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Pabouas nporpamma yuebnoit aucuuruinasl OI1.06 JlokymeHTanmoHHOe o0ecrieyeHne ynpaBieHUs
paspaboTaHa Ha OCHOBE TpeOOBaHMI (QeaepaaTbHOTO TOCYAapCTBEHHOTO 00pa30BaTEIbLHOTO
CTaHJIapTa CPeAHETo MPodeCCHOHaTRLHOT0 00pa3oBanus 1o crenuanbHocTd 38.02.01 DxoHOMUKA U
Oyxrantepckuil yder (10 OTpaciisiM), YTBEPKIECHHOIO MpHKazoM MuHHCTepcTBa 00pa3oBaHUs U
Hayku P® ot 05 depans 2018 r. Ne 69 u npumepHOii OCHOBHOW 00pa30BaTEIbHOM MPOTPaMMBbI
MOJArOTOBKA  CIEIMAIMCTOB  CpelHero 3BeHa crneunanbHocTH 38.02.01 DOkoHOomMuKa u
OyxranTepckuil yder (1o OTpacisiMm).

ABtop-coctaButenb: Ctpyny E.JL
Pabouas nmporpamma paccMoTpeHa 1 0100peHa Ha 3acejaHuy Kadeapbl SKOHOMHUKH U yIIPABICHUS.
[Tpotokon Ne 10 ot 24.05.2019 1.
3aBenyromnuii kadeapoil SKOHOMUKHU U YIIPABICHUS j N.C. llonymuna
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN TPOT'PAMMBI YYEBHOI
JANCHUIIVIMHBI OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. MecTo yuyeOHOI TUCUMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

YyeOHast TUCIUIUIMHA SIBIISIETCS 0053aTENFHON YacThI0 00MIePOPECCHOHAIBHOTO YIeOHOTO MK
oOpazoBarenbHO# mTporpammsbl B cooTBeTcTBUH ¢ PI'OC 1o cneruansHocTr 38.02.01 DxOHOMUKA H
OyxranTepckuil yder (1o OTpacisMm).
1.2. Heap u niianupyemblie pe3yIbTaTaM OCBOCHMS JHCIUNIHHBI:

B pamkax nmporpamMmbl yueOHON AUCIUTIIMHBI 00yJaIONTUMUCS OCBAUBAIOTCS YMEHUS M 3HAHUS

KO/J, YMenus 3Hanus
OK 01 pacrno3HaBaTb 3a1aqy W/WIN | aKTyaJbHBI MpO(GEeCcCHOHANBHBIN U
BeiOupate criocoOs! | mpobineMy B HPOPECCHOHATIBHOM | COUAIBHBIH KOHTEKCT, B KOTOPOM
pelieHus 3aja4d | W/WIM ~ COLMAIbHOM  KOHTEKCTE; | IPUXOAUTCS  padoTaTh M JKUTH;
npo¢ecCHOHAIBbHON | aHATU3UPOBATh 3agauy W/WIK | OCHOBHBIE UCTOYHMKHM MH(POPMALUU U
JEeSITENIbHOCTH, po0JieMy U BBIIEISATH €€ COCTaBHBIE | pECYpChl JUIsl pELIeHUs 3a1ad U
IPUMEHUTEIBHO K | YAaCTH; ONpPENENATh ATallbl pelleHus | mpolsieM B NpodecCHOoHaTbHOM U/HIN
Pa3IUYHBIM 3a/a4M; BBIABIATE M 3(PPEKTUBHO | COLUAIBHOM KOHTEKCTE;
KOHTEKCTaM UCKaTh MH(OpMAIMIO, HEOOXOJUMYIO | AITOPUTMbI  BBIIIOJHEHUS paboT B
JUIS  pelieHWs ~ 3aJa4d  W/WIH | TPO(YECCHOHAIBHOW M CMEXHBIX
poOJIeMBI; obnacTsax;  MeToapl  paboThl B
COCTaBUTh I1J1aH NeUCTBUS; | IPOPECCHOHATBHOH W CMEXKHBIX
OIIpeNIeIUTh HEOOXOIUMBIE pecypehl; | chepax;  CTPYKTypy IUlaHa  JUis
BJIAJIETh AKTyaJbHBIMM METOJIaMU | pEIIeHUs 3a/4ay; MOPSAJOK OLIEHKU
paboTel B HpOodECCHOHATBHOM U | pe3yJbTaToB pereHus 3a1a4
CMEeXHBIX  cdepax;  peaan3oBarh | MPOPECCHOHATBLHOMN IEATEILHOCTH
COCTaBJIGHHBIH  IUIaH;  OLICHUBATh
pe3ysibTaT U TOCIEACTBHUS CBOUX
JIEHCTBUI (CaMOCTOSITENIBHO WU C
MOMOIIIbI0 HACTABHUKA)
OK 02 ompeneNnaTh 3agadyd A IOUCKa | HOMEHKJaTypa UH(POPMAaLIMOHHBIX
OcyuiecTBiATh uH(pOopMaLnu; OTIPEeNeNATh | HCTOYHHUKOB IPUMEHIEMBIX B
MOUCK, AaHalu3 U | HEOOXOUMBbIe UCTOYHUKHU | MPO(PECCUOHATIBHON  JEATENbHOCTH;
UHTEpIIpEeTaINI0 UHPOPMAIINK; TUIAHKPOBATH MPOIECC | IPUEMBI CTPYKTYPHUPOBaHUS
uHopManuy, MIOUCKA; CTPYKTypupoBaTh | HHpopmauu; (opmat odopmieHus
HEOOXOUMON Ui | TTOIYy4aeMYIOo nH(pOpPMaLINIO; | pe3yIbTaTOB OMCKA MH(POPMALIUH
BBINOJIHEHUS 33734 | BBIACNATh Haubojee 3HaYMMoe B
npodeccuoHanbHOM | mepeyHe HMHQOpMAIUH; OIEHUBATh
JeSTeNbHOCTH PaKTUYECKYIO 3HaYMMOCTb
pe3yJNbTaTOB  MOMCKA;  OQOPMIISATH
pe3yJbTaThl TOUCKA
OK 03 OTIpeNIeNsITh aKTyaJIbHOCTb | COJIEpYKAHHE aKTyaJIbHON
[TnanupoBathb U | HOPMaTUBHO-TIPaBOBOM HOPMaTHBHO-TIPABOBOI
pealin30BbIBaTh JOKYMEHTalluu B MPOo(ecCHOHANBHON | TOKYMEHTAlNH; COBpEMEHHas
cOOCTBEHHOE JESTEIIbHOCTH; OpPUMEHSTH | HayyHas W TIpodeccroHaIbHas
npodeccuoHanbHOE | COBPEMEHHYIO Hay4YHYIO | TEpPMUHOJIOTHUS; BO3MOYKHBIE
" JMYHOCTHOE | IPO(ECCUOHATBHYI0 TEPMHUHOJIOTHIO; | TPAEKTOPHH npo¢ecCuOHaIBLHOTO
pa3BUTHE. OTIpEeIeNATh u BBICTPauBaTh | pa3BUTHS U caMO00pa30BaHUs
TPAaeKTOPUHU npogecCuoHaIbLHOTO
pa3BUTHS U caM000pa30BaHUs
OK 04 OpPraHU30BBIBaTh PabOTy KOJUIEKTHBA | MICHXOJIOTHYECKUE OCHOBBI
PaGoratp B | U KOMaHJbl; B3aUMOJIEHCTBOBATh C | AEATEIbHOCTU KOJJIEKTHBA,
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KOJUIEKTHBE U | KOJIJIETaMH, PYKOBOJACTBOM, | IICUXOJIOTHUYECKHE 0COOEHHOCTH
KOMaH/JIE, KJIMEHTaMHU B XOJI€ | TMYHOCTH; OCHOBBI IIPOEKTHOMN
3¢ heKTUBHO npoecCuOHANBHOM e TeIbHOCTH JeATEIbHOCTH
B3aWMO/ICVICTBOBATh
c KOJUIETaMHu,
PYKOBOJICTBOM,
KJIMEHTAMH.
OK 05 rPaMOTHO H3JIaraTh CBOM MBICIH M | OCOOCHHOCTH COLIMAJIBHOTO u
Ocy1ecTBiATh 0pOpMIISTD JOKYMEHTBI [0 | KyJIbTYpPHOI'O KOHTEKCTa; IpaBHIIA
YCTHYIO u | mpodeccuoHaIbHON  TemMaTuke Ha | opopmileHus JIOKYMEHTOB u
MTACbMEHHYIO rOCYy/IapCTBEHHOM SI3bIKE, MPOSBIATH | MOCTPOEHUS YCTHBIX COOOIIEHUM
KOMMYHMKAIMIO Ha | TOJIEPAHTHOCTh B pabouem
roCyJapCTBEHHOM | KOJIJIEKTUBE
A3BIKE C  YYETOM
0COOEHHOCTEMH
COLIMAJIbHOTO u
KYJIbTYPHOI'O
KOHTEKCTA.
OK 09 MIPUMEHSATH CpelCTBa | COBPEMEHHBIE CPEACTBA U YCTPONUCTBA
Hcnonp3oBath WH(POPMALIMOHHBIX TEXHOJIOTUH Ui | MHGOpMATH3aluK;  TOPSIOK  HX
nH(OPMAaLIMOHHBIE | pelIeHUus MPodecCHOHANBHBIX 3a/ay; | IPUMEHEHUs u IPOrpaMMHOE
TEXHOJIOTUU B | UCIIOJIB30BATh COBpeMEHHOE | obecnieueHre B MPodhecCHOHANBHOM
npodeccnoHanbHO | MporpaMMHOE 00ecrieueHne JeATEIbHOCTH
JeSITENIbHOCTH
OK 10 MOHMMATh OOIIMKA CMBICH YETKO | MpaBWiIa TOCTPOEHUS TMPOCThIX H
[Tonp3oBaTbCs MPOU3HECEHHBIX BBICKA3bIBAHUI Ha | CIIOMKHBIX MPEIJI0KEHU I Ha
npodeccnoHanbHON | U3BECTHBIC TeMbI | MpodeCCHOHANbHBIE TEMbI; OCHOBHBIE
JOKyMeHTalueil Ha | (mpodeccuoHanbHble W OBITOBBIE), | OOIIEYNOTPEOUTETbHBIE TJ1aroJibl
TOCYJapCTBEHHOM M | IOHUMAaTh TEKCThl Ha  0Oas3oBble | (ObiTOBass U npodeccHOoHaIbHAs
MHOCTPaHHBIX npodeccuoHanbHbIe TEMBI; | JIKCUKA); JIEKCUYECKUH MHHHMYM,
SI3bIKAX. y4acTBOBaTh B JMAjorax  Ha | OTHOCAIIUNCS K OIMCAHHUIO
3HAKOMBbIE o0miue U | IPEIMETOB, CPEACTB U TPOILECCOB
npodecCUOHATIbHBIE TEMBI; CTPOMUTH | MPOPECCUOHATBHON  JEATENbHOCTH;
IIPOCThIE BBICKA3bIBAaHUS O ce0e U O | 0COOEHHOCTH MIPOU3HOIICHUS;
cBOEH npodeccHOHAIBHOM | TpaBUIIa YTEHUS TEKCTOB
JeSITEIbBHOCTH; KPaTKO OOOCHOBBIBATh | MPO(eCCHOHATbHON HAPaBIEHHOCTU
U OOBACHUTH CBOM  JeHcTBUSA
(Tekylye W IUIaHUpYEMBbIE); MUcaTh
IpPOCTble CBSA3HBIE COOOILEHUS Ha
3HaKOMblE  WJIM  HWHTEpecyollne
npodeccCHOHATIbHBIE TEMBI
K 1.1. IIPUHUMATh MIPOU3BOJIbHBIE | 00IIME TpeOoBaHus K
Oo6pabaTbIBaTh NIEPBUYHBIE Oyxrajitepckue | OyXrajaTepckoMy y4eTy B  YacTu
MEpBUYHbIE JOKYMEHTBI, paccMaTpuBaeMble Kak | JOKYMEHTHPOBaHUS BCEX
OyxranTepckue IIMCBbMEHHOE JI0Ka3aTeNbCTBO | XO3SAMCTBEHHBIX JEeNCTBUM u
JIOKYMEHTBI, COBEpPILIEHHUS XO35MCTBEHHOM! | OTlepalnii;
omnepanuu W MOJTyYeHHE | MOHATUE TEePBUYHOM Oyxranrepckoin
paspeleHus Ha ee IPOBEJICHUE; JIOKYMEHTAI1H;
MPUHUMATh MIEpBUYHBIE | OMpPEICICHUE MEPBUYHBIX
Oyxraiarepckue  JOKYMEHTbl  Ha | OyXrajJTepcKuX JOKYMEHTOB;

OyMaXxHOM HOcHUTelle U (WIH) B BUJE
AJIEKTPOHHOTO JTIOKYMEHTA,

(GopMBI TIEPBUYHBIX OyXTalITEpPCKUX
JIOKYMEHTOB, CoJIeprKaIInX
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HOIIUCAHHOTO AJIEKTPOHHOU
HOAIUCHIO;

MIPOBEPSTHh HAIMYUE B MPOU3BOJBHBIX
IEPBUYHBIX OyXranTepcKux
JIOKYMEHTaX 00s13aTENIbHBIX
PEKBU3UTOB;

MPOBOAUTH (POPMAIBHYIO TPOBEPKY
JIOKYMEHTOB, IIPOBEPKY 110 CYLIECTBY,
apuQMeTUYECKYIO TIPOBEPKY;

MPOBOJIUTH TPYIIIUPOBKY MEPBUYHBIX
OyXraiaTepckux JOKYMEHTOB MO PSAY

IMPU3HAKOB;
MMpOBOANUTDH TAKCUPOBKY n
KOHTHPOBKY MEPBHUYHBIX

OyXranTepckux JOKyMEHTOB;
OpraHU30BBIBATH JOKYMEHTOOOOPOT;
pa3OupaTbcsi B HOMEHKIIATYPE JIeIT;
3aHOCUTH JaHHBIC 10
CTpYHIIMPOBAHHBIM  JOKYMCHTaM B
PETHCTPBI OYXTaJITEepPCKOTO yUeTa;

nepeaaBaTh HEPBUYHBIE
Oyxranrepckue JIOKYMEHTBI B
TEKYIINNA OyXTanTepCcKuil apXus;

nepesaBaTh IIEPBUYHBIC
Oyxrajrepckue JIOKYMEHTBI B

HOCTOSTHHBI apXUB TI0 HCTEYECHHH
YCTaHOBJICHHOTO CPOKA XPaHCHHUS;
UCTIPaBNIATh OMIMOKM B TEPBUYHBIX
OyXrajaTepcKkux JOKyMEHTaXx;

o0s3aTeNnbHbIe PEKBUBHTHI
MIEPBUYHOI0 YYETHOI'O JOKYMEHTA;
NOPSIIOK  MPOBEACHUS  MPOBEPKHU
IIEPBUYHBIX OyXrajaTepckux
JIOKYMEHTOB, (hopMasibHOI NpOBEPKH
JOKYMEHTOB, IIPOBEPKHU IO CYILIECTBY,
apuMeTHUIecKoil MpOBEPKHU;
MPUHLMIIBI U IPU3HAKU TPYIIUPOBKU

HNEPBUYHBIX OyXraJjTepcKux
JIOKYMEHTOB;

HOPSAZIOK MPOBEICHUS TaKCUPOBKU U
KOHTHUPOBKH MEPBUYHBIX

OyXraiaTepcKux JOKYMEHTOB;

MOPSIZIOK  COCTABJICHUSI  PETUCTPOB
OyXraiaTepckoro y4era,

mpaBuja W CPOKM  XpaHEHHUSA
MEPBUYHOU Oyxranrepckoit
JIOKYMEHTAIUH;

2. CTPYKTYPA U COAEPXKAHUE YYEBHOM JUCIHUTILJIMHBI

2.1. O6beM y4eOHOI TUCIUNJIMHBI M BHAbI Y4e0HOIH PadoThI

Buj yueOHoit padoThI

O0BbeM yacoB

O0béM 00pasoBaTeIbHON NPOrpaMMbl Y4eOHOM M CIHIIIHHBI 36

B TOM YHCIIE:
TEOpPETUYECKOE 00yUeHUe 26
MPAKTHYECKHE 3aHSATH 10
camocmosmenvras paboma

[IpomesxyTouHas arrectanus B popme HuddepeHurpoBaHHbII

3a4€T
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2.2. TeMmaTH4eckuii IUIaH U coep:xxkanue yyeoHoii nucuunmabl OI1.06 JlokymMeHTaMOHHOE 00ecTieyeHne yIpaBJaeHus

Koabl
KOMIIeTeHIIHIA,
(popmupoBanuio
HaumeHoBaHue Conep:kanue yueOHOro MaTtepuasa u GopMbl OPraHU3aANUM AeATeIbHOCTH Oo0bem
pa3iesioB U TeM o0y4yalomuxcs B Yyacax KOTOpbIX
crnoco0cTByer
3JIeMEeHT
NPOrpamMMbl
1 2 3 4
2 ceMecTp
Tema 1. Beenenue. | Conepixanue ydeGHOro Marepuasa 2 OK 01 - OK 05,
JIOKyMeHT u 1.3naueHre ®  CoJEpKAHHWE  JUCHHUIUIMHBI  «JIOKyMEHTAllMOHHOE  O0OecreueHue 2 OK 09 -OK 11,
cucreMa yIpaBJIeHUs. [Mousitre TEPMHUHOB «IOKYMEHTY, «IOKYMEHTHPOBAHUEY, IIK 1.1.
JOKYMEHTalu1 «IOKyMEHTAllMOHHOE OO0eCreueHnue YIpaBlICHUs». YHU(DUKAIMUS W CTaHJApTU3AIUU
YIPaBJICHYECKUX TOKYMEHTOB.
Tema 2. Coaep:xanue yueOHOro MaTepHaJia 8 OK 01 - OK 05,
OpranuszannoHHo- | 1.OpraHu3anuoHHbIE JOKYMEHTBI — YCTaB, YUPEIUTEIbHbIC JJOTOBOP, MOJIOKECHHUE. 2 OK 09 -0K 11,
pacnopsaMTenbHbIe | 2. PacnopsianTenbHbIe TOKYMEHTHI — IPUKAa3, paclopsbKeHHe, YKa3aHue, TIOCTAaHOBJICHHUE, 2 IIK 1.1.
JOKYMEHTBI peleHne, MHCTPYKIUS, TPOTOKOJL.
3.CrpaBovHO-HHPOPMAITMOHHBIC JIOKYMEHTHI: CIy)XeOHas 3amucka, OOBSICHUTEIbHAsS 2
3aIlMCKa, aKT, CIpPaBKa, CIyXKeOHble MHChMa
B TOM 4Hc/ie IPAKTHYeCKUX 3aHATHH 2
[Tpaktuyeckoe 3anarue Ne 1.CocraBienue u opopmieHue pacrnopsikenus. OpopmieHue 2
IIPUKA30B 10 JUYHOMY COCTaBY.
Tema 3. Kanposas | Coaep:xanue y4eOHOro MaTepuajia 8 OK 01 - OK 05,
JNOKYMEHTAUS 1./lokymeHTHpOBaHUE TPYAOBBIX TPABOOTHOLIECHUH. 2 OK 09 -OK 11,
2.CoctaB U 0COOEHHOCTH O(POPMIICHUS JJOKYMEHTOB 10 JINYHOMY COCTaBY. 2 IIK 1.1.
3.KomrmekroBanue auaHOTO Jena. ABroomorpadus. Pestome. 3asBieHue o mprueMe Ha 2
paborty. IIpuka3sl IO TMYHOMY COCTaBY.
B ToM unciie NpaKTHYECKHUX 3aHATHH 2
[Tpaktuyeckoe 3ansatue Ne 2. OdopmieHue cripaBokK, TOKJIAIHON U CIyKeOHOW 3alMCKH, 2
akta. OdopmieHue TPyJa0BOTO JOTOBOpa, MpHUKa3a O MpueMe Ha padorty, oopmieHue
TPYZAOBOM KHUKKH.
Tema 4. Copnepxxanue yueOHOro MaTepuaJa 6 OK 01 - OK 05,




JloroBopHo- 1.ITonsitust moroBopa. Bujibl 1oroBopos. 2 OK09-0K 11,
IIpaBoOBas 2.IlpaBuna odopmiIeHUS TPETCH3HMOHHBIX MuceM. DOpMYyNsAp HCKOBOTO 3asBICHHA, 2 IIK 1.1.
JOKYMEHTaIus TpeOOBaHUS K €ro 0(hpopMIICHHUIO
B Tom unciie npakTHYECKHUX 3aHATHH 2
[Tpaktnueckoe 3austue Ne 3. OdopmiieHne 10ropopa Kyrin-npoaxu 2
Tema 5. Copaepxxanue yueOHOIro MaTepuasa 6 OK 01 - OK 05,
Iousrne 1.CoctaB u y4eT o0beMa JOKYMEHTOOOOpOTa mpeanpusatuii. OpraHu3anus padoOThI ¢ 2 OK 09 - OK 11,
JIOKYMEHTO0060pOTa BXOJISIIIEH, UCXOMSIIEH U BHYTPEHHEH TOKYMEHTaINeH HK 1.1.
» PErucTpanusi 2. ba3pl naHHBIX AN XpaHeHush AokyMeHToB. Pabora c¢ 3ampocamu. PaGota ¢ 2
AOKYMCHTOB AJIEKTPOHHBIMUA JJOKYMEHTaMHU.
B ToM Yuciie, NpaKTHYECKUX 3aHATHI 2
[Tpaktueckoe 3anstue No 8. OdopmieHue BXOAsIIEH, UCXOIANICH W BHYTPEHHEH 2
JIOKYMEHTAIIUU TIPEATPUITHS
Tema 6. Coaep:xxanue yueOHOro MaTepuaJia OK 01 - OK 05,
Opranusanys 1. Homenknatrypa gen. HMHauBuIyanbHBIE, CBOJHBIC, MPUMEpPHBIE U  THUIIOBBIE OK 09 - OK 11,
OIEPaTUBHOIO M | CHITATYDBI JICIT, I[IK 1.1.
ApXHBHOTO 2. lTlomroroBka W MOPSAOK IMeperadd el B apXuB. 3aKOHOAATEIbHBIE AaKThl U 2
XpaHCHUA HOPMAaTHBHO-METOJUYECKUE JOKYMEHTHI 110 apXUBHOMY XPaHEHHUIO JOKYMEHTOB.
JIOKYMCHTOB B ToM umciie, NpaKTHYeCKUX 3aHATUI 2
» 1Ip
[IpakTuueckoe 3anstue Ne 9. Ananusz HoMeHKIATyphI aei. [loaroToBka u nepenava e B 2
apxuB. MTorosoe recrupoBanue
[IpomexyTouHas Juddepenunpona OK 01 - OK 05,
aTTecTanus HHBIN 3a4eT OK 09 - OK 11,
IK 1.1.

Bcero:

36




3. YCJOBUS PEAJIM3AILINU YYEFHOU JUCHUTJIAHBI

3.1. TpeGoBaHusl K MAaTEPUAJIbHO-TEXHHYECKOMY O0ecre4eHH 0

Ne
/1

HanmenoBanue 060py10BaHHBIX
y9e0HBIX ayAUTOPUH ISl IPAKTHIEOCKUX
3aHSATHH, JJA0OPATOPHIA, MACTEPCKUX

HepequL MaTCpUuajJIbHOI'O OCHAILICHUA, O60pyHOBaHI/Iﬂ u
TEXHUYCCKUX CPCACTB O6y‘{eHI/I$I

KaGunet npaBoBoro u
JOKYMEHTAITMOHHOTO 00eCTIeUeHHS
npodeccuoHaNbHOM NesSTeNIbHOCTH,
JOKYMEHTAIIHOHHOTO 00eCTIeUeHHS
ynpasiienust Ne 326

Mamepuanvroe ocHawenue,
uHmepakmugHoe 06opyoosarue:
Kommsrorep - 12
[poexTop -1
OkpaH - 1
IMaprsr - 6 (2-x MecTHAas)
Cron xoMObIOTEpHBIH - 10
Cron yuutens-1
Crynbs-18
Cryn yunrens - 1
XKamozu - 2
Hocka menoBas 3-x cTBopuaTtast -1
Jlocka MarHuTHO-MapkepHas - 1
CeeTuibHUKY — 9
Ilpoepammnoe obecneuenue:
1. Eclipse java luna SR1 win32
2. 7-Zip
3. 1C: Ilpeanpusatue. KOMIUIEKT A BBHICIINX U
CpeZHUX y4eOHBIX 3aBeJICHUI
Mozilla Firefox
Adobe Flash Player ActiveX
Adobe Flash Player Plugin
Adobe Reader
ESET Endpoint Antivirus
Microsoft™ Windows® 7 (DreamSpark Premium
Electronlc Software Delivery id700549166)
10. Windows® Internet Explorer® 11 (DreamSpark
Premium Electronic Software Delivery id700549166)
11. Microsoft™ Office®
12. KommnonenTtst Windows Live
13. Xampp
14. IrfanView
15. Java 7
16. Google Chrome
17. «["apaHT aspo»
18. Koncynprantlnroc

KOMnbvomepHoe u

©ooN O~

Bubnnoreka
YuTaneHbIN 3211

Mamepuanvroe ocHawenue,
uUHmMepaxKmueHoe 060pyooeanue:
APM bubnmotekapeii -7

APM juist yurarenei -3

APM jutst man ¢ OB3 -1
[punTep-2

Ckanep -1

Crennaxu 11 Kaur -97
Kadenpa — 3

BricTaBounbIif cTemTax- 7
Karanoxxusrit mxada -4
Ilocamounsie  mecta  (CTONBI |
camocCTosTeIbHON paboThl) — 80
PaGoune mecra cCHaOXEHBI BBIXOJOM B KOPIOPATHBHYIO
ceTh 1 IHTepHET, UMeeTCsl KOHTEHTHAsT (DUITBTPAIHsl.

KomnsromepHoe u

CTYJIbA JUIA
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3.2. UndopMmannoHHoOe oOecnedeHHe peajn3alui NPOrpaMMbl
3.2.1. IleyarTHble U3xaHUA

1. bapuxun, A. b. KagpoBoe aenonpounsBoactso. Ilpaktuueckoe nmocodue / A.b. bapuxun. - M.:
Kuawxnsiii mup, 2017.

2. bacako, M.1. [lokymenTanmonHoe obecneuenue ynpasienus /| M.U.bacakos. - M.: KnoPyc
meauna, 2017.

3. KupcanoBa, M.B., AxcenoB, F).M. Kypc nenonpousBoactea. — M.: HNH®DPA-M;
HoBocubupck: Cubupckoe cornamenue, 2014.
4. Ky3nenos, 1. H. JIOKyMEHTAIlMOHHOE O0ECIICUCHNE YIPABICHUS U JEIOMPOU3BOICTBO

[Tekct]: yaeOnux / M. H. Ky3nenos. - M.: IOpaiit, 2012. - 576c¢.

5. Ilanacenko, IO.A. Jlenonpou3BOACTBO: JOKYMEHTAallMOHHOE OOECIEYEHUE YIPABICHUS:
VYuebnoe mocodue / FO.A. [Tanacenko. - M.: U1 PUOP, HUL] MH®PA-M, 2013.

6. Poroxwuu, M. IO. JloxkymeHTanmonHoe obecrieuenue ympasieHus [Tekct]: ydeOHO-
npaktuueckoe mocodue / M. FO. Poroxkun. - M.: TK Benou: U3n-Bo Ilpocnekr, 2010. - 384c.

7. PympauHa, JI. A, JlokyMeHTanmoHHOe obecriedeHue ynpasieHus [Tekcr]: yuel. mis cro /
JLA.Pymbiauna. - 3-e usn., uctnp. - M.: Axkagemus, 2017. - 224 c.

3.2.2. DJIeKTPOHHBIE U31aHUS (3JIEKTPOHHBIE PeCypPChl)

1. [oponwuna, JI. A. JlokyMeHTallMOHHOE OOecleyeHHe YIPaBICHUS: YUSOHUK U MPAKTHKYM JUIS
CIIO / JI. A. Joponuna, B. C. UputrukoBa. — M.: FOpaiit, 2018. — 233 c. — Pexum gocryma :
www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9.

2. KazakeBuu, T. A. JlokyMeHTaIIMOHHOE OOECIIEYCHNE YIPABICHUS: YYEOHUK U MPAKTUKYM JUIS
CIIO / T. A. KazakeBuu, A. . Tkanuu. — 2-¢ usa., ucnp. u gon. — M. : FOpaiit, 2017. — 161 c.
— Pexwum goctyna : www.biblio-online.ru/book/14309A03-1137-4585-91B2-7EBE89B533AA.

3. Kopuees, 1. K. JlokymeHTanmonHoe oOecrieyeHre yrnpaBieHUs + TecThl B 30C: Y4eOHHMK U
npaktukym st CITO / U. K. Kopuees, A. B. ITmenko, B. A. Mamypues. — 2-¢ u3f., nepepad. u
nomn. — M.: FOpaiit, 2018. — 384 ¢. — Pexxum goctymna : www.biblio-online.ru/book/5E6B838B-
E208-4360-84ED-33406B23FDDO.

4. IllyBanoBa, H. H. JlokymeHTaninoHHOe oOecrieueHHe yrpaBieHHs: YUeOHUK U MPAKTUKYM JIJIs
CIIO / H. H. IllyBanoBa. — M.: IOpaiit, 2018. — 221 c¢. — Pexum goctyma : www.biblio-
online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5CO7.

5. eLIBRARY.RU: Hayunas »snekTpoHHass Oubauoreka[DnekTpoHHbI pecypc]. — Pexum
nocryma:http://elibrary.ru

6. Tapant: WHPOPMALMOHHO-TIPABOBOW MOPTAN AJMHHHUCTPATHBHO-YIPABICHUYECKUN TOpTAI
[DnexTpoHHsIii pecype]. — Pexxum gocrtyma: http://www.garant.ru

7. OOpazoBarenbHbll mopTan «Anutapym 2.0» [DnekTpoHHBIN pecypc]. — Pexum moctyma:
http://www.elitarium.ru
8. ®enepanpHas HamoroBas ciyxb6a P® [DOnektponHslii pecypc]. — Pexumm jgoctyma:

https://www.nalog.ru/rn74
9. ®enepanpHBIA  00pa30BaTENBHBIA TOpPTAT «DKOHOMHKA, COIMOJIOTHS, MEHEDKMEHT)
[OnekTponHsIid pecypc]. — Pexxum mocryna: http://ecsocman.edu.ru

Hopmamuesnvie doxymenmul:

1. Koncruryuus Poccuiickoit ®@eaepanuu ot 12.12.1993 (neiicTByromas peakiius);

2. broomxerneiit kogexc Poccuiickoit @enepammu ot 31.07.1998 N 145-03 (neiicTByromas
penakums);

3. Tpaxmanckuit kogekc Poccuiickoit denepanuu B 4 yacTsx (IeHCTBYIOIIAS PEAAKITHS);

4. Hanorosslii konekc Poccuiickoit @deaepanuu B 2 yacTsax (IeiCTByrOMAs peJaKIIns);


http://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
http://www.biblio-online.ru/book/14309A03-1137-4585-91B2-7EBE89B533AA
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
http://elibrary.ru/
http://www.garant.ru/
http://www.elitarium.ru/
https://www.nalog.ru/rn74
http://ecsocman.edu.ru/
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5. TpynoBoit koaexc Poccuiickoit ®eneparuu ot 30.12.2001 N 197-®3 (nelicTByromas

penaKims).
6. ®DenepanbHblii  3akoH  "OO6
Oenepanpubiii  3akoH  "OO0 wuwHDOpMaIy,

uHpopmanun" ot 27.07.2006 N 149-D3

AIEKTPOHHOU

moamucu"  OT

06.04.2011
MH(QOPMALMOHHBIX TEXHOJIOTUSAX MU O

N  63-P3.
3allUTe

7. TOCT P 7.0.8-2013. HarnonanpHsiii cranaapt Poccutickoii @eneparuu. Cucrema cTaHIapTOB
o wHQOpMAaIK, OMOIMOTEUHOMY U U3JaTelIbCKOMY Neny. Jlemompon3BoACTBO U apXUBHOE JIEJIO.
Tepmunst u onpenenenus (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-cT)

8. TOCT P 6.30-2003. YauduuupoBaHHas cucTeMa JOKyMEHTAUUU. Y HU(DUIIMPOBAHHAS CUCTEMA
OpraHMU3alMOHHO-PACTIOPSAUTEILHON JOKyMeHTauuu. TpeboBaHue K O(OPMIICHHIO TOKYMEHTOB.
VYr1BepxaeH nocranosienueM ['occtanaapra PO ot 03.03.2003 Ne65-ct. — M.: U31-Bo cTaHnapToB,

2003.

Kypuan:
VYpasieHue nepcoHaaom

4. KOHTPO.JIb 1 OIEHKA PE3YJBTATOB OCBOEHHUSA YYEFHOI

JUCHUTIMHBI

Pe3ysbTaThl 00yuyeHus

Kpurepum ouenkn

MeToanl OEHKH

B pesynpTate OCBOGHHSA AMCHUILTAHBI
00yYaroIuiCs TOJKCH 3HAMb.

aKTyaJbHBIN npodeCcCHOHAIbHBIN u
COIIMAJIbHBIN KOHTEKCT, OCHOBHBIC
UCTOYHUKUA MH(OpPMALIMU U PECypChl s

pemieHus  3agad M npoOieM B
npodecCHOHaIbHOM W COIMAJIbHOM
KOHTEKCTE;  OCOOEHHOCTH  JICHEKHOTO

oOpamieHust (popmMbl pacyeToB), MOHSATHE
U CYIHOCTh (PUHAHCOB, OCOOEHHOCTH
B3aMMOJICHCTBUS W (PYHKIMOHUPOBAHUS
XO03SUCTBYIONIUX CYOBEKTOB, (PUHAHCOBBIC
peCypchl XO3SHUCTBYIOIIUX CYOBEKTOB —
CTPYKTypa M COCTaB,;

HOMEHKJIATypy MH()OPMAITMOHHBIX
HMCTOYHUKOB MPUMEHSEMBIX B
npo¢eCcCuOHAIBHON JIesATEeTbHOCTH;
MIPUEMBI CTPYKTYpUPOBaHUS
uH(popmManuy,

COJiep’)KaHuEe AaKTyallbHOM HOPMAaTHBHO-
MPABOBOM JIOKYMEHTAIMW, COBpPEMEHHAs
Hay4yHas H npodeccuoHanbHas
TEPMHUHOJIOTHS; BO3MOJXKHBIC TPACKTOPHH
npodeccnoHanIbHOTO pa3BUTUSA u
caMmo00pa3oBaHus,

IICHUXOJOTMYECKHE OCHOBBI JIESITEILHOCTH
KOJIJIEKTHUBA, IICUXOJIOTHYECKHE
0COOEHHOCTH JINYHOCTH, OCHOBBI
MPOEKTHOM IEeSITEIbHOCTH;

0COOEHHOCTHU COLIMAILHOTO 31
KYJIBTYPHOTO KOHTEKCTA,; paBUIIa
oopmIIeHHsT TOKYMEHTOB M TOCTPOCHHS

Onenka «OTITHYHO
BBICTABJIICTCS ~ OOydYaromiemycs,
ecnM  OH MIyOOKO H  IMPOYHO
YCBOWJI NPOrPaMMHBIA MaTepua

Kypca, HCYEPIIBIBAIOIIIE,
MOCJIeIOBATENbHO,  YETKO U
JIOTHYECKU CTPOIHO ero
W3JIaraer, yMeeT TECHO
YBSI3BIBATh TEOPHUIO C MPAKTUKOM,
CBOOOJTHO CITpaBJIsieTCs c
3aJladaMM W BONpPOCaMH, He

3aTPYAHSETCS C OTBETaMH TIPU
BHUJIOU3MEHEHU U 3a/1aHHM,
MPaBUIBHO 000CHOBBIBAET
NPUHATBIE  PEIICHMs, BIAJCET
Pa3HOCTOPOHHMMH HaBBbIKAMU U
pueMaMu BBITIOJTHEHUS
MPaKTUYECKUX 33/1a4;

OIICHKA «XOPOIII0» BBICTABIISETCS
o0yyaromemycs, €ciii OH TBEpPO
3HAeT MaTepHuall Kypca, TpaMOTHO
U MO CYUIECTBY M3JIaraeT €ro, He
JIOTTyCKast CYIIIECTBEHHBIX
HETOYHOCTEW B  OTBETE Ha
BOIIPOC, TPABWIBHO TPUMEHSET
TEOPETUUECKHE TOJIOKEHUSI TPHU

pPEeIICHUA MPAKTHYCCKUX
BOIIPOCOB HW  3aja4d, BJIAACCT
HGO6XO)II/IMI)IMI/I HaBBIKaMH n

MpUEMaMH UX BBITIOJHEHUS,
OLICHKa  «YJOBJIETBOPUTEIHHO»
BBICTABIIACTCS  OOydaronemycs,

OueHka pe3ynbTaToB
BBITIOJTHEHUS
MPaKTUYECKHUX
pabor.

OueHka BBIIIOJIHEHHS
CaMOCTOSTEJIbHBIX
pador.

Tecr.

VYcTHBINM ompoc.
[TnceMeHHBI onpoc.
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YCTHBIX COOOIICHUH;

COBpEMEHHBIC CpEJICTBA M YCTpPOICTBa
nH(pOpMAaTU3ALINY; MOPSAIOK ux
MIPUMCHCHHUS u MIPOrpPaMMHOE
obecrieuenne B MpodeCcCHOHATHHOU
JeSITeNIbHOCTH,

MpaBWja  IMOCTPOCHHUS  MPOCTHIX U
CJI0KHBIX NIpEIIOKECHUN Ha
npodeccuoHalbHbIE  TEMbl;  OCHOBHBIE
o0meynoTpeduTenpHbIC TJIarOJIbI
(6p1TOBast M MIpodhecCuOHAIbHAS JICKCHKA);
JICKCUYECKUH MHHUMYM, OTHOCSILIHMCS K

ONMCAaHHWIO  TIPEJAMETOB, CPEACTB U
MPOLIECCOB npodeccHoHaIbHOM
NS TEITbHOCTH; 0COOEHHOCTH

MIPOU3HOIICHHUS; MPABHUJIa YTEHUS] TEKCTOB
npodeccroHaNbHOI HANPaBICHHOCTH,

OCHOBBI IIPEANPUHUMATEIBCKON
NESTeIbHOCTH;  OCHOBBI  (PMHAHCOBOIA
IPaMOTHOCTH;  MpaBuia  pa3pabOTKH
OM3HEC-TNIAHOB; TOPSIOK BBICTPAHBAHUS
[PE3EHTAIlMH;, KPEIUTHbIE OAHKOBCKHE
NPOAYKTHI,

HOpPMAaTHUBHBIE IIPaBOBBIC aKTEI,
PETyIUPYIOIIUE  TMOPSIOK  IPOBEACHUS
HHBEHTAPH3AIMN aKTHUBOB u
00s13aTENbCTB;

OCHOBHBIC  TIOHATUS  WHBEHTApH3AIHU
aKTHBOB;

XapaKTEPUCTHKY OOBEKTOB, MOJUICKAIIUX
I/IHBeHTapI/ISaIII/H/I;

HeJd W T[EPUOJAUYHOCTh  MPOBEICHHS

WHBEHTApU3allUd UMYIIIECTBA;

3aa44 U COCTaB HHBEHTAPU3ALMOHHOU
KOMHCCHU,

MpOLECC MOATOTOBKM K HMHBEHTApHU3allMH,

MOPSAI0K MOJATOTOBKH pETUCTpPOB
aHAJIUTUYECKOTO y4yeTa 1Mo OO0BEeKTaM
VHBEHTApU3ALINH;

MIEpEYEHb  JIML, OTBETCTBEHHBIX  3a
MOATOTOBUTENBHBIM dTam JuIsl  moadopa
JOKYMEHTalUH, HEOO0XO0 MO JIst
MPOBEICHUSI MHBEHTAPU3aI1U;

COCTAaBIISITh aKT o pe3yJibTaTaM
VHBEHTApU3alNH;

CocTaBnATh CIMYUTENbHBIE BEIOMOCTH U
YCTaHaBJIMBATb COOTBETCTBUC JAHHBIX O
(aKTUYECKOM HAJUYUU CPEJCTB JaHHBIM
OyXTaJITepCKOTO yUeTa;

BBITIONHATh KOHTPOJIBHBIE TPOIEAYPHl U
nux JOKYMEHTHUPOBAHUC, TOTOBUTH n
oOpMIIATH 3aBepIIarOIINe MaTEePHAIbI 110

€CJIM OH HMECT 3HAaHHsA TOJIBKO
OCHOBHOI'0O Marcpuajga, HO HC
YCBOUII €TI0 ueTaneﬁ, AO0IIYyCKacT

HETOYHOCTH, HEJ0CTaTOYHO
MpaBUJIbHBIE (hopMyIUpOBKH,
HapyLIEHUs JIOTUYECKOHN
[IOCJIEI0BATEIbHOCTH B
W3J105KCHU U MIPOrPAMMHOI0
Marepuana, UCIIBITHIBAET

3aTPYAHECHUS IIPU BBIIOJIHEHUHU
IIPaKTUYECKUX 3a]a4;

OLICHKA «HEYJOBJIECTBOPUTEIILHO»
BBICTABJIsIETC  OOyyaromeMmycs,
KOTODPBIM HE 3HAET 3HAYUTEIBLHON
4acTH MPOTPaMMHOI0 MaTepuaia,

JOTTyCKaeT CYILIECTBECHHBIC
OIIIMOKH, HEYBEPEHHO, c
OOJIBIIIMMU 3aTpyAHCHUSIMU

pelaeT MpakTUYECKUE 3aJayu
WA HE CHOPaBIsAECTCS C HUMH
CaMOCTOATEIIBHO.
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pe3ysbTaTaM BHYTPEHHETO KOHTPOJIS.
TpeboBanust k OyXraaTepcKkoil OTUETHOCTH
OpraHM3aLIH; COCTAaB U CoiepKaHue Gopm

Oyxrantrepckoit OTUYETHOCTH;
OyxranTepckuii  OajlaHCc,  OT4ET O
(DMHAHCOBBIX PE3yJbTaTaxX KaK OCHOBHBIE
dbopMbl  OYXTanTEepCKOH  OTYETHOCTH;
METOJIbI TPYIIUPOBKH U TIEPEHECCHUS

00001ICHHOW Yy4YeTHOW WHGOpPMAIUU U3
000pPOTHO-CATBTOBOM BEJIOMOCTH B
dbopMbBl  OYXTanTEepCKOH  OTYETHOCTH;
MPOLIEAYPY COCTABJICHHS MPHIOKCHUNH K
OyXTaJTepCKOMy OaJlaHCy M OTYETy O

(UHAHCOBBIX  pe3yJbTaTax;  MOPSAIOK
OTPAXKEHUS  M3MEHEHHW B  Y4YETHOU
MIOJINTHKE B LETAX OyXraJTepCKOro yuera;
MOPSATIOK OpraHu3alu MOJTy4YeHUs
ayIUTOPCKOTO  3aKJIKOYEHUs B  Cllydae
HEOOXOIMMOCTH;

CPOKHU TMpEACTaBICHUS OyXraiarepckoit
OTYETHOCTH; MpaBuIa BHECCHUS
HCTIpaBJICHUN B OyXranTepcKyro
OTYETHOCTh B  CJIy4da€  BBISBICHUSA
HEMPaBUILHOIO OTpakeHUs
X031 CTBEHHEIX onepauuii;
MeXIYyHapOAHbIE CTaHAAPTHI (PMHAHCOBOMU
oryetHoctTd (MC®DO) wu JlupexTuBbl
EBponeiickoro CooburecTBa 0

KOHCOHHI{HPOB&HHOﬁ OTYCTHOCTH.

B pe3ynbraTe OCBOCHHS AUCHUIUIMHBI
00y4JaroImuics T0JHKEH ymensp:

Pacno3naBate 3amauy u/wiam mpobiemy;
aHAIM3MPOBATh 3a/auy W/WIH MPOOIeMy U

BBIIENATE €€  COCTaBHBIE  YaCTH;
OINpeNIeNIATh 3Talbl PpEIIeHUs 3aJlauH;
BBUSIBIIATE M 3(Q(EKTUBHO  HUCKaTh
uH(popmaluio, HEOO0XOUMYIO JUTS
peleHus 3a/1a4u U/WM TpoOJIeMBl;
COCTaBUTh njaaH JIEUCTBHUS u
peann30BHIBATH €ero; OTIpeNIeNIUTh
HEOOXOMMBIE PECYPCHI.

Onpenensatb  3agaud A TIOUCKA

nH(pOpMaIUK; OMpenensiTh HEOOXOIUMBIC
WUCTOYHUKUA WHPOpMAIUH; TUIAHUPOBATH
MpoLecc  IOMCKa; CTPYKTYpUPOBAThH
nojilyqyaeMyro MH(OpMaIuio; BBLACTATDH
HauboJee 3HAYUMOE B nepeyHe
uHpOpMAaIIUY; OLEHUBATH IMPAKTHYECKYIO
3HAYUMOCTD pe3yJIbTaTOB MIOMCKa;
o(opMIIATH pe3yIbTaThl TOUCKA.

OnpenensitTb aKTyaJlbHOCTh HOPMaTHBHO-
IIPaBOBOM JIOKYMEHTALUU B

Onenka «OTJINYHO»
BBICTaBJIsIETC  o0yyaromemycs,
€CIi OH TIJIYOOKO M THPOYHO
YCBOWJI IIPOIPaMMHBIM MaTepua

Kypca, HCYEpIbIBAIOIIIE,
MocJel0BaTeNbHO,  YETKO U
JIOTHYECKHU CTPOMHO €ro
U3Jaraer, yMeeT TECHO
YBSI3BIBATH TEOPUIO C MPAKTUKOM,
CBOOOJTHO CITpaBJIsieTCs c
3aJjauaMl W BOIIPOCaMH, HE

3aTPyIHSAETCS C OTBETAMH IIPHU
BUJIOM3MEHEHUH 3aJlaHuH,
MPaBUIBHO 000CHOBBIBAET
MPUHATBIE  PEIICHUsS, BIIaJeeT
Pa3HOCTOPOHHUMH HaBBIKAMH U
prueMaMu BBITIOJTHEHUS
MPAKTUIECKHX 3a]1a9;

OIIEHKa «XOpOIII0» BBICTABISAETCS
oOydJaroremMycsi, eciim OH TBEPJIO
3HAeT MaTepHual Kypca, TpaMOTHO
U 0 CYLIECTBY M3J1araeT €ro, He
JIOTTyCKasi CYIIECTBEHHBIX

OrneHka pe3ynbTaToB
BBITIOJTHEHU S
MIPAKTUIECCKIX
pa0or.

OreHka BBITIOJIHEHHS
CaMOCTOSITENTbHBIX
pa0or.

Tecr.

VYcTHBIi ompoc.
[TnceMeHHBI onpoc.
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npodeccHoHaIbHON JeATENbHOCTH;
NPUMEHATh  COBPEMEHHYK)  HAYYHYIO
npodecCHOHATIBHYIO TEPMHHOJIOTHIO;
OIPCACIIATL U BBICTpAaWBATh TPACKTOPHUU
npodecCHOHATIBLHOTO pa3BUTHUSA u
camo00pa3oBaHuUs.

Opranu3oBbIBaTh padOTy KOJUIEKTHBA U
KOMaH/BbI, B3aPIMOI[eI>iCTBOBaTB C
KOJUIETaMH, PYKOBOJCTBOM, KIIMCHTAMH B
X07ie Mpo(eCCUOHATBHOM 1eATEILHOCTH.
'paMOTHO W37maraTb CBOM MBICIH U

oopmIATh JIOKYMEHTBI o
npodeccnoHanbHOM TEMaTHUKe Ha
roCyJapCTBEHHOM  S3bIKE,  MPOSBIATH

TOJICPAHTHOCTH B pab0O4YeM KOJIIIEKTHBE.
[TpumensITh cpeacTBa MH(POPMAIIMOHHBIX
TEXHOJIOTUI TUIS pelieHus
npoecCHOHANTBHBIX 3aJ1ad; UCIOJb30BaTh
COBPEMEHHOE ITPOrpaMMHOE OOeCIIeueHHE.
Ilonnmartnb o0t CMBICH YEeTKO
MIPOU3HECEHHBIX BBICKa3bIBAaHU I Ha
U3BECTHBIE TeMbl (MpodeccuoHanbHbIe U
OBITOBBIC), TOHUMATh TEKCTHI Ha 0a30BbIC
npodeccuoHanbHbIe TEMbI; y4aCTBOBATh B
IUaiorax Ha  3HAKOMbIe oOmue WU
npodeccuoHanbHble  TEMBI,  CTPOUTH
MIPOCTHIE BBICKAa3bIBaHUS O cebe M O CBOEH
npodeccnoHanbHOM JESITEIIbHOCTH;
KpaTko 0OOCHOBBIBATh M OOBSICHUTH CBOM
necTBus  (TeKylle U TIUIAaHUPYyeMbIe);
MUcaTh MPOCTHIE CBSI3HBIC COOOIIEHUS HA
3HAKOMBIE WIH MHTEPECYIOIINE
npo¢eCcCuOHAIBHBIE TEMbI

BbBISBISTE JTOCTOMHCTBA U HEAOCTATKU
KOMMEPYECKON HUJEH; MPE3ECHTOBATh HJICH
OTKpBITHSI ~ COOCTBEHHOro  Jeia B
npo¢ecCuOHAIBHON NIesATEeTbHOCTH;
oopMIIATh OH3HEC-TINIaH; PACCUUTHIBATH
pasMepsl  BBIIUIAT TI0  MPOIEHTHBIM
CTaBKaM  KpEIWTOBAHUS;  OINPEACTATh
WHBECTUITUOHHYIO MPUBJIEKATEIILHOCTh
KOMMEPUYECKHUX uaen B pamKax
npo¢eCcCuOHATBHON JIesATeTLHOCTH;
MPEe3eHTOBATh OW3HEC-UJICI0; OIMPEACTATh
HUCTOYHUKH (DUHAHCHUPOBAHUS.
OnpenensiTb 1eNd U MEPUOTUIHOCTH
MIPOBEJICHUST MHBECHTAPU3AIIHH;
PYKOBOJICTBOBAThCS HOPMAaTHUBHBIMHU
MPABOBBIMU  aKTaMH, PETYJIUPYIONTUMHU
MOPSAIOK TIPOBEJICHUSI HHBEHTApU3ALUN
aKTHBOB;

ITIOJIB30BAaTbLCA CIIELMaJIbHOM

HETOYHOCTEM B  OTBETE Ha
BOHpOC, HpaBI/I.HBHO HpI/IMeHHCT
TEOPETHYECKHUE TIOJIOKCHUS TIPH

peIICHUU MMPAKTHYCCKUX
BOIIpOCOB W 3a44a4, BJIaJACCT
HGOGXOI[I/IMBIMI/I HaBbIKaMH n

IIpUEMaMHU UX BBIIIOJIHEHUS;

OLICHKa  «YJOBJIETBOPUTEIHHO»
BBICTABJIsIETC  OOyyaromemycs,
€ClIi OH HMEET 3HaHUs TOJbKO
OCHOBHOI'O MaTepuaja, HO He
YCBOWJI €ro JETaJeH, NOIyCKaeT

HETOYHOCTH, HEJ0CTaTOYHO
IIPaBUJIbHBIE (bOopMyYIHPOBKH,
HapyLIEHUs JIOTUYECKON
IIOCJIE0BATENBHOCTH B
U3JI0KEHUU IIPOrPaMMHOIO
MaTepuana, UCIIBITBIBACT

3aTPYAHEHUS IIPU BBIIIOJIHEHUHU
IIPaKTUYECKUX 3a]a4;

OLICHKA «HEYJOBJIETBOPUTEILHO»
BbICTaBJIsIETC  OOyyaromemycs,
KOTOPBIMA HE 3HAET 3HAYUTEIBLHON
4acTH MPOTPaMMHOI0 MaTepuaa,

JOTTyCKaeT CYILIECTBEHHBIC
OIIIMOKH, HEYBEPEHHO, c
OOJIBIIIMMU 3aTpyAHCHUSIMU

pemacT MPAKTUYCCKUE 3adavu
WM HC CHpaBIACTCA C HHUMU
CaMOCTOSATCIIbHO.
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TEPMHUHOJIOTHEH npu MIPOBEICHUU
WHBEHTapHU3aIlNH aKTHBOB;

JaBaTh XapaKTePUCTUKY aKTHUBOB
OpraHu3anuu

[Topsimox  cocTaBiaeHUS  CIMYUTENbHBIX
BEJIOMOCTEN B Oyxrantepuu U
YCTaHOBJICHHUE COOTBETCTBHUS JaHHBIX O
(haKTHYECKOM HAIWYMH CPEACTB JaHHBIM
OyXrajiaTepckoro y4era,

IpPOLEAYPY  COCTaBJIEHMsSI  aKkTa IO
pe3ylibTaTaM HHBEHTApU3ALIUU.

OTpaxxaTb HapacTalOIIMM HUTOTOM Ha
cuerax OyXraiarepckoro yuera
UMYIIECTBEHHOE u ¢dunancoBoe
MOJIOKEHWE OpraHu3allud; OMNpEeIeiTh
pe3yJIbTaThl XO35IMCTBEHHOMN AEATEIbHOCTH
32 OTUETHBIM  TEPUOA;  3aKpbIBATh
OyXrajnTepcKue PpEerucTpbl W 3aloJHSTH
dbopmMBl  OyXTanTepCKOW OTYETHOCTH B
yCTaHOBJICHHBIE 3aKOHOAATEIHCTBOM
CPOKH; YCTaHaBIMBAaTh  HMJIEHTUYHOCTh
nokasarenel  OyXralTepcKuX  OTYETOB;
OCBaMBaTh HOBBIE (POPMBI OyXTaaTepCKOU

OTYETHOCTH, aJalTUPOBATh
OyXraiTepcKyro (¢puHaHCOBYIO)
otyeTHOCTh Poccuiickoit Depepannu K
MexayHapoaHbIM CTaHJlapTam

(UHAHCOBON OTYETHOCTH.




