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TIOYBO MLIIuC
Lluc'rpyrcqua o [opqAme
pa6orbr c flepcoHaJrbHbrMrr

AAHHbIMIT

ITotoctceuue

fln-8.5.3-MVI[wC-Z7

1. O6ruue[oJro]r(eHrrs

1.1. I4ucrpyKrlr{, o nopsAKe pa6orbr c nepcoHanbHbrMr{ AaHHbrMr4 (aanee tr4ucrpyrqr.u)
paspa6orana c qenbro 3atrlprrbr rrHrepecoB TIOyBO MI,IIuC (aalree - Oprauu:aqux) z cy6sexron
rlepcoHanbHblx AaHHbIx, B uerlflx npelorBparrleHr{, pacKpbrrr,rs (nepe4aura), a raKxe co6nrcreHr.r,
HaAnexarqux rrpaBnJr o6paqenux c nepcoHanbHbrMrr AaHHbrMr{.
1.2. Hacroqr{at LIncrpyKIIHfl paspa6orana B coorBercrBr4r4 c (DegepanbHbrM 3aKoHoM ot 27 urorq
2006 r. Ne 152-@3 <O nepcouaJlbHblx AaHHbrx)), flocraHosreHr.reM flpanuremcrsa Poccuficrofi
Oelepauuu or 01 Hoq6pt20l2 r. Jt 1119 (06 yrBepxAeuuu rpe6onanr.rfi x sarrlnre rencoHanbHbrx
.IlaHHbIx [pH I{x o6pa6orrce n rauSopurarlr4oHHbrx cr{creMax nepcoHa]'rbHbrx AaHHbrx),
flocrauos,reHueM flpawrremcrsa P(D or 15 ceHrq6pr 2008 r. Is 687 <06 yrnepxAeHur.r flo;roxreuus
o6 oco6eHuocr.f,x o6pa6omu flepcoHanbHr,rx AaHHr,rx, ocyruecrBnsevrofi 6eg ucrroJrb3oBaHr.r,
cpeIcTB aBToMaTr.{3arluu).

L3. Hacroxrqaa I4ucrpynqur npeAHa3HaqeHa Arrfl r.rcrroJrb3oBaHr,rfl BceMr{
Oprauu:aur4r{, ronyuleHHbrMr.r x pa6ore c flepcoHanbHbrMr.r AaHHbrMr.r.
1.4. Oruecenue uuSopMauI4LI K cBeAeHI4.,{M, coAepxarurrM nepcoHaJ.rbHbre AaHH[,re, ocyxrecrBnflercfl
B coorBercrBr,rr4 c llepevueu nepcoHanbHbrx AaHHbrx.
1,5. Pa6orsraxu Opranusaquz, Aocryrl Koropbrx K nepcoHaJrbHbrM AaHHbrM ueo6xo4rzrrl Arrs
BbIrIoJrHeHI{g, LrMLt cBoLIx rpyAoBblx o6gsaHHocrefi, 4orxurr 6rns o3HaKoMJreHbr rroA pocnr4cb c
uacroalqefi Irlucrpyxquefi n upegynpexAeHr,r o Bo3MoxHofi orgercrBeHHocrr.r 3a ee HapyueHue.

2. Tepruuuu r olpeAeJreHrrfl

2.1. floctyu x unSopMaulIu - Bo3MoxHocrb rronr{euzr uusopMarluu u ee ucrroJrb3oBaHuq.
2.2.I4u$opMauuoHHat cucreMa lepcoHanbHbrx AaHHbrx - coBoKyrrHocrb co,{epxarquxcq B 6agax
rXaI{HbIx [epcoHanbHblx AaHHbIx u o6ecuequBaloql4x r.lx o6pa6orxy unSopuaqproHHbrx rexnolorufi
Il TexHHrIecKLrX CpeACTB.

2.3. Vlu$opMaulifl - cBeAeHpIq (coo6rqeHlar, 4auusre) He3aBr{cHMo or $oplau ux rpeAcraBreHHq.
2.4.Hocurent uu$opMallut4 - ruo6ofi Marepairnburd o6sexr krrrpt cpeAa, r.rcnonmyeurrfi 4rx
xpaHeHuq r{n[ nepelauu r.rnSopMarrur.r.

2.5. O6pa6orra repcoHanbHblx AaHHbrx - mo6oe Aeficrnue (onepaqua) unu coBoKynHocrb
Aeficrsufi (ouepauzfi), coBepuraeMbrx c HcnoJrb3oBaHr.reM cpeAcrB aBToMarr.r3auur.r Hrrv 6e:
lIcrIoJIb3oBaHH.,I TaKIrx cpeAcrB c nepcoHaJlbHbrMl4 AaHHbrMr.I, BKJrloqa_f, c6op, 3ailLrcb,
cHcreMarI43aIIHIo, HaKouIeHI{e, xpaHeHze, yroqHeHue (o6uonrleHrce, r.r3MeHeHHe), i.:3BleueHI,Ie,
ucnoJlb3oBaHlIe, rrepeAar{y (pacnpocrpaHeHr.re, [pelocraBJreH]re, gocryu), o6esrr,r.{usaHvte,
6loxuponanhe, y [aJreHr,re, yHr.rrrroxeur.re nepcoHanbHbrx AaHHbrx.
2.6. llepcoHaJlbHble AaHHbIe - ruo6as uuQopuaqur, orHocflulascfl K npf,Mo yr,tu KocBeHHo
orrpeAeneHHoMy, r{Jrr.r olpeAenfl eMoMy (pusuvecxoMy nr{qy.
2.7.YHu'[oxeHI4e rlepcoHilJlbHr,rx AaHHbrx - 4eficrnux, B pe3ynbrare KoTopbrx craHoBr4Tc,
HeBo3MoxHbIM BoccraHoBr.ITE coAepxaHr4e nepcoHanbHbrx AaHHbIx n znSopnaarluouuofi cracreMe
rlepcoHanbHblx AaHHbIx z (unra) B pe3ynbrare Koropbrx yH[qroxarorc, MareprranbHbre Hocr,rreJrlr
11epcoHanE HbIX AaHHbIX.

pa6oruuxanu
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3. flopa4olc pa6oru co cBeAeurrflMrr, coAepxaurrMlr flepcouaJrbuble AaHHbIe

3.1.Ilpra o6pa6orre nepcoHanbHbrx AaHHl,rx Ha 6ynaaxustx H cbeMHblx HocLITeJIxx (Aucxerax,

Ar4cKax, USB flash Hocr,rreJrflx u r.u.), KoMnbrorepax r4 Apyrllx rexHI,ItIecKI4x cpeAcrnax, pa6oruuxu

OpraHusauuu o6ssaHbr cJreAr.rrb KaK 3a coxpaHuocrbro caMl{x 6yuaNurx AoKyMeHToB, cbeMHblx

uocureleft, KoMrrbrorepoB r,r Apyrnx rexHr.rqecxr{x cpeAcrB, TaK I{ 3a coxpaHHocrblo, coAepxaqeficl
B Hr4x uH$oprraaqvtyt, a I{MeHHo, He AonycKaTb HenpaBOMepHOlO O3HaKOMJIeHI'I.,I C nefi lzU, ue

r.rMelourllx Aonycxa x pa6ore c nepcoHanbHblMl,I AaHHrIMIT.

3.2. 3auperqaerc.f, xpaHeHr4e lrJrr,r ocraBJreHrre 6yrrnaNnrx AoK]MeHToB [I cbeMHsIx Hocuterefi,

coAepxaufix [epcoHilnbHbre AaHHbre, B Br.rAe, IIO3BOJItrIOUeM OCyUeCTBI{Tr Bl43yanbHblfi npocuorp
coAepx(aquxcf, B Hr{x nepcoHaJrbHbrx AaHHbrx, ux <fororparfuponanue wrtt HecaHKuI4oHI{poBaHHoe

co3AaHr4e xonuil. Hane.{arauHbre AoKyMeHTbr, colepxalqrte nepcoHilJlbHble AaHHbIe, AorIxHbI

I43brMarbc, r43 npriHTepoB HeMeAJreHHo. Xpauear.Ie 6yuaNuux AoKyMeHToB I.I cbeMHbtx Hocurelefi,
coAepxalqux flepcoHilJrbHbre AaHHbre, 4orrycKaerc, Tonbro B cnequilJlbHblx 3aKpblTblx uma(tax,

cefiSax H noMerrle:atrflx) K KoropbrM r{cKJr}orreH Aocryn JILIIT, He AonyqeHHblx K o6pa6orxe

cooTBeTcTByIOUUX nepcoHaJlbHbrx .(aHHbIx.
3.3. 3anperqaercfl. 6eg upruoft clyNe6uofi neo6xo4r.Iltocru AeJrarb BbInIacKpI nepcoHanbHblx

AaHHbIX, pacfier{aTblBaTb AoKyMeHTbI C [epcoHaJibHbrMl4 AaHHbIMLI LtItId 3aftrgbtBaTb IIepcoHaJIbHbIe

AaHHbIe Ha c:beMHble HocI4TeJI[I.

3.4. 3aupeqaercs r.rcnoJrb3oBarb Anl{ nepegarrr4 IlepcoHaJlbHbrx AaHHbIx cbeMHble HocI4TeJru) He

yqreHHbre B coorBercrBuu c Irlucrpyrcqnefi no yqery MaITII{HHrIX nocurelefi.
3.5. 3anpeUaercfl BbrHocr{Tb AoKyMeHTbr, cbeMHbre HocI,ITeJIu r4lru rrepeHocHble KoMnb]orepbl,

coAepxarque [epcoHarrbHbre AaHHbre, 3a npeAenbl cryNe6uslx rloMelrleHufi Oprauu3arluu, ecJII{ 3To

ue rpe6yercfl nns. BbrrroJrHeHr{fl TpyAoBbx o6qgauHocrefi kt, ecrur Ha sro He AaHo pa3pelxeHl4e

orBercrBeHHoro 3a opraHr43aur.rro o6pa6orKr4 rrepcoHaJlbHblx AaHHbrx Opranusaquu.

3.6. EyuaNHbre AoKyMeHTbr c [epcoHanbHbrMr.r AaHHIIMI4, y Koropblx I{creK cpoK xpaHeHI,I.u, rII4tuHI'Ie

I4nIr r4c[oprleHHbre KoIrLrH AoKyMeHToB c rIepcoHiIJIbHbIMI4 AaHHbIMII, AoJIxHbI 6stm yut't'troxeHbl

6es sogN,{oNHocrr{ r,rx BoccraHoBJreHn.,r (uaupuuep, s 6yltarope3areJlbHblx uauuuax).
3.7. EyuaxHble AoKyMeHTbr c [epcoHanbHbrM]r AaHHbIMId, cT,eMHble HoCI,ITeJILI c uepcoHanbHLIMI4

AaHHr,IMI4, a TaKXe BCTpOeHHbIe B KOMIIbIOTepbI HOCLITeJIH C [epCOHanbHbIMI'I AaHHbIMa AOJIXHF,I

yHuqroxarbcfl rroA KoHTponeM orBercrBeHHoro 3a opraHlz3allurc o6pa6orxu [epcoHanbHbx

AaHHbrx cnoco6ou, Hcxrroqaloulr.rM AilJrbHeftruee BoccraHoBneuue uu$opMaIII4I4.

3.8. Monaropbr KoMnbrorepoB, rrcnonb3yroult4xcs gm o6pa6orKl4 [epcoHaJlbHblx AaHHbrx, Aorl]KHbI

6lrrr opueHTr4poBaHbr raKr4M o6parou, qro6bl I,IcKJIIoqI{Tb BI43yaJIbHbIfi upocuorp unSopuauull c

Hr4x nr.IIIaMLI, He I4MeIouII{MrI AonycKa x o6pa6orre flepcoHanbHbrx AaHHbx.

3.9. Kareropr4qecKr.r 3anpeqaercs yrroMr{Harb B pa3roBope c nocropoHHIaMLI nHuaM[I cBeAeHnfl,

coAep}I(axlHe rIepcoHaJIbHbIe AaHHbIe.
3.10. 3anpeuaerc, e nepa6ovee BpeMq vrv 3a rpeAenaMll clyxe6nrrx IIoMeIrIeHzfi yuouuuars n

pa3roBope c reu-lu6o, BKrroqaq mo6sx pa6oruuroe OpraHusapr, cBe.(eHraq, coAepxalque

lepcoHanbHbre AaHHbIe.
3.11.3anpeulaerc.f, o6cyxrgarl [opflAoK Aocrylra, Mecra xpaHeHl4fl, cpeAcrBa I'I MeroAbI 3aIrII4TbI

nepcoHaJTbHbrx AaHHbrx c KeM-nr46o, KpoMe orBercrBeHHoro 3a opraHl{3aul{}o o6pa6orru
rrepcoHanbHbrx AaHHbx, orBercrBeHHoro :a o6ecneqeHue 6esonacHocrl4 IIepcoHa,TbHbIx AaHHbx,

aAMr.rHlrcrparopa 6e:ouacnocru r.rutfopMar{HoHHbrx cplcreM [epcoHanbHblx AaHHbIx, pyKoBoAcrBa,

Vrrr4 rrur\a, ylonHoMor{eHHoro pyKoBoAcTBoM Ha o6cyxgeuue AaHHbIx BolpocoB.
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4, OrsercrseHHocrb 3a pa3rJra[eune flepcouaJrbHbrx AaHHbrx

4.1.3a pa3rJrarxeHue cBeAeHufi, cocrannflror.qtrx nepcoHanbHble AaHHbIe, yrpary I
coAepxaurux raKr.re cBeAeHr,r.fl, a raKxe 3a HapylreHlle pexl4Ma o6parqenux c Aanuoft un
pa6orHuxrl uory'r 6srrr [prdBneqeHbr K orBercrBeHHocrlil, npeAycMorpennofi Ae

3aKoHoAareJrbcrBoM Poccuftcnofi OeAepaquu.
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