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1. HAMMEHOBAHME JUCHMUILIMHBI (MOAY.JIS), HEJN U 3AJAYM OCBOEHUS
JUCLUILIMHBI (MOLYJIS)

1.1. HamMeHOBaHHE TUCUHUILIUHDBI

OCHOBBI KaJIpOBOM MOJIMTHKHU U KaJIPOBOTO TITAHUPOBAHUS

1.2. lean AuCHUILIMHBI

®opMUpoOBaHUE 3HAHUNA O CYIIHOCTH JESTEIbHOCTH KaJApOBOM CiIyKObl OpraHu3aii U
YMEHHU WX UCTIOJIb30BaTh B YCIOBUAX KOHKPETHBIX OpraHU3alui.

1.3. 3agauu aAMCHMNIMHBI

B xoze ocBoeHMS IUCHMILTMHBI CTYACHT JOJKEH PeIlaTh TaKue 3a1auM Kak:

® YCBOCHHE OCHOB (DOPMHUPOBAHUS KaIPOBOM MOJUTUKUA OPTaHU3AIMU U (PAKTOPOB BIHS-
HHS Ha HEe,

® BBIPA0OTKA HABBIKOB JUATHOCTUKH OCOOCHHOCTEH, THIA KaJPOBOW MOJUTHUKH OPTaHH-
3aIuu;

® 03HAKOMJICHHUE C METO/IaMU TIJIAHUPOBAHUS TIEPCOHANA;

® BEIPa0OTKA CIIOCOOHOCTH MPUMEHSATHh 3HAHHUS Ha MPAKTUKE B MPOQPECCHOHAIBHON Jies-
TEIIbHOCTH.

2. IEPEYEHD IIVTAHUPYEMBbIX PE3YJIBTATOB OBYUYEHMUA 11O JUCHUIIJIMHE
MOAYJIIO), COOTHECEHHBLIX C IINIAHUPYEMBIMU PE3YJIbTATAMU
OCBOEHUA OBPA30OBATEJBHOM ITPOT'PAMMBI

[Tpouecc u3yueHuss AUCUUIUTMHBI (MOAYs1) « OCHOBBI KaJpOBOIl MOJIUTUKHU U KaJpOBOTO
TUTAHUPOBAHMS» HAIIPABIEH HAa (POPMHUPOBAHUE CIIETYIOIMX KOMIETEHIIHIH:

Kox 1 HauMeHoBaHHE KOMITETEHIINI Kon n HaumeHoBaHMe WHIUKATOPA JOCTHIKEHUS

BLIITYCKHHUKA

KOMIIETEHIINN

I[IK-4  Cnoco0GeH  OCyIIeCTBIATH
JeSTeIIbHOCTD 1o MIOWCKY,
NPUBJICYCHHIO, MMOA00PY U OTOOpPY
repcoHasa

[1IK-4.1 Ocy1ecTBisieT OUCK KaHIUIaToB,
COOTBETCTBYIOLIUX TpeOOBaHUSIM BaKaHTHOM
JIOJDKHOCTH BO BHYTPEHHUX M BHEITHHUX HCTOYHHUKAX
UHpOpPMALIUH.

[IK-4.2 TIpoBoauT cobecemoBaHHsi M BCTPEYH C
KaHIUJAaTaMHU HAa BAKAHTHBIC JOJDKHOCTH.

[1K-4.3 TlpumensieT npu oTOOpE NEpcoHaia TapuQHO-

Kapbepbl MepcoHana

KBaJM(PHUKAIIMOHHbIE TpeGoBaHus,
KBaJIM()UKAIIMOHHBIE XapaKTePUCTHKH,
po(eCCHOHAIBHBIC CTAHIAPTHI.
I[IK-5 Cnocob6en  ocymectBiath | [IK-5.1 PaspabaTeiBacT T1U1aHBI HW = OpraHU3YET
OpPraHM3allMOHHO-YIIPAaBIEHYECKYIO | MEPOIPHUATHS 1O  Pa3BUTUIO U IMOCTPOECHUIO
NEeSTeNbHOCTh MO0  Pa3BUTHUI0 U | MPOQeEeCcCHOHANBHON Kapbhephl IepcoHaa.
IIOCTPOEHUIO npodeccrnonanphoit | I1K-5.2 Pa3pabarbiBaer MEpONPHUATUS c

HCITOJIb30BAaHUEM METOJ0B U (OpPM MaTepUaIbHOTO H
HEMaTepUaIbHOTO CTUMYJIMPOBAHUS TPyJa IEpCOHaa.
[1K-5.3 IIpumeHseT MeToAbl COMATIBHOM TICUXO0JIOTUH,
COITMOJIOTMM M TICUXOJIOTUU TpyJla B Pa3BUTUU U
MTOCTPOEHUHU PO ECCHOHAIEHON Kapbephl IMEpCOHAA.

[IK-6 Cnocoben pa3pabaTbiBaTh
cUCTEMY OpraHu3aIuu Tpyaa
nepcoHana " TTOPSITOK

HOPMHUPOBaHHUs TpyJa MNepcoHala U
KaJpoBOM  CIOyKObl €  y4eTOM
palroHaTbHON OpPraHU3aluK TPyJa

IIK-6.1 Pa3pabarbiBaeT cucCTeMy OpraHu3aluud U
HOPMHpPOBAHHUS TpyJa IMEpCcoHaja C ONpeeseHHeM
TPYJIOEMKOCTH, HOpPMaTUBHOM YHCJIEHHOCTH,
rpaukoB padoT U YCIOBHUI OIUIATHI TPY/la MEPCOHAIA.
[1K-6.2 OpranmusyeT IesTeIbHOCTh KaJIpOBOH CITYKOBI
OpraHu3alUK ¢ yYETOM SKOHOMUKHU TPy a.

I1K-6.3 Buenpser METOIBI palLMOHAIBHOMN
OpraHu3alMK TPyAa U OepexIIMBOro MPOU3BOICTRA.
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3. MECTO JUCHMUILUIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJBLHOH
INPOI'PAMMBI

VYuebHas aucuumiuHa «OCHOBBI KaapOBOW TMOJUTHUKU U KaJpOBOTO IUIAHUPOBAHMS»
OTHOCUTCS K JUCHUMIUIMHAM 4YacTH yd4eOHOro rmjaHa, (opMmupyeMol ydacTHUKaAMU
00pa3oBaTeNbHBIX OTHOILIEHUH, IO OCHOBHOW NMPO(ecCHOHaIbHONW 00pa30oBaTebHOM MporpaMmme
no HampasyieHuto noarotoBku 38.03.03 YmpasieHue nepcoHanioM, HapaBiIeHHOCTh (MIPodup)
VYipasieHne nepcoHaloM OpraHnu3altH.

4. OBPBEM JUCHMIIVIMHBI (MOAYJisA) B 3AYETHBIX EJUMHUIAX C
YKA3ZAHUEM KOIMYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOUETOCA C TIPENNOJABATEJIEM (110
BUJAM YUEBHBIX 3AHATHHA) W HA CAMOCTOSTEJBHYIO PABOTY
OBYYAIOIIUXCA

OO0miast TpyAoeMKOCTh (00BEM) MUCIUILUIMHBI COCTaBlsAeT 3 3adeTHble eauHuIlbl, 108
akajeMuyeckux vacoB. JlucummuimHa u3ydaerca Ha 3 Kypce B 6 ceMectpe, Ha 4 Kypce B 7
CEMECTpE.

CocraB 1 00beM TUCIUIUIAHBI U BUBI YI€OHBIX 3aHATHN

Bun yueOHbBIX 3aHATHIA Bceero Pa3lleé16HI/Ie o ceMe(;TpaM

O6m1as TpygoeMkocth, 3ET 3 2 1
OO6I11as TpyJ0EMKOCTb, Yac. 108 72 36
AyJIUTOPHBIE 3aHATHUS, Yac. 44 24 20

Jlexnnn, gac. 22 12 10

[IpakTHueckue 3aHATHs, Yac. 22 12 10
CamocTosTenbHas paboTa 55 48 7
KypcoBoii ipoekT (pabota) - - -
KonTponb 9 - 9
By uToroBoro KOHTposis (3a4eT, IK3aMeH) OK3ameH - OK3ameH

5. COAEP)KAHUE UCHUIIJIMHBI (MOAYJIA), CTPYKTYPUPOBAHHOE 11O
TEMAM (PA3AEJIAM) C YKA3BAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHX YACOB U BUJIOB YUEBHbBIX 3AHATUA

5.1. Conep:xxaHue TUCHHUIJIMHBI

Tema 1. KaapoBasi moiuTHKA ¥ cTpaTerus pa3sBUTHS OPraHU3aluU

Crparterust opranu3anuy 1 Kaaposas nojutuka. OnpeneneHue, NPpUHIUNbI pa3paboTKu U
YPOBHU KaapoBol mnoiuuTuku. KazapoBas mnonutuka M KagpoBbele mpouenypsl. Kanposas
nporpamma opranuzauuu. /{narnocruueckas moaensd (YII-Mozens) B ylpaBieHUN TEPCOHATIOM:
BO3MO>KHOCTH aHAJIN3a, [UIAHUPOBAaHUSA M INPOTHO3UPOBAHUS KaApoBbIX npouecco Kpurepuu
3P PEKTUBHOCTH U PE3yJIbTATUBHOCTH KAJAPOBOM TMOJIUTUKUA OPTaHU3ALUH. 3aKOHOAATEIECTBO O
rOCy/IapCTBEHHOW W MYHHUIIMTANBHON ciy’)k0e B PD U OCHOBBI TOCYIapCTBEHHON KaJpOBOIA
MOJIUTHKU.

Tema 2. CyObeKThI H 00beKTBI KAAPOBOM NMOJUTHKHA

Henn u QyHKIMM pyKOBOIUTENEHW pa3iMYHbIX YpOBHEH B pealin3alluyd KaJpoBOU
noautuku. IlpodeccrnoHanbHO-T0MIKHOCTHAS CTPYKTypa OpraHM3aluu. locynapcTBeHHbIE U
MYHMIIUIAJIbHbIE JOKHOCTH, KATETOPUU U TPYIIIIBL.

Tema 3. VYmnpasiieHHe MepCOHAJOM KaK o0co0blii BuA HNpodeccHoOHATbHOI
NAeATeJbHOCTH

Hctopust craHOBIEHMS M pa3BUTHS KaApOBBIX cioyk0 opranuzauuu. CoBpeMEHHbIE
KaJIPOBBIC CITY>KOBI: 11eH, (DYHKIIUH, CTPYKTYpa, MePCOHA.

Tema 4. Poccuiickasi KagpoBasi NOJUTHKA B cdepe rocyiapCcTrBeHHOH CJIy:KObI:
HCTOPHS, 3aKOHOAaTeIbHbIe 0CHOBBI, COBPeMEHHbIe TeHAeHINHU
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CopepxaHre COBPEMEHHOIN pOCCHIICKON KaIpOBOil MOIUTUKH B chepe ToCyIapCTBEHHOTO
U MyHHMIMIAIbHOrO ympaBieHus. [lpuHummel rocynapctBeHHOM ciyxObl. IlpaBa w
OTBETCTBEHHOM TOCYJAapCTBEHHOr0 ciyauiero. I[lpuoputeTHble HampaBieHUs KaJpOBOU
IIOJINTUKU B C(i)epe TOCYAAapCTBECHHOI'O U MYHHUIIUIIAJIBHOT'O YIIPABJICHH.

Tema 5. Kaaposoe niianupoBanue

CymHocTh, LIeNH, 33JaYd KaJpoBOro IUlaHupoBaHusa. OnpeneneHue MOTPeOHOCTH B
IIEpCOHAJIE.

Mapketunr nepcoHana. HopMupoBaHue M y4deT YMCICHHOCTH TepcoHana. KaapoBblid
pe3epB: popMuUpOBaHUE, IIETU padOThI, BUJIBI pe3epBa.

Tema 6. PersiameHTanus 1esiTeJIbHOCTH NEPCOHATIA

Copepxanre paboThl 0 (HOPMHPOBAHUIO OPTAHU3ANMOHHON CTPYKTYPHI YIIPABJICHUS.

[TonoxeHuss 0 CTPYKTYpPHBIX NOJAPA3JEICHUSAX OpraHu3anuu. J[OJDKHOCTh B CTPYKTYype
YIIpaBJICHUS U €€ OPraHU3alMOHHOE PETIAMEHTUPOBAHHKE.

Tema7. KoHTPo/Ib KaAPOBBIX NPOLIECCOB

AHTUIIUTNIAIIMOHHAS CHCTEMA aHAJIM3a M yueTa COIMATbHO-TICUXOJIOTHUECKUX (DaKTOPOB B
YIOPaBICHUU TEPCOHAJIOM. JIMarHOCTMKA W  YOPEKJIEHWE HETaTUBHBIX  IOCIEACTBUHI
HEKOMIIETEHTHOTO ympaBieHus. «KaapoBblii mopTpeT» OpraHu3alud B CTAaTUCTUKE U B
JOUHAMHUKE.

Tema 8. OTHOLIEHUSI B OPraHU3aALUHA

PykoBogutenn u momunHeHHble. DyHKIUHM, OOSI3aHHOCTH, KadeCTBA PYKOBOIUTEIS.
PykoBonutens u nuaep. [logunHenHsie u ux 00s13aHHOCTU. «OTHOMEPHBIE» U «MHOTOMEPHBIE
CTWJIN YIIPABIICHUS»

5.2. TemaTnueckui 1iad

KoaugecTBo yacoB
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6 cemecTp
Tema 1. KanpoBast monutuka u cTpaTterust pa3BUTHs 13 9 4 ) )
OpraHu3alnu
Tema 2. CyObeKThl 1 00BEKThI KaIpOBOM NOJUTHKU | 13 9 4 2 2
Tema 3. YnpasieHue nepcoHagoM Kak 0coObIi BUA 13 9 4 ) )
npodeccHoHabHOM e TEeNbHOCTH
Tema 4. Poccuiickas kaapoBasi OJUTHKA B cdepe
rocyJJapCTBEHHOMN CITyKOBI: HUCTOPH, | 4 9 4 ) )
3aKOHO/ATEIIbHbIE OCHOBBI, COBPEMEHHBIE
TEHJAEHUUHU
Tema S. Kagposoe mianupoBaHue 20 12 8 4 4
HToro 3a 6 cemecTp 72 48 24 12 12
7 cemecTp
Tema 6. PernamenTanus qesTeIbHOCTH IEPCOHAIA 10 2 8 4 4
Tema 7. KOHTpOIb KaIPOBBIX IPOLIECCOB 10 8 4 4
Tema 8. OTHOIIEHUS B OpraHU3aliu 7 3 2 2
KouTtpoJsb 9 9
Hroro 3a 7 cemecTp 9 7 20 10 10 9




HToro no nucuuiiinge 108 | 55 44 22 22 9
Bcero 3aueTHBIX eIUHNII 3
5.3. JIeKIITMOHHBIE 3aHITHUS
dopmup
Tema Copnepxanue qac, | YoM
KOMIIETE
HITUU
Tema 1. Kagpoas nonutuka | CtpaTerus opraHm3anMu M Kajgposas | 2 [1K-4
U CTpaTerus pa3BUTHS MOJIUTHKA. I1K-5
OpraHu3aLuu Omnpenenenue, NPUHIMIBI Pa3pabOTKU U I1IK-6
YPOBHU KaJpOBOil MOJTUTUKH.
KagpoBas  monutuka W KaJpoBbIE
MPOLEAYPHI.
Kanposast mporpamMmma opraHu3anuu.
Jnaraoctuueckast moxaens (YII-mMoznens) B
yOPaBICHUH TEPCOHAIOM: BO3MOKHOCTH
aHaiu3a, TUTAaHUPOBAHUS u
IIPOrHO3MPOBAHUS KaJAPOBBIX MPOIIECCOB.
Kpurepuu s dexTuBHOCTH u
pE3yJIbTaTUBHOCTH  KaJApPOBOM MOJIUTHKHU
OpraHu3aIiu.
3aKOHOAATENBCTBO O TOCYJAapCTBEHHON H
MYHUITUTIATBHON ciy’k0e B PD u O0CHOBBI
rOCYJJapCTBEHHOM KagpOBOM MOJUTHKHU.
Tema 2. CyObektel u |lemu w  QyHKmum  pykoBoaurtenew | 2 [1K-4
OOBEKTHI KaIPOBOM MOJUTHKY | Pa3JIMYHBIX  ypOBHEH B  pealu3aliu IIK-5
KaJpOBOU MOJUTHUKH. T1K-6
[MpodeccroHabHO-TOHKHOCTHAS
CTPYKTypa OpraHu3aliii.
l'ocynapcTBeHHblE W MYyHHULMIIAJIbHBIE
JOJHKHOCTH, KATETOPUU U TPYIIIIBI.
Tema 3. VYupasnenue | Uctopuss  craHOBieHHMs M pa3BuUTUA | 2 [1K-4
MEePCOHANIOM KaK 0COOBIN BUJ | KJAPOBBIX CIY:KO OpraHU3alNH. [IK-5
npodeccHnoHATBEHOM CoBpeMeHHBIE KaJpOBBIC CITYXKOBI: IENH, [1K-6
JeSITeNIbHOCTH (GyHKIUH, CTPYKTYpa, MEPCOHA.
Tema 4. Poccuiickas | ConepkaHue COBPEMEHHOW pOCCHHMCKOH | 2 [1K-4
KaJIpoBasi MOJHUTHUKA B cdepe | KaapoBOii MOJIUTUKU B chepe [IK-5
TOCY/IapCTBEHHOW  CITy’KOBI: | TOCYJJAQPCTBEHHOTO ¥ MYHHUITUTIAJIBHOTO [TK-6
UCTOpUS, 3aKOHOJATENbHBIC | YIIPABJICHUS.
OCHOBBI, coBpeMeHHbIe | [IpuHIMIBI TOCY1apCTBEHHOM CITyKOBI.
TEHCHIIUN [IpaBa u OTBETCTBEHHOI
rOCy/IapCTBEHHOIO CITYXallEro.
[IpuoputeTHble HampaBieHHUs KaApOBOM
MOJIUTUKA B cdepe TOCyTapCTBEHHOTO U
MYHHIMIIAILHOTO YIPaBICHUSI.
Tema 5. Kanposoe | CymiHocTh, 1€7M, 3amadud  KajapoBoro | 4 [K-4
IJIAHUPOBAHUE IJIAHUPOBAHUSL. [IK-5
Ompenenenue MOTpeOHOCTH B TIEPCOHATIE. [TK-6

MapkeTHHr nepcoHaina.
HopmupoBanne wu yder
NIEpCOHAJIA.

YUCJIICHHOCTHU
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KanpoBslii peseps: (opmupoBanue, 1enu
paboThI, BUIBI PE3EPBA.
Tema 6. Pernamenranus | Conepxanue pabotsl mo ¢opmupoBanuto | 4 [1K-4
JIEATEIIbHOCTHU TIepcoHasa OpraHu3alMOHHOU CTPYKTYpPBI I1K-5
yIIpaBJICHUS. I1K-6
[Tonoxenns 0 CTPYKTYPHBIX
M0JIpa3esICHUsAX OpraHH3alyHu.
JIOJKHOCTB B CTPYKTYpE YHPABIICHUS U €€
OpraHMU3alIOHHOE PErJaMEHTHPOBAHUE.
Tema 7. KOHTpOIb KaApOBBIX | AHTUIIMIIALIMOHHAS CHCTEMA aHaIW3a W 4 T1K-4
MPOLIECCOB ydera COLMAIBHO-TICUXOJIOTUYECKUX [IK-5
(akTOpoB B yMpaBICHUH IEPCOHATIOM. [IK-6
JMarHOCTHKAa U YIPEKJICHUE HEraTHBHBIX
MOCJIEICTBUM HEKOMIIETEHTHOI'O
YIIpaBJICHUS. «Kanpossiit OPTPET»
OpraHU3alMK B CTATUCTUKE U B JUHAMUKE.
Tema 8. OtHomenuss B | PykoBoaurenu u MOJYMHEHHBIE. | 2 [1K-4
OpraHu3aluu DyHKIUH, 0053aHHOCTH, KauecTBa TIK-5
pykoBoautensd. PykoBonurens u nuaep. [1K-6
[lomuuHeHHble W WX  OOS3aHHOCTH.
«OJITHOMEpHBIE «U «MHOTOMEpPHBIE CTHJIU
YIOPABJICHHS
5.4. IlpakTudeckue 3aHsTHs
dopmu Mertobl 1
pyemble (hopMbI
Tema Conepxanue qac. | KOMIIET KOHTPOJISt
eHIMu | (hopMHpyeMBbIX
KOMIIETCHLIUM
Tema 1. Kagposas Bunel crpareruii u  BUIBI 2 T1K-4 YcTHbIi onpoc.
IIOJIUTUKA U CTpaTerus KaJIpOBOI IOJUTUKH: TTOUCK [IK-5 Beinonuenue
Pa3BUTHUS OpraHU3ALNHI COOTBETCTBUS [IK-6 MPaKTUYECKUX
3aIaHUI
Tema 2. CyObekTsl 1 AHanu3 KagpoBoH | 2 IIK-4 | VYcrasli onpoc.
00BEKTHI KaIPOBOI MHOJIMTUKH, Briasnenne TIK-5 [Ipe3enTanus
MOJINTUKN ¢baxTopoB BiusHU. OueHka IIK-6 | pewenus kelica
CUTyaluu (KeHchl)
Tema 3. Vmpasnenue | CoctaBieHue HOPTPETOB | 2 I1K-4 Beinonuenue
MIEPCOHANIOM KaK OCOOBIN | TOJIKHOCTEH KaJpOBBIX [IK-5 MIPAKTUYECKUX
BUJ  NPO(hecCHOHAIBHON | CIIyX0 I1IK-6 3a1laHUI
JeSITeJIbHOCTH
Tema 4. Poccuiickas Kanposas NOJIUTHKA | 2 [1K-4 Pemenue
KaJpoBas IOJIUTUKA B Poccuu: IIPUOPUTETHHIE [IK-5 MIPAKTUYECKUX
cdepe rocyaapcTBEHHOM HaIpaBJIEHUs [IK-6 3alaHUN.
CITY>KOBI: UCTOPHS, Coobmenne-
3aKOHOJATEIIbHBIE IIPE3EHTALNS
OCHOBBI, COBPEMEHHbBIE
TEHJACHLIUN
Tema 5. Kagposoe Onpenenenue npuoputeros | 4 [1K-4 YcrHbIi onpoc
[IJIAHUPOBAHUE B KaJIpOBOH IOJIUTHUKE. IIK-5
[1K-6
Tema 6. PernamenTanus Buaet pPErIaMEHTOB. 4 [1K-4 YcTHbIii Onpoc
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JesATenbHOCTH nepcoHana | IIpaBuia cocraBineHus IIK-5
[1K-6
Tema 7. Konrtpous | Pemenue kencos. 4 [IK-4 | VYcrasli onpoc.
KaJpOBBIX MPOIECCOB TIK-5 [IpezenTanus
[IK-6 | pemenus kerca
Tema 8. OrtnHomenus B | [lopTper auaepa. | 2 [IK-4 | VYcTHbIHM onpoc.
OpraHu3aluu Ornpenenenue THUIIA [IK-5 [Ipe3enTanus
paboTHHKA U 3P (HEKTUBHBIX [IK-6 | pemenus kerica
CPEACTB BO3ICHCTBUS HA
Hero (KEHChI).
5.5. CamocTosTeqIbHAsI padoTa 00y4yarommuxcst
B ®opmup | Metoasl 1 GpopMeI
. yemble KOHTPOJIA
Tema CaMOCTOATENIbHON yac.
KOMIIETE (hopMupyeMbIX
paboThI N
130005051 KOMITETCHITHI
Tema 1. Kanposas ITogroroBka BOIPOCOB 9 I1K-4 VYCTHBIN OTBET HA
MOJINTUKA U CTpaTerus | AJid IPaKTUYECKOIrO [1K-5 MIPaKTUYECKOM
pa3BUTHA OpPraHU3alMM | 3aHATUA HAa  OCHOBE ITK-6 3aHATHM.
W3Y4Y€HUsI OCHOBHOM U
JOTIOJIHUTEITBHOM
JIUTEPATYPBI
Tema 2. CyObeKTsI ITogroroBka BOIPOCOB 9 IIK-4 | IlpoBepka
00BEKTHI KaIpOBOM TUTSt MIPaKTUYECKOTrO [IK-5 | BeImOnHEHUS
MTOJTUTUKH 3aHATHST HA  OCHOBE [IK-6 | 3amanuit JUISL
W3Y4Y€HUs] OCHOBHOM U CaMOCTOSTEJIbHON
JOTIOJTHUTETHHOM paboTHI CTYICHTOB
JIUTEPATYPBI
Tema 3. Yrpasnenue [ToaroroBka BOMpOCOB 9 [IK-4 | IIpoBepka
MIEPCOHAJIOM KaK TUTSt MPaKTUYECKOTrO [IK-5 | BeImonHEHUS
OCOOBIN BUI 3aHSITHS Ha  OCHOBE I1IK-6 3aJaHui VIS
npohecCuOHaTbHOM M3Y4Y€HUsI OCHOBHOM U CaMOCTOSTEJIbHON
NeSATeTbHOCTH JOTIOJTHUTEIHHOU paboTHI CTYICHTOB
JIUTEPATYPBI
Tema 4. Poccuiickas [ToaroroBka BOMpPOCOB 9 [IK-4 | IIpoBepka
KaJpoBas MOJIUTUKA B | JJIA MPaKTUYECKOIro [IK-5 | BeimonHEHUs
cthepe 3aHATUST HA  OCHOBE [IK-6 | 3amanuit TUTST
rocyJJapCTBEHHOM W3Y4YeHUsT OCHOBHOU U CaMOCTOSTEJIbHON
CITY>KOBI: UCTOPHS, JOTIOJTHUTEIHHOU paboTHI CTYICHTOB.
3aKOHO/1aTeJIbHbIE JUTEPATYpPBI [ToaroroBka
OCHOBBI, cOBpeMeHHbIe | [loaroroBka Mpe3eHTaAlNI
TEHJICHIIUU COOOIIeHUH-
IIPE3EHTALNMN 110 TEME
Tema 5. Kanposoe ITogroroBka BOIPOCOB 12 IIK-4 | IlpoBepka
TUTAHUPOBAHUE JUTS MPAKTHYECKOTO [IK-5 BBITIOJTHEHUS
3aHATHS Ha  OCHOBE I1IK-6 3aJaHui IS
W3y4YeHHUsT OCHOBHOW U CaMOCTOSITEIIbHON
JOTIOJTHUTEIBHOU paboThI CTYICHTOB
JUTEPATYPHI
Tema 6. IlogroroBka BOIPOCOB 2 IIK-4 | IlpoBepka
Permamenrans VIS MPAKTUYECKOTO I1K-5 BBIITOJIHEHUS
NEeITeIbHOCTHU 3aHATHS Ha  OCHOBE I1IK-6 3aJaHui IS
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IepcoHana W3y4YEHUSI OCHOBHON U CaMOCTOATEIIbHOMN
JOTIOJTHUTEIBHON paboThI CTYIEHTOB
JIUTEPATYPBI

Tema 7. Konrtpons | [loaroroBka BOmpocoB [IK-4 | IIpoBepka

KaJpPOBBIX MPOLIECCOB IS MPAKTUIECKOTO [IK-5 BBITIOJTHEHUS
3aHSITHS Ha  OCHOBE I1K-6 3aJaHud IUIA
W3Y4YeHUsI OCHOBHOU U CaMOCTOSITEJIbHOM
JOTIOJTHUTEIBHOU paboThI CTYICHTOB
JIUTEPATYPBI

Tema 8. OtHomenus B | [logroroBka BONPOCOB IIK-4 | IIpoBepka

OpraHu3aluu TS MIPAKTUIECKOTO [IK-5 BBITIOJTHEHUS
3aHSITHS Ha  OCHOBE I[1K-6 3aJaHud IUIA
W3Y4YeHUs] OCHOBHOU U CaMOCTOSITEIIbHON
JOTIOJTHUTEIBHOU paboThI CTYICHTOB
JIUTEPATYPBI

6. ®OHJI OLIEHOYHBIX CPEJCTB JJISI IPOBEJAEHMS TEKYIIETO KOHTPO.JIS
YCHEBAEMOCTH M IMMPOMEKYTOUYHOM ATTECTALIMUA OBYYAIOIMXCS MO
JTUCLMIIJIMHE (MOAY.JTIO0)

®DoH/ OLEHOYHBIX CPEACTB I MPOBEJACHUS TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH U
npoMexyTouHoil arrectanuu (naigee — @OC) no aucuuruinHe «OCHOBBI KaJIpOBOM MOTUTUKH U
KaJ[pOBOTO TJIAHUPOBAHUS MPEACTABIICH OT/ICIHHBIM JOKYMEHTOM U SIBIISICTCS YacThIO paboueit
MIPOTPaAMMBI.

7. MIEPEYEHb OCHOBHOW M JOMOJHUTEJbLHON YYEBHOM JIMTEPATYPBI,
HEOBXOJMMOIi J1J1s1 OCBOEHMS JUCHUTIJIMHBI (MOIY.JI5T)

OcnosHnas tumepamypa:
DJIEKTPOHHBIE H31aHNs (3JICKTPOHHBIE pecypchl)

1. KagpoBas moiauTHKa U KaJIpOBBIA ayIUT OpraHU3alMK: Y4eOHHUK JJIs By30B / 1I0J] OOIII.
pen. JLB. ®otunoit. — Mocksa: IOpaiit, 2026. — 478 c.— TekcT: 3IeKTpOHHBIA //
ObpazoBatenbHas miaargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588473 (mata
obpamenus: 18.05.2026).

2. Operos, H0.I'. KagpoBas nmonuTHKa U KaJpoBO€ IUIaHUPOBaHKE: YUeOHUK U MIPAKTUKYM
nns By3oB/ FO.I'. Oneros, B.B. [laBnosa, JI.C. baObinuna. — 4-¢ u3n., mepepadb. ¥ AOIM. —
Mocksa: HOpaiit, 2026. — 707 c. —Texct: anektpoHHbI // OOpa3zoBaTenbHas miaardopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/588378 (nata obpamenus: 18.05.2026).

3. YmpaBineHue 4elIOBEYECKHMH pecypcaMu: Y4eOHMK M IMPAaKTUKyM JUIs BY30B / IMOJ
o6mr. pen. O.A. Jlanmosoii. — Mocksa: Opaiit, 2026. — 406 c. — TekcT: 3aeKTpOHHBINA //
ObpazoBatenbHas miaargopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/583318 (mata
obparmenus: 18.05.2026).

JlonoTHUTeIbHbIE UCTOUYHUKH (MpU HeoOdXooumocmu)

1. UcaeBa, O.M. YnpapineHue 4el0BEYECKUMH PECypCaMM: YUYEOHHK U MPAKTUKYM JJIs
By30B/ O.M. HcaeBa, E.A. IIpunopoBa. — 2-e u3a. — Mocksa: Opaiit, 2026. — 172 c. —
Tekct: omektponHbli //  OOpazoBarenpHas minatdpopma FOpait [caiit]. — URL:
https://urait.ru/bcode/583983 (mara obpamenus: 18.05.2026).

2. Macnosa, B.M. YnpaBienue mnepcoHanioM: y4eOHHMK M TPAaKTUKYM JUIs BY30B /
B.M. MacnoBa. — 5-e u3n., nepepad. u jnon. — Mocksa: FOpaiit, 2026. — 451 c. — Tekcr:
anekTpoHHeld  //  OOpazoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/582610 (nara o6pamenus: 18.05.2026).

3. MusunueBa, M.®. OueHka mepcoHana: y4eOHUK W TPAKTUKYM JJii BY30B /
M.®. Muszunuesa, A.P. Capnapsaa. — Mocksa: FOpaiir, 2026. — 283 ¢. — TekcT: 21eKTpoHHBIN
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/I ObpazoBatensHas miuatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/583045 (nara
obpamenus: 18.05.2026).

4. MoprysnoB, E.b. YnpaBnenue mnepcoHaloM: HCCII€OBaHHE, OIIEHKa, OOy4YeHHe:
yueOnuk a1 By30B / E.b. MopryHnoB. — 3-e u3j., mepepad. u gorn. — Mocksa: FOpaiit, 2026. —
424 c. — Texct: anekTpoHHBIH // OOpaszoBatenbHast 1iardpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/582704 (nara obpamienus: 18.05.2026).

5. Xpyukuii, B.E.Onenka mnepconana. COamaHcupoBaHHas cHcCTeMa IOKa3aTesei:
npaktuueckoe nocodue / B.E. Xpyuxuii, P.A. Tonmaues, P.B. Xpyukuii. — 3-e u3z., ucop. u

nor. — MockBa: FOpaiit, 2026. — 203 c. — Tekcr: anexktpoHHblit // OOpa3oBarenbHas
miatdopma IOpaiitr [caiit]. — URL: https://urait.ru/bcode/585679 (mara oOparmieHus:
18.05.2026).

8. NEPEYEHb PECYPCOB WH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOMN
CETU «WHTEPHET», HEOBXOJIMMBIX JJISI OCBOEHUSA JUCHUILIMHBI
(MOY.JIS)

Jlnis BBIMOJIHEHUSI 3a/laHUM, MPEeIyCMOTPEHHBIX pabodell MporpaMMoil HCIONB3YHOTCS
pexoMeHtoBaHHbIe HTEpHET-caiiThl, ObC.
OnexmpoHHvle 00pazosamenvhble pecypcbl

e MuHHUCTEpCTBO HAyKM U BbIcmiero oOpaszoBanusi Poccuiickoit ~®Denepanuu:
https://minobrnauki.gov.ru/;

o denepanbuelii nopran «Poccuiickoe odpazoBanuey: http://edu.ru/;

e CailT )xypHaya «YpaBieHue nepconaiom» http://www.top-personal.ru/

e Caiitr HartmonansHOTO COM03a KaapoBHKOB http://www.kadrovik.ru/

e (OOpa3oBarenpHas miaardopma «kOpaitr»: https://urait.ru

9. METOJUYECKHUE YKA3AHUS AJI51 OBYYAIOLIMXCSI MO OCBOEHHUIO
TACIATIIAHBI (MOLYJIST)

CrpykTypa IUCUUILIMHBI BKIKOYAET B ce0s JEKIMOHHbIE, IPAKTUUECKUE 3aHITUS U CaMO-
CTOSITETIFHYIO pa0d0Ty 00YJArOIIMXCS IO OCHOBHBIM TEMaM.

ITpu caMOCTOATENILHOM U3YyY€HHM JUCLUIUIMHBI HEOOXOAUMO 3apaHee COCTaBUTh TE3UC-
HBIN TJIaH TMOATOTOBKH K BOIPOCAM, OTHOCSIIMMCSL K OCHOBHBIM pa3zeiiaM JUCIUTUIMHBL:

® TMPOYUTATH OCHOBHBIE MOHATHUS M JIOTHKY U3JI0KEHUS TEMBI B JICKIIMOHHOM MaTepuae;

® BBINIOJHUTH MPAKTUIECKOE 3a/1aHue (€CITU OHO MPEIYCMOTPEHO B U3y4aeMOW TeMe).

Jis BBICTYIUICHHUS, HA TMPAKTHYECKUX 3aHATHAX OOYYaIOUIMECs TOTOBAT COOOIEHHS
(MyJIbTUMEUIHBIE MNpPE3EeHTAllMK), KOTOpPblE 3aciyIIMBAIOTCS U OOCYXKAAalOTCi B TIpyIIIe.
Jloknazibl B MOHOJIOTUYECKOH (MM AMAIoruyeckoi) (hopMe pa3BUBAIOT HABBIKM PAOOTHI C ayaH-
TOpHUEH, yUUThIBasl COLMANIbHbIE, STHUUECKUE, KOH(ECCHOHAJIbHBIE U KYJIbTYpHbBIE Pa3Inyus, UC-
MOJIB3YIOT METOJBl U CPEACTBAa PE(PIEKCHUH JUISI MHTEIICKTYAJIBHOTO Pa3BUTHS, IMOBBIIICHUS
KYJIETYPHOT'O YPOBHSI M HPO(eCCHOHAIBHON KoMIeTeHTHOCTH. s mo6oi GopmMbl camocTos-
TEJIbHOM paboThI BaKHO pa3BHUBATh HABBIKA OCBOCHHS HaydyHOTo (yuyeOHOro) MaTepuaia, yMeHHE
U3JI0KUTh PE3yJIbTaThl CBOMX HMHTEJJIEKTYaJIbHBIX YCHJIMI M B JIOTMYECKH KOPPEKTHOH (hopme
NPEJCTaBUTH HX.

Ilpu moaroroBke K 3K3aMeHy clielyeT oOpaTUTh BHUMAaHHUE Ha COAEP)KaHUE OCHOBHBIX
pas3zenoB AWUCHUILIMHBI, ONpPEIeIeHNE OCHOBHBIX MOHATHH Kypca, (HOPMYITHUPOBKY OCHOBHBIX
IPUHIUIIOB, HA COJIEPKaHUE TEXHOJIOTUH OCYIIECTBIEHUS OCHOBHBIX (DYHKIMH 110 yNpPaBIECHUIO
YeJIOBEYECKHMHU pecypcaMu opranuzanuu. Heo6xommma paboTa ¢ OCHOBHBIM TEPMHHOJIOTHYE-
CKHUM aliapaTtoM AUCLUIUIMHBL, YTO OTPaKaeTcs B paboTe CO CIOBAPEM.

CamocrosTenbHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHUIYAIbHO WU TPYIIIAMU CTY-
JICHTOB B 3aBHCHUMOCTH OT LeJH, 00beMa, KOHKPETHOW TEMaTHKH CaMOCTOSITEIbHON paboThl,
YPOBHSI CJIOKHOCTH, YPOBHSI YMEHHUH CTYJICHTOB.
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KoHTponbs pe3ynbTaToB BHEAYIUTOPHON CaMOCTOSITEIIBHON pabOThl CTYJICHTOB MOXET
OCYILECTBIIATHCSA B Tpejeaax BPEMEHH, OTBEJACHHOIO Ha 00s3aTeNbHBIC YYCOHBIC 3aHATHS T10
JUCIUTUIMHE, MOXKET MPOXOIUTh B TUCBMEHHOM, YCTHOM MJIM CMEIIaHHON opme.

Bupl camocTosTenbHbIE paOOThI CTYIEHTOB:

® [IOArOTOBKA YCTHOT'O OTBETA HA MPAKTHUYECKOE 3aHATHUE,

MOATOTOBKA JOMAIITHET0 3a1aHus (TabiuIa, MyIbTUMEIHA-TIPE3CHTAIIHS U T.1I.)
paboTa ¢ KOHCIIEKTOM JIEKIIUH;

paboTa ¢ OCHOBHBIMH TEPMHHAMH KaJPOBOTO MEHEKMCHTA;

pabota ¢ TabJMIamu;

[OJrOTOBKA JOKJIaI0B M HH(POPMAIIMOHHBIX COOOIIECHUIA.

10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOTWMH, UCNOJIB3YEMBIX TTPH
OCYHECTBJIEHUN OBPA3OBATEJIBHOI'O MNPOINECCA 1O JUCHUIIVIMHE
MOAVYJIIO), BKJIIOYAA NEPEYEHb I[IPOI'PAMMHOI'O OBECIHEYEHUS,
COBPEMEHHBIX MNPOPECCHUOHAJIBHBIX BA3 JAHHBIX n
NHP®OPMALMNOHHBIX CIIPABOYHBIX CUCTEM

Ilepeuens ungopmayuonnbIX MEXHOIOUIL:
[Tnardopma mst npezentanuii Microsoft PowerPoint;
TEKCTOBBIN U TaOIU4HbIN penakTop Microsoft Word;
noptai uHcTuTyTa http://portal.midis.info
Ilepeuens npozpammmnozo obecneyenusn:
1C: Ilpennpusarue. KommiekT 11 BRICIIUX U CpeAHUX yueOHbIX 3aBenenuit (1C —
8985755)
burpukc 24
SAnnexc 6paysep
Mozilla Firefox
Microsoft™ Office®
MoitOduc
Antusupyc «Kacnepckuii» (Kaspersky Endpoint Security)
«["apaHT aspo»
Koncynbrantllmtoc
ABtorpad
Cospemennvie npogheccuonanvuvie 0a3vl OAHHBIX U UHPOPMAUUOHHBIE CHPABOUHDBLE
cucmembl
«T"apanT a’po»
Koncynbrantliroc
Hayunast snexkrponHas 6ubnmnoreka «Elibrary.ruy.

Caenennsi 00 3JIeKTPOHHO-0UOIHOTEYHOM cucTeMe

No OcHOBHBIE CBEZICHHSI 00 JIEKTPOHHO-OMOINOTEUHOM Kparkast xapakrepucTika
/i cucTeMe

1. | HaumeHoBaHue 5JeKTPOHHO-OMOIMOTEUHOM  cucTemsbl,|O6pa3oBaTenbHas
IPEICTABIAONIEM  BO3MOXHOCTH  KPYINIOCYTOYHOIO |matdopma «FOpaidy:
JUCTAaHIIMOHHOTO MHIMBHUIYaJIbHOTO JOCTYIa JUIsl KaXK10-|https://urait.ru

ro oOyuaromierocsi u3 J000i TOUKH, B KOTOPOH MMEETCs
noctyr k cetn MHTEepHeT, aapec B cetn HTEpHET
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11. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJUMASA JJIAA OCYHIECTB-
JIEHUSA OBPA3OBATEJIBHOI'O TPOLECCA IO JUCIUIIVIMHE (MOAYJIIO)

YuraabHbId 324 Ne 122

Ne | HaumenoBanue 060pyio- [Iepedenp MaTepHUamIbHOTO OCHAIICHUS, 000PYA0BAHUS
/T | BAaHHBIX YYEOHBIX ayTUTO- 1 TEXHHYECKUX CPEICTB OO0yUCHUS
puH, ayAUTOPUHN JUIA ITPaK-
TUYECKUX 3aHATUN
1. |KaOuner Kommnerorep
IKOHOMHUYECKON Teopuu,| KoMnbloTepHBIN CTOI
3KOHOMUKH [ToxcraBka 1moj; CUCTEMHBIHN OJIOK
OPraHM3aLMH, WNHTrepakTuBHas A0CKa
CTpYKTYpbl U ¢GyHkumi|IIpoexrop
IlenTpajbHOrO o0anka|llapTsl (2-x MeCTHBIC)
Poccuiickoii ®egepauumn. |Ctyiibs
Kaouner Cron nipenogaBatesns
IKOHOMMYecKOl Teopuu,|CTyI nmpenogaBaTesns
IKOHOMHUKH Jlocka MarHUTHO-MapKepHas
opranm3zanuu Ne 123 Tymb6ouka
BamtotHoe Tabio
(Aynutopus Jutst | [IopTpeTsl y4eHbIX 3KOHOMHCTOB
npoBesieHus 3aHaTuil Beex |Cremax 77x147
BUJOB, rpynnoBbix  u|Cremnax 182x182
VHJUBUTyaIbHBIX Apudpmomerp
KOHCYJIbTalni, Tekymero|CueTsl
KOHTPOJIA u|Hywmepatop
MPOMEKYTOUHOMN ABTOMaTU3UpOBaHHBIE  paboure  MecTa  OOecreueHbI
aTTecTallnn) JOCTYIIOM B 3JIIEKTPOHHYO nHGOPMAIMOHHO-
obpazoBarensHyro  cpeny MUuC, BBIXOJIOM B
1H(}OPMallMOHHO-KOMMYHUKAIIMOHHYIO ceTh «HTepHEeTY.
2. |bubaunoreka. bubuanorexa. YUnraabHblii 3271 ¢ BbixogoM B WHTepHeT

Ne 122

ABTOMaTH3UpOBaHHbIE paboune MecTa OubnuoTeKapei
ABTOMaTH3UpOBaHHbIE paboune MecTa JUIsd YuTaTenei
[IpunTep

Ckanep

Crennaxu JUisl KHUT

Kadenpa

BricTaBOuHBIN cTEIaX

Karanoxxusiii mxad

[Tocanounble MecTa (CTOJBI U CTYJbS IS CAMOCTOSITEILHOM
paboThI)

Crena uHGOpMaIMOHHBIN

YcaoBus aas aun ¢ OB3:

ABTOoMaTH3UpOBaHHOE pabodee Mecto Jyist nul ¢ OB3
JInnza ®Openens

CreuunanbHasi mapTa Ais JIMIL C HapyUIEHUSIMH OIOPHO-
JIBUTATENILHOTO ammapara

KnaBuarypa ¢ Hanecenuem mpudta bpaiins

Kommnbrotep ¢ nporpaMMHbeIM o0ecriedyenueM st aui ¢ OB3
CBeToBbIe MasiKi Ha ABEPsSIX OMOIMOTEKU

TaxkTuabHBIE yKa3aTeNln HAIPaBICHHS JBHXKEHUS
TaxkTuibHbBIE yKa3aTeIu BbIX0/1a U3 TOMEIEHUS
KoHTpacTHOE BBLIEIECHHE NMPOEMOB BXOJOB M BBIXOJIOB W3
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IIOMCHICHUA

Tabmuuka ¢ HaMMEHOBAaHHEM OMOJMOTEKH, BBIIOJHEHHAS
mpudTom bpaiins

ABTOMaTH3UpOBaHHBIE  pabouywe  MecTa  oOecreueHbI
JOCTYIIOM B DJIEKTPOHHYIO UH(POPMALIMOHHO-
obOpaszoBarenbHyto  cpeny ~ MWUJIuC,  BeIXOAOM B
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHYIO ceTh «VHTEepHETY.
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