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1. HAUMEHOBAHWE JUCHUILUIMHBI (MOJIYJIST), IIEJM M 3AJJAYA OCBOEHMSI
TACIATITAHBI (MOYJIST)

1.1. HaumeHoBaHue AU CUHUIIINHBI

VYnpagieHre nepcoHanIoM B TOCTUHUYHOM IPEANPHUITHN

1.2. lleanp AuCHUNIIMHBI

dopMupoBaHUE KOMIUIEKCA 3HAHUH 00 OCHOBOIIOJIAralOLINX MPUHIMIIAX U METOJaX YIpaB-
JICHUS TIEPCOHAJIOM B TOCTUHHYHOM NPEANPUSTHHA U YMEHUN IPUMEHSATh UX HA MPaKTHKE.

1.3. 3aga4u AUCHUIIMHBI

B xo71€ 0cBOEHMSI TUCIMITIMHBI CTYCHT JOJDKEH pellaTh TaKUe 3a7audl Kak:

- YCBOEHHME NPUHIUIIOB YIPABICHUS NEPCOHATIOM M (JOPMUpPOBAHHE NMPEACTABICHUN O Kaj-
POBOI1 MOJINTHKE B TOCTUHUYHOM TPEINPHUITUN;

- OBJIAJICHUE METO/aMHU aHaINu3a KaJpOBOro MOTEHIMAala, TPOPECCHOHANBHOM, OpraHu3aIy-
OHHOM M COLMAJIBHOM aJanTaluu NepcoHana, QyHKIMOHAIBHOTO pa3zesieHHs Tpyda U OpraHu3aly-
OHHOM CTPYKTYpPBI COBPEMEHHOM CI1yKOBbI YIPaBIEHHsI IEPCOHATIOM B TOCTUHUYHOM IPEIIPUATHH;

- BBIpa0OTKa HaBBIKOB 3()(heKTHBHON OIleHKa MepcoHalia, U3ydyeHHe 1moadopa mepcoHaia u
poOpUEHTAINH, A TAKKE MOATOTOBKM U NEPENOJArOTOBKU U MOBBIMIEHHS KBaJIM(pUKAUK padboT-
HUKOB, MOTHBAIIUH TTOBEICHUS B IIPOLIECCE TPYIOBOU ACATEIbHOCTH;

- (popMHpOBaHUE CIIOCOOHOCTH MPUMEHATh HA MPAKTUKE METOJOB U TEXHOJOIMH ympaBie-
HUS TIEPCOHAJIOM B MYHUITUTIIAIBHOM CEKTOPE C IIEJIbI0 MOBBIIECHHUS 3 (HEKTUBHOCTH pabOTHI.

2. HIEPEYEHDb IINIAHUPYEMBbBIX PE3YJIbTATOB OBYYEHMUA 11O JUCIUIIJIMHE
(MOAYJIIO), COOTHECEHHBIX C IITAHUPYEMbBIMH  PE3YJIbTATAMH
OCBOEHMSA OBPA3OBATEJIBHOU ITPOI'PAMMBbI

[Iponecc m3yueHus AUCHUIUIMHBL «YTpPaBIE€HUE MEPCOHATIOM B TOCTUHUYHOM MpEIIpHs-
THW» HaIlpaBiieH Ha GOPMUPOBAHUE CIIETYIOMINX KOMIETEHIINNA:

Kon n HauMeHOBaHMEe KOMIIETCHIINN
BBIHyCKHI/IKa

Kon u HauMeHOBaHME UHIMKATOPA JOCTHUKEHUS
KOMIIETEHIIUHA

VYK-3. Cnoco0GeH oCymecTBIsITh CO-
HHAIBHOE B3aUMOJICUCTBUE U peaAlIU-
30BBIBaTh CBOIO POJIb B KOMaH/IE

VYK-3.1. 3naer tumonoruto u ¢GakTopbl (HopMUpOBaAHUS
KOMaHA, CHOCOGBI COIHAJIBbHOT'O BBaHMOﬂeﬁCTBHH

VK-3.2. VYmMmeer aeiicTBOBaTh B NyX€ COTPYAHUYECTBA;
NPUHUMATh PEIICHUs] C COOJIIOJCHUEM STHUYECKUX IPHH-
IIUTIOB MX PEaTU3aIliH; MPOSIBIATh YBAKEHUE K MHEHUIO U
KyJIbTYpe OPYIUX; IMPUMEHATH OCHOBHBIE METOABLI M HOP-
MBI COLIMAIBHOTO B3aUMOAECHCTBUS I PeaIM3ali CBOCH
pO.HI/I 158 BSaHMOﬂeﬁCTBHH BHYTpI/I KOMaHIbI

VK-3.3. Bnazneer HaBbIKaMHU pacIpeleleHUs poJjied B
YCIOBUAX KOMAaHJHOTO  B3aUMOJEHCTBUSA; METOJaMU
OLICHKM CBOUX JACUCTBUH, IUIAHUPOBAHUSA U YIIPABIICHUS
BPEMEHEM

[IK-3  CmocobeH  OCYIIECTBISTH
yIIpaBJICHUE pEeCypcaMu M TEPCOHa-
JIOM JemapTaMeHToB (CIyk0, oTne-
JIOB) OpraHu3aIuu cQepbl rocTenpu-
UMCTBa

[IK-3.1 ®opmupyer nenp U 3aAaud JEATEIBHOCTH IOJ-
pa3feneHuii opraHu3anuu cgepbl TOCTEIPUUMCTBA U Op-
TraHU3yeT UX BBIIOJHEHUE

[1K-3.2 OpranusyeT OLEHKY W 00ecleunBaeT TEKyIlee U
MEPCIIEKTUBHOE TUIAHUPOBAHHME MOTpeOHOCTEN Jemapra-
MEHTOB (CITy’k0, OTJIEI0OB) OpraHu3anuu chepbl TOCTEIPH-
MMCTBa B MATEPHAIBHBIX PECYpPCax U MEPCOHANIE




[IK-3.3 OcymectBuser ¢popmMupoBaHue U (HpyHKIIMOHUPO-
BaHME CHCTEMBI OM3HEC-TIPOIIECCOB, PETIIAMEHTOB U CTaH-
JApTOB JIEATENLHOCTH MOAPA3JeNeHU opraHu3auuu cde-
PBI TOCTETIPHUMCTBA

[TIK-5 Cnocoben obecneunBath KoH- | [IK-5.1 OcymecTBiaseT KOOPAMHAIMIO W KOHTPOIb HAes-
TPOJIb M OIEHKY 3()PEKTUBHOCTH Jie- | TEILHOCTH JIETIAPTaMEHTOB (CIYX0, OTIENOB) OpraHu3a-
ATETLHOCTU JACTApTAMEHTOB (CIYKO, | 1K cepbl TOCTEPHUUMCTBA

oTAenoB) opraHuzauuu cgepsl roc- | [IK-5.2 Onpenensier GopMbl B METOIBI KOHTPOJIS OH3HEC-
TEMPUUMCTBA MIPOIECCOB JICTIAPTAMEHTOB (CIY»X,O, OTIEIOB) OpraHH3a-
U cepbl TOCTEIPUUMCTBA

[IK-5.3 OcymiecTBaseT BbIsBICHHE MPOOJIEM B CHUCTEME
KOHTPOJIA W ompeneicHue ypoBHS 3(h(HEKTUBHOCTH esi-
TETHHOCTU JIEMIAPTAMEHTOB (CIIYkO0, OTIEIOB) OpraHu3a-
U cepbl TOCTEIPUUMCTBA

3. MECTO IUCHUILUIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJIBHOM
ITPOI'PAMMBbI

VYyeOHast TUCHUIUTNHA «YTIPaBICHUE EPCOHATIOM B TOCTUHUYHOM MPEANPUATUNY OTHOCHUT-
Csl K DJIEKTUBHBIM JUCIMILIMHAM YacTU y4eOHOro IulaHa, (popMupyeMol ydyacTHUKaMHu 0Opa3oBa-
TEJNBHBIX OTHOIIEHH, 110 OCHOBHOH MpOo(eCCHOHATBHONW 00pa30BaTeNbHOI MporpaMMe Mo Harpas-
nenuto nmoAarotoBku 43.03.03 ['ocTuHUYHOE A€NI0, HAMPaBICHHOCTH (Tpoduib) YpaBieHHe B TOC-
TUHUYHOM OH3Hece.

4. OBBEM JJUCHUIIJIMHBI (MOAYJISA) B 3AYETHBIX EAMHUIIAX C YKASAHUEM
KOINYECTBA AKAJEMHUYECKHUX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCA C HNPEINOJABATEJIEM (IIO0 BHUJAM YYEBHbBIX
3AHATUN) U HA CAMOCTOSATEJIBHYIO PABOTY OBYUAIOIIUXCS

OO6mast TpyA0eMKOCTh (00hEM) JUCIMILIMHBI COCTABIISAECT 2 3a4CTHBIX CAMHUIILI, 72 aKaje-
MUYecKuXx yaca. JlucuuminHa u3ydaercs Ha 2 Kypce 4 cemecTpe.
CocTtaB u 00beM TUCHUIIMHBI M BUIbI Y4e€OHbIX 3aHATHI

Paznenenune
Bun yueOHbIX 3aHATHI Bcero 110 CEMECTpam
4
Ob6mas TpynoemMkocTs, 3ET 2 2
OO6m1ast TpyA0€MKOCTb, Yac. 72 72
AynuTOpHBIE 3aHATHS, Yac. 36 36
Jleknun, Jac. 18 18
[IpakTrnueckue 3aHsATHS, YacC., 18 18
B T.4. B (popMe mpakTHIECKO# MOATOTOBKH 18 18
CamocTosiTesbHasi padora 36 36
Kypcosast pabota + +
Bux uroroporo koHTpoIIs (3a4eT, SK3aMEH) 9K3aMCH 9K3aMEeH

5. COAEPXAHME JUCIHUIIVIMHBI MOAVYJIA), CTPYKTYPUPOBAHHOE
IO TEMAM (PA3JIEJIAM) C YKAZAHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJEMMNYECKHUX YACOB 1 BU/IOB YYEBHBIX 3AHATUN

TEMA 1. CymiHOCTh ¥ 0COO€HHOCTH YNPABJIEHUS] MEPCOHAJIOM B FOCTHHHUYHOM Ipe/-
NPUSATHMH.

Ienu u 3amaun ynpapieHUs] NEPCOHANIOM. Briaenenue nByx Tpymil LeJel CUCTEMbI yrpaB-
JICHUA TICPCOHATIOM: LCIIN paGOTHI/IKa " OCJIM aAMUHUCTPAlIUU OpPraHu3alun, uX CXOACTBO U pa3Jin-
que, OIpe/ieJIeHHe CTETIeHN X MPOTUBOPEUYUBOCTU. MecTo M 3HaYeHHE 1IeJI CUCTEMBbI YIIPaBJICHUS




MEPCOHANIOM B OOECIICUCHUHU TIIaBHBIX IeNieil opranu3anui. CylIHOCTh KOHIICTIIIHH YIPABICHUS
[IEPCOHAJIOM, €€ COCTABJISIOLINE: METOJOJIOTHS, CUCTEMA U TEXHOJOTUH YIIPAaBJICHUS MEPCOHAIOM.
Oco0eHHOCTH yIpaBJICHHS IEPCOHATIOM B TOCTUHUYHOM TPEIIPUSTHH.

TEMA 2. CucteMa ynpaBJieHHsI IEPCOHAJIOM FTOCTHHUYHOIO NPeNPUSTHSA.

VYmpasienue nepcoHaioM kak cucrema. CoctaB, cofepkanue QyHKIUN yIpaBlIeHUE Mepco-
HAJIOM, BapUaHThI UX KJIaccu(UKAIK, B3aUMOCBS3b U MOCIIE0BATEIbHOCTD BhINOMHEHU. OpraHu-
3alMOHHAs CTPYKTYpa CIYKObI yIpaBlIeHUs IIEPCOHATIOM, €€ MECTO B OOIIel crcTeMe YIpaBIICHUs
opranmzanueit. Llenn, 3agaun, nokazaTenu KaJpoBOro o0ecrneyeHusi CUCTEMbI YIIPaBIEHUs MEePCo-
HaioM. HopMaTtuBHO-MeTOAMUECKOe 00eCIedeHHe CUCTEMBI yIpaBlieHus nepcoHanoM. OCHOBHBIC
BHJIBl HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB: MPABWJIA BHYTPEHHErO0 TPYAOBOIO pacHopsiiKa,
KOJUIEKTUBHBIA JTIOTOBOP, MOJOXKEHHUS O TOJpa3eieHUH, AOKHOCTHAsE MHCTpykuus. I[IpaBoBoe
oOecrieueHrne CUCTEMBI YIIpaBJICHUS TIEPCOHATIOM, CYIIHOCTh W 3anauu. MHpopmanmonHnoe obecrme-
YeHHsI CHCTEMBI YIIPABIICHUS MIEPCOHAJIOM, €Tr0o cojepkanue. TexHudyeckoe 00ecredeHne CUCTEMBI
YOpaBJICHUS MEPCOHAIOM, €r0 Ha3HAYEHHWE U CYIIHOCTh. VICHonb3yeMble CpeICcTBA TEXHUYECKOTO
OCHAIIICHHUS], UX BHUJIBI.

TEMA 3. KaapoBasi NoJIMTHKA U CTPaTerusi ynpaspJjeHus NMePCOHAJIOM B TOCTHHUYHOM
npeanpusTHH.

CymHOCTh KaJpOBOM IMOJUTUKH M €€ OCOOCHHOCTH Ha COBpeMeHHOM 3Tamne. OCHOBHBIC
HaNpaBlIeHUs] KaJapoBO MONMUTUKH. VICXOIHBIE MOJOXKEHUS (POPMUPOBAHUS KAIPOBOU MOIUTHUKH.
3aBUCUMOCTh KaJpOBOM MOJUTHKU OPraHU3alK OT OOIIeH MOJIUTUKH OpraHu3alllid, OpraHu3alu-
OHHOW KyJbTypbl. THUIIBI KaAPOBOM MOJUTUKU U UX XAPAKTEPUCTHKA. METOAbI peanu3aluu Kaapo-
BOH MOJMTUKH, UX CYLTHOCTb U PA3HOBUIHOCTU (aAMUHHUCTPATUBHbIC, JKOHOMUYECKHE U COLHATb-
HO — ncuxojorudyeckue). Kaapoasi monutuka u crpaTerus ynpasieHus opranuzauueid. Ctparerus
YIpaBJICHUS NEPCOHATIOM, KaK 3JIEMEHT CTPAaTEeruu yIpaBleHus opranuzanued. OpueHTamnus crpa-
TErWH YIPaBICHUS MEPCOHAIOM Ha Ka4eCTBO YEIOBEUYECKHX PECYpCOB, OOECIIEUUBAIONINX KOH-
KpETHOE MPEeUMYLIECTBO opraHuzanuu. COCTaBIAIONIME CTPATETHH YIPABICHUS YEJIOBEUECKHUMU
pecypcamu. D(hHEeKTUBHOCTD peanu3aliy KaJpoBOM MOJUTHUKU U CTPATETUU YIPABICHUS YeloBe-
YECKUMH PECYpPCaAMH.

TEMA 4. KagpoBoe njianupoBaHue.

KanpoBoe mutanupoBanue Kak COCTaBHAsI 4YacTh MJIAHUPOBAHUS U KaK HEOOXOAMMOE yCIIOBHE
peanu3annuy KagpoBor NMoMuTUKU. Llenu, 3a1aum u CyImHOCTh. Y POBHU IJTAHUPOBAHUS: CTpaTEeruyie-
CKOe, TakTHueckoe u omneparuBHoe. CyIIHOCTb U 3a/laud CTPATETHYECKOTO IUIAHWPOBAHUS MEPCO-
Hana. Pa3paboTka cTparernuyeckoro miaHa KaJpoBoi paboThl B OpraHu3alyu.

OmnepatuBHBIN 1aH pabOTHI C IEPCOHATIOM, €T0 COJIepKaHue: TUNIAHUPOBAHNUE TOTPEOHOCTH
B KaJpax, JIaHUPOBaHUE MPUBJICUEHUS, aJlalTallii U BHICBOOOXKICHHS MepCOHala, INIAaHUPOBaHHE
oOy4eHus1, IepenoAroTOBKa, MOBHIICHNE KBATU(UKAIINY, TUIAHUPOBAHUE Kaphephl, Ka[pOBOTO pe-
3epBa, IJIAaHUPOBaHUE pacxoioB Ha nepcoHai. [lmanupoBanue motpedHOCTH B nepcoHane. Kaye-
CTBEHHAS M KOJUYECTBEHHAs MOTPEOHOCTE. [lnaHupoBanue pacxo 0B Ha MEPCOHA.

TEMA 5. Haiim, oTOOp ¥ IpHeM NMepCcoHAIa TOCTUHUYHOIO NPeANPUSTHS.

OcHOBHbBIEC UCTOYHHKY (BHEIIHHUE W BHYTPEHHUE) (OPMUPOBAHUS MEPCOHANA U UX CPaBHU-
TenbHas xapakrepuctuka. CoaepkaHue U IpyNIUPOBKAa KPUTEPHUEB U MOKaszareseil oroopa padbort-
HuKoB. [ToHSATHE ¥ OCHOBHBIC 3a/1a4l 0TOOpa KaHIUAAaToOB. [locnenoBaTeIbHOCTh EHCTBUI TIPH OT-
Oope mpeTeHIeHTOB Ha pabodee MecTo. MeToabl 0TOopa. TexHoIorus MpoBeAcHUsT COOECEeT0BaHMS.
CobmroieHue MpaBOBLIX HOPM TIPU TIPHEME.

TEMA 6. Ynpasjenue npogeccuoHAJIbHO-10JKHOCTHBIM NMPOJABU:KEHHEM MEePCoHAJIa
TOCTUHUYHOTO NMPeINPUSTHS.

[TonsiTue ¥ OCHOBHBIE BUABI PO(HECCHOHATBHO-IOHKHOCTHBIX MepeMEIIeHU paOOTHUKOB.
[TonsiTHE «poTaIUs» KaAPOB. XapaKTEPUCTHKA CUCTEMBI MPO(ecCHOHATBEHO- TOMKHOCTHBIX Tepe-
MelieHui paboTHUKOB. [ImaHnpoBaHue MPOIBIXKEHUSI TIEpCOHAa.

Kanpossiii pe3eps, ero HazHauenue. [IpuHIumnsl paboThl ¢ KaIpoBeIM pe3epBoM. PopMHpO-
BaHUE KaJpPOBOTO pe3epBa: OMpEJesIeHNE KIIOUEBBIX OJKHOCTEH (CTPYKTYphI) pe3epBa, Kojlude-



CTBEHHOT'O COCTaBa, BHIOOp KPUTEPHEB 3aUMCICHUS B PE3epB U METOJOB MX oueHKHU. Iloaroroska
pesepna. [1nansl uHAMBUAYaIbHOTO pa3BUTHs. OLeHKa paboThl C KaJpOBBIM pe3epBoM. TeKkydecTb
(YBONIBHEHHE IO COOCTBEHHOMY JKEJIAHUIO) TIEPCOHANIA, €€ TOCIIECTBHUS.

TEMA 7. O0yuyeHue, mepenoaroroBKa u NnoBblllleHue KBaJIU(PUKAIUM MEePCOHAIA THO-
CTHYHOT'O MpeINnpHUsATHS.

CyIIHOCTh CHUCTEMBI HEMPEpPHIBHOIO 00y4yeHHs nepcoHana. Llenn moaroTtoBku, mepenoaro-
TOBKHM W TOBBIIIEHUS KBaTU(UKAUK niepcoHana. [IpuHiunel, MeToasl, GOpMbI U BUABI 00ydeHUS.
Knaccudukanus u cogepkanue GpopMm oOydeHus Ha pabodem MecTe, BHE pabo4yero Mecra, OKoJIo
pabouero Mecta. MeToapl 00y4YeHuUs1, UX MPEUMYIIECTBa U HelnocTaTKu. CyIIHOCTh MEePernoAroToB-
ku pabotHukoB. Knaccudukarus ¢opM MoBeIIeHUs KBaTU(DUKAIIUN, UX XapakTepucTuka. Omnpese-
neHue Y3PPeKTUBHOCTH 00yUeHHsI. ATTeCTalMs U JIeJ0Basi OLEHKA COTPYIHUKOB OpraHU3allyu.

TEMA 8. Ouenka 3p(peKTHBHOCTH CHCTEMbI YIIPABJICHHUS MIEPCOHATIOM.

XapakTepucTUKa SKOHOMHYECKOM M couuanbHOM 3(PQEKTUBHOCTH COBEPIICHCTBOBAHUS
yIpaBieHHUS MEPCOHATIOM. AHAIN3 CYIIECTBYIONIUX MOJXO0A0B K U3MEPEHUIO0 3KOHOMUYECKON U CO-
UAIBHON (PPEKTUBHOCTH yIpaBieHHs rnepcoHasoM. OLeHKH 3KOHOMUYECKOH M COLMAIbHON (-
(EeKTUBHOCTH COBEPILIEHCTBOBAHUS YIIPABIICHUS IEPCOHAIIOM.

5.2. TemaTn4ecKHi miIaH

KomnuectBo yacos
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E = = B o= =~ =
© 8w o O & 5| 8 =
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2 g9 E8 8| £ Z| ueckas
=S <« = é el
3 8 MOATrO-
© = TOBKa
4 cemecTp
Tema 1. CyniHocTh 1 OCOOCHHOCTH YITpaBJie- 6 2 4 2 2 2
HUS IEPCOHAJIOM B TOCTUHUYHOM IIPEAIPUS-
THUU.
Tema 2. Cuctema ynpaiieHUs: IEPCOHAIOM 6 2 4 2 2 2
TOCTUHUYHOTO IPEIIPHUSITHS.
Tema 3. KanpoBas mnonutuka u crtparterus | 6 2 4 2 2 2
yOpaBICHUS MEPCOHAIOM B TOCTHHUYHOM
IPEIIPHUITHH.
Tema 4. KanpoBoe miianupoBanue 6 2 4 2 2 2

Tema S. Haiim, oTOOp ¥ pueM nepcoHaia roc-
TUHUYHOIO IPEAIPUSITHSL.

Tema 6. YripaBnenue nmpodeccroHanIbHO-
JIOJKHOCTHBIM IPOABUKEHUEM IIEPCOHAIIA TOC- 6 2 4 2 2 2
TUHUYHOTO IPENPUITHS.

Tema 7. OOyueHue, NepenoAroToBKa 1 MOBBI-

IeHue KBaTM(PUKaIMK epcoHana TOCTHHNY- 6 2 4 2 2 2
HOI'0 IIPEANPUSATHSL.

Tema 8. Onenka 3¢pGEeKTUBHOCTH CHUCTEMBI | 6 2 4 2 2 2
yIpaBICHHS TIEPCOHATIOM.

Kypcogas pabora 20 20

Bcero mo qucuumninHe 72 36 36 | 18 | 18 18

Bcero 3aueTHBIX €THHUII 2




5.3. JIeKIMOHHBIE 3aHATUSA

Tema

Conepxanue

qacChbl

dopmupy-
€MbIe KOM-
MEeTeHINH

4 cemecTp

Tema 1. CymHocTs 1
0COOEHHOCTH yIIpaBie-
HUSI IEPCOHAJIOM B TOC-
TUHUYHOM TIPEITPHSI-
THUU.

IMemn w 3amaum ynpasiieHHWs IEPCOHAIOM.
Boinenenne nByX TpyIln UEJIeld CHUCTEMBI
yIpaBJICHUS TIEPCOHANIOM: IIeJH pabOTHHUKA U
ueiaun aI[MI/IHI/ICTpaI_II/II/I OpI‘aHI/I3aI_II/II/I, nux
CXOJICTBO W pa3ju4vHe, ONMpe/IesICHUE CTCIICHH
UX INPOTUBOPEUYMBOCTH. MeCcTo M 3HadeHHe
IIEJTM CHUCTEMBI YIPAaBICHUS TEPCOHAIOM B
O6CCHC‘I€HI/II/I TJIaBHBIX ueneﬁ OpFaHI/I3aLII/II/I.
CyIIHOCTh KOHIIETIIUN YIPABIICHUS TEPCOHA-
JIOM, €€ COCTAaBJIAIOIIHE: METOHOJIOTUs, CH-
CTeMa W TEXHOJIOTHH YIPaBJIEHUS IEepPCOHa-
oM. OCOOEHHOCTH YIPaBJICHHS TIEPCOHATIOM
B MYHUITAIIAILHOM CEKTOPE.

VK-3

Tema 2. Cuctema
YIIpaBJICHH IIEPCOHA-
JIOM TOCTHHHUYHOTO
HNPEaIPUATHA.

VYnpasnenue nepcoHaiom kak cucrema. Co-
CTaB, cojepkaHue (YHKIUH YyIpaBiIeHUE
MEPCOHAIIOM, BapHaHThl WX KJacCH(HUKaLUH,
B3aUMOCBA3b U II0CJIIEA0OBATCIIBHOCTL BBIIIOJI-
HeHus. OpraHu3alMoHHAas CTPYKTypa CIyXk-
Obl ynpaBJeHUsl EPCOHAIOM, €€ MecTo B 00-
el CUCTEeME YIpaBJICHHUS OpraHU3aluei.
[enu, 3amaym, mokasaTrenau KaJpoBOro oodec-
Ne4YCHd CHUCTCMbI YIPABJICHUA TICPCOHAIOM.
HopmaTtuBHo-MeToanueckoe  obecrieueHue
CHCTEMBI YIpaBieHHs mepcoHanoM. OCHOB-
Hbl€ BUABl HOPMATUBHO-METOIMYECKHX JI0-
KYMEHTOB: IIpaBHJIa BHYTPEHHETO TPYIOBOIO
pacnopsifika, KOJUIEKTUBHBIN JOTOBOp, MOJIO-
JKCHHUA O IOApasACICHUH, NOJLKHOCTHAdA WH-
cTpykuus. [IpaBoBoe oOecneueHHne CHCTEMBI
yIpaBJICHUS MEPCOHANIOM, CYIIHOCTb M 3aJa-
yu. MadopmanmonHoe oOecrieyeHus: CUCTEMBI
YIPaBIEHUS IEPCOHATIOM, €ro COJEp’KaHUE.
TexHuueckoe oOecrieueHrne CHUCTEMBI YIpaB-
JICHHsI TIEpCOHAJIOM, €r0 Ha3HA4YEeHUE U CYIII-
HOCTb. Vcronb3yemMble cpesicTBa TEXHHUUECKO-
0 OCHAIIICHUS, UX BUIBI.

VK-3
[IK-5




Tema 3. KanpoBas mo-
JUTHKA W  CTpaTerus
yIOpaBICHUs TEpCOHa-
JOM B TOCTUHUYHOM
IPEIIPUITHH.

CymHoCTh KaJpoBOH MOJUTHKU U €€ 0COOCH-
HOCTH Ha COBpeMeHHOM »Jt1ane. OCHOBHBIC
HaIlpaBJICHUs KaJpoBou mnonutuku. HMcxon-
HbIE TIOJIOKEHUSI (POPMUPOBAHMS KaJpOBOM
HOJUTUKU. 3aBUCUMOCTb KaJIpOBOM MOJUTUKH
OpraHu3aly OT OOLIe MOJUTUKHU OpraHu3a-
LMY, OPraHU3alMOHHOW KYJIbTYpbl. TuIbI
KaJIpOBOM TOJUTHKH U HMX XapaKTEPUCTHKA.
Meroasl peann3anuu KagpOBOW IIOJIUTHKH,
UX CYIIHOCTb M Pa3HOBUAHOCTH (aIMHHHU-
CTPaTUBHBIE, 3JKOHOMUYECKUE U COLUATIBHO —
ncuxosoruueckue). KangpoBas mnonutuka u
CTpaTerus ynpasieHHUs opranuzaunuei. Crpa-
TErusl yNpaBICHUS NEPCOHATIOM, KaK DJIEMEHT
CTpaTeruy ymnpasiieHus opranuzauueil. Opu-
€HTalMs CTPATETUN YNPABJICHUS IEPCOHAIOM
Ha KaueCTBO YEJIOBEUECKUX PEcypcoB, obec-
NEYUBAIOIINX KOHKPETHOE IPEUMYIIECTBO
opranuzaiuu. CoCTaBIAOIME  CTPATErHH
YIPAaBICHUS  YEJIOBCUYECKMMHM  PECypCaMHu.
D¢ dexkTuBHOCTD peanu3ali KaapoBOH MO-
JUTUKA U CTPATETHH YNPABICHUS 4eIOBeUe-
CKHMMHU pecypcamu

VK-3
[TK-5

Tema 4. Kanposoe
HHaHI/IPOBaHI/IC

KagpoBoe IuIaHMpOBaHHME Kak COCTAaBHAs
YyacTh IUIAHUPOBAHMS M Kak Heo0Xoammoe
YCIIOBUE pealnu3aluuu KaJpOBOW IOJUTHKH.
Ilemu, 3amaun U CyIIHOCTb. YPOBHU ILIAHU-
pOBaHMs: CTPAaTErMYECKOE, TAKTUYECKOE U
onepatuBHOe. CyIIHOCTh U 3a/la4Ml CTpaTeru-
YECKOro IIaHMpOBaHMUA IepcoHana. Paspa-
00TKa CTpaTernyecKkoro IuIaHa KaJpoBOH pa-
OOTHI B OpraHU3AIHH.

OmnepaTuBHBIN TuIaH pabOTHI C MEPCOHAJIOM,
€ro Ccojep)kaHue: IUIAHMPOBAHHWE NOTPEeOHO-
CTH B KaJpax, IUIAHUPOBAaHUE IPHUBJICUEHUS,
ajanTallid M BBICBOOOXKIEHUS IIEpCOHAIA,
IUIAaHUPOBaHUE OOY4YEeHHUs, NEepPEnoAroTOBKa,
NIOBBIIIEHUE KBalIU(UKALUK, [JIAHUPOBAHUE
Kapbepbl, KaJpOBOr0 pe3epBa, IUIAHUPOBAHUE
pacxonoB Ha mepcoHan. [lmanupoBaHme mo-
TpeGHOCTH B nepcoHaine. KauecTBeHHAs U KO-
JU4YecTBeHHass norpeOHocTh. IlnanmpoBanue
pacxoA0B Ha NEPCOHAIL.

VK-3
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Tema 5. Haiim, ot6op 1
IpUeM TIepCcoHalIa Toc-
TUHUYHOT'O IIPEAIpUs-
THSL.

OcCHOBHbBIE UCTOYHHUKHU (BHEIIHUE U BHYTPEH-
HUe) (GopMupoBaHUS TEpcoHaANa U UX CpPaB-
HUTENbHAs XapakTepuctuka. CopaepikaHue U
IpyNIUPOBKA KPUTEPUEB U TOKa3aTenen oT-
Oopa pabotHukoB. [loHsATHE U OCHOBHBIE 3a-
naun orOopa kaHaunatoB. IlocnenoBarens-
HOCTh JICHCTBHI Tpu OTOOpE MPETEHICHTOB
Ha pabouee MecTto. Metoasl oTtOopa. TexHo-
jorus mpoBeneHus cobecenoBanusa. CoOuro-
JICHHE IIPABOBBIX HOPM IIpH MPUEME.

VK-3
I1K-3
[IK-5

Tema 6. Yripasnenue
npodeccuoHaIbHO-
AOJIDKHOCTHBIM IIPO-
JIBUKEHHEM IepcoHaa
TOCTHUHHUYHOI'O TPC-
HPUSITHS.

[TonaTue u OCHOBHBIE BUJBI POPECCHOHATD-
HO-IOJDKHOCTHBIX ~ [I€pEeMEIleHNil  paboTHHU-
koB. llonsatue «poranus» kaapos. Xapakre-
PHUCTHKA CHCTEMBI MPO(ECCHOHAIBHO- T0JIXK-
HOCTHBIX TepemenieHuid pabotHukoB. Ilma-
HUPOBAaHNE NPOABIKCHHS IEPCOHAIA.
Kanposslii pesepB, ero HazHaueHue. lIpuH-
UMbl paboOThl ¢ KaJIpoBbIM pe3epBoM. Dop-
MHUPOBaHUE KaJIpOBOIO PE3EpBa: ONPENEICHHUE
KITFOUEBBIX JTOJDKHOCTEH (CTPYKTYPBI) pe3ep-
Ba, KOJMYECTBEHHOT'O COCTaBa, BEIOOp KpUTe-
pHEB 3a4MCICHUS B PE3€PB M METONOB HX
oueHku. Iloaroroska pesepsa. Ilnansl unAM-
BUAyaJbHOro pa3BuTHs. OneHka paboThl C
KaJIpOBbIM pe3epBoM. TekydecTb (yBOJbHE-
HUE TI0 COOCTBEHHOMY >KEJIAaHHIO) TEepCOoHaa,
€€ IOCJICACTBHUS.

VK-3
I1K-3
[IK-5

Tema 7. OGyuenue,
MEPeroAr0OTOBKA U TO-
BBIIICHUE KBATU(PUKa-
I[UU TIEPCOHAJIA TOCTH-
HUYHOTO TIPEIIPHUSITHSL.

CyIIHOCTh CHCTEMBI HENPEPBIBHOTO 00yue-
HUs niepcoHana. Llenn moaroroBku, nepenoa-
TOTOBKH ¥ TIOBBIIICHUS KBATU(UKAIMH TIep-
conana. [TpuHIHIBI, METOBI, OPMBI M BHIBI
obyuenusi. Knaccudukanus u comepikanue
dopM oOyueHus Ha paboueM mecTe, BHE pa-
Oouero mecra, 0KoJ0 pabodero mecra. Meto-
Ibl OOYYEeHHS, WX NPEUMYINECTBA U HEIO-
cratkd. CyYIIHOCTh TEPEroAroTOBKH pPadoT-
HuKOB. Knaccuduxanus ¢opm mNOBBIILICHHS
KBaTM(HKAIIMK, WX Xapakrepuctuka. Ormpe-
nenenue 3(pQexTuBHOCTH OOyueHus. ATTe-
CTallvsl W JIeJOBasi OIEHKA COTPYTHHKOB Op-
TaHU3aIH.

VK-3
[IK-3
[TK-5

Tema 8. Omenka 3¢-
(EKTUBHOCTH CHCTEMBI
yIpaBJICHUs] TEepPCOHA-
JIOM.

XapakTepucTUKa SKOHOMUYECKOW M COIHU-
IBbHOM (P (EKTUBHOCTH COBEPILIEHCTBOBAHUS
yIpaBiIeHUs] TMEpPCOHANIOM. AHanmM3 Cylle-
CTBYIOUIMX TOJXOJOB K HM3MEPEHHIO 3KOHO-
MUYECKOH M COIMaIbHON d(PeKTuBHOCTH
ylpaBieHus nepcoHagoM. OLEHKH SKOHOMHU-
YECKOM M conuanbHON 3(PPEeKTHBHOCTH CO-
BEPIIICHCTBOBAHUS YIIPABJICHUS MTEPCOHATIOM.

VK-3
[IK-5

Hroro

18
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5.4. lIpakTnyeckue 3aHATHS B (JopMe NPAKTHYECKOH MOATOTOBKH

®opmu- | Mertoast u dop-
Tema Conepxxanue yac, | PYOMPIC Ml KOHTPOIA
KoMrie- | (OpMHPYEMBIX
TEHLUU KOMIIETEHLINI
4 cemecTp
Tema 1. CymHocTb 1 Ilenmn paboTHuka, 1enu opra- | 2 YVK-3 Y CTHBII OTBET.
0COOEHHOCTH ympaBie- | HU3aIuu. MeToabl ynpaBiIeHHs [MuceMenHas
HUSI IEPCOHAJIOM B TOC- | TIEPCOHAIOM pabora
TUHUYHOM TPEIIpHs-
THUH.
Tema 2. Cucrema JlesiTenbHOCTD CITyKOBI mepco- | 2 YK-3 [Ipe3enTanmn +
yropaBieHus nepcona- | Hama. OCHOBHBbIE (YHKIIUH TIO [1K-5 COOOIIIECHUS
JIOM TOCTUHUYHOTO YIPaBICHUIO TIEPCOHAIOM Pesynbrarht
MPEANPUATHS. Pemienue keiicoB, 3ammra pe- KEHCOB - 3allliTa
3yJIbTATOB.
Tema 3. KagpoBas no- | Onpenenenue Tumna KaJapoBOH 2 VYK-3 ITuceMmennasn
JUTUKA MW CTPATerus | MOJUTUKM WU3BECTHOM KOMIIA- [IK-5 pabora
yIpaBiIeHUs] TepCcoHa- | HUU
JOM B TOCTHHHYHOM
OPEIIPUITHH.
Tema 4. Kanposoe MeTtonpl KafpoBOro IIaHUpO- | 2 YK-3 [Tpe3enTanmu +
IUIAHUPOBaHUE BaHUs coo01IeHus
Pesynbrarsl
KEHCOB - 3allliTa
Tema 5. Haiim, ot6op u | OnpeneneHue MeToaoB moabo- | 4 YK-3 JlenoBas urpa
MpUEM TIEpPCOHaja TOC- | pa, BBIOOp U 0OOCHOBaHUE Me- I1K-3 [TucemenHas
TUHUYHOTO NPENpHUsi- | TOJOB 0TOOpa KaHIUAATOB. [IK-5 pabora
THS. CrpykTtypa  cobecemoBaHus,
THUIIBI COOECENOBAHUIT
Tema 6. YipaBiienue BeinmonHenne mnpakTudeckoro | 2 YVK-3 Pazpabotka
npogeccruoHaIbHO- 3a/1aHMUsL. [1K-3 IIPOrpaMMBbI
JIOJ>KHOCTHBIM TTIPO- Pemienune keiica «Popmupyem I1K-5 aJlanTaium co-
IBUKCHHUEM MEepCOHAaNa | TPYyNIy  pe3epBay.  3aliura TPYJHUKOB
TOCTUHUYHOTO TIpei- MIPOEKTA.
PUSITHSL.
Tema 7. OGyuenue, Onpenenenne MmMoTpeOHOCTH B | 2 YK-3 Pabota
NEepenoAroTOBKa U 1M0- | 00y4YeHUH COTPYAHHUKOB. [IK-3 110 TpyIIam
BhIicHUE KBan(uka- | Onenka 3¢EGeKTUBHOCTH 00y- [1K-5 Pemenue keiica
[[UU TIEPCOHAJIA TOCTH- | YeHHs. Buapl, METOabl 00yde-
HUYHOTO NPEINPUITHSL. | HUSA.
Tema 8. Ouenka 5¢- | [Tokazarenu couuanbHO U KO- | 2 YK-3 Y CTHBIN OTBET.
(EKTUBHOCTH CHUCTEMbI | HOMUYECKOH 3P HEKTUBHOCTH [1K-5 Pemenue keiica
yIpaBlIeHUs] TIEPCOHA- | YIPABICHUS TEPCOHAIIOM B
JIOM. pa3HbIX chepax AesiTeIbHOCTH
Hroro 18
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5.5. CamocTosiTeqbHast paboTa 00y4aromuxcst

Bitr ®opmupy- | MeTonbl 1 GopMBI
. eMble KOHTPOJIS
Tema CaMOCTOATENIbHON yac.
KOMIIETEH- hopMHUpyeMBIX
paboThI .
U1 KOMIIETEHIINH
4 cemecTp
Tema 1. CymHocTs 1 [loaroroBka BompocoB i | 2 YK-3 IIpoBepka nomari-
OCOOEHHOCTH YIIpaBlie- | MPAKTUYECKOTO  3aHSTHUA Hero 3ajxanus (Jgo-
HUS NIEPCOHAJIOM B IOC- | HA OCHOBE HW3YYEHHs OC- KJIa7).
THUHUYHOM IPEANpus- HOBHOM M JONOJHUTEIb- [IpoBepka  camo-
THH. HOM JINTEepaTyphl CTOSITENIbHOU pabo-
Hanucanue xypcoBoil pa- TBl (pelieHue 3a-
OOTHBI nay)
Tema 2. Cuctema [ToaroroBka BOpoOCOB AJIst 2 VK-3 VYCTHEI OTBET Ha
YIpaBICHUS NEPCOHA- | MPAKTUYECKOTO  3aHATHS I1K-5 IIPAKTUYECKOM  3a-
JIOM TOCTUHUYHOTO Ha OCHOBE H3Y4YE€HHUsS OC- HATHY;
NPEAIPUATHS. HOBHOM M [JOIOJHUTEIb- IIpoBepka nomari-
HOM JInTEepaTyphl HETo 3a/1aHUS
[MonroroBka pedepaToB 1o (KOHCIIEKT).
YCHEIIHOMY IOCTPOEHHUIO
CHUCTEMBI 00 yUCHHS
Hanucanue xypcoBoil pa-
0OTHI
Tema 3. KagpoBas no- | [logroroBka BompocoB AJist 2 VYK-3 VYCTHEI OTBET Ha
JUTHKA M CTparerus | IpakTUYECKOro  3aHATHUS I1K-5 IIPaKTUYECKOM  3a-
YIOPABJIEHHUS IEPCOHA- | HA OCHOBE M3YYEHHs OC- HATHY;
JOM B TOCTHHUYHOM | HOBHOM U JIONOJIHUTEIb- IIpoBepka nomar-
MPEANPUITHH. HOM JInTEepaTyphl Hero 3ajgaHus (3a-
BeinonHenue npomaiiHero Ja4n)
3a/1aHus IO TEME
Hammcanue xypcoBoi pa-
00TBI
Tema 4. Kangposoe [ToaroroBka BonmpocoB st | 2 YK-3 YCTHBIM OTBET Ha

IIJIAaHUPOBAHUEC

MPAKTUYECKOTO  3aHATHS
Ha OCHOBE H3Y4YEHHUS OC-
HOBHOM W [OIOJHUTENIE-
HOM JINTEepaTyphl
BreimosHeHME CcOOOLIEHUNA
U IIPE3EHTALUN 110 TEME
ITonroroska CLIEHapHsi
TPEHUHTa

Hanucanue xypcoBoil pa-
0OOTEI

MPaKTHYECKOM  3a-
HSTHUH;

IIpoBepka gomari-
Hero 3ajaHus (3a-
nava, JOKJIaI)
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Tema 5. Haiim, ot60p u | [ToaroroBka BonpocoB 1ist VYK-3 YCTHBI OTBET Ha
MIPUEM MEPCOHANIA TOC- | TPAKTUYECKOTO  3aHATHS I1K-3 MPAKTUYECKOM  3a-
TUHUYHOI'O IIPEANpPUsA- | HA OCHOBE HU3Y4YEHHS OC- I1K-5 HATHUU;
THS. HOBHOM H JOIOJHUTEIE- [IpoBepka nomari-

HOM JINTEepaTyphl 2 Hero 3ajgaHus (3a-

BreimosHeHME CcOOOLIEHUNA nava)

U IIPE3EHTALUN 110 TEME

Hanucanue xypcoBoil pa-

OOTHI
Tema 6. YipaBiieHue [ToaroroBka BOpoCOB AJIst VK-3 VYCTHEI OTBET Ha
npoheccCuoHaIbHO- MPaKTUYECKOrO0  3aHATHUSA [1K-3 MPaKTUYECKOM 3a-
JIOJ>KHOCTHBIM TTIPO- Ha OCHOBE H3Y4YEHHS OC- [TK-5 HSATHUU;
JBU)KEHUEM MEPCOHANA | HOBHOM M JIONOJHUTEIb- [IpoBepka nomar-
TOCTUHUYHOTO Mpe- HOM JIUTEpaTyphbl 2 HETro 3a/IaHus
HPUATHSL. IlogroroBka posieBol Wr-

PBI IO TEME

Hammcanue xypcoBoi pa-

00TBI
Tema 7. OOyuenue, ITogroroBka BOIpOCOB 11t VYK-3 IIpoBepka nomari-
MEPENOArOTOBKA M MO- | MPAKTUYECKOTO  3aHATHS T1K-3 HETO 3aJaHue
BBIIIICHUE KBAJTH(HUKA- | HA OCHOBE HM3Yy4YCHHS OC- I1K-5 (KOHCTIEKT)
LIUU [IEPCOHAJIa TOCTU- | HOBHOW U JIONOJIHUTEIIb- )
HUYHOTO NPEANPUATUS. | HOU JTUTEPATYpPhI

Pemenue keiicos

Hammcanue xypcoBoi pa-

00TBI
Tema 8. Ouenka 5¢- | [TonroToBka BonpocoB st | 2 VYK-3 YCTHBI OTBET Ha
(EKTUBHOCTH CHCTEMBI | MPAKTHYECKOTO  3aHSTHSI [1K-5 MPAKTUYECKOM  3a-
VIOpaBJICHUs TEPCOHA- | HA OCHOBE M3YYEHUsS OC- HATUU
JIOM. HOBHOM M JONOJHUTEIb-

HOM JINTEepaTyphl

Hanucanue xypcoBoil pa-

OOTHI
KypcoBas padora Bemonnenue u opopmie- | 20 YK-3 3anmTa KypcoBou

HUE KypCOBOW paboThl B [1K-3 paboThI

COOTBETCTBUU C TpeOoBa- ITK-5

HUSMH METOAMYECKUX pe-

koMeHganui. Iloaroroska

MpEe3eHTAlu K 3alluTe

KYPCOBOM pabOTHI.
Hroro 36

6. ®OHJ OI[EHOYHBIX CPEICTB JJi1 IPOBEJEHUSI ITPOMEXYTOUYHOM

ATTECTAIMHU OBYYAIOIIUXCS IO JUCHUITTIMHE (MOAYJITO)

®onx oneHouHbIX cpeacTB (POC) no aucuuIuirHe «YMpaBiIeHUe EPCOHATIOM B TOCTHHUY-
HOM HpeI[HpI/ISITI/II/I» Hpe,Z[CTaBHeH OTACJIBbHBIM I[OKYMGHTOM H ABJISICTCS 4aCTBHO pa6oqel71 HporpaM-

MBI.
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7. IEPEYEHL OCHOBHOW W JIONOJHHUTEJIBHOW YYEBHOW JINTEPATYPHI,
HEOBXOJUMOIM JJI1 OCBOEHUSI JUCUMUILINHBI (MOLY.JIS)

DJIeKTPOHHBbIE U3IAHNUA (3JIEKTPOHHBIE PeCYpPChl)

1. Abyname JI.I'. JlIokyMeHTaIlMOHHOE OOECreYeHHE YIpPaBIICHUsI TIEPCOHAIOM: YYEOHUK U
npakTukyMm Juist By3oB / JI.I'. AGynanze, U.b. Bempsiokkuna, B.M. Macnosa. — 3-e u3z., nepepal. u
non. — Mocksa: FOpaiit, 2023. — 374 c. — TexkcT: snextpoHHsIi // OOpa3oBaTenpHas miaTGopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/531461 (nara obpamenus: 23.05.2023).

2. Topnenko O.A. Ynopaenenwe mnepcoHaioMm: ydeOHuK it By3oB/ O.A. ['opieHko,
J.B. Epoxun, T.I1. MoxxaeBa. — 2-e u3a., ucnp. u pon. — Mocksa: FOpaiit, 2023. — 217 c. —
Texcr: oanextponnsiidi //  OOpazoBarensHas 1mnatdopma  IOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/530633 (mara obpamenus: 23.05.2023).

3. Macmoa B.M. YmpaBnenue mnepcoHaJoM: YYEOHHMK W TPAKTHUKYM IS BY30B/
B.M. MacnoBa. — 5-e u3f., nepepad. u gon. — Mocksa: FOpaiit, 2023. — 451 ¢. — Tekcr: amek-
TpoHHBIA // OOpazoBarensHas miaatdopma FOpaitt [caiit]. — URL: https://urait.ru/bcode/510341
(mata oOpamenus: 23.05.2023).

4. Tlyraue B.II. YnpaBieHue mnepcoHasoM OpraHW3aldd: MPAKTUKYM: ydeOHOe mocolue
mst By3oB / B.IL. ITyraueB. — 2-e u3f., ucnp. u gon. — Mocksa: FOpaiir, 2023. — 280 c. — Tekcr:
AIICKTPOHHBIN /l O6pazoBaTenpHas maTdopma FOpaiir [caiiT]. — URL:
https://urait.ru/bcode/516032 (nara obpamenus: 23.05.2023).

5. UyBatkus ILI1. YpaBnenune nepcoHaqIoM TOCTHHUYHBIX TMPEANPUITHI: yIeOHUK ISl BY-
30/ ILIL. Yysarkun, C.A.T'opGatoB; mox pex. ILIL. YyBarkuna. — Mocksa: HOpaiir, 2023. —
280 c. — Tekct: snexkrponHbIi // OOpa3oBarenpHas tuiatrpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/516801 (mara obpamenus: 23.05.2023).

JlonoJHUTeIbHbIEe HCTOUHUKH (NpU He0OX00UMocmu)

1. Bazapos T.1O. [Icuxonorust ynpapieHus! IEPCOHAIOM: YY€OHUK W MPAKTUKYM JJIS BY30B /
T.1O. bazapoB. — Mocksa: FOpaiit, 2023. — 381 c¢. — Texkcrt: anekTpoHHbIN // OOpa3zoBarenbHas
matdopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/510873 (nata o6pamenus: 23.05.2023).

2. MancypoB P.E. HacTonpHas kHHra AMpEeKTOpa 1o MEepCoHay: MpakTHYeCKoe rmocoodue /
P.E. MancypoB. — 2-e u3a., nepepad. u non. — Mocksa: IOpaiit, 2023. — 384 c. — TekcT: aek-
TpoHHBIN // OOpa3oBarenbHas 1uatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/510849
(mara obpamenus: 23.05.2023).

3. Ogpero IO.I'. VmpaBnenue mnepcoHaJoM: Y4YeOHHMK M TPAKTUKyM IS BY30B/
O.T'. Operos, I'.I'. Pynenko. — 2-e u3n., nepepad. u gom. — Mocksa: IOpaiit, 2023. — 445 ¢c. —
Texkct: onextponsbiii //  OOpazoBarenbHas miardgopma FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/531529 (nara obpamenus: 23.05.2023).

8. MEPEYEHb PECYPCOB WH®OPMAILIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETU «MHTEPHET», HEOBXOJUMBIX /51 OCBOEHMSI JUCLUIJIAHBI
(MOJY.JIST)

JI1s1 BRITIOTHEHUS 3aJJaHUH, TIPETyCMOTPEHHBIX paboyell mporpaMMoi MCTIOJIb3YIOTCSI PEKO-
MeHoBanHble aTepHeT-caiitsl, ObC.

DJIeKTPOHHBbIE 00pa30BaTebHbIE Pecypchl

eMUHHUCTEpPCTBO HAayKd MW  BbICIIero  oOpazoBanus  Poccuiickoit ~ Deneparuu:
https://minobrnauki.gov.ru/;

eDenepanbhblil mopran «Poccuiickoe 00pazoBaHUEY;

ellnpopmanmonnas cucrtema «EIMHOE OKHO JOCTyma K OOpa3oBaTENbHBIM pECypcamy»:
http://window.edu.ru/;

oE mnHas kosuteknms mupoBBIX 00pa3oBaTENbHBIX pecypcoB: http://school-collection.edu.ru/;
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eDeepanbHBIN LIEHTP HHPOPMAITMOHHO-00pa3oBaTenbHBIX pecypcoB: http: /fcior. /edu.ru/;
eCnpaBouHo-nipaBoBas cuctema "['”APAHT" http://www.i-exam.ru
eO06pa3oBarenbHas miaThopma «HOpaiity»: https://urait.ru

9. METOJAWYECKHUE VKA3AHUS JUIA OBYYAIOIIMXCS 110 OCBOEHMIO
TACIATITAHBI (MOYJIST)

IIepconai ABISIOTCA HE TOJIBKO BEAYLIEH CTOPOHOM 3KOHOMMYECKOIO M COLMAIBHOIO pas3-
BUTHUS CTPAHBI B LIEJIOM, HO U TJIABHBIM OOraTcTBOM JIt000# opranuzanui. OHU UHTETPUPYIOT MPO-
(beccroHambHO-KBATH(PUKALIMOHHBIE U TCUXO()U3UOJIOTHYECKUE TapaMeTphl, NMpodeccHoHalIbHbIC
KOMITIETEHIIMH U 3HAHUS, KalUTaIM3allio0 U KpeaTuBHOCTh. CaMbIMU LIEHHBIMH JJi paboToaareseit
OyayT J10M, KOTOPBIE CMOTYT COYETaTh KOMIIETEHTHOCTh M KPEaTUBHOCTh, THOKOCTh U KOMMYHH-
KaOeIbHOCTh, YMEHHUE OBICTPO pasperiaTh MpoOJIeMbl M MPUMEHATHh 3HAHUS Ha MpakThke. YToObI
OBITh YCIICIIHBIMU, KOMIIAHUH JOJDKHBI CYIIIECTBEHHO MOBBICUTh WHBECTHPOBAHHE B UEIOBEUECKUE
pecypchl M HOBBIE TEXHOJIOTHH.

Hesab AMCUMNIUHBI - GOPMHUPOBAHNE KOMILIEKCA 3HAHUH 00 OCHOBOMOJIAraOIIUX MPUHIIN-
nax ¥ METOJax YIpaBJICHUs MEPCOHAJIOM B TOCTUHUYHOM MPEANPUATHH U YMEHHI MPUMEHSATh UX
Ha MpaKTHKe.

CTpykTypa IMCUMIIMHBI BKIIIOYaeT B ceOs JIGKIIMOHHbIE, MPAKTUYECKUE 3aHITHI U caMo-
CTOATEIBHYIO Pab0OTy 00YJAIOIINUXCS IO OCHOBHBIM TEMaM.

Jlyis opraHuzani caMOCTOSITENbHOM paboThl mpeaHa3HadeH (OHJ OLEHOYHBIX CPEICTB IO
IUCIUIUIMHE «YTpaBJIeHUE MEPCOHAIOM B TOCTUHHYHOM TMPENNPUSTHH», B KOTOPOM COAEpKaTcs
OIMCaHMe 3aJaHUl, METOIMYECKHE PEKOMEH IAIINH K WX BBITIOJIHEHUIO, CIIUCKH y4eOHOM, ClipaBOYHON
Y JIOTIOJTHUTENILHON JTUTEPATYPhI, TECT JUII CAMOKOHTPOJIS, @ TAK)KE BOIPOCHI K 3a4ETYy.

[Tpu caMOCTOSTENILHOM U3YyYEHUH TUCIUILIMHBI HEOOXOIUMO 3apaHee COCTaBUTh TE3UCHBIN
IUIaH TOJTOTOBKU K BOIIPOCAM, OTHOCSIIIUMCSI K OCHOBHBIM Pa3JieliaM JAUCIUTUINHBL:

® TIPOYUTATH OCHOBHBIC MOHATHS U JIOTUKY U3JIOKEHHS TEMBI B JIGKLIMOHHOM MaTepHale;

® BBINOJHUTH MIPAKTUYECKOE 33/1aHUE (€CJIM OHO MPETyCMOTPEHO B H3y4aeMoil Teme).

JI1s BBICTYIUIEHHS, HA MPAKTHUECKUX 3aHATHAX 00YydalolIuecs: TOTOBIT COOOIICHUs (MYJIb-
TUMEIUIHbIE MTPE3CHTAINN), KOTOPbIe 3aCIyIIUBAIOTCS U 00CYXIAl0TCs B rpymme. J(okiaasl B Mo-
HOJIOTHYECKON (WJIM JUAOTHYecKoi) (hopMe pa3BUBAIOT HABBIKKM Pa0OTHI C ayAUTOpPUEH, YIUTHIBAs
COLIMANIbHBIE, STHUYECKHUE, KOH(ECCHOHATbHbIE U KYJIbTYPHBIC PA3IHUUs, UCHOIB3YIOT METOIBI U
cpeacta peduieKCUd AJisi UHTEJUIEKTYaJIbHOTO Pa3BUTHS, MOBBIILIECHHS KYJIbTYPHOTO YPOBHS U MPO-
(beccnonanbHOM KOMIEeTeHTHOCTH. J1iist m000i (popMbl caMocTOATENbHON pabOThl BaKHO pa3BUBATh
HABBIKM OCBOEHMSI HaAy4HOTO (yueOHOTro) MaTepuasa, yMEHUE U3JI0KHUTh Pe3yabTaThl CBOMX MHTEI-
JIeKTYaJIbHBIX YCUJIMNA U B JJOTUYECKH KOPPEKTHOU (hopMe NPEICTaBUTh UX.

[Tpu moAroToBke K 3a4eTy cieAyeT oOpaTUTh BHUMaHUE Ha CO/EpKaHHE OCHOBHBIX pase-
JIOB TUCIMILIIMHBI, ONPEeNICHNe OCHOBHBIX MOHATHH Kypca, (POpMyTHUpOBKY OCHOBHBIX NPHHILIUIIOB
yIpaBleHUS YEIOBEUECKUMH PEeCcypcaMu, Ha COJEp>KaHUE TEXHOJIOTMH OCYIIECTBIICHUS OCHOBHBIX
(GbyHKUIMH 1O yIpaBJIEHUIO NEpCOHaNa B MyHUIMNAIbHOM cekrope. HeoOxoauma pabora ¢ OCHOB-
HBIM TEPMHHOJIOTHYECKHUM aIapaToM AUCLHUILTHHBL, YTO OTpaXKaeTcsl B paboTe CO CIOBapeEM.

Jist opranu3aiy caMoCTOSATEIbHOM PaboThl HEOOXOAUMBI CIIEYIOUINE YCIOBHS:

® TOTOBHOCTbH, MOTHBALIUS CTY/IEHTOB K CAMOCTOSITEIILHOMY TPYIY;

® HaJIU4YMEe U JOCTYIMHOCTh HEOOXOIMMOT0 y4eOHO-METOJMYECKOro M CIHpPaBOYHOIO Mare-
puaina;

® KOHCYJIbTAllMOHHAS TOMOIIb.

@DopMBI CaMOCTOSITEIIBHOW PpabOThl CTYACHTOB OMNPENEISAIOTCS TpH pa3paboTke padoumx
porpamMM y4eOHBIX JUCHUIUIMH COAEp)KaHUEM Y4eOHOH JMCHUIUIUHBI, YUUTHIBAs CTEIEHb MOJTO0-
TOBJICHHOCTH CTY/IEHTOB.

CamocrosTenbHas paboTa MOXKET OCYHIECTBIATHCS HHIMBUAYAIBHO WM IPYNIIAMHU CTYACH-
TOB B 3aBHUCHMOCTH OT II€JIU, 00beMa, KOHKPETHOM TEeMaTHKU CaMOCTOSITENIbHON pabOThl, YPOBHS
CJIO’KHOCTH, YPOBHSI YMEHHUI CTYACHTOB.
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KoHTposns pe3ynbTaToB BHEAYAUTOPHOM CaMOCTOATENbHON pabOTHl CTYAEHTOB MOXET OCY-

IIECTBIIATHCA B MpEAEIax BPEMEHHU, OTBEJECHHOTO Ha 00s3aTelbHbIC yYEOHbIE 3aHATUA 110 JAUCLU-
IUIMHE, MOXKET MPOXOIUTh B TUCHbMEHHOW, YCTHOM MM CMEIIaHHOU (opme.

Bunbr camocTosTenbHbie pabOThI CTYACHTOB:

e [loaroroBka yCTHBIM OTBET Ha MPAKTHYECKOM 3aHSATHH;

[ToaroroBka momarHero 3ananus (Tabiuia, MyIbMeIua-Ipe3eHTaIus U T.]1.);
PaboTa ¢ KOHCIIEKTOM JICKIIHH;

PaboTa ¢ OCHOBHBIMU TEpMUHAMHU KaJIPOBOTO MEHEHKMEHTA,;

Pab6oTa ¢ Tabnuiamu;

[TonroToBka NOKIaA0B ¥ HH(GOPMAIIMOHHBIX COOOIICHU;

Hanmcanue u 3anura KypcoBoii paboThl.

10. MIEPEYEHb WH®OPMAIIMOHHBIX TEXHOJIOTWH, UCIOJB3YEMBIX IIPH
OCYHIECTBJIEHUN OBPA3OBATEJIBHOT'O TMPOLHECCA 110 JUCIUIIJIMHE
MOAYJIIO), BKJIIOYASA ITIEPEYEHb ITPOI'PAMMHOI'O OBECIIEYHEHMUS, COBPE-
MEHHBIX ITPO®ECCHUOHAJIBHBIX BA3 JJAHHBIX WU HMHO®OPMAIMOHHBIX
CITPABOYHbIX CUCTEM

Ilepeuens ungpopmayuonnvix mexnonocui:

[TnaTdopma mst mpezentanmii Microsoft PowerPoint;

OHJIaMH TuaTdopma Uit KOMaHIHOW paboTsel Miro;

TEKCTOBBINA U TaOIM4UHbIN penakTop Microsoft Word;

nopTtai uHCTUTYyTa http://portal.midis.info

Ilepeuens npozpammnozo obecnevenusn:

1C: Ilpennpusarue. KommiekT A BHICIINX U cpeAHUX yueOHbIX 3aBeneHuit (1C — 8985755)
Mozilla Firefox

Adobe Reader

ESET Endpoint Antivirus

Microsoft™ Windows® 10 (DreamSpark Premium Electronic Software Delivery

1d700549166)

Microsoft™ Office®

Google Chrome

«bamabomka»

NVDA.RU

«"apaHT a’po»

Koncynbrantllimroc

Cogpemennvie npogheccuonanvrvie 0a3pl OAHHBLIX U UHPOPMAYUOHHBIE CRPABOYHbBIE CU-

cmemaol

1. «I"apanT a’po»
2. Koncynprantllntoc
3. Hayunas snextponHas 6ubnmnotexa «Elibrary.ruy.

Caenenust 00 3JIEKTPOHHO-OMOIMOTEYHOM CUCTEMe

OcHoBHbIE CBeJIeHHS 00 IEKTPOHHO-OMOINOTEUHON Kpartkas xapakrepuctuika
CHCTEME

HanmMenoBanue  21eKTpoHHO-OMONMMoTeuHOW  cuctembl,|O0pazoBaTenbHast mardopma
MIPEACTABISIIONIEH BO3MOXHOCTh KpyrJIocyTouHoro mu-|«kOpaiity: https://urait.ru
CTAaHLMOHHOTO WMHIMBHUIYaJbHOIO JOCTYyMAa IS Ka)JI0ro
oOyyJaromierocss u3 JIIOOOW TOYKH, B KOTOPOW MMEETCS J10-
cryn k cetu MuTepHer, agpec B cetu MlHTEpHET
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11. MATEPUAJIBHO-TEXHHUYECKAS BA3A, HEOBXOIAUMASA JIsA OCYHECTB-
JIEHUA OBPA3OBATEJIBHOI'O ITPOLHECCA IO JUCIUIIJIMHE (MOY JIIO)

Ne HanmenoBanue o60pyno- [lepeyenb MaTepraTbHOTO OCHAIIEHUS, 000PYIOBaHUS U
/Il |BaHHBIX YYEOHBIX ayIUTOPHIA, TEXHUUYECKUX CPEACTB O0YUECHHUS
ayIUTOPUI JIJIS IPaKTHUde-
CKHX 3aHATHU
1. |Kabuner MeHemKMEHTA 1 Mamepuanvnoe ocHuaueHue, KomnvlomepHoe U UHMEPAK-
ynpasienus rnepconanom Ne 212\ myenoe obopyoosanue:
(Ayamvopn;l JUIsl IPOBEJICHUS. | KoMIIBEOTEp
3aHATHUU BCEX BUOOB, I'PYIIIIO- KOJIOHKI/I
B e
u HpOMe)I(};TOHHOﬁ aTTeCTaluH) Iapter (2-X mecTHBIC)
Crynbs
Crou npenojaBaTesns
Cryn npenopasatens
Konaummonep
ABTOMaTH3UpOBaHHOE pabouee MeCTO 00ECle4eHo IOCTY-
MOM B DJJIGKTPOHHYIO HH(OpPMaIMOHHO-00pa30BaTEIHHYIO
cpeny MUuC, BBIXOJJOM B  HH(pOpPMALMOHHO-
KOMMYHUKAIIMOHHYIO ceTh « HTepHeT».
2. |bubnuoreka Mamepuanvnoe ochawjenue, KomnvrlomepHoe U UHMEPAK-

YuraneHblii 3a1 Ne 122

musHoe 060pyoosanue.

ABTOMaTH3UpOBaHHBIE paboune Mecta OnbIuoTeKapen
ABTOMAaTH3MpPOBaHHBIE paboune MecTa JUIsd YUuTaTeNei
[Ipuntep

Cxkanep

Cremmaxu A1 KHUT

Kadenpa

BrIcTaBOYHBIN CcTEIAXK

Karanoxnsrii mkad

[Tocagounbie MecTa (CTOIBI U CTYbS IS CAMOCTOSITEIEHON
paboThI)

Crenn napopManmoHHbII

Ycaosus s ann ¢ OB3:

ABToMaTtu3upoBaHHOE pabouee mecto A smi ¢ OB3
JInnza ®penens

CneuuanbpHas mapra A JMI C HApYIIEHUSIMU OIOPHO-
JBUTATEILHOTO armapaTa

KnaBuarypa c Hanecenuem mpudra bpaiins

KomnsioTep ¢ mporpammubiM obecnieuenrem mist un ¢ OB3
CBeTOBBIC MasIKW Ha ABEPSX OUOIMOTEKH

TakTunbHbIE YKa3aTen HaNpaBIeHUS ABIKEHUS
TaxkTUIBHBIE YKa3aTeNN BBIX0/A U3 TOMEIICHUS
KonTpactHOe BBIZENEHHE NMPOEMOB BXOJOB U BHIXOJOB U3
MOMEIEHUS

Tabnnuka ¢ HauMEHOBaHUMEM OWOJHMOTEKH, BBINOJHEHHAS
mpudTom bpaiins

ABTOMaTH3UpOBaHHBIE paboune MecTa 00eCIeyYeHbl TOCTY-
MOM B DJJIGKTPOHHYIO HH(OpPMaIMOHHO-00pa30BaTEIHHYIO
cpeny  MUIuC, BBIXOJIOM B  uWH(pOpMaIMOHHO-
KOMMYHHKAITMOHHYIO ceTh « HTepHEeTY.




