K. JlokymMeHTaIImOHHOE OOecleueHne YIpaBIeHUsA: YIEOHUK U MPAKTUKYM IS
cno / .K. Koprees, A.B. ITmienko, B.A. MamyprieB. — 2-¢ u3f., nepepad. u jon. — MockBa:
FOpaiir, 2021. — 384 c. — Tekcr: anexTpoHHsbIi // Obpa3oBarenbHas miaTgopma FOpaiit [caift].
— URL: https://urait.ru/bcode/472550 (nara obpamenus: 11.05.2022).

7. KyszuenoB, M.H. JlokymeHTarmoHHoe obOecriedeHue yrpaBieHHs. JlOKyMEHTOOOOpPOT
JICIIOTIPOU3BOJICTBO: YUeOHUK 1 npakTtukyM s crio / U.H. Ky3neros. — 3-e u3., mepepad. u JIo1.
— Mocksa: IOpaiit, 2021. — 462 c¢. — TekcT: 3nekTpoHHbIH // OOpa3oBarenbHas Iuatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/470020 (mata obpamenus: 11.05.2022).

8. IllysanoBa, H.H. [lokymeHTanmoHHOE OOecredeHrne YNpaBiIeHUs: YUIE€OHUK U MPAKTUKyM
mis cio / H.H. IllyBamoBa. — 2-e m3n. — Mocksa: IOpaiit, 2021. — 265 c¢. — Tekcr:
AIIEKTPOHHBIN /1 Ob6pa3zoBarenbHas iatdopma IOpaiit [caiT]. — URL:
https://urait.ru/bcode/469832 (mara obpamenus: 11.05.2022).

9. IlysanoBa, H.H. OcHOBBI nenonpou3BojACTBa: Y4eOHMK W TpakTukym s cmo / H.H.
[ysanora, A.}O. MBanoBa; nmox o6meit pen. H.H. lllyBamosoit. — 2-e uzx., nmepepad. u gom. —
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Mocksa: FOpaiit, 2021. — 428 c. — Tekct: anekTponHbi / Obpa3oBatenbHas iargopma Opaiit
[caiiT]. — URL: https://urait.ru/bcode/469548 (nara obpamenus: 11.05.2022).

Ilepeyenb pecypcoB  HMH(OPMANUOHHO-TEJIEKOMMYHMKAIMOHHON ceTtHn  «HMHTepHeTY,
HEeO0XO0AUMBIX /1JIs1 0CBOeHHS NPO(ecCHOHATBHOT0 MOAYJISA

JUis BBINONHEHUS 3aJaHui, NPEAYCMOTPEHHBIX pabodel MporpaMMoON HCHOIb3YIOTCS
pexomeHioBaHHble IHTEpHET-CcaiiThl, DbC.

DJIeKTPOHHbIE 00pa3oBaTe/bHbIE pecypchl
1.MunucrepcTBo 00pa3oBanus 1 Hayku Poccuiickoit @enepanuu: http://MmunoOpHAyKu.pd/;
2.@enepanbhblii nopran «Poccuiickoe oopasoBanue»: http://edu.ru/;
3.Mudpopmanmonnas cucremMa «EmuHOe OKHO JocTynma K OO0pa3oBaTEIbHBIM —pPECypcam»:
http://window.edu.ru/;
4.Enunast koyutekius nupoBeix o0pa3oBareabHbIX pecypcos: http://school-collection.edu.ru/;
5.@enepasbHbIil IEHTP HHPOPMAITOHHO-00Pa30BaATEIBHBIX pecypcoa: http: //fcior. /edu.ru/;
6.CrpaBouHo-npaBoBas cucrema "I’ APAHT" http://www.i-exam.ru
7.eLIBRARY.RU: Hayunas snextpoHHas 0nbarnoTeka [ DIeKTpoHHbIN pecypc]. — Pexxum nocrymna:
http://elibrary.ru
8.95C FOPAUT - Pexum nocryna: https: //biblio-online.ru
9. 5bC «ZNANIUM.COM» - Pexum noctyna: http://znanium.com

HNHTepHeT-pecypcebl:

- www.turprofi.ru [Toprain ans Typarenra
- www.tourdom.ru [IpodeccrnoHanbHbIN TYpUCTHUECKHH MOPTAIT
- www.tonkosti.ru DIeKTpOHHAs TyPHCTUYECKAs SHIIUKIIOTICHS
- www.russiatourism.ru Opunmansaeiil cailT egepaaTbHOr0 areHTCTBa M0 TYPU3MY
. Muncnoprrypusma Poccuun
- www.zakonrf.info. [IpaBoBas cucrema «Poccuiickoe 3akoHoaarenscTBo». dopma nocrymna:
. - DnekTpoHHbIe cioBapu. ®opma noctyna: http://slovari.yandex.ru
- www.vniidad.ru - BHUN A/,
- www.working-papers.ru - Jlenonpou3BocTBo;
10. - www.sekretariat.ru - PRO Cekperapuar;
11. - http://www.top-personal.ru.

CoNoOA~WNE

4.3. O0mue TpedOBaHUS K OPraHU3alMU 00Pa30BaTeILHOIO Mpouecca.

Peanuzanuss npodeccuonansnoro Mmonynas IIM.04  VYmpasnenue (GyHKIHOHATIBHBIM
nojapasaeienneM opramm3anmu B gacTHoctd  MJIK.04.01  VYmpasiieHue JeSTeIbHOCTHIO
¢ynkunonansHoro mnoxpaszzaenenus u MJIK.04.02 CoBpemeHHass OprTeXHUKa W OpraHM3aLus
JIEJIONPOU3BOJICTBA  OOECIIEUMBACTCS  JIOCTYIIOM  KaXJIOro o0O0ydaromerocs K 3JEKTPOHHO-
o0pa3oBaTenbHOU cpesie U OnbIMoTeuHbIM (hOHIaM 00pa30BaTeIbHOIN OpraHu3alny.

Bo BpeMs caMOCTOSTETPHONH TMOATOTOBKH OOYyYaromuecss OOECIeYeHbl JOCTYIIOM K
WutepHer pecypcam. bubanoreunsiii  QoHA, NOMUMO Yy4eOHOH JUTEpaTyphl BKIHOYAET
oduIManbHbIe, CIPABOYHO - Onbnuorpaduyeckue u NepruoJuuecKie n31aHusl.

Jns  ocBoeHMs MPO(ECCHOHAIBHOTO MOXYJAS HEoO0X0oIuMo 00s3aTenbHOe H3ydeHHe
TVCTIATUTHH:

1. OI'C3.01.0OcHoBHI pustoCcodum,

2. OI'C2.02 Ucropwus,

3. OI'C3.03.MHOCTpaHHbBIH SA3BIK U T.1.;

4. EH.01 Maremaruka,

5. EH.03 MudopmarmonHoe obecriedenre npopeccuoHaibHOM eI TeNbHOCTH. |

6. OI1.02 DxoHOMHKA OpPTaHU3AIIHH.

4.

4. KaapoBoe obecnieueHne 00pa3oBaTeIbHOIO Mpoiecca


http://edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://www.i-exam.ru/
http://elibrary.ru/
https://biblio-online.ru/
http://znanium.com/
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[IpenogaBaTenu, oTBEHAIOLIME 32 OCBOECHHE OOydYalOIMMUCS MPO(ecCHOHATBHOTO IHMKIIA,
UMEIOT BHICIIEE OOpa30BaHHME, COOTBETCTBYIOIIEC NPOMUII0 TPENoAaBaeMON JAUCIUTIINHBI
(MEXIUCHUIUIMHAPHOTO Kypca B paMKax MOJYJIf), UMEIOT OMBIT AEATEIbHOCTH B OpraHU3alUsX
COOTBETCTBYIOMIEH TPOPECCHOHANBHOW CQEpbl, MTPOXOIAT CTAXHUPOBKY B MPO(HIBLHBIX
opranu3ainusax He pexe 1 pasza B 3 roja.

TpeboBanusi kK KBaTU(DHUKAIMK TEAATOTUYSCKUX KaIPOB, OCYIIECTBISIFOIINX PYKOBOICTBO
MIPAKTUKOM: yueOHas U MPOM3BOACTBEHHAS (110 MPO(UITIO CIIEUUATbHOCTH) MPAKTUKU MPOBOAUTCS

MacTepaMu  MPOU3BOJICTBEHHOro  OOydeHHss W (WJIM)  TOpernojaBareisiMd  JAUCIUIUIMH
npodeccuoHaNbHBIX ITUKIIOB.
4.5. UnTepakTHBHBIE ()OPMBI POBEACHUS 3aHATHI

B mensx peamuzanuu KOMIETEHTHOCTHOTO MOAXOAa Al oOecreyeHHs KaueCTBEHHOTO

00pa3oBaTEeNBLHOrO POIIecca MPUMEHSIOTCS HHTEPAKTHBHBIE (POPMBI TPOBEACHNUS 3aHATHIA:

NuTepakTuBHbIE (POPMBI IPOBEIEHUS 3aHATHII (B Yacax)

Bun JleKIIMOHHBIE IIpakTuyeckue Beero
Dopmbl 3aHATHSA 3aHATHS
Hemnosas urpa - 8 8
Meton KOHKPETHBIX i 8 8
cutyanuii (case-study)
HUroro WHTEPaKTUBHBIX i 16 16 gacoB, 4TO cOCTaBIISACT
3aHITHN 22,2% oT aynuTOpHOI HATPY3KU

4. KOHTpOJIb M OLIEHKA Pe3yJIbTATOB OCBOEHUS MPO(eCcCHOHATIBLHOT0 MOTY ISl

KoHTposib U o1leHKa pe3ynbTaTOB OCBOEHUS MPO(ECCUOHATBHOTO MOIYJISI OCYIIECTBIISIETCS
MpernoaBaTelieM B IIpolLecCce MPOBEACHUS MMPAKTHYCCKUX 3aHATHH M JITAOOpaTOPHBIX pPadoT,
TECTUPOBAHUSA, a TAKXE BBITIOJHCHHUS OOYJYArOUIMMHUCA HWHAWBUIAYATbHBIX 3aJaHUN, MPOCKTOB,
HUCCIeJOBaHUHN.

Pe3yabTaTrbl 00yyenust
(ocBOEHHBIE YMEHMNs], YCBOCHHbIE 3HAHNSA)

@opMBbI 1 METOJbI KOHTPOJIA M OLIEHKHU
pe3yabTATOB 00YyUYeHusl

UMemb NPAKMUYECKUIl OnbIm:

—cbopa wuH(pOpMaMKU O JEATCILHOCTA OpPraHU3AlUU U
OTJICNBHBIX €€ MOJIPa3/ICIICHHN;

— COCTaBIICHUS TUIaHA PabOTHI TOPA3ICICHNUS;

— UHCTPYKTaxa pabOTHUKOB,

— paboThl ¢ 0OUCHON TEXHUKOI;

ymems:

—cobupats wuH(pOpManu0 0 paboTe
OT/ENBHBIX €€ TO/Ipa3/IeIICHUIT;

OpraHu3aiuv |

— WCTIOJIb30BaTh PA3IUYHBIC METOJIBI IPUHSTHUS PEIICHHIA;

— COCTaBJIATH IJIaH Pa0OTHI MOIPa3/ICIeHUs;

— OpraHu30BBIBAaTb M TPOBOJUTH JEJOBHIE COBEIIAHHS,

coOpaHwusi, KpyTJble CTOJIbI, paboUre TPYIIIIb;

3HAMb:

—npueMsl 3¢ deKTuBHOro OOLIEHNSI, MOTUBALMK MIEPCOHANA
W YIpaBJIeHUS] KOHQINKTAMHU;

— METOAMKH PQPEKTUBHON OpraHU3aluy JeTOBBIX BCTPEU H
COBCIIaHHMII;

— MPUHIHAIEL 3PHEKTHBHOTO KOHTPOJIS

Pa300p KOHKpETHBIX CUTYyaIlUit
Yyactue B JIETIOBON
MIPAKTHYECKOM 3aHITUN
3acnymMBaHue JOKJIQJ0B M IPOCMOTP
MIPE3EHTAINH 110 TIOJITOTOBJICHHBIM TeMaM

urpe  Ha




