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1. TacnopT ¢oHAA OLIEHOUYHBIX CPEICTB
1.1. Ob6saacTh NpUMEHeHust

@DOHJT OILEHOYHBIX CpPEACTB IS TPOBEACHHUS TEKYIIETO0 KOHTPOJSI YCIEBAEMOCTHU
U MIPOMEKYTOUHOM aTTecTanuu odydaromuxcs (ganee — QOHJ OIEHOYHBIX CPEJCTB) MpeaIHa3HAYCH
JUIsL TIPOBEPKU pe3ynabTaToB ocBoeHus aucuuiimabl OIIL.02 [lpukiagHabie KOMMOBIOTEPHBIC
MpOrpaMMbl B poeCCUOHATBHON AEITeIbHOCTH OCHOBHOM Ipo(hecCHOHaIbHOW 00pa3oBaTeIbHOM
IPOrpaMMBbI CpPeTHETO MPOohecCHOHATEHOTO 00pa3oBaHus (fajee — 00pa30BaTENIbHON MPOrPaMMBbI)
no cneruanbHocTH 38.02.08 Toprosoe neno, HanpaBieHHOCTh [IpeAnpUHIMATEbCTBO U HHTEPHET-
MapKETHHT.
dopma NPOMEKYTOYHON aTTeCTAllUU IO CEMECTPaM.

Cemectp dopma aTTecTaAllUH

4CTB eprIfI OK3aMCH

®DoH/T OIICHOYHBIX CPEJICTB MO3BOJISIET OIEHUTH AOCTHXKeHUEe oOyuaromumucs oomux (OK)
u npodeccnonaabubix (IIK) komnerenumii:
O6mue komnerenimu (OK):

OK O01. BsiOupare cmnocoObsl pemieHus 3afad  MpodeccHoHaNbHON  AeITeTbHOCTH
MIPUMEHUTEIBHO K PA3JTMUYHBIM KOHTEKCTaM

OK 02. Hcnonb3oBaTh COBPEMEHHBIE CpEJICTBA IOMCKA, aHajau3a M HMHTEPIpETaLuu
uHbopManuy, ¥ HHPOPMAIMOHHBIE TEXHOJOTHH JUIsl BBINOJHEHUS 3agad MpodecCHOHATBLHOU
NEeATEIbHOCTH

[1IK 1.1. IlpoBoauts cO6op ¥ aHanu3 WHGOPMAIMU O MOTPEOHOCTSIX CYOBEKTOB pPBIHKA Ha
TOBAphbI U YCIIYTH, B TOM YHCJIE C UCIIOJIb30BaHUEM LU(POBBIX U HH(POPMALIMOHHBIX TEXHOJIOTHH.

B pesynbrare usyuenus pucuuminabel OIILL.02 [TpuknagHeie KOMIIBbIOTEPHBIE TPOTPaMMBbl B
npodeCcCHOHATBLHOM 1eATENbHOCTH

ymemy:

- HUCMOJb30BaTh MH(POPMAIIMOHHBIE PECYPCHI JUIs TOMCKA U XpaHEeHUs! MH(opMaiuuy;

- 00pabaTbIBaTh TEKCTOBYIO U TAOJUYHYIO HH(OPMALIHUIO;

- HCIIOJIb30BAaTh JEJIOBYIO IpauKy U MyJIbTUMEINA UH(POPMALIHIO;

- CO37aBaTh IIPE3CHTALNH;

- IPUMEHSTh aHTUBHPYCHBIE CPE/ICTBA 3AIIUTHI HHPOPMALIUY;

- yutaTh  (MHTEPHPETHPOBaTh)  HMHTEpdEiic  CHenUanu3upOBAHHOTO  MPOTPAMMHOTO
o0ecrieYeHus, HaXOUTh KOHTEKCTHYIO ITOMOIIIb, pad0TaTh C JTIOKyMEHTAIINEH;

- TPUMEHSTHh CHEIHATH3HUPOBAHHOE NPOTPaMMHOE oOecredeHne IUisi cOopa, XpaHEHUs W
00paboTKu MHGOPMAIIUN B COOTBETCTBUHU C M3y4aeMbIMU MTPO(eCcCHOHATBHBIMU MOAYIISIMHU;

- TIOJIB30BAThCSl ABTOMATH3MPOBAHHBIMU CHCTEMaMH JIEJIOTIPOU3BOICTBA;

- TIPUMEHSTHh METOJIBI ¥ CPENICTBA 3aIUTH HH(POPMAIIH.

3HAMDb!

- OCHOBHBIE METOJBI H CpeICTBa OOpabOTKH, XpaHEHWs, Iepelaud W HaKOIIICHHUS
nH(popMaLnu;

- Ha3HAYEHHE, COCTaB, OCHOBHBIC XapPAKTEPUCTUKN KOMITBIOTEPA;

- OCHOBHBIE KOMITOHEHTHI KOMIIBIOTEPHBIX CETEH, MPHUHIIUIBI MAKETHOW Iepeqadn JTaHHBIX,
OpraHU3aIMI0 MEXKCETEBOT0 B3aMMO/ICHCTBHS,

- Ha3HAuYEHWE W MPHUHUUIBI MCIOJIB30BaHUS CHCTEMHOIO M MPUKIAJHOTO MPOTrPAMMHOIO
obecneucHus;

- TEXHOJIOTHIO Moucka uHpopmanuu B IHTEpHET;



- MPUHIUIIBI 3aITUTHl KHPOPMAITUH OT HECAHKIITMOHUPOBAHHOTO JOCTYIIA;

- IpaBOBBIC AaCICKThI HCIOJb30BaHUS WH(OPMALIMOHHBIX TEXHOJOTHH M MPOrpPaMMHOIO
obOecrevyeHus;

- OCHOBHBIC TIOHSATHS aBTOMAaTU3UPOBAHHOM 00pabOTKH HH(GOPMAIINH;

- OCHOBHBIEC YI'PO3bl H METOJIbI 00CCIICUCHUS HHPOPMAIIMOHHON 0€30IaCHOCTH.

JINYHOCTHBIE Pe3yJIbTAaThl peaJu3anuu padoyei NporpaMMbl BOCIIMTAHUS

JInYHOCTHBIE Pe3yabTaThI Kox im4HOCTHBIX
peanu3zanuu pado4eil mporpaMMbl BOCIMTAHUS pe3yabTaTOB
(Oeckpunmoput) peajau3anuu
pab6ouei
NPOrpaMMbl
BOCIIMTAHMA
IIposiBnsromuil  aKTMBHYIO  TPaXAAHCKYH)  IIO3ULMUIO,  JIEMOHCTPHUPYHOLIUA JIP 2

MPUBEP)KEHHOCTh ~ NPUHUMIIAM  YECTHOCTH,  MOPSAOYHOCTH,  OTKPBITOCTH,
SKOHOMHUYECKU aKTUBHBIM M y4aCTBYIOLIUU B CTyJAECHYECKOM H TEPPUTOPUATIBLHOM
CaMOyYIpaBJICHUU, B TOM YHCJE Ha YCIOBHSAX JOOPOBOJIBUECTBA, MPOAYKTHBHO
B3aMMOJICHCTBYIOIIMI W  YYacTBYIOUIMM B  JIEATCIIBHOCTH  OOIIECTBEHHBIX
OpraHu3alNi.

CoOmroatomiuii B cBoei mpodecCuoHaNbHON AEATEIBHOCTH STHUECKUE IPUHLMIIBL: JIP 13
YECTHOCTH, HE3aBHCUMOCTH, TPOPECCUOHAILHOTO CKENTUIM3MA, IPOTHBOCHCTBUS
KOPPYIIIUKA U 3KCTPEMHU3MY, OOIaAIONINi CUCTEMHBIM MBIILICHUEM U YMEHUEM
IPUHUMATH PEIICHHE B YCIOBHUIX PUCKA M HEONPEAEICHHOCTH

I'oTOBBII COOTBETCTBOBATH OXHMIOAHMSAM padOTOHaTENel: HPOEKTHO-MBICIALINH, JIP 14
3¢ (HEeKTUBHO B3aMMOJCHCTBYIONIUN C WICHAMH KOMaHIbl M COTPYIHUYAIOIIUN C
JIPYTUMH JTFOJIbMH, OCO3HAHHO BBIMOJHSIOMIUN TpodeccroHanbHble TpeboBaHus,
OTBETCTBEHHBIH, IYHKTYallbHBIA, JUCHUIUIMHUPOBAHHBIH,  TPYIOIIOOMBBIH,
KPUTUYECKH MBICISIIIUI, HAUENCHHBIH HAa JOCTM)KEHHE IOCTABICHHBIX LENEH;
JIEMOHCTPHUPYIONUHI NPo(heCCHOHATBHYIO KU3HECTORKOCTh

Wcnonp3oBaTh  3HaHWA 10  (UHAHCOBOW  TIPAaMOTHOCTH,  IUIAHHUPOBATh JIP 18
MPEeANPUHUMATENIbCKYIO JESITENbHOCTh B IpodeccuoHanbHoi cdepe. (B pen.
[Tpukaza Munnpocsenieans Poccun ot 17.12.2020 N 747)

1.2. Ilnanupyembie pe3yJibTaTbl 0CBOEHUS KOMIETEHIH

B pesynbrare ocBoenust nporpammbl aucuuruinabl OITI.02 TlpukiagHpie KOMIBbIOTEPHBIE
porpaMMbl B TIPO(ECCUOHATLHOW JIEATSIIPHOCTH YUYUTBIBAIOTCS TUIAHUPYEMBIC PE3YIIbTATHI
ocoenus obux (OK) u npodeccuonanbupix kommnereHmit (IK):

Kon Coaepixanue ILnanupyemMble pe3yJbTAaThl 0CBOCHHS KOMIETeH it
KoMmIeTe KOMIeTeHIHH
HIMI
OK 01 | Beibupatb cioco0sbl Ymenus:
pelieHus 3a1a4 pacrno3HaBaTh 3aaqy n/unm npobiemy B
npodeccroHanbHOM npoecCHOHATbHOM ~ W/WJIM  COIL[MAJIbHOM  KOHTEKCTE;
JeSATeIbHOCTH aHaAJM3UPOBATh 3a/1a4y W/WIM MpoOJeMy M BBLACTATH €&
MPUMEHUTEITHHO COCTaBHBIE YaCTH; OMPEENISITh dTAlbl PelIEHUs 3a7aun
K Pa3InYHbIM BBIABIATE U A(PQPEeKTHUBHO HCKaTh  HH(OPMAIHIO,
KOHTEKCTaM HEOOXOIUMYIO JJISl pelleHus 3aladdl W/WIN MPOOJIEeMBbI;
COCTaBJIATh IJIaH JEUCTBHS; OIpPENeNATh HEO0OXOAUMBIE
pecypchl; BIIaeThb aKTyaJllbHBIMH MeETOJaMu paboThl
B Mpo(heCcCHOHANBHOM M CMEKHBIX c(epax; peaaTn30BhIBATh
COCTaBJICHHBIH IJ1aH; OLICHUBATh PE3YJIbTAT U MOCIEACTBUS




CBOMX JICMCTBHM (CaMOCTOSTEIBHO WM C TOMOIIbBIO
HAaCTaBHHKA)

3HaHus:

aKTyaJbHBI  MPOGECCHOHANBHBIA W COLMAJIbHBIN
KOHTEKCT, B KOTOPOM MPHUXOAMUTCS pabdOTaTh U JKUTh;
OCHOBHbIE HCTOYHHMKH HMHGPOpPMAIUU U pPecypchl s
pemieHus 3a7ad U npoOieM B MpodecCHOHATBFHOM H/HIH
COLIMAJILHOM KOHTEKCTE; aJITOPUTMBbI BBIIIOJIHEHUS paboT B
npoeCCHOHATBHON W CMEXKHBIX O00JIaCTAX; METOJbI
paboTel B mpodecCHOHATBLHOM H CMEXHBIX cdepax;
CTPYKTYpy IJIaHa JUIsl pelIeHMsl 3a/1ay; MOPSAOK OLEHKU

pe3yiabTaTOB  peuleHus  3ajad  MpodeccHoHaNbHOM
JIeSITETIbHOCTH
OK 02 | Ucnonb3oBarh Ymenus:
COBpPEMEHHBIC OTIpEeNeNsTh aKTyaJIbHOCTb HOPMAaTHBHO-TIPABOBOM
CpeZAcTBa IOUCKa, OIpeNeNATh 3a/1a4M AJIs TOMCKa MH(DOpMaLUK; ONpeieNiTh
aHanu3a HE00XO0UMble UCTOYHUKU UHPOpMALIUU
U UHTEpIIpEeTaluu IUIAHUPOBaTh ~ MPOLIECC ~ IIOUCKA;  CTPYKTYpHPOBATh
nHpOpManuy, nojy4aemyro  WH(GOpMAIMIO;  BBIIENATH  Hamboiee
1 UH(OpPMaIMOHHBIE 3HaYyMMOe€ B  IepeyHe  HH(pOpMAlMM;  OLEHHUBATh
TEXHOJIOTUH IS NPAaKTUYECKYI0  3HAYMMOCTh  PE3YJIbTaTOB  IOWCKA;
BBINOJIHEHUS 3a/1a4 opopMIIATh pe3ynbTaThl IIOUCKA, MPUMEHSATh CpPEICTBA
npodecCHOHATBLHON UH(POPMAIIMOHHBIX TEXHOJIOTHIA TUIst pereHus
JesTeNbHOCTH npodeCCHOHATBHBIX 3a/1a4; MCII0JIb30BaTh COBPEMEHHOE
nporpaMMHOE OOecreueHHe; HCIOIb30BaTh PA3IHYHBIC
U(pPOBBIE CPEACTBA YISl peIIeHUs] MpodecCHOHATBHBIX
3ajad
3Hanun:
HOMEHKJIaTypa MH(POPMALMOHHBIX HCTOYHHUKOB,
PUMEHSEMBIX B IPOPECCHOHATBHON NI TETFHOCTH,
OpUeMbl  CTPYKTypUpoBaHMs HHpopmamuu; ¢dopmar
opopmieHus  pe3yiabTaTOB  MOMCKa  HMHpopMaiuu,
COBPEMEHHBIE CPEJICTBA U YCTPOHCTBA HHPOPMATH3AIIH
HOPSI0K MX NMPUMEHEHUs U MpOorpaMMHOE oOecrieueHue B
npoEeCCHOHATLHON  JIEATENFHOCTH B TOM 4YHCIE C
UCIOJIb30BaHUEM LU(POBBIX CPENICTB
[IK 1.1. | [IpoBoxuTh cOOp U YMmenus:
aHaM3 MHPOPMAITUKN O | MPUMEHSITh HOPMBI TPAKIAHCKOTO 3aKOHONATEIHCTBA B
noTpeOHOCTAX 001acTH  peryaupoBaHHUS  JOTOBOPHBIX  OTHOIICHMIA;

CyOBEKTOB phIHKA Ha
TOBApHI M YCIYTH, B
TOM UHCJIE C
HCII0JIb30BAHUEM
u(ppOBBIX U
UH()OPMAIMOHHBIX
TEXHOJIOTHIA.

OCYIIECTBIISATh BHIOOpP MOCTABIIMKOB; O(QOPMIISTH 3aKa3bl
Ha IIOCTaBKYy TOBapOB C IPUMEHEHHEM KOMIIbIOTEPHBIX
MPOrpaMM; COCTaBJISATh JIOKYMEHTBI, JI€JOBbIE IHCHMA,
NPEUIOKEHUs,,  3aKa3bl HAa  IIOCTaBKy  TOBapoOB,
OCYIIECTBIISATh O€3HANUYHBIE pacueTbl, B T. Y. C
WCIIOJIb30BAHUEM COBPEMEHHBIX TEXHUYECKHX CpPEICTB;
co3/aBaTh U BECTU MH(POPMALMOHHYIO 0a3y MOCTaBUIMKOB
U TIOKynarejed ¢ NPUMEHEHUEM TEXHOJOTMHA OOJbIINX
JaHHBIX;  0000mIaTh  TOJYYEHHYIO  WH(OOpMAIHIO,
CTaTUCTHYECKH ee oOpabaTbiBaTh U (HOPMYIUPOBATH
AQHAINTUYECKUE BBIBOJBI, APXUBHUPOBATH IOJYYEHHYIO
nHpopmaIuio u obecreunBaTh ee 6€30MacHOCTb;




paboTtaTh B eqMHON MH()OPMAIIMOHHON CHCTEME.

3HaHun:

IPaBOBBIX HOPM O(GOPMIICHUS U 3aKIIOUYEHUS JOTOBOPOB C
MOCTAaBIIMKAMU M TOTPEOUTENIMA TOBAPOB U YCIYT;
CTPYKTYpPBl ¥  COJEpXaHHUA  JIOTOBOpAa  IOCTaBKH,
cnenuuKaluy U COPOBOJUTENLHOTO MHCbMa KPUTEPHEB;
MOWCKAa W METOJ0B OTOOpa IOCTABIIMKOB, METOJIOB H
WHCTPYMEHTOB paboThl ¢ 0Oa3aMu OOJIBIIUX JAHHBIX;
TpeOOBaHUI K MOPSAKY 3allOJHEHUS U BeACHUs paboueii
JIOKYMEHTAIIMU, CXEM 3JIEKTPOHHOT0 JIOKYMEHTO000pOTa

1.3. Iloka3aTe/iu OLIEeHKHU Pe3y/IbTATOB 00y4eHHs

. Pesyavrarsr HaunmeHoBanue
Copnepxanue yaeOHoiM o0y4eHusn B KOHTDOUIS OLCHOYHOT
AU CUHMIITTMHBI (OK, IIK, A P HEHOTHOTO
cpeacrBa/popMa KOHTPOJIS
JIP)
4 cemecTp

Tema 1. IToasarue OK 01, OK 02,
MH(POPMAIMOHHBIX IK 1.1, T . Huckyccus, cobecenoBanue,
TEXHOJIOTHH 1 JIP 2, JIP 13, cryHH OTBETHI Ha BOIIPOCHI
uHpopManuoHHex cucrem | JIP 14, JIP 18
Tema 2. CoctaB u OK 01, OK 02,
CTPYKTypa IEPCOHAILHBIX K 1.1, Texympii [IpoBepka pemenus
OBM 1 BBIUNCIUTEIBHBIX JIP 2, JIP 13, NPaKTUYECKUX paboT
CUCTEM JIP 14, JIP 18
Tema 3. TexHomorus OK 01, OK 02,
00pabOTKH TEKCTOBOM IK 1.1, o [IpoBepka pemieHus
nHpopmanuu. TekcToBble JIP 2, JIP 13, ym NpaKTUYECKUX padoT
HPOIIECCOPHI JIP 14, JIP 18
Tema 4. Texnosorus OK 01, OK 02,
00pabOTKH YHCIIOBOM MK 1.1, o [TpoBepka pemenus
uHpopMalnu. JIP 2, JIP 13, ym NpaKkTUYECKUX paboT
DIIEKTPOHHbIE TAOJIHUIIBI JIP 14, JIP 18

OK 01, OK 02,
Tema 5. MynbTumenuitHble IK 1.1, T N [IpoBepka perenus
TEXHOJIOTUU JIP 2, JIP 13, clymum MPaKTUYECKUX padoT

JIP 14, JIP 18
Tema 6. JlokasbHbIE U OK 01. OK 02
ri00aabHbIE X ’
HE(OPMAIHOHHELS IK 1.1, Texymuii [IpoBepka pemreHust

JIP 2, JIP 13, MPAKTUYECKHUX PadoT
CHCTEMBI, H JIP 14, JIP 18
TEJIEKOMMYHHUKAIH
Tema 7. [TporpamMmmHbIe OK 01, OK 02,
NPOAYKTEI, IPUMEHSIEMBIC B IIK 1.1, Texcymii [IpoBepka perenus
OpraHu3aly TOProBoi JIP 2, JIP 13, MPaKTUYECKUX padoT
NeSITeIbHOCTH JIP 14, JIP 18

Tema 1-7 OKIE)&(’ ?Iﬁ 02, Hroroserit DK3aMeH




JIP 2, JIP 13,
JIP 14, JIP 18

2. 3agaHu4 1J151 KOHTPOJIS M OLIEHKH Pe3yJbTaTOB
2.1. 3apaHus 11 TEKYIIero KOHTPOJIsl yCIeBaeMOCTH

Tema 1. IlonsaTHe MHGOPMALMOHHBIX TEXHOJIOTHH U MH(GOPMAIMOHHBIX CHCTEM
1. IToaroroBka KOHCIIEKTA 11O TeME: «XapaKTepHbIe YepThl HHPOPMALMOHHOTO OOIIECTBAY.
2. CocraBieHue TabnuIbl «ITabl Pa3BUTHA HHPOPMALIMOHHBIX TEXHOJIOTHIT.

3. IloaroroBka cooOImIeHuH, TOKIaA0B, npe3eHTanuil Temsl: «HPOpMaLMOHHBIE CUCTEMBI B
ynpasineHun», «HpopmMannoHHble cHpaBouHble cHUCTEMbI», «HGOpPMaLlMOHHBIE ITOMCKOBBIE
cucreMbl», «MHDopMaroHHast cuctemay, «KoOHCYIbTaHT +.

HGJH)I 3aKPCIIJICHUEC TCOPCTUUYCCKOIO0 MaTCpualia 1rno I/I3yT-IaeM0ﬁ TEMCE.

XO/J] BAHATHUA: nzydyeHue JIEKIIMOHHOTO MaTepuasia, OTBEThl HAa BONPOCHl JUCKYCCUU U
apryMeHTauusl.

Tema 2. CocTaB U CTPYKTYpPa NepCOHAIBbHbIX JBM U BbIYNCINTEIBHBIX CHCTEM

IIpakTuyeckas padora Ne2 «Onepannonnas cucreMa Windows. YcTaHOBKA U yaajieHUe
nporpamMmm»

[{enb: 3aKpenieHne TEOPETUYECKOro MaTepuasa 1o u3y4aeMoi Teme.
XO 3AHATHSA: nzyyenue IeKIIMOHHOTO MaTepralia, peleHne MPaKTUIeCKOTo 3aaHusl.

[lpaktuyeckas pabota «OmnepannonHas cuctema Windows. YcraHoBKa © yJajieHHe
IIPOrpaMM» MOXKET BKJIFOYATh CJIEIYIOIINE ITAllb:

[enb paGoTsl: O3HAKOMIIEHHE C OCHOBHBIMY IIPUHIIMIIAMU YCTAHOBKH M yJIaJI€HUSI TPOrpaMM
B olepannoHHoi cucreme Windows.

3agaun:

1. U3yuenue untepdeiicoB 1t ynpaBieHUs: IPOrpaMMHBIM 00eCTIedeHUEM.

2. OcBoeHMe npoliecca yCTaHOBKY HOBBIX MPUIIOKEHHH.

3. IIpakTHYecKoe OCBOEHUE METOAOB yIaJICHHS HEHYKHBIX IPOTPaAMM.

4. IloHuMaHuEe TIOCIEICTBUN HENpPaBWIbHON YCTaHOBKW/YJAJIEHUsS IMPOTrPaMMHOIO
obecnieueHusl.

TeopeTnueckue cBeICHUS

1. Uro Takoe mporpamma? IIporpamma — 3T0 HaOOp MHCTPYKUMH, KOTOPBIH BBINOJIHSAET
olpesiefieHHbIEe 33/1a4yd Ha KommbioTepe. [IporpaMMbl MOTyT OBITH YCTaHOBJIEHBI JIOKAIbHO WIIU
HCIOJIb30BATHCS Yepe3 HHTEPHET (BEO-TIPUITOKEHU).

2. Kak npoucxoaut ycraHoBka rnporpamMmsl? [Ipu ycraHoBKe mporpaMMbl co3iatotces (aiisl
u 3anucu B peectpe Windows, HeoOX0AUMBIE JIJIs1 KOPPEKTHOTO (PYHKIIMOHUPOBAHUS MPUIIOKEHHS.
OOBIYHO MpoIlecC YCTAaHOBKU BKJIFOUAET HECKOJIBKO IIaroB: BHIOOP MECTa YCTaHOBKH, HACTPOHKY
IIapaMeTPOB 3allyCKa, CO3AAHUE SPIIBIKOB U T.II.

3. 3adeM HYXHO YyJaJsITh TMporpamMMmbl? VYaajaeHWe mporpaMMm HEoOXOauMO ISt
OCBOOOXKJICHUS JTMCKOBOIO MPOCTPAHCTBA, YIYYIIEHUS MPOU3BOJUTENBHOCTH CHCTEMBl U
yCTpaHEHUS! BO3MOKHBIX KOH(IMKTOB MEXKIY MPUIIOKEHUSIMHU.

4. TlocnencTBUsl HENPaBUJIBHOW YyCTaHOBKM/ynajieHus. HemnpaBuibHash yCTaHOBKa WIIH
yIajJeHue NporpaMM MOKET NIpPHUBECTH K OmHMOKaM B paboTe KOMIIbIOTEpa, MOBPEXKICHUIO
CHCTEMHBIX (paii7IoB, MOSBICHUIO OCTATOUYHBIX 3alIHCEN B pEECTpe U APYTUM MpodiieMam.

WMHCcTpyKIus 110 BBINOJHEHUIO MPAKTUYECKON YacTh

Yacte 1. YcTaHoBKa nporpamMmmsl



1. BeiOop mnporpamMmel s ycraHoBKH. Haiiaure mnporpamMmy, KOTOPYIO BBl XOTHUTE
YCTAHOBUTb. DTO MOXXET OBITh JII00O€ NPHIIOKEHHUE, JOCTYIIHOE Ul CKAauMBAHUS B HWHTEpPHETE
(marmpumep, opUCHBIN aKeT, TpadUUecKuil pe1akTop, aHTUBUPYC U T.11.).

2. 3arpy3ka ycraHoBouHoro aiina. Ilepelimute Ha odUIMAIBHBIA CAalT pa3paboTurKa
BBIOPAHHOM MporpaMMbl U CKadaiTe yCTaHOBOUHBIA (aiin (*.exe* mmm .msi*). YOeaurech, 4TO
MCTOYHHUK 3arpy3Ku HaJleXKEeH.

3. 3amyck ycraHOBHIMKA. J[BaXIbl IIEIKHUTE Ha 3arpy>XCHHbIM (aiis, 94ToObl 3amyCTHTh
ycraHoBKy. CiiefyiiTe yka3aHMsIM MacTepa YCTAaHOBKH: BBIOEpUTE S3bIK, IPUMUTE JMLEH3UOHHOE
COIVIALLIEHUE, YKAXKUTE MyTh JUIsl YCTAHOBKHU IPOTPaMMBbl U IpyTUe MapaMeTphI.

4. 3aBepuieHue ycraHoBKH. Ilocie 3aBeplieHHs YCTaHOBKU INPOBEPbTE HAJIMUUE SPIIbIKA
nporpamMMbl Ha pabodeMm crosie uiau B MeHIO «llyck». 3amycTUTe yCTAaHOBICHHYIO MPOrpaMMy H
y0eaurech, YTO OHa paboTaeT KOPPEKTHO.

Yacts 2. Y nasieHue nporpammsl

1. OtkpeiTue nanenu ynpasieHus. Haxwmure kHonky «Ilyck», 3atem BbiOeputre «llanens
YIpaBICHUS».

2. Ilepexox K CIHCKY YCTaHOBJIEHHBIX mporpamMm. B Ilanenu ympaBneHust BbiOepute
kareroputo «lIporpamMmbl», a 3aTeM IMYHKT «Y 1ajJ€HUE IPOTrPAMMBbI».

3. Ilouck mporpaMMsl Ui ynaieHus. B crnucke ycTaHOBIEHHBIX IpOrpaMM Hailaute Ty,
KOTOPYIO BBl YCTaHOBWIN paHee. lllenkauTe nmpaBoii KHOMKOW MBIIIM HA €€ Ha3BaHWU M BbIOEpHUTE
«Y 1anuTey.

4. Ilpomnecc ymanenus. Cnenyiite ykazaHusaMm Macrepa ynanenus. [loarBepaute cBoe
peleHne yIaIuTh NPOorpaMMy U 10’KJUTECh OKOHYAHUS Mpoliecca.

5. IIpoBepka pe3ynbTaroB. [IpoBeprTe, Mcue3 11 SPIBIK IPOrpaMMbl ¢ pabOUero croyia U U3
CIMCKA YCTAHOBJICHHBIX IporpamMM. Ecim octamuch Kakue-TO cielbl OT yAaJIeHHOM Mporpammbl
(SIpBIKM, MANIKK), UX TAKXKE CIEAYEeT YAAIUTh BPYUHYIO.

3akmoyeHre. B Xxozme BBIMOMHEHMS JaHHOM MpakTUYeCKOW paboOThl Bbl HAyYMIIUCh
YCTaHABIIMBATh U yJAISTh IPOrpaMMBbl B onepaniioHHoN cucteMe Windows. DTH HaBBIKM TOMOTYT
BaM 3 (EKTUBHO YNPABIATh CBOMM KOMIIBIOTEPOM, MOJAEP)KHUBATh €ro MPOU3BOAUTEIBHOCTh U
0€30I1aCHOCTb.

Tema 3. Texnosiorust 00padoTku TekcToBOM HHGopmanun. TexcToBbIe Nponeccopsl

IIpakTnueckass padora Ne?2 «Hacrpoiika wunTepdeiica nporpammsl MS Word.
Co3nanue, pejakTupoBanye U (pOpMaTHPOBAHNE TEKCTOBOI'0 JOKYMEHTa)

[{enb: 3akpenieHne TEOPETUYECKOro MaTepuasa 1o u3y4yaeMou Teme.
XO/I BAHATHSA: nzyyenue neKIIMOHHOTO MaTepualia, peluieHne MPakTHIeCKOTO 3aJaHus.

[lenp paboTHI: O3HAKOMMTHCS C BO3MOXKHOCTSAMHU HacTpoWku wuHTepdeiica MS Word,
U3YYUTh HHCTPYMEHTHI CO3/1aHUsl, peJaKTUPOBAHUS U (OPMATHUPOBAHMS IOKYMEHTOB.

3agaun:

1. Hactpoutb mnaHenb HHCTpyMEHTOB U JieHTy MS Word mnoa uHAMBHAyallbHbIE
MOTPEeOHOCTH.

2. Co31aTh HOBBIN JOKYMEHT U 3alIOJIHUTh €r0 COAEPKUMBIM.

3. OTpenakTupoBaTh TEKCTOBBIA JOKYMEHT, UCIIOJIb3Ysl HHCTPYMEHTBI pEJaKTUPOBAHUS.
4. IlpuMeHUTDH pa3InyHble METObI (POPMATUPOBAHUS TEKCTa U ab3aleB.
TeopeTnueckue CBECHUS:

1. Unrepdeiic MS Word: OcHoBHBIE 31€MEHTHI UHTEpdeiica, Takue Kak JIeHTa, MaHelb
OBICTPOTO JI0CTYIA, CTPOKA COCTOSIHUS U 00J1aCTh HaBUTAIMH.

2. Co3panue HOBOro AokyMeHTa: IIporecc OTKpBITHS HOBOW CTpaHMIBI, COXpPaHEHHE
JOKYMEHTA, UCII0JIb30BAHKE MIa0I0HOB.

3. PenaktupoBanue Tekcra: Pabora ¢ HHCTpyMEHTaMU BbIACIICHUS, KOIUPOBAHUs, BCTABKH,



IIOMCKa U 3aMCHBI TCKCTA.

4. ®opmatupoBanue Tekcra: llpuMeHeHWe pa3iaMuYHBIX CTHICH MmpU(TOB, M3MEHEHHE
pasmMepa, 11BeTa, Ha4YePTaHUsl, BBIDABHUBAHKME TEKCTA, HACTPOMKA OTCTYIIOB U HHTEPBAJIOB.

WHcTpyKIus 0 BBIMOIHEHUIO MPAKTUYECKONW YacTH:

YacTtse 1. Hactpoiika uarepdeiica MS Word

1. OTkpoiiTe nporpammy MS Word.

2. 3yuute CTpyKTYpY JIeHTHI U €€ BKIagokK («['maBHas», «BcTaBkay, «PazmeTka cTpaHHUIIbD»
u 1p.).

3. HactpoiiTe nanens ObICTPOro I0CTyma, 100aBHB TyJa 4acTO MCIOJIb3yeMble KOMAaH]IbI
(manpumep, «CoxpaHuTh», «OTMEHUTDHY).

4. V3MeHuTe BUAMMOCTHh HEKOTOPBIX 3JIEMEHTOB HMHTepdelca (CKphITh/TIOKA3aTh CTPOKY
COCTOSIHUS, TIUHEUKY H T.1.).

Yacte 2. Co3ganue HOBOTO JIOKYMEHTA
1. Co3pnaiiTe HOBBIN yCTOW JOKYMEHT.

2. BBenute 3arojioBOK JJOKYMEHTA, IPUMEHUB COOTBETCTBYIOIINE CTHIIA (JOPMATUPOBAHUS
(pa3mep mpudTa, )XKUPHOCTD, ICHTPUPOBAHHE).

3. JoGaBbTE OCHOBHOI TEKCT, pa30uBas ero Ha naparpagsl.

4. Coxpanute gokyMeHT noj umeHeM «lIpakrudeckaspadoralNe3».
Yactp 3. PenakTupoBaHue TEKCTa

1. BeigenuTe 4acTh TEKCTA U CKOMUPYUTE €€ B APYro€ MECTO JOKYMEHTA.

2. I/ICHOHLSYIZTG (bYHKI_II/IIO IIOUCKa M 3aMCHBI AJI1 U3MCHCHUA OHpe,I[eJ'IéHHBIX CJIOB HJIN

dbpas.
3. UcnpaBbre omMOKM B TEKCTE, WCIOIb3YyS BCTPOCHHYIO MNPOBEpKY opdorpaduu u
rpaMMaTHKU.

Yacts 4. DopMaTUpOBaHUE TEKCTA

1. U3meHuTe mpudT OCHOBHOTO TEKCTa Ha IPYroi, BEIOpaB MOAXOASIIUI pa3Mep U LIBET.

2. [IpumenuTe pasHble BUJbl BBIPABHUBAHUS TEKCTa (110 JIEBOMY Kparo, HEHTPY, NPaBOMY
Kparo, IIUPHUHE).

3. YcraHoBUTE OTCTYIBI IIEpEA EPBBIM a03aleM KaXI0To pasjena.

4. HactpoiiTe HHTEpBaJIbl MEXAY CTPOKaMHU U ab3alaMu.

5. Jo0aBbTe HyMEpPOBaHHBIN MJIM MaPKUPOBAHHBIN CIIHCOK.

6. Ilpumenure cnenuanbabie 3PGEKTh K BBIICICHHOMY (QparMeHTy TeKcTa (Hampumep,
MOJYEpKUBAHUE, 3aU€PKUBAHNE, BBIACICHUE [IBETOM).

3akmroueHue. B pe3ynbrare BHIMOTHEHUS 3TON MPAKTUUECKON pabOThl CTYACHTHI JOJKHBI
OBJIAJIETh HAaBBIKAMU HAacTpouku uHTEpdeiica MS Word, cozmanus u pe1akTUPOBAHUS TEKCTOBBIX
JOKYMEHTOB, a TaKXe MPUMEHEHHUS Pa3INYHbIX CIIOCO00B (GOpMATUPOBAHUS TEKCTA. ITU YMEHUS
OyIyT TOJE3HBI MPU JATbHEHIIIEM W3yUYeHUH WH(POPMAITMOHHBIX TEXHOJOTHA M B MOBCEIHEBHOU
paboTe ¢ TOKyMEHTaMH.

IIpakTnyeckas padora Ne3. Co3gaHue MapKHPOBaHHBIX, HYMEPOBAaHHBIX,
MHOIOYPOBHEBBIX CHHCKOB, padoTra ¢ KOJOHKAMHM, I1OA00pP CHHOHUMOB, IIpOBepKa
npaponucanus. Padora ¢ rpapuuecknmu od0beKkTamMu

I{enb: 3akperuieHHE TEOPETUYECKOI0 MaTepUaa 1o U3y4aeMou TeMe.
XO/J 3AHATHUA: nzydyenue JIEeKIMOHHOIO MaTepuaia, pelieHUue MPaKTUIECKOT0 3aJaHusl.
1. Co3nanue cuuckoB

- Co3gaHue MapKUpOBAHHOTO CIIMCKA
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- HacTpolika cTuiig 1 OTCTYIIOB
- Co3aHue HyMEpOBaHHOT'O CIIUCKA
- 3menenune ¢popmaTta Hymepanuu
- Co31aHuEe MHOTOYpPOBHEIO CIIUCKA
- [IpumeHeHne pa3Iu4yHbIX YpOBHEN
2. Pabota ¢ KoJIOHKaMu
- HacTpoiika KOJIOHOK B JJOKYMEHTE
- [IpuMeHeHne pa3InyHbIX MAaKETOB KOJIOHOK
- I3MeHeHne IUpUHBI U PACCTOSSHUM MEXAY KOJIOHKaMU
3. [log6op cuHOHUMOB
- Ucnonp3oBanue BcTpoeHHoro thesaurus
- HaliTu 1 3aMeHHTB ClI0Ba HA CHHOHHUMBI
4. IIpoBepka mpaBOMUCAHUS
- ABTOMaTHUECKas MPOBEPKA MPABONUCAHUS
- Py4nas npoBepka u KOppeKTUPOBKA OMINOOK
- HacTpoiika aBTonCIpaBieHUs
5. Pabora c rpadguueckuMu 00beKTaMU
- BcTaBka u3o0paxkeHuil U WiLToCcTpauit
- Hacrpoiika oOTekanus Tekcra
- PenaktupoBanue rpapudecknx 00bEKTOB (paMKH, TEHH)
6. 3axioueHue
- Utoru paboTsl ¢ JaHHBIMU HHCTPYMEHTAMHU
- [IpakTHueckoe 3HaUeHHE B OPOPMIIEHUH IOKYMEHTOB

IIpakTuyeckass padora Ne4. Co3zganme TaldJML, BCTABKa CMMBOJIOB U (opMyJ, CO3AaHHE
00bexToB WordArt. Co3nanue OrJiaBjieHus.

[{enb: 3akpenieHne TEOpPETUYECKOro MaTepuasa 1o u3y4yaeMou Teme.
XO 3AHATHSA: nzyyenue neKIIMOHHOTO MaTepralia, peleHne MpakTUIeCKOro 3a1aHusl.

[lens paboThI:

OBnazeHue HaBbIKAMU CO3JaHUS M (QopMaTUpOBaHUs TaONMWIl, BCTABKU CHEIHATbHBIX
CUMBOJIOB U (Qopmyna, paboTel ¢ oObektamu WordArt, a Takke CO3/IaHHS aBTOMATHYECKOTO
orjaBjeHUs B JokymMeHTax Microsoft Word.

Samauu:

1. HayunThcs co3gaBaTh TaONUIIBI PA3IMYHON CTPYKTYPHI U opMara.

2. OBJ'Ia)IeTB HaBbIKaMH BCTABKHU CIICIIUAJIBHBIX CUMBOJIOB U MAaTEMATHYCCKUX q)OpMy.]'I.

3. U3yuuth BO3MOKHOCTH 00beKTOB WordArt 1 HAyYUTHCS UX UCTIOIb30BATh.

4. Y3HaTh, KaK aBTOMATHYECKU TeHEPHUPOBATh OTJIABJIICHHUE JIOKYMEHTA.

Teopernueckue CBEACHUA:

1. Tabmuter: CTpYKTYpHBIE 3JIEMEHTBI, COCTOSIIIINE U3 CTPOK U CTOJIONIOB, IPEeTHA3HAUYCHHBIC
JUTSI TIPEICTABICHUS JaHHBIX B YIIOPSIOYCHHOM BH/IE.

2. Cnenanbable CUMBOJIBI: CHMBOJIBI, OTCYTCTBYIOIIHME HA KJIaBHAType, HO HEOOXOIUMBIE
st ohopMmIleHHsT TeKCcTa (HampuMmep, Trpeueckue OyKBBI, 3HAKH BAaJIIOT, MaTEMaTUYECKHE
oTIepaTopHI).

3. Maremaruueckue (opmynbl: Bo3MoXHOCTH BBOAa W (OPMATHPOBAHUS CIOKHBIX
MaTeMaTUYeCKHUX BBIPAKEHUN HEMOCPEICTBEHHO B TOKYMEHTE.
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4. WordArt: I'padudeckuii 00BEKT, MO3BOJISIFOIINI CO3/aBaTh JACKOPATUBHBIC HAAMHUCH C
MIPUMEHEHUEM Pa3IMIHbBIX 3G (PEKTOB.
5. Ornapynenue: ABTOMAaTHYECKH F€HEPUPYEMBIH CIHMCOK IJIaB M Pa3AeiioB JOKYMEHTa C
yKa3aHUEM CTPaHMII, HA KOTOPBIX OHU HAXOJATCS.
WMHCTpyKIUS 110 BBIITOJIHEHUIO IPAKTUYECKON YacCTH:
Yactse 1. Coznanue u hopMaTupoBaHUE TAOIHI]
1. Co3nanue mpoCTOi TaOTHIIB:
- OTKpONTE HOBBIN JOKYMEHT.
- Ha nenre nepeiinute Ha BKIaaKy «BcTaBka» u BoIOepruTe HHCTPYMEHT «Tabinmay.
- Onpenenute HEOOXOAUMOE KOJIMYECTBO CTPOK U CTOJIOIOB.
2. ®opMaTHpPOBAHUE TAOJIHIIBL:
- I3MeHuTe rpaHulibl siUeek, 100aBbTe 3AIUBKY (POHA.
- HacTpoiiTe pazmMepsl CTPOK U CTOJIOLOB.
- [Ipumenute ctunu opopmiaeHus TabIUL.
3. lobGaBneHue u ygajieHue CTPOK U CTOJIOIOB:
- BcTaBbTe 1OMOMHUTENBHBIE CTPOKU M CTOJOIBI B TAOHILY.
- Y 1anuTe JUIIHUE CTPOKU U CTOJIOLBI.
Yacts 2. BeraBka crieniuaibHBIX CUMBOJIOB U POpMYIT

1. BcraBka crienuaibHbIX CHMBOJIOB:
- [IomectuTe Kypcop B HY’)KHO€ MECTO JIOKYMEHTA.
- Ha nenre nepelinure Ha Bkiaaky «BcTaBka» U BeiOepuTe HHCTPYMEHT «CHUMBOI».
- Haiinure HyXHBII cuMBOJ (Hampumep, 3HaK rpajyca, KONMpalWTa) U BCTaBbTE €r0 B
JOKYMEHT.
2. BcraBka MatemMatuueckon (hOpMyJIbI:
- [TomecTuTe Kypcop B HY’)KHO€ MECTO JOKYMEHTA.
- Ha nente nepeiinure Ha BKIaaKy «BcTaBka» U BEIOEPUTE HHCTPYMEHT «Y PaBHEHHEY.
- B otkpbiBmieMcs okHe BBeauTe (HOpMyIly, HCIONb3ys JOCTYIHBIE OIEPaTOpPbl U
CHUMBOJIBI.
Yacte 3. Pabora ¢ o6bexTamu WordArt
1. Co3nmanne oonbekta WordArt:
- Ha nenre nepelinure Ha BkiIaaky «BcTaBka» u BeiOepuTe HHCTpYMEHT «WordArty.
- BriOepuTe noHpaBUBIINICS CTUIIb TEKCTA.
- BBequTe TEKCT B OsBUBILIEECS MOJIE.
2. PenaktupoBanue oobexta WordArt:
- U3menure mpudt, pazMep U LIBET TEKCTA.
- [Ipumenure 3¢ dexTr! (TeHH, 00bEM, TOBOPOT).
- [lepemecture 00BbekT WordArt B Hy’)KHOE MECTO IOKYMEHTA.
Yacte 4. Co3taHue OrjIaBIEHU
1. ITogroroBka TOKyMeHTA:!
- Ybenurech, UTO BCE TJIaBbl U pa3/iebl JOKYMEHTAa UMEIOT 3arojOBKH, OQOpMIIEHHBIE
COOTBETCTBYIOLIUMH CTUJISIMH (HarpuMep, 3arojoBok 1, 3aronoBok 2).
2. ABTOMaTH4€eCKOE CO3/TaHUE OTJIABIICHHUS:
- [TomecTute Kypcop B TO MECTO TOKYMEHTA, KyJ1a JOKHO ObITh BCTaBJICHO OTJIaBJICHHUE.
- Ha nente nepeiinure Ha Bkinaaky «CcbUIKU» U BBIOEpUTE HHCTPYMEHT «OTIiaBleHUE».
- BoibepuTe HYXHBIN CTHIIb OTJIaBJICHUS.
3. OGHOBIIEHHE OTJIABJICHHUS:
- Eciu mocne co3nanus ornaBieHus ObUTM BHECEHBI H3MEHEHUS B IOKYMEHT (100aBJIeHBI
HOBBIE pa3fesibl, U3MEHEHbl HOMEepa CTpaHMI]), OOHOBUTE OTJIAaBJIEHUE, Ha)XKaB MPaBYI0 KHOMKY
MBIIIY Ha HEM U BbIOpaB «OOHOBUTH TOJIE.



12

IIpakTnyeckas padora NeS. KommiekcHoe mcnosnb3oBaHue Bo3MoxkHocTeir MS Word nos
CO3JaHHUS TEKCTOBBIX JOKYMEHTOB: MacrTep CIMSIHMSA AOKYMEHTOB, IlepeKpecTHbIe CCHLIKH,
paccMOTpeHne BO3MOKHOCTeH peleH3NPOBaHusl, 3JIeMeHThI NaHe 1 @opMbl, MAKPOCHI.

[enb: 3aKpemnieHne TEOPETUYECKOr0 MaTepuasa 1o u3y4aeMoi Teme.
XOH 3AHATHSA: nzyyenue JeKIIMOHHOTO MaTepualia, peleHne MPaKkTUIeCKoro 3aaHusl.

Llens paboThl: OBIaJ€HHE HaBBIKAMU KOMIUIEKCHOTO UCIOJIb30BAHUS BO3MOXKHOCTEH
Microsoft Word mjist co3manusi TEKCTOBBIX JOKYMEHTOB, BKIIHOYash pabOTy ¢ MacTEpOM CIHSHHSI
JOKYMEHTOB, MEPEKPECTHBIMH CCHUIKAMHM, dJIEMEHTAMH MMaHeIu (pOpMbI, MAKPOCAMH U CPEICTBAMU
PELeH3UPOBAHUS.

3agaun:

1. 3yuyuTh ¥ NPUMEHHUTH MacTep CIUSHUS JIOKYMEHTOB JUIsl aBTOMAaTU3AllMH CO3JaHHS
OJTHOTHUITHBIX TUCEM U JOKYMEHTOB.

2. HayuuThcst co31aBaTh U YIPABISITH IEPEKPECTHBIMU CCHUIKAMU BHYTPH JIOKYMEHTA.

3. PaccMoTpeTh BO3MOXHOCTH PELIEH3UPOBaHUS TOKyMeHTOB B Word.

4. I3yunTh 3J1I€MEHTHI TaHEIH (POPMBI U UX UCIIOIH30BAHUE.

5. ITo3HAaKOMUTBCSI ¢ MAKPOCAMHU U UX IPUMEHEHHEM 11 aBTOMATH3aI[UU PyTUHHBIX 3a]1a4.

TeopeTnueckue CBEICHHUS:

1. **Mactep causHUS JAOKYMEHTOB**: JIHCTpyMEHT, NO3BOJISIOIIMNA aBTOMATUYECKU
CO3/1aBaTb MHO>KECTBO OJHOTHIHBIX JOKYMEHTOB (Hampumep, MUChbMa, MPUTJIAIIeHUs1) Ha OCHOBE
OJTHOTO 11a0JI0Ha U 0a3bl JAHHBIX.

2. **[IepexpectHble ccbUIKU**: CCBUIKH HA IPYTHe YacTH JTOKYMEHTa (3arojIOBKU, PUCYHKH,
TaOIUIIBI ), TTO3BOJISIONIHE JIETKO MEPEMEIIAThHCS TI0 JOKYMEHTY U OOHOBIISITH CCBUIKH IIPY W3MEHEHHUU
CTPYKTYPBI.

3. **PenensupoBanue™*: Cpencra Juisi COBMECTHOW paOOThI HaJl AOKYMEHTOM, BKJIIOYas
KOMMEHTapHH, OTCIIeKUBaHUE U3MEHEHHH U CpaBHEHHE BEpCUIL.

4. **DneMeHTHl MaHenu (GopMbI**: DjneMeHThl ynpaBieHHs! (TEKCTOBBIE MMOJIA, (IaKKH,
BBINAJJAIOIIME CIUCKU), KOTOpble MO3BOJSAIOT CO3/1aBaTh MHTEPAaKTUBHBIE (QOPMBI MPSIMO B
TOKYMEHTE.

5. **Makpocel**: ABTOMAaTu3allusl TOBTOPSIOMIMXCS JEHCTBUH IyTeM 3alucu |
BOCIIPOU3BEICHHS TTOCIIEIOBATEIFHOCTH KOMAH/I.

WHCTpyKIIKS 1O BBIMOJHEHHUIO TPAKTUYECKON YacTH:

Yacte 1. Macrep ciisiHUS JOKYMEHTOB

1. **Co3ganne NCTOYHUKA JAHHBIX ¥ *:

- [lonrotoBsTe 6a3y nanusix B popmare Excel wnu CSV, coneprkaiyro nHGpOpMAITUIO 1S
cIusiHUS (MMEHa, ajipeca, KOHTAaKTHbIE IaHHbBIE).

2. **Coznanue mabiioHa JoOKyMeHTa™**:

- Coznatite mabnon fokymenTa B Word, conepikamiuit o01ime 3JeMeHTHI (Ianka, mo/Imuch,
TEKCT IIPUBETCTBHUS).
3. **Mcnonp30BaHre MacTepa CIUSHUSA ™ *:
- 3armycTuTe MacTep CIUSHUS JTOKYMEHTOB.
- CBspxuTe a0JI0H C HCTOYHUKOM JIaHHBIX.
- BeraBbTe mostst ciimsiHUS B HY)KHBIE MecTa IadIioHa.
- [IpocMOTpHUTE U BBHINOIHUTE CIAUSIHUE, COXPAHUB PE3YNbTAT B OTEIBHOM (paiiie.
Yacts 2. [lepekpecTHbIE CCBUIKU
1. **Co3ganue cChUIOK Ha 3arOJIOBKU* *:
- lo6aBbTe 3ar0JIOBKY B JIOKYMEHT M Ha3HAYbTE UM YHUKaJIbHBIE METKH.
- BecraBbTe nepekpecTHbIe CChIIKM Ha 3TH 3ar0JI0BKU B HYXKHBIX MECTaX TOKYMEHTA.

2. **CoznmaHue CChUIOK Ha PUCYHKHU W TAOJIHIIBI**:

- BecraBbTe prCYHOK 1M TabauIly B TOKYMEHT U IalTe €My YHUKaJIbHOE Ha3BaHUE.
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- Co3paiiTe NepEeKPECTHBIE CCHIJIKM HA 3TH AJIEMEHTHI, YKa3bIBasi UX HAa3BaHMUS.

3. **O0HOBIEHUE CCHUIOK™*:

- I3MeHuTe Nopsa0K WiK COIEP)KUMOE 3JIEMEHTOB, HA KOTOPBIE CChITIAKOTCS IEPEKPECTHHIE
CCBLIKHU.
- OGHOBUTE CCBIJIKH, YTOOBI OHU COOTBETCTBOBAIM HOBBIM JITAHHBIM.
YacTtsp 3. PeuieH3nupoBaHue JOKYMEHTOB
1. **KommMeHTHpOBaHnE™**:
- OcraBiaiiTe KOMMEHTapuu K Pa3JIMYHbIM YacTAM JOKYMEHTa, HMCIOJIb3Ys (YHKILHIO
KOMMEHTHPOBaHUSI.
- OTBeThTE HA KOMMEHTAPUH KOJUIET WX IIPENoAaBaTelieH.
2. *¥*OT1cnexxuBaHNe U3MEHEHHI ™ *:
- BrirounTe pesxuM OTCIEKUBAHUS U3MEHEHUH U BHECUTE IIPAaBKU B JOKYMEHT.
- [IpocmartpuBaiite 1 IpUHUMANTE/OTKIOHSIITE TPEATIOKEHHBIE H3MEHEHHS.

3. **CpaBHeHue Bepcun™*:

- CpaBHHTE JBE BEpPCHUU JOKYMEHTA, YTOOBI YBHJIETh Pa3iHuUs W BHIOPATh HAMITYUIIHMA
BapHUaHT.

[lenp paboOThl: M3y4YEHHE U MPAKTUYECKOE NPUMEHEHUE 3JIEMEHTOB IaHEIu (OpMBI U
MakpocoB B Microsoft Word amnst nosblitienust 3 pekTHBHOCTH pabOThI C TOKYMEHTaAMHU.

3agauu:

1. M3yuuth s1neMeHTHl HaHeaud (OpMbl M HAyuUThCS MX HCIOJIB30BATh JJISl CO3JAHUS
MHTEPAKTUBHBIX TOKYMEHTOB.

2. IToHATH NpUHIUIIBI pa0OTHI MAKPOCOB M HAYYUTHCS UX 3aMIUCHIBATh U BOCIIPOU3BOIUTD JJIS
aBTOMATH3allMM PYTUHHBIX 3a]ad.

Teopernueckue cBepenus: 1. DneMeHTbI NaHe I GOpMbI: DIEMEHTHI yIIpaBieHus (TEKCTOBbIE
moJisi, (pyIaKKH, BBIMAJAIONINE CIHCKH), KOTOPHIE MO3BOJISIOT CO3/1aBaTh WHTEPAKTUBHBIC (POPMBI
OpsIMO B JIOKyMEHTE. DTH 3JIEMEHThI YIO0OHBI Uil cOopa MH(pOpMAaIMM, MPOBEIEHUS ONPOCOB U
CO3/1aHUS aHKET.

2. Makpocsl: [TocnenoBaTeIbHOCTH KOMaH I, KOTOPBIE MOXHO 3aIIMCaTh U BOCIIPOM3BECTH JUIs
aBTOMATH3allMM TOBTOPSIOMIKXCS AeMCTBUM. Makpochl MOMOTratoT 3KOHOMUTH BpEeMsl, BBIMOIHSISA
CJIO>KHBIE 3371a4M OJJHUM Ha)KaTUEM KHOIIKH.

WMHCTpyKIMS 11O BBIIOJHEHUIO MPAKTUYECKON YacTu:

Yactp 1. DnemMeHTsl naHeau Gopmbl

1. Co3nanue GhopMmsl:

- OTkpoiiTe HOBBII 10KyMeHT B Microsoft Word.
- Ha nenTe nepeiinure Ha Bkiaaky «Pa3zpaboTuuk» (eciau oHa OTCYTCTBYET, aKTUBUPYHTE
e€ B HaCTpOMKax).
- B pazgene «DneMeHTHl ympaBlieHUsS» BBIOEPUTE HYKHbBIE 3JIEMEHTHI (HaIpHUMep,
TEKCTOBOE 10JIe, (PIIaKOK, BHIIAIAIOIINNA CIICOK).
- PazmecTuTe BbIOpaHHBIE 2JIEMEHTHI B HY)KHOM MECTE JOKYMEHTA.
2. HacTpoiika CBOICTB 2JIEMEHTOB:
- KiukHuTe npaBoif KHONKOM MBIIIN Ha KaXKIOM 2JIeMEHTe U BbiOepuTe «CBOMCTBaY.
- 3ajaiiTe uMs 37IeMeHTa, ero pazMep, IBeT GoHa, MPUPT U APYrHe HapaMeTphl.
- YKaxkuTe, SIBISIETCS JIU 3JI€MEHT 00s13aTeNIbHBIM ISl 3aTI0JTHEHHUSI.
3. TectupoBanue GOpMbI:
- 3amoHUTE GOPMY TECTOBBIMH JIAHHBIMHU.
- Y6enutech, UTO BCE 3JIEMEHTHI Pa0OTAIOT KOPPEKTHO.
Yacts 2. Makpocsl
1. 3anucek Makpoca:
- [lepelinnre Ha BKiIaaKy «Bum» u HaxxmuTe «MakpoCh».
- Beibepure «3anucaTb Makpocy.
- JlaiiTe MakpoCy UM U KpaTKOE OMTMCaHHUE.
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- BremonHuTe mocnenoBaTeNbHOCTh JIEHCTBUIN, KOTOPBHIE BBl XOTHUTE aBTOMATHU3HPOBATH
(Hanpumep, hopMaTUPOBAHKUE TEKCTA ONMPEICICHHBIM 00pa3oMm).
- 3aBepuIuTe 3armuch MaKpoca.
2. BocrnipousBeneHue Makpoca:
- Bepaurecs B OKHO «MakpoChI».
- Haiinure co3nanHblii MaKpoC M HAXKMUTE «BBIMOTHUTEY.
- [TocmoTpuTe, Kak MaKpOC BBITOHSIET 3aIMCAHHBIC BAMU JCHCTBHSL.
3akiroueHue. JTa npakTuyeckas padboTa Mo3BoJIMiIa BaM OCBOUTh BaXKHbIE aCIEKThI pabOThI
¢ Microsoft Word: ucmnonb30BaHue 31€MEHTOB HaHeTd (GOPMBI ISl CO3AaHUS MHTEPAKTUBHBIX
JOKYMEHTOB U CO3/IaHUE€ MAaKpOCOB JIJIsl aBTOMATU3allM1 PYTUHHBIX 3a7[a4. DTH HAaBbIKU IOMOTYT BaM
MOBBICUTH 3P (HEKTUBHOCTH CBOCH PaOOTHI I COKPATHTh BPEMs Ha BBIITOJIHEHUE CIIOKHBIX ITPOSKTOB.

Tema 4. TexHosiorust 00padOTKU YUCI0BOH HHPOPMANUHU. JIEKTPOHHbIE TA0JIHLbI
IIpakTuyeckas padora Ne4 «Cpeanue noka3arej B CTATUCTHKE)
Lenb: 3akperieHue TEOPETUYECKOr0 MaTepuaia o u3y4aeMoi TeMe.
XO 3AHATHA: nzyyenue 1eKMOHHOTO MaTepHalla, pelieHue MPAKTUYECKOT 0 3aaHusl.

IIpakTuyeckas padora Ne6. Tadmunbiii npoueccop Excel. Co3nanue, 3anoiHenne,
penakTupoBanue u popMaTupoBaHue Tadaun. ®opmyJibl, HUMeHa, MacCUBbI. DOpMYyJibI HAJY
MaccUBaMH.

Ilenb pabotel: OcBOUTH 0a30BbIE HaBBIKKM pabOTHI ¢ TaOMLaMu B Excel, HayuuThcs co31aBaTh
Y PEAAaKTHPOBATH TAOJHUIIBI, HCIIOJIF30BaTh (POPMYIIBI U pabOTaTh C MACCUBAMH JTaHHBIX.

3anauu:
- Hayuutscs co3naBath u popMaTupoBaTh TaOJINLIBI.
- OBnaieTh HaBBIKOM BBOJIa U PEJAKTUPOBAHUS JaHHBIX.
- Y3HaTh OCHOBBI paboThI ¢ opMynaMu U QYHKIUSMHU.
- [lornmarh npuHIUIBI PaOOTHI C UMEHOBAaHHBIMU JHAa30HaMU U MacCUBaMU JIaHHBIX.
3amanus
1. Co3ganue u popMaTupoBaHUE TAOIUIIBI
1. Co3gats Tabmuiry:
- OTKpBITH HOBYIO KHUTY Excel.
- Coznate mipocTyto Tabnuiry pazmepom 10x5 siueexk.
2. 3anoaHUTH TaOJINIlY TaHHBIMHU:
- BBecTu npou3BoIIbHBIE YHCIIOBBIE 3HAUEHUS B TUEUKHU TAOIHIIBI.
3. ®opMaTHpoBaHUE TAOTHIIBL:
- [IpumeHUTH rpaHULIbI K TAOIHIIE.
- BoIpoBHSTH coiep)kMMOE SUYEEK 110 LEHTPY.
- U3menuts mpudt u pasmep TeKcTa.
- 3aJIUTh 3aroJIOBOK TaOJIUIIBI [IBETOM.
2. Ucnonb3oBanue hopmyi u GyHKIUN
1. IIpocThie apudmeTHnyecKre BEIUNCICHHUS:
- Paccuntars cymmy 3HaueHui B cronoue.
- Haiitu cpeHee 3Ha4YeHHE YuCen B CTPOKE.
2. ®yukiun Excel:
- Ucnonws3oBats Gpyaknno CYMM st CcyMMUpPOBaHUSI HECKOJIBKUX STYEEK.
- Ucnonw3oBats dhyaknuo CP3HAY mis HaxoxaeHus CpeaHETro 3HAUCHHUS.
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- Ucnonw3oBats Gpynkimo MUH 1 MAKC 1t morcka MUHUMAJIBHOTO ¥ MAaKCUMAaJIbHOTO
3HA4YEeHUs1 COOTBETCTBEHHO.

3. UMeHOBaHHbBIC JUAITa30HEI:
- Haznauuth uMs quamna3oHy siYeek.
- Mcnonb3oBaTh uMs Auana3zoHa B opmyie.
3. Pabora ¢ MaccuBaMu JTaHHBIX
1. Co3manue MaccuBa JaHHBIX:
- OnpenenuTh AUana3oH SYeeK KaK MacCUB.
2. Onepanuu HajJ MacCUBaMU:
- BBIMOSTHUTE C10’KEHHE IBYX MacCHBOB.
- YMHOXHUTD 3JIEMEHTHI OJJHOTO MacCHBa Ha JAPYTOM.
3. ®opmyna maccuBa:
- Hammucates dpopmyny, kotopas 6yaet paboTaTh cpa3y ¢ HECKOIbKUMU STYEHKAMH.
- PazoOparbcs ¢ ucnonp3oBanueM GUTYpHBIX CKOOOK MpHU BBOJE (DOPMYIIBI MacCHBa.
4. JIONOJIHUTENIbHBIC 33/1a41
1. ®unpTpanus JaHHBIX:
- OtunpTpoBaTh CTPOKU TAOIUIIBI IO ONPEIEICHHOMY KPUTEPHUIO.
2. CopTUpOBKA JIaHHBIX:
- OTcopTUpOBaTh JaHHbBIE B TAOIHIIE [10 BO3PACTAHUIO/YOBIBAHUIO.
3. Konconupanusa naHHbIX:
- O0BbeIMHUTD JaHHBIE U3 PA3HBIX JTUCTOB B OJIHY TAOJIHILY.

3akioyeHre. BeiBojbl: B X0/1€ BBINOIHEHUS JaHHOM MpaKTU4YeCKOi paboThl Bbl HAYUHITUCH
OCHOBHBIM onepauusM B Excel, Takum xak coznanue u ¢popMaTupoBaHue TaOIHI, UCIOJIb30BaHNE
bopmyn u pyHKIUH, a Takke paboTe ¢ MacCMBaMM JAHHBIX. DTU HABBIKU MIOMOT'YT BaM 3P PEeKTUBHO
oOpaOaTeiBaTh OoJiblIie 00BbEMBbI MHGOpPMAlMM M aBTOMATHU3HPOBaTh PYTHHHBIE 3ajauyd. OTa
IpakTU4yeckas paboTa MOMOXKET CTyJeHTaM OCBOMUTh Oa3oBble (yHkiuu Excel, koropsle
HE0OXOIMMBI JUIsl JalbHENIIEeH paboThl € AJIEKTPOHHBIMU TaOJIUIIAMH U aHAJIW3a JTAHHBIX.

IIpakTuyeckass padora Ne7. Tabauunblii nmpoueccop Excel. IlocTtpoenune rpagukos,
nopepxHocreil u auarpamm. Pacyernnie onepannu B MS Excel. BBoxy ¢pynknmii. OcHOBHBIE
cTaTMYecKHe M MaTeMaTHyecKHe (PYHKUMH, TEKCTOBble H KaJleHJapHble, JOTrHYecKue
onepaumu B MS Excel. Maremarnueckue moaenu B Excel. OmmOku npu oOpadotke
3JIEKTPOHHBIX TA0JHIL.

Ilenb: OCBOMTH HaBBIKM co37aHMsl TpaduKOB, MoBepxHocTed u nuarpamm B Excel mns
HaIJISIHOTO NIPEJCTaBICHUS JaHHBIX.

3agaun:
- O3HaKOMHTHCS C PA3NUYHBIMU BUJAMH TPAPUKOB U TUATPAMM.
- Hayuutbcs cTpouTh rpadikv M iuarpaMMbl Ha OCHOBE JaHHBIX.

- Hactpouts BHemHuii BuI TpapuKOB M JMArpaMM Uil YJIYYIIEHUS BOCIPHUSTHS
nH(pOpMaLINH.

XO/] BAHATHUA:
Samanus
1. IToctpoenue rpaduka
1. IloaroroBka JaHHBIX:
- Co3nate Tabiuiy ¢ AByMs cToiOamu: X (He3aBUCUMas MepeMeHHas) U Y (3aBHCHMast
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IIEpEMEHHas).
- 3aroiHUTh TaOIUIy 3HAUCHUSIMH.
2. [Moctpoenne nuHEHHOTO TpaduKa:
- BeiaenuTe 1aHHbIE.
- Ha Bxagke "BeraBka" Beiopats "I'paduk".
- Beibpats Tun rpaguka "Toueunas tuarpamMma ¢ riIaJKUMU KpUBBIMHA U MapKepamu'.
- Hactpouts ocu, 106aBuTh Ha3BaHue rpaduka u MOANUCH OCEH.
3. Hacrpoiika BHemHero Buja rpapuka:
- I3MeHuTh LBET JTUHUI U MAapKEPOB.
- lo6aBuUTH JEeTeH Y.
- YBEIUUUTH TOJUIMHY JINHUU.
2. [locTpoeHue MoBEpXHOCTU
1. [TonroroBKa JaHHBIX:
- Co3nate Tabuuiy ¢ Tpems cronouamu: X, Y u Z.
- 3aroHUTh TaOIUIy 3HAYCHUSIMH.
2. IlocTpoeHne NoBEpXHOCTH:
- BeraenuTe 1aHHbIE.
- Ha Britagke "BceraBka" BeiOpath "IloBepXHOCTB".
- HactpouTts ocu, 106aBUTh Ha3BaHUE MIOBEPXHOCTH U MOJIUCH OCEH.
3. Hactpoiika BHEIIHEr0 BUa TOBEPXHOCTH:
- I3MeHuTh 1IBET OBEPXHOCTH.
- 1o0aBUTh KOHTYpPHBIE JTUHUH.
- Bxirounth 0TOOpakeHUE CETKH.
3. ITocTtpoenune auarpamMm
1. Kpyrosas nuarpamma:

- IloaroToBUTH AaHHBIC JJIT KPYrOBOM JuarpamMmbl (KaTETOPUU U COOTBETCTBYIOIIME MM
3HAYCHHS).

- Beigenute nanssle.
- Ha Bxnagke "BeraBka" BoiOpats "Kpyrosas nuarpamma’.

- HaCTpOI/ITB BHEIIHUN BUJI AuarpaMMmhbl: UIBMCHUTDL LIBETa CECKTOPOB, ,Z[O6aBI/ITI:> MMOAIINCH
AAaHHBIX, BKIIFOUUTH NPOUECHTHOC COOTHOIICHHUC.

2. 'mcrorpamma:
- [loAroToBUTH NaHHBIE J11 THCTOTPaAMMBbI (KaTETOPUU U COOTBETCTBYIOIINE UM 3HAUCHHUS).
- BoimenuTh TaHHBIE.
- Ha Briagke "BceraBka" BeiOpats "I'uctorpamma’.

- HacTpouTh BHEUTHUI BUJ TMCTOrPaMMBbl: U3MEHUTH LIBET CTOJIOLOB, J00OAaBUTh HAa3BaHUS
KaTeropuil, HACTPOUTH OCH.

3. JluarpamMmMa paccesHus:
- [loaroToBUTH NaHHBIE 1711 AUArPAMMBI paccesiHUS (KOOPIANHATHI TOUEK).
- Beinenute nanssle.
- Ha Bxnagke "BeraBka" BoiOpats "Jluarpammy paccesHus".

- HaCTpOI/ITL BHEIITHUI BUJ JUarpaMmbl: U3MCHUTH LBCT TOYCK, ,Z[O6aBI/ITL TPCHAOBYIO
JIMHUIO, HACTPOUTH OCH.
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4. JlononHUTEIbHBIE 3aJaHUS
1. KomOuHMpoBaHHas 1uarpaMmma:

- Iloctpouth KOMOMHHpPOBAaHHYIO AHArpamMMmy, OOBEIUHSIONIYIO IBE pa3HBIE THUIIBI
nuarpaMm (Harpumep, rpaduk ¥ THCTOTPaMMY).

- HactpouTh BHEIIHMIA BUJT KOMOMHUPOBAHHOMN THArPaMMBI.
2. 3D-nmuarpamma:

- [TocTpouTh TPEXMEPHYIO TUArpaMMy Ha OCHOBE JaHHBIX.

- HactpouTs yriiel 0030pa U OCBEIICHUE.

3akiroyeHre. BbIBosbI: B XOZ€ BBINOJIHEHUS JaHHOM MPAaKTUYeCKOH paboThl Bbl OCBOMIIN
HaBBIKH MTOCTPOCHHS rpauKOB, MOBEPXHOCTEN U quarpamMM B Excel. OTu MHCTpYMEHTHI 1TO3BOJISIOT
HaIJIAAHO NPEACTABIATh JaHHbBIE U IIOMOTAlOT JIy4lle IOHUMATh 3aBUCUMOCTU MEXKAY pa3InYHbIMU
IIOKa3aTeIsIMU.

IIpakTnyeckas padora Ne8. Tadnuunbiii npoueccop Excel. [Ipumenenne TekcToBbIX,
KAJICHJAPHBIX, JOTHYEeCKHX NIePEeMEeHHbIX U QyHKIUH.

Ilenb: OCBOMTH HaBbIKM pabOTBl C TEKCTOBBIMM, KaJICHIApHBIMU M JIOTUYECKUMHU
MIEPEMEHHBIMH, a TAK)KE HAYUYUTHCSI IPUMEHATH COOTBeTCTBYomME (hynkinn B Excel st 00padoTku
JAHHBIX.

3agauu:

- O3HaKOMI/ITbC}I C OCHOBHBIMHU TCKCTOBBIMH, KAJICHAAPHBIMU KU JIOTUYCCKUMU (bYHKI_II/I}IMI/I
Excel.

- Hayuntbcst mcmonb30BaTh 3T QYHKIIUH UL PEIICHHUS 3324 00paOOTKU TaHHBIX.
- [TosyunTh ONBIT MPUMEHEHUS CII0KHBIX yclIoBUH U oruku B Excel.
XO/ 3AHATUA:
3aganus
1. PabGoTa ¢ TEKCTOBBIMU EPEMEHHBIMU U (PYHKIIUSIMU
1. IToaroroBka TaHHBIX:
- Co3nath TabIUIly C TEKCTOBBIMH JJaHHBIMU (MMEHa, aipeca, OMUCaHUs IPOJLYKTOB U T.I1.).
2. IlpuMeHeHne TEKCTOBBIX (DYHKIIHIA:
- Ucnonws3oBanue ¢pyukuuu LEFT, RIGHT, MID nns u3Bnedenus gacteii CTpoK.
- [Ipumenenne pynkunu LEN mist onpenenenus JIMHBI CTPOKHU.
- UcnonwszoBanue ¢pyakuun FIND u SEARCH nasis nmoucka mojacTpoku B TEKCTE.
- [Ipeo6pazoBanue peructpa ¢ momotisto Gpynkiuit UPPER, LOWER, PROPER.
3. CocTaBlleHHE CIOKHBIX BBIPAKEHUN:
- CocTaBUTh BbIpaXEeHHE, KOTOPOE 0OBEIUHSIET 1Ba UMEHH C ITPOOEIIOM MEXKY HUMHU.

- Co3mate ¢opmyiy, KOTOpas W3BIEKAeT MEpBbIE TPU CHMBOJIA M3 KaXKIOH CTPOKH H
n00aBIseT K HUM (PUKCUPOBAHHBIN cyddukc.

2. PaboTa ¢ KajleHAapHBIMH NTEPEMEHHBIMU U (DYHKIUSMU
1. ITonroroBka JaHHBIX:

- Co3pmare Tabnumy c jgatamMu (HampuMep, JaTbl POXKICHHUS COTPYIHHKOB, CPOKH
BBITIOJTHEHUS IPOEKTOB U T.I1.).

2. [Ipumenenue kaneHAApHBIX QYHKIIHI:

- Ucnonp3oBanue Gpynkiuu DATE nns co3manus gaThl U3 OTACIBHBIX KOMIIOHEHTOB (TO,
MECSIII, JICHB).
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- [Ipumenenne pynkuun TODAY nmst nmosyueHus TeKyei 1aTsl.

- Ucnonb3oBanue ¢pynkmuuu DAY, MONTH, YEAR s u3BneueHust aHs, Mecsia ¥ roja
U3 JIaThlI.

- Pacuer paszauisl Mexay natamu ¢ nomombio ¢pyakiuu DATEDIF.
3. PacyeT CpoKOB U Je/lIaliHOB:

- PaccunTarh CpoK BBIIOJHEHUS MPOEKTA, YUUTBIBAas paboyKe AHU C MOMOIIBIO (PYHKIHUU
NETWORKDAYS.

- OnpenenuTh BO3pacT COTPYAHUKA Ha TEKYIIYIO JaTy.
3. PaboTa ¢ 1OrH4ecKuMH MepeMEeHHBIMU B (DYHKIHSIMU
1. [TonroroBKa JaHHBIX:

- Co3xarp TabNIUIy C YMCIAMU U TEKCTOBBIMH METKaMH (HAaIpuMep, OLEHKH CTYICHTOB U
UX COOTBETCTBUE YPOBHSIM YCIIEBAEMOCTH ).

2. [Ipumenenue gorudeckux GyHKIHUI:

- Hcnonp3oBaHue (I)YHKI_[I/II/I IF nns ITPOBECPKH YCJIOBUA U BO3BpaATa COOTBCTCTBYIOLICTO
3HaA4YCHMUA.

- [Ipumenenne pyakmuu AND, OR amst 00beJMHEHUST HECKOJIBKHUX YCIOBHI.

- Ucnonp3oBanne pynkuuu NOT 115t ”HBEPTUPOBAHHUS JIOTHUECKOTO 3HAYCHUSI.
3. Jloruueckoe TeCTUPOBAHNE JAHHbIX:

- IIpoBepka, HaXOAUTCS JIM YUCIIO B 33JaHHOM JHUAIla30HE.

- Onpenenenre COOTBETCTBUSA OLIEHKH ypoBHIO ycreBaemocTH ("Otiauyno", "Xopomo",
"Y 1oBNETBOPUTENHHO").

4. JIonoIHHUTEIbHBIC 3aIaHUS
1. KommiekcHbIE€ BBIpaKEHUS:

- CO3,[[8.TB (I)OpMy'J'Iy, KOTOpasa MPOBEPACT HAINMYUC OIPCACIICHHOI'O0 CJIOBAa B TCKCTC U
BO3BpallacT COOTBETCTBYIOLICC COO6HI€HI/IG.

- [locTpouTh CIIOKHYIO JIOTHKY C HCTIOJIb30BaHUEM BIIOKEeHHBIX GyHKIM [F.
2. AHanv3 TaHHBIX:

- [IpoBecTn aHaMM3 AAHHBIX C UCTIOIB30BAHUEM TEKCTOBBIX, KAJICHJAAPHBIX U JIOTHUECKUX
byHKIHi.
- [IpencraBuTh pe3ynbTaThl aHAJIM3a B BUJE OTUETA.

BbIBOIBI: B X0/1€ BBINOJIHEHUS JaHHOH MPaKTUYECKON paboThl BbI OCBOUIIM HABBIKM PAOOTHI C
TEKCTOBBIMH, KaJICHIAPHBIMH M JIOTHUYECKUMH TIEPEMEHHBIMH, a TaKKe HAy4YHIIUCh NPUMEHSTH
cootBercTBytone (pynkiun B Excel. OTu 3HaHusA mo3BOIAT BaM 3(PPEeKTHUBHO 00pabaThiBaTh U
aHAJTM3UPOBATh Pa3NIMYHBIC BHIBI NaHHBIX. /laHHAs mpakTHueckas paboTa MOMOTaeT CTYIACHTaM
yriIyOJeHHO HW3Yy4uTh BO3MOKHOCTH Excel s paboThl ¢ TEKCTOBBIMH, KaJ€HIapHBIMH U
JIOTHYECKUMH JAHHBIMH, YTO SIBJISETCS BaXHOW YACThIO aHalM3a W 00pabOTKM WH(OpMAIHN B
Pa3NIUYHBIX 00IACTAX JEATEIbHOCTH.

IIpakTyeckas padora Ne9. MaremaTnyeckne u JkoHOMHu4eckue pacuersl B MS Excel.
Pemenue npou3BoACTBEHHBIX 3a/1a4 oTpacjaeBoil HanpaBJeHHocTH B MS Excel.

HGHI)Z OCBOUTHb METOJABI MPOBCACHUA MATCMATUUYCCKUX WU DKOHOMHNYCCKHUX PACUYCTOB B MS
EXCGI, a TAKKC HAYUYUTHCA PCIIATh HNPOU3BOACTBCHHBLIC 3aJa4dl 0TpacneBoﬁ HamnpaBJICHHOCTU C
HUCIIOJIB30BAHUEM 3TOTO HHCTPYMECHTA.

3amauu:
- U3y4uTh OCHOBHBIC MaTeMaTUUECKHe U cTatucTudeckue ¢pyHakuu Excel.
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- OBJIa,Z[eTL METOAaMU 3KOHOMHNYCCKOI'O aHaJli3a JaHHBIX B Excel.

- PemaTh nmpaktudeckue 3a1auu IpoOM3BOACTBEHHON oTpaciu ¢ nmpuMeHeHnem Excel.

XO/ 3AHATHUA:

3ananus
1. MaremaTtnueckue U CTaTUCTUYECKHUE PACUEThI
1. Cpennee 3HaUEHUE U TUCTICPCHS:
- Paccuuraiite cpeaHee 3HaUEHUE U UCIIEPCUIO BBIOOPKH J1aHHBIX.
- [locTpoiite rpaduk pacnpenenenus JaHHBIX.
2. KoppensilinoHHbIN aHaIN3:
- Haiinure ko PuImmeHT Koppesaiuu Mex a1y AByMsl HabopaMu JaHHBIX.
- OLeHuTe CTENeHb B3aUMOCBSI3U MEXK/y STUMHU JTaHHBIMH.
3. PerpeccuonHbIl aHANIN3!
- [TocTpoiite TUHEHHYIO Perpeccuio Juisi Habopa TaHHBIX.
- Onpenenute ypaBHEHUE PETPECCUU U KOAP(GUIUCHT JEeTCPMUHAIIIH.
2. DKOHOMHYECKHUE PACUETHI
1. PacueT amopTu3amnuu:
- Paccuuraiite amopTHu3anuio 000pyA0BaHUS METOJIOM MPSIMOJIMHEHHOTO CIIMCAHUS.
- PaccumnTaiiTe aMOpPTH3aLMI0O METOJIOM YMEHBIIAEMOI'0 OCTATKA.
2. ®uHAHCOBOE INIAHUPOBAHUE:!
- CocTraBbTe OIOJKET TOXO/I0B M PACXO0B MPEANPHUATHS HA TOJI.

- IIpoananu3upyiiTe peHTa0EIbHOCTh MHBECTUIIMH C MCTOJb30BaHHeM (QyHKuuu NPV

(LII/ICTaSI MMPpUBCACHHAA CTOI/IMOCTL).

3. Ananu3 6e3yObITOYHOCTH:
- [loctpoiite rpaduk Touku 0€3yOBITOUHOCTH.
- Onpenenute 00beM NPOU3BOACTBA, HEOOXOIUMBIHN JJIsl JOCTHXKEHUS 6€3yOBITOUHOCTH.
3. Pemenue npou3BOCTBEHHBIX 3a/1a4 OTPACIEBON HAIPABIEHHOCTH
1. OnTuMH3aus TPOU3BOACTBEHHOTO MpoIlecca:
- Pa3paboraiiTe MoJeNb ONTUMHU3AIMHI 3arPy3KH 000PYIOBAHHUS.
- Haiinute ontumansHoe pacnpezieieHue pecypcoB JUIsl MAaKCUMH3AIUH TPUOBLUIH.
2. YnpaBneHue 3anacamu:
- Paccunraiite onTuManbHbI YPOBEHD 3a1acOB ChIPbS U MaTEPHAJIOB.
- [IpoBenuTe aHanu3 3aTpat Ha XpaHEeHUE U JEPUIUT MPOTYKIIHH.
3. IIporHo3upoBaHue crpoca:
- [locTpoiite mporHo3 crpoca Ha MPOAYKIUIO HA OCHOBE HCTOPUYECKUX JaHHBIX.
- Ucnonp3yiiTe METO CKOJB3AIIETO CPEAHET0 UITH KCIIOHEHIIHAIBHOTO CTIaKUBAHUS.
4. JlononHUTENbHBIE 3aaHUS
1. MogenupoBaHue OU3HEC-TIPOLIECCOB:

- Co3paiite Mozmens OusHec-mporiecca B Excel, BkiIouaronryro pasiuyHble 3Tanbl U

peCypCHI.

- [IpoBeauTe aHanu3 4yBCTBUTEIBHOCTH MOJIENU K U3MEHEHUSIM [TapaMeTpOB.
2. CTaTUCTUYECKUN KOHTPOJIb KauecTBa:
- Peaninzylite KOHTpoJibHBIE KapThl [llyxapTa ajisi MOHUTOpHHTA Ka4eCTBa MPOAYKIIUH.
- AHanu3upyHTE OTKJIOHEHUS OT HOPMBI U IPUHUMANWTE MEPBI 110 YIYUIICHHUIO Ka4eCTBa.
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BoiBozbI: B X0/€ BBINOJHEHUS TaHHOM NPAKTUYECKOW pabOTBHl BbI OCBOMJIM METOJIBI
MaTeMaTHYeCKUX M HKOHOMHYECKMX pacyeTtoB B MS Excel, a Ttaxke Hay4ywinch pemarhb
MIPOM3BOJICTBEHHBIE 33/1a4U OTPACIEBOM HAIIPABIEHHOCTU. DTH HABBIKM MIOMOTYT BaM 3()(PeKTUBHO
aHAJIM3UpOBaTh  JaHHBIE, ONTHUMHM3UPOBAaTH IpPOLECChl M  NpPUHUMATh OOOCHOBaHHBIE
YIPABJIEHUYECKUE PELLICHUS.

Tema 5. MyabTUMeAMHHbIEC TEXHOJIOTUH
IIpakTuyeckasi pa6ora NelO. Co3naHue nmpe3eHTAIMH € IOMOIIHIO IIA0J0HA 0(hOPMJIEHUS
Henb: Co3nmaHue Mpe3eHTaluy C HCIOJb30BAaHUEM TOTOBOTO INA0MOHAa OQOPMIICHHS JUIS
npeJicTaBieHusl ”HPOpMallK O BEIOPaHHOH TeMe.
O6opynoBanue U MaTepUabL:
- KomnbioTep € ycTaHOBJIEHHBIM HPOrpaMMHBIM OOECHeYeHUEM [UIsl CO3/JaHUs TMpPe3eHTAlU
(marmpumep, Microsoft PowerPoint, Google Slides).
- Hoctyn k uHTepHeTy (eciu TpeGyercs 3arpy3Ka TOMOJHUTENbHBIX MAaTepUATIOB).
XOH 3AHATUA:
1. [ToaroroBka k pabote
1. Beibop Tembl: Onpenenuts TeMy MpPE3EHTAMU. DTO MOXET OBITh y4eOHBIH MPOEKT, OTYET O
MIPOJICJIaHHOM paboTe, Mpe3eHTaIs IS 3alIUThl KypCOBOU pabOTHI U T.I1.
2. Coop marepuaiia: Halitn HeoOX0uMyr0 HHPOPMAITUIO TI0 TeME, TOATOTOBUTH TEKCTOBBIC OJIOKH,
rpaduku, Tabnuiel, Gpotorpadun u Apyrue MyabTUMEIUNHBIE SJIEMEHTHI.
2. Be16op mabiiona
1. 3amyck mporpaMmbl: OTKPBITH TpOTpamMMy i CO3TAaHUsI IPE3ECHTAIHIA.
2. [ouck mabnonos: Ilepeiitu B paznen ¢ roToBeiME mabdioHamu odopmieHus. B 3aBucumocTtu ot
MIPOrPaMMHOTO 00ecedeHHs] 3TO MOTYT OBITb BCTPOEHHBIC MIAOIOHBI MM JTOCTYIHBIC OHJIANH-
11a0JIOHBI.
3. BriOop moaxopsiero mabnona: [IpocMoTpeTh mpennoKeHHbIe BapuaHThl U BBIOpaTh 11a0JIOH,
KOTOPBII COOTBETCTBYET TEMATHKE Ballel MPE3eHTAIIMN ¥ BU3YAIBHO MPUBIICKATEIICH.
4. ITpumenenue mabnoHa: IlpuMeHUTh BEIOpaHHBIN 111a0JI0H KO BCeW MPE3eHTAIHH.
3. Co3nmaHue ciaimioB
1. HobGasnenue cnaigos: Co3naTh HEOOXOJMMOE KOJMYECTBO CIANIOB Ul pasMELICHHs BCEX
MOJITOTOBJICHHBIX MaTEePHAJIOB.
2. Pa3memienne tekcra: PasMecTUTh TEKCTOBbIE OJIOKM Ha claiifiax, cledysl CTPYKType IabiioHa.
Baxxao cobmoaaTh JIOTUKY moAaul HHGOOPMAIH U HE TIEPerpy aTh CIaiabl TEKCTOM.
3. BcraBka uzobpaxkeHuil u rpadukon: [lo6aBuTh HEOOXOAMMBbIE M300pakeHus, Tpapuku H
IMarpaMMBbl, HCITOJIB3YsI BOSMOXKHOCTH TIPOTPAMMBI.
4. ®dopmaTtupoBaHue 3meMeHToB: OTdhopMaTHpOBaTh TEKCT U JAPYrHe 3JIEMEHThI COTJIACHO CTHIIIO
BBIOPAHHOTO 1Ia0JI0HA. Y OEAUTHCS, UTO BCE DIEMEHTHI PACIOI0KEeHbl TAPMOHUYHO U YATAEMO.
4. ITpoBepka u nopaboTKa
1. ITpocmoTp mipesenTammu: [IpocMOTpeTs TOTOBYIO MIPE3SHTAIINIO B PEXKUME MOKa3a CIaiI0B, YTOOBI
yOeUThCS B KOPPEKTHOM MOCIEI0BATEIBHOCTH M OTCYTCTBUU OLIHOOK.
2. KoppektupoBka: IIpm HeEoOXOAMMOCTH BHECTH HW3MEHEHUs B odopmieHue, a00aBUTH
aHMMAIMOHHBIE 2P PEKTHI UM U3MEHUTH MOPSAIOK CIANUIOB.
5. CoxpaHeHue U SKCIopT
1. Coxpanenue ¢aitna: CoxpaHUTh NPE3CHTALMIO B HYXHOM (opmare (Hampumep, .pptx s
PowerPoint).
2. Okcnopt: Ecnn He06X011MO, SKCITOPTHPOBATh MPe3eHTalnIo B 1pyroil popmat (Hanpumep, PDF)
U1t ynoOcTBa MpocMOTpa 0€3 UCTIOIB30BaHus creruanpHoro [10.
3axmoyenue. Ilocne 3aBepuieHHs] NMPakTHUECKOW pabOThI CTYIEHTHI JIOJMKHBI YMEThb CO3/1aBaTh
Ka4eCTBEHHBIC TMPE3EHTAIIMN C MCIIOJIb30BAaHHEM TOTOBBIX IIA0JIOHOB, a TAaKXKE BIIAJETh HAaBBIKAMHU
MIOUCKA U IPUMEHEHUS MOAXOAIINX M1a0I0HOB ISl pa3IMYHBIX TUIIOB MPE3EHTAIMOHHBIX 3a/1a4.
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IIpakTnyeckas padora Nell. Co3naHue npeseHTalMM € MCNOJb30BAHHEM T'MIIEPCCHLIOK H
HACTPOIKa AaHUMALUH

Hem:: 3aKpCIJICHUEC TECOPETUICCKOTI'O MaTE€pHraia 1o H3y‘iaeM0ﬁ TEMCE.
XOI[ 3aHATHA: U3YYCHUC JICKIIUOHHOI'O MaT€puraja, pCICHUC MPaKTUICCKOTO 3alaHusI.

L[eJ'IB pa6OTBIZ CO3JaHUEC MPEC3CHTAIUMU C HMCIIOJIB30BAHHEM THUIICPCCBUIOK U HaCTpOﬁKOﬁ
aHUMalu JJI YIYy4YIICHUSA UHTCPAKTUBHOCTU U BU3YaJIbHOT'O BOCIIPUATUSA I/IH(I)OpMaLII/II/I.

OO0opynoBaH#e U MaTepUATIbI:

- KoMITbIOTED € YCTaHOBIEHHBIM IIPOTPAMMHBIM 00€CIICUEHUEM ISl CO3IaHMsI IIPE3CHTAIINI
(mammpumep, Microsoft PowerPoint, Google Slides).

- JJocTyn k uHTEepHETY (ecnu TpedyeTcs 3arpy3Ka JOMOJHUTEIbHBIX MAaTEPUAIIOB).
XO/ 3AHATUA:
1. [TogroroBka k padote

1. Bei6op Tembl: OnpeesiuTh TeMy Ipe3eHTaluu. DTO MOXKET ObITh y4eOHBII IPOEKT, OTYET
0 MpojieNIaHHOM paboTe, Mpe3eHTalMs AJIs 3allUThl KypcOBOW pabOThI U T.II.

2. Coop wMarepmama: Haiitm HeoOxommmyro WH(OOpPMAIMIO TIO TEME, IMOATOTOBUTH
TEKCTOBBIC OJIOKHU, TpaduKu, Ta0IHIIBI, POoTOrpaduu U APYrUe MyJIbTUMEIUNHBIC SJICMEHTHI.

2. Co3gaHue CTPYKTYpbI Ipe3eHTallun
1. 3anmyck mporpammbl: OTKPBITH IPOTpamMMy ISl CO3AaHUS IPE3CHTAIINH.

2. [InanupoBanue cTpyKTypbl: OnpeaenuTs CTPYKTYpy MPE3CHTAINH, BKIIOYask TUTYIbHBII
ciaiiji, BBeIeHHUEe, OCHOBHYIO YacCTb, 3aKJIFOYEHUE U CIIMCOK UCTOYHUKOB.

3. Co3pnanue cnaiiio: Co3gaTh HE0OX0IUMOE KOJIUYECTBO CJIAWI0B JJIs pa3MEIEHUs BCEX
MOJITOTOBJICHHBIX MaTE€pPHaJOB.

3. Pabora c runepcchliikamMu
1. loGaBieHne runepcchbuIoK:
- Ha TuTynbpHOM cnaiiie co3/iaTh THIIEPCCHUIKY Ha OTJIaBIICHUE.

- B ocHoBHOIl 4YacTu mnpe3eHTaUUU A00aBUTh TUIEPCCHUIKM Ha JOIMOJIHUTENbHbIE
MCTOYHMKHU MH(pOpMauu (BeO-caiiThl, JOKYMEHTHI, BUAEO U T.1.).

- B 3axiroueHnM co31aTh THIEPCCBUIKY Ha IEPBBIM CIIAia g BO3BpaTa K Hadaily
MIpE3EHTaLHH.

2. IlpoBepka rumepcchuiok: YOEIUThCS, YTO BCE TUIEPCCHUIKH PabOTalOT KOPPEKTHO M
BEAYT Ha HYKHBIE PECYPCHI.

4. Hactpoiika aHuMaImm

1. Beibop sdpdexroB anumanuu: Onpenenutb, Kakue 3JIE€MEHTbl OyAyT aHUMHUPOBAHbI
(TexcTbl, u300paxeHus, rpaduku). BreiOpaTh mnoxxomsmme >PQPEKTh aHUMAUKA M3 CIHUCKA
TOCTYITHBIX B POTPaMME.

2. Hactpoiika aHuMaluu TEKCTa:
- JI71s1 3ar0JIOBKOB MCIIOJIB30BaTh AP PEKT mosiiieHus (Hanpumep, «IlosiieHue»).

- JIms OCHOBHOTO TEKCTa HACTPOUTH MOCIEAOBATEIBLHOE TOSBICHHE CTPOK (HAMpHUMED,
«[To menuKy MBIIIHY).

3. Hactpoiika annmanuu u300paxeHuid u rpauKoB:
- N306paxenust MoryT nosaBisaThcs ¢ 3pdexrom "[lanenue” nnu "Beixoa".

- Fpaq)mm n JuarpaMmbl MOT'YT AQHHUMHPOBATHCA II03TAIIHO, IIOKa3biBasA JaHHBIC
IIOCJIICA0BATCIIBbHO.

4. CuHXpOHM3alMs aHUMAUHUH: YOEIUTHCS, UYTO BCE DJIEMEHTHI MOSBISIOTCS B HYXHOU
IIOCJIE0BATEIBLHOCTH U HE IEPEKPHIBAIOT APYT Apyra.
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5. [IpoBepxka u gopaboTka

1. Ilpocmotp mnpeseHTtanuu: IIpocMOTpeTh rOTOBYIO NPE3EHTALMIO B PEXUME IOKa3a
CJIai10B, YTOOBI YOeIUTHCS B KOPPEKTHOM paboTe rUNepCcChUIOK U aHUMAITUH.

2. KOppeKTI/IpOBKaZ HpI/I HCO6XO,I[I/IMOCTI/I BHECTH U3BMCHCHU B aHUMalu1o, I[O6aBI/ITI> HOBBIC
3(1)(1)CKTLI HJIA U3MCHUTH MMOCJICAOBATCIILHOCTD UX BOCIIPOU3BCACHUAA.

6. CoxpaHeHHE U SKCIOPT

1. Coxpanenue daiina: CoxXpaHuTh MPE3ESHTALMIO B HY>)KHOM (hopmare (Harpumep, .pptx s
PowerPoint).

2. DOxkcnopt: Ecnmm HeoOXommmo, 3KCIIOPTHPOBATH NPE3EHTAMI0O B JAPYrod ¢opmar
(manpumep, PDF) nns ynoOGcTBa npocmotpa 6e3 ucnonbszoBanus cnenuaibHoro [10.

3akmouenue. llocime 3aBepiieHuss NPAaKTUUECKOW pabOThl CTYAEHTHI JOJKHBI YMETh
CO3/1aBaTh MHTEPAKTHBHBIC MPE3EHTALlMM C HCIOJb30BAaHUEM THUIIEPCCBUIOK U HACTPauBaTh
AHUMAlWIO I YJIYUIHICHHSA BU3YyaJbHOI'O BOCIIPUATHUA I/IH(l)OpMaHI/II/I. OTH HaBBIKU IIOMOT'YT UM
3¢ (HEeKTUBHO NPECTABIATH CBOM MPOEKTHI U HJIeU B OYAYIIEM.

Tema 6. JlokajbHbIe U I7100a/1bHbIe HHPOPMALIMOHHBIE CHCTEMbI, M TeJIEKOMMYHUKAIIUH

IpakTuyeckas padora Nel2. IMoakiaouenne k Untepuery. Co3nanue u oTnpaBjieHune
3JIEKTPOHHOI'0 MUCHhMA ¢ oMo nporpammsel Outlook Express.

Llenb: 3akpenyieHue TEOPETUUECKOr0 MaTepuasa o u3y4aemMou Teme.
XO 3AHATHA:: uzyyenue JIEKUMOHHOI'O MaTepyaia, pelieHre IPaKTUUEeCKOTO 3aJaHusl.
I{ens paboThI:

OcBoenne 0a30BbIX HaBBIKOB MOAKIOYEHUs K HHTepHeTy M co3gaHue, OTIpaBlIEHUE
AJIEKTPOHHBIX NMMHCEM C MCTI0Ib30BaHUeM nouToBoro kinuenta Outlook Express.

OO6opynoBaHUe U MaTepUATIBI:
- Komnsrotep ¢ ycranoBnennoi nporpammoii Outlook Express.
- Hoctyn k MHTEpHETY "epe3 nposaiiiepa.
- JlaHHBIE 17151 BXO/1a B TIOYTOBBIN aKKAyHT (JIOTHH U TIAPOJIh).
X0 BBITIOJTHEHUS PA0OTHI:
1. ITogxmrouenne k MuTepuery
1. [TogroroBka 060pyAOBaHUS:
- YoeauTech, 4TO KOMIBIOTEP MOJKIIOYEH K ceTn HTepHeT Yepe3 kabenb nin Wi-Fi.
2. IlogkiroyeHue K CETH:

- 3amyctute Opay3ep W mTONMpoOyHWTe OTKpPHITH JI0OOW caiT. Eciam moakimroueHue
YCTaHOBJICHO YCIIEIIHO, CTPAHUIA OTKPOETCH.

2. 3amyck nmporpammbl Outlook Express
1. OTKpBITHE IPOTPAMMBI:
- Haitnure sipnbik nporpammsel Outlook Express Ha pabouem crosne uinu B MeHIo «Ilyck».
- JIBaK bl KIIMKHUTE TIO SIPIBIKY JUIS 3aIlycKa MIPOrpaMMBbl.
2. Co3liaHue HOBOTO aKKayHTa (€CJIH OH ellle He CO3/IaH):
- B oTkpeiBIIEMCS OKHE BBIOEpHUTE TYHKT «Paitn» — «YdeTHas 3amuch...».
- Haxxmute kHOTIKY «/{00aBUTHY, 3aTeM BbiOepuTe «IlouTay.

- Cnenyiite MHCTPYKLMSAM MacTepa HACTPOWKHM YYETHOM 3amMCH, BBEIS CBOM aapec
3JIEKTPOHHOM MOYTHI, UM I10JIb30BATENs U ApOIb.
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3. Coznanue 37I€KTPOHHOIO NMHUChMa
1. Haxxmure kHonky «Co3aaTh COOOIICHHE» B BEpXHEN MaHEIn HHCTPYMEHTOB.
2. 3anoaHeHHe MOoJIEH:
- B none «KoMy» BBEAUTE aapec mosydarels.
- B none «Tema» HanumuTe KpaTKOE OMMCAHUE COJIEPIKAHUS TUChMA.
- B 0cCHOBHOM TeKCTE OKHA HAIUIIUTE CaMO IMHCHMO.
3. JloGaBieHue BiIokeHUH (IIpyU HEOOXOIUMOCTH):

- YtoObl mpuKpenuTh (aiis, HAXXMUTE KHONKY «BcraBuTh (paiim» u BeIOEpUTE HYKHBIN
JTOKYMEHT.

4. OTnpaBka nucbMa
1. IIpoBepbTe MPaBUIBHOCTH 3aMOJHEHUS BCEX MOJIEH Mepe]l OTIPABKOM.
2. OtnpaBbTe NUCHMO, Ha’KaB KHONKY «OTIPAaBUTH» B BEPXHEH NTAHEIU UHCTPYMEHTOB.
3. [lonyyeHnue noATBEPKACHUS OTIPABKHU:
- [Tocne ycnenHoit oTpaBKy Bbl yBUINUTE YBEIOMIIEHHE 00 3TOM B HIDKHEH 4acTH dKpaHa.
5. IIpoBepka BXOAAIEH MOYTHI
1. O6HoBIeHNE Hanku «Bxogsaiue:
- Haxxmute kHonky «IlomydnTh nMouTy» B BEpXHEM MaHEI UHCTPYMEHTOB.
2. I[IpocMOTp MOTy4YEHHBIX COOOIIECHUI:
- Otkpoiite nanky «Bxogsmue» nu HalliuTe HOBOE MUCHMO.
- JIBax/1bI KIIMKHUTE 110 MHChbMY, YTOOBI POYUTATH €TO COAECPKUMOE.
6. 3aBepreHue paboThI
1. 3akpbITHE IPOrpaMMBI:
- Korpa 3akonuunte paboty ¢ mouToi, 3akpoiite nporpammy Outlook Express.
2. OtkmroueHue ot MHTepHETa (10 KENAHUIO):
- Ecniu HYy’KHO, OTKJIIOUUTE KOMIIBIOTEP OT ceTH MHTEepHeT.

3akmouenue. [locne 3aBepiieHHs MPAaKTUYECKOH paboOThl CTYAEHTHI JOJKHBI yMETh
nojakiouaTecss K VHTEpHETY, co3maBaTh 3JEKTPOHHBIE MUCbMA, OTHPABIATH MUX U IPOBEPSTH
BXOJIMe coolmieHust ¢ nomoibio nporpammbsl Outlook Express. DTu HaBBIKM IMOJIE3HBI IS
MTOBCEIHEBHON KOMMYHUKAIIUU U pabOTHI C AIEKTPOHHBIMU JOKYMEHTAMH.

IIpakTuyeckas padora Nel3. Ilomck undopmanum B ceru Internet. Co3nanme u
OTIPABKA 3JIEKTPOHHBIX coo0menuii B cetu Internet Ilouck undopmanun B UnTepHeTeE C
noMouib0 nouckoBbix Mmamuu Google, Yandex.

[enb: 3akperieHne TEOPETUIECKOTO MaTepraa o N3y4aeMoi TeMe.
XO/1 3AHATHA: nzydyeHne JEKIMOHHOTO MaTepHraa, pelieHrue MPaKTUYECKOro 3aJaHusl.

Tema 7. IlporpaMMHBIe NPOAYKTHI, IPUMEHsAEMbIC B OPraHU3ALMH TOProBoOii
NAeATe1bHOCTH

IIpakTyeckas padora Nel4 «Padora ¢ nporpammoii «1C: Ilpexnpusitue. YnpasJienue
TOProBJiei»

[enb: 3akpenieHne TEOpPeTUYECKOro MaTepuasa 1o u3y4aeMou Teme.
XOM 3AHATHA: uzydyeHnne JEeKIIMOHHOTO MaTepHrala, pelieHue NPaKTUYECKOTo 3a1aHus.
Ilens paboThl: mM3yueHHe Bo3MOXKHOCTel mporpammbl «1C: Ilpeanpusitue. YmpaBieHue



24

TOPIOBJIEI», OCBOCHUE OCHOBHBIX OIEpalUii, CBSI3aHHBIX C YIIPABICHUEM NIPOJaKaMU, 3aKyIIKaMU,
CKJIaICKUMH OCTaTKaMH U OTYETHOCTBIO.

O6opynoBaHue U MaTepuabl

- Kowmmnerotep ¢ ycraHoBieHHod mnporpammoit «1C: Ilpeanpusitue. VYmpapieHue
TOPIOBJIE».

- YyeOHnast 6a3a JaHHBIX JJIs BBIMOJIHEHUS TPAKTHUECKUX 3aJaHUH.
3anganus

1. Co3znanuie HOBOM OpraHu3aluu

- 3anyctute nporpamMmy «1C: Ilpennpusitue. YupaBneHue TOProBiaei».
- Co31aiiTe HOBYIO OPraHU3aLIUI0 B CUCTEME.

- Ykaxure HeoOxoammble pekBu3uThl: HasBanue, MHH, KIIII, ropuanueckuii ampec u
KOHTAaKTHbIE JJaHHbIE.

2. Pabora co cipaBOYHUKAMHU
- Otkpoiite cripaBouHHK «HoMeHKmaTypay.

- J1o0aBbTE HECKOJIBKO HOBBIX TOBAapOB, 3alOJHUB BCe OOs3aTeNbHBIC MOJs (Ha3BaHHE
TOBapa, apTUKYJI, [ICHA, €AUHUIIA U3MEPEHHUS).

- [lepeiiaute k cupaBo4HUKY «KOHTpareHTh».

- Co3gaiiTe HOBOTO KOHTpareHTa (Harpumep, MOCTABIINKA), 3aII0JIHATE HH(OPMAIIUIO O HEM
(Ha3BaHME KOMITaHUHU, OAHKOBCKHE PEKBU3UTHI, KOHTAKTHAsl HH(pOPMAILU).

3. Odopmienue 3aKynKku

- [lepeitnute B pazaen «3aKkynkm».

- Coznaiite HOBBIN AJOKYMEHT «llocTymnieHue ToBapoB U yCiayr».

- BriGepute co3gaHHOr0 paHee MOCTaBIIUKA.

- JloGaBbTe TOBaphl U3 CIPABOYHHKA HOMEHKJIATYpPHI, YKaKUTE KOJMYECTBO U IIEHY 3a
€UHUILY.

- [IpoBepbTE UTOTOBYIO CYMMY JOKYMEHTA U MIPOBEIUTE €TO0.

4. Odbopmuenue npogaxu

- [lepeitnute B paznen «IIpomaxu».

- Co3pnaiiTe HOBBIN JOKYMEHT «Peanu3aiius ToBapoB U yCIyT».

- BriOepure mokymarens (MOXHO cO37JaTh HOBOTO KIHMEHTa 4epe3 CIPaBOYHHUK
KOHTpPAareHToB).

- JloGaBbTe TOBApHI U3 CKIAAA, YKAKUTE UX KOJIUUYECTBO U IIEHY.

- [IpoBenuTe NOKYMEHT U IPOBEPHTE CIIMCAHUE TOBAPOB CO CKJIAJA.

5. ®opMUpOBaHKE OTUYETHOCTH

- [lepeiinute B pazaen «OTYETHD.

- Chopmupyiite otuer «OcTaTKH TOBApOB HA CKIIAICH.

- IIpocmoTpuTe OCTaTKM TOBApOB MOCJE MPOBEASHHBIX 3aKYIOK U IPOJaXK.

- C(I)OpMHprITC OTYCT ((I[BI/I)KCHI/IC ACHCKHBIX CPCACTB» U HpOElHElJIH3pr1>iTC MNOCTYIIUBIINC
" MOTpa4YC€HHBIC CPCACTBA.

3axmouenue. [logBeauTe UTOTHU BBHIMOJHEHHOM MpakTH4YecKod paboTel. Onummre, Kakue
orepanyy OBUTM BBIOJHEHBI, KaKHe OTYeThl C(HOPMHUPOBAHBI, M KaKHE BBIBOJBI CHEIAHBI
OTHOCHUTEIBHO MCcTob30Banus nporpaMmel «1C: Ilpeanpusdrue. YnpaBieHrue TOProBiIeu».
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2.2. 3apaHus 1J1s1 MPOMEKYTOYHOI aTTecTAlNu
Bonpocel 0na noozomoeku K IK3ameny:

1. NudopmanmoHHBIE TEXHOIOTHH U HHPOPMAITUOHHBIE CHCTEMBI.

2. TlpaBuna TexHUKU O€30MACHOCTH U OXPAHBI TPY/IA.

3. Tonstue «uHpOpManUs», €€ BUIbI, CBOUCTBA U POJIb B OKPYKAIOIIEM MHUPE U
npousBojictie. [loHsTHe HHYOPMAITMOHHOW TEXHOJIOTHH.

4. Ponb v 3Ha4YeHUE HHPOPMAIIMOHHON TEXHOJIOTHH.

BHyTpeHHSIS apXUTEKTypa KOMITBIOTEPA.

o

6. Ilepudepuiinbie ycTpoiicTBa: KIaBHaTypa, MOHUTOP, TMCKOBO/I, MBIIIb, IPHHTEP, CKAHEP,
MOJIEM; MYJIbTUMEINIHHBIC KOMITOHEHTHI.

7. IlporpamMMmHbIi IPUHLIKII YIIPABICHUSI KOMIIBIOTEPOM.

8. OmnepanoHHas cucTemMa: Ha3HA4YeHHUe, COCTaB, 3arpy3ka. Buabl mporpaMMHOTO
o0ecrniedeHus Uil KOMITbIOTEPOB.

9. TexHomorus 00pabOTKH TEKCTOBOW MH(MOPMAITUH.

10. JoxymeHT, kiaccuduKanusi JOKyMEHTOB.

11. TekcToBBIE pelaKTOPHI KaK OAMH U3 MAKETOB MPHUKIATHOTO MPOTPAMMHOI0 00eCIeUeHus,
oO1Ire cBeIeHUs O PeIaKTUPOBAHUH TEKCTOB.

12. OcHOBBI KOHBEPTUPOBAHHSI TEKCTOBBIX (haitioB. KOHTEKCTHBINM OUCK U 3aMEHa.

13. Oopmitenne cTpaHul] JOKYMEHTOB, (JOPMUPOBAHHUE OTJIABJICHHIA.

14. PaccraHOBKa KOJIOHTUTYJIOB, HyMepaIusi CTpaHUIl, OyKBHUIIA.

15. [l1abmoHBI U CTUIH OPOPMIICHHSL.

16. PaboTta ¢ TabnuuaMu 1 pUCYHKaMH B TEKCTE.

17. BoasHble 3HaKU B TEKCTE.

18. CnusiHue JOKYMEHTOB.

19. Texnonoruu 00pabOTKM YUCIOBOM HH(pOpMALMK B TPOPECCHOHATBHOM EATETLHOCTH.

20. DnexTpoHHBIE TaOIUIIBI, 0a3bl M OAHKM TaHHBIX, UX Ha3HAUCHHE.

21. PacueTHbIe OIepaIuy, CTAaTHCTUYECKNE U MaTeMaTHIeCKre (PyHKIINH.

22. Perrenue 3a7a4 JJMHCWHOMN W pa3BETBISIONIEHCS CTPYKTYphI B OT.

23. CBA3b JINCTOB TAOJIHIILL.

24. TlocTpoeHre MakpoCoB.

25. JlonmoauTenbHbIe Bo3MokHOCTH EXCEL.

26. CoBpeMeHHbIE CTIOCOOBI OpraHU3aIMK PE3EHTALUH.

27. CoznaHue npe3eHTanuu B npuiioxkenun MS PowerPoint.

28. Macrep aBTOCOJICpIKaHUS.

29. llabmoH odopMIICHHS.

30. OdpopmiieHHE TTPE3CHTAIIHH.

31. Hactpoiika hoHa 1 aHUMAITUH.

32. KoMIbIOTepHBIC CETH M KOMMYHHKAITHH.

33. JlokanbHbBIE U TI100aTbHBIE KOMITBIOTEPHBIE CETH.

34. Ilepenaua nadopmaru.

35. JIuHUU CBSI3U, UX OCHOBHBIE KOMIIOHEHTHI U XapaKTEPUCTUKH.

36. KomnbroTepHble TeJIEKOMMYHUKALMU: Ha3HAYCHUE, CTPYKTYpa, PECYpCHI.

37. OCHOBHBIE YCIyTH KOMITBIOTEPHBIX CETEH: AIEKTPOHHAS M0UYTA, TEIEKOH(EPEHIINH,
(haiisToOBBIC ApXUBHI.
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38. 'mneprekct. Cetb IHTEpHET: CTPYKTYpa, afipecaius, IPOTOKOI Iepeadu.

39. CriocoObI MOAKITIOYCHHS.

40. Pabota ¢ mporpammoii «1C: Ilpeanpusrue. YpaBiaeHue TOProBIICH»

41. OyHKIHMOHAIBHBIE BO3MOYKHOCTH TUIIOBOT'O PELICHUs: HACTPOIKa MOJIb30BaATEIbCKOTO
uHTepdeiica, maHelb pa3AenoB, aHelb HABUTALlUY, TAHETb IeHCTBUH.

42. Hactpoiika nmapaMeTpoB y4yeTa. 3arojJHEHHE CIIPAaBOYHUKOB U KJIacCU(PHUKATOPOB.

3. Kpurtepuu oneHuBaHus
Kpumepuu oyenusanus pe3ynbmamoe peuienus npaKkmuiecKux 3a0ay

Ornenka [IpaBunbHOCTH (OIIMOOYHOCTH) BBIMIOTHEHHUS 3aIaHHS
«OTJINYHOY - BCE€ 3aJIaHUS BBIIOJHEHBI 0€3 OMIMO0K;
- BCE 3a/1aHUS OAPOOHO PACIMCAHBI,
- IIOJIy4€HBI BEpHbIE OTBETHI;
- Ha OCHOBE IOJYYEHHBIX PAaCUETHBIX JJAHHBIX HAa OTJIMYHOM YpPOBHE
BBIMIOJTHEH  aHAllM3 M BBIBOABL:  TIJIyOMHA, CTPYKTYpPHOCTb,
apryMEHTUPOBAHHOCTH U SICHOCTb.
«XOpOILIO» - BCE€ 3aJIaHUs BHIMOJIHEHBI 0€3 rpyOBIX OLINOO0K;
- B OoJIbLIIeH cTeneHu 3aaHusl MOAPOOHO pacuCaHbl;
- IIOJIy4€HBI BEpHbIE OTBETHI;
- Ha OCHOBE ITOJIyUEHHBIX PACUETHBIX JIAHHBIX Ha XOPOILIEM YpOBHE
BBIMIOJTHEH  aHallM3 M BBIBOABL:  TIyOMHA, CTPYKTYpPHOCTb,
apryMEHTUPOBAHHOCTH U SICHOCTb.
«yZOBJIETBOPUTENIBHO» | - 33J1aHUSI BHIIIOJHEHBI C OLIMOKaMU;
- HE BCE 3aJjaHMsI pacIIUCaHBbl;
- [IOJIy4€HbI B OCHOBHOM BEPHBIE OTBETHI;
- Ha  OCHOBE  IOJYYEHHBIX  pacuy€THBIX  JAHHBIX  Ha
YIOBJIETBOPUTEIBHOM YpPOBHE BBIIIOJHEH aHaJdU3 M  BBIBOJBL:
rI1yOMHA, CTPYKTYPHOCTb, apT'YMEHTUPOBAHHOCTD U SICHOCTb.
«HEYAOBJIETBOPUTEIIBHO» | - 3aJIaHUS BHINOJIHEHBI C IPYOBIMU OLIMOKaMU;
- HE BCE 3aJjaHMsI pacIIMCaHbl;
- IOJIY4E€HbI B OCHOBHOM HE€ BEPHbIE OTBETHI.

Kpumepuu oyenusanus omeemos na 6onpocvl OUCKyccuu

1. @opmynuposxa cywnocmu 6onpoca

BHUMaTENbHO MpOYHTANWTE BOIPOC U MOAYMAWTE, KaKylH0 OCHOBHYKO MBICIIb, KOHIIEIIIHIO,
npobnemy oH coaepxut? IlompoOyiite onpenenuts, Kakue SKOHOMHUYECKHE 3aKOHBI, KaTeropuu,
METO/ABI MOXHO NPHUMEHHTh KaK OCHOBY JUI IIOCTPOEHMs OTBETa Ha 3TOT Bompoc. [Ipogymaiite
IIOCJIEI0BATEILHOCTD U3JIOKEHUSI COAEPIKAHNS OTBETA.

2. Cooeporcanue omeema Ha 80NPOC

OtBer Ha Bompoc — 3TO He OyKBaJbHBIA Iepecka3 TEKCTa y4yeOHHMKA WM JIEKIUH, a
KOHKPETHOE U3JI0KEHUE CYTH PACCMaTPUBAEMBIX SBJICHHI U IPOLECCOB.

CrnoBo «mpobiema» 00g3aTeIbHO J0JDKHO MPO3BYYaTh B TEKCTE€ OTBETA HA BOMpoc. BaxkHo
JaTh HEOOXOAMMbIE MOHITUS paCCMaTPUBAEMbIX 0OBEKTOB, YKa3aTh UX CBOICTBA, XapaKTEPUCTUKH,
aHAJIMTUYECKHH pa30op, chopMyTupoBaTh BHIBOIBI.

3. ApryMeHTanus u3jaraeMoro MaTepuana.

B orBere npuBOAUTCSA apryMEHTalMs M3JaraeéMoro marepuana. [lias 3Toro HeaoCTaTO4HO
TOJIKO H3JI0XKUTh CYTh BOIpoca (IO y4eOHMKY WM JIEKLIUH), & MPUBECTH CCHUIKY Ha JIaHHBIE,
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MOJIYYCHHBIC U3 JOMOJTHUTCIIbHBIX HCTOYHUKOB I/IH(bOpMaI_[I/II/I HJIN TIPAKTUYCCKUC ITPUMCPHI.

AprymeHTaMu CYMTAIOTCH:

1. BeiBosibI HayKu (TEOpPHH, SKOHOMHYECKHE 3aKOHBI U T. [I.).

2. CraTuctuka (KOJUYECTBEHHBIE MOKA3aTeI IKOHOMUYECKUX SIBJICHHUI U MPOIIECCOB).

3. OObeKTHBHBIE MOKA3aTENU COCTOSIHUS JESTebHOCTH OpraHMU3aluil (X03SHCTBYIOIINUX
CyOBEKTOB).

4. JlaHHBIE SKCIIEPUMEHTOB, UCCJICIOBAHUMA.

5. CcpulkM Ha aBTOPUTETHBIC HCTOYHWKU (MHEHHE YYEHOTO, OOIIECTBEHHOTO MICSITEls,
CHelHaNuCcTa-MpakTUKa, SKClepTa M T. I.; LUTaTa M3 AaBTOPUTETHOIO HCTOYHUKA: OTYETOB
MEXIyHAPOAHBIX OpraHU3AlMM, TAHHBIX COIMOJIOTMYECKUX UCCIICIOBAaHUMN U JP.).

Kpumepuu oyenusanus omeemos na 6onpocwvl cobecedosanus
IpaBuiabHOCTH (OIIMOOYHOCTH) BHINOJIHEHMSI

Oyenka
3aJaHus
COMILHOY B comepxxanumm oTBeTa pa3BepHyTO  copmynupoBaHa
npoOyieMa, JaHO TOJTHOE COJiepKaHue oTBeTa (IOHATHS,
ONpENeNICHUs, aHalM3) W  apryMCHTalUsl  HM3J1araeMoro
MaTepuaa.
OPOwOY B conepxanuu otrBera oTpaxkeHa (HOPMYIUPOBKA POOIEMBI,

Ha3BaHbl OCHOBHBIC TIOHATHUA U OIIPCACIICHUA, KpaTKI/Iﬁ aHaJInu3 nu
apryMeHTallusl U3J1araéMoro MaTepuaia.

B coxepxaHuum OoTBeTa  JIOMYIICHBI NPAaKTUYECKHE U
TEOPETUYCCKHEC OIIHOKH.

OTBeT pacKpbIBaeT OCHOBHYIO CYTh YaCTH BOMPOCOB, OTBET HE
COJICPKHT apTryMEHTAIIMU M3JIaraéMoro MaTepuala.

B comepxaHum OTBeTa JOMYIIEHBI TMPAKTHUECKUE U
TEOPETUYECKHE OMTMOKH B OOJNBITMHCTBE CITyYaceB.

B conepxanum oTBeTa HE TPEIACTABICHBI apTyMEHTHI
U3JIaraeMoro Marepuana.

OTBeT He pacKpbIBaeT OCHOBHYIO CYTh BOMpPOCa.

«ydogﬂemeopumeﬂbﬂo»

«HEey0081emME8OPUMENLHON

Kpumepuu ouenuesanun 3HAHUI HA IK3AMEHEe

JIis moy4eHust OLEHKU «OTIMYHO» 00ydaroluiics JOKeH:

- IPOAEMOHCTPHUPOBATH TIIYOOKOE U IIPOYHOE YCBOCHHUE 3HAHUM IPOrPaMMHOI0 MaTepuaa,;

- HCUEPIIBIBAIOLIE, [IOCIEA0BATENIBLHO, TPAMOTHO U3JI0KUTh TEOPETUUECKUN MaTepHall,

- IpaBMWJIbHO (POPMYIUPOBATH ONPEIEIICHUS;

- NPOJEMOHCTPUPOBATb YMEHHsS CAaMOCTOSTENbHOW pabOThl C  IMCHUXOJOTHYECKOM
JUTEpaTypoil;

- YMETb CHENaTh BBIBOJBI 10 U3JIara€MOMY MaTepHAILy.

I[J'IH MOJIYYCHU OLICHKU «XOPOIIO» 06}”13.}0]]_[1/1171051 JOJIKCH

- IPOACMOHCTPHUPOBATE JOCTATOYHO ITOJTHOC 3HAHUEC MaTCpHralia,

- IPOACMOHCTPHUPOBATH 3HAHUC OCHOBHBIX TCOPCTUUICCKUX HOHHTHﬁ;

- AOCTAaTOYHO I'PaMOTHO U JIOTUYCCKH CTpOI\/'IHO H3jaratb MaT€puai,

- IPOACMOHCTPHUPOBATH YMCHUC OPUCHTUPOBATLCA B MICUXOJIOTHYECKOM JIATCPATYPE;
- YMCTb CACIAaTh JOCTATOYHO 000CHOBaHHEIE BBIBOJbI 11O U3JIara€MoOMy MaTCpuainy.

J171s mosty4eHus OLIEHKH «yJIOBJIETBOPUTENHHOY» 00YUaIOLIUICS TOKEH:!
- IPOAEMOHCTPHUPOBATH 00ILlee 3HAHUE MaTepHaa;



28

- MOKa3aTh 00IIee BIaJICHUE MOHATHITHBIM alapaToM;
- YMETb CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOIl M3/1araeMoro BOIpoca;
- 3HaTh OCHOBHYIO PEKOMEHIYEMYIO IPOTPaMMOil yUeOHYIO JIUTEPATypy.

O1neHka «HEy10BIETBOPUTEIBHO» CTABUTCS B ClIydae:

- He3HAHUS 3HAYUTENBHOM YaCTH MPOrpaMMHOI0 MaTeprara;

- HE BJIa/ICHUS NOHITUWHBIM aIapaToM AUCLUIIINHBL

- CYILIECTBEHHBIX OIIMOOK MPHU U3JI0KEHUH YUeOHOr0 MaTepuara;

- HEYyMEHMUSI CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOI M3/1araeMoro BOIpoca;
- HEyMEHHsI JIeaTh BHIBOJIBI 110 U3JIaraéMoOMy MaTepuaiy.



