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1. HAUMEHOBAHUE JUCHUIIJIMHBI (MOAYJISA), HEJIU U 3AJJAYHU OCBOEHUSA
JUCIHUIIVIMHBI (MO Y JIS)

1.1. HaumeHOBaHHE AUCHMIIIMHBI

OcCHOBBI OpraHu3aluu Tpyaa

1.2. lleab AMCHUNIHMHBI

dopmupoBaHue 3HaHUK 00 OpraHMU3alnu TPyAa paOOTHUKOB M YMEHHH MCIOJIB30BaTh UX
B YCJIOBUSAX KOHKPETHBIX OpraHu3alui.

1.3. 3agaumn M CcHUMNIMHBI

B xozne ocBoeHuUs IMCHMIUIMHBI CTYAEHT JIOJDKEH pelllaTh TaKUe 33aJauu Kak:

- YCBOCHHE 3HAHH O CYyITHOCTH OpraHU3alMy TPy/la IepcoHalla OpraHu3aluH;

- (GopMHpOBaHUE CIIOCOOHOCTH MPUMEHATh HA MPAKTHUKE 3HaHUSA 00 OCHOBHBIX (hopMmax
U GpopMax opraHu3aluu Tpy/a;

- BbIpa0OTKa HAaBBIKOB K CaMOCTOSATEILHOMY aHaJIM3y OCHOBHBIX 3JI€MEHTOB OpraHU3a-
Y TPyAa NEpCOHaNa;

- BbIpa0OTKa CIIOCOOHOCTH IMPUMEHSTh 3HaAHUS HA MPaKTHKE B MPo(ecCHOHAIBHON /1es-
TEJIBHOCTH.

2. IEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB OBYUEHMUS 110 JUCHUIIJIMHE
(MOAYJII0), COOTHECEHHBIX C IINIAHUPYEMBIMH PE3YJIbTATAMHA
OCBOEHMSA OBPA30OBATEJIBHOU ITPOI'PAMMBbI

[Iponiecc u3ydenust MUCUUILTAHBI (MOyJisi) «OCHOBBI OpraHU3aIliy TPyAa» HaIpaBieH
Ha (popMUpOBaHUE CIETYIOMUX KOMIIETEHIIUNA:

KO[[ 1 HAUMCHOBAHUEC KOMHCTGHHI/Iﬁ KOII N HAMMCHOBAHUC MHAUKATOpA OJOCTHIKCHUS

BBIITYCKHHUKA

KOMIIETSHIINI

YK-1. CnocoGeH oCylecTBIATh MO-
WCK, KPUTHYECKUN aHAIN3 U CHUHTE3
nHpOpMaUK, TPUMEHATh CHCTEM-
HBIN TOJXOJ JIJISi pelIeHUsl MOCTaB-
JIEHHBIX 3a7a4

VYK-1.1. 3naer meronuku cbopa, 06paboTku U 0000-
mieHus: “HQOPMAIH, METOJIMKH CHUCTEMHOTO IMOJIX0/a
JUIS PELIeHUs IOCTaBJIEHHBIX 3a/1a4.

VK-1.2. Ymeer aHanu3upoBaTh U CUCTEMATHU3UPOBATH
pPa3sHOPOJHbBIC JlaHHBIE, OCYLIECTBIATh KPUTHUECKUH
aHAJIN3 U CHUHTE3 MH(pOpMallUH, MOJIYyYEHHOW U3 pas-
HBIX UCTOYHHUKOB, OLIEHHBATh 3()(HEKTUBHOCTH IpOIle-
Iyp aHaim3a MpoOJieM W MPUHATHS pEIIeHUH B Ipo-
(beccroHaTbHOMN 1EATEIBHOCTH.

VK-1.3. Bmaneer meronamu Hay4dHoro cOopa, oOpa-
00TKH U 00001IeHNsT HHPOPMALIMH, TPAKTUYECKOH pa-
00TBI ¢ MH(POPMALTMOHHBIMUA UCTOUYHUKAMH; METOJaMU
CHUCTEMHOTO TMOJAXOJa JUIsl PEIICHUS TOCTaBICHHBIX
3ajau.

I1K-6 CnocobeH pa3pabarbiBaTh CH-
CTeMy OpraHH3alliH TPyAa MepcoHa-
Ja ¥ TOPSIOK HOPMHUPOBAHUS TpyAa
MepcoHalla U KaJAPOBOW CIYXKOBI C
YyUeTOM palMoOHaIbHOW OpraHu3aluu
Tpyna

[TK-6.1 Pa3pabatbiBaeT cucTteMy OpraHu3all U HOP-
MHUPOBaHUA TPyJla EPCOHANA C ONPENEIEHUEM TPY10-
eMKOCTH, HOPMaTHUBHON YMCJIEHHOCTH, TpauKOB pa-
00T W yCIIOBUI OIUIATHI TPyJa TIEpcoHaa.
[1K-6.2 Opranusyer IesTeNbHOCTh KaJpOBOM CITykKObI
OpraHHU3aIiy C Y4eTOM 3KOHOMHUKHU TpyAa.
I1K-6.3 Buenpsier MeTOAbl palMOHAJIBbHOW OpraHu3a-
IIUU TPYyJia U OepEeKIMBOrO MPOU3BO/ICTBA.

3. MECTO AUCHUILIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJILHOI
ITPOTPAMMBI

VYyeOunast nucruruinHa «OCHOBBI OPraHU3alUU TPY/1a» OTHOCUTCS K AJIEKTHUBHBIM JIUCITHU-
MJTMHAM YacTH YYeOHOTo 1miiana, GOpMUPYyeMOi ydacTHUKaMU 00pa30BaTeIbHBIX OTHOIICHHH, 110
OCHOBHOI mpodeccnoHalbHON 00pa3oBaTeNbHON MpOrpaMMe IO HAMpPaBIEHUIO TOJITOTOBKH
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38.03.03 YmpaBneHue mnepcoHaoM, HaMpaBiIECHHOCTH (Mpoduiib) YpaBieHne MepCOHATIOM Op-
raHU3alluH.

4. OPBEM JUCIUIIJIMHBI (MOAYJIsI) B 3AYETHBIX EJMHUIAX C YKA3AHU-
EM KOJIMYECTBA AKAJEMUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKT-
HYIO PABOTY OBYYAIOHIEI'OCA C NPEIIOJABATEJIEM (IIO BUJAM YYEDb-
HBIX 3AHATUIN) U HA CAMOCTOATEJIBHYIO PABOTY OBYYAIOIINUXCS

OO6mast Tpy10eMKOCTh (00BEM) TUCITUIUIMHBI COCTaBIsET 4 3a4yeTHhIe enuHulbl, 144 aka-
neMuyeckux vaca. Jlucuurumna usydaercs Ha 3 Kypee B 5, 6 cemecTpax.

CocTaB 1 00beM JUCUMIJIMHBI M BUAbI y4eOHbIX 3aHATHI

Bua yueOnbIx 3aHaTHIA Bcero Pa3z[eé1 CHHC IO CeMeCGTpaM

O6m1as TpygoeMkoctb, 3ET 4 2 2
OO6m1ast TpyA0€MKOCTb, 4ac. 144 72 72
AyIUTOpHBIE 3aHATHSI, Yac. 52 28 24

Jlexnuu, yac. 26 14 12

[IpakTuueckue 3aHsTHS, Yac., 26 14 12

B T.4. B )OpM€ NMPAKTHYECKOM IMOJTOTOBKH. 26 14 12
CamocrosiTenbHas paboTa 83 44 39
Kypcooii npoekr (pabora) - - -
Kontpomus 9 - 9
Bu uToroBoro KOHTpouIs (3a4eT, SK3aMEeH) 9K3aMeH - 9K3aMeH

5. COIAEPXAHHUE JUCHUIIVIMHBI MOAYJIs), CTPYKTYPUPOBAHHOE
IO TEMAM (PA3JJEJIAM) C YKASAHUEM OTBEJAEHHOI'O HA HHUX KOJIMYE-
CTBA AKAJEMHNYECKHUX YACOB U BU/IOB YYEBHbIX 3AHATUU

5.1. Coaep:xxanue TUCHHUIJIMHBI

TEMA 1. IIpeamer MeToA U 3a1a44 Kypca.

OcHOBHBIE pa3zienbl Kypca U UX XapakTepucTHka. Ponb opraHM3allMOHHBIX ()aKTOPOB B
NOBBIIIEHUH 3P(EKTUBHOCTH MPOU3BOACTBA B PHIHOUHBIX yciIoBUsAX. OCHOBHBIE 3a7jaun Kypca U
€ro poJib B MOATOTOBKE CHELUAINCTOB B 00IaCTH OpraHu3aluy Tpyaa. MexxoTpacieBoi Mmoaxos
K IpernoaaBaHuio Kypca «OCHOBBI opraHu3aluu Tpyia». B3auMocBsa3b JaHHOTO Kypca ¢ APYTHU-
MU JucHMIIMHaMu. OpraHu3anus yueOHoro mnporecca mo Kypcey.

TEMA 2. CymHoCcTh OpraHu3anuu TPyAa U ee COBepIIeHCTBOBAHUE HA HAYYHOMH 0Oc-
HOBE

Hayxka 00 opranuzanuu Tpysa B cucTéMe 3KOHOMHUKO-OpPraHU3allMOHHBIX HayK. OpraHu-
3alMs TpyJa B IPOU3BOACTBEHHO-XO3AMCTBEHHON cucteme npeanpusatus. Opranusanus Tpynaa
KaK cucTreMa (ee 3JIEMEHThI) M KaK IpaKTU4YecKas JesTeNIbHOCTb. MeCTO OpraHu3aluu TpyJa
CpelM IPYTUX DJIEMEHTOB OPraHU3ALMOHHON CUCTEMBI NpeanpuaTusd. B3auMocBsa3s opranusa-
MU TPyJa C pa3BUTUEM OpPraHU3AlMM IIPOU3BOJCTBA U ynpasiieHus. OpraHuzanus Tpyaa B CH-
CcTeMe YIIpaBJICHUs IIEPCOHAIOM. BO3MOXKHBIE ITOAXOABI U HAIIPABIICHUS Pa3BUTHs OpPraHU3aLUU
TpyJa Ha OCHOBE pa3nuuHbIX KoHuenuuil (konuenuuu HOT, koHuenmum kadectBa TpyIOBOMN
YKU3HHU, KOHIIENIIMHA COLIMOTEXHUUYECKON OpraHu3alMy TpyJa u ap.). I[lonstue o Hay4yHoli opra-
HU3ALUU TPYJa, ee 1enb, 3a1aun u pyHkuu. [punnuner HOT: obume u yactHble. XapakTepu-
CTHKa COJIEp>KaHMsI OpraHM3aLUH TpyJa Yepe3 ee IEMEHThI. Y CloBHs (popMupoBaHus U QYyHK-
nuonupoBanusi HOT: mpou3BoaCTBEHHbIE, OpraHU3allMOHHBIE, COLMANbHBIE U MCUXO(U3HOI0-
ruueckue. Hopmarusnas 6aza HOT, ee conepxanue u cTpykTypa. B3aumMocBs3b opranuzanu u

HOpMHpoBaHMs TpyAa. HopMel u HopMaTuBbl. TexHudeckas JoKkymeHTanus. OpripoeKThl
U TUNOBbIE pemleHus. Ponb opranuzanuu TpyJa B pa3BUTUU M 00eCHeueHHH KOHKYPEHTOCIIO-
coOHocTH mpou3BojicTBa. COBEpPIICHCTBOBAHUE OpraHU3allud TPyJa B pamMKax HOBOTO YIIpaB-
JeH4yeckoro MbluieHus. [lonsTiue 06 oprpanroHaan3aii 1 OprHOBOBBEACHUSX.
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TEMA 3. Kaaposble ci1y:k0bl KAK OPraHnu3aTop TPY/AAa MepcoHAJIa HA NPeANnPUsITHI

Ponb xaapoBeIX cayk0 B OpraHW3aliy TpyAa mepcoHana. JJoKyMeHTalnoHHOe oOectie-
YeHHe OpraHu3alluu Tpyaa B KaJpOBbIX CIIyk0ax

TEMA 4. UcTopusi pa3BUTHA HAYKH 00 OpraHHU3aluN

ConuanbHO-3KOHOMUYECKHE M OPraHU3allMOHHO-TEXHUYECKUE MPEANOChIIKA BO3ZHUKHO-
BEHUS U Pa3BUTHSI METOJOB U3YUEHUS TPYIOBBIX MPOIECCOB U OpPraHU3allMU TpyJa Ha HayYHOU
OCHOBE B MepeaoBbIX KanutamuctTuueckux crpanax. ®@. Teilop u 0CHOBHBIE MPUHIHUIIBI TEHIO-
pusma. Bkiag B Hayky 00 opranuszauuu Tpyna nocienoBareneit @. Teitnopa (. ['mnbpera, T
Ommepcona, JI. ['anrta, I'. ®opaa u ap.). CtaHOBICHUE HAYYHOUM opraHu3anuu Tpyaa B Poccum.
[TepBast Poccwuiickas xondepenuuns mo HOT (1921). Bknaa B TeopHio U MPaKTUKY OpraHU3aluN
tpyaa A.K. I'actesa, I1. Kepxkennena, O. Epmanckoro, A. boraanosa u ap. Bropas Beecoro3nas
koHpeperma mo HOT (1924). OcoGeHHOCTH pabOTHI MO COBEPIICHCTBOBAHHIO OpraHU3alMd
tpyaa B 30-x, 50-x u 60-x rogax XX B. Bcecoro3Hnoe coBenianue no OpraHu3aiuy TpyJa B IMpo-
MBIIUICHHOCTH U cTpouTenbeTBe (1967). OCHOBHBIE HayYHO-METOAMYECKHE pa3paboTKU MO Op-
ranu3auuu Tpyga B 70-x u 80-x romax. CoOBpeMEHHOE COCTOSHME OpraHU3allluM TPyJa U Xapak-
TEPUCTUKA 00YCIOBUBILUX €TI0 IPUYUUH.

TEMA 5. TpynoBoii npouecc 1 paloOHAJIM3aNUs METOA0B €ro BbINOJIHECHUS

[lonsTre TpymOBOro mpouecca u €ro cBA3b ¢ MPOU3BOJACTBEHHBIM IpoueccoM. Kiaccu-
¢buKanus TpyIOBBIX MPOLIECCOB MO PA3IMYHBIM IpU3HaKaM. Posib TEXHUKH, TEXHOJIOTUH U Opra-
HU3AIMOHHBIX ()OPM MPOU3BOJICTBA B (JOPMHUPOBAHUU TUTIA TPYAOBOTO mporecca. [lonstue me-
TOJa TpyJa W 3HaueHue ero panuonanuzanuu. COoCTaBIAOIINE METO/Aa TpyAa: TPYIOBBIC JIBU-
JKEHUS, TPYJIOBbIC IEUCTBUS U TPYIOBBIC MpueMbl. TpeGoBaHUs K MOCIEAOBATEIIBHOCTA UX BBI-
nonHeHus. MzyueHue MeTo10B U MPUEMOB TPy, UX OIL[EHKA [0 YKOHOMUYECKUM, TICUX0(pHU3HO-
JIOTUYECKHUM U COIMaIbHBIM NapameTpaMm. OCHOBHBIE 3TAlbl MPOSKTUPOBAHUS MEPETIOBBIX METO-
JIOB ¥ pueMoB Tpyaa. [IpuHIMIIBI 1 METOABI pallMOHANIM3AIMH PUEMOB Tpyaa. Vicnonb30BaHue
JUISL 3TUX 1LieJIed MUKPO3JIEMEHThIX HOpMaTUBOB. OleHKa PallMOHAIBHOCTH CIIPOEKTUPOBAHHBIX
TPYJOBBIX IMPOLIECCOB U METOAOB TpyAa. V3yueHue, pacnpocTpaHEHHE U 3aKpEIUICHHE pPaIuo-
HaJbHBIX IPUEMOB U METOJIOB TPY/Ia.

TEMA 6. Pa3nenenue u koonepauus Tpyaa

Pa3znenenue u xoonepanusi TpyJa — 0Ob€KTUBHAsE HEOOXOJIUMOCTh KOJIJIEKTUBHOTO TPO-
W3BOJICTBA.

[TonsTHs pa3aeneHus U Koonepaluu Tpyaa, UX B3aUMOCBSA3b. BHYTpUIIPOU3BOJCTBEHHOE
paszjienieHue u pacrnpeaeneHue Tpyaa, ux (GopMbl U BUAbl. DKOHOMHYECKOE U COIHAIbHOE 3HAUe-
HUE pa3JeNIeHns U Koonepauuu Tpyaa. I'panunsl pazaenenus Tpyaa. OcHoBHbIE (popMBbI KOOIIE-
panuu TpyJa Ha npeanpustuu. [I[puHIUNBI OpraHu3anuy 1eXoB (y4acTKOB) U OCOOEHHOCTH KO-
orepanuy TpyJa Mo TEXHOJOTUYECKOMY U IpeaMeTHOMY npu3HakaMm. OOyCIOBIEHHOCTh pasjie-
JIEHUS ¥ KOOIEepaluu TPyAa TEXHUUYECKUM MPOrpeccoM, OpraHu3aluend Iponu3BOACTBa, CTPYKTY-
poit KaapoB M MX KBATHM(UKAIIMOHHBIM cOCTaBOM. [loHsTHE O (DYHKIIMOHAILHOM W KBaIM(pUKa-
[IMOHHOM pa3JIelIeHuu TpyJa. 3aHATOCTh pabOTHHKA U ee BUABL. M3MeHeHue conepkanus, Gopm
U XapakTepa pasJielieHusl U KOOIepaluy TpyJa B MPOLECCe pPa3BUTHS MPOMBIIUIEHHOTO MPOU3-
BO/IcTBa. HeoOXOAMMOCTh M OCHOBHBIEC HAMPABJICHHS COBEPIICHCTBOBAHHS BHYTPHUIIPOU3BOI-
CTBEHHOTO pa3lieleHust U Koomnepauuu tpyna. CoBmernieHue npodeccuid, ero pa3HoBUAHOCTH B
3aBUCHUMOCTH OT OpPraHU3allMOHHO-TEXHUYECKUX (akTopoB. Pacuimpenue TpyaoBbIX GyHKIUN U
€ro OTau4Me OT coBMenieHus npodeccuii. Kputepuu BeiOOpa BapuaHTa COBMEIIEHUs mpodec-
cuit. ColnaabHO-d)KOHOMUYECKOE 3HAYEHHE IMPAKTUKH COBMeIIeHUs Tpodeccuil u (QyHKIUM.
MHorocTaHOYHOE OOCITY>KHBaHHE, €T0 CYIIHOCTh U 3HadeHue. OCHOBHBIE YCIOBHS ero 3ddek-
TUBHOW OpraHu3aliu.

TEMA 7. Opranu3anusi u 00c/JyKMBaHUe padoyux MecCT

[TonsiTre pabouero Mecra Kak MePBUYHOTO 3BEHA B OpTaHU3AI[MU MIPOU3BOJICTBA U TPY/ia
U KaK COLIMOTEXHHWYEeCKoW cuctembl. Buapl pabounx mect u ux knaccuduxanus. CounanbHO-
HPKOHOMUYECKOE 3HAUYCHUE U 3a/layMl pallMOHAIBLHOW opraHu3anuu pabounx mect. [loHstue op-
raHu3auy padodero Mecra. IJIEMEHTHI OpraHu3anuu padodero mecra. OOmme TpeOOBaHUS K
opranmu3anuu pabounx mect. Crienuanu3anus U ocHaleHne pabodnx MecT. OCHOBHBIC DIIEMEH-
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Thl MaTE€PUATbHO-TEXHUYECKOTO U OPraHU3allMOHHOTO OCHAIIEHUs padounX MECT U MX XapakTe-
puctuka. BiusHue cnenmanu3anuu pabouero Mecta Ha ero ocHarienue. Ilnanuposka pabodero
MecTa M €€ BHJIbl. DProHOMHUYECKOe 0OOCHOBAaHUE IIIIAHUPOBKU pabounx mect. Pabovas 30Ha u
€e CTPYKTypa. 30HBI JOCATAEMOCTH. YTIbI BUIUMOCTH B paboueil 30He. Pabouas mo3a. OCHOB-
Hble TpeOOBaHUS, NPEIbABIAEMbIE K PA3MEILEHUIO OPYIUN U CPEICTB TPyJla Ha paboyeM MecTe.
AHan3 ypoBHS OCHAIIEHHOCTH pabOuMX MECT M PAalMOHAIBHOCTH UX IUIAHHUPOBKHU. THIIOBBIC
IPOEKTHl OpPraHU3aluu paboyuX MECT U MX MPUBS3KA K KOHKPETHBIM ITPOU3BOICTBEHHBIM YCIIO-
BusiM. OOciykxuBaHue paboynx MecT. 3HaueHue O6ecrepedOHOro U KayeCTBEHHOTO 00CTyK1Ba-
HUs pabounx mecT. OcHOBHBIE (PYHKIIUU 0OCITyKUBaHUs pabounx mecT. DOpMBI B CUCTEMBI 00-
CIIy’)KWBaHUs, (DaKTOPBI, BIUSIONIME Ha UX BBIOOP. TpeOboBaHMs, NIpeabaBIsSeMbIE K CUCTEME 00-
CJIy’)KHBaHUS pab04MX MECT.

Amnanu3 ypoBHs oOciyXuBaHUs pabounx mecT. TexHomorndeckas U OpraHM3alMOHHAS
periaMeHTanus o0CiIy)KUBaHUsSI pab0UUX MECT.

TEMA 8. Cnioco0bl H3yyeHHsI TPYAOBBIX IPOLECCOB M 3aTPAT padoyero BpeMeHH.

CocraB u cTpykTypa 3arpar padouero Bpemenu. Knaccugukanus snemMeHToB pabouero
BpeMeHH. CrocoObl H3y4eHHS TPYAOBBIX MPOIECCOB, UX MPEUMYIIECTBA U HETOCTATKH.

TEMA 9. YciioBusi Tpyaa HA NpeANPUATHH

[Ipou3BojcTBEHHAs cpelia U €€ BO3AECUCTBUE HAa OpraHu3M U paboTOCIOCOOHOCThH Yello-
Beka. [loHsATHe ycnoBuil Tpysna M UX MECTO B pallMOHAJIBHOW OpraHM3allid U MOBBILIEHUH 3¢-
(EeKTUBHOCTH Tpy/ia U COLIMAIILHON 3aIIMIIEHHOCTH paOOTHUKOB B MpoIecce Tpyaa. YIIydlleHHe
YCIOBUH TpyAa Kak COLHAIbHO-IKOHOMMYECKas 3a7aya U (PyHKLUS PyKOBOJACTBA MpeNIpUATH-
em. [lcuxodusmonornueckue (Tpya0BbIE), CAHUTAPHO-TUTUEHHYECKUE, ICTETUIECKAE W IPTOHO-
MHYECKHUE, COLMATbHO-TICUXO0JI0IMYECKHE 3IeMEHThl YyCiI0BUM Tpyaa. OLeHKa TSKeCTH TpyAa U
pa3paboTka MEpOIpPHUATHH 1O ee CHMKEHUI0. OCHOBHBIE HAIpaBlIEHUs PaOOTHI MO YIYUILIEHUIO
yCIOBUH Tpyna. 3HaueHUe HAyyHO OOOCHOBAHHBIX PEKHMOB TPYyAa W OTAbIXA JJIS CHUKEHHUSA
BJIMSTHUSL HEOJIarONPHUSATHBIX YCIIOBHH Tpy/a M MOJIepKaHus paboTocrnocodHocTr. PazHoBHIHO-
CTH PEKUMOB TpPyJia U OT/IbIXA.

Jlunamuka paboTOCIIOCOOHOCTH KaK OCHOBA pa3pabOTKH PAIlMOHAIILHOTO PeXXHMa TpyJa
U OT/IbIXA.

TumoBsle pexxumsbl Tpyaa U otasixa. OpraHuzanusi BHyTPHCMEHHOTO OT/bIXa paOOTHH-
KoB. ['pacuku cMeHHOI paboThl U UX Bubl. BeIOOp rpaduka ans pa3auyuHbIX rpynn pabOTHUKOB
C Y4€TOM KOHKPETHBIX IMPON3BOACTBEHHBIX YCIOBHIA. €

TEMA 10. ®opMbl opranu3anuu TpyAa 1 GOpMHPOBaHNS TPYA0BOI0 KOJICKTHBA

[TonsTue o popmax opranuzauuu Tpyaa, ux kinaccupukanusa. CymHOCTh KOJUIEKTUBHON
(OpuranHoii) ¢opmbl opranuzanuu Tpyjaa. OCHOBHbBIE TEXHOJIOTMYECKHE, OpPraHU3alMOHHbIE,
HSKOHOMUYECKHE U COIMAIIbHO-TICUXOJOTHYECKHE (DAKTOPBI, ONpeAestonie HE0OX0IUMOCTh U
3P PEKTUBHOCTh KOJUIEKTUBHOTO Tpyna. [loHATHE MpPOU3BOJICTBEHHOM OpHraabl Kak TPYyJI0BOTrO
KOJIJICKTHBA. BUIBI IPOM3BOJCTBEHHBIX OpPHTraja, OCHOBHBIE YCIOBHS HX 3(PPEKTHBHOTO MpPUME-
HeHus. DopMupoBaHHe MPOU3BOJICTBEHHBIX OpHUraja M ux camoymnpasieHue. OCHOBHbIE TE€HIEH-
IIUHM B Pa3BUTUU KOJUIEKTUBHON (POPMBI opraHu3anuu TpyAa. KojuiekTuBHBIE (OPMBI OpraHu3a-
UM ¥ CTUMYJUpPOBaHus TpyAa. Opranuszamnus OpuragHoro u apeHHoro nojapsjaa. OcobeHnoctu
BHYTPHOPHTaIHOW OpraHM3aluu Tpyna. DKOHOMHYECKas M coruainbHas 3()(eKTHBHOCTh KO-
JeKTUBHON (popMbl opranuzanuu Tpyaa. OCHOBHBIE HANpaBlIEHUs MOBBIIICHUS YPPEKTUBHOCTU
MPOTPECCUBHBIX (POPM KOJJICKTHBHOTO TPY/Ia.

TEMA 11. Opranun3anus NpoeKTHPOBAHHS TPYAa YNPABJICHYECKOr0 IepcoHaJia.

Bunel ymctBeHHoro tpyna. OcoO0€HHOCTH OpraHU3alud TPYAOBBIX MPOLIECCOB C MPeo0d-
JaJlaHueM yMCTBEHHOro Tpyaa. OcoOeHHOCTH TpyJa pyKOBOAMTENEH, CHEUATNCTOB U CIyXKa-
KX (TEXHUYECKUX HcronHuTene). Paznenenue B chepe ynpaBieHUECKOro Tpyaa: BUIbI, IyTH
paunoHanu3au. OcoOOEHHOCTH TEXHOIOTUYECKOr0, (YHKIIMOHAIBHOTO U KBAJTU(UKAIIMOHHOTO
pazzeneHus TpyJa. PermameHnranus ynpaBlIeHYECKOTO Tpyna: MOHSATHE, POpMBI U OOBEKTHI pe-
rnamenTanuu. [lonoxkeHne o CTPYKTYpPHOM IMOJPa3/eNeHUU U JOJDKHOCTHBIE MHCTPYKIMH pa-
OOTHHMKOB: TpeOOBaHUS K HUX pa3paboTKe W cojepkanuio. [Iporeccsl Tpyaa Mo ymnpaBICHHIO
KoJIeKTUBOM. DYHKIIMU YIIpaBIeHUs, BUIBI pabOT, ONepaluy, IEPBUYHBIE YJIEMEHTHI OTEpPaIUH.
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Mertoapl ©M  CcpeAcTBa  BBINOJHEHHMS  YIpaBICHYECKUX — omnepanuid. OpraHu3aiuoHHO-
pacrnopsiAUTENbCKasl AEATENbHOCTh. [[yTH COBEpIIEHCTBOBAaHUS OpraHU3alluy yNpPaBIECHUYECKOIO
Tpyaa. Opranusanus padouux MeCT CIyXallluX, COBEpIIEHCTBOBaHUE YCI0BUH Tpyaa. Poib Tex-
HUYECKUX CPEJICTB B U3MEHEHUH XapaKTepa U CoAep KaHus Tpyaa ciyxaumx. OcoOeHHOCTH op-
raHU3aluu TPyJa BCIIOMOIATENbHBIX M 00CIyKHBarOIUX padounx. Poib pernaMentanuu B op-
TaHMU3alUU MPOIECCOB OOCTYKMBAHUS M TOBBIICHUS >(PPEKTUBHOCTH TpyJa pabOTHUKOB. Pe-
IJIAaMEHTALUs TPYIOBBIX IIPOLECCOB, OpraHu3anuu padounx Mect. OCOOEHHOCTH UCIOIb30BAHUS
KOJIJICKTHBHBIX ()OPM OpraHHM3aluu TPyJa pabourx, 3aHSATHIX BBHIIIOJHEHUEM IIPOIECCOB 00CITY-
KUBAHUS.

TEMA 12. MoTuBanusi Tpy/ia: NOHATHE U COBpPeMeHHbIe (POPMBI.

ba3oBble ocbUIbl TEOpUN MOTHUBAaUK. Teopus oxuaanus. Meroas! yJIydleHus: MOTHBA-
LIMU ¥ TIOBBIIICHUS PE3yJIbTaTUBHOCTU opranu3anuu. Teopus noaxpemieHus. Pazpurue MeTo10B
pEryJaupoBaHUs OpPraHU3alMOHHOIO MoBeaeHus. Teopus xapakTepucTuk pabor. Ilepeuenb xa-
pakTepuctuk pabot. [uarnoctuueckuit 0030p padot. IIpoexkTupoBaHue, odorameHus Tpya.
OCHOBHBIE IPHOPUTETHI TPYJOBOM MOTHUBALlMM B COBPEMEHHBIX YCJIOBUAX Pa3BUTUS SKOHOMUKHU
Poccun.

5.2. TemaTHn4ecKuii JIaH

KoaunuectBo yacoB
U3 HUX
U3 HUX
Al 8 u3
o| & 0] o
= S| & = o HUX |
Homepa 1 HanMeHOBaHUE Pa3ICOB U TEM g g S 8 £ 3 < 2 o = 5
: = SR
8¢l s¢| g5 5|8 58 ¢
>~ o6& 58 8| E= 2¢8
ol o > = 2 3| X =~
= = < s 9 B2
o, =
S = | 28
8=
=
5 cemecTp
Tewma 1. [Ipeamer MeTon M 33a7a4u Kypca 4 - 4 2 2 2
Tema 2.CymHOCTh OpraHU3aIliN TPy/da U €€
i P HHH TDYA 12| 8 | 4| 2] 2 | 2

COBCPHICHCTBOBAHUC HA Haquoﬁ OCHOBC

Tema 3. KanpoBsie ciayxObl Kak OpraHusa-
TOp TPYyJa MepcoHasa Ha MPeINpPHUsITHH

12 8 4 2 2 2

Tema 4. Vcropus pa3Butus Hayku o0 opra-
HU3aLHU

12 8 4 2 2 2

Tema 5. TpyaoBoil mpouecc U panuoHaIM-
3aIisi METOJIOB €r0 BBINOJIHEHUS

14 10 4 2 2 2

Tewma 6. Pazgenenue u koonepanus Tpya 18 10 8 4 4 4
HTroro 3a 5 cemectp 72 44 28 14 14 14
6 cemecTp

Tema 7. Opraauzanusi u 00CITy)KUBaHUE pa-

10 6 4 2 2 2
0OYNX MECT

Tema 8. CnocoObl u3ydeHUs TPYIOBBIX

10 6 4 2 2 2
MPOIIECCOB M 3aTPaT pabovyero BpeMeH!

Tema 9. YcaoBust Tpyia Ha NPEANPUSTUI 10 6 4 2 2 2

Tema 10. ®opmsl opraHuzauuu Tpyaa H
10 6 4 2 2 2
(hopMHpOBaHUSI TPYIOBOI'O KOJJIEKTHBA

Tema 11. Opranuzanus NOPOEKTHUPOBAHUS
TpyZa yIpaBJIEHYECKOTO NepcoHasa

11 7 4 2 2 2

Tema 12. MoTtuBanus Tpyaa: moHATHE U co- | 12 8 4 2 2 2




BpeMeHHbIE (OPMBI
KonTpounb 9 9
HToro 3a 6 cemecTp 72 39 24 12 12 12 9
HUToro mo xucuuiinue 144 83 52 26 26 26 9
Bcero 3a46éTHBIX eTHHUIL 4
5.3. JlekuMoHHbIE 3aHATHSA
dopmu-
Tema Conepxanue gac, | PYOMPIC
KoMIIe-
TEHIMU
Tema 1. IIpenmer Mme- | 1. OcHOBHBIC pa3eiibl Kypca M UX XapaKTepUCTH- | 2 YK-1
TOJI ¥ 3ajjauu Kypca Ka. I1K-6
2. Ponb opranusanioHHBIX ()aKTOPOB B MOBBIIIIE-
HUHM PPEKTHBHOCTH MPOU3BOACTBA B PHIHOYHBIX
YCIIOBUSIX.
3. B3aumocBs3p JaHHOTO Kypca C APYTHMH JHC-
UTUIMHAMH.
Tema 2.CymHocts op- | 1. Opranuzanus Tpyna kak cucreMa (ee sjeMeH- | 2 YK-1
raHu3aluy TPyJa U €€ | Thl) U KaK IMpaKTUUECKasl 1eATEIbHOCTb. [1K-6
COBEpIICHCTBOBaHUE Ha | 2. OpraHuzauus TpyJa B CHCTEME YIpaBJICHUS
Hay4HOU OCHOBE [IEPCOHAJIOM.
3. YcnoBus QopmupoBanHus U (GyHKIIMOHHPOBA-
Hus HOT: npou3BoAcTBEHHbIE, OpraHU3aLMOH-
HBI€, COLIMATIbHBIEC U TICUXO(PU3UOIOTUYECKHUE.
4. CoBepIICHCTBOBAaHUE OpraHU3alMk TpyAa B
paMKax HOBOT'O YIIPABJIEHYECKOTO MbIIILJICHUSI.
Tema 3. Kagpossie | 1. Pons kafpoBeIX CiTy’k0 B OpraHu3amuy Tpyna | 2 YK-1
CITy’)KOBbl Kak OpraHu3a- | IepcoHaa. I1K-6
TOp TpyAa mepcoHana | 2. JIOKyMeHTallMOHHOE oOOecleuyeHue OpraHusa-
Ha TIPEIIPUITUN IIMH TPYZAA B KQJPOBBIX CIIyk0ax
Tema 4. Vcropus pas- | 1. ConmanbHO-9)KOHOMHYECKHE W OpPraHU3aluoH- | 2 YK-1
BUTHUS HAyKH 00 oOpra- | HO-TEXHHYECKHE MPEANOChUIKM BOSHUKHOBEHUS U I1K-6
HU3aLUU pa3BUTHS METOJIOB M3YYEHHs TPYJOBBIX IpOIEC-
COB M OpraHu3allid TpyJa Ha HAy4HONH OCHOBE B
MePEIOBBIX KAIUTAINCTUYECKUX CTpaHax.
2. Bknaa B HayKy 00 opraHu3anuu TpyJa Hocie-
nosareneit @. Telnopa.
3. CraHOBIIeHHE HAay4yHOW OpraHM3aluu TpyJaa B
Poccun.
4. CoBpeMEHHOE COCTOSIHUE OpTaHU3aliM Tpyda U
XapaKTePUCTHKA 00YCIOBUBIIMX €0 MPUYHH.
Tema S. Tpynosoit 1. IlonsiTHEe TPYIOBOTO Mpollecca M €ro CBA3b C 2 YK-1
MPOLIECC U PALUOHAIN- | IPOU3BOACTBEHHBIM ITPOIIECCOM. [1IK-6
3a1usl MeTo/I0B ero Bel- | 2. Knaccuukanust TpyIoBBIX MPOLECCOB MO pa3-
MOJIHEHUS JIMYHBIM MPU3HAKAM.
3. OcHOBHBIE 3Tanbl MPOESKTUPOBAHUS MEPETOBBIX
METOJIOB M IPUEMOB TPY/Ja.
4. U3ydeHue, pacnpoCTpaHEHUE M 3aKperieHHUe
paloHaIbHBIX PUEMOB U METOJIOB TPYAa.
Tema 6. Paznenenuie u | 1. IlonsaTus pa3aeneHus u Koonepauuu Tpyaa, ux | 4 YK-1
KOOoIllepauus Tpyaa B3aUMOCBSI3b. [1K-6
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2. OcHoBHblE (OpMBI KOOIEpaluu Tpyda Ha

MPEaNPUATHH.

3. 3aHATOCTH paOOTHUKA U €€ BUJIBI

4. CouunanbHO-?KOHOMUYECKOE 3HAUYEHUE MPAKTU-

KU COBMEIICHUS podeccuil v QyHKITHIA.
Tema 7. Opranmszanus | 1. [lonarue pabodero mecra, BUAbI pabounux mMecT | 2 YK-1
U OOCITy)XKMBaHHE pa- | U UX KIacCU(UKAIIHSL. ITK-6
00YnX MECT 2. DIIEMEHTBI OpraHu3aIy pabovero Mecra.

3. OCHOBHBIE ~ DJIEMEHTHI MaTepHaIbHO-

TEXHUYECKOTO U OPraHU3allHIOHHOTO OCHAIICHUS

paboyuX MECT U MX XapaKTePUCTUKA.

4. Ananu3 ypoBHSI OCHAILIEHHOCTH pabO4YMX MecT

¥ PallMOHAIEHOCTH MX TIAHHUPOBKH.

5. ®opMbI B cUCTeMBbl OOCTyKMBaHUS, (HAKTOPHI,

BIIMSIONIME HA UX BBIOOD.
Tema 8. Crioco6s1 u3y- | 1. CocTtaB u cTpyKTypa 3aTpaT pabouero BpeMeHH. 2 YK-1
YeHUs1 TPYAOBBIX Mpo- | 2. CrocoObl M3y4eHHs TPYIOBBIX IMPOLECCOB H UX [1K-6
IIECCOB U 3aTpar pabo- | MpakTUYecKoe MPUMEHEHHE
94ero BpeMeHHU
Tema 9. YcnoBus tpy- | 1. IlonsTie ycnoBuii Tpysia U UX MECTO B paluo- 2 YK-1
J1a Ha NPEIIPUATUU HAJIbHOW OpraHW3aliy W MOBBIIEHUHN dPPEKTHB- [1K-6

HOCTU TpYyJla U COLMATbHOW 3aIUIICHHOCTH pa-

OOTHHKOB B TIpolIecce TPy/Ia.

2. OneHka TSHKECTH Tpylda U pa3paboTka Mepo-

IIPUATUI 110 €€ CHUKECHHUIO.

3. TunoBble peXKUMBI TPyJa U OTAbIXA.
Tema 10. ®opmbr op- | 1. Ilonstue o dopmax opranuzanuu Tpyna, ux | 2 YK-1
raHu3aluy  Tpylda U | KiaccupuKaius. [1K-6
¢dopmupoBanus Tpyno- | 2. [ToHaTHE M BBl POU3BOACTBEHHON OpUIajbl
BOTO KOJUIEKTUBA KaK TPYZOBOTO KOJIJICKTHBA.

3. OcHOBHBIE HampaBlIeHUs TOBBIIICHUS dPeK-

TUBHOCTH TIPOTPECCUBHBIX (POPM KOJUIEKTHBHOTO

TpyAa.
Tema 11. Opraamsanus | 1. OcoOeHHOCTH OpraHU3aIlluy TPYAOBBIX Tporec- | 2 YK-1
MIPOEKTUPOBAHUS TPYAA | COB ¢ MpeobajaHueM [1K-6
YIPaBICHYECKOTO TIep- | yMCTBEHHOIO TPy/a.
CoHaJa 2. PermameHranusi ynpaBieHYECKOro TpyJa: Mo-

HATUE, POPMBI U OOBEKTHI PETIaMEHTALINH.

3. Ilytu coBeplIeHCTBOBaHMS  OpraHU3alMU

YIPABICHYECKOTO TPY/a.
Tema 12. MotuBanus 1. ba3zoBbIe MOCHUIBI TEOPUIT MOTUBAIUH. 2 VK-1
TpyJa: MOHATHE U CO- 2. IlpoektupoBanue, oOorameHus Tpya. [1K-6
BpeMEHHBIE (POPMBI 3. OCHOBHBIE IPHOPUTETHI TPYAOBONH MOTHBAILIUHU B

COBPEMEHHBIX YCIIOBHSX PAa3BUTHS SKOHOMHUKHU

Poccun

5.4. IlpakTnyeckue 3aHATUs B GopMe NPAKTHYECKOH MOATOTOBKH

®opmu- | Metoasl u dhop-
eMble MBI KOHTPOJIS
Tema Conepxanue qac. py P
KoMmIe- | (opMUPYEMBIX
TEHIIUU KOMIIETEHINH
Tema 1. Ilpenmer meron | 1. M3ydeHue npeanochbuiok 2 YK-1 Jloknaz
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U 3aJ]a4i Kypca JAaHHOW HayKH. I1K-6

2. 3ydeHue nesaTenTbHOCTH

HayYHBIX IIKOJI, UCCIIEA0BaA-

TEJNbCKUX LIEHTPOB.
Tema 2. CymHocTb Op- 1. TlonsiTue opraHu3aluu TPY- YK-1 YcrHblii onpoc
raHu3aluy TPya U ee na [TK-6
coBeplieHcTBOBaHUE HA | 2. OCHOBHBIE 3JIEMEHTHI Opra-
HAy4HOUM OCHOBE HU3aLUU TpyAa
Tema 3. Kaaposeie | 1. 3ydeHnne nesareabHOCTH YK-1 3ammra pede-
CIy’)kObl KaK OpraHm3a- | KaJApOBOW CITyk Obl, Ki1accudu- ITK-6 paToB
TOp TpyJa MepcoHaja Ha | Kalluu, BUAOB KaJIpOBOH J10-
MpEANPUITHI KyMEHTALUH.

2. CopepxaHHe THUIOBOIO

TPYZOBOI'0 JOrOBOpa
Tema 4. Vcropus pa3Bu- | Jlokiaapl mo miKojgaM M OCH VK-1 Jlokman
THS HayKu 00 OpraHu3a- | HOBHBIM IIPEACTaBUTEAM [1K-6
01701 HayKu 00 OpraHu3aluy Tpyaa
Tema S. Tpynosoit npo- | M3yuenue, pacnpocTpaHeHUE VYK-1 | YcrHbliii onpoc
LIECC U pallMOHANM3alUsl | U 3aKpelieHue palroHalb- [1K-6
METOJIOB €T0 BBIIIOJIHE- HbIX [PUEMOB M METOJOB
HUs TpyJa.
Tema 6. Pasnenenue u | Pemienue kelic-3agau YK-1 Pemenne xeiic-
Koorepalus Tpyaa I1K-6 3aja4
Tema 7. Opranuzauusa u | 1. DnemMeHTBHl oOpraHu3aluu VYK-1 | YcrHslii onipoc
oOciyxuBaHue pabouynx | paboyero mecra. I1K-6
MeCT 2. OCHOBHBIEC AJIEMEHTHI Ma-

TEPUATBHO-TEXHUUYECKOTO U

OpPraHMU3aIIOHHOTO OCHAIlle-

HUs pabouMx MeCT M HX Xa-

pakTepHucTHKa.

3. AHaiu3 ypoBHS OCHAIlICH-

HOCTH pabo4MX MECT U palu-

OHAJILHOCTH UX IJIAHUPOBKH.
Tema 8. Cnoco6sl u3y- | 1. BreicTyruienue ¢ jaokiana- YVK-1 Hoxnan
YEHMs] TPYIOBBIX IIPO- | MU I1K-6 Pegepar
1IeCCOB U 3aTpatr padoue- | 2. PedepaTsl o Teme Pemenue xeiic-
IO BpEMEHH 3. Pemenue keiic-3a1a4 3aja4
Tema 9. Ycnosusa tpyna | [IncemeHHoOe TecTupoBaHue YK-1 TectupoBanue
Ha IpeIIpUITUN [1K-6
Tema 10. ®opmel opra- | Pemenue keiic-3aga4 YK-1 Pemenne xeiic-
HU3alMu Tpyaa u ¢op- [1K-6 3a1a4
MHUPOBAaHUSA  TPYAOBOTO
KOJUIEKTHUBA
Tema 11. Opranmsanwms | 1. Beictymnenue ¢ nokmana- VK-1 Jlokman
MIPOEKTUPOBAHUs TpyJa | MU [1K-6 Pedepar
ynpaBieHueckoro nep- | 2. Pedepatsl mo teme Pemenne keiic-
coHaja 3. Pemenue kemc-3amay 3a1a4
Tema 12. MotuBanus 1. BricTymneHue ¢ J0oKiaja- VK-1 Jlokman
TpyJa: IOHATHE U CO- MU [1K-6 Pedepar
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BpeMEHHBIE (POPMBI

2. Pedepatsl o Teme
3. Pemenue kemc-3amay

Pemenue keic-
3amay

5.5. CamocTosiTesibHasi paboTa 00y4aromuxcst

Dopmi- Metonasl u
Bunbt ¢dopmbI KOH-
Tema CaMOCTOATEIIbHOMN yac. PYCMBIC Tpost
KOMIIe-
paboThI TeHIHH (l)OpMI/IpyeMvaX
KOMIIETEHIIUH
Tema 2.CymHocTtb 1. U3y4yenue NEKIMOHHOTO Ma- | 8 YK-1 YceTHBII onpoc
OpraHu3alyy TpyAa | Tepuajia [1K-6 Ha MpaKTHye-
u ee coBepiieHCTBO- | 2. IlogroroBka Kk  ycTHOMY CKOM 3aHATHU
BaHUE HA HAY4YHOU orpocy
OCHOBE
Tema 3. Kamposbie | 1. M3ydyeHue neKnuoHHOTO Ma- 8 YK-1 3ammra pede-
CITy>OBbI KaKk OpraHu- | Tepuasia I1K-6 para Ha mpax-
3arop Tpyaa mnepco- | 2. IloaroroBka pedepara TUYECKOM 3aHs-
Haja Ha Npeanpus- TUU
TUU
Tema 4. Ucropus | 1. U3ydenue nekumonHoro ma- | 8 YK-1 3amuTa J0KIaaa
pa3BUTHs Hayku 00 | Tepuana [1K-6 C Tnpe3eHTauuei
OpraHu3aluu 2. IloaroroBka nokiajga, Impe- Ha  [pakTuye-
3€HTalHH. CKOM 3aHSTHH
Tema 5. Tpynosoit 1. Usyuenune nexkumonnoro ma- | 10 YK-1 YcTHBI - ompoc
IIpoIecC U palloHa- | Tepuaia [1K-6 Ha  IpaKkTuye-
JM3alus METo10B 2. Pabota ¢ TepmuHOIOTHEH CKOM 3aHSITHU
€ro BBIIIOJIHEHUS 3. [loaroroBka K  YCTHOMY
onpocy
Tema 6. Pazgenenue | 1. U3yuyenne neknmonHoro ma- | 10 VK-1 [TpoBepka keiic-
U KOollepalys Tpyia | Tepuana I1K-6 3aj1a4
2. Pabota ¢ TepMuHonoruen
Tema 7. Opranuza- | 1. M3y4yeHue JIE€KIMOHHOIO Ma- 6 YK-1 YeTHBIN onpoc
uus M o0CIyXHBa- | Tepuaia [1K-6 Ha IIpaKTHU4e-
HUe pabounx MecT 2. PaboTta ¢ TepMHHONIOTHEH CKOM 3aHATHH
3. [ToaroToBKa K yCTHOMY OIIPO-
cy
Tema 8. CnocoObl | 1. M3yueHue neKIUOHHOTO Ma- | 6 VK-1 3ammrTa Ha
U3Y4YEHMsI TPYNOBBIX | TepHaja I1K-6 IIPAKTUYECKOM
mpoueccoB U 3arpar | 2. Pabota ¢ TepMuHONIOrHei 3aHATUHU JOKJIa-
pabouero BpeMeHH 3. IloaroroBka nokiazna, pede- 7ia ¢ IIpe3eHTa-
paTa, mpe3eHTaIuu nuei, pedepara,
IIPOBEPKA KEHC-
3aja4
Tema 9. Ycnosus 1. U3ydyeHnue neKIMOHHOTO Ma- | 6 YK-1 TectupoBanue
Tpy/Ja Ha IpeAnpusi- | Tepuaia I1K-6
TUHU 2. PaboTta ¢ TepMHHOIOTHEH
3. IToAroToBKa K TECTUPOBAHUIO
Tema 10. ®opwmer | 1. U3ydeHnue JeKIuoOHHOTO Ma- | 6 YK-1 IIpoBepka keiic-
OpraHM3alMy TpyJa | Tepuana [1K-6 3aj1a4

u dbopMupoBaHus
TPYZAOBOI'O  KOJUIEK-
THBA

2. Pabora ¢ TepMuHonoruen
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Tema 11. Opranu- | 1. V3ydenne JNeKuoHHOTO Ma- | 7 YK-1 3ammTa Ha
3a0Ms MPOEKTUPOBa- | Tepuana I1K-6 MPAKTUYECKOM
HUS Tpylda ynpas- | 2. Pabota ¢ TepmMuHONOTHEH 3aHATUU JIOKJa-
nenyeckoro mepco- | 3. IloaroroBka Joknaza, mpe- JIa C Tpe3eHTa-
Haja 3€HTalluu 1uen, pedepara
Tema 12. MotuBa- | 1. M3yyeHne JNEKIMOHHOTO Ma-| 8 YK-1 3amuTa Ha
uus TpyZJa: NOHATHE | Tepuaia [1K-6 MIPAKTUYECKOM
u coBpemennsie | 2. Ilogroroka pedepara 3aHATHUHU JOKJIa-
(bopMbI 3. IloxroroBka Aokiaga Jla ¢ Ipe3eHTa-
1uen, pedepara

6. ®OHJ] OIEHOYHEBIX CPEJCTB JJIS1 HPOBEJAEHMS TEKYIIEIO KOHTPOJISA
YCIIEBAEMOCTH W IPOMEKYTOYHOM ATTECTALIMN OBYYAOIIMXCS MO
JTACIHATIIAHE (MOY.JTIO)

@DOoH/T OLIEHOYHBIX CPEJICTB JJIsl IPOBEACHUS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTU U TPO-
MexyTouHo arrectanuu (naigee — @OC) no aucuurinHe « OCHOBBI OpraHU3alluU TPyAa» Mpe-
CTaBJICH OT/ICTTbHBIM JOKYMEHTOM U SIBJIIETCS YaCThIO paboyveil mporpaMmal.

7. IEPEUEHb QCHOBHOI7I U JONOJHUTEJBHON YUEBHOM JIUTEPATYPBI,
HEOBXOJIUMOM U151 OCBOEHUSI JUCHUILIMHBI (MOLY.JIS)

OcHosnas tumepamypa:

DJIeKTPOHHbBIE U31aHNs (3J1eKTPOHHBIE pecypchl)

1. UBanoB, M.H. Opranuzanus Tpyaa Ha IPOMBINUICHHBIX TPEANPUATHAX. yYCOHUK IS
By30B / W.H. lBanoB, A.M. bemnsieB. — Mocksa: FOpaiit, 2026. — 305 ¢. — TekcT: 31eKTpoH-
HbIit // ObpasoBarensHas iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/587558 (na-
ta oOpamtenus: 22.05.2026).

2. KoncrantunoBa, J[.C. OCHOBBI oOpraHu3aliu TpyAa: Y4eOHUK Juisi BY30B /
J.C. KorcrantunoBa. — Mocksa: HOpaiit, 2026. — 176 ¢. — Texkct: amexktponHsIit / Ob6pa3o-
BaTenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/589019 (nata oGparenus:
22.05.2026).

3. Ky3nenosa, E.A. YnpaBrneHue ycioBUsIMA U OXpaHOH TpyJa: Y4eOHUK U MPAKTHKYM
st By30B / E.A. Ky3nenoa, B.JI. Pouk. — Mocksa: FOpaiit, 2026. — 300 c. — Tekcr: amek-
TpoHHbIii // O6pa3oBarenbHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588130
(mata oopamienus: 22.05.2026).

4. Tlyraues, B.I1. YrpaBieHue nepcoHaaoM OpraHU3aluy: MPAKTHKYM: y4eOHUK IS BY-
30B / B.II. IlyraueB. — 2-e¢ u3x., ucnp. u gom. — Mocksa: FOpaiit, 2026. — 280 ¢. — Tekcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/586324 (nata oopamienus: 22.05.2026).

JlonoTHUTEIbHBIE UCTOUYHUKY (MpU HeobXooumocmu)

1. Kapnayx, H.H. Oxpana tpyxa: yueonuk ans By3os / H.H. Kapnayx. — 2-e u3z., nepe-
pab. u non. — Mocksa: IOpaiit, 2026. — 343 c. — Tekct: anexkTpoHHbli // O6pazoBaTenbHas
wiatpopma FOpaiitr [caiit]. — URL: https://urait.ru/bcode/598390 (mata oOpareHus:
22.05.2026).

8. MEPEYEHb PECYPCOB WH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETU «WHTEPHET», HEOBXOJIMMBIX JJIsI OCBOEHWS JUCHMUILIMHBI
(MOJYJIS)

JUist BBIMOJTHEHUS 3aJlaHuH, TPEAyCMOTPEHHBIX pabodeill MporpaMMoi HCHOIb3YIOTCS pe-
KOMeH1oBaHHbIE IHTepHeT-caiiTsl, ObC.
Onexmponmnvle 0b6paszosamenvhbvle pecypcbl

eMuHHCTEPCTBO HAyKH U BbIcmiero oOpa3oBanus Poccuiickoit ~ deneparuu:
https://minobrnauki.gov.ru/;
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eDenepanbubii moptan «Poccuiickoe oopazoBanuey: http://edu.ru/;
¢OBC «OpaiiT»: https://urait.ru

9. METOAUMYECKHUE YKA3AHUA J1JI51 OBYYARKOILIUXCS IO OCBOEHUIO JIUC-
OUITIJIMHBI (MOAY JISA)

Juctumumaa «OCHOBBI OpraHM3alyy TPyZa» CrnocoOCTBYeT (OPMHUPOBAHHMIO OOLIEH U
HAY4YHOU KyJIbTYphl 00y4daroIerocs, o0ecrneunBaeT npodeccuoHallbHy0 NOATOTOBKY CTYACHTOB,
pa3BUBAET NPAKTHUYECKHUE HABBIKM opraHu3auuu. M3yuenue nucuuruiiHbl «OCHOBBI OpraHu3a-
MU TPyAa» B By3€ HallEJICHO HA Pa3BUTUE MHTEIUIEKTYalIbHBIX (pedIeKCuu U Mp.) KauecTB Ha
OCHOBE M3YUYEHMS KOHLENIMI OpraHu3aluy Tpyaa, Hacleaus U JOCTH)KEHUH MUPOBBIX U OTeue-
CTBEHHBIX IIKOJI OpTraHU3alUH Tpya.

CtpyKTypa IUCHHUILTMHBI BKIIOYAET B ce0s JEKIIMOHHBIC, TPAKTHUECKUE 3aHATHS U CaMO-
CTOSITENIPHYIO pabOTy 00yJaronuxcs.

IIpu caMOCTOATENBHOM HM3YUYEHHM IUCLUUIUIMHBI HEOOXOAUMO 3apaHee COCTABUTH TE3HC-
HBIH IUIaH OATOTOBKH K BOIPOCaM, OTHOCAIIMMCS K OCHOBHBIM pa3jieiaM JUCLUILUINHBL

® [IPOYUTATHh OCHOBHBIE MIOHATHS U JIOTUKY U3JI0’KEHUS TEM B JIEKIIMIOHHOM MaTepHaie;

® 03HAKOMHTBCS C PEKOMEHAYEMOM JTUTEPATYPOU 1O pa3Aaeily JUCHUILINHBL,

® [IPOBECTH CaMOTECTUPOBAHUE;

® BBIIOJIHUTH IPAKTUYECKOE 3aJaHUE.

JUis BBICTYIUIEHHS, Ha NPAKTUYECKUX 3aHATUSIX OOYy4arolluecsi TOTOBAT COOOILEHUs
(MyIbTUMEIUHHBIC TPE3CHTAlINN ), KOTOPBIE 3aCIIyIIUBAIOTCS U 00CcykaalTcs B rpymme. Jlokia-
JIbl B MOHOJIOTUYECKOH (MJIM TUAIOTHYECKO#) (hopMe pa3BHBAIOT HABBIKH PAaOOTHI C ayAUTOPHUEH,
YUUTHIBAsI COLIMATbHBIC, STHUYECKHE, KOH(PEeCCHOHANIbHBIE M KYJIbTYPHbIE pa3ludus, UCIOIb3Y-
IOT METOMBI M CpeICTBA Pe(ICKCHH TSI HHTEITICKTYIBHOTO PAa3BUTHS, MOBBIIICHUS KYJIbTYypHO-
ro ypoBHS U MpoeccnoHalbHOM KoMIeTeHTHOCTH. [i1st m000ii popMbl caMOCTOSATENBHON pado-
Thl B&KHO Pa3BHUBATh HABBIKU OCBOCHMS HAy4yHOro (yueOHOro) marepuaia, yMEHHE U3JIOKUTh
pe3yNbTaThl CBOUX MHTEIUIEKTYaJIbHBIX YCUIIUH U B IOTHYECKH KOPPEKTHOU opMe MpeICTaBUTh
uX.

IIpu moAroTroBke K dK3aMeHy clieAyeT oOpaTUTh BHHMaHHE Ha COJEpKaHHE OCHOBHBIX
TEM JMCLUUILINHBI, ONIPE/IeJICHNE OCHOBHBIX MOHATHI Kypca.

CamocrosTenbHas paboTa MOXKET OCYLIECTBISATHCS MHIAMBHUYAIbHO WM TPYyNIaMU CTY-
JIEHTOB B 3aBHCHMOCTH OT IIeJId, 00beéMa, KOHKPETHOM TEMaTHUKH CAMOCTOSTEIbHOM paboThI,
YPOBHS CII0KHOCTH, YPOBHSI YMEHHM CTY/IEHTOB.

KoHTponb pe3ynbTaToB BHEAYAUTOPHONH CaMOCTOSITENBHOM pabOThl CTYJEHTOB MOKET
OCYILECTBIIATHCSL B Tpeferax BPEMEHH, OTBEJIEHHOIO Ha 00s3aTelbHble YdeOHbIE 3aHATHS 110
JTUCIUIINHE, MOXKET IMPOXOIUTh B TUCbMEHHOMN, YCTHOM UM cMelIaHHOU (opMe.

Bunasl camoctosiTenbHbIe paObOTHI CTY/I€HTOB:

® TI0JrOTOBKA YCTHOT'O OTBETA Ha MPAKTUYECKOE 3aHSITHE;

HOJTrOTOBKA JOMAIIIHETO 3a/laHus (JOKJaa, MyIbTUMeANa-TIpe3eHTalus 1 T.11.);
paboTa ¢ KOHCIIEKTOM JICKITH,

paboTa ¢ OCHOBHBIMH MOHSATUSMHU U KaTETOPUSIMU MEHEI)KMEHTA B CEPBUCE;
MOATOTOBKA pedepaToB ¥ HHGOPMAIIMOHHBIX COOOIIIEHUM.

10. MEPEYEHb UH®OPMAIIMOHHBLIX TEXHOJIOIUMH, UCMOJIb3YEMBIX ITPHU
OCYHIECTBJIEHUN OBPA3OBATEJIBHOI'O TIPOLECCA 110 JAUCHUIIJIMHE
MOAYJIIO), BKJIIOYAA NNEPEYEHb INPOI'PAMMHOI'O OBECIIEYEHUSA, CO-
BPEMEHHBIX ITPO®PECCUOHAJIBHBIX BA3 TAHHBIX 1 UH®OPMAIIMOHHBIX
CITPABOYHbIX CUCTEM

Ilepeuens ungopmauuonnvix mexnono2uii:
[Tnardopma mis nmpesenranuii Microsoft PowerPoint;
TexcroBbIit 1 TabMUuHBI pegakTop Microsoft Word;
[Mopran uncruryra http://portal.midis.info
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Ilepeuens npozpammnozo obecneyenusn:

1C: IIpeanpustue. KoMIuIeKT a1 BRICIIUX B CpeHUX YueOHbIX 3aBenennii (1C —
8985755)

butpukc 24

SAnnexc Opaysep
Mozilla Firefox
Microsoft™ Office®
MoitOduc

Anrtusupyc «Kacnepckuii» (Kaspersky Endpoint Security)

«["apaHT a’po»

Koncynprantllntoc
Agsrorpad
Cospemennuvie npogeccuonanvhvle 6a3vl OAHHBIX U UHGPOPMAUUOHHBIE CHPABOYHbLE CUCHIE-
Mbl
«I"apanT a’po»
Koncynprantlntoc
Hayunast snextponnas 6ubsiaunoreka «Elibrary.ru.
Caenenusi 00 3J1eKTPOHHO-0N0/IMOTEYHOM cCHCTeMe
Ne OcHOBHBIE CBE/IEHUS 00 IEKTPOHHO-OMOIMOTEUHON Kpartkas
/i cucreMe XapaKTepUCTHKA
1. |HammeHOBaHUE 3JCKTPOHHO-OMOIMOTEYHOW CHUCTEMBI, MpencTaBisio-{O0pazoBaTeibHAS
el BO3MOXHOCTb KPYTJIOCYTOYHOIO TUCTAHIIMOHHOTO WHIMBHUIY-|IIaTdopma
QIBHOTO JOCTyNa Il KaKAOro oOydaromierocs u3 000 Touku, B|«HOpaiT»:
KOTOPOU MMeeTcs T0CTyI K ceti VHTepHeT, aapec B cetn Mutepuer |https://urait.ru

11. MATEPHAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMASA JJIS1 OCYHIECTB-
JIEHUS OBPA3OBATEJIBHOTI'O ITPOLECCA IIO JUCHUITJIMHE (MOIYJIIO)

Ne
n/a

HaumenoBanue obopyno-
BaHHBIX Y4EOHBIX ayTUTOPUH,
ayJIUTOPUH JJIs1 TTPaKTHUYe-
CKMX 3aHSITHHU

[lepeyeHp MaTepHaIbLHOIO OCHAILIEHUS, 000y I0OBaHUS
Y TEXHUYECKHUX CPE/ICTB O0YUEeHHUs

KaOuner  uHdopmanuon-
HBIX CHCTEM B Ipo¢eccuo-
HAJILHOM JesTeJbHOCTH Ne
334

(Aynuropus 1Sl IPOBECHUS
3aHATUN BCEX BUIOB, IPYII-
MOBBIX W WHIAWUBUIYATbHBIX
KOHCYJIbTallU i, TEKYILETO
KOHTPOJIS U MPOMEKYTOUHOU
aTTecTaIuu)

Komnerorep

IInasmeHHas manenb

CTos KOMIIBIOTEPHBIN

Crynbs

Crton npenoaBarens

Cryn npenogasatens

Jlocka MarHuTHO-MapKepHast 1 cTBopuaras

Jlocka niis 0ObsABICHUI

YcaoBus s auuy ¢ OB3:

KnaBuarypa ¢ Hanecenuem mpudta bpaitns

KomneioTep ¢ nmporpaMMHbBIM OO€cCriedeHHueM sl JIUIL C
OB3

PacmmpenHslil 1BepHOI TpoeM

ABTOMaTHU3UPOBaHHBIE paboyre MecTa OOeCIeUeHbI J10-
CTYTIOM B 3JIEKTPOHHYIO MH(pOPMaILMOHHO-
oOpazoBatensHyto cpexy MUuC, Beixomom B HH)OP-
MalMOHHO-KOMMYHUKAIIMOHHYIO ceTh «MIHTEepHET».

Bbuoaunorexka. UnraabHbII
3aJ1 Ne 122

bubauorexa. YuranbHblii 3271 ¢ BbIX0A0M B UHTEpHeET
Ne 122
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ABTOMaTH3MpOBaHHBIE paboune MecTa OubIMOTEKapei
ABTOMAaTH3UPOBaHHBIC pabOYNE MECTA I YUTATEICH
IIpunTep

Cxkanep

Cremnaxu 11 KHUT

Kadenpa

BrIcTaBOYHBIN CTEILIAXK

Karanoxnsrii mkad

ITocamounble MecTa (CTOJBI U CTYJIbS AJI1 CAMOCTOSATENb-
HOI pabOTHI)

Crenn nHGOPMALIMOHHBIN

Ycaosusa puas qun ¢ OB3:

ABToMaTu3upoBaHHOE pabouee mecto st ui ¢ OB3
JIunza @penens

CrneuunanpHas mapra JUisl JIML C HAPYLIEHUSMU OIOPHO-
JIBUTATENILHOTO anrmapara

KnaBuarypa ¢ Hanecenuem mpudta bpaitns

KomneioTep ¢ nporpaMMHbBIM OO€CIIEYEHUEM ISl JIUIL C
OB3

CBeToBBIE MasiKi Ha JIBEPSIX OMOINOTEKH

TaxkTUIbHBIE YKa3aTeIN HalpaBJICHUS IBUKEHUS
TakTuibHbIE YKa3aTeJIN BbIX0/1a U3 TOMEILEHUS
KontpacTHoe Bbli€TIeHHE TPOEMOB BXOJIOB U BBIXOJIOB U3
MIOMELLEHUS

Tabnuuka ¢ HaMMEHOBaHUEM OUOIMOTEKH, BHIIIOJHEHHAS
mpudTom bpaiins

ABTOMaTU3UPOBaHHbIE pabouyre MecTa OOecleUeHbl J10-
CTYIIOM B AJIEKTPOHHYIO MH(pOPMaILMOHHO-
oOpazoBatensHyto cpeny MUJuC, Bbixomom B HH()OP-
MaIMOHHO-KOMMYHHUKAIIMOHHYIO ceTh «HTepHeT».
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