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1. IEPEYEHB KOMITETEHIIUI C YKA3AHUEM OTAIIOB UX POPMUPOBAHUS B
ITPOLECCE OCBOEHUA OBPA30OBATEJIBHOU [TPOT'PAMMBI

[Ipouecc u3ydeHus TUCHUILUIUHBI «JlenoBoil Kypc (OM3Hec-Kypc) aHTIUHCKOTO SI3bIKay
HarpasiieH Ha GOpMUPOBAHHE CIEIYIONINX KOMIIETCHIIUHA:

Kox n naumenoBaunue

KOMIIETEHIIH Koza u HanMeHoBaHMe MHAMKATOPA JOCTHXKEHUS KOMIIETEHITHIH
BBIITYCKHUKA
VK-2. Coocoben | YK-2.1. 3Haer HEO0OXOIMMEBIE U1 OCYIIIECTBICHUS
OTIPECIIATH KPYT 3a7a4 B | MPOPECCHOHANBHON  JCATETLHOCTH  MPAaBOBBIE  HOPMBI U
pamMKax  MOCTaBJICHHOW | METOJOJIOTMYECKUE OCHOBBI IPUHSATHS YIIPABIEHYECKOTO PEIlIeHUs
e u BBIOMpaTh | VK-2.2. VYMeeT aHaIM3MpOBaTh allbTEPHATHBHBIE BaPUAHTHI
ONTUMAIILHBIE ~ CIOCOOBI | pemeHuid s JOCTHIKEHUS — HaMEYEHHBIX

WX peUIeHUsl, UCXOAS W3
NEHCTBYIOIINX MPABOBBIX
HODPM, MMEIOIINXCS
PECYPCOB U OTpaHUYEHUN

pEe3yJIbTaTOB;
pa3pabaThiBaTh IUIAH, ONPEICIATH IEJCBbIC ATAlbl U OCHOBHBIC
HanpaBJeHUs padoT.

VK-2.3. Bnaneer MeToaukamu pa3pabOTKU LEJIU U 3a/1a4 [IPOEKTa;
METOAAMH OLICHKU ITPOJIOJIKUTEIIBHOCTH U CTOMMOCTHU IIPOEKTA, a
TaKXKe TMOTpPeOHOCTM B pecypcax, HaBblkaMH paboOThl C
HOPMaTUBHO-IIPABOBOU TOKYMEHTALMEH

YK-4. Cnocoben
OCYIIECTBIISITh JIETOBYIO
KOMMYHHUKAIUIO B
YCTHOW H THUCbMEHHOU
dhopmax Ha
TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit deneparuu
u MHOCTPaHHOM(BIX)
SI3bIKe(ax)

VK-4.1. 3Haer npuHUUIIBI TOCTPOEHUSI YCTHOTO M MUCBMEHHOI'O
BBICKA3bIBAaHUS HAa TOCYJAPCTBEHHOM M HWHOCTPAHHOM S3BIKaX;
TpeOOBaHUs K AEOBOM YCTHON M MUCbMEHHON KOMMYHHUKAIIUU

VK-4.2. YMmeer npuMeHATh Ha MPAKTUKE YCTHYIO U IMUCbMEHHYIO
JICJIOBYK0 KOMMYHUKALIHAIO

VK-4.3. Brnaneer METOOUMKON COCTaBIEHMSI CYXKIEHUS B
MEKJINYHOCTHOM JIEJIOBOM OOIIEHHMH HAa TOCYIAapCTBEHHOM U
HHOCTpAaHHOM A3bIKAX, C NPUMCHCHHCM AaIACKBATHBIX SA3BIKOBBIX
($opM U cpeacTB

IK-1

OCYIIECTBJISATh
IMUCbMEHHBIA  TIEPEBOJ
TEKCTOB C AHTJIMKUCKOIO

Crocobexn

IIK-1.1. Bnageer HaBbKaMH aHamM3a W KiIaccU(UKAINH
MH(POPMAIIMOHHBIX HCTOYHUKOB B COOTBETCTBUHU C MEPEBOAUECCKUM
3aJJaHUCM.

[IK-1.2. TloaroraBnuBaeT aHHOTAIMU U pedepaTbl HHOCTPAHHON

Ha PYCCKUH U JUTEPATyphl; HCIONb3YyEeT MPOrpaMMHO-ANIIApaTHBIE CPEACTBA

c pyccKoro Ha | aBTOMAaTH3alllK [Ipoliecca MepeBoa.

AHTJIMHCKUU A3BIKU [IK-1.3. OcymiecTBasieT MMOCTPENAKTUPOBAHUE
aBTOMATHU3MPOBAHHOTO  TEPEBO/A, BHECEHHE HEOOXOIHMMBIX
CMBICJIOBBIX, JIEKCUYECKUX, TEPMUHOJOTUYECKUX U CTHIINCTUKO-
rpaMMaTH4YE€CKUX U3MEHEHUH.

I1K-2 Crnoco6en | I1IK-2.1. OcymiecTBisieT npoQeccuoHaIbHYI0 KOMMYHHUKAILUIO C

MOJIETTUPOBATh 3aKa34YMKOM; CIIOCOOEH pacno3HaTh HeBepOalbHbIE CpEeACTBA

BO3MOKHBIE  CHUTYallMH | OOLIEHHS IPUHATHIE B MHOS3BIUYHBIX KYJIbTypax.

oOmeHus mexay | [1IK-2.2. Ucnonb3yer bopMy Bl peyeBoro JTUKETA,

IIPEICTaBUTENSIMU COOTBETCTBYIOIINE KOMMYHUKATHBHOM CHUTYallUW; HCIIONb3YET

pa3IMYHBIX KYyJbTYp U
COLINYMOB

MIPUHSATHIE HOPMBI TOBE/IEHUS U HAIIMOHAIBHOTO ATUKETA.

[IK-2.3. TIlpumeHseT 3HaHUS KyJIbTypHO-KOMMYHUKATHUBHBIX
0COOEHHOCTEH, TO3BOJISIFOIIUX IPEOI0JIETh BIMSHUE CTEPEOTHIIOB
BO BpeMsi KOHTAaKTa C NPEJCTaBUTEIIIMU PA3JIMUHBIX KYJIbTYP.
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I1K-3
OCYIIECTBIIATH

Cnocoben

YCTHBIN
IMOCJIEIOBAaTEIbHBIN
MepeBol C AHTJIMHCKOTO
Ha PYCCKUH U C PYCCKOTO
Ha aHTJIMUCKUH S3BIKH

[IK-3.2.

IIK-3.1. Ompenensier cTpaTerui0 NEPEBOAA B COOTBETCTBHM C
O0COOCHHOCTSIMH KOMMYHHMKAIlUU W LEJbI0 TEepeBO/a, COXpaHss
KOMMYHUKATHBHYIO IIeJIb M CTHJIMCTHKY HCXOJIHOTO COOOIICHHMS,
IIPUMEHSET MEPEBOAUECKYI0 CKOPOIIHCH.

IIpumensier
WCIIONb3Yysl KOMMYHHKAaTUBHbIE TEXHUKH, NPUHATHIE B POJHON U
MHOSI3bIUHBIX KYJIBTYDA.

I1K-3.3. BeIcTpo nepexoauT ¢ OAHOTO SI3bIKA HA JIPYTOMH.

HaBBIKM  IMyOJMYHBIX  BBICTYIUICHUH,

Ne Kon HaumenoBanue o
Oranbl GOopMUPOBAHUS KOMIICTCHIIUN
/11 | KOMIICTCHIIMHU KOMIICTEHIIUHU
1. VK-2 Cnocoben onpenensts | [ dman - 3namo:
Kpyr 3amauy B pamkax | YK-2.1.
IOCTABJIEHHON LIEJIM H | - HEOOXOIMMEIE IS OCYIIECTBJICHUS
BEIOHpATH npo(heCCUOHATILHOM  JIeATEIHPHOCTH IPABOBBIE
OIITUMAJIbHEIE HOPMBI M METOJIOJIOTHYECKHUE OCHOBBI IIPHHATHUS
CHOCOOBI MX PEIICHHS, | YIPABICHICCKOTO PEIICHHUS;
HCXOS u3 | 2 Dman - Ymemsw:
NENCTBYIOIIUX VYK-2.2.
MPaBOBBIX HOpM, | - aHAJIM3UPOBaTh AJbTCPHATHBHBIC BapHAHTHI
MMEIOIUXCA PECYPCOB | pEIICHUA I JTOCTIDKEHUS ~ HAMCUCHHBIX
1 OTpaHUYEHUN pe3ybTaToB;
- pa3pabaTbiBaTh IUIaH, OINPEACIATH IICIICBHIC
9TaIbl ¥ OCHOBHBIE HAIIPABJICHHS padoT;
3 Oman - Braoems.:
YVK-2.3.
- METOAWKaMHU pa3pabOTKu TeId H  3aaa4d
MPOEKTA;
- METOJIaMU OIICHKH IPOJIOJDKUTEIIBHOCTH U
CTOMMOCTH TIPOEKTa, a TaKke MOTPEOHOCTH B
pecypcax;
- HaBBIKAMH PabOThI C HOPMATHBHO-IIPaBOBOM
JIOKYMEHTAIAEH.
2 VK-4 Cnocoben 1 Oman - 3nameo:
OCYIIIECTBIISATh VYK-4.1.
JIEIIOBYIO - TpPUHIUOBL  TOCTPOEHHS  YCTHOTO U
KOMMYHHKAITUIO B | IUCHBMEHHOIO BBICKA3bIBAHUS Ha

YCTHOW U MHUCbMEHHOU

ToCyJapCTBEHHOM U MHOCTPAHHOM S3bIKAX;

hopmax Ha | - TpeOOBaHUA K JICJIOBOM YCTHOM M MUCHbMEHHOM

roCy/1apCTBEHHOM KOMMYHHKAIUH;

A3BIKE Poccuiickoit | 2 Oman - Ymems:

®denepauun u| YK-4.2.

WHOCTPaHHOM(BIX ) -  TpUMEHSATh Ha TMPaKTHKE YCTHYIO U

SI3bIKE(aX) MMCEMEHHYIO JIEJIOBYI0 KOMMYHHKAITHIO;
3 DOman - Braoemnw:
YK-4.3.
- METOIMKOW COCTaBJCHHS CYXIEHUS B
MEXJIMYHOCTHOM  JICIOBOM  OOINEHWH  Ha
rOCy/IapCTBEHHOM W HWHOCTPAaHHOM SI3bIKaX, C
MPUMEHCHHEM aJICKBaTHBIX S3BIKOBBIX (OpPM U
CPEICTB.

3. IK-1 Crnocoben 1 Oman - 3namo:
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OCYILECTBIISATh
MHUCHbMEHHBIN MEPEeBO
TEKCTOB c
aHTJIMHACKOTO Ha
PYCCKHH U

c pyCCKOro Ha

AHTIUUCKUH A3BIKA

I1K-1.1.

- METOAbl aHauu3a HW  KiaccuUKaIuu
MH()OPMAIIMOHHBIX UCTOYHUKOB B COOTBETCTBUU
C IEPEBOTUYECKHIM 3aJ]aHUEM;

2 Oman - Ymemn:

I1K-1.2.

- TOATOTaBIWBATh AHHOTAIMH M pedepaTs
UHOCTPaHHOU JINTEPATyPhI;

- UCHONB30BaTh  MPOrPaMMHO-AIIAPATHHIE
CpeJICTBa aBTOMATHU3AIIMHU ITPOIecca IMepeBoia;

3 Oman - Braoemw.:

I1K-1.3.

- HaBLIKAMHU MOCTPEAAKITUOHHOTO
ABTOMATH3UPOBAHHOTO ITEPEBO/IA;

- HaBBIKaMU BHECEHUS HEOOXOIUMBIX
CMBICJIOBBIX, JICKCHYCCKUX, TEPMHUHOJIOTHYSCKHX
Y CTHJIMCTHKO-TPAMMATHYCCKUX U3MCHCHHI.

[1K-2 CrocobeH 1 Oman - 3nams:
MOJICJIUPOBATH IK-2.1.
BO3MOXXHBIE CUTYAIMH | - COCOOBI MpOodeCCHOHATbHOW KOMMYHHKAIH
OOIICHHS MEXIY | C 3aKa3YUKOM;
MpeACTaBUTEIAMU - OCHOBBI HEBEpPOAIBHBIX CPEICTB OOIICHUS
Pa3IUYHBIX KYJIbTYP M | IPUHSATHIC B HHOS3BIYHBIX KYJIBTYPaXx;
COLIMYMOB 2 Oman - Ymemo:
I1K-2.2.
- UCHOIIb30BaTh (OPMYIBI PEUEBOTO ITHKETA,
COOTBETCTBYIOIINE KOMMYHHKATHBHOU
CUTYyalluu;
- HMCIIOJIB30BATh MPHUHSITHIE HOPMBI TIOBEICHUS U
HAIIMOHAJIBHOTO ATUKETA,
3 Oman - Braoems.:
I1K-2.3.
- HaBBIKAMH TIPUMEHEHUS 3HAHWUW KYJIbTYPHO-
KOMMYHHUKATHBHBIX 0COOEHHOCTEH,
MO3BOJISIOIINX MPEOI0JICTh BIIMSTHUE
CTEpEOTUIIOB ~ BO  BpeMs  KOHTakTa  C
MIPEJICTABUTEISIMEA PA3JIMYHBIX KYJIBTYD.
I1K-3 Cnocoben 1 Dman - 3nameo:
OCYIIECTBIISATh IK-3.1.
YCTHBIN - CTpaTervi0 TMepeBojia B COOTBETCTBUU C
MOCJIEOBATEIbHEBIN OCOOEHHOCTSIMU ~ KOMMYHHUKAIIMM W IIEJBIO
epeBo C | mepeBoja, COXpaHssi KOMMYHHUKATUBHYIO LIEb U
AHTJIHHCKOTO Ha | CTHJIHCTUKY HCXOJIHOTO COOOIIECHM,

PYCCKHH U C PYCCKOTO
Ha aHTIIMHUCKUN SI3BIKH

- IPUMEHSIET NIEPEBOTUECKYIO CKOPOIIHCh;

2 Oman - Ymemsw:

I1K-3.2.

- MIPUMEHSATH HaBBIKH MyOJIUIHBIX
BBICTYIUIEHHM, MCHOJb3ysd KOMMYHHKATHUBHbIE
TEXHUKH, TIPUHATHIC B POJHOW M HMHOS3BIYHBIX
KyJbTYpa;

3 Oman - Braoems.:
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[K-3.3.

sI3bIKa HA JPYTOM.

- HaBBIKAMH OBICTPOTO TEpexoJa C OJHOTO

2. [IOKA3ATEJIA U KPUTEPUU OLIEHUBAHMS KOMITETEHIIM HA PA3JIMYHBIX
OTAITAX X ®OPMUPOBAHUN A, OIIMCAHUE LIKAJI OUEHUBAHUA

=
= Kputepuu onienuBanus
Ne = § HaumenoBanue KOMIIETEHIIU I 11T S O———
n/m ~ 2 KOMITETEHIINH Ha Pa3IMYHbIX dTanax .
é dbopmupoBaHus
1 YK-2 Crnocoben 1 Oman - 3namo: 3auém
ompenensats kpyr | YK-2.1. «3AUET»
3ala4 B paMmKax | - HEOOXOIMMbIe JUISL | CTYACHT 3HaeT
MOCTaBJICHHOU OCYIIECTBICHUS MmaTepuai, oOnanaer
1enu u | mpodhecCuoHaIbHOU HIMPOKUMU u
BEIOHpATH JEATCIILHOCTH IIPABOBBIE HOPMBI | TPOYHBIMU
ONTUMAJIbHBIC U METOJOJOTUYECKHE OCHOBBI | 3HAHUSAMHU B 00JIaCTU
CTIIO0COOBI UX | IPUHATHUS YIPaBIEHYECKOTO | H3yUYEeHHOU
pelIeHus, pEIlIeHUS; TEMaTUK{, TOIHO U
UCXOIS u3 | 2 Oman - Ymems: 3¢ (HeKTHBHO perraeT
NEHCTBYIOIINX YK-2.2. 3aJauu TEMBI,
MIPABOBBIX HOPM, | - AQHAJIU3UPOBATh | MCIIOJIB3Ys
UMEIOIIHAXCSI aNbTepHATHUBHbBIC BapHaHThl | COOTBETCTBYIOILUE
pecypcoB U | pemieHud  JUISL  JOCTHXKCHHS | A3BIKOBBIE CPEICTBA
OTpaHUYCHUN HaMEYEHHBIX PEe3yNIbTATOB; u cobmroas
- pa3pabaThIBaTh miaH, | GopmManbHbIC
OTpEAeNATh IEEeBbIe JTambl U | KPUTEPUU
OCHOBHBI€ HallpaBJIeHUs paloT; «HE3AYET»
3 Dman - Brademo: CTYyIGHT HE 3HaeT
YK-2.3. MaTepuan B 00IacTu
- METOJMKAMH pPa3pabOTKH ILEeNu | H3yYEHHOH
U 33724 [IPOEKTa; TEMaTHKH, HE
- METOJIaMU OLIEHKHU | PaCKpBIBae€T  TEMY,
MPOJAOIDKUTETLHOCTH U | UCIIOJIB3YET HE
CTOMMOCTH TIPOE€KTa, a TaKke | COOTBETCTBYIOIINE
NOTPeOHOCTH B pecypcax; TeME M JKaHpy
- HaBbIKAMH paboThl C | FA3BIKOBBIC CPCICTBA
HOPMAaTHUBHO-TIPABOBOM u HapyIIaer
JIOKYMEHTaIHeH. dopManbHbIE
2 VYK-4 Cnocoben 1 Oman - 3uame.: KPUTCPUH
OCYIIECTBIISATh YK-4.1.
JICJIOBY1O - IIPUHIMIBI IIOCTPOCHHUS YCTHOT'O IK3amen
KOMMYHHUKAI[MIO | U THMCHMEHHOIO BBLICKA3bIBAHUS «OTJIMYHO»
B yCTHOMW W | Ha rocy1apCTBEHHOM v | 3aJaHue BBINOIHEHO
MUCbMEHHOU WHOCTPAHHOM SI3BIKAX; B IIOJHOM 00BEME
popmax Ha | - TpeOGOBaHMA K JeT0BOi ycTHOI | 0€3 rpyObIX OMHMOOK.
roCyapCTBEHHO | M NMCbMEHHOM KOMMYHHKAIUY; JaHbl  pasBepHyTEIC
M A3bIKE | 2 Oman - Ymemo: OTBETHI Ha 3aJJaHHBIC
Poccuiickoit VK-4.2. BOIPOCHI. B
Qenepani M | - TPUMEHITh HA  NpakTUke | COACPXKAHMM  OTBETA
UHOCTPAaHHOM(BI | YCTHYIO U NMHUCHbMEHHYIO JICNIOBYIO | PA3BEPHYTO
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X) si3bIKe(ax)

KOMMYHHKAIHIIO;
3 Oman - Braoems:

VK-4.3.

- METOIUKOM COCTaBJICHHUS
CYXKICHHSI B  MEXJIMYHOCTHOM
JIETIOBOM 001IeHN T Ha
roCy/IapCTBEHHOM u
WHOCTPAaHHOM SI3BIKAX, c
MIPUMECHCHHEM aJleKBaTHBIX

SI3BIKOBBIX (DOPM U CpEJICTB.

IIK-1 Cnocoben 1 Oman - 3nams:

OCYIIECTBIISATh IK-1.1.

MMHUChbMEHHBIN - METO/IbI aHaIn3a u

MepPeBO] TEKCTOB | KJIACCHU(PUKAIINH

C  aHMIMKUCKOTO | HH()OPMAIIMOHHBIX UCTOYHUKOB B

Ha PYCCKUH U COOTBETCTBHUHU C TIEPEBOJTYECKHM

C PYCCKOTO Ha | 33aJaHHEM;

aHTTIMICKUH 2 Oman - Ymemn:

SI3BIKH I1K-1.2.
- HOArOTaBIIMBaTh AHHOTAIIUU U
pedepartbl WHOCTPaHHOU
JTUTEPaTypHI;
- WUCIOJB30BaTh IMPOTPAMMHO-
arnmapaTHbIC cpeiacTBa
aBTOMAaTH3aIUU mporecca
TepeBo/a;
3 Oman - Braoems:
I1K-1.3.
- HaBBIKAMHU TOCTPEIAKITHOHHOTO
aBTOMATHU3MPOBAHHOTO MEPEBO/IA;
- HaBBIKAMH BHECEHUS
HEOOXOIMMBIX CMBICJIOBBIX,
JIEKCUYECKUX,
TEPMHHOJIOTHUECKHUX u
CTHJINCTUKO-TPAMMATHYECKUX
N3MEHEHUH.

ITK-2 Cnocoben 1 Oman - 3namo:

MOJIETTUPOBATh [K-2.1.

BO3MO>KHbIE - cnoco0sl  mpodeccnoHaNbHOM

CUTYyaIluu KOMMYHHKAIUH C 3aKa3UYNKOM;

OOIICHHSI MEXIY | - OCHOBBI HEBEpOAIBHBIX CPEJICTB

MPEJICTABUTENSIM | OOIICHUS TIPUHSITHIE B

u Pa3TUYHBIX | HHOSI3BIYHBIX KYJIbTYpax;

KYJBTYP U | 2 Oman - Ymems:

COIIMYMOB I1K-2.2.
- HUCIONB30BaTh  (OPMYIIBI
peveBoro JTHUKETA,
COOTBETCTBYIOIIINE

KOMMYHHMKAaTUBHOM CUTYAaIlVH;

- UCII0JIb30BaTh IIPUHATHIE HOPMBI
MOBEJECHNUS M  HAIHWOHAJIBHOTO
JTUKETA,;

chopmynupoBaHa
npoOiema, IaHO
MOJTHOE COJIEpKaHue
oTBeTa (ToHsITHS,
oTpeeNeHus,
aHaJm3) u
apryMeHTaIus
U3J1aracMoro
MaTepuana.
«XOPOIIO»

3agaHue BBIMOJHEHO
B IIOJJHOM O0BEME C
HE3HAYHMTEIIbHBIMU
OIIMOKAMH. JlaHb1
pa3BEepHYTHIC OTBETHI
Ha 3aJIaHHbIC
BOMPOCHI. B
COJIEp’)KaHUU OTBETa
OTpakeHa
dopmynrpoBKa
poOJIeMbl, Ha3BaHBI
OCHOBHBIC TTOHATHUS U
ompeecHus,
KpaTKUil aHaIM3 U
apryMeHTanus
U3JIaracMoro
MaTepHaia.
«YJIOBJIETBOPU-
TEJIbBHO»
3agaHue BBIIOJIHEHO
HE B ITIOJIHOM 00BEME,
mbo ¢ rpyObIMu
omuOKamu. Jlanbl
HEIOJIHBIC OTBETHI Ha
3a/laHHBIE BOMPOCHI.
B COJIepXKaHUU
OTBETa  JIOMYIICHBI
MIPAKTUICCKHE u
TEOPETHUYECKHE
OIIHOKHU.
packpbiBaeT
OCHOBHYIO CyTh
JacTH BOIIPOCOB,
OTBET HE COJICPKHUT
apryMeHTaluu
H3J1araeMoro
MaTepuana.
«HEYJIOBJIETBO-
PUTEJIBHO»
3agaHye BBIIOJIHEHO
HE B ITIOJTHOM O0BEME.
Jlaabl HETOJIHBIC

OTtBeT
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3 Oman - Braoemy.: OTBETHI Ha 3aJaHHbBIE
I1K-2.3. BOIIPOCHI. B
- HaBBIKAMH MPUMEHEHHS 3HAHUI | COJEp)KAaHUU OTBETA
KyJIbTYPHO-KOMMYHHUKATHUBHBIX JIOTTYIIEHbI
0COOEHHOCTEH,  TMO3BOJIAIOUINX | IPAKTUYECKHE u
MIPEO0I0JIETh BIIUSTHUE | TEOPETUUYECKUE
CTEpEOTHUIIOB BO BpeMsi KOHTAKTA | OLTUOKHU B
C TMPEACTABUTENSIMU PA3JIUYHBIX | OOJIBIIMHCTBE
KYJIBTYD. CIIy4aeB.

5 ITK-3 Cnocoben 1 Oman - 3namo: B COJIepXKaHUHU
OCYIIECTBIISATh IK-3.1. OTBETa HE
YCTHBIN - CTpaTervio  IepeBojla B | IPEACTABIIEHEI
MOCTIeIOBATENbH | COOTBETCTBUM C OCOOCHHOCTSMH | apIyMEHThI
bl TepeBOA C | KOMMYHUKALIUU u LENTBIO | U3JIaraeMoro
aHIJIMICKOTO Ha | TIepeBo/Ia, COXpaHsisi | MaTepuana.
pycCKMH M C | KOMMyHUKaTHBHY0O  nenb  u | OTBer HE
pyccKoro Ha | CTHJIUCTUKY HCXOHOIO | PaCKpbIBaeT
AHTJIMMCKUI COOOIIIeHUS; OCHOBHYIO CyTh
SI3BIKU - IpPUMEHSAET IEepPEeBOJYECKYIO | BOIpoOca

CKOPOIIUCH;

2 Oman - Ymemu:

[K-3.2.

- IPUMCHSTHh HABBIKH ITyOJIMYHBIX
BBICTYIUJICHHIH, UCTIONB3YS
KOMMYHHKATHBHBIC TEXHHKH,
MIPUHSTHIE B POJIHOIM u
WHOSI3BIYHBIX KYJIBTYPA,

3 Dman - Brademo:

IK-3.3.

- HaBBIKAMH OBICTPOTO TEepexoja
C OJTHOTO sI3bIKa Ha JIPYTOM.

3. TUIIOBBIE KOHTPOJIBHBIE 3A JAHWA NJIN UHBIE MATEPUAJIBI,
HEJIEXOJIUMBIE JJI1 OLIEHKU 3HAHUI, YMEHUI, HABBIKOB U (MJIN) OITBITA
JEATEJIbBHOCTHU, XAPAKTEPU3VYIOIIUE STAIIBI ®OPMMUPOBAHUMA
KOMIIETEHIIMH B ITPOIIECCE OCBOEHMS OEPA30BATEJIbHOM ITPOI'PAMMBI

1 93TAIl - 3HATH

YcTHbIi onpoc B (popMe rpynmnoBoro codveceqoBaHus
Paznen |. Komnanus
Tema 2. CTpyKTypa U OpraHu3aiusi KOMIaHUU.
1) Ha30BUTE OCHOBHBIC THITbI KOMITAHHH.
2) pacCKa)KUTe O CTPYKTYpe KPYIMHOU KOMITAaHHH.

Tema 4. TpyoycTpoORCTBO.

1) kakoBa mporieypa HaiimMa Ha paboTy?

2) KaK MOATOTOBHUTHCA K cOOECeOBAHUIO?

3) npuBenuTE MpUMEPHl HEYJAUHbIX / yIa4yHBIX BOIIPOCOB IPU YCTPOMCTBE Ha paboTy.

Paznen Il. JlemoBoe obmenune
Tema 1. KynpTypHOE pazHooOpa3ue U coluainzamus.
1) chopmynupyiiTe OCHOBHBIC IPABHUIIA BO BPEMsI BCTPEUHU ¢ HOBBIMHU OM3HEC MTAPTHEPAMH.
2) KaKk pa3BUBaTh B3aMMOIIOHMMaHUE ¢ OM3HEC mapTHepamu?



Tewma 2. TenedhoHHBIC 3BOHKH.

1) B KaKUX CHTyaIUsX 3BOHOK 1O Tenedony Oosiee 3pGEeKTUBEH, YeM JPYTrHe CocoObl
KOMMYHUKaIUN?

2) KaK MpaBUILHO HAYMHATH / TPOJOIDKATE / 3aKAaHUYMBAThH PA3roBOp IO TeneoHy?

3) 4To nenarh B cayyae BOSHUKHOBEHHS TEXHUYECKHUX Ipodsiem?

Tema 3. IIpezenTanus.

1) kak caenath 3G HEKTUBHYO MPE3CHTAIIUIO?

2) mpaBuJia HOJATOTOBKU MPE3EHTALUH.

3) mpaBuia NpOBEICHUS MTPE3CHTAINH.

4) KaK UCTOJIb30BaTh BU3yalibHbIE (D ()eKThl B mpe3eHTanuu?
5) KaKk nmpeAcTaBIATh 3PPEKTUBHBIC APTyMEHTHI?

6) chopmynupyiiTe npaBuiia 3aBEpIICHHS TPE3CHTAIIH.

7) KaK MpaBUIILHO OTBEYATh HA BOIIPOCHI IO IPE3CHTAIIHH.

Tewma 4. Betpeun.

1) Ha30BUTE OCHOBHBIE ITAIbI HAYaIa BCTPEUH.

2) chopmyupyiiTe OCHOBHBIE ITYHKTHI COBEIIAHUS 110 METOIY «MO3TOBOM aTaKM».
3) kak caenath BeTpeuy Ooinee 3eKTUBHON U TOCTUYDL CBOUX IIeNei?

4) npaBuIa IPOBEICHUS BCTPEY.

5) KaKkre OCHOBHBIE IIAr¥ IOMOTAIOT JAePKaTh BCE MOl KOHTpOieM?

Tewma 5. IleperoBopsil.
1) Ha30BUTE OCHOBHBIC CTPATEIMH BEACHHUS IICPETOBOPOB.
2) chopMynupyiiTe mpaBuiia 3aBepIICHUS IEPETOBOPOB.

Tewma 6. Pemmienne nmpooiem.
1) Ha30BUTE OCHOBHBIE IIATH B MPOIIECCE HACHTU(DUKAIIUN U PELICHUS KOMMEPUYECKUX MPOOIIEM.
2) mpuBenUTE MPUMEPHI pelIeHUI MpobdaeM B mpoiiecce BeJeHus Onu3Heca.

Paznen I1l. XapakrepucTika OCHOBHBIX BHJIOB JI€IOBOM KOPPECTIOHICHIIMN
Tema 1. OcHOBHBIE BU/IbI J1€IOBOI KOPPECTIOHACHIINH.
1) Ha30BHUTE OCHOBHBIC YEPTHI IEJIOBOrO MUCbMa, (hakca, SIEKTPOHHOTO MUChMA.
2) chopMmynupyiite mpaBuiia opOpMIIEHUS TUCEM, KOHBEPTOB.
3) npuBeanTe NPUMEPHI HAMUCAHUS MTUCEM, (PAaKCOB U JIEKTPOHHBIX MTUCEM

Tema 2. CTpyKkTypa, COAEpKaHUE U CTUIIb I€JI0BOM KOPPECTIOHACHIINH.

1) KakoB MpaBUJIbHBIA 00BEM MUCHMA, TMOPSAIOK M IMOCICIOBATEIBHOCTh M3JIOKCHHUS JICTOBOM
uHpopmManuu?

2) KaK NMpaBUJIbHO COCTABUTH IUIaHA NMUChMA. OXapaKTEPU3yWTe CTUIIb U SA3BIK JI€JI0BOTO MHUCHhMa,
€ro SICHOCTb U YETKOCTb U3JI0KEHUS.

3) xakoBa MPaBWJIBHOCTh HaNMcaHus (MMEHHU, oOpalleHHs, aapeca, 0003HAYECHUE CTOUMOCTH
TOBapa, MepbI Beca, JUIMHBI, CCBUIKH, TPUIIOKEHUS K TUCbMaM)?

Paznen IV. [lnceMeHHast mpakTHKa pa3IUYHbIX BUIOB JEJI0BOI KOPPECTIOHICHIIUH
Tema 1. [Iucemo-3amnpoc.
1) copmynmpyiiTe OCHOBHBIE MpaBHia COCTABJICHUS NMHChMa-3alpoca, JalTe XapaKTepUCTUKY
CTPYKTYpPBI IIUCBEMA-3a1poca.
2) Ha30BUTE BUJABI MUCEM-3alIPOCOB (3apoc Ha KaTaJloTH, 00pasllbl MaTepHajoB, MIAOJIOHBI,
TOBapoB Ha MpoOy U T.1.), CIIOCOObI OILIATHI, OTBETHI Ha 3aIPOC.
3) npuBeanTE NPUMEPHI MHCbMa-3anpoca.

Tema 2. ITucemo-3akas.
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1) copmynupyiiTe OCHOBHBIE IPAaBUIIa COCTABICHHS IIHChMa-3aKa3a, JalTe XapaKTePUCTUKY
CTPYKTYypbl IMCbMa-3aKa3a.

2) Ha30BUTE CIIOCOOBI IOCTABKH 3aKas3a.

3) npuBeanTE MPUMEPHI TOATBEPKICHHI/OTKIIOHEHNH 3aKa30B, IPHUMEPHI MMChMa-3aKasa.

Tema 3. Ilnarexu.

1) Yro Takoe cuer-paktypa?

2) KakoBbI ctocoObI €ro OTuIaThi?

3) Uto Takoe OTCPOYCHHBIN IIJIATEX, MPOChOa 00 oraTe.
4) IIpuBeauTte MpUMepHI MIIATEKEN.

Tewma 4. [Iperensus.

1) [aiiTe XapakTepUCTUKY NMHChMa-KaJI0Obl, HECITPABEITMBOM >KaT00BbI.
2) Kak cocTaBuTh MUChbMO-Xanoly?

3) Kak cocTaBuTh OTBET KOMITAHUH HA MTPETEH3HUIO?

4) KaxoBbl OIIMOKY B MOJICYETAX U KaK UX UCIIPABUTH?

Tewma 5. bponupoBanue.

1) KakoBa cTpykTypa nucbMa 0 OpOHUPOBAHUU TOCTHHHUIIBI, OUJIETOB HA CAMOJIET, 3K/JT
TpaHcnopt?

2) Yro takoe Bayuep? KakoBa ero crpykrypa?

Tema 6. [lenossie BcTpeun. OTUeT.

1) B gem 3akirogaercst mepenucka o Ha3HAYCHUH/ TOATBEPIKICHUN U OTMEHE JISTIOBBIX BCTped?
2) Kak opopMHUTE TOTOBOPBI, COTIIALIICHUS, KOHTPAKTHI?

3) KakoBbI 0COOCHHOCTH COCTABIJICHHUS OTYETa H MEMOpaHIyma?

4) [IpuBeauTe NPUMEPHI COCTABJICHUS OTYETA.

Tema 7. ITog0Oop u paccTraHOBKa KaJipoB.
1) CpopmynupyiiTe OCHOBHBIE MPAaBUJIa COCTABICHUSI PE3IOME, COPOBOIUTEIHHOIO IHChMA.
2) Kak noarotoBuThCs K cOOECEIOBAHUIO U MIEPErOBOPaM € MOTEHIUAIbHBIM padoToaTenem?

CocTaBiieHue rioccapus 1 paéora ¢ HUM

Pabora c¢ rioccapumem peanm3yercss B YeThIpeX pasjeiax IUCIHIUIMHBL paszen |
«Komnanust», paznen Il «JlenoBoe oOmenue», pasaen Il «XapakrepucTuka OCHOBHBIX BUIOB
JIeTIOBOM KOppecnoHIeHun», pazaen |V «IluceMeHHas mpakTUKa pa3jiudHBIX BUIOB JI€JIOBOM
KoppecnoHieHIMU». OCHOBHYIO TEPMHHOJOTHIO CTYIEHTHl MOJY4YalOT B XOJ€ JEKIHOHHBIX,
MPaKTUYECKHUX 3aHATUN U TIPH pabOTe C OCHOBHOM JIUTEPATYPOM 1O TUCHUTIINHE «J[eToBo Kypc
(Ou3Hec-Kypc) aHIJIMHCKOTO S3bIKa»

293TAIl - YMETDH

Co3nanne npe3eHTANMH 0 32JaHHOH Teme

MynbTuMeauiiHbIE MPE3eHTAUN HCIONb3YIOTCS ISl TOro, 4ToObl 00ydYaromuiics cMor
HarJsIIHO  MPOJIEMOHCTPUPOBATh BU3yallbHBbIE (ayAnO, BHIEO, TpaHUuecKue) MaTepHalbl,
OCBOEHHBIE B X0OJI€ CAMOCTOSITEIbHON U MPAKTUYECKON pabOTHI IO TEMaM.

Ilepeyennb Tem AJ1s1 pe3eHTaALUI
Pazgen |. Komnanus
Tema 1. Toprossie Mmapku. «/3BecTHast TOPropass Mapka».
Tema 2. CTpyKkTypa M oOpranusanus KOMnaHuu. «CTpykTypa KOMIaHUW».
Paznen |l. /Ie1oBoe o0menue
Tema 3. IIpe3enTanus. «CpaBHEHUE TPEX MPOTYKTOBY.
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Ynpaxnenune «Hanucats n 0popMuTH 1e/I0BbIe NHCbMA / MUCbMEHHBIE Pa00ThI
nepevucaeHHbIe HUKE, YYUTHIBask 0COOCHHOCTH KaKI0I0»

Hanumure cBox npasun Ha TeMy «Kak IpoBeCTH yCIEIIHYIO BCTpEeUy»

Hanuimure neperoBopHoe NucbMo

Hanumure pexoMeH1anuu B 0T4ETE

Hanummre nucbMo-3ampoc 1 OTBET Ha HETO

Hanmmure nucemo-3akas

OdopmuTe mIaTexHBINA JOKYMEHT

Hanumure nucbmMo-xano0y v OTBET Ha Hee

CocraBbTe OpOHB

Odopmure norosop, coriamenue. Hamummre order, MmeMo. COCTaBbT€ KOHTPAKT C

OHM3HEC-TTApTHEPOM.

CocraBbTe pe3roMe, HaIUIINTE COPOBOAUTENILHOE MUCHMO, CPOPMYIHUPYITE paBUiIa

MOJFOTOBKU K COOECE0BAHMIO U IIEPETOBOPaM C MOTEHIHATLHBIM paboToiaTesieM

CoNoOR~WNE

[EEN
©

HNurepakTuBHOe 3aHsATHE: PosteBasi/nesioBas urpa

WNutepaktuBHOE 3aHsTHE (poJieBasi Wrpa) HCIOJb3YeTCsl JJig TOro, 4YTOOBI BCE
oOydaromiuecss ObLTM BOBIEYEHBI B MPOIECC TMO3HAHMS, YTOOBI OHM HMMENIU BO3MOXKHOCTDH
MOHMMATh W pedIeKCHPOBaTh IO IOBOJY TOrO, Ye€My OHH HAYYHJIUCh HA MPAKTHYCCKHX
3aHATHUSAX U XOJI€ BBIMOJHEHHUS CaMOCTOATEIbHON paboThl. COBMECTHAs IESITEIIbHOCTh O3HAYACT,
YTO KaXJIbIii BHOCUT CBOH OCOOBIM WHIWBHIYIbHBIM BKIIAJ, UACT OOMEH 3HAHHSIMH, HJICSIMU,
croco0aMu JIeATeIbHOCTH. [IprueM, mpoucXoauT 3TO B aTMocdepe I00pOoKenaTelbHOCTH U
B3aMMHOM NOAJEPKKHU, YTO NMO3BOJISIET HE TOJBKO MOJy4aTh HOBOE 3HAHUE, HO U PA3BUBAET camy
MO3HABATEIIbHYIO JAESITENbHOCTh, MEPEBOAUT ee¢ Ha Ooyiee BbICOKHE (HDOPMBI KOOMEpaluu U
COTPY/IHUYECTBA.

Oo61mme TpedOBaHMsI K NMOATOTOBKE K /1€JIOBOM UIpe:

[Ipm moaroToBKE K pOJAEBOM UIPE CTYAECHTHI COCTABISIOT CBOM PE3IOME U BBIMIOJIHSIOT BCE
MPAKTUYECKHE 3aJaHusl JJIs MOArOTOBKU K COOECeOBaHUIO; YCBAUBAIOT JIEKCHUECKUI MaTepua
U YIIOTPEOJISAIOT HOBBIE JIGKCHYECKUE €MUHUIIBI B peur. OOyJaroniuecs: IeMOHCTPUPYIOT 3HAHUS
OTUKHU U NICUXOJIOTMH, 3HAHUS PEUYEBBIX KIUIIE U UAMOMATUUYECKUX BBIPAXKEHHUM JUIsl TPAMOTHOIO
HU3JI0KCHHS CBOMX MBICIICH.

Pazgen |. Komnanus
Tema 4. TpynoycTpoiicTBo
KoHuenuus ne10B0ii urpul

CryneHtaM mpeliaraeTcsi pasbirpaTh coOeceloBaHHME NpU IpueMe Ha padoTy B
pas3yInYHble KOMIIAHUHU, BBIOPAB POJIb COMCKATENs MM paboToaaTes.
Posu:
— MEHeKep MO0 NepCoHaIy
— MCHC/KEP IO pa3BUTHUIO KOMITAHUHA
— IPeTEeHJICHTHI Ha TOJDKHOCTHU: CceKpeTaps-pedepeHTa, KOHCYJIbTaHTa-IIepeBOIUMKa, MEHeKepa
1o npopaxam, PR-mMenemxepa
O:xugaemMble pe3yJibTaThl:

HpI/I IIOAT'OTOBKE K pOJ'IGBOfI HUI'p€ CTYACHTHI BBIIIOJIHAIOT BCC IMPAKTUYCCKUC 3aJaHHA 110
TEME U 33JaHus JJIS1 CAMOCTOSTEILHON pabOThl; YCBAaUBAIOT JIEKCHUECKUN MaTepUal U CTpeMsTCs
ynOTpe6J'ISITB HOBBIC JIEKCUYECKHUEC CIUHUIIBI B pcun. O6yqa}onmec;1 JOJIDKHBI
IPOJIEMOHCTPUPOBATh  3HAHUS  JIGKCHKHM, 3HAaHUS TPaMMaTUKM, PEUYEBBIX KIHMIIE U
NIUOMATUYCCKUX BI)Ipa)KeHI/Iﬁ AJI TPAMOTHOT' O U3JIOKCHHS CBOUX MBEICIIEH.

Pa3nex Il. /lesioBoe o0menue
Tema 2. TenedoHHbIe 3BOHKH
Konuenuus 1es10B0i Urpsbl
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CryneHTaM mpejiaraeTcsi BOCIIPOU3BECTH Pa3roBOp MO Tele(hOHY HECKOIbKUX YEJIOBEK,
B X0/1€ KOTOPOT'0 BO3HUKAIOT ONPE/IEICHHBIE CI0KHOCTH.
Posu:
- COTPYJHUK OTJeNa MPOJaxK
- KJIMEHT / 3aKa34uK
- Tene)OHHBIN onepaTop
Oxuaemble pe3yJibTaThl:

IIpn moAroToBKe K pOJIEBOM UIPE CTYIACHTHI BBIIOIHSIOT BCE IIPAKTUYECKUE 3aTaHUs I10
TeMe U 33/IaHUs JUIsl CAMOCTOSATEIbHON padOThl; YCBAUBAIOT JIEKCUYECKUIN MaTepuall U CTPEMSTCS
YHOTpe6JISITB HOBBIC JICKCUYCCKUEC CANHUIIbI B peyu. 06yqa}0mnec;1 JOJIPKHBI
POJEMOHCTPUPOBATh 3HAHUA  JIGKCHKM, 3HAHHUS TpaMMaTHKH, pEYEBbIX KIUIIE U
NANOMATHUYCCKUX BBIpa)KCHI/Iﬁ AJI1 TPAMOTHOT' O U3JIOKCHHUA CBOUX MBICJIEH.

Tema 3. [Ipe3enTanus.
Konuenmus 1e10Boii Urpbl

Crynentam mpejjaraercs BbIOpaTh WM NMPUAYyMaTh KOMIAHHUIO, KOTOPYIO OHU OYIyT
MPEACTABISATh. SIBIAACH COTPYIHHUKOM OTZACNAa KaJpOB, BbI IOCEHIACTE YHHBEPCUTETHI /
KOJUIEIDKU U PAaCcCKa3bIBA€TE€ O KOMIIAHUHU, KOTOPYIO BBI MPEJICTABISETE U O T€X BO3MOXKHOCTSIX,
KOTOpBIE OHa IpeJIaracT BBITYCKHHKAaM IPU YCTPOHWCTBE Ha padory. COTPyAHHMK OTACNA IO
CBSI35IM C OOIIECTBEHHOCTHIO B CBOIO OUYEPE/Ib MPEICTABISET r0JI0BOM OTYET 00 OCHOBHBIX BHJIAX
JEeSITEIIbHOCTH KOMITaHWHU, (PMHAHCOBBIX MOKA3aTeNsIX, aCCOPTUMEHTE IPOAYKIIMH U T.1I.
Poan:
- COTPYJHUK OTJeNa KaJpoB
- COTPYJHUK OTJIeJa MO CBS35M C 00IIECTBEHHOCTHIO
- CTYACHT
O:xunaemble pe3yabTaThbl:

[Ipu moaroToBke K poJIeBOM UIpe CTYJICHTHI BBIMOJHSIOT BCE MPAKTUUYECKUE 3aJaHus 110
TEeM€ Y 3aJIaHMsl 111 CAMOCTOSITEIbHOW Pa0OThI; yCBAaMBAIOT JIEKCHUECKUN MaTEpHal U CTPEMSITCS
yOOTpeONsATh  HOBbIE  JIEKCMYEeCKHMe  eauHuIl B peud. OOydaromuecss  JTOJKHBI
MPOJIEMOHCTPUPOBATh  3HAHUS  JICKCUKH, 3HAHUS TPAMMATHKH, PEUYEBBIX KIHIIE U
UIMOMATHYECKUX BBIPAXKEHUHN ISl TPAMOTHOTO U3JI0KEHUSI CBOUX MBICIIEH.

Tema 4. Berpeun
Konuenuus 1e10B0ii urpul

CryzmeHTaM mpearaeTcs U3y4nuTh Mpe/ICTaBlICHHbIC MPOeKThl (1. 3aMEHHUTH BCe CTOJIBI B
oduce; 2. OpraHu3zoBaTh MNPOLIATBbHYIO BE€UEPUHKY JUIsl KOJUIETH, KOTOPBIH YBOJBHSETCS C
pabotsl uepes 2 Hegeny; 3. OpraHn3oBaTh 00y4YeHUE sl COTPYTHUKOB B CIIEIYIOIEM MecsLe) U
NIPOBECTH KOPOTKHE COBEIIAHWS C YYaCTHHKaMH pabodeid rpymmbl. B Xxome 3acemaHusi HYKHO
00CYTUTh KaXKAbIi MPOEKT M COCTABUTH IJIaH JeHCTBUS.
PoJn:
- COTPYIHHUK 1
- COTPYJHUK 2
- COTPYIHUK 3
- PYKOBOJIUTEIH
- CEeKpeTapb
O:xupaemble pe3yabTaThbl:

IIpu moAroToBKe K JEIOBOM UIPE CTYACHTHI BBITOJIHSIOT BCE NMPAKTHUYECKUE 3a/aHUS IO
TEME U 33JaHus ISl CAMOCTOSITETTHHON paOOTHI; YCBAaUBAIOT JIEKCHUECKUN MaTepUal U CTPEMSITCS
yOOTpeONIATh  HOBBIE  JIGKCHMYeCKHMe  eIuHuIBl B peun. OOyuarommuecss — JOJDKHBI
NPOJIEMOHCTPUPOBATh  3HAHUS  JIGKCHKH, 3HAaHUS TPAaMMAaTUKH, pPEUYEBBIX KIHMIIE U
UMOMATUYECKUX BBIPQXKEHUH JUIS TPAMOTHOTO H3JIOKEHHsI CBOMX MbIcied. Bo Bpemsi urpsl
YYaCTHHKH TIOMAJAI0T B DS CTaHAAPTHBIX M HECTAHAAPTHBIX CHTYalWd, MPHUTOTOBICHHBIX
JPYTUMH YYaCTHUKAMH UTPBI.
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Tema 6. Pemnenue npoosem.
Konuenuus 1e10Boii Urpbl

CryneHTaM TpeayiaraeTcsi BOCIPOHM3BECTH HEKOTOpBIC CHTYallMd W3 JKH3HH OHW3HecC-
MapTHEPOB, KOTOpBIC pa0OTalOT B KOMIIAHWM 10 TPOU3BOACTBY MHPEIMETOB POCKOIIH, KOTJa
KaX/IbIil U3 HUX CTAJIKUBACTCS C PSJIOM CIOXKHOCTEH B paboTe.
Posn:
- mapTHep 1o omuzHecy 1
- IapTHEp 1o Ou3Hecy 2
- CIICIIMAJIMCT TI0 00CITY>)KUBAaHHUIO KIINEHTOB
- KJIMEHT / 3aKa34nK
- COTPYAHHK
O:xkuaemMble pe3yJibTaThl:

[Ipu moAroTOBKE K JETIOBOM UTPE CTYACHTHI BBIOJHSIOT BCE MPAKTHUYECKUE 3aaHUS 110
TEeMe ¥ 3a/IaHUS JUISI CAMOCTOSTEIbHON PabOThI; YCBAUBAIOT JIEKCUYCCKUN MaTepUaT U CTPEMSTCS
yIOTPEOJIATh  HOBBIE  JIGKCHMYECKHE  eIuHUIBl B peun. OOyuwarommecss  JOJDKHBI
MPOJCMOHCTPUPOBATh 3HAHWUS  JICKCHKH, 3HAHHUS TpPAaMMaTHKH, pPEYEBBIX KIUIIE U
UJIMOMATUYECKUX BBIPKECHUH U TPAMOTHOTO HM3JIOXKEHUs CBOMX MbICiie. Bo Bpemst urpsl
YYaCTHUKH TIOMAJAIOT B PsJ CTAHAAPTHBIX M HECTAHIAPTHBIX CUTYallUd, MPUTOTOBIICHHBIX
JPYTUMU YYaCTHUKAMH UTPBIL.

3 OTAIl - BJAIETD

Bomnpocsl k 3a4ery
The art of negotiation. Negotiation strategies.
Making an effective presentation. The language of presentation.
Make meetings work for you.
Company structure and organization.
Business letter. The structure and style of a business letter.
Fax. The structure of the fax. Advantages and disadvantages.
The e-mail. The structure of the e-mail. Advantages and disadvantages.
The content and style of business correspondence.
Letter of Request. Its structure and content.

©CoNok~wWNE

BOl'lpOCbl K 3K3aMel—[y:
A letter of inquiry. Examples of evidence / orders deviations.
Forms of payment documents. Their decoration.
A letter of complaint. Its structure and content.
The answer to the claim.
Types of reservations and room bookings.
Registration of contracts, agreements, contracts.
Types of reporting documentation.
Memorandum and memos. Types, structure and content.
Completing the form, create a resume / cover letter writing.
10 How do | prepare for a job interview with an employer

CoNoOARWNE
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4. METOOIUYECKHNE MATEPHAJIBI, OIIPEJAEJAIOIINE ITPOLEAYPbI OLIEHMBAHMA
3HAHUI, YMEHMI HABBIKOB U (MJIN) OITBITA IEATEJIBHOCTH,
XAPAKTEPH3YIOIIUE 3TAIIBI ®OPMUPOBAHNA KOMITETEHIUH B ITPOLIECCE

OCBOEHMS OBPA3OBATEJIBHOM ITPOI' PAMMEI

1 93TAIl - 3HATH

YcrHblid onpoc B gopme rpynmnoBoro codece10BaHus

Kpumepuu oyenusanus

Ounenka

HpaBI/IJ'IbHOCTL (OHII/Iﬁo‘lHOCTb) BbBINNOJTHCHUSA 3aJaHUA

«OTIHNYHO»

CTYIGHT OTJIMYHO BJIAJI€€T JIEKCUYECKUM MaTepuanoM, CBOOOJHO
yIoTpeOysieT aKTHUBHYIO JIKCMKY W pedeBble 00pasIlbl, yMeeT
IrPaMOTHO COCTAaBJISAITH BOIIPOCHI, BJALEET TIPaMMaTHYECKUMH
HaBBIKAMH; QJIEKBAaTHO pearupyer Ha peIUIUKUd COOEeCeIHHKa,
COJIEp’KaHUE IHAJIora COOTBETCTBYET KOMMYHUKATHBHOHM 3ajave;
CTYACHT JEMOHCTPHPYET BBICOKHH YypPOBEHb OOUIEKYJIbTYPHBIX,
o01ienpodeccuoOHaIbHBIX U PEYEBbIX KOMIIETEHIIHIA;

«Xopouio»

CTYJIEHT XOpOIIO BJAACET JEKCHYECKHMM MaTepHUajioM, YIOTpeOJisieT
peueBble 00pa3ilbl, yMEET COCTAaBJISATH BOMPOCHI, HO JIENaeT 3TO C
HE3HAYUTEJIbHBIMU OIIUOKAMH; aJIEKBAaTHO pearupyer Ha OOJIbIIYIO
Y4acTh PEIUIMK COOECeHUKA; COAEpKaHHE TUAIora COOTBETCTBYET
KOMMYHUKATUBHOM 3aJiade; CTYIEHT JEMOHCTPUPYET CpEOHUU
YpOBEHb OOMIEKYJIbTYPHBIX, OO0IIENPO(EeCcCCHOHANBHBIX U PEYEBBIX
KOMIICTEHITHIA;

«YOOBJICTBOPHUTCIBHO»

HE/I0CTaTOYHO XOPOLIO 3HAET JIEKCUKO-TPaMMaTHUECKUIl MaTepual,
HE MOXKET TPaMOTHO H3jaraTb MBbICIM HA HMHOCTPAaHHOM SI3BIKE;
pearupyer Ha OOJIBLIYI0 YacThb PEIUIMK coOecelHuKa, HO caM He
NpOSBISET  PEUEBYK0  WMHULMATUBY;  COJEp)KaHUE  JUajiora
COOTBETCTBYET KOMMYHHUKAaTUBHOM 3a/1aue; CTYJEHT IEMOHCTPUPYET
MIOPOTOBBIM ypOBEHb OOIIEKYIbTYPHBIX, 001ePO(ECCHOHATIBHBIX U
pEYEBBIX KOMIIETEHIIHII;

«HCYAOBJICTBOPHUTCIBHO»

HE 3HAEeT OCHOBHOM JIEKCUKH, HE OPUEHTUPYETCSI B TEME, HE MOXKET

OTBCTUTBH Ha BOITPOCHI, AOITYCKACT MHOT'O I'PaAMMATHYCCKHUX OIIMOOK.

Cocrasiienue rioccapus 1 padora ¢ HUM

Pabora c¢ rioccapumem peanm3yercss B YeThIpeX paslenax IUCHHIUIMHBL: paszen |
«Komnanust», paznen |l «ZlenoBoe oOmenue», pasaen Il «XapakrepucTuka OCHOBHBIX BUIOB
JIeTIOBOM KOppecnoHIeHIun», pazaen |V «[lucbMeHHas mpakTUKa pa3judHbIX BUIOB JIEJIOBOM
KoppecnoHieHIMU». OCHOBHYIO TEPMHUHOJOTHIO CTYIEHTHl MOJIY4YalOT B XOJ€ JIEKIHOHHBIX,
MPaKTUYECKUX 3aHATHH M TIPU paboTe C OCHOBHOM NUTEpaTypoul mo Kypcy «JlemoBoit kypc
(Ou3HEc-Kypc) aHTTTUICKOTO SI3bIKAa»

[IpyHIMIIBI COCTaBIEHMS TJIOCCAPHUS:
1) pacrionoxeHre TePMUHOB B aj(haBUTHOM MOPSIJIKE
2) TouHas GOpMYIHPOBKA TEPMHUHA, PACKPBIBAOIAS €TO COJIEpIKAHHE
3) npuMepsl, WILTIOCTPUPYIOIINE TPUMEHEHNE TEPMUHA B J€I0BOM KOPPECIIOHACHLIUN

Glossary on Business Correspondence (sample)

Ne Terms Definition Example
in an alphabetical order
1 agency company that provides a Agents and agencies
service represent companies
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Kpumepuu oyenusanus pabomel c enoccapuem

OreHKa [TpaBUIBLHOCTH (OMIHOOYHOCTH) BBITIOTHEHUS 3a1aHuUs
«OTIUYHOY 3anoJIHeHbI Bee 101 Ta0auIbl (4 cTOI011a)
IIpencraBiaeHb ompeieseHne/onpeaeeHus TEpPMHUHAa,

pUMEpP/TIPUMEPHI €T0 YIOTPEOICHUS

I'noccapuii Bkiroyaet 700 TepMUHOB

«XOPOIIO» 3anosHeHbI BCe Mot TabmuIls! (4 cTonomna)

[IpencraBnensl oTpeieeHre/onpeieIeHus TEepMHUHA,
pUMEpP/TIPUMEPHI €T0 YIOTPEOICHUS

I'noccapuii Bkiroyaetr MeHee 700 TepMUHOB
«YIOBIIETBOPUTEIHHO 3arnonHeHbl He Bee Mot Tabnuisl (4 cronbia)

[IpencraBneHsl He Bce OmpezeleHHE/ONpeaeTeHus TePMUHA,
pUMep/TIpUMEPBI €ro YyHOTpeOIeHHs

I'moccapuii  BKJIIOYaeT MEHEE IMOJIOBHHBI  TpeOyeMbIX
TEPMHUHOB

«HEYJIOBIIETBOPUTEIHHO» | 3aroJiHEeHBI HEe BCe MOt Tabauibl (4 ctonomna)

He npencraBnensl ormnpeneneHue/onpeneyacHus TepMHUHA,
MpUMEP/TIPUMEPHI €70 YIOTPEOICHUS

I'moccapuit BkitouaeT HEOONBIIOE KOJIUYECTBO TPeOyeMBbIX
TEPMHUHOB

Kpurepun oneHku:

«OTJIMYHO)» - CTYJICHT OTIMYHO BIaJIeeT U3yUYEeHHBIM MaTepHalioM, CBOOOIHO aJeKBATHO
pearupyer Ha BOIIPOCHI IIPENoAaBaTesis, MOXKET yOEIUTENbHO J0Ka3aTh CBOK TOUKY 3pPEHUS;
MPUBOAUT AOCTATOYHOC KOJIMYCCTBO COOTBECTCTBYIOIIUX ITPUMCPOB;

«Xopomo» - CTYACHT XOpOoIoO BJIAACCT U3YyYCHHBIM MATCPHAIIOM, aJICKBATHO PCarupycrt
Ha BOIIPOCHI IpEroaaBaTcyiA; MOXET JOKa3aTb CBOIO TOYKY 3PCHUSA; IMPUBOIAUT AJOCTATOUYHOC
KOJIMYECTBO COOTBETCTBYIOIIUX TPUMEPOB;

«YAOBJICTBOPUTEJIBHO» - CTYJCHT BJIAaJECET W3YYEHHBIM MaTEpHUAIOM, JTOCTATOYHO
aJIeKBaTHO pearupyeT Ha BOINPOCHl MPENOJaBaTeNsl; MOXKET MPUBECTH apryMEHTHl B
JI0Ka3aTeJIbCTBO CBOM TOUKH 3PEHHUS; IPUBOJUT COOTBETCTBYIOIINE IPUMEPHI;

«Hey/I0BJIETBOPHUTEIbHO» - HE 3HAET OCHOBHOTO Marepuasa, He OpUEHTUPYETCS B TEME,
HE MOXXCT OTBCTUTH HA BOIIPOCHI, HC MOXKCET IIPHUBCCTU ITPUMCPHI.

293TAIl - YMETH

JlenoBoii kypc (OM3HeC-Kypc) aHTJIMICKOTO s3bIKa MPEAYCMOTPEH Kak B paMKax
ayJIMTOPHOM, TaK U CaMOCTOATEIbHONU paboThl. BhiMonHuTE ynpakHEHUs, IPETyCMOTPEHHbBIE B
KaXKIOM paszielie Kypca, a TakKe COCTaBbTe JUANIOTH / COOOIIeHNs / TUChMa Ha OCHOBE CUTYaIlui
pPEaTHHOTO JIETTOBOTO OOIIEHUSI.

Co3naHue npe3eHTALMH 0 32JaHHON Teme
Kpumepuu oyenusanus npezenmayuu

Ouenka IIpaBuIbHOCTH (OIIMOOYHOCTH) BbINIOJHEHHS 3a1aHUSA

«OTJIIMYHO» CTY/IGHTOM TIIATeIbHO MpOpabdOTaHa TeMa IMpPe3eHTALUH; CIaibl
COOTBETCTBYIOT H3JIara€MOMy  MaTepually; BbLAEP)KAHO BpeMs
Npe3eHTallK; CTYAEHT CIOCOOEH CBOOOJHO M apryMEHTHPOBAHHO
BbIpaKaTb CBOM MBICIIH, aJ€KBATHO WCIIONIb3Yysl pa3HOOOpa3HbIe
A3BIKOBBIE  CPEACTBA C  LEIBI0  BBIAEICHUS  PEJIEBAHTHOMN
MH(OpMaLIMU; CTYACHT CBOOOJHO yHOTpeOIsieT aKTUBHYIO JIEKCUKY H
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peueBble  O0pasllbl, BIaAeeT TPAMMATHYCCKUMH  HABBIKAMH,
YBEPEHHO OTBEYaeT Ha BONPOCHI  AyJWTOPUHM;  CTYIECHT
JEMOHCTPUPYET BBICOKHI YpOBEHb OOIIEKYIbTYPHBIX,
o0urenpodeccHoHaIbHBIX M PEUEBBIX KOMIIETEHITNI

«Xopouio»

CTYICHTOM TIIATENHHO MpopaboTaHa TeMma MPE3CHTAIUU; CIAiIbI B
OCHOBHOM COOTBETCTBYIOT H3JlaraeMoOMy MaTepHaiy; BbIAECPKAHO
BpeMsl TPE3CHTAIlMH; CTYJIEHT XOPOIIO BIAJEET JICKCHYECKUM
MaTepuaioM, YHoTpeOssieT pedyeBble O0paslibl, OTBEYaeT Ha
OONBIIYID YacTh BOMPOCOB ayJUTOPUU, HO JAENaeT 3TO C
HE3HAYUTENbHBIMH OIIMOKaMHU; aJIeKBaTHO pearupyer Ha peruiuKu
ayJIMTOPUU; COACPKAHWE BBICKA3bIBAHUS COOTBETCTBYET TEME
Mpe3eHTAllul;  CTYJIEHT JEMOHCTPUPYET CpeIHUN  ypOBEHb
OOILIEKYbTYPHBIX, o0menpodecCHOHATBHBIX u pPEUEBBIX
KOMIIETCHIIU;

«YIIOBJIETBOPUTEIILHO

CTYJICHT HEJOCTATOYHO XOPOIIO 3HAeT (PAKTHUUSCKHA M JIEKCHKO-
rpaMMaTUYEeCKUI MaTepHrall, He MOXET IPaMOTHO M3JIaraTh MBICIH Ha
WHOCTPAHHOM SI3BIKE; CTYJCHTOM HE IOJIHOCTBIO MpOopadoTaHa Tema
Npe3eHTallK; CJIaiibl HEe BCEra COOTBETCTBYIOT H3JIaracMoOMy
Marepualy, He BBIICPKAHO BpeMs IIPE3€HTAllUH;  CTYACHT
HCYBEPCHHO OTBEYAET Ha BOINPOCHI AyJUTOPUH C OMIMOKAMHU,
COACPIKAaHNUEC BBICKA3LIBAHUA COOTBCTCTBYCT TCMC Hpe3€HTaHI/H/I;
CTYJCHT JEMOHCTPHPYET NOPOTOBbIi YPOBEHb OOIICKYJIbTYPHBIX,
001enpodeCcCHOHAIBHBIX M PEUEBBIX KOMIICTCHITUH;

«HCYAOBJICTBOPUTCIILHO»

CTYACHT HC 3HACT (I)aKTI/I‘{CCKOl"O Marcpurajia u OCHOBHOM JICKCHUKH,
HC OPHUCHTUPYCTCA B TCEMCE IMPE3CHTAHWU, HC MOXCT OTBCTHTHL Ha
BOITPOCKHI, AOITYCKACT MHOI'O I'PaMMAaTHYCCKUX OIIIHOOK.

z

ITapameTpbl OLleHUBAHHUS NPe3eHTALUH

BricraBasiemas ouenka (0aJsn)
or 1103

CBs3b MMpEe3CHTaluu C TEMOM

CojeprkaHue nmpe3eHTalli BEIOpaHHON TeMe

3axiroueHre Ipe3eHTaluu (BbIBOIbI)

BnaneHHe AHTITAHCKUM S3BIKOM

Konrakt ¢ ayauropueit

o|ollh|w e

I'paduueckas nadopmarus

Hroro 6a10B:

Ha xaxnplii mpencTaBIeHHBIH MapaMeTp 3aloJIHAETCS Tadlvila OICHHBAHMS, TAE IO
KKJIOMY U3 KPUTEPUEB MPUCBAUBAIOTCS OAJTBI OT 1 10 3, YTO COOTBETCTBYET OMpeNeTEHHBIM
YPOBHSIM Pa3BUTHsI KOMIETEHTHOCTH: | Oalll — 3TO HU3KUW YPOBEHb; 2 0aia — 3TO CpeIHUi
YpOBEHB; 3 0ajuia — BEICOKUH ypoBeHb. OmpesiesieHne YPOBHSI KOMIIETEHTHOCTH:

KosmmuyecTBo HaOpaHHBbIX 0a/1J10B YpoBHHu Ouenka
32 NPeACTABJICHHYIO NIPE3eHTALMIO
or 12 no 15 BrIcokmil ypoBeHb OTJINYHO
or 8 no 11 Cpennuii ypoBeHb XOPOILLIO
or 5 110 8 Hu3zkuil ypoBeHb YJIOBJIETBOPUTEIILHO
105 - HEYJAO0BJIETBOPUTEIBHO
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3ajanue Ha HanMcaHWe U 0()OpMIIEHHE [1eJI0BOT0 MUCbMA / MMCbMEHHOH PadoThI.
Kpumepuu oyenusanus nucbMeHHbIX npaxmuieckux pabom

Orenka

[TpaBMJIBHOCTH (OIIMOOYHOCTD) BHIMIOTHEHHUS 3a/IaHUS

«OTJIHYHO»

CTY/ICHT OTJIMYHO BIIAJICET JICKCHUYECKHM MaTEepPHaIOM, MPHHSITHIM B
chepe memoBoro oOmIeHUsI, BIaICET rPAMMATUYECKUMU HABBIKAMH,
COJICpKaHUE M3JI0)KEHHOTO  COOTBETCTBYET KOMMYHHUKATHBHOMN
3amade B cepe JACITOBOTO OOIICHUS; OTIMYHO BIIAJICET TII0CCAPHEM;
CTYACHT JCMOHCTPHPYET BBICOKMH YPOBEHb CHOPMHPOBAHHOCTH
OOIIEKYJIbTYPHBIX, OOMIEPOPECCHOHANBHBIX  KOMIIETEHIIUH |
KOMIETEHIIMI B MUCbMEHHOW PEYH.

«XOopouo»

CTYAEHT XOpOLIO BJIAJICET JIEKCHUYECKUM MATEPUATIOM, IPUHSATHIM B
chepe nenoBOro  OOIIEHHUSA; COAEpXKaHHE HM3JI0KEHHOTO  He
MOJIHOCTBIO COOTBETCTBYET KOMMYHHMKATHBHOW 3amade B cdepe
JIEJIOBOTO  OOLIEHMS; XOpOILIO BIAAEeT TIJI0OCCapheM; CTYIEHT
JIEMOHCTPHUPYET XOPOLINA YPOBEHb c(hOPMUPOBAHHOCTH
OOLIEKYNIbTYPHBIX, OOMIEPOPECCUOHANBHBIX  KOMIIETEHIIMH U
KOMIETEHILIMI B MUCbMEHHOW PEYH.

«YAOBJICTBOPUTCIIBHO»

CTYJEHT YIOBIIETBOPUTEIBHO BJaJIEET TJOCCapHeM, HE YBEPEHHO
U3JIaraeT MbBICIH B IMCBMEHHOM BHUJIE; CO/ICPIKaHNE M3JI0KEHHOTO He
MOJIHOCTBIO COOTBETCTBYET KOMMYHHUKATHBHOM 3amade B cdepe
JIEJIOBOTO OOIIEHUS; CTYACHT JEMOHCTPUPYET MOPOTOBBI YPOBEHB
c(OpPMUPOBAHHOCTH OOIIEKYJIBTYPHBIX, OOIIENPOPECCHOHANBHBIX
KOMIIETCHIIMM ¥ KOMIIETEHIIMI B TMCBMEHHOU PEYH

«HCYAOBJICTBOPUTCIILHO»

CTy/ICHT HE 3HaeT TJIoccapusi, HE OPHUEHTHUPYETCS B MaTepHae,
JIOITYCKAeT MHOTO OIIMOOK.

HNurepakTuBHOe 3aHsATHE: PoJieBasi/nenoBas urpa
Kpumepuu oyenusanus yuacmus cmyoenma 8 poiegou/0enosotl uzpe

OnenouHast
Ne HaumeHnoBaHue Kputepus mkana (B
Oayiax)

1 KauecTBo aHanu3a n30MpaeMbIX BApUaHTOB UTPOBOM AESITEIbHOCTU ot 0 10 10
2 KayecTBo 3amuThl U30paHHOTO BapHaHTa: yMEHHE U3jaraThb or 0 10 5

OCHOBHBI€ I10JIOKEHUSI, 000CHOBAHHO OTCTanBaTh CBOIO TOUKY

3peHMsI, BOCIIPUHUMATh IPOTUBOIIOJIOKHBIE TOUKH 3pEHUS, OTBEUYATh

Ha BOMPOCHI ONIIOHEHTOB
3 TouHOCTh COOMIOIEHUS peraaMeHTa ot -3 1o +3
4 AKTHBHOCTh KOMaH 1bl BO BpEMsI TPYIIIOBOI pabOThI ot -3 10 +3
5 YMeHHE BECTU TUCKYCCHUIO ot -3 1o +3
6 Hecobmonenne perimaMeHTa: UrpoBOM KOMaHI0M JTIOKJIATYUKOM -3-1

Hroro 6a/10B: otT -12 1o 29

[TepeBoj OamioB B NATHOAUIBHYIO HIKATY OLIEHOK

KoaunuecTtBo 0a110B Oienka

Ot 20 o 29 OtinuHO
Ot 10 go 20 Xopor1io
Ot 0 no 10 Y 10BIETBOPUTENBHO

Or-12 100 HeynosnersopurensHo
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Kpumepuu OYECHUBAHUA BHAHUU Ha 3a4yeme

«3auTeHoy - CTYACHT 3HACT MaTCpUall, 06J1a;[aeT HUPOKUMHU U ITPOYHBIMH 3HAHUAMU B

obnactu HSy‘lCHHOﬁ TCMATHKH, IIOJJHO H 3(1)(1)6KTI/IBHO pemaeTt 3amaa4d TEMBI, HCIIOJIb3Ys

COOTBETCTBYIOIIINE SI3bIKOBBIE CPEACTBA U COOMIOAast JOpMaIbHBIE KPUTEPUH.

«He 3auyTeHO» - CTyJEHT HE 3HAET MarepHal B O0JACTM U3YyYEHHON TEMAaTUKH, HE
PacKpbIBaET TEMY, HCIIOIb3YeT HE COOTBETCTBYIOIIHME TEME M JKAHPY SI3bIKOBBIE CPEJCTBA U
Hapyuaet opMaabHble KpUTEPUU.

Kpumepuu OYECHUBAHUA BHAHU HA K3AMeHe

Ounenka

IIpaBWiIbHOCTH (OIIMOOYHOCTH) BbHITIOJTHEHMS
3aJaHus

«OTJIHUYHO»

3amaHue BBIIOJIHEHO B MOJHOM 00BbeMe 0e3 TpyObIX OLIHOOK.
Jlanpl pasBepHyTBIE OTBETHI HA 3aJaHHBIE BOIPOCHL. B
coJiepKaHUuH OTBETA pa3BEepHYTO chopMynupoBaHa
mpobyieMa, JaHO TIIOJTHOE COJCp)KaHUE OTBeTa (MOHSTHS,
ompejieNieHusl, aHauu3) © apryMeHTalus H3JIaraeMoro
MaTepuaa.

«XOpOoUIo»

3amaHue BBIMOJIHEHO B MOJHOM 00BbEME C HE3HAUUTEIbHBIMU
ommOKkamu. JlaHel pa3BepHyTblE OTBETHl Ha 3aJaHHbIC
BONpOChL. B copepxkanuu oTBeTa oTpaskeHa (GOpPMYIHUPOBKA
npoOJeMbl, Ha3BaHBl OCHOBHBIC TOHSTHS M OIpEIeIICHUs,
KpaTKUi aHaJIM3 U apryMEeHTalus U3JIaraéMoro MaTepuana.

«YZOBJIETBOPUTEIILHO

3aiaHue BBINOJIHEHO HE B MOJIHOM 00BeME, MO0 ¢ rpyObIMU
ommOKamH. JaHbI HEMOJNHBIE OTBETHI HAa 33JJaHHBIC BOIPOCHL.
B COACPpIKaHNHN OTBC€Ta  OOMMYUICHBI IMPAKTUYCCKUC n
TeopeTndyeckue omuoOku. OTBET PaCKpPHIBAET OCHOBHYIO CYTh
9acTH BONPOCOB, OTBET HE COACPKHUT apTyMEHTAIHH
U3JIaraeMoro Marepuasa.

«HCYOOBJICTBOPHUTCIBHO»

3a/iaHue BBINOJIHEHO HE B MOJIHOM oObeMe. [laHbl HEemoJHbIe
OTBETHl Ha 3aJlaHHble BOIpPOCH.. B coxepkaHMm oOTBETa
JIOTIYIIEHbl TPAaKTUYECKUE U TEOPETHYECKHE OLIMOKU B
OOJIBILIMHCTBE CITy4yaeB.

B conepxanum oTBeTa HE MPEACTABIECHBI apTyMEHTHI
M3JIaraéMoro MaTepuania.

OTBeT He pacKpbIBaeT OCHOBHYIO CYTh BOIpOCa.




