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1. HAUMEHOBAHUE JUCHUIIJIMHBI (MOAYJIA), HEJIU U 3ATIAYU OCBOEHUSA
JUCIHUIIVIMHBI (MO Y JIS)

1.1. HamMeHOBaHMe JUCHUILINHEI

Opranuzanus paboThl KaAPOBOH CITY>KOBI

1.2. leapb AMCHUILIHHBI

dopmMupoBaHHEe 3HAHUHN O CYIIHOCTH JIEATETLHOCTH KaAPOBOM CITy KOl OpraHU3alyy 1
YMEHMH UX UCIOJIB30BaTh B YCIOBUAX KOHKPETHBIX OPraHU3ALNN.

1.3. 3agaum M cHUMNIMHBI

B xoze 0cBOCHHS JUCLUIIIMHBI CTYICHT JNOJDKEH PEIIaTh TAKUE 3a1a4M KaK:

® YCBOCHUE OCHOB (DOPMUPOBaHUS KaIPOBOM MOJIUTUKU OpraHU3aluu U GakTOpOB BIIUS-
HUS Ha HEe;

® BBIPA0OTKA HABBIKOB JTUATHOCTUKHU OCOOEHHOCTEH, THUIIAa KaJPOBOI MOJUTHKH OpTraHU-
3alluu;

® 03HAKOMJICHHE C METOJAMH IIJIAHUPOBAHM IIEPCOHANIA;

e BbIpa0OTKa CIIOCOOHOCTU IMPUMEHSTh 3HAHUS Ha MpaKTHKE B MpodecCHoHaNbHON nes-
TEIbHOCTH.

2. IEPEYEHD IIVTAHUPYEMBbIX PE3YJIbBTATOB OBYYEHUS 110 JUCHUIIJIMHE
MOAYJII0), COOTHECEHHBIX C TIJIAHAPYEMBIMH PE3YJIbTATAMHA
OCBOEHMSA OBPA30OBATEJIBHOU ITPOI'PAMMBbI

[Iponiecc uzydeHust quCHUILIUHBI (MOayJsi) «Opranuzaiust padoThl KaJpoBOM CITY>KOBI»
HampaBlieH Ha (OPMUPOBAHUE CIEAYIOMINX KOMIIETECHITUI:

Kon n HauMeHOBaHNEe KOMIICTCHIIUN
BBIITYCKHUKA

Kon n nanmMeHoBaHue WHIUKATOPA JOCTUXKEHUS
KOMIIETEHIINH

YK-1. CnocoGeH oCylecTBIATh MO-
WCK, KPUTHYECKUN aHAIN3 U CHUHTE3
uH(pOpMaLIUY, TPUMEHATH CHUCTEM-
HBIN TOJXOJ ISl pelIeHUsl MOCTaB-
JIEHHBIX 3a7a4

VYK-1.1. 3naer wmeroauku cbopa, o0pabOTKu U
0000mieHnss HMHPOPMALIMK, METOJAUKH CHCTEMHOTO
MOJIX0/Ia AJISl PELICHUS TTOCTaBICHHBIX 3a/1a4.

VK-1.2. Ymeer aHanu3upoBath U CUCTEMAaTU3UPOBATH
pPa3HOPOJHBIE JAaHHBIE, OCYIIECTBISITh KPUTHUECKUN
aHaM3 ® CHHTe3 WH(MOpMAINH, TIIOJyYeHHOH U3
pa3HbIX MCTOYHUKOB, OIEHUBaTh 3(H(HEKTUBHOCTH
IpoIelyp aHaIn3a MpoOJIeM W TPUHITHS PEIICHUH B
npodecCHOHATBLHOMN 1eATEbHOCTH.

VK-1.3. Brnageer werogamu HayyHoro cOopa,
00paboTKH U 000011eHus uHpopManuy,
MpPaKTH4YECKOH  paboThl ¢  MHPOPMAIMOHHBIMU

HUCTOYHUKAMH, MCTOAAMHM CHCTCMHOI'O IoAxXxoda aJid
PECIICHUA TOCTABJICHHBIX 3aaa4.

I[IK-6 Cnocoben pa3pabarbiBaTh
cucTeMy OpTaHu3aIuH Tpynaa
nepcoHasna u HOPSI/IOK

HOPMHUPOBAaHMS TpyJa MEepcoHana U
KaJpOBOH  CIy’)OBI C  yd4eToM
paloHaIbHON OpraHU3aliy TpyJaa

[1K-6.1 Pa3pabareiBaeT cHCTeMYy OpraHHU3alUd H
HOPMHUPOBAaHUS TpyJa IEpcOHala C OIpeAeIeHUEM
TPYJAOEMKOCTH, HOPMaTHUBHOU YHCIIEHHOCTH,
rpa¢uKoB pabOT U YCIOBHM OIJIATHI TPY/la IEPCOHANIA.
[1K-6.2 Opranusyer IesTeNbHOCTh KaJpOBOil CITykKOBI
OpraHHU3aliy C Y4€TOM SKOHOMHUKHU TPyAa.

I1K-6.3 Brenpser METObI palMOHAIBHOMN
OpraHM3aly Tpy/ia U OepeKIMBOrO MPOU3BOICTRA.
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3. MECTO JUCIHUILUIAHBI (MOJYJSA) B CTPYKTYPE OBPA3OBATEJIbHOMN
ITPOI'PAMMBbI

Vuebnas mucuummHa «OpraHu3anust padOThl KaJpoBOW CIYXKObI» OTHOCHTCS K
SJIEKTUBHBIM  JUCLUMIUIMHAM  YacTH  y4eOHOro IutaHa, QOpMHpPYeMOW  yYaCTHHKaMHU
00pa3oBaTeNbHBIX OTHOLICHUH, 0 OCHOBHOHM Ipo(ecCHOHaNbHONW 00pa30BaTeIbHON MpOrpaMme
no HampasieHuto noAarotoBku 38.03.03 YmpasneHue nepcoHanoMm, HapaBiIeHHOCTh (IpoduIib)
VYrpaBieHne nepcoHaNIoM OpraHU3aluH.

4. OBBEM JUCHOMIUIMHBI (MOAYJIS) B 3AYETHBIX EJUHHALAX C
YKA3AHUEM KOJIMYECTBA AKAJEMHUUYECKHX YACOB, BBIJEJEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOIIETOCSI C TIPENOJABATEJEM (IO
BUJAM VYUYEBHBIX 3AHSATHIl) U HA CAMOCTOSITEJIBHYIO PABOTY
OBYYAIOIINXCS

OO6mast TpyaoeMKOCTh (00bEeM) IUCHUIUIMHBI COCTaBisieT 4 3adeTHble eauHuibl, 144
aKkaJgeMuYecknx vaca. JucuumimHa u3ydaercs Ha 3 Kypce B 5, 6 cemecTpax.

CocTaB 1 00beM JMCUMILIMHBI U BUbI Y4eOHBIX 3aHATHI

Bun yueOHbIx 3aHATHIA Bcero Pa3ﬂeé1 CHITE TIO CeMe%TpaM

O6m1as TpygoeMkoctb, 3ET 4 2 2
OO6m1ast TpyA0€MKOCTb, 4ac. 144 72 72
AyIUTOpHBIE 3aHATHSI, Yac. 52 28 24

Jlexnuu, yac. 26 14 12

[IpakTuueckue 3aHsTHS, Hac., 26 14 12

B T.4. B ()OpM€ NMPAKTHYECCKOM IMOJTOTOBKH. 26 14 12
CamocrosiTenbpHas paboTa 83 44 39
KypcoBoii mpoekT (pabota) - - -
KonTtpoms 9 - 9
By utoroBoro KOHTposis (3a4eT, 9K3aMeH) 9K3aMeH - HK3aMeH

5. COAEP) KAHUE JIUCIMUIIJIMHBI (MOAYJIsA), CTPYKTYPUPOBAHHOE I1O
TEMAM (PA3JEJIAM) C YKA3BAHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJEMUYECKHUX YACOB U1 BUJOB YYEBHbBIX 3AHATUU

5.1. Conep:xaHue TUCHHUIJIMHBI

Tema 1. Kaaposas ciy:k0a u cTpaTerusi pa3BUTHSI OPraHU3alUH

Crparerus opraHM3aluy U KajapoBas ciyx0a. OnpezneneHue, IPUHIUIBI Pa3pabOTKU U
YPOBHM KajpoBoW NOJUTHKU. KangpoBas mnonuTuka M Kazaposele mpoueaypsl. Kanposas
nporpamMMa opranuszanuu. Jluarnoctuueckas mojens (YII-mozaens) B ynpaBieHUN EPCOHATIOM:
BO3MOKHOCTH aHajn3a, IUIAHUPOBAHMS U INPOTHO3MPOBAHUs KaIpOBBIX IporeccoB Kpurepum
3P PEKTUBHOCTH U PEe3yJIbTATUBHOCTU KaJpPOBON MOJUTHUKHA OpraHHU3aLUHU. 3aKOHOAATEIBCTBO O
rOCy/1IapCTBEHHOW W MYHMIMIAIbHOU ciiyxk0e B PD u OCHOBBI rocyaapCTBEHHOW KaJpoBOM
MOJINTUKHU.

Tema 2. Cy0beKTbl U 00beKThI KaJpOBOH CJIYKObI

Lenmn w ¢yHKIMM pPYKOBOAMTENEW pA3JIMUYHBIX YPOBHEH B pealM3allud KaJpoBOH
cinyx0b1. [IpodeccrnoHanbHO-IOKHOCTHAS CTPYKTypa opraHuzanuu. [ocyaapcTBeHHbIE U
MYHMIMIAIbHBIE JOKHOCTH, KATETOPUU U IPYIIIIBL.

Tema 3. VYmnpasieHue NEepCOHAJOM KaK 0c00bl BHJI HPodecCHOHATBHOM
AeATeJbHOCTH

Hcrtopusi craHOBIEHHS M DPa3BUTHS KaJIpoBbIX CiykO opranuzauuud. CoBpeMEeHHbIE
KaJ[pOBBIE CITYXKOBbI: 11€1H, (YHKIIMHU, CTPYKTYpa, IepCOHAI.
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Tema 4. Poccuiickasi kaapoBasi NMOJMTHKA B cdepe rocyIapcTBEHHOH CJIy:KObI:
HCTOPHS, 3AKOHO/AATe/IbHbIE OCHOBBI, COBPEMEHHbIE TeHIeHIINH

ConeprxkaHre COBPEMEHHON POCCUMCKOM KaJpOBOM MOJIMTUKH B c(hepe ToCyAapCTBEHHOTO
U MyHUIMNAIbHOTO ympaeieHus. [lpuHmumel rocymapcrBeHHoil  cinyxObl. IlpaBa wu
OTBETCTBEHHOM T'OCYJAapCTBEHHOr0 ciyaulero. IlpuopuTeTHple HampaBiaeHusi KaJapOBOU
MOJIUTUKHU B cepe roCcyTapCTBEHHOTO ¥ MYHHIIUITAILHOTO YIIPABICHUSI.

Tema 5. KagpoBoe niiannpoBaHue

CymHOCTh, I[eNH, 3aJa4d KaJpoBOro IiaHupoBaHus. OnpeneneHue MOTPEOHOCTH B
IIepCOHAJIE.

Mapketunr nepcoHasia. HopmupoBaHuWe M y4deT YHCICHHOCTH NepcoHana. Kaaposbiid
pe3epB: popMupoBaHue, 1Iefu padoThl, BUJIbI pe3epBa.

Tema 6. PersiameHTanus nesiTeJIbHOCTH MEPCOHAJIA

Copepxanue paboThl 0 (HOPMHUPOBAHUIO OPraHU3ALMOHHON CTPYKTYPHI YIIPABJICHUS.

[TonoxxeHuss 0 CTPYKTYpHBIX MOAPA3ACIICHUSIX OpraHu3auuu. [[0JKHOCTh B CTPYKTYpeE
YIPaBJICHUS U €€ OPraHU3alUOHHOE PErIAMEHTUPOBAHME.

Tema 7. KoHTpoJib KaIpOBBIX IPOLIECCOB

AHTUIIMNIAIIMOHHAS CUCTEMA aHAJIM3a U y4eTa COIMAIbHO-TICUXOJIOTHYECKUX (aKTOPOB B
VIOpaBICHUU TEPCOHAJIOM. JIMATHOCTUKA U YIPEXKIACHHE HETaTUBHBIX  IOCIEICTBUIA
HEKOMIIETEHTHOTO ympaBieHus. «KaapoBblii mHOpTpeT» OpraHu3alud B CTAaTUCTUKE U B
JTUHAMUKE.

Tema 8. OTHOLIEHNUSI B OPraHU3aAUMN

PykoBomurenn u mnomuuHeHHble. DyHKIUH, OO0S3aHHOCTH, KAa4YeCTBA PYKOBOJUTEIIS.
PykoBonutens u nunep. [logunnennsie u ux o6s3aHHOCTH. «OJHOMEPHBIE» H «MHOTOMEPHBIE
CTHUJIN YTIPABIICHUS)

5.2. Temarnueckuii mjian

KonunuectBo yacoB
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5 cemecTp
Tema 1. Kanmposas ciyxba u crparerus
AP y p 18 | 8 4 2 2 2

Pa3BUTHA OpraHU3allnn

Tema 2. CyOBeKkTbl M OOBEKTHI KaJIpOBOU 18 8 6 3 3 3

CITYKOBI

Tema 3. VmnpaeneHue mepcoOHANIOM —Kak

0COOBIi BUJ npodeccuoHanbHol | 18 8 6 3 3 3
JeSITeNIbHOCTH

Tema 4. Poccuiickas kanpoBasi IOJMTHKA B
cdepe TOCyAapCTBEHHOH CIy»XObl: HCTOpUS,
3aKOHOJATEIbHbIE OCHOBBI, COBPEMEHHBIE
TEHACHIIUN

18 10 6 3 3 3

Tema 5. KagpoBoe nanupoBaHue 18 10 6 3 3 3

Hroro 3a S cemectp 72 44 28 14 14 14
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6 cemecTp
Tema 6. PermameHtanuss JOeITEIbLHOCTU 18 12 8 4 4 4
IepcoHaIa
Tewma 7. KoHTpoJIb KaAPOBBIX MPOIIECCOB 18 13 8 4 4 4
Tema 8. OTHOLIEHUS B OpraHU3aluu 18 14 8 4 4 4
KonTtposnb 9 9
HToro 3a 6 cemecTp 72 39 24 12 12 12 9
HToro nmo gucuunjinHe 144 83 52 26 26 26 9
Bcero 3a4eTHBIX eXHHUILL 4
5.3. JlekuMoHHbIE 3AHATHSA
dopmupye
Tema Conepxxanue yac. Mble
KOMIIETEH
115031
Tema 1. KagpoBast monutuka | CTpaterus oOpraHu3alud © KajpoBas | 2 YK-1
U CTpaTerus pa3sBUTUSA IIOJIUTHUKA. [1K-6
OpraHu3aluu Onpenenenue, TPUHLHUIB pa3pabOTKU U
YPOBHH KaJpPOBOU MOJIUTHUKH.
KanpoBass monutuka W KaapoBBIE
IPOLEAYPBHI.
Kanpoast mporpamma opranusaiuu.
Huarnoctuueckass monens (YII-monens)
B yIpaBJICHUU MIEPCOHAIIOM:
BO3MOXKHOCTH aHaJIn3a, IJIaHUPOBAHUS U
MIPOTHO3UPOBAHUS KaIPOBBIX MTPOLIECCOB.
Kpurepun 3P PEKTHBHOCTH u
PEe3yIbTaTUBHOCTH KAaJIPOBOM MOJUTUKU
OpraHH3aIiy.
3aKOHO/IATENBCTBO O TOCYJAPCTBEHHOMN U
MYHHUIMNIATIBHON city:k0e B PD u 0CHOBBI
rOCYJIapCTBEHHOM KaJAPOBOW MOJUTHUKH.
Tema 2. CyOvexktet u |llemn w  ¢dysxkoum — pykoBoamreneit | 3 YK-1
OO0BEKTHI KaIPOBOW MOMUTHKHU | pa3JMYHbIX ypOBHEH B pealu3aluu [1K-6
KaJpOBOW MOJIUTHKH.
[TpodeccrnonanbHO-10IKHOCTHAS
CTPYKTypa OpraHHu3aliH.
l'ocynapcTBeHHBIE W MYyHUIUINAIbHBIC
JTIOJDKHOCTH, KaTETOPUHU U TPYIIIBI.
Tema 3. Vnpasnenue | Micropuss CTaHOBIEHUS M pa3BUTUA | 3 YK-1
MIEPCOHAIOM KaK OCOOBIN BUJ | KaJPOBBIX CIY>KO OpraHu3allly. [1K-6
npogeccuoHaTbHON CoBpeMeHHbBIE KaIpOBbIE CITYKOBI: IIEIH,
NEeSATeTbHOCTH GyHKIUH, CTPYKTYpa, EPCOHAIL.
Tema 4. Poccuiickas | ComepxaHue COBpEMEHHOW pOCCUUCKOHM | 3 YK-1
KaJpoBasi MOJUTHKA B cdepe | KaapoBOi TTOJTUTUKHU B chepe ITK-6
rOCy/IapCTBEHHOW  CIYKOBI: | TOCYAapCTBEHHOTO W MYHHUIUTAIBHOTO
UCTOpUS, 3aKOHOJATENIbHbIE | YIIPABIICHUS.
OCHOBBI, coBpeMeHHbIe | [[pUHIUIIBI TOCYIapCTBEHHOMN CITYKOBI.
TEHACHIINHA IIpaBa " OTBETCTBEHHOU

rOCYJapCTBEHHOT'O CIIYKaLIETO.
IIpuopuTeTHBIE HanpaBJICHUs KaJIpOBOU
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MOJIUTUKHA B cpepe rocylapCTBEHHOTO H
MYHHIMIIAIBHOTO YIIPABICHUS.
Tema 5. KagpoBoe | CymHocTb, 11, 3aJadyd  KaJgpoBOrO YK-1
[JIAHUPOBAHUE [JIAHUPOBAHUS. [1K-6
Onpeznenenue NoTpeOGHOCTH B IIEPCOHATIE.
MapxkeTuHr nepcoHaia.
HopMupoBaHnne u y4YeT YHCICHHOCTH
IepcoHaIa.
Kanposslii peseps: popmupoBaHue, LeIu
paboThl, BUABI pE3EPBA.
Tema 6. Pernmamenranus | Coaepkanue paboThl 10 (HOPMUPOBAHHIO YK-1
JEeATEJIbHOCTH IIepcoHaa OpraHM3alMOHHON CTPYKTYpPBI [1K-6
YIPaBIEHUS.
ITonoxenns 0 CTPYKTYPHBIX
NOZIpa3eIICHUAX OpraHM3alyH.
JIOJKHOCTh B CTPYKType yHpaBleHHUS U
ee OpraHu3alMOHHOE
peraaMeHTHpPOBaHHUE.
Tema 7. KoHTpob KagpOBbIX | AHTULMIALMOHHAA CHCTEMa aHalu3a u YK-1
MPOLIECCOB yuera COLMATBHO-TICUXOJOTHYECKUX I1K-6
(GakTOpOB B YHpPABICHUU IMEPCOHAIOM.
JMArHOCTHKA U YIPEKIEHHE HETaTUBHBIX
IIOCJIEACTBUU HEKOMIIETEHTHOT'O
ynpasieHus.  «KagpoBeli  moprper»
OpraHM3alMd B  CTaTUCTUKE U B
JIMHAMUKE.
Tema 8. OrtHomenus B | PykoBoaurenu u [IOJYMHEHHBIE. YK-1
OpraHu3aluu DyHKIUH, 00s3aHHOCTH, KayecTBa I1K-6
pykoBoguTensa. PykoBogutens u Juaep.
Iloguuuenusle W ©X  00SA3aHHOCTH.
«OZIHOMEPHBIE « «MHOTOMEPHBIE CTHUIIN
YIOPaBJIECHUS»
5.4. IIpakTnyeckue 3aHATHA B opMe NPAKTHYECKOH MOATOTOBKH
dopmupye Meroas! n
MbIE bopmbl
Tema Copnepxanue yac. | KOMIIETeH KOHTPOJISt
U bopMHUpyeMbIX
KOMITETCHIINI
Tema 1. Kanposas Buner crparernit w Bunmel | 2 YK-1 CooOuienue
MIOJINTUKA U CTPATETUS KaJIpOBOM INOJIMTHKHU: MOMCK [1K-6
pa3BUTHS OpraHU3aLUU COOTBETCTBHSI
Tema 2. CyObekThl 1 AHanus KagpoBo | 3 YK-1 Coobmenue.
00BEKTHI KaIPOBOI MHOJUTHUKH, Briasienne TIK-6 [IpezenTanms
MIOJINTUKU ¢dakTopoB BiusHUsA. O1eHKa pelieHus
CUTYyaluu (Keichl) Keiica
Tema 3. VYmnpasnenue | CocraBneHue nopTpeToB | 3 YK-1 IIpoBenenue
MEPCOHAIOM KaK OCOOBIN | JOIKHOCTEH KaJIpOBBIX [1K-6 Mpe3eHTalNN
BUJl TPOQEeCcCCHOHATBHOM | CIyKO TBOPUYECKOTO
NeSITeNIbHOCTH 3a/laHus,
OTBETHI HA




BOIIPOCHI
Tema 4. Poccuiickas Kanposas MOJIATHKA 3 YK-1 3amura
KaJpoBasi MOJINTHKA B Poccuu: PUOPUTETHBIC [1K-6 pedepara
cdepe rocy1apcTBEHHON | HAaNpaBJICHUS
CIIyKOBI: CTOPUS,
3aKOHOJAATEIbHbIC
OCHOBBI, COBPEMEHHBIE
TEHJCHIINH
Tema 5. Kanposoe Omnpenenenue MPHOPUTETOB | 3 YK-1 Coobmenue
IJIAHUPOBAHUE B KaJIpOBOM MOJIMTHUKE. I1K-6
Tema 6. Pernamenranus | Bunbt pernameHToB. | 4 YK-1 Coobmenue
NEITEILHOCTHU [IpaBuna cocraBiaeHus TIK-6
nepcoHajia
Tema 7. Kourpons | Pelienue keicos. 4 YK-1 [IpezenTanus
KaJPOBBIX MPOLIECCOB I1K-6 pemeHns
Keica.
CooOuienue
Tema 8. Ortnowenus B | Iloptper nunepa. 4 YK-1 Kountponbnas
OpraHHU3aIiH Onpenencane THIIA I1K-6 pabora
paboOTHHKA u
3QPEKTUBHBIX  CpPEACTB
BO3JICHCTBUS HA  HEro
(xeichl).
5.5. CamocTosiTe/ibHasi pa6oTa 00y4arouXCcs
Metonsl 1
B . dopmupyemeie (bopmet
Tema CaMOCTOSITEIIbHOU qac. KOHTPOJISt
KOMIIETEHIIUH
paboThI (dopMupyemMbIxX
KOMIIETEHLINI
Tema 1. Kanposas [ToaroroBka BompocoB | 8 YK-1 CooOuienne Ha
MOJIMTHKA U CTpAaTerus | AJid IIPaKTUYECKOTrO I1K-6 IPAKTUYECKOM
pa3BUTHS OpraHU3allMU | 3aHATHS HA  OCHOBE 3aHSTHH.
U3Y4YEHHs] OCHOBHOM U IIposepka
JIOTIOJIHUTEIIbHOMN coBaps.
JTUTEPaTyPHI
Pabora co cinoBapem
Tema 2. CyObekTsl 1 [ToaroroBka BompocoB | 8 YK-1 Coobmienne Ha
00BEKTHI KaJIPOBO TS MPAKTUYECKOTO [TK-6 MPAKTUYECKOM
MIOJINTUKA 3aHATHA Ha OCHOBE 3aHITHH.
W3y4YEeHUsI OCHOBHON U ITpoBepka
JIOTIOTHUTEIbHOU BBITIOJTHEHUS
JUTEPaTyphI 3a/laHui JUISI
Pabota co cioBapem CaMOCTOSITEIILHO
71 paboThI
CTYJEHTOB
[IpoBepka
cJoBaps
Tema 3. YpaBnenue [TonroroBka BompocoB | 8 YK-1 [IpoBepka
IIEPCOHAJIOM KaK JUISL MIPaKTUYECKOTIO [1K-6 BBITIOJTHEHUS
0COOBIN BUI 3aHSITHSI Ha  OCHOBE 3aJaHIHN JIs
npodeccuOHATbHON W3Y4YEHHs] OCHOBHOW U CaMOCTOSITEIILHO
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JNeATEIIbHOCTH JIOTIOJIHUTEIIbHOM 171 paboThI
JUTEPATyPBI CTYJEHTOB
IToaroroBka
TBOPUYECKOTO 3aJaHMsI
Tema 4. Poccuiickas [TonroroBka Bompocos | 10 VK-1 IIpoBepka
KaJIpoBas MOJINTUKA B | JJIA IIPaKTUYECKOIO I1K-6 BBITIOJTHEHUS
chepe 3aHATHS HA  OCHOBE 3a/laHui TUTSI
roCyIapCTBEHHOU U3Y4YCHHUs] OCHOBHOU U CaMOCTOSITEIILHO
CITyOBbI: UCTOPHS, JIOITOJTHUTEIIbHOU 171 paboThI
3aKOHOZATEIIbHBIE JUTEPATypHI CTYJEHTOB
OCHOBBI, coBpeMeHHbIe | [loaroroBka pedepara 3amura
TEHJCHIUU pedepata Ha
IPAKTUYECKOM
3aHATHH
Tema 5. Kanposoe [ToaroroBka Bompocos | 10 YK-1 CooOuienne Ha
IJITAHUPOBAHUE JUIS IIPaKTUYECKOIO [1K-6 IIPAKTUYECKOM
3aHATHSA Ha OCHOBE 3aHITHH.
WU3y4YEeHUS OCHOBHOM U IIpoBepka
JIOTIOTHUTEIIbHOM BBITNIOJTHEHUS
JUTEPATypBI 3alaHui JUISL
Pabora co cinoBapem CaMOCTOSTENIEHO
i paboThI
CTY/JICHTOB.
IIpoBepka
cioBaps
Tema 6. [ToaroroBka BompocoB | 12 YK-1 [IpoBepka
PernamenTanus U IIPAKTUYECKOr 0 [1K-6 BBIIIOJTHEHHUS
JESATEIBHOCTH 3aHATHA Ha OCHOBE 3alaHui TUISL
IepcoHalIa WU3y4YeHUs OCHOBHOM U CaMOCTOSITEIIEHO
JIOTIOJIHUTEIbHOMN 71 paboTHI
JUTEPaTyphI CTYJICHTOB.
Coobmienne Ha
PAKTUYECKOM
3aHSTHH.
Tema 7. Kontpons | IlogroroBka Bompocos | 13 YK-1 [IpoBepka
KaJIpOBBIX ITPOLIECCOB JUIS IIPaKTUYECKOTrO I1K-6 BBITIOJTHEHUS
3aHATHS Ha OCHOBE 3a1aHUI JUTS
U3Y4YEHHUs] OCHOBHOW U CaMOCTOSITEIILHO
JIOTIOJIHUTEIIbHOMN 171 paboThI
JUTEPATypBI CTYJIEHTOB.
CooOuienne Ha
IPAKTUYECKOM
3aHITHH.
Tema 8. OtHomenus B | [lonroroBka Bompocos | 14 YK-1 IIpoBepka
OpraHu3aluu s MPAKTHYECKOTO [1IK-6 BBITIOJTHEHUS
3aHATHSA Ha OCHOBE 3a/laHui TUISL
U3Y4YEeHUsS] OCHOBHOU U CaMOCTOSITEIIBHO
JIOTIOJIHUTEIIbHOM 71 paboThI
JUTEPaTyphI CTYJEHTOB
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6. ®OHJI OIIEHOYHBIX CPEJICTB JIUISI MPOBEJAEHNS TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH H MIPOMEKYTOYHOM ATTECTAIIAN OBYYAIOINXCHA 11O
JTACIHATIIAHE (MOJY.JTIO)

@DOH/I OLEHOYHBIX CPEJCTB Il MPOBEACHHS TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH U
npoMmexxyTouHoi arrectanuu (nanee — @OC) mo auctumumae «Opranuzaus padoThl KaJapoBOi
CITyOBI» MIPEJICTABICH OTACIBHBIM JOKYMEHTOM H SIBIIIETCSI 4YaCThIO paboveil MporpaMMmel.

7. IEPEYEHb QCHOBHOfI U JTONOJHUTEJBHOM YUEFHOM JIMTEPATYPHI,
HEOBXOJINMOMU JJIs1 OCBOEHUA JUCHUITJIMHBI (MOY JIS)

OcnosHas tumepamypa:

DJIeKTPOHHbBIE U31aHN (3J1eKTPOHHBbIE pecypchl)

1. KagpoBasi mONMTHKA U KaPOBBINA ayIUT OPTaHU3aAIMK: YICOHHK I By30B / TI0J] OOIII.
pen. JL.B. ®ormnoi. — Mocksa: IOpaiit, 2026.— 478 c.— TekcT: 53neKTpOHHBIA //
O6pazoBarenpHas 1maatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/588473 (mara
obpaenus: 18.05.2026).

2. Operos, 10.I'. KagpoBas moJiMTHKa U KaJpOBOE IUIAHUPOBAHKE: YICOHUK U TPAKTHKYM
st By3oB/ FO.I'. Onmeros, B.B. IlaBnoBa, JI.C. baObiHuHa. — 4-¢ u3Md., mepepad. w JIOM. —
Mocksa: HOpaiit, 2026. — 707 c. — Tekct: snextponHbiii // ObOpazoBatenbHas miuaTdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/588378 (mara obpamienus: 18.05.2026).

3. YmpaBieHHE 4YeIOBEYECKMMHU pEeCypcaMu: YYCOHHK M TPAKTUKyM Uil BY30B/ IOJ
o6mr. pen. O.A. JlammoBoi. — Mocksa: FOpaiit, 2026. — 406 ¢. — Tekcr: 37MeKTPOHHBIN //
Ob6pazoBarenbHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583318 (mara
obpaienus: 18.05.2026).

JlonmoJHUTEeIbHbIE HCTOUHUKH (NpU He0OX00UMOCIU)

1. UcaeBa, O.M. YmpaBjicHHE YEJIOBCUCCKHUMH PECYpCaMU: YUCOHHK M MPAKTUKYM JIJIS
By30B/ O.M. HcaeBa, E.A. IIpunopoBa. — 2-e uszn. — Mocksa: Opaiit, 2026. — 172 c. —
Texct: oamektponnbii  //  OOpa3oBatenbHas 1uiargopma  IOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/583983 (nara obpamienus: 18.05.2026).

2. Macnosa, B.M. YmpaBieHue MepcoHAIOM: Y4eOHHK W TMPAKTHKYM IS BY30B /
B.M. MacnoBa. — 5-e u3n., nepepad. u non. — Mocksa: FOpaiit, 2026. — 451 c. — Tekcr:
anekTpoHHsld  //  OOpazoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/582610 (mara obpamienus: 18.05.2026).

3. Musunnesa, M.®. OneHka TmepcoHanga: y4eOHHK W TPAKTHKYM I BY30B /
M.®. Mu3sunneBa, A.P. Capaapsa. — Mocksa: FOpaiit, 2026. — 283 ¢. — TekcT: 31eKTpOHHBIH
/I ObpazoBatenpHas minatdopma HOpaiit [caitt]. — URL: https://urait.ru/bcode/583045 (mara
obparenus: 18.05.2026).

4. MoprynoB, E.b. VmnpaBneHnue mnepcoHasoM: HCCIEIOBaHHE, OILIEHKAa, OOy4eHHE:
yuebHuk [uid By30B / E.b. MopryHoB. — 3-e u3., nepepab. u gon. — Mocksa: FOpaiit, 2026. —
424 ¢c. — Texkct: anmexktponnbiii // OOpa3oBatenbHas tiargopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/582704 (nara obpamenus: 18.05.2026).

5. Xpyukuii, B.E.Onenka mnepconama. CoOamaHcHpOBaHHAs CHCTEMa I[IOKa3aTeNe:
npaktudyeckoe nocobue / B.E. Xpyuxwuii, P.A. Toamaues, P.B. Xpyukuii. — 3-e u3zn., ucnp. u

nor. — Mocksa: Opaiit, 2026. — 203 c. — Tekcr: snekrponHbid // OOpazoBaTenbHas
mwiarpopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/585679 (mara oOpamieHus:
18.05.2026).

8. NEPEYEHb PECYPCOB MH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHO
CETU «WHTEPHET», HEOBXOJIMMBLIX /51 OCBOEHWS JUCHMUILINHBI
(MOJY.JIsT)

JIsi BBIIOJIHEHMsI 3aJlaHWl, MPEAYyCMOTPEHHBIX padouell MpOorpaMMON HCIIOIB3YIOTCS
pexomeHioBaHHble THTEpHET-CcaiiThl, ObC.
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DnekmponHvle 0bpazosamenvHvie pecypcbl

e MuHHUCTEpCTBO HayKM M BbIclIero oOpas3oBaHus Poccuiickont ®@exnepanuu:
https://minobrnauki.gov.ru/;

e ®denepanbhbiil moptan «Poccuiickoe odpazoBanuey: http://edu.ru/;

e Caiit )ypHana «YnpasieHue nepconaiom» http://www.top-personal.ru/

e (Caiit HanmmonanpHOTO COrO3a KaapoBukoB http://www.kadrovik.ru/

e OoO0pasoBarenpHas mnaTdopma «kOpaiity: https://urait.ru

9. METOAWYECKHE YKA3AHUSA JJISI OBYYAIOIIMXCS MO OCBOEHHUIO
JTACIATLITAHBI (MOY.JIST)

CtpyKTypa AUCHUILTMHBI BKIIOYAET B ceOs JEKIIMOHHBIE, PAKTHUECKUE 3aHATHUS U CaMO-
CTOATENIbHYIO paboTy 00y4aroIMXCsl IO OCHOBHBIM T€MaM.

IIpu caMOCTOATENBHOM HM3YUYEHHM IUCLUUIUIMHBI HEOOXOAMMO 3apaHee COCTABUTH TE3MC-
HBI IIJ1aH ITOATOTOBKH K BOIIPOCaM, OTHOCSIIIUMCS K OCHOBHBIM pa3ieaM JIUCLHUIUIMHBL:

® IIPOYMTATH OCHOBHBIC ITOHATHS U JIOTUKY U3JI0KEHHS TEMBI B JICKIMOHHOM MaTepHUale;

® BBINOJHUTH IPAKTUYECKOE 3a/1aHUE (€CIIU OHO MPETyCMOTPEHO B U3y4aeMoil Teme).

JUig BBICTYIIJICHUS, HA MPAKTUYECKUX 3aHATUAX OOYyYaroUIUecsl TOTOBST YCTHbIE OTBETHI
(MyJIbTUMEIMIHBIE IPE3EHTAIMH), KOTOPbIE 3aC/IyIINBAIOTCS U 00CyKaaloTcs B rpymne. Jokna-
JIbl B MOHOJIOTUYECKOH (MJIH THAIOTUYECKOi) (hopMe pa3BHBAIOT HABBIKU PaOOTHI C ayUTOpHUEH,
UCIOJIb3YIOT METO/bI U Cpe/CTBa pequIeKCUH JUIsl MHTEJUIEKTYallbHOTO Pa3BUTHUS, MOBBILICHUS
KYJIbTYpPHOTO YPOBHSI M NPO(ECCHOHATBHON KOMIETEHTHOCTH. JlJisi 000H (OpMBI caMOCTOS-
TEJIbHOM paboThI Ba)KHO pa3BUBATh HABBIKM OCBOCHMSI Hay4yHOTro (yuyeOHOro) MaTepuana, yMeHue
U3JI0KHUTH PE3yJIbTaThl CBOMX HMHTEIICKTYAIbHBIX YCHIMH M B JIOTUYECKH KOPPEKTHOH (hopme
IIPEJICTAaBUTh HX.

[Ipu moAroToBke K SK3aMeHy ClieAyeT oOpaTUTh BHUMaHHE Ha COJCpPKAHHE OCHOBHBIX
paszenoB TUCUMIUIMHBL, ONpeAeIeHHe OCHOBHBIX MOHATHH Kypca. Heo6xonuma pabora ¢ OCHOB-
HBbIM TEPMHHOJIOTMYECKHUM aIlllapaToM JUCLUUIUIMHBI, YTO OTpa)kaeTcs B paboTe CO CIOBApEM.

CamocrosTenbHas paboTa MOXKET OCYLIECTBISATHCS MHIUBHUYaIbHO WM TPyNIaMU CTY-
JI€HTOB B 3aBHCHUMOCTH OT IIeJid, 00beMa, KOHKPETHOM TEeMaTHKH CaMOCTOSTEIbHONH padoThl,
YPOBHS CII0KHOCTH, YPOBHSI YMEHHM CTY/IEHTOB.

KoHTponb pe3ynbTaToB BHEAyAUTOPHOW CaMOCTOSITENIHOM pabOThl CTYJIEHTOB MOXET
OCYILECTBIIATHCSL B Tpejesax BPEMEHH, OTBEIEHHOIO Ha 00s3aTeNbHble y4eOHbIE 3aHATHS 110
JTUCIUIINHE, MOXKET IMPOXOIUTh B MUCbMEHHOMN, YCTHOW MM CMEUIaHHOU (opMme.

Bunasl camoctosiTenbHbIe pabOTHI CTY/I€HTOB:

® [IOATOTOBKA YCTHBIX OTBETOB, COOOIEHUI Ha MPAKTHUECKOE 3aHATHE;

® I0JrOTOBKAa JOMAIIHETO 3a/1aHNUS;

e paboTa ¢ KOHCIIEKTOM JIEKIIHA;

e paboTa ¢ OCHOBHBIMHU TEPMUHAMH;

e pabota ¢ TabIUIIAMH.

10. IEPEYEHb HH®OPMAIIMOHHBLIX TEXHOJIOTHW, UCHOJIB3YEMBIX ITPH
OCYHIECTBJIEHUN OBPA3OBATEJIBHOI'O TIPOLIECCA 1O AUCHUIIJIMHE
MOAVYJIIO), BKJIIOYAA INEPEYEHb IIPOTPAMMHOI'O OBECIIEYEHUMA],
COBPEMEHHBIX MNPOPECCHUOHAJIBHBIX BA3 JAHHBIX n
NHOOPMAININMOHHBIX CITPABOYHbBIX CUCTEM

Ilepeuens ungpopmayuonnbvix mexnonozuii.
[Tnardopma mis nmpesenranuii Microsoft powerpoint;
TexcToBbllt 1 TaOnMuHBIA penaktop Microsoft Word;
[Toptan uncrutyTa http://portal.midis.info
Ilepeuensv npozpammnozo obecneuenusn:


http://edu.ru/
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1C: [Ipeanpustue. KoMIuiekT a1 BBICIIUX B cpeHUX YueOHbIX 3aBenennii (1C —

8985755)

burpuxkc 24

Aunnexc 6payzep

Mozilla Firefox

Microsoft™ Office®

MoitOduc

Anrtusupyc «Kacnepckuii» (Kaspersky Endpoint Security)
«I"apaHT a’po»

Koncynbrantllntoc
Agsrorpad
Cogpemennvie npogheccuonanvnvle 6azvl OAGHHLIX U UHPOPMAUUOHHBIE CHPABOUHDbBIE CUCHIE-
Mbl
«I"apaHT a’po»
KoncynpsrantlLimtoc
Hayunast snekrponnas oudauoreka «Elibrary.ru.
Cgenenus 00 3J1eKTPOHHO-0U0JINOTEYHOI cHUCTeMe
Ne OcHoOBHBIE CBEAICHHSI 00 3JIEKTPOHHO-OMOINOTEUHOM Kparkas Xapakrepucruka
/i cucTeme
1. | HaumenoBanue 3IeKTPOHHO-OMOIMOTEUHONW — cucTeMsl,|OOpa3oBaTenbHAS

IIPEACTABIAIONIEH BO3MOXKHOCTh KPYIVIOCYTOYHOTO JH-|Tutatdopma
CTaHIIMOHHOTO MHJMBUIYallbHOrO JOCTyHa Ais kaxzoro|https://urait.ru
oOyyJarorerocsi u3 000l TOYKH, B KOTOPOH MMEETCs J0-
CTyI K cetu MHTepHeT, aapec B ceTu MIHTepHET

«¥Opaiit»:

11. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMASA JJI1 OCYHIECTB-
JIEHUS OBPA3OBATEJIBHOT'O ITPOLECCA IO JUCHUITJIMHE (MOIYJIIO)

Ne Haumenosanue o6opy- [lepeyeHp MaTepHaIbLHOIO OCHAILIEHUS, 000y IOBaHUS
0/ | JOBaHHBIX yYEOHBIX ayU- Y TEXHUYECKHUX CPEJICTB 00yUEeHHUs
TOpUH, Ay JUTOPUH [
IPAKTUYECKUX 3aHATUI
1. |KaOuner Komnerorep

IKOHOMMYECKOI TeopuM,
IKOHOMMKH
OpraHu3anuu,
CTPYKTYPBI M (PYHKIHUH
LenTpajsbHoro 6anka
Poccuiickoin Penepaunu.
KaoOuner
IKOHOMUYECKOH TEOPHH,
IKOHOMMKH
opranm3anuu Ne 123

(Aynoutopus JUTSt
MPOBEJICHUS 3aHATHI BCEX
BUJIOB, TpPYIIOBBIX U
WHIUBUTy ATBHBIX

KOHCYJbTallul, TEKYILEro
KOHTPOJIS n

KoMnbroTepHslii cTou
IMoacraBka mojJ CUCTEMHBIN OJIOK
WNHTepakTUBHAsA JOCKa
IIpoexrop

[TapTs! (2-X MECTHBIE)

Crynbs

Crou npenoaBatesns

Cryn npenojaBarens

Jlocka MarHuTHO-MapKepHas
Tymb60uka

BamtotHoe Tabio

[TopTpeTsl yueHBIX SKOHOMHUCTOB
Cremnax 77x147

Cremnax 182x182

Apudpmomerp

Cuetbl

Hywmepatop
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MIPOMEKYTOUHOU ABTOMATH3UPOBAaHHBIE  paboune MecTa  00ecredeHbI

aTTeCTaIuN) JIOCTYTIOM B AJIEKTPOHHYIO nHpOpMaIMOHHO-
oOpazoBatenbHyto cpeny MUIuC, BBIXOJIOM B
WH()OPMaIMOHHO-KOMMYHHKAIIMOHHYIO ceTh « HTEpHETY.

buoauoreka. bubauorexka. YuranabHblii 3aa ¢ BbIxogoM B UHTepHeT

YuraabHbii 32 Ne 122

Ne 122

ABTOMaTH3MpOBaHHBIE paboune Mecta OubIOTEKapei
ABTOMaTU3MpPOBaHHbIE paboune MecTa JUlsl YuTaTesen
IIpunTep

Cxkanep

Cremnaxu 11 KHUT

Kadenpa

BrIcTaBOYHBIN CTEILIAXK

Karanoxnsrii mkadg

[Tocamounble MecTa (CTOJBI U CTYJbS JUIS CAMOCTOSITENIbHOM
padoThI)

Crena MHPOpPMAIIMOHHBIH

Ycaosus puas aun ¢ OB3:

ABTOMaTu3npoBaHHOE pabouee mecto st mi ¢ OB3
JIunza @penens

CneuuanbpHas mapra Uil JHI C HApYLIEHUSIMU OIIOPHO-
JIBUTATEJILHOTO amrmapara

KnaBuarypa ¢ nHanecenuem mpudra bpaitns

KomnbroTep ¢ nporpaMMHbIM o0ecrieueHueM st aui ¢ OB3
CBeToBBIE MasIK Ha JIBEPSIX OMOINOTEKH

TaxkTUIbHBIC YKa3aTeIN HalpaBJICHUs IBUKEHUS
TakTuibHbIE YKa3aTeNIN BbIX0/1a U3 IOMEIIEHUS
KoHTpacTHOE BBIJIENIEHHE NPOEMOB BXOJOB M BBIXOJOB W3
MOMEILEHUS

Tabnuuka ¢ HauMeHOBaHMEM OWOIMOTEKH, BBIMOJIHEHHAs
mpudrom bpaiins

ABTOMaTH3UpOBaHHbIE  paboune MecTa  00eCreyYeHbI
JOCTYIIOM B AJIEKTPOHHYIO MH(POPMALIMOHHO-
oOpazoBatenpHyto  cpeny ~ MW/uC,  BeIxogoM B

MH(POPMAaLMOHHO-KOMMYHUKALMOHHYIO ceTh « HTepHET».
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