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1. HAUMEHOBAHME JUCHUILUIAHBI (MOAYJIA), IIEJA U 3AJJAYA OCBOEHUSA
TACIATLITAHBI (MOYJIST)

1.1. HauMeHOBaHHe TUCIUILINHDI

VYrpaBieHue NepcoHaIoOM B TOCTHHUYHOM IIPEANPUSTUN

1.2. Heab TUCHUILIMHBI

dopMupoBaHUE KOMILIEKCA 3HAHUH 00 OCHOBOITIOJIATAIOIINX MPHUHIIMIIAX U METOJIaX YIpaB-
JICHUS TICPCOHAJIOM B TOCTUHUYHOM TPEINPUITUNA U YMEHUN IPUMEHSTh UX HA TIPAKTHKE.

1.3. 3agauy AMCHUILINHDI

B xone ocBOeHUS AUCIUILITUHBI CTYJCHT JIOJKSH PEIIaTh TAKUE 33/[a4H KaK:

- YCBOEHHUE IPHUHITUIIOB YIIPaBJICHUS MTEPCOHATIOM U (OPMHPOBAHUE MPEACTABICHUHN O KaJl-
POBOY MOJUTUKE B TOCTUHUYHOM TPEANPHUSATHH,

- OBJIQJICHHE METOJIaMH aHaJu3a KaJIpOBOro MOTEHIMaNa, Tpo(ecCHOHaIbHON, OpraHu3aIu-
OHHOH W COIMAJILHOW aJlanTaIliy MIepCOHala, QYHKIIMOHATHLHOTO pa3/IeIICHUS TPy/Aa U OpraHu3aIln-
OHHOM CTPYKTYPBI COBPEMEHHOM CTy>KOBbI yIpaBiIeHHsI IEPCOHATIOM B TOCTUHUYHOM MPEINPUITHH;

- BBIpabOTKa HaBBIKOB A(()EKTHBHOW OICHKA MEPCOHANIA, U3YICHHE MOA00pa MepcoHana u
poOpHUEHTAIINH, & TAK)KE TOJTOTOBKH W MEPENOATOTOBKH U IMOBBIIICHUS KBaau(UKaAIMU padboT-
HUKOB, MOTHUBAIIUU TIOBEICHUS B IIPOIIECCE TPYIOBOM NEATCIHHOCTH,

- opmMupoBaHuEe COCOOHOCTH MPUMEHSATH Ha MPAKTUKE METOJOB U TEXHOJIOTHH yIpaBlie-
HUS TIEPCOHAIIOM B MYHHUITUTIATBHOM CEKTOPE C IEIBIO MOBBIMIECHUS 3PPEKTUBHOCTH PAaOOTHI.

2. IEPEYEHb IINIAHUPYEMBIX PE3YJIBTATOB OBYYEHMUSA 11O JUCHUIIJIMHE
MOAVYJIO), COOTHECEHHBIX C [IIVIAHUPYEMBIMHU PE3YJIIBTATAMHU
OCBOEHUS OBPA3OBATEJBLHOM ITPOT'PAMMBbI

IIpouecc m3ydeHus NUCUMIUIMHBI «YIIPaBICHUE MEPCOHAIOM B TOCTUHUYHOM IIPEANpHUs-
TUW HarpaBlieH Ha (POPMUPOBAHHE CIEAYIOIINX KOMITETEHIINH:

KOI[ 1 HAMMCHOBAHHC KOMHCTCHI_II/II\/'I
BBIITYCKHHKA

Kon n HanMeHoBaHME UHIMKATOPA JOCTUKEHUS
KOMIIETEHIINI

YK-3. CrnocoGeH oCyIIecTBIsATh CO-
IUaAJIBbHOC B3aPIMOI[€I>iCTBHC H pcajim-
30BBIBATh CBOIO POJIb B KOMaH/Ie

VK-3.1. 3naer tunonoruo u (akTopsl (POPMHPOBAHUS
KOMaHJ1, COCOObI COIMATILHOTO B3aUMOJICHCTBUS

VK-3.2. VYmeer neicTBOBaTh B JyXE€ COTPYIHUYECTBA;
NPUHUMATh PEIICHUs C COOJIIOJICHHEM 3THYECKUX IMpHUH-
LIMIIOB UX pealn3aliH; NPOSABIATh YBA)KEHUE K MHEHUIO U
KYJIbTYpE JAPYTUX; NPUMEHSTh OCHOBHBIE METObI U HOp-
MBI COLMAIBHOIO B3aUMOJEHCTBUS ISl pealin3allui CBOEH
POJIU ¥ B3aUMOJICHCTBUSI BHYTPH KOMAaH/IbI

VK-3.3. Brnaneer HaBbIKaMH pacIpeiesieHHs poJied B
YCIOBUSAX KOMAHJHOIO  B3aUMOJIEHCTBUS; METOJAaMU
OLIEHKM CBOUX JEWCTBUH, IUIAHWPOBAHUSA W YIPABICHUS
BPEMEHEM

I[IK-3  CmocobeH  oCyIiecTBIATH
yIpaBJIeHUE pecypcamu M MepcoHa-
JIOM JIerapTaMeHToOB (ciyk0, oTme-
JIOB) OpraHu3anuu cepsl rocTenpu-
NMCTBa

[1K-3.1 ®opmupyer 1enp U 3aJa4u JACATEIBHOCTH IOJ-
paszeneHuil opranuzanuu cepsl TOCTENIPUUMCTBA U Op-
TaHU3YeT UX BBINOJIHEHUE

[1K-3.2 Opranusyer oleHKY U 0OecreunBaeT TEKyllee U
MEPCIEKTHBHOE TUIAHMPOBAaHUE TIOTPEOHOCTEW jernapra-
MEHTOB (CITy>K0, OT/I€JI0B) OpraHu3aluy cepsl rocTenpu-
MMCTBA B MaTePHAIBHBIX pecypcax U mepcoHale




[TK-3.3 OcymectBisier ¢popMupoBanue U (QPyHKIIHOHUPO-
BaHHME CHCTEMbI OM3HEC-TIPOIIECCOB, PETIIAMEHTOB U CTaH-
JAPTOB JIEATEILHOCTH TOAPA3JICICHUI OpraHu3anuu cde-
PBI TOCTETPUUMCTBA

ITIK-5 Cnocoben obecneunBarh kKoH- | [IK-5.1 OcymecTBisieT KOOPAMHAIMIO U KOHTPOIb HAes-
TPOJIb U OIEHKY 3((PEKTUBHOCTH Jie- | TEILHOCTH JIETApTaMEHTOB (CIyXO, OTIEIOB) OpraHM3a-
ATEITLHOCTU JCTMAPTAMEHTOB (CIYKO, | ITMHU cepbl TOCTEIPUIMCTBA

oTAenoB) opranuzauuu cgepsl roc- | [IK-5.2 Onpenensier GopMbl B METOABI KOHTPOJIS OH3HEC-
TEIPUUMCTBA IPOIIECCOB JETAapTaMEHTOB (CIIy>KO, OT/AEJIOB) OpraHM3a-
1K chepbl rOCTENPUUMCTBA

[1K-5.3 OcymiecTBisier BbISBIECHHE MPOOJIEM B CHCTEME
KOHTPOJISL U OmpejelieHHe ypoBHs 3(pQeKTHBHOCTH Jiesi-
TETBHOCTH JIETIAPTaMEHTOB (CIYyXO0, OTIIENIOB) OpraHH3a-
1K chepbl rOCTENPUUMCTBA

3. MECTO JUMCHUILUIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJBHOM
ITPOI'PAMMBbI

YyeOHast TUCIUIUTHMHA «YTIPaBICHUE TIEPCOHATIOM B TOCTUHUYHOM MPEIIIPHUSITHI» OTHOCHT-
Csl K DJIEKTUBHBIM JUCIMILIMHAM YacTH y4eOHOro IutaHa, (popmupyemMoi ydyacTHUKaMU 0Opa3oBa-
TEIBHBIX OTHOIICHHM, 10 OCHOBHOH Mpo(decCHOHALHOM 00pa30BaTebHON IporpaMMe Mo HalpaB-
nenuto noarotoBku 43.03.03 ['ocTuHUYHOE /16710, HANPaBIEHHOCTh (poduib) YIpaBiIeHHE B TOC-
TUHUYHOM OHU3HECE.

4. OFBEM JUCLUILIAHBI (MOAYJIS) B 3AUETHBIX EAUHULIAX C YKA3ZAHUEM
KOJMYECTBA AKAJJEMUYECKHX YACOB, BBIIEJEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIMXCSI C TIPEMOJABATEJEM (II0 BUJIAM YYEBHBIX
3AHSATHI) U HA CAMOCTOSITEJILHYIO PABOTY OBYYAIOIUXCS

OO6mas TpyaoeMKOCTh (00beM) AMCUUIUIMHBI COCTaBIsIeT 2 3aUeTHBIX €AMHHUIIBI, /2 aKaje-
MUYECKHX vaca. JlucuuminHaa u3ydaercs Ha 2 Kypce 4 cemecTpe.
Cocrtas 1 00beM JUCHHUILVIMHBI U BBl Y4eOHBIX 3aHATHI

Paznenenne
Bun yueOHbIX 3aHATHI Bcero 10 CEMeCTpam
4
O6mr1as tpynoeMkoctb, 3ET 2 2
OO61ast TpyA0€MKOCTb, 4ac. 72 72
AYIUTOpHBIE 3aHATHS, YaC. 36 36
Jlexmum, yac. 18 18
[IpakTrueckue 3aHsaTHs, yac., 18 18
B T.4. B (hOpMe IPaKTHUECKOMN MOJrOTOBKU 18 18
CamocrosiTesbHasi padora 36 36
KypcoBas pabota + +
Bu uroroBoro KOHTposIs (3a4eT, 9K3aMeH) 9K3aMeH 9K3aMeH

5. COAEP KAHUE JUCHUIIVIMHBI MOAVYJIsA), CTPYKTYPUPOBAHHOE
IO TEMAM (PA3JIEJIAM) C YKASAHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJEMHUYECKHUX YACOB 1 BU/IOB YYEBHbIX 3AHATUU

TEMA 1. CymHocTh M 0CO0CHHOCTH YNPABJICHHUS NMEPCOHATOM B FOCTHHHYHOM Ipea-
NPHUATHH.

Ilenn u 3agauu ynpasieHUS IEPCOHAIOM. Bpiienenue AByX Ipymil Lelneld CUCTEMBI yIIPaB-
JICHUS NIEPCOHAJIOM: L€ paOOTHUKA U LIENH aJJMUHUACTPALMN OpraHU3aluu, UX CXOACTBO U pa3iu-
que, OIPEIEIICHUE CTEIIEHN X IPOTUBOPEUMBOCTU. MECTO U 3HaYEHME 1IEJIU CUCTEMBI YIIPABIICHUS




MEPCOHAJIOM B 00eCHeueHHH TJIaBHBIX Lenel opranmzanu. CyIIHOCTh KOHIENIMU YIPaBJICHUS
[IEPCOHAJIOM, €€ COCTABJISIIOLIME: METOAOJOTHSI, CHCTEMA M TEXHOJIOTUHU YIPABICHUS EPCOHATIOM.
OcobeHHOCTH YyIPaBICHHS IEPCOHATIOM B TOCTUHUYHOM IPEIIPUSTHH.

TEMA 2. Cuctema ynpaJjieHUsI IEPCOHAIOM MOCTHHUYHOIO NMpeAnpUusiTHS.

VYnpasienue nepcoHangoM kak cucrema. Cocras, cogepikanue QyHKIHUNA yIpaBIeHUE TEpCco-
HAJIOM, BapHaHThI UX KJIacCU(UKAIMU, B3aUMOCBS3b U MOCIIEI0BATEIbHOCTh BhIMOIHEHUsI. Opranu-
3alMOHHAs CTPYKTYpa CIYKOBI YIPaBICHHS IEPCOHAIOM, €€ MECTO B OOIIEH cUCTeMe yrpaBiIeHUs
opranuzanueit. Llenu, 3anaun, nmokasarenu KaapoBOro oOECHEUYEeHUs CUCTEMBl YIpPaBIIEHUS MEpco-
HasioM. HopMaTuBHO-MeTOIMYecKoe 00ecrieyeHre CUCTEMBI yIpaBiieHHsl nepcoHanoM. OCHOBHBIE
BHJIBl HOPMAaTUBHO-METOJUYECKUX JOKYMEHTOB: MPaBWIa BHYTPEHHErO0 TPYIOBOIO pacnopsjika,
KOJUIEKTUBHBIN JOrOBOD, IOJIOKEHHUSI O IOJpa3AeiIeHUH, IOJDKHOCTHAs MHCTpyKuus. IIpaBoBoe
o0ecrieueHre CUCTEMbI YIPaBJIEHUs MIEPCOHATIOM, CYITHOCTh U 3anauyn. MHpopmanmonHoe obecrie-
YEHMsI CUCTEMBbl YIIPABJICHUS [IEPCOHAIOM, €ro cojep:kaHue. TexHuueckoe 0o0ecreueHne CUCTEMbI
YIPABICHUS MEPCOHAIOM, €r0 Ha3HAY€HUE M CYUIHOCTb. Vcronb3yemble CpeicTBa TEXHUUYECKOIO
OCHAIEHUS, UX BUBI.

TEMA 3. KagpoBasi noJIMTHKA U CTPaTerusi ynpapJjeHHUs MEePCOHAJIOM B FTOCTHHHYHOM
npeAnpusTHH.

CyuiHocTh KaJpoBOM MOJUTUKH U €€ OCOOCHHOCTHM Ha coBpeMeHHOM HTame. OCHOBHBIE
HaIpaBJICHUS KaJPOBOH MONUTHKH. VcxomHble mosokeHus: (popMUpOBaHMS KaapOBOW TMOIUTHKH.
3aBUCUMOCTh KaJIpOBOI MOJUTHKU OpPraHU3AIMK OT OOIIel MOJMTUKHU OpraHU3aluu, OpraHu3alu-
OHHOM KyJbTypbl. THUIIBI KaIpOBOU IMOJUTUKHA U UX XapaKTepUCTUKA. MeToabl peann3anuu Kajapo-
BOH MOJMTUKH, UX CYITHOCTh ¥ PA3HOBUAHOCTH (aAMHUHHUCTPATHUBHBIC, SKOHOMHUECKHUE U COIHAIIb-
HO — rncuxosoruueckue). Kagposast nonuTuka u cTparerust ynpasieHus opranusanueil. Ctparerus
YIPABICHUS MEPCOHATIOM, KaK 3JIEMEHT CTpaTeruu yrpasjieHus opranusanueil. OpueHrauus crpa-
TErHMM YNPaBICHUS MEPCOHAJIOM HA KAaueCTBO UEJIOBEYECKHUX PECypcoB, 0OecreuMBarolmIMX KOH-
KpETHOE NPEeUMYyIecTBO opraHu3auuu. COCTaBISAIOUIME CTPATETHMH YIPABIEHUS UYEIOBEYECKUMU
pecypcamu. DpGEKTUBHOCTh pealu3aluy KaJpoBOW MOJUTHKU U CTPATErHMH YIPaBJICHUS 4elloBe-
YECKUMH pecypcamu.

TEMA 4. KaapoBoe njiaHupoBaHme.

KanpoBoe miiaHupoBaHue Kak COCTaBHas 4acTh MJIAHUPOBAHUS U KaK HEOOXOJIMMOE YCIIOBHE
peann3anuy KaapoBou MOJUTUKH. [lenu, 3a1aun ¥ CyImHOCTh. YPOBHY IUIAHUPOBAHUS: CTpaTeruye-
CKO€, TaKTH4ecKoe U omnepaTuBHOe. CyIIHOCTh M 3a7jaud CTPATETMYEeCKOro IJIAHUPOBAHUS MEPCO-
Hasa. Pa3paboTka cTparernyeckoro miaHa KaJpoBoil paboThl B OpraHu3alum.

OnepatuBHBIN M1aH pabOTHI C IEPCOHAIOM, €r0 COJAEpKaHUE: INIAHUPOBAaHUE MOTPEOHOCTH
B KaJipaxX, MJaHUPOBAHUE MPUBJICUEHUS, alaliTAllud M BBICBOOOXK/IEHHS NIEpCOHANA, MNIAHUPOBAHUE
oOyueHus1, MepenoAroToBKa, MOBbIIIEHNE KBaTU(UKALIUHY, TNIAHUPOBAHUE Kapbephl, KaJpoBOro pe-
3epBa, MJIAHUPOBAHHUE pacxoJloB Ha mepcoHain. IlnanupoBanue nmotpedbHOCTH B mepconasne. Kade-
CTBEHHAasi U KOJMYECTBEHHAsi NOTPeOHOCTh. [ImaHnpoBaHue pacxo0B Ha MEPCOHAIL.

TEMA 5. Haiim, oT00p ¥ npHeM nepcoHa1a rOCTUHMYHOI0 NPeANPUSITHSA.

OcHOBHbBIE UCTOYHHKH (BHEIIHUE M BHYTPEHHHE) (OPMUPOBAHUS MEPCOHANIA U UX CPaBHU-
TenbHas Xapakrtepuctuka. CoaepxaHue U IpyNIHUPOBKa KpUTEPUEB U MOKa3aTeneil otbopa paboT-
HUKOB. [ToHSTHE M OCHOBHBIE 3a7a4K 0TOOpa KaHauaaToB. [locienoBaTenbHOCTh AEHCTBUN MPU OT-
6ope mpeTeHIeHTOB Ha pabouee Mecto. MeTozab! oToopa. TexHoaorus npoBeaeHus: codeceJ0BaHusl.
CobumroieHue MpaBoOBBIX HOPM MPU IIPUEME.

TEMA 6. YnpasJjienue npogecCHOHAIbHO-10/KHOCTHBIM NMPOABUKEHHEM NEPCOHAJIA
FOCTUHUYHOTIO NMpPeANPHATHS.

[TonsiTHE U OCHOBHBIE BHJIBI MPO(HECCHOHATBEHO-I0KHOCTHBIX MEpeMeIIeHn pabOTHUKOB.
[TonsTre «poTtanus» KaapoB. XapaKTepUCTHKA CUCTEMbI PO(ECCHOHATBHO- JTOJKHOCTHBIX Iepe-
MeleHui paboTHrKoB. [ImanupoBanue NPoBMKEHUS ITEPCOHAIA.

Kanpossrit pezeps, ero Haznadenue. [IpuHIumbe paboThl ¢ KaapoBeIM pe3epBoM. DopMupo-
BaHUE KaJpOBOr0 PE3EpBa: ONPEIEIICHUE KIIIOUEBBIX JOJDKHOCTEN (CTPYKTYphl) pe3epBa, Kojaude-



CTBEHHOT'O COCTaBa, BHIOOp KPUTEPHEB 3aUMCIICHUS B PE3epB U METOAOB HX OLEHKH. [loaroroBka
pesepBa. [Inansl uHAMBUIYaTbHOTO pa3BuTHs. OLeHKa pabOTHI ¢ KaJIpOBBIM pe3epBoM. TekydecTb
(YBOJBHEHHE 110 COOCTBEHHOMY >KEJIaHUI0) MepCcoHaa, €€ MmocieICTBHS.

TEMA 7. O0y4eHne, nepenoaroToBKa 1 MoBblllieHHe KBAJM(PUKAIUN MEePCOHAIA THO-
CTHYHOTO MPEeANPUSITHUS.

CyIIHOCTh CUCTEMBI HEMPEepPhIBHOIO 00y4YeHHs nepcoHana. llenn moaroTtoBku, mepenoaro-
TOBKHM M TIOBBIIICHUS KBaJTU(HUKAIMK NiepcoHana. [IpuHmmmel, MeToabl, (OpMbl M BUIBI O0yUCHHUS.
Knaccudukanus u cogepxanue Gopm oOydeHus Ha pabodyemM MecTe, BHE pabo4yero mMecra, OKOJIo
pabouero Mecta. MeTopl 00y4YeHHUsI, UX MPEUMYIIecTBa U HelocTaTKU. CyIIHOCTh MEPErnoAroToOB-
ku pabotHukoB. Knaccudukanus ¢opm nosbliiieHus KBaauduKaluy, ux xapakrepuctuka. Omnpene-
nenne d3PPeKTUBHOCTH 00yUCHHS. ATTECTAIHS U I€TI0Bas OLEHKA COTPYIHUKOB OpraHU3aIHH.

TEMA 8. Ouenka 3(p(peKTHBHOCTH CHCTEMbI YIIPaBJIeHUs NEPCOHATIOM.

XapakTepucTUKa SKOHOMHYECKOW M COMUAIbHOW 3()()EKTHBHOCTH COBEPIIEHCTBOBAHUS
yIpaBJICHUS MEPCOHAIOM. AHAINU3 CYIIECTBYIOIIUX MOAX0/I0B K U3MEPEHUIO IKOHOMUYECKOU H CO-
UATEHON (PPEKTUBHOCTH yIpaBieHHs mepcoHanoM. OLeHKH SKOHOMUYECKON U COLUAIBHON (-
(eKTUBHOCTH COBEPILIEHCTBOBAHUS YIIPABIICHUS IEPCOHAIIOM.

5.2. Temaruueckuii njiax

KonmuectBo yacoB
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4 cemecTp
Tema 1. CyniHocTh 1 0COOEHHOCTH YIpaBiie- 6 2 4 2 2 2
HUS IEPCOHATIOM B TOCTUHUYHOM IIPEIIpPHs-
THUH.
Tema 2. Cuctema yrpaBiieHUs TISPCOHATIOM 6 2 4 2 2 2
TOCTUHUYHOTO TPEITPUSITUS.
Tema 3. KagpoBasg mnonutuka u crparerus | 6 2 4 2 2 2
YIPaBJIEHUSI TIEPCOHAIIOM B TOCTHHHYHOM
PEIPUSITHH.
Tema 4. KanpoBoe miiannpoBanue 6 2 4 2 2 2
Tema 5. Haiim, oTO0op 1 nmpuem nepcoHana roc-
> OTPOP TP P 10 2 | 8 | 4] 4 4

THUHUIHOTO TIPEIITPHSITHSL.

Tema 6. Yrpasnenue npopeccuoHaIbHO-
JIOJDKHOCTHBIM MPOJIBMIYKEHHUEM TTePCOHAJIA TOC- 6 2 4 2 2 2
TUHUYHOTO TIPEITPHUSITHSL.

Tema 7. OGyueHue, MepenoaAroToBKa U MOBBI-

HIeHHE KBAIN(UKAIIUY ITePCOHAIa TOCTUHHY- 6 2 4 2 2 2
HOTO TIPEIPHUSITHSL.

Tema 8. Onenka 3¢¢peKkTuBHOCTH cHCTEMBI | 6 2 4 2 2 2
yIIPaBJICHUS TIEPCOHAIIOM.

KypcoBast pabora 20 20

Bcero no gucuunjinHe 72 36 36 | 18 | 18 18

Bcero 3a4eTHBIX eXHHUIL 2




5.3. JIeKIIMOHHbIE 3aHATHS

Tema

Conepxanue

YJachbl

dopmupy-
€MbI€ KOM-
HNEeTeHINH

4 cemectp

Tema 1. CymHocTs 1
0COOEHHOCTH yIpaBiie-
HUS IEPCOHAJIOM B I'OC-
TUHUYHOM IPEIIpHUs-
THUH.

Ilenn w 3amayu yNpaBlICHHUs] NEPCOHATIOM.
Boeinenenne nByX Tpynm 1eled CHUCTEMBI
YIOpaBJICHUS] IEPCOHATIOM: 1€ pabOTHUKA U
eMd aJIMUHUCTPAlMA OpraHU3allid, UX
CXOJICTBO U Pa3IUyHe, ONpPECIICHUE CTEIeHH
WX TPOTUBOPEYUBOCTH. MECTO M 3HAYCHHE
eI CHCTEMbI YIPABIICHUS IEPCOHAJIOM B
o0ecrieueHUN TJIaBHBIX LIE€JIeH OpraHU3allHH.
CyIIHOCTh KOHIICTILIMY YTIPaBJICHUS MIePCOHA-
JIOM, €€ COCTaBJISIIOLIUE: METO/IOJIOTHUSA, CH-
CcTeMa M TEXHOJOTUH YIPaBJICHUS IEpPCOHa-
oM. OCOOEHHOCTH YIIpaBIIEHUS TIEPCOHATIOM
B MYHHIIMIIAJIbHOM CEKTODE.

VYK-3

Tema 2. Cucrema
yIpaBIIeHUS TIEPCOHA-
JIOM TOCTHHHUYHOI'O
TIPEITPHUSTHSL.

VYnpasienue nepcoHanom kak cucrema. Co-
CTaB, coJaepkaHWe (QYHKIUH yIpaBICHUE
NIEPCOHAJIOM, BapUaHThl UX KJIACCH(HKAIINY,
B3aMMOCBSI3b M TIOCJIEJOBATEIBHOCTD BBIIOJI-
HeHMsl. OpraHu3alMOHHAs CTPYKTypa CIIyXk-
OBl yIIpaBJIEHUs [IEPCOHAIOM, €€ MECTO B 00-
mel cucreMe YIpaBlI€HUs OpraHu3alnuen.
Llenu, 3amauym, mokasaTenan KaJpoBOro odec-
MIEUYEHUS] CUCTEMBI YIPABJICHUS TMEPCOHATIOM.
HopmartuBHo-MeTOMuecKoe  obecrieueHue
CHCTEMBI YIpaBlieHHs TNepcoHanoM. OCHOB-
Hble BHJbl HOPMAaTHUBHO-METOAWYECKHUX [0-
KYMEHTOB: IIPaBUJIa BHYTPEHHETO TPYLOBOIO
pacropsifika, KOJUIEKTUBHBIA JOTOBOP, MOJIO-
KCHHA O MOApPasACICHUH, NOJIKHOCTHAs WH-
cTpykuus. [IpaBoBoe obecriedeHne CUCTEMBI
yIIpaBJICHUS MIEPCOHAIIOM, CYIIHOCTh M 3aja-
yn. UHpopmanmonHoe o0ecreyeHnst CUCTEMBI
yIIpaBJICHUSI TIEPCOHATIOM, €ro COJIepKaHHeE.
TexHuueckoe oOecreyeHue CHUCTEMBbl YIpaB-
JICHHUs TIEpCOHAJIOM, €r0 Ha3HAa4YeHWE W CYIII-
HocTh. Mcnonb3yemble cpeacTBa TEXHUYECKO-
'O OCHalllCHUA, UX BHU/IBI.

YK-3
I1K-5




Tema 3. KagpoBas mo-
JUTHKA W  CTpaTerus
yIpaBIeHUS TIEPCOHA-
JOM B TOCTHHUYHOM
PEIPUSATHH.

CymHOCTb KaJpOBOH MOJUTHKH U €€ 0COOEH-
HOCTH Ha COBpeMeHHOM »Jt1ane. OCHOBHBIE
HalpaBjeHus KaApoBod mnonutuku. Hexon-
Hble TOJIOKEHUS (POPMUPOBAHMS KaaApPOBOM
MOJIMTUKU. 3aBUCUMOCTb KaJIpOBOM MOJIUTUKU
OpraHu3aluy OT OOLIel NMOJUTUKU OpraHu3a-
LMY, OPraHU3alMOHHOW KYJIbTYpbl. TuIbI
KaJIpOBOM IOJUTHKU M HMX XaPAaKTEPUCTHKA.
Meroasl peanu3anuu KaApoBOM IIOJUTHUKH,
UX CYIIHOCTh M Pa3HOBUAHOCTU (AAMMHU-
CTPaTUBHBIC, JKOHOMUYECKUE U COLUAIBHO —
ncuxosornueckue). KangpoBass mnonutuka u
CTparerus ynpasjieHusl opranuszanuen. Crpa-
TErus ynpaBiIeHUs IIEPCOHAJIOM, KaK JIEMEHT
CTpaTeruu ymnpaslieHusi opranuzanueil. Opu-
€HTALMUsl CTPATETuy YIPaBJICHUs IIEPCOHATIOM
Ha KayeCTBO YEJIOBEUYECKUX PECypcoB, obec-
[IEYMBAIOIINX KOHKPETHOE IPEUMYIIECTBO
opranuzanuu. CocTaBisiolIME CTpaTeruu
YIPaBIEHUS  4YEJIOBEUYECKMMHM  pecypcami.
D} PeKTUBHOCTh peanu3aluu KaJpoBOU II0-
JUTUKU U CTPATETHH YIIPABJICHUS Ye€IOBEYe-
CKHMMH pecypcamu

VYK-3
I1K-5

Tema 4.  KampoBoe
IJIAaHUPOBAHUEC

KagpoBoe IulaHMpoBaHME KaK COCTaBHas
YaCTb IUIAHUPOBAHHA H KakK H€06XOI[I/IMO€
YCIIOBUE pealu3alii KaJpoBOH IOJUTHKH.
Ilenun, 3amaum U CyIIHOCTb. YPOBHM IUIaHU-
POBaHMsS: CTPATETHMYECKOE, TAaKTHUECKOE U
onepaTuBHoe. CyIIHOCTb U 33J]a4M CTPATErH-
4eCKOro IUITAaHMpOBaHMs IepcoHana. Paszpa-
00TKa CTpaTErn4ecKoro IUlaHa KaJIpoBOW pa-
OOTHI B OpraHU3alty.

OnepatuBHbBIN MIaH pabOTHl C MEPCOHAIIOM,
ero cojep)kaHue: IMJIaHUPOBaHUE MOTPEOHO-
CTU B KaJpax, IJIAaHUPOBAHUEC ITPUBJICUYCHUS,
aJanTalMd M BBICBOOOXKIEHUS IE€pCOHAIA,
MJIaHUPOBaHUE OOYYEHHsI, TMEPEeroAroTOBKa,
MOBBIIIIEHNE KBaNU(UKALUKU, MJIAaHUPOBAHUE
Kapbepsl, KaJApOBOIr0 pe3epBa, IJIAHUPOBAHUE
pacxonoB Ha nepcoHain. [lnanupoBanue mno-
TpeOHOCTH B nepcoHaine. KauecTBeHHas U Ko-
JMYeCTBeHHass nmotpeOHocTh. IlnanupoBanue
pPAacXo/10B Ha MEPCOHAJL.

YK-3
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Tema 5. Haiim, or6op u
NPUEM TepPCOHAIIA TOC-
TUHUYHOTO TIPEITPHSI-
THSL.

OcCHOBHbBIE UCTOYHUKU (BHEIIHWE U BHYTPEH-
Hue) (opMUpOBaHUS IEpCOHANa U UX CpaB-
HUTENbHAsA Xapakrepuctuka. Colep)kaHue U
IpYINIIUPOBKA KPUTEPUEB M IOKa3aTesed OT-
Oopa paGortHukoB. [ToHsITHE U OCHOBHBIE 3a-
naun orbopa kanaunatoB. IlocnenoBaresns-
HOCTh JIeHCTBUI TpU OTOOpE NMPETEeHICHTOB
Ha pabouee Mecto. Metoasl oTO6opa. TexHo-
jorust mpoBeneHust cobecenoanusa. CoOuro-
JICHHE IIPABOBBIX HOPM IIpH IPUEME.

VYK-3
I1K-3
ITK-5

Tema 6. Yrpasienue
poeCCUOHAITBHO-
JOJKHOCTHBIM TTPO-
JIBI)KEHUEM TEpCOHAa
TOCTUHUYIHOTO TIPE/I-
NPUATHS.

[TonsiTHE U OCHOBHBIE BUABI MPO(HECCHOHAIb-
HO-JIOJDKHOCTHBIX ~TEpeMelIeHHil paboTHH-
koB. [loHsATHE «poTauus» KaapoB. Xapakre-
PUCTHKA CUCTEMBI MPO(ECCHOHATBHO- JOJIK-
HOCTHBIX IepeMelleHni paboTHukoB. [lna-
HUPOBaHUE IPOJBUKEHHUS IIEPCOHANA.
KagpoBsiii pezepB, ero HazHauenue. [Ipun-
UMbl paboOThl C KaapoBbIM pe3epBoM. Dop-
MHpPOBAHUE KaJIPOBOTO PE3EPBa: ONIPEACICHNE
KITFOUEBBIX JOJKHOCTEH (CTPYKTYpHI) pesep-
Ba, KOJINYECTBEHHOI'O COCTaBa, BBIOOpP KpuUTe-
pUEB 3auUMCIEHUS B PE3E€PB U METOJIOB HUX
onenku. Iloaroroska pesepsa. Ilnansl nuan-
BUIyanbHOrO paszBuThs. OlieHKa paboThl C
KaJpOBbIM pe3epBoM. TekydecTb (yBOJbHE-
HUE 10 COOCTBEHHOMY >KENIaHUI0) MepCcoHaa,
€€ NOCIIECACTBHS.

YK-3
I1K-3
I1K-5

Tema 7. OGyuenue,
NnepernoaAroToBKa M 1o-
BbIIIIEHUE KBaTU(pUKa-
IIUH [IEPCOHAJIA TOCTH-
HUYHOTO TIPEIIPUSITUS.

CyIHOCTh CHCTEMBI HENPEPBIBHOTO 00yue-
HUs niepcoHana. Llenmn moaroroBku, mepemno-
TOTOBKHM M MOBBIIMIEHUS KBaTM(UKALUU Tep-
conana. [IpuHINTIBL, METOBI, HOPMBI M BUIBI
oOyuenus. Knaccudukanus u copepkaHue
dbopm 00yueHuss Ha pabodyeM MecTe, BHE pa-
Oodero Mecta, okosio pabouero mecra. Mero-
6l O0y4YeHHs, WX MpPEeUMyIIecTBa W HENo-
ctatki. CyIIHOCTh TEPErnoAroTOBKH pPaboT-
HukoB. Knaccudukanus (opm mOBBIIIEHUS
KBaJM(UKAIMK, UX Xapakrepuctuka. Onpe-
neneHue d(pdekTuBHOCTH 00y4deHUs. ATTe-
CTallisl U JIeJIoBasi OL[EHKAa COTPYJHHKOB Op-
TaHMU3aIlNH.

YK-3
I1K-3
I1K-5

Tema 8. Ouenka >¢-
(EKTUBHOCTH CHUCTEMBI
yIpaBlIeHUS TEePCOHA-
JIOM.

XapakTepucTUKa SKOHOMHYECKOW U COLMU-
abHOUN 3(PPEKTUBHOCTH COBEPIICHCTBOBAHUS
yIOpaBIEHUS MEPCOHAIOM. AHanmu3 Ccylle-
CTBYIOIIUX MOJXOJOB K H3MEPEHHIO 3KOHO-
MHUYECKOM M COUUAIbHOW 3(P(HEKTUBHOCTH
yrIpaBJjieHHs] epcoHanoM. OLIEHKH 3KOHOMU-
4ecKO M comualbHON 3(h(EKTHBHOCTH CO-
BEpPUICHCTBOBAHUS YIPABJIEHUS IEPCOHATIOM.

YK-3
I1K-5

Hroro

18
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5.4. IlpakTnyeckue 3aHATHS B (JopMe NPAKTHYECKOH MOATOTOBKH

®opmu- | Metoasl u dop-
Tema Conepxxanue yac, | PYCMPIC MPbL KOHTPOII
Komre- | (opMHpYEeMBbIX
TEHLUU KOMIIETCHIIU I
4 cemecTp
Tema 1. CynHocTs 1 Ilenmn paGoTHuka, 1enu opra- | 2 YK-3 VY CTHBIN OTBET.
OCOOEHHOCTH yIpaBiie- | HU3aLMU. MeTobl YIIpaBJICHUS IIncemennas
HUS IEPCOHAJIOM B TOC- | IEPCOHAIOM pabora
TUHUYHOM IpEINpusi-
THH.
Tema 2. Cucrema JlesTenbHOCTD CITy’KOBI Tepco- | 2 YK-3 [Ipesenraruu +
ylpaBiieHUs NepcoHa- | Hana. OCHOBHbIE (DYHKIMH 110 I1K-5 cooO1ieHus
JIOM TOCTUHUYHOTO YIIPaBJICHUIO TIEPCOHATIOM Pesynbrars
HOPEIIPUATHSL. Pemenue keiicos, 3ammra pe- KelCoB - 3a1uTa
3yJIBTAaTOB.
Tema 3. Kaaposas mo- | OnpenencHue Tuma KaapoBOH 2 VK-3 IIncemennas
JUTHUKA W CTpaTerus | MOJUTUKM W3BECTHOW KOMIa- I1K-5 pabora
yIpaBJIeHUs] [E€pPCOHA- | HUU
JOM B TOCTHHUYHOM
HOPEANPUSTHH.
Tema 4. Kanposoe Metoabl KaapoBOro IUTAHUPO- | 2 YK-3 [Ipesenramum +
IUTaHUPOBAHHE BaHUS cooOrieHus
Pe3ynbTatst
KEMCOB - 3aIlUTa
Tema 5. Haiim, ot60p u | Onipenenenue MeTonoB noaoo- | 4 YK-3 JenoBas urpa
IpUEM MepcoHaia roc- | pa, BEIOOp U 00OCHOBAaHUE Me- I1K-3 [TucbmenHas
TUHUYHOTO IpEeInpusi- | TOAOB 0TOOpa KaHIUIATOB. ITK-5 pabora
THS. Crpyktypa  cobecemoBaHus,
THIIBI COOECETOBAHNI
Tema 6. YrpaBnenue Beimonnenne mnpakTuueckoro | 2 YK-3 Pazpabotka
npodeccuoHaIbHO- 3aaHusl. [1K-3 IIPOrpaMMbI
JOJDKHOCTHBIM IIPO- Pemenue keiica «DopmupyeM I1K-5 ajanTaluu co-
JBIDKCHUEM MIEPCOHANIa | TPYNITy  pe3epBay.  3amuTa TPYZAHUKOB
TOCTUHUYHOTO Tpej- MPOEKTA.
PUSATHS.
Tema 7. OOyuenue, Onpenenenve noTpeOHOCTH B | 2 YK-3 Pabora
MEPENnoAroToBKa U Mo- | 00y4eHUH COTPY/XHUKOB. [1K-3 10 rpyInmam
BbIllIeHUE KBaHpuka- | Onenka 3pQekTuBHOCTH 00Y- [1K-5 Pemenue keiica
IIUH TIEpPCOHAJIa TOCTU- | YeHWs. Buapl, MeToasl o0Oyude-
HUYHOT'O NPENPUSATHS. | HUSL.
Tema 8. Omnenka 3¢- | [Tokasarenu conuaibHO U KO- 2 VK-3 Y CTHBII OTBET.
(DEeKTUBHOCTH CHCTEMBI | HOMUYECKOH 3P PeKTUBHOCTU [1K-5 Pemenue keiica
yIIpaBJICHUS] TIEPCOHA- | YIIPABJICHUS TEPCOHAJIOM B
JIOM. pasHbIX chepax IesTeIbHOCTH
Hroro 18
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5.5. CamocrosiTeqbHasi paboTa 00y4aromuxcst

IJIAaHUPOBAHUEC

IIPAKTUYECKOTO  3aHATHUSA
Ha OCHOBE W3Y4YE€HHUs OC-
HOBHOW M JONOJIHUTENb-
HOH JINTEepaTyphl
BrlinonHene cooOreHni
Y IIPE3EHTALNM 110 TEME
IToaroroska creHapus
TpPEHHHTa

Harmncanue xypcoBoi pa-
00TBI

B dopmupy- | MeTonbl 1 GOpMbI
. QYIS KOHTPOJISL
Tema CaMOCTOSITEIIbLHOU qac.
KOMIIETCH- (bopMHpyeMBIX
paboThI .
12078 KOMIIETEHIIUH
4 cemecTp
Tema 1. CymHocTs 1 [ToaroroBka BOmpocoB aist | 2 YK-3 [IpoBepka nomari-
0COOEHHOCTH yNpaBie- | IPAKTUYECKOIO  3aHATUSA Hero 3ajzaHus (1o-
HUS IEPCOHAJIOM B I'OC- | HA OCHOBE HU3YYEHHUS OC- KJ1a1).
TUHUYHOM IPEIIIPHUs- HOBHOW M JOIOJIHUTENb- [TpoBepka  camo-
THH. HOM JIUTEPATypHI CTOSITENILHOU pabo-
Hanucanue kypcoBoil pa- Thl (pelieHue 3a-
00ThI Jia4)
Tema 2. Cucrema [ToaroroBka BONMpOCOB 115 2 YK-3 VYceTHBEIE OTBET Ha
yIpaBjeHUS NEPCOHA- | PAKTUYECKOTO  3aHATHS IIK-5 IPAKTUYECKOM 3a-
JIOM FTOCTUHUYHOI'O Ha OCHOBE H3Yy4YEHHUS OC- HATUH;
HPEIIPUITHSL. HOBHOW M JIONOJIHUTENb- [IpoBepka nomari-
HOW JIMTEpaTyphl HETo 3a/laHus
[ToaroroBka pedeparos mo (KOHCIIEKT).
YCIIEIIHOMY TIOCTPOEHUIO
CUCTEMBI O0yUeHUs
Hanucanue kypcoBoil pa-
00TBI
Tema 3. Kanposas mno- | [TonroroBka BonpocoB st | 2 YK-3 YCTHBI OTBET Ha
JUTHUKA W CTpATerus | MPaKTUYECKOTrO  3aHATHS [IK-5 PAKTUYECKOM 3a-
YIpaBIEHUS IIEPCOHA- | HA OCHOBE H3Y4YEHMs OC- HATHUH;
JOM B TOCTHUHUYHOM | HOBHOM U JIOMOJHUTEIb- [IpoBepka nomar-
IPEIIPUATHH. HOW JIMTEpaTypsl Hero 3ajaHus (3a-
BeimonHenue nomaiiHero Jlaun)
3aJlaHus 10 TEME
Hanucanune xypcoBoil pa-
00THI
Tema 4. Kanposoe [ToaroroBka BOmpocoB mist | 2 YK-3 VYcTHBIE OTBET Ha

MPaKTUYECKOM 3a-
HATHH;

IIpoBepka nomam-
Hero 3a7aHus (3a-
Jaya, JOKJam)




13

Tema 5. Haiim, ot60p u | [TonroroBka BompocoB aist YK-3 VYCTHBI OTBET Ha
IPUEM I[IePCOHANA FOC- | MPAKTUYECKOTO0  3aHSTUS IK-3 MPAKTUYECKOM 3a-
TUHUYHOTI'O IIPEAIPUsA- | HA OCHOBE HU3YyYEHHUSA OC- IIK-5 HATHUH;
THUA. HOBHOW M JIOMOJIHUTENb- [TpoBepka momari-

HOU JIUTEpaTyphl 2 HEero 3ajaHus (3a-

BremmosHeHMEe co0O0MmIEHUHA Java)

Y IIPE3EHTALUN 110 TEME

Hanucanue xypcoBoil pa-

00ThI
Tema 6. Yrpasnenue [ToaroroBka BOpOCOB AJIst YK-3 VYCTHEII OTBET Ha
npogeccuoHaIbHO- IIPAKTUYECKOIO  3aHATUS [1K-3 IPAKTUYECKOM 3a-
JOJIKHOCTHBIM TTPO- HA OCHOBE H3y4Y€HHUs OC- IK-5 HSTHUH;
JBUKEHHEM II€PCOHANa | HOBHOM U JIOMOJIHUTENb- [IpoBepka nomari-
TOCTUHUYHOTO TIPeI- HOM TUTEepaTyphl 2 HETOo 3aJaHHUs
IIPUATHUSL. ITogroroBka poJsieBOM Wr-

pBI IO TeMe

Hanucanune xypcoBoil pa-

00TBI
Tema 7. OOyuenue, IToaroroBka BOIpOCOB AJIs YK-3 [IpoBepka nomari-
MEPEernoAroTOBKA U M0- | MPAKTUYECKOTO  3aHSITUS IK-3 HETo 3aJjaHue
BBIIIICHHE KBaTHM(HUKA- | HA OCHOBE H3yYCHHS OC- IIK-5 (KOHCTIEKT)
[[UU TIEpPCOHAJIA TOCTH- | HOBHOM M JIOMOJHUTENb- 5
HUYHOTO MPEINPUATUSA. | HOU JTUTEPATYPHI

Pemenue keiicos

Hanucanune xypcoBoil pa-

00TBI
Tema 8. Ounenka 3¢- | [TogroroBka Bompocos s | 2 YK-3 VYcTHBIE OTBET Ha
(EeKTUBHOCTH CHCTEMBI | TPAKTUYECKOTO  3aHATHUS IK-5 MPaKTUYECKOM 3a-
yIOpaBieHUs] TEpCOHa- | HA OCHOBE H3Y4YEHMs Oc- HSATUU
JIOM. HOBHOW M JIONOJIHUTENb-

HOH JINTEpaTyphl

Hamncanue xypcoBoi pa-

00ThI
KypcoBas padora Bremonuenue u odpopmie- | 20 YK-3 3amura KypcoBoi

HUE KYypCOBOW paboOTHI B IK-3 paboThl

COOTBETCTBUU C TpeOoBa- IK-5

HUSIMU METOJMYECKUX pe-

komenpauumii. I[loaroroska

MpEe3eHTAlU K  3aluTe

KypCOBO# paboThI.
Hroro 36

6. ®OHJ| OLIEHOYHBIX CPEJICTB JUIS IIPOBEJAEHUSA TEKYILEIO KOHTPOJIS
YCIIEBAEMOCTHU M MPOMEKYTOUHOW ATTECTALIUU OBYYAIOILIMXCS IO
JUCHUILIMHE (MOJIYJIIO)

®DoH/T OLIEHOYHBIX CPEACTB JUIsl TPOBEACHUS TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH M TIPOMeE-
KYTOUYHOU arTectanuu odyuaronmxcs (naiee - POC) nmo aucuuruinHe «Y npaBlicHUE IEPCOHAIOM B
TOCTUHUYHOM TPEIIPUITHNY MPEACTABIEH OTIACIbHBIM JOKYMEHTOM U SIBJISIETCS YacThio paboueit

IIPOTrpaMMBI.
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7. IEPEYEHb OCHOBHOIl M JONOJHHUTEJLHOI YYEBHOW JIMTEPATYPBI,
HEOBXOJUMOI JJIsI OCBOEHUS U CIATITAHBI (MOY.JIST)

DJIeKTPOHHbIEe U31aHNus (3JIEKTPOHHbIE pecypchl)

1. A6ynamze JI.I'. lokyMeHTaIlMOHHOE OOECTIeUeHUE YIPABICHUS MEPCOHAIOM: YUCOHUK U
npakTukym 1ist By30B / JI.I'. AGynanze, U.b. Bempsokkuna, B.M. MacnoBa. — 3-e u3g., nepepad. u
non. — Mocksa: FOpaiit, 2026. — 374 c. — Texcrt: anexTponnslii / O6pazoBaTenbHas miaTgopma
IOpaiir [caiit]. — URL: https://urait.ru/bcode/583625 (marta odpamierus: 18.05.2026).

2. Topnenko O.A. YnpaBneHue rmnepcoHanoM: ydeOHWK miusi By3oB/ O.A. opienko,
J.B. Epoxun, T.I1. MoxaeBa. — 2-e uzn., ucnp. u aomn. — Mocksa: FOpaiit, 2026. — 211 c. —
Texkct: snektponHwni // OOpasoBarenbHas miatdpopma FOpaiir  [caiit]. — URL:
https://urait.ru/bcode/584718 (mara oopamenus: 18.05.2026).

3. MacnoBa B.M. YnpaBieHue mnepcoHaNoM: Y4eOHHMK U MPAaKTUKYM [Uisi BY30B /
B.M. MacnoBa. — 5-e u3x., nepepad. u qon. — Mocksa: FOpaiit, 2026. — 451 ¢. — Texkcr: aiek-
TpouHubiid // OOpa3oBatenbHas miargpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/582610
(mara oopamenus: 18.05.2026).

4. [Tyrayes B.I1. YnpaBieHnue nepcoHanioM OpraHu3aliu: MPaKTUKYM: y4eOHHK /sl BY30B /
B. I1. IlyraueB. — 2-e u3na., ucnp. u gon. — Mocksa: FOpaiit, 2026. — 280 c. — TekcT: 31eKTpOH-
Heiii // Obpa3oBarensHas ardgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/586324 (mara
obpamienus: 18.05.2026).

JlonoJIHUTEIbHbIE HCTOYHUKH (1pU He0OX00UMOCML)

1. bazapos T.lIO. Ilcuxonorusi ynpaBiaeHHs [EPCOHANIOM: YYEOHUK U MPAKTUKYM JJISl BY-
308/ T.}O. bazapoB. — 2-e¢ u3a. — Mocksa: FOpaiit, 2026. — 382 ¢. — Tekcr: smekTpoHHbIi //
O6pazoBatenpHas miargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/582880 (mara oOpa-
menus: 18.05.2026).

2. MancypoB P.E. HactonbpHass KHWra AUPEKTOpa MO MEPCOHATY: MPaKTHYECKoe mocooue /
P.E. MancypoB. — 2-e u3n., nepepab. u gon. — Mocksa: FOpaidt, 2025. — 384 ¢. — Tekcrt: a7ek-
TpouHblid // OOpa3oBaresnbHas miarpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/559997
(mata obpamenus: 18.05.2026).

3. Opmero IO.I. Yopasienue mepcoHanoM: Y4YeOHMK | TMPAKTHUKYM JUIS BY30B /
IO.I'. Oneros, I'.I'. Pynenko. — 2-e u3zf., nepepab. u gon. — Mocksa: FOpaiit, 2026. — 445 c. —
Tekcr: onextponHwii // OOpasoBarenbHass miatdgopma IOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/582694 (nata obparenus: 18.05.2026).

8. MEPEYEHh PECYPCOB WH®OPMAIMOHHO-TEJTEKOMMYHUKAIIMOHHOMI
CETU «WHTEPHET», HEOBXOJMUMBIX JJISI OCBOEHMS JACIHATLITAHBI
(MOJTY.JIST)

DJIEKTPOHHBIE 00pa3oBaTe/IbHbIC PeCypChl

eMUHHUCTEPCTBO HAyKd MW BbIclIero  obOpasoBanus  Poccuiickoit ~ Deneparnuu:
https://minobrnauki.gov.ru

eDenepanbHbIii mopTan «Poccuiickoe odpazoBanue» https://ro-edu.ru

eCmpaBouno-mpaBoBas cucrema "TAPAHT" http://www.i-exam.ru

eO0pazoBarenbHas miatgopma «HOpaiir»: https://urait.ru

9. METOJIMYECKHME YKA3AHUSI JJS1 OBYYAIOUUXCSI MO OCBOEHHIO
JUCLMILIMHBI (MOLYJIS)

[TepcoHan ABASIOTCS HE TOJIBKO BEIyIIEH CTOPOHOM SKOHOMHUYECKOTO U COLIMAIBHOTO pas-
BUTHS CTPaHBI B II€JIOM, HO M TJIaBHBIM OOTaTCTBOM JIt000# opranuzanui. OHU MHTETPUPYIOT TPO-
(beccroHaTbHO-KBATM(PUKALIMOHHBIE U TCUXO(U3NOIOTHUECKUE TMapaMeTpbl, MpodeccHoHalbHbIe
KOMITETCHIIH W 3HAHWS, KATUTAIH3AIMIO U KpeaTuBHOCTh. CaMbIMU IIEHHBIMH JUT paboTonareneit
OyayT J10U, KOTOPBIE CMOTYT COYETaTh KOMIIETEHTHOCTh M KPEaTUBHOCTh, THOKOCTh U KOMMYHHU-


http://www.i-exam.ru/
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Ka0eNbHOCTh, YMEHUE OBICTPO pa3pemaTh NpoOJeMbl U MPUMEHSATh 3HAHUS HA MpakTUke. YToObI
OBbITh yCIEIIHbIMU, KOMIAHUH JOJIKHBI CYIIECTBEHHO MOBBICUTH MHBECTUPOBAHUE B YEJIOBEUECKHE
pECYPCHI U HOBBIE TEXHOJIOTUU.

Hesb AucuMIINHEBI - GOPMUPOBAHNE KOMILIEKCA 3HAHUI 00 OCHOBOIOJIAraroIuX MPUHIIM-
[ax ¥ METO/ax YIPABJICHUs [EPCOHAJIOM B FOCTUHUYHOM IPEANPUATHH U YMEHUI NPUMEHATh UX
Ha IPAKTHKE.

CTpyKTypa AUCHMIIMHBI BKIIOYACT B ce0s JIGKIIMOHHBIE, TPAKTHYECKUE 3aHATHIA U CaMO-
CTOSITENIbHYIO PA0OTy 0OYUYaIOIIMXCS 10 OCHOBHBIM TEMAaM.

Jlns opraHu3alMyd CaMOCTOSATENILHON paloThl MpenHa3sHadeH (OH/ OLEHOYHBIX CPEACTB 10
JUCLUIUIMHE «YTIPaBJIEHUE IEPCOHAIOM B TOCTUHUYHOM IPEANPUATHH», B KOTOPOM COIEpIKaTCA
OITMCAaHUE 33aHUI, METOIMYECKIE PEKOMEHIANH K UX BBIIOJHEHUIO, CIIUCKU Y4€OHOM, ClipaBOYHON
U JIOTIOJIHATENIBHOM JIUTEPATYPBI, TECT ISl CAMOKOHTPOJIAA, @ TAKXKE BOIIPOCHI K K3aMEHY

[Tpu camMOCTOSATENIBHOM U3YyYEHUH JUCLUILIMHBI HEOOXOJUMO 3apaHee COCTaBUTh TE3UCHBIN
IJIaH MIOATOTOBKH K BOIIPOCaM, OTHOCSIIIUMCSL K OCHOBHBIM pa3JieiaM JUCLUIUIAHBL:

® [IPOYMTATH OCHOBHBIE IMOHATHUSA U JIOTUKY U3JI0KEHUS TEMBI B JICKIIMOHHOM MaTEpHAJIE;

® BBINOJHUTH IPAKTUYECKOE 3a/1aHUE (€CIU OHO MIPEJYCMOTPEHO B U3y4aeMoil Teme).

Jl1s BBICTYIUIEHUSI, HA IPAKTUUYECKUX 3aHATUIX OOydarolUecsl TOTOBAT COOOIIEHUs (Myb-
TUMEJIUIHbIE MTPE3EHTAlUN), KOTOPbIE 3acIyIINBAIOTC U 00CYXIaloTcs B rpymme. JJoknaas B Mo-
HOJIOTHYECKOH (WJIM THATIOTHYECKOr) (hopMe pa3BUBAIOT HABBIKK PAabOTHI ¢ ayAMTOPUEH, YIUTHIBAS
ColLlMalIbHbIE, STHUYECKHUE, KOH(ECCUOHATbHbIE U KYJIbTYPHBIE PA3JIMUUs, UCHOIb3YIOT METOAbI U
cpeacTBa pedIIeKCHH Il HHTEIUIEKTYaJIbHOTO Pa3BUTHS, MOBBIIICHUS KYJIBTYPHOTO YPOBHS U IPO-
(beccnoHanbHOM KoMIETeHTHOCTH. J1i1st 000l (hopMBbI caMOCTOATENBLHOM PabOThl Ba)KHO pa3BUBATh
HAaBbIKM OCBOEHMSI HAy4YHOro (yueOHOro) mMarepuaia, yMEHUE M3JI0KUTh PE3yJIbTaTbl CBOUX MHTEIN-
JIEKTYaJIbHBIX YCUJIMH U B JJOTHYECKH KOPPEKTHON (pOopMe PEACTaBUTD UX.

[Tpu mOArOTOBKE K AK3aMEHY cileAyeT 0OpaTUTh BHUMAaHHME Ha CO/EpKaHUE OCHOBHBIX pa3-
JIeJIOB TUCLUIUIMHBI, ONPe/IeJICHNe OCHOBHBIX MOHATUH Kypca, (POpMYIUPOBKY OCHOBHBIX MPUHIIM-
IIOB YIPaBJICHUS YEIOBEYECKUMH PECYPCAMU, Ha COAEpKaHUE TEXHOJIOIMI OCYILIECTBICHHS] OCHOB-
HBIX (DYHKIMH 10 YIpaBJICHUIO NEPCOHANIa B MyHUIMNAIbHOM cexTope. Heobxonuma pabora ¢ oc-
HOBHBIM TEPMHUHOJIOTMYECKHUM allapaToM JUCHUIUIMHBI, YTO OTpa)xkaeTcs B paboTe cOo CIOBapEM.

Jlnist opraHu3aiiy caMoCTOSATEIbHOW PabOThl HEOOXOAUMBI CIIEAYIOIINE YCIOBUS:

® TOTOBHOCTb, MOTHUBALIUS CTYJEHTOB K CAMOCTOSATEILHOMY TPYLY;

® HaJM4ue U JOCTYMHOCTh HEOOXOAMMOTO y4eOHO-METOJUYECKOro M CIpPaBOYHOIO Mare-
puaina;

® KOHCYJIbTAallMOHHAsl IOMOIIIb.

@opMbI CaMOCTOSITETILHONM PabOThl CTYAEHTOB OIPENENIAIOTCA HpU pa3paboTke paboumx
MporpaMM y4eOHBIX JUCHUIUIMH COAEpPKaHUEM y4eOHOW MUCIMIUIMHBI, YUUTHIBAsl CTENEHb MOJr0-
TOBJIEHHOCTH CTYZIEHTOB.

CamocTtosTenbHas paboTa MOKET OCYIIECTBIATHCS UHANBUAYAIBHO WM TPYNIIAMU CTYACH-
TOB B 3aBHCHUMOCTH OT €N, 00beMa, KOHKPETHOW TEMaTHKH CaMOCTOSITEIbHON paboThl, YPOBHS
CJI0)KHOCTH, YPOBHSI YMEHHUH CTYJI€HTOB.

KoHTposb pe3ynbTaToB BHEAYAUTOPHON CaMOCTOSITENbHONW PabOThl CTYIEHTOB MOXKET OCY-
HIECTBIIATHCSA B IpEJeax BpeMEHH, OTBEEHHOTO Ha 00s3aTeibHble yueOHbIE 3aHATHS MO JAUCIHU-
IUTMHE, MOKET MPOXOIUTh B MUCbMEHHON, YCTHON MJIM CMEIIaHHOU (opMme.

Bunel camocrosiTenbHble pabOThI CTY/IEHTOB:

[loaroroBka yCTHOrO OTBETa Ha MPAKTHUECKOM 3aHSATHUH;

[ToaroroBka momarnrHero 3ananus (TabiuIa, MyJIbMeIua-Tpe3eHTalus u T.1.);
Pabora ¢ KOHCIIEKTOM JIEKIU,

PaboTa ¢ OCHOBHBIMH TEPMUHAMH KaJJpOBOTO MEHEI’KMEHTA,;

Pabora ¢ Tabnumamu;

[ToxroToBka JOKIa10B ¥ HH(GOPMAIIMOHHBIX COOOIICHNUH;

Hanwucanue u 3ammra KypcoBoit paGoThI.
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10. MEPEYEHb WH®OPMAIIMOHHBIX TEXHOJOIMH, WCHOJIB3YEMBIX ITIPH
OCYHECTBJIIEHUU OBPA3OBATEJIBHOT'O IPOLECCA 110 JUCIUIIVIMHE
MOAVYJIIO), BKIIIOYASA ITEPEYEHb ITPOI'PAMMHOI'O OBECIIEYHEHUS, COBPE-
MEHHBIX ITPO®ECCHOHAJIBHBIX BbA3 JAHHBIX U HNHO®OPMALIHWOHHBIX
CITPABOYHbIX CUCTEM

Ilepeuens ungopmayuonHbIX MexXHOI02UIL:

[Tnardopma i pe3eHTaIuit

Microsoft PowerPoint;

TEKCTOBBIA U TaOIM4YHBIN penakTop Microsoft Word;

nopran urcruryra http://portal.midis.info

Ilepeuensv npozpammnozo obecneuenus:

1C: [peanpusrtie. KoMIuiekT i BBICIIUX U cpeAHuX y4eOHbIX 3aBeaeHuii (1C — 8985755)

butpukc 24

Sunexc Opaysep
Mozilla Firefox
Microsoft™ Office®
MoitOduc

AntuBupyc «Kacrepckuii» (Kaspersky Endpoint Security)
Cospemennvie npogheccuonanbhvie 6a3bl OAHHBLIX U UHMOPMAUUOHHBIE CHPABOUHBIE CU-
cmemol

«["apanT a’po»
KoncynbrantlIroc

CeneHus 00 3JIEKTPOHHO-OMOINOTEYHOM CHCTEME

Ne OcHOBHBIE CBE/IEHUS 00 IEKTPOHHO-OMOINOTEUHON Kparkas xapakrepucruka
/i cHcTEME
1. |HaumeHoBanue  3JEKTPOHHO-OMONMOTEUHOW  cucTeMsl,|O0pa3zoBarenbHas miaTGopma

NpPECTaBIAIOMEH BO3MOXKHOCTh KpPYIJIOCYTOYHOIO  JIU-
CTaHIIMOHHOTO WHIMBHUIYaJbHOTO JOCTYMA IS KaXIOTO
oOyyarorerocsi u3 Jr000i TOYKH, B KOTOPOIl MMeeTcs J10-
cryn k cetu MaTepHer, agpec B cetu MlHTepHeT

«tOpaiir»: https://urait.ru

11. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJIUMASA AJS1 OCYIIECTB-
JIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA IO AUCIUIIJIMHE (MOY JIIO)

Ne

/1

HaumenoBanue o6opyno-
BaHHBIX YYEOHBIX ayJUTOPUH,
ayJIMTOPUI AJIs1 TPaKTUYe-
CKMX 3aHATHH

[lepeuenp MaTepHaTIbHOIO OCHAILIEHUS, 000PYIOBaHUS U
TEXHUYECKHUX CPE/ICTB O0YUEHUs

Kabuuer MeHeDKMEHTA u
ynpasiieHus nepconanom Ne 212
(Aynutopus 11l TpOBEICHHUS
3aHSATHHA BCEX BHJIOB, TPYIIIO-
BBIX W WHIWBUIYAIbHBIX KOH-
CyJbTALUH, TEKYILEr0 KOHTPOJIS
U TIPOMEXKYTOYHON aTTECTAIlVH)

Komnerorep

Kononku

[Ina3meHnHas naHesnb

[TapTh (2-x MeCTHBIE)

Crynbs

Cron npenojaBarens

Cryn npenogaBaresnst

Konnuuuonep

ABTOMaTH3UpPOBAaHHOE pabouee MEeCTO O00ECredYeHO TOCTY-
IOM B OJJIEKTPOHHYIO HWH(OPMAIMOHHO-00pa30BaTEbHYIO
cpeny  MUuC, BBIXOIOM B HH(OpPMalHOHHO-
KOMMYHUKAI[MOHHYIO ceTh «IHTepHEeT».

Bbubnnoreka
YuraneHei 3a1 Ne 122

ABTOMaTH3MpOBaHHBIE paboune MecTa OubIMOTEKapei
ABTOMaTU3MpOBaHHBIE paboune MecTa JUIsl YuTaTesnei
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IIpunTep

Cxkanep

Cremnaxu ajst KHUT

Kadenpa

BricTaBOUHBIN cTEIaX

Karanoxnsrii mkad

[Tocamounbie MecTa (CTOJIBI U CTYJbS ISl CAMOCTOSITEIILHON
paboThI)

Crenn nHGOPMALIMOHHBIN

Venosus gig aun ¢ OB3:

ABTOMaTH3UpOBaHHOE padouee mecto s juil ¢ OB3
JInnza ®penens

CneuuanbHas mapra A JMI C HApyUIEHUSIMU OIIOPHO-
JBUTATEILHOTO armapaTa

KnaBuatypa c Hanecenuem mpudta bpaiins

Kommbrotep ¢ mporpaMMubiM obOecriedyerneM st ui ¢ OB3
CBeToBble MasK1 Ha JBEPsIX OMOIUOTEKU

TakTunbHbIE YKa3aTeln HaNpaBICHUS JABHKEHUS
TakTunbHBIE YKa3aTeln BbIX0/a U3 MOMEIECHUs
KonTtpacTHOE BbIZIC/IEHHE TTPOEMOB BXOJIOB M BBIXOJIOB M3
MTOMEIICHUS

Tabnuuka ¢ HauMEHOBaHHEM OHOJIMOTEKH, BBIOIHEHHAS
mpudTom bpaiins

ABTOMAaTH3MpPOBaHHBIE paboune MecTa 00EeCIeYEeHbI JOCTY-
IOM B 3JIEKTPOHHYIO WH(POPMAIMOHHO-00pa30BaTEIbHYIO
cpeny MU IuC, BBIXOJ0OM B nH(pOpPMaAITHOHHO-
KOMMYHUKAIIMOHHYIO ceTh «IHTepHET».




