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1. HAUMEHOBAHME JUCHUIIMHBI (MOAYJIST), LIEJU U 3AJJAYA OCBOEHUS
JTUCIUATLTAHBI (MOYJIST)

1.1. HaumMeHoOBaHHe IUCIUILINHDI

YrpaiieHre IepcoHaIOM B TOCTHHHYHOM TMPEATPUSTHN

1.2. lleap AUCHUIJIMHBI

dopmMupoBaHUE KOMIUIEKCA 3HAHUU 00 OCHOBONOJATAMOIIMX MPHHIMIIAX H METOoJaX
YIpaBJICHUS IEPCOHATIOM B TOCTUHHYHOM MPEANPUATHA U YMEHUN IPUMEHSATh UX Ha MPAKTHKE.

1.3. 3agayu JMCHMIINHBI

B xo0/1€ 0CBOEHUS TUCIUIIIIMHBI CTYACHT JIODKEH peliaTh TaKUe 3a1a9d Kak:

- YCBOCHHE TIPUHIIUIIOB YIPABICHUS TEPCOHAIOM U (OPMUPOBAHHUE NPEICTABICHUN O
KaJIpOBOH MOJIMTUKE B TOCTUHUYHOM IPEIIPHUSITHH,

- OBJIQJICHHE METOJaMH  aHajdu3a KaJApOBOrO0 TMOTCHIHWAaNa, NPOoPeCCHOHATHHOM,
OpraHU3aIMOHHON W COIMAJIBHOM ajanTaiui nepcoHana, GyHKIMOHAILHOTO pa3JeieHus Tpyaa 1
OpPTraHHU3AIMOHHON CTPYKTYpPhl COBPEMEHHOW CIIy>KOBbI YIPABJICHHS MEPCOHAIOM B TOCTHHUYHOM
PEANPUSITHH,

- BBIpabOTKa HaBBIKOB A(()EKTHBHON OICHKA MEPCOHANA, U3YUYCHHE MOA00pa MepcoHana 1
npoOpUEHTAIIMA, a TakKKe IOJTOTOBKM M TIEPETOJATOTOBKM M TIOBBINIEHUS KBaIU(PUKALIUK
pabOTHUKOB, MOTUBAITUH TIOBEJICHUS B TIPOIECCE TPYAOBOM JACSITEILHOCTH;

- (QopMupoBaHHME CHOCOOHOCTHM TPHUMEHATh Ha TMPAKTUKE METOJAOB M TEXHOJIOTHI
VIpaBIeHUST TIEPCOHAIIOM B MYHHIIUIIATHFHOM CEKTOPE C IEIbI0 MOBBIMICHUS 3PPEKTUBHOCTH
paboTHI.

2. IEPEYEHb IINIAHUPYEMBIX PE3YJIbTATOB OBYYEHMUSA IO JUCHUIIJIMHE
(MOAYJI1O), COOTHECEHHBIX C ILTAHUPYEMbIMU  PE3YJIbTATAMH
OCBOEHMUSA OBPA3OBATEJIBHOU ITPOI'PAMMBbI

IIpouecc wW3ydyeHUsT JUCHMIUIMHBL — «YIIPAaBJIEHUE IEPCOHAIIOM B  TOCTUHHUYHOM
MPEANPUITHI HaIlpaBiieH Ha (POPMUPOBAHHE CIETYIOIINX KOMIIETSHITHI:

Konx n HanMeHOBaHHE KOMITETEHIINI Konx n HanMeHOBaHME HHIMKATOPA JOCTUKEHHUS
BBIITYCKHUKA KOMIIETECHILIUH

VYK-3. Cnocoben ocymectsiasarh | YK-3.1. 3nHaer Tumnosoruto u (GaxTopbl (HOpMUPOBaHUS
COIMAJIFHOE  B3aMMOJICHCTBHE W | KOMaH]I, CIIOCOOBI COIMAIbHOTO B3aUMOICHCTBHUS
peanu3oBbIBaTh  CBOXO  poinb B | YK-3.2. Vmeer nelicTBOBaTh B JyX€ COTPYJHHYECTBA;
KOMaH e NPUHUMATh pEIIeHUS C  COONIOZACHHWEM  AITHYECKHX
OPUHIUIOB MX pealu3aliM; MpOsSBIATh YBaXXEHHE K
MHEHHIO W KyJIbType MApPYrHX; HNPUMEHSITh OCHOBHBIE
METOABl U HOPMBI COLIMAIBHOTO B3aUMOJEHCTBUSA IS
peanu3alii CBOCW pOJNM W B3aUMOJCHCTBUS BHYTPHU
KOMaH/Ibl

VK-3.3. Brnaneer HaBbIKaMH pacIpeiesieHHus poJied B
YCIOBHUAX KOMAHJHOTO  B3aMMOJEHCTBHS, METOAaMHU
OIICHKHA CBOWX JACWCTBUH, TUIAHUPOBAHHS ¥ YIIPABICHUS

BpEMEHEM
IIK-3  Cmocoben  ocymectisarh | [IK-3.1 ®opmupyer 1enb © 33aga4d  JCATEIBHOCTH
yIpaBJcHHE pecypcamu U | Iopa3JieieHnid opraHu3aiuu chepbl TOCTEIPUUMCTBA U

MEPCOHAIOM JIETIApTaMEHTOB (CITY>KO, | OPraHU3yeT MX BBHITIOJTHCHHE

otaenoB)  opraHusanuu  cdepsl | [IK-3.2 OpraHusyer OlEHKY M 00eCHEUHBAET TEKYIIEE U
TOCTEIIPHUMCTBA MEPCIIEKTHBHOE TUTAHUPOBAHHE notpeGHOoCTeH
JernapTaMeHToB (CIyk0, OTIEeNOB) opraHu3amuu chepbl
TOCTENPUIMCTBA B MAaTEPHAIILHBIX PeCypcax M MepcoHaie




[TK-3.3 OcymecTBisier dbopMupoBaHue "
(GYHKIIMOHUPOBAHUE CHUCTEMBI OM3HEC-TIPOIIECCOB,
perIaMeHTOB u CTaH/IapTOB JeSITeTbHOCTH

noJipa3/ieJIeHnii opraHu3aluu cheprl rocTenpUUMCTBA

I[MIK-5 Cmoocoben  obecneumBath | [IK-5.1 OcymiecTBiser KOOpAWHAIMIO U KOHTPOIIb
KOHTPOJIb U OIEHKY 3(P(PEKTUBHOCTH | AEATEIBHOCTH  JIerapTaMeHTOB  (CIyk0,  OTHEJOB)

JeSTeIbHOCTH JIENapTaMEHTOB | OpraHu3anuu chepbl TOCTENPUUMCTBA
(cmyx0, ormenoB) opranuzauuu | [1K-5.2 Onpegensier GopMbl B METOABI KOHTPOJIS OH3HEC-
cdepbl TOCTEPUUMCTBA MPOIIECCOB JierapTaMeHTOB (cmyx0, OT/IETIOB)

opraiu3ainuu cepbl roCTeNPUUMCTBA
[1K-5.3 OcymiecTBisier BbIABICHHE MPOOJIeM B CHCTEME
KOHTPOJISI M OmIpeneseHue ypoBHS 3PPEKTUBHOCTH
NESTEIIbHOCTH  JCTMAapTaMEHTOB  (CIyx0,  OTIENIOB)
opranu3aiuu cepbl roCTENPUUMCTBA

3. MECTO JUCHUILUIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJBHOM
ITPOI'PAMMBbI

VYuebHast aucuUIUIMHA «YTPaBICHHE TIEPCOHATIOM B TOCTUHUYHOM HIPEIIPHUSTHI
OTHOCHUTCSI K D3JICKTUBHBIM IUCIHMIUIMHAM YacTH Y4eOHOro IiaHa, (GpopMupyeMol ydacTHHKaMHU
00pa3oBaTEeNbHBIX OTHOIICHHUH, T0 OCHOBHOM Mpo¢ecCHOHabHON 00pa30BaTeIbHON MTPOrpamMme 1o
HanpasiieHuto noarotoku 43.03.03 I'octuHMYHOE 1€510, HANIPABIEHHOCTD (MPOQuIb) YpaBieHHEe
B MEX/1YHapOJAHOM T'OCTUHUYHOM OU3HECE.

4. OFBEM JUCLMILIAHBI (MOIYJIS) B 3AUETHBIX EAUHULIAX C YKA3ZAHUEM
KOJAYECTBA AKAJJEMUYECKHX YACOB, BBIIEJEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIMXCSI C TPEINOJABATEJEM (II0 BHUJIAM YYEBHBIX
3AHSATHI) U HA CAMOCTOSITEJILHYIO PABOTY OBYYAIOIUXCS

OO6mass TpyaoeMKocTh (00BbEeM) MUCHUIUIMHBI COCTaBisieT 2 3a4eTHBIX CIUHUIBI, 72
aKaJeMHuecKHX Jaca. J(ucuuruirHa n3ydaercs Ha 2 Kypce 4 ceMecTpe.
Cocrtas 1 00beM JUCHUILVIMHBI U BBl Y4eOHBIX 3aHATHI

Paznenenne
Bun yueOHbIX 3aHATHI Bcero 10 CEMECTpam
4
O6mas TpynoemkocTs, 3ET 2 2
OO611ast TpyA0€MKOCTb, Yac. 72 72
AYyIUTOpHBIE 3aHATHS, YaC. 36 36
Jlexmum, yac. 18 18
[IpakTryeckue 3aHATHS, Yac., 18 18
B T.4. B (hopMe MpaKkTUIECKOM MOATOTOBKH 18 18
CamocrosiTesbHasi padora 36 36
KypcoBas pabota + +
Buj uroroBoro KOHTposis (3a4eT, 9K3aMeH) 9K3aMeH 9K3aMeH

5. COAEP KAHUE JUCHUIIVIMHBI MOAVYJIsA), CTPYKTYPUPOBAHHOE
IO TEMAM (PA3JIEJIAM) C YKASAHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJEMHUYECKHUX YACOB 1 BU/IOB YYEBHbIX 3AHATUHU

TEMA 1. CymHOCTL W OCOOCHHOCTHM YINPABJICHHSI INMEPCOHATIOM B TOCTHHHYHOM
NpeanpUATHH.

Ilenn w 3amaum ynpaBlieHHs NEpcOHAJIOM. BplieneHue IByX TIpynn LENed CUCTEMBI
yIpaBJIEHUS MIEPCOHAIOM: LENIHU PaOOTHHUKA U LeU aJMUHUCTPALUN OpTaHU3alUH, UX CXOACTBO U
pas3iinuue, OIPCACICHUC CTCIICHU HX NIPOTUBOPCUUBOCTHU. MecTto U 3HaYCHUE Oejan CUCTEMBI
yIpaBJIEHUs] NEPCOHAJIOM B 00ECHEUeHUM TJIaBHBIX Liened opraHm3anuu. CymHOCTh KOHLEHIMH
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YIpaBJIECHUS MEPCOHAIOM, €€ COCTABISAIOIINE: METOAOJIOTHS, CUCTEMA M TEXHOJIOTMM YIIPABIICHUS
nepconaaoM. OcoOEHHOCTH YIpPaBJICHUS IEPCOHATIOM B TOCTUHUYHOM MPEANPUSITHH.

TEMA 2. Cuctema ynpaJieHHsI IEPCOHAJIOM MOCTUHHUYHOIO NMpeAnpUusiTHS.

VYnpasienue nepcoHanoM kak cucrema. CocraB, conxepkaHue (YHKIUA yrpaBieHue
MEPCOHAJIOM, BapHaHThl UX KiacCU(PHKAIMK, B3aUMOCBS3b U IOCIEIOBATENLHOCTh BBINOJIHEHUS.
OpranuzaiiioHHasl CTPYKTypa CIY>KObI YIpaBJICHHUS IEPCOHAIOM, e€ MeCTO B oOmie cucreme
yrnpapieHus opranuzanueit. Llemm, 3amaum, mokasaTenu KaapoBOrO OOECHEYeHHUsS CHUCTEMBI
yhopasieHuss IepcoHanoM. HopMaTuBHO-MeTOAMYECKOE O00ECIEeYeHHE CHCTEMbI YyIIpaBJICHUS
nepcoHasioM. OCHOBHBIE BHJIbI HOPMATUBHO-METOJMYECKUX JOKYMEHTOB: NPAaBUJIa BHYTPEHHETO
TPYJAOBOI'O paclopsiika, KOJUIEKTUBHBIA JOIOBOp, IMOJIOKEHUS O IOAPA3JEICHUHU, JOJKHOCTHAS
uHcTpyKuus. [IpaBoBoe obecriedeHre CUCTEMbl YIPaBJICHHUS NEPCOHAIOM, CYIIHOCTh W 3aJauu.
WudpopmannonHoe oOecCreyeHuss CHCTEMBl YIPABICHUS IEPCOHAJIOM, €ro CoJEep)KaHHe.
TexHuuyeckoe oOecrieueHHUE CHUCTEMbl YIPABIEHHUS IMEPCOHAJIOM, €r0 HAa3HAUYE€HHWE U CYIIHOCTb.
Hcnonb3yemble cpeicTBa TEXHUUYECKOTO OCHAIIEHUS, UX BUJIBI.

TEMA 3. KagpoBasi noJIMTHKA U CTPaTerusi ynpapJjieHHUs MEePCOHAJIOM B FTOCTHHHYHOM
npeInpusATHH.

CyurHocTh KaJpoBOMl MOJUTUKH U €€ OCOOCHHOCTH Ha COBpeMEHHOM dTamne. OCHOBHBIC
HAIpaBJICHUS KaJPOBOH MONUTHKH. VcxomHble monokeHus: (popMUpOBaHUS KaapOBOW TMOIUTHKH.
3aBUCHUMOCTh  KaJpOBOM TMONUTUKM OpraHu3alMyd OT OOmeld TOJUTHKUA OpraHu3alluu,
OPraHu3allMOHHON KYJbTYpbl. THIIBI KaJApOBOW TMOJUTHUKA W HX XapaKTepUCTHKA. MeTomasl
pealM3aliii  KaJpOBOW TMOJHUTUKH, WX CYIIHOCTh W Pa3HOBUAHOCTH (aAMUHUCTPATUBHBIC,
SKOHOMMYECKHE U COLUAIbHO — Mcuxosiornyeckue). Kagposas nmonutuka u crparTerus ynpaBJieHUs
opranuzanueil. CrpaTerus ynpaBi€HHUsI IEPCOHAJIOM, KakK »3JEMEHT CTpaTeruu YIpaBJeHUs
opranusanueil. OpueHTalus CTPATErMM YIPABJIEHUS IEPCOHAIOM Ha KauyeCTBO YEIOBEUECKUX
pecypcoB, OOECHEeUMBAIOIIMX KOHKPETHOE MpeuMyinecTBo opranuzanuu. CocTapistomiue
CTpaTeTHH YIPABJICHUS YEJIOBEYECKUMH pecypcaMu. DPQPEKTUBHOCTh peaM3aluu KaapOBOKH
MIOJINTUKU U CTPATETUU YIIPABJICHUS YEIOBEYECKUMHU PECYPCAMHU.

TEMA 4. Kaaposoe njiaHupoBaHue.

KanpoBoe miaHMpoBaHue Kak COCTaBHAas 4acTh IJIAHWPOBAHUS U KaK HEOOXOJMMOE YCIIOBHE
peanu3anuu  KagpoBoW mnoguTUKM. Ilenw, 3amaum W CyIIHOCTh. YPOBHH IUIAHMPOBAHMSL:
CTpaTErMyecKoe, TaKTHUecKoe M omneparuBHoe. CyIIHOCTP M 33Jaud  CTPAaTErMYECKOro
IUIaHUPOBaHU nepcoHana. Pa3paboTka crpaTernyeckoro nijaaHa KaJpoBoi padOThl B OpraHU3aliH.

OnepaTuBHBII M1aH pabOTHI ¢ MEPCOHANIOM, €T0 COJIepKaHue: MIaHUPOBaHUE MOTPEOHOCTH
B KaJpax, JIaHUPOBAaHUE MPHUBJICUEHUS, aJallTallui U BbICBOOOXKJCHHS M€PCOHANa, IUIAHUPOBAHHE
o0y4yeHHs, MEepernoAroToBKa, MOBBIIIEHUE KBATU(PHUKAIMM, MJIAHUPOBAHUE Kaphephl, KaJpOBOTO
pe3epBa, IUIAHUPOBAHME pAacXxoJ0B Ha mepcoHad. [lmaHupoBaHue MOTPEOHOCTH B IEPCOHAJE.
KavecTBeHHast 1 Konm4ecTBeHHAs NoTpeOHOCTh. [I1aHnpoBaHue pacxo/10B Ha MEPCOHAIL.

TEMA 5. Haiim, oT60p 4 npueM nepcoHajia rOCTHHUYHOIO NPeANPUSTHS.

OCHOBHBIE HMCTOYHUKM (BHEIIHWE M BHYTpPEHHHE) (HOPMHUPOBAHMS TNEpCOHANa M HUX
CpaBHUTEJbHAs Xapakrepuctuka. Coaep:kaHue M TPYIIIMPOBKA KPUTEPUEB U IMOKazarenei otdopa
paGotHuKkoB. [loHATHE W OCHOBHBIE 3ajaun 0TOOpa KaHauaaroB. IlocienoBaTenbHOCT JIeHCTBUIM
nmpu oTOOpe TPETeHIEHTOB Ha pabouee MecTo. Metomabl orOopa. TexHOIOoTHs TPOBEICHUS
cobecenoBanusi. CoOItoIeHre IPaBOBBIX HOPM IPH MPUEME.

TEMA 6. YnpasJjienue npogeccHOHATbHO-10J:KHOCTHBIM MPOABUKEHHEM TEPCOHAJIA
TOCTHHHUYHOI'O NMPEeANPHATHS.

[TonsiTie 1 OCHOBHBIE BBl MPOGECCHOHATBHO-IOIKHOCTHBIX MepeMeIIeHnH pabOTHUKOB.
[Tonatue «poTauus» KaapoB. XapaKTEpUCTUKAa CHCTEMbl MNPOPECCHOHATBHO- JOJKHOCTHBIX
nepemenieHni paboTHUKOB. [ImaHnpoBaHue MPOIBMIKEHHUS TTIEPCOHAA.

KanpoBslit pesepB, ero HazHaueHue. IIpuHIUOBI paboOTBl C KaJpOBBIM PE3EPBOM.
dopmupoBaHUE KaIpOBOTO pe3epBa: ONpe/eeHHe KIIYEBbIX JOKHOCTEH (CTPYKTYphI) pe3epBa,
KOJIMYECTBEHHOT'O COCTaBa, BBIOOP KPUTEPUEB 3aUMCICHUS B pe3epB U METOJOB HUX OICHKH.
[TonroroBka pesepna. [Inansl vHAUBUAYANBHOTO pa3BUTUsA. OleHKa paboThl C KaJPOBBIM PE3EPBOM.
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TexydecTs (YBObHEHHE TI0O COOCTBEHHOMY JKEJIAaHHUIO) MEePCOHaIa, €€ TOCIeICTBUS.

TEMA 7. O0y4yeHue, mepenoAroToBKa M MOBbIIICHHMEe KBaIH(UKaLMH IepPCoOHAJA
THOCTHYHOIO NPeNPUATHSA.

CymHOCTP  CHUCTEMbI  HENpEephIBHOIO 00ydeHUss mnepcoHana. Llennm mOAroTOBKH,
NEepenoAroTOBKY U NOBBILIEHUs KBaIM(UKauK nepcoHana. [IpuHuunel, MeToasl, GOpMbl U BUIBI
obyuyenus. Knaccudukanus u conepxanue popm oOydeHuss Ha pabouyeM MecTe, BHE paboyero
MecTa, 0KoJo pabouero mecra. Meroabl o0yueHUs, UX IPEeUMyIIecTBa U HeAoCTaTKU. CyIIHOCTh
NEePenoAroToBKH  paboTHHKOB. Kiaccudukamms ¢GopM  MOBBINICHUS  KBaTM(UKAUH, HX
xapakrepuctuka. Onpenenenue 3¢dexruBHocTH 00yueHMs. ATTecTaluss U JejoBas OLIEHKa
COTPYJHUKOB OpraHU3alUH.

TEMA 8. Ouenka 3(p(peKTHBHOCTH CHCTEMbI YIIPaBJIeHHUs MEPCOHATIOM.

XapakTepucTUKa SKOHOMHYECKOM M COUUAIbHOW 3()()EKTUBHOCTH COBEPIIEHCTBOBAHUS
YIPAaBIEHUS MEPCOHAIOM. AHaIN3 CYIECTBYIOIIMUX IOAXONOB K HM3MEPEHUI0 3KOHOMHUYECKOU H
conuaabHOU 3((HEKTHBHOCTH YIpaBeHUs mepcoHanoM. OLEHKH SKOHOMHYECKON M COLUaIbHON
3G HEKTUBHOCTH COBEPIIEHCTBOBAHUS YIPABICHUS EPCOHATIOM.

5.2. Temaruueckuii njiax

KonuuectBo yacos
U3 HUX
& U3 HUX
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w © = = 5 HUX
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4 cemecTp
Tema 1. CymHoCcTh M OCOOEHHOCTHU 6 2 4 2 2 2
yIIpaBJICHUSI TEPCOHAJIOM B TOCTHHUYHOM
HPENPUSTHH.
Tema 2. Cuctema ynpaBlieHUs] TIEPCOHAIIOM 6 2 4 2 2 2
TOCTUHUYHOT'O MPEANPHSTHUSI.
Tema 3. KanmpoBas monuTuka W cTparerus 6 2 4 2 2 2
yIpaBJIEHUS] MEPCOHAJIOM B TOCTUHUYHOM
PEINPUSTHH.
Tema 4. KagpoBoe njaaHupoBaHue 6 2 4 2 2 2
Tema 5. Haiim, or6op u npuemMm mepcoHana
» OTOOp M TIp P 10 2 8 4 4 4
TOCTUHUYHOTO MPEANPHSTHUSI.
Tema 6. Ymparienue mpodecCHOHATHHO-
JOJDKHOCTHBIM IIPOJBMKEHMEM IIEpCOHAJIa 6 2 4 2 2 2
TOCTHHHYHOTO TPEATIPHSITHSI.
Tema 7. OOyueHue, MNEPeNnoaroToBKa U
MOBBILICHHE  KBaJM(UKAUKU  TepcoHala 6 2 4 2 2 2
TOCTUHUYHOTO MPEANPHSTHUSI.
Tema 8. Onenka 3pHEKTUBHOCTH CHCTEMBI 6 2 4 2 2 2
yIIpaBJICHUS TIEPCOHAIIOM.
KypcoBast pabora 20 20
Bcero nmo fucuuminge 12 36 36 18 18 18
Bcero 3a4eTHBLIX eTHHUIL 2




5.3. JIeKIMOHHBIE 3aHATHSHA

Tema Conepxxanue 4achl DopmHpyemie
KOMIICTCHIINU
4 cemecTp
Tema 1. Cymmuocts u | Llenn u 3amaum ympaBieHHs] TEPCOHAIOM. 2 YK-3
0COOEHHOCTH Beinenenue AByX Tpymm Ielned CHCTEMBI
yIIPaBJICHUS yIpaBJIeHUs] TIEPCOHAIOM: LIEeTH paboTHHUKA
NIEPCOHAIIOM B | M IEJIM aJIMUHHUCTPAIMU OPTaHU3aINH, WX
TOCTUHUYHOM CXO/ACTBO M  pasziuyhe, ONpeAeTICHHUE
NPENPUSTHH. CTCIIEHU WX IMPOTHBOPEYHUBOCTH. MecTo W
3HAa4YCHUC neiaun CHUCTCEMBI YIIpaBJICHHUA
MIEPCOHAIIOM B OOCCIICYCHHUH TJIAaBHBIX LIEJIeH
OpraHu3aIuu. CymHocTtb KOHILIENUU
yIpaBJICHUS MIEPCOHAJIOM, ee
COCTABIISIONINE: METOJOJIOTHS, CHCTEMA H
TEXHOJIOTUW  YIPABJICHUS  IEPCOHAJIOM.
Oco0eHHOCTH yTpaBlIEHUs] TEPCOHAIOM B
MYHHUITUTIAILHOM CEKTOPE.
Tema 2. Cucrema | YopaBieHue MEpCOHAJIOM KaK CHCTEMA. 2 YK-3
yIIpaBJICHUS Cocras, conepxkaHue (GyHKIHUH yIpaBiIeHUE [1K-5
[IEPCOHAIIOM [IEPCOHAJIOM, BapUAHThI UX KJIacCU(UKALINH,
TOCTHHHYHOTO B3aUMOCBSI3b u MOCJIeI0BATEIIBHOCTD
NPEAIPUATHSL. BBITIOJIHEHHS. OpraHu3alioHHasl CTPYKTypa

CJ'Iy>K6LI YIIpaBJICHHUA IICPCOHAIIOM, eé MecTo

B o0mei cucTeme yIIpaBIICHUS
opranmzanmei. Llemu, 3amaum, mokaszarenu
KaJIpOBOTO obecrieueHus CHUCTEMBI
yIpaBJeHus: TepcoHanoM. HopmarusHo-
METOAMYeCKoe  O0OecreueHne  CHCTEMBI
yrpasieHus: nepcoHanoM. OCHOBHBIC BHJIBI
HOPMAaTUBHO-METOAUYCCKHUX AOKYMCHTOB!:
npaBuiIa BHYTPEHHET O TPYAOBOTO
pacropsiika,  KOJUIEKTUBHBIM  JIOTOBOpP,
TIOJIOXKEHHST 0 HOJIpa3/IeIeHUH,
JOJDKHOCTHas ~ mHCTpykuusa.  IIpaBoBoe
o0ecrieyeHue CHCTEMBI yIIpaBJICHUS
NEPCOHANIOM,  CYIIHOCTh W 33JayH.

HNudopmannonHoe obOecredyeHusi CHCTEMbI
yIpaBiIeHUS MEPCOHANIOM, €r0 COAEpKaHHE.
TexHnueckoe oOecrieueHue CHCTEMBI
yIpaBieHUs IEPCOHAIOM, €r0 Ha3HAUYEHUE U
CYIIIHOCTb. Hcnonb3yemsbie cpeacTBa
TEXHUYECKOTO OCHAIIEHMSI, UX BUJIBI.




9

Tema 3. Kagposas
MOJIMTUKA W CTpaTerus
yIIpaBICHUS
IIEPCOHAIOM B
TOCTUHNYHOM
HPEIITPUATHH.

CymHocTh  KagpoBOM MOJMTUKM U €€
OCOOEHHOCTM Ha COBPEMEHHOM  JTarle.

OcCHOBHBIE HarpaBJeHUs KaJpoBOM
MOJINTHKH. Hcxonnsie MOJIOKEHUS
dbopMUpOBaHUS KaJIpoOBOi1 MMOJIUTHKH.
3aBHCUMOCTh KaJpOoBOM IMOJTUTHKH

OpraHmW3aly  OT  OOmed  TOJUTHKU
OpraHu3alyu, OpraHu3alMOHHON KYJIbTYpPHI.
Tunbsl  KagpoBOW  NOJUTUKHM U HX
XapakTepucTuka. Meronpl  peanusanuu
KaJIpOBOM MOJUTHUKHA, HMX CYIIHOCTh H
Pa3HOBHUIHOCTH (amMUHUCTpaTUBHEIE,
SKOHOMHUYECKHE u COLIMAJIBHO —
ncuxonoruueckue). KaapoBas moinuTuka u
CTpaTerus  yNOpaBJICHUs  OpraHU3aIuei.
Crparerusi ynpaBi€HUs IE€PCOHAIOM, Kak
AJIEMEHT CTpaTeruu YIPaBJICHUS
opranuzameii. OpueHTanus  CTpaTeruu
YOpaBJI€HUS MEPCOHAJIOM Ha KayecTBO
YEJIOBEUECKUX PECYPCOB, 00ECTICUMBAIOLINX
KOHKPETHOE MPEUMYIIECTBO OpraHU3aliH.
CocTraBifmone CTPATETUU  YIPABJICHUS
YeJI0BEUECKUMHU pecypcamu.
O} PeKTUBHOCTh  pealM3aluu  KaJIpoBOH
MOJIUTUKA U CTPAaTE€rud  YIPABICHUS
YEJIOBEUECKHUMU pecypcaMu

VK-3
I1K-5

Tema 4.  Kaaposoe
MJIaHUPOBAHUE

KagpoBoe ImIaHMpOBaHME KaK COCTaBHas
YacTh IUIAHUPOBAHUSA M KaK HEo0Xoaumoe
YCIIOBUE pEaln3alii KaIpOBOH ITOJHUTHUKH.
Ilenn, 3agaym W CYIIHOCTb. Y POBHHU
IIJITAHUPOBAHUS: CTPaTEru4ecKoe,
TaKTHUUYECKOEe M omnepaTuBHOe. CyIIHOCTh U
3a/la4d  CTPATETMYECKOTO  IUIAHUPOBAHMS
nepcoHana. Pa3paboTka cTpaTermyeckoro
IUIaHa KaJipoBOil pabOTHI B OpraHU3alvy.

OnepaTuBHBIN MJIaH pabOTHI C MEPCOHANIOM,

€ro coziepIKaHue: IJIAHUPOBAHUE
MOTpeOHOCTH B  Kajpax, IJIAHUPOBAHHUE
MPUBJICUYCHUS, azanTanuu u

BBICBOOOXK/ICHUS TIEPCOHANIA, INITAHUPOBAHUE
o0ydeHus, TepenoJroToBKa, TMOBBIIICHUE
KBaIM(UKAIMK, TUIAHUPOBAHUE Kapbephl,
KaJpOBOTO pe3epna, TUTAHUPOBAHHE
pacxomoB Ha mepcoHan. [lmaHmpoBaHue
noTpeOHOCTH B mepconane. KauectBeHHast U
KOJTMYECTBEHHAS MOTPEOHOCTb.
[TnanupoBaHye pacxoJ0B HA MEPCOHAT.

YK-3
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Tema 5. Haiim, ot60p 1 | OCHOBHbIE =~ HCTOYHUKM  (BHEUIHHE | YK-3
MpUEM TIepcoHasa BHYTpeHHHUE) (OPMHPOBAaHUS TIEpCcOHAIa M ITK-3
TOCTUHUYHOT'O 1504 CpaBHUTEJbHAS XapAKTEPUCTHKA. IIK-5
PEIIPUITHSL. CogepxaHue U TPYNIHUPOBKA KPUTEPHUEB U

nokasareneir oroopa pabotaukoB. [loHsTHE

U OCHOBHBIE 33Jauyu OTOOpa KaHIUIATOB.

[TocnenoBaTenbHOCTh NEHCTBUN TIpH 0TOOpE

MIPETeHEHTOB Ha pabouee mMecTo. MeTonbl

otOopa. TexHonorus IIPOBEICHUS

cobecenoBanusi. CoOnrOJeHUE TMPABOBBIX

HOPM IIPU [IPUEME.
Tema 6. Yrpasnenue IMousartue u OCHOBHEIE BUEI YK-3
npohecCuoHaTBHO- po(hecCHOHATEHO-TOIKHOCTHBIX I1K-3
JIOJ>KHOCTHBIM nepemMenieHuii  pabOTHUKOB. [Tonsitue ITK-5
IIPOJBUKEHUEM «potauus»  KaaposB. XapaxkTepucTuka
nepcoHana CUCTEMBI TPO(HEeCCHOHANIBHO- JTOJKHOCTHBIX
TOCTHHUYHOTO nepemenieHnii paboTHUkKoB. [lnanupoBanue
PEITPUITHSL. MIPOJIBMKECHHUSI IEPCOHAA.

KanpoBelii  pesepB, €ro  Ha3Ha4ycHHE.

[Tpuntmner paboThl ¢ KaAPOBBIM PE3EPBOM.

®opMUpOBaHUE KaJpOBOTO pesepna:

ompejieNieHue  KJIIOYEBBIX  JIOJDKHOCTEH

(cTpyKTYypBl) pe3epBa, KOJIMYECTBEHHOTO

COCTaBa, BBIOOpP KPUTEPHEB 3aUUCICHUS B

pe3epB U MeTo/10B uX oneHku. [loaroroska

pesepna. [Tnanbr UHANBUIYaJIbHOTO

pazButusa. OrneHka pabOThl C KaJpOBBIM

pesepBoM. TekydyecTb (yBOJIbHEHHE IIO

COOCTBEHHOMY KE€JIaHHWIO) TepCoHama, ¢

MIOCJIEACTBHSL.
Tema 7. OOyuenue, CymHocTh CUCTEMBI HEINIPEPBIBHOTO YK-3
NEPENOATrOTOBKA U oOyueHust mnepcoHana. llenmu MOArOTOBKH, I1K-3
MIOBBILLICHUE [IEPENOArOTOBKU u MIOBBIIICHUS I1K-5
KB (DUKAITIH kBamuukanuu  mepcoHana. [IpuHIUMEBL,
IIepCcoHalIa MeTonbl, (opMbBl M BUABI OOy4YEHHS.
TOCTUHUYHOTO Knaccudpukanus u  comepkanue  (opm
HMPEATPUITHS. o0ydeHus Ha pabodyeM MecTe, BHE pabouero

MecTa, OKOJO paboyero mecra. MeTojbl
00y4YeHHsI, UX TPEUMYIIeCTBA M HEJJOCTATKH.
CyIIHOCTh TEpPEnoArOTOBKH PaOOTHUKOB.
Knaccudukanus bopm MOBBILICHUS
KBaJTM(PUKAIIHY, UX  XapaKTepHCTHUKA.
Omnpenenenne >PGEKTUBHOCTH OOyUCHHS.
ATtTecTanus u JenoBast OLIEHKa
COTPYAHUKOB OpPTaHU3AIHH.
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Tema 8. Onenka | XapakTepucTuka IKOHOMHUYECKOU u 2 YK-3
s pexTuBHOCTH COITMATHbHOM s dexTuBHOCTH ITK-5
CHCTEMBl  YNPABJICHUS | COBEPILICHCTBOBAHUS yIIpaBJICHUS
HEPCOHAJIOM. HNEpCOHANIOM.  AHalu3  CYIIECTBYIOLIUX
MOJXO0/I0B K M3MEPEHUI0 3KOHOMUYECKOH U
coUuaIbHON 3(PPEKTUBHOCTU yNpaBICHUA
nepcoHanoM. OLEHKH SKOHOMHUYECKOH u
COITMATbHOM s dexTuBHOCTH
COBEPILICHCTBOBAHUS yIIpaBJICHUS
IIEPCOHAJIOM.
Hroro 18
5.4. IlpakTuyeckue 3aHATUS B GopMe NPAKTHYECKOH MOATOTOBKH
dopmu- Metonasl u
Tema Copneprxanue uac, | PYOMPIC (pOpMBI KOHTPO
Komriere | (OpPMHPYEMBIX
HIUH KOMITETEeHIINH
4 cemecTp
Tema 1. CymHocTs 1 Lenu paboTHUKA, nema | 2 YK-3 Y CTHBIN OTBET.
0COOEHHOCTH OpraHu3aluy. Mertoabl [TucbmenHas
yIpaBiIeHUsS yIpaBJieHUS EPCOHATIOM pabora
HEPCOHAJIOM B
TOCTHUHHYHOM
HOPEANPUSTHH.
Tema 2. Cucrema JlesTenbHOCTD CITy’)KOBI | 2 YK-3 [Ipesenraruu +
yIpaBJIEHUS nepcoHaa. OcHOBHBIE I1K-5 cooOuieHus
NIEPCOHAIIOM GYHKIMKM 1O  YIPaBJICHUIO PesynbraThl
TOCTUHUYHOTO NEpCOHAIOM KeHCoB - 3a1uTa
NPEATPUSATHS. Pemienne  kelicoB,  3ammura
pe3yJIbTaTOB.
Tema 3. Kagposas | OnpeneneHue Tuma KajapoBou | 2 YK-3 [Tucemennas
MOJMUTUKA U CTPATErus | MOJUTUKH U3BECTHOM I1K-5 pabota
yIIpaBJICHUS KOMITaHUHT
HEpCOHAIOM B
TOCTHUHHYHOM
OPENPUSTHH.
Tema 4. Kanposoe Metonbt KaJpoBOro | 2 YK-3 [pesenraruu +
IUTaHUPOBAHHE TUTAHUPOBAHUS cooOuieHus
PesynbTater
KEWCOB - 3allUTa
Tema 5. Haiim, ot60p u | Omnpenenenue MeTonoB | 4 YK-3 JlenoBas urpa
IIPUEM IIEpCOHaa noaoopa, BBIOOp " [1K-3 ITucemenHas
TOCTHHUYHOTO 000CHOBaHHE METOJI0B O0TOOpa ITK-5 pabora
HPEIIPUSATHS. KaH/1J1aTOB.
Ctpyktypa  cobecenoBaHusl,
TUIIBI coOeceI0BaHu
Tema 6. YrpaBrienue BeimonHeHne  mpakTHueckoro | 2 YK-3 Pazpabotka
npodeccuoHaIbHO- 3aJJaHuUA. [1K-3 IPOTPaMMBI
JIOJDKHOCTHBIM Pemenne keiica «®opmupyem I1K-5 ajanTanun
IPO/IBIKEHHEM Ipyniy  pesepBay. 3amura COTPYAHUKOB
HepcoHaia IIPOEKTA.
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dopmu- Metonasl u
Tema Conepxxanue gac, | PYEMPIC (bopMEL KOHTpOLS
Komnere | (OpMHPYEMBIX
HIIU KOMIIETEHIINH
TOCTHHUYHOTO
IPEAIPUATHSL.
Tema 7. OOyuenue, Onpenenenne NOTpeOHOCTH B | 2 YK-3 Pabora
HEepenoAroToBKa U o0yueHuu COTPY/HHUKOB. I1K-3 10 IpymnIam
IOBBILIEHHE Onenka 3 PEeKTHBHOCTH ITK-5 Pemenue keiica
KBaJTM(pHUKALUN oOyuenus. Bunel, MeTonsl
nepcoHala 0o0yueHusl.
TOCTUHUYHOT'O
OPEINPUSTHSL.
Tema 8. Onenka | Ilokasarenn  conMalbHO U 2 VK-3 VY CTHBIN OTBET.
3P PEKTUBHOCTH SKOHOMUYECKOU I1K-5 Pemenne keiica
CHUCTEMBl  yNpaBieHus | 3PPEKTUBHOCTH  YIPaBICHUS
MIEPCOHAJIOM. MEPCOHAIOM B pa3HBIX cdepax
JeSITebHOCTH
Hroro 18
5.5. CamocTosiTeqbHas1 pa6oTa 00y4aromuxcs
Bt ®opmupye | Metoasl u hopMbl
. MBbIE KOHTPOJIS
Tema CaMOCTOSITENIbHON qac.
KOMIIETEHI] bopmMHpyeMBbIX
paboThl .
U KOMITETEHITHIA
4 cemecTp
Tema 1. CymHOCTb 1 [ToaroroBka BOmpocoB mist | 2 YK-3 [TpoBepka
0COOEHHOCTH NPAaKTUYECKOTO  3aHATUSA JIOMAIIIHEro
yIpaBiIeHUS Ha  OCHOBE  M3yuYeHUs 3aaHus (10KIan).
[IEpPCOHAJIOM B OCHOBHOM 51 IIpoBepka
TOCTHUHHYHOM JIOTIOJTHUTEITHLHOM CaMOCTOSITEITLHON
HOPENPUATHH. JUTEPATypHI paboThl (pelieHue
Hanucanue KYpCOBOM 3a/1a4)
paboThI
Tema 2. Cucrema [TonroroBka BOIpOCOB st | 2 YK-3 VYcTHBI OTBET Ha
yIpaBJIEHUS NPAaKTUYECKOTO  3aHATUSA I1K-5 PaKTUYECKOM
NIEPCOHAIOM Ha  OCHOBE  H3YYCHUs 3aHATHUH;
TOCTUHUYHOTO OCHOBHOM u [TpoBepka
TIPEIIPUSATHSL. JIOTIOJTHUTEITHHOM JIOMAIITHETO
JUTEPATypHI 3aJaHuA
[TonroroBka pedepaToB Mo (KOHCTIEKT).
YCIIEIIHOMY TTOCTPOEHHUIO
CUCTEMBI O0yUeHus
Hanucanue KypCOBOU
paboTHI
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Tema 3. Kagposas | [TonroToBka BOmpocoB mist YK-3 VYCTHBI OTBET Ha
MOJINTUKA WU CTPATErus | MPAaKTUYECKOTO  3aHATHUSA [K-5 IPaKTUYECKOM
YIPaBJICHUS Ha  OCHOBE  H3y4YeHHUS 3aHSTUH;
MepCOHAIOM OCHOBHOM u [IpoBepka
TOCTHHUYHOM JIOTIOJTHUTEILHOM JIOMAIITHETO
MPEANPUATHH. JUTEpaTyphl 3aanus (3a1a4n)

BrinosiHeHHe J10oMalHero

3a/1aHus 10 TEME

Hanucanue KypCOBOU

paboTHI
Tema 4. Kanposoe IToaroroBka BOIPOCOB AJIs YK-3 YCTHBI OTBET Ha
IJIaHUPOBAHUE MPAaKTUYECKOrO0  3aHATHUSA PaKTUYECKOM

Ha  OCHOBE  M3yuY€HUs 3aHSATUH;

OCHOBHOM u [IpoBepka

JIOTIOTHUTEIIbHOU JIOMAIITHETO

JUTEpaTyphl 3ananus (3a7aua,

Brimoninenune  cooOmieHuit JTOKJIa])

Y IIPE3EeHTalUl 110 TEME

IToaroroBka CLeHapus

TPEHUHTa

Hanucanue KypCOBOU

paboTHI
Tema 5. Haiim, or60op u | [ToaroroBka BommpocoB yis YK-3 VYcTHBI OTBET Ha
MIpUEM IIEpCOHaa MPAaKTUYECKOrO0  3aHATHUSA IK-3 PaKTUYECKOM
TOCTUHHUYHOIO Ha  OCHOBE  U3Yy4YEHHUS IIK-5 3aHATUH;
MpEeANPUITHS. OCHOBHOM u [IpoBepka

JIOTIOTHUTETIbHOM JIOMAIITHETO

JIUTEpaTyphl 3a/1aHMs (3a1a4a)

BreimonHeHne cooOmeHuin

Y NIPE3EHTalUl 110 TEME

Hanucanue KypCOBOU

paboThI
Tema 6. Yrpasiernue [ToaroroBka BOmpoCoOB AJIst YK-3 VYCTHBI OTBET Ha
npodeccuoHanbHO- MPaKTUYECKOTO0  3aHATHUSA IK-3 MPaKTUYECKOM
JOJKHOCTHBIM Ha OCHOBE A3YYEHUS TIK-5 3QHSTUH,
MPOJIBMXKEHUEM OCHOBHOM u [IpoBepka
nepcoHasa JIOTIOTHUTEIIbHOM JIOMAIITHETO
TOCTUHUYHOT'O JUTEPATYpPhI 3a1aHUS
MIPEATPUSITHS. [ToaroroBka poJIEBO

UTPBI IO TEME

Hanucanue KypCOBOU

paboThI
Tema 7. OGyuenue, [ToaroroBka BOmpocoB AJist YK-3 ITpoBepka
MepPEenoAroToBKa 1 MPaKTUYECKOrO0  3aHATHUSA IK-3 JIOMAIIIHEeTO
IOBEIIIICHUE Ha  OCHOBE W3yYCHUS TIK-5 3aJjaHue
KBaJTU(DUKAITIH OCHOBHOM u (KOHCTIEKT)
repcoHana JIOMTOJTHUTEIIbHOM
TOCTUHUYHOTO JUTEPATYpPhI
PEAIPUATHSL. Pemenne keiicos

Hanucanue KYpCOBOU

paboTHI
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Tema 8. Onenka | [ToaroroBka Borpocos st | 2 YK-3 VYCTHBI OTBET Ha
s pexTuBHOCTH MPaKTUYECKOTO  3aHATHUS ITK-5 MPaKTUYECKOM
CHUCTEMBl  YNPABJICHHUS | HA ~ OCHOBE  M3YYCHUs 3aHATUU
MEPCOHAIIOM. OCHOBHOI1 u

JIOITOJTHUTEIIbHOU

JUTEepaTyphl

Hanucanue KypCOBOU

paboTHI
KypcoBasi padora Beimonnenue ul 20 YK-3 3ammTa KypcoBoit

obopmiieHHEe  KYpPCOBOM I1K-3 paboThl

paboThl B COOTBETCTBUU C [IK-5

TpeOOBaHUSAMHU

METOAMYECKIX

PEKOMEHJAIHA.

IToaroroBka mpe3eHTannN

K  3alMTe  KypcOBOH

paboTHI.
Hroro 36

6. ®OH/I OLEHOYHBIX CPEJICTB /IS MIPOBEJEHNS TEKYIIEIO KOHTPOJIS
YCIIEBAEMOCTH M MNPOMEKYTOUYHOW ATTECTALIUM OBYYAIOLIUXCS IO
JUCLUILIMHE (MOJYJIIO)

@oHIT OIEHOYHBIX CPEACTB JUIi IPOBEACHHS TEKYIIEr0 KOHTPOJIS YCHEBAEMOCTH |
NPOMEXKYTOUHOW aTrrtecTauuu oOydatommxcs (mamee - ®OC) mo aucuuIuiMHE «YIpaBiIeHUE
MEPCOHAJIOM B TOCTUHHYHOM IPEIIPUSATHNY» MPEACTABICH OTICIBHBIM JOKYMEHTOM W SIBISETCS
4acThi0 paboyeil mporpaMmsl.

7. IEPEYEHD 9CHOBHOI71 MU JONOJIHUTEJBbHOW YUYEBHOWM JIMTEPATYPHI,
HEOBXOJIUMOM AJIs1 OCBOEHU S JUCIUIIJIAHBI (MOLY.JISI)

DJIEKTPOHHbBIC M31aHNus (JIEKTPOHHBIE pecypchl)

1. Aoynamze JI.I'. JlokyMmeHTanmoHHOE oOecrieueHue YIpaBIeHUs MEPCOHATIOM: YUEOHUK U
npakTukyM Jutst By3oB / JI.I'. AGynanze, U.b. Bempsokkuna, B.M. MacnoBa. — 3-e u3zn., nepepad. u
non. — Mocksa: FOpaiit, 2026. — 374 c. — Tekcrt: anekTpoHHbli // O6pazoBaTenbHas miaardopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/583625 (nata oopamienus: 18.05.2026).

2. Topnenko O.A. VnopaBienue mnepcoHasoM: ydeOHUK s By3oB/ O.A. T'opieHko,
I.B. Epoxun, T.I1. MoxaeBa. — 2-e u3i., ucnp. u jgom. — Mocksa: FOpaiit, 2026. — 211 c. —
Texct: onexktponHblii //  OOpasoBarenbHas miardgopma HOpaitr  [caiit]. — URL:
https://urait.ru/bcode/584718 (mara obpamenus: 18.05.2026).

3. MacnoBa B.M. YnpaBneHue mnepcoHanoM: Y4eOHHMK UM TPaKTUKYM Ui BY30B /
B.M. MacnoBa. — 5-¢ wu3n., mepepad. m jgon. — MockBa: HOpaiit, 2026. — 451 c. — Tekcr:
ANIEKTPOHHBIN // O6pa3oBarenbHas iatdopma IOpaiit [calT]. — URL:
https://urait.ru/bcode/582610 (mata oopamenus: 18.05.2026).

4. [Tyrayes B.I1. YnpaBieHnue nepcoHanoM OpraHu3aliu: MPaKTUKYM: y4eOHHK sl By30B /
B.Il. [TyraueB. — 2-e wu3n., ucnp. m pgom. — Mocksa: [Opaiir, 2026. — 280 c. — Tekcr:
AIIEKTPOHHBIN // O6pa3oBarenbHas iatdopma FOpaiit [calT]. — URL:
https://urait.ru/bcode/586324 (marta oopamenus: 18.05.2026).

JlonoJIHUTeIbHbIE HCTOYHUKH (1pU HE0OX0OUMOCMUL)

1. bazapo T.IO. Ilcuxonorus ympaBieHHs IMEPCOHAIIOM: YYEOHHMK W TMPAKTUKYM IS
By30B / T.}O. BazapoB. — 2-¢ uza. — Mocksa: FOpaiit, 2026. — 382 ¢. — TekcT: smekTpoHHbIH //
OobpazoBatenbHas miaargopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/582880 (mara
obparnienus: 18.05.2026).
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2. Mancypos P.E. HacronbHast KHHTa IUPEKTOpa MO MEPCOHANY: IMpakThdeckoe mocobdue /
P.E. MancypoB. — 2-e¢ u3z., nepepab. u gomn. — Mocksa: FOpaiit, 2025. — 384 c. — Tekcr:
AIICKTPOHHBIN /l OG6pa3oBareabHas maTdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/559997 (nara obpamenus: 18.05.2026).

3. Opmero IO.I'. YopaBieHue mepcoHaloM: Y4YeOHHK ¢ IPAaKTHKyM JJis  BY30B /
HO.T". Oneros, I'.I'. Pynenko. — 2-e usn., nepepad. u mpon. — Mocksa: FOpaiit, 2026. — 445 c. —
Texcr: oanextponssii //  OOpa3oBarenbHas 1iatdopma  Opaiit  [cakit]. —  URL:
https://urait.ru/bcode/582694 (nata oopamenus: 18.05.2026).

8. MEPEYEHb PECYPCOB HWH®OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM
CETU MHTEPHET», HEOBXOJIUMBIX [JId OCBOEHUA JUCHUIIJIMHbI
MOAVYJIA)

DJIeKTPOHHBIE 00pa30BaTe/IbHbIE PECYPCHI

eMUHHUCTEPCTBO HAyKM MW  BbICIIEro  oOpasoBanus  Poccwiickoit ~ @eneparuu:
https://minobrnauki.gov.ru

eDeniepanbhblii mopTan «Poccuiickoe odpazoBanue» https://ro-edu.ru

eCrpaBouno-mpaBoBas cucrema "TAPAHT" http://www.i-exam.ru

eO0pazoBarenbHas miathopma «tOpaiit»: https://urait.ru

9. METOJIMYECKHME YKA3AHUSI JJS1 OBYYAIOUUXCSI IO OCBOEHMIO
JUCLUILIMHBI (MOLYJIST)

[lepcoHan sBIAIOTCS HE TOJIBKO BEAYLICH CTOPOHOM SKOHOMHYECKOTO M COLMAIbHOIO
pa3BUTHA CTpaHbl B IIEJIOM, HO U TJIaBHBIM OOrarctBoMm 0o opranunzauud. OHU UHTETPUPYIOT
npodeccuoHaIbHO-KBATU(PUKALIMOHHBIE u NICUXO(PHU3UOIOTHUECKHE napameTpsl,
npodeccHOHaTbHBIE KOMITIETCHIIMY U 3HAHMUSI, KalMTAIN3aIUI0 U KpeaTUBHOCTh. CaMbIMH LIEHHBIMHU
s paboronateneil OyayT JrOAM, KOTOPbIE CMOTYT COYETaTh KOMIIETEHTHOCTb M KpEaTHBHOCTD,
rMOKOCTh U KOMMYHHMKA0EIbHOCTh, YMEHHE OBICTPO pa3peniaTh NpoodaeMbl U MPUMEHSATh 3HAHUS Ha
npakTuke. UToObl  OBITh  YCHEUIHBIMHM, KOMIIAHUM  JOJDKHBI ~ CYIIECTBEHHO IOBBICUTh
MHBECTUPOBAHUE B YEJIOBEUECKHE PECYPCHI U HOBbIE TEXHOJIOTHH.

Heas aucuumiIuHbl - (QOpMHUpPOBAHME KOMIUIEKCa 3HAHUH OO0 OCHOBOMNOJAraroIIUX
NPUHLIMIIAX M METOJaxX YIPaBJIEHUS NEPCOHAIIOM B TOCTUHUYHOM MPEINPHUSITHM W yMEHUH
IIPUMEHSTH UX Ha IPaKTUKE.

CTpyKkTypa AUMCHMIUIMHBI BKJIIOYAaeT B ce0s JIEKIMOHHbIE, MPAKTUYECKUE 3aHATUH U
CaMOCTOSITENIbHYIO Pa0OTy 00YyJarOLIMXCs IO OCHOBHBIM TEMaM.

st opraHu3aiiii caMoOCTOSITENIbHOM paboThl MpeAaHa3HadueH (OHI OIEHOYHBIX CPEICTB IO
JUCLUIUIMHE «YTIPaBJIEHUE NEPCOHAIOM B TOCTUHUYHOM IMPEANPHUATHH», B KOTOPOM COJEpIKaTCA
OIMCaHME 3aJaHU{, METOIMYECKHE PEKOMEH IAIINH K UX BBITIOJIHEHUIO, CIIUCKU y4eOHOM, ClIpaBOYHON
U JIOTIOJTHATENIBHOM JIUTEPATYPBI, TECT ISl CAMOKOHTPOJIA, @ TAKXKE BOIPOCHI K K3aMEHY

[Tpu camMOCTOSATENILHOM U3yYEHUH TUCIHUILUIMHBI HEOOXOJMMO 3apaHee COCTAaBUTh TE3UCHBIN
IIJIaH MTOATOTOBKH K BOIIPOCaM, OTHOCSIIIUMCSI K OCHOBHBIM pa3JieiaM JUCLHUIUIMHBL

® [IPOYMTATH OCHOBHBIE IMOHATHUS U JIOTUKY U3JI0KEHUS TEMBI B JIEKIIMIOHHOM MaTepHalle;

® BBINOJHUTH IPAKTUYECKOE 33/1aHUE (€CIIM OHO MPETYCMOTPEHO B U3y4aeMoil Teme).

Jns  BBICTYIUIEHHS, Ha NPAKTUYECKUX 3aHATUAX OOydaroluecs TOTOBSAT COOOIIEHHS
(MyJTBTUMEIUIHBIE TPE3EHTAINHN ), KOTOPBIE 3aCiIyIIUBAOTCA U 00CykAatoTcs B rpymme. Jloknaas! B
MOHOJIOTMUECKOM (WM Juanoruyeckoil) ¢opme pa3BUBalOT HaBBIKM pPadOTHI C ayJUTOPHEH,
YUYUTBIBasl COLMAJIbHBIC, STHUYECKHE, KOH()ECCHOHAIbHBIE M KYJIbTYpHBIE PA3IHUUs, HCIOJIb3YIOT
METOJIbl M CpeACTBa pedieKCUU JUIsl MHTEJUIEKTYaJIbHOTO Pa3BUTHS, MOBBIIIEHUS] KYJIbTYpHOTO
YPOBHS M TPOQPecCHOHAIBHOW KOMIETEHTHOCTH. [l mo0oi (GopMbl caMOCTOSTENbHOM PabOThI
BaXHO pa3BUBaTh HAaBBIKM OCBOEHHUS HaydyHOro (yueOHOro) MaTepuasa, yMEHHUE H3JI0XKUTh
pe3ybTaThl CBOMX MHTEIICKTYAIbHBIX YCUIMHA U B IOTHYECKU KOPPEKTHOW (hopMe MPEICTaBUTh UX.

IIpy moAroToBKe K 3K3aMEHy ClefyeT OOpaTUTh BHUMAaHME Ha COJAEP)KaHUE OCHOBHBIX
pa3fenoB MUCIUILIMHBI, OIpEIeIIEHHe OCHOBHBIX MOHATUH Kypca, (OPMYIHPOBKY OCHOBHBIX


http://www.i-exam.ru/
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IIPUHLIMIIOB YIIPABIEHUS YE€JI0OBEYECKMMH PECYPCaMU, HA CONEPKAHUE TEXHOJIOTHHI OCYILECTBICHUS
OCHOBHBIX (DYHKITMI IO yIIpaBJICHUIO MEPCOHANa B MyHHLIMNIAILHOM cekTope. HeoOxonuma pabora
C OCHOBHBIM TEPMMHOJIOTMYECKMM amlaparoM JUCLUIUIMHBL, 4YTO OTpa)kaercs B padboTe co
CJIOBApEM.

Jlis opranu3aniy caMoCTOSATEIbHOW PaboThl HEOOXOAUMBI CIIEAYIOIINE YCIOBUS:

® TOTOBHOCTb, MOTHUBALUA CTYJEHTOB K CAMOCTOATEILHOMY TPYLY;

® HamMYMe U JOCTYMHOCTh HEOOXOAMMOrO Y4eOHO-METOAMYECKOTO M  CIIPABOYHOTO
MaTepuaia,

® KOHCYJIbTAllMOHHAS IIOMOIIIb.

@OopMBI CaMOCTOSITETILHONH PAa0OTHI CTYIACHTOB OIPEEIISIOTCS HpU pa3paboTke paboumx
IporpaMM y4eOHBIX JAUCUUIUIMH COJAEp’KaHMEeM Yy4eOHOM IUCLMIUIMHBIL, Y4YUThIBas CTEIEHb
IIO/ITOTOBJIEHHOCTH CTY/IEHTOB.

CamocrosTenbHas padoTa MOXKET OCYHIECTBIATbCS WHAMBUIYAIBHO WM IpyINIaMH
CTYJECHTOB B 3aBUCUMOCTH OT II€JIM, 00beMa, KOHKPETHOM TEMAaTUKH CaMOCTOSATEIbHOW paboThl,
YPOBHS CJIO)KHOCTH, YPOBHSI YMEHUI CTYJIEHTOB.

KoHTponb pe3ynbTaToB BHEAyJUTOPHOW CaMOCTOSITEIbHOM pPabOThl CTYAEHTOB MOKET
OCYLIECTBIATHCS B Ipe/eNax BPEeMEHHU, OTBEJCHHOTO Ha 0O0s3aTesibHble Y4eOHBbIE 3aHATHUS 10
TUCIUILTAHE, MOXKET MTPOXOIUTh B TUCHbMEHHOM, YCTHOW MJIM CMEIIAaHHOW (opMe.

Bunpsl camocrosiTenbHble pabOThI CTY/IEHTOB:

IlonroroBka yCTHOrO OTBETA HA IPAKTHUYECKOM 3aHATHUH;

IToxroToBka qoMalHero 3aaanus (Tabiauna, MylbMeaua-mpe3eHTanus 1 T..1.);
Pabora ¢ KOHCIEKTOM JIEKLIUH;

PaboTa ¢ OCHOBHBIMM T€PMUHAMH KaJIpOBOTO MEHE’KMEHTA,;

PabGota ¢ Tabnnamu,;

[ToxroroBka qOKIIa10B ¥ HH(GOPMAIIMOHHBIX COOOIICHUH;

Hamnucanue u 3ammra KypcoBoil paboTHl.

10. MEPEYEHb MH®OPMAIIMOHHBIX TEXHOJOI'MHA, UCHOJB3YEMBIX IPU
OCYHIECTBJIEHUN OBPA3OBATEJIBHOT'O MNPOLECCA 110 JAUCIUIIJIMHE
MOAVYJIIO), BKJ/IIOYAA IIEPEYEHb TIPOTPAMMHOI'O OBECIIEYEHMUA,
COBPEMEHHBIX TIPO®PECCUOHAJIBHBIX BA3 TAHHBIX U UTHOOPMALIMOHHBIX
CITPABOYHbIX CUCTEM

Ilepeuens unpopmayuonnvix mexnonozui:

[Tnatdopma mis npesenrtarmii Microsoft PowerPoint;

TEKCTOBBIN 1 TabnuuHbIN pegakTop Microsoft Word;

nopran uHcruryta http://portal.midis.info

Ilepeuens npozpammnozo obecnevenus:

1C: TMpennpustue. KoMIuiekT a1 BRICIINX U CpeHUX yueOHbIX 3aBeaeHui (1C — 8985755)

burpukc 24

SAunpexc Opaysep

Mozilla Firefox

Adobe Reader

Microsoft™ Office®

MoitOduc

AntuBupyc «Kacrepckwuiiy (Kaspersky Endpoint Security)

Cospemennvie npogeccuonanvnvle 0a3vl OAHHBIX U UHPOPMAUUOHHBIE CRPABOUHDbLE
cucmemol

«["apaHT a’po»

KoncynbrantlIiroc
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Caenenust 00 3JIEKTPOHHO-OMOIMOTEYHOM crcTeMe

/11

OcHOBHBIE CBEACHHSI 00 JICKTPOHHO-OMOINOTEUHOM
CHCTEME

Kparkas xapakrepucrrka

HaumenoBanue
MPEACTaBIISIIOLIEH

3JIEKTPOHHO-0MOIMOTEUHOM

BO3MO>XHOCTh
JUCTaHIIMOHHOTO MHIMBHYyaTbHOTO JOCTYIA JJIsI KOKIOTO
oOyyaromerocsi M3 JOOOH TOYKH, B KOTOPOW HMMeEETCS
noctyn K cetu MHTEpHeT, anpec B cetu MHTEpHET

CHCTEMBI,
KPYTJIOCYTOYHOTO

O6pazoBaTenbHas argopma
«tOpaiit»: https://urait.ru

11.

MATEPUAJIBHO-TEXHUYECKAS

BA3A,  HEOBXOJAUMASI  JIS

OCYIIECTBJEHMSI OBPA3OBATEJBLHOIO TIPOLIECCA TI0 JAUCHUIIAHE
(MOJZIYJIIO)

Ne
/o

HaumenoBanue
000py/IOBaHHBIX YIEOHBIX
ayJIUTOPUN, ayTUTOPUI JIJIs1
MPAKTUYECKUX 3aHATUHN

[lepeuenp MaTepraIbHOIO OCHAILIEHUS, 000PYI0BaHMS U
TEXHUYECKHUX CPEJICTB OOYUCHUS

1. [Kabuner  mememxmenta  u|Kommbprotep
ynpasierus nepcoHaioM Ne 212| KonoHku
(AYHHTVOPH’I AT IPOBEACHUA| [T1a3meHHAas! TAHETTh
3aHATHH BCEX BUJIOB, ITapThl (2-X MECTHBIE)
TpYIIIOBBIX I/IVI/IH)Z[I/IBI/I[IyaJH)HBIX CTyJ_H)ﬂ
KOHCYJIbTAIINH, TEKYILETO
.. |Cton npenogaBatesns
KOHTPOJIA U IPOMEXKYTOYHOU C
aTTeCTAIIAH) TYJI IPENOIaBaTENsA
Konaumuonep
ABTOMATH3WpPOBaHHOE  pabodyee  MecTo  0OecredeHo
JIOCTYIIOM B 3JIEKTPOHHYIO UH(}OPMAIIMOHHO-
obpaszoBarenbHyto  cpeny ~ MUJuC,  Beixomom B
WH(OPMAIIMOHHO-KOMMYHHKAITHOHHYIO ceTh «IHTepHeT.
2. |bubnuoreka ABTOMaTH3MPOBaHHbIE paboyrie MecTa OudIHOTEeKapeit

YuraneHbiii 3a1 Ne 122

ABTOMaTU3MpOBaHHbIE paboune MecTa JUIsl YuTaTesei
IIpunTep

Cxkanep

Crennaxu 1751 KHUT

Kadenpa

BrIcTaBOYHBIN CTEIIAK

Karanoxusrii mkadg

[Tocagounble MecTa (CTOMBI U CTYJbS Ul CAMOCTOSITEIbHON
paloThI)

Crena MHQOPMAIIMOHHBIH

VYcenosusa mrst mur ¢ OB3:

ABTOMaTu3upoBaHHOE pabouee mecto A ui ¢ OB3
JInnza ®penens

CneuuanbpHas mapra A JUI] C HAapyLIEHUSIMU OIOPHO-
JBUTATEIILHOTO armapara

KnaBuarypa ¢ Hanecenuem mpudta bpaitns

KommnbroTep ¢ mporpaMMHbIM oOecrieuenreM st aui ¢ OB3
CBeToBble MasKi Ha JBEpsIX OMOIUOTEKH

TakTunbHbIE YKa3aTeNu HaNpaBJIeHUS JABHKEHUS
TakTUIbHBIE YKa3aTeNN BBIX0a U3 TOMELICHHUS
KoHTpacTHOE BBIJIENIEHHE NMPOEMOB BXOJOB M BBIXOAOB W3
MOMEIEHUS

Tabnvuka ¢ HaMMEHOBaHHMEM OWOJHMOTEKH, BBITOJHEHHAS
mpudTom bpaiins
ABTOMaTU3UPOBAHHBIE

pabourie  Mecta  OOECHCUCHBI
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JOCTYIIOM B DJIEKTPOHHYIO uH(pOPMaIMOHHO-
obpaszoBarenbHyto  cpeny <~ MUJIuC,  BeixomoM B
1H(}OPMalMOHHO-KOMMYHUKAIIMOHHYIO ceTh «/IHTepHEeT).




