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1. HAUMEHOBAHME JUCIUIIJIMHBI (MOAYJIs), HEJIN U 3AJJAYU OCBOEHUA
JUCIHUIIVIMHBI (MO Y JIS)

1.1. HamMeHOBaHMe JUCHUILINHEI

OCHOBBI KaJJpOBOM MOJIMTUKHU U KaJIPOBOTO MJIAHUPOBAHUS

1.2. lleap AMCHUILIHHBI

dopMupoBaHUE 3HAHHUIA O CYIIHOCTH ACATEIBHOCTH KaJPOBOH CIIy>KOBI OpraHM3aluu U
YMEHHUH UX UCIIOJIb30BaTh B YCIOBUSIX KOHKPETHBIX OpraHU3alHil.

1.3. 3agauun aAuCHUIIMHBI

B xo1e ocBoeHUs TUCUUILIMHBI CTYACHT JA0JKEH pellaTh TAaKUe 3aJa4M Kak:

® YCBOCHHE OCHOB ()OPMHUPOBAHUS KAJPOBOU MOJIUTHKUA OpraHU3AIMKA U (GAKTOPOB BIIHS-
HHS Ha Hee,

e BEIPa0OTKA HABBIKOB JIMATHOCTHUKH OCOOCHHOCTEH, THIA KaJAPOBOW MOJUTUKH OpPTaHH-
3alluy;

® 03HAKOMJICHHE C METOIaMH TIAHUPOBAHUS [IEPCOHAIIA;

® BEIPA0OTKA CIIOCOOHOCTH MPUMEHSTH 3HAHUS HA MPAKTHKE B MPO(ECCHOHATBLHOM JIes-
TEIHLHOCTH.

2. IEPEYEHDb INTAHUPYEMBIX PE3YJIbTATOB OBYYEHUS 1O JUCHUITIJIMHE
MOAYJIIO), COOTHECEHHBIX C IIVNIAHUPYEMbBIMHU PE3YJIbTATAMUA
OCBOEHUA OBPA30OBATEJBHOM IMPOT'PAMMBI

[Ipouecc u3yuenuss AUCUUILTUHBL (MOyIisi) «OCHOBBI KaIpOBOW MOJUTHKU M KaJAPOBOTO
IUTAHUPOBAHUS HAIpaBJieH Ha (POPMUPOBAHUE CIAEAYIOLIUX KOMIIETEHIIUH:

Ko 1 HauMeHOBaHNE KOMIIETEHIAA

KOI[ W HAMMCHOBAHMC MHAHWKATOpa JOCTHKCHUSA KOM-

MPUBJICYEHHUIO, MMOAOOPY U OTOOPY
nepcoHaa

BBITTYCKHUKA MIETEHIAI
I[IK-4 Cnocoben  ocymectBisath | [IK-4.1 Ocy1ecTBisieT IOUCK KaHJIUJATOB,
ESITEILHOCTD o MOUCKY, | COOTBETCTBYIOLIUX TpeOOBaHUSIM BaKaHTHOH

JOJDKHOCTU BO BHYTPEHHMX M BHEIIHUX HMCTOYHHMKAX
MH(pOpMaLINH.

[1K-4.2 TIIpoBomuT coOecenoBaHUsT W BCTPEUH C
KaHIUIaTaM{ Ha BAKAHTHBIE JIOJDKHOCTH.

[1K-4.3 IIpumensier npu oréope nepcoHana TapudHo-

Kapbepsl IEpcoHalIa

KBaJIM(DUKAILIIOHHBIE TpeOoBaHuS,
KB (HUKAIIMOHHbIE XapaKTEepUCTHKH,
poeCCHOHAIbHBIC CTAHIAPTHI.
IIK-5 Cnocoben  ocymectBuars | [IK-5.1  Pa3pabarpiBaeT mimaHsl UM OpraHu3yeT
OpPraHMU3allIOHHO-YIIPABJIEHYECKYIO | MEPOIPHUATHS 1O  pa3BUTUIO U MOCTPOEHUIO
NeSITeNbHOCTh [0  Pa3BUTHIO U | MpOo(eCcCHOHATBbHON Kapbephl IepcoHaIa.
ITOCTPOEHHUIO npodeccuonanproit | I11K-5.2 Pa3pabarbiBaer MEPOIIPUATHS c

MCIIOJIb30BaHWEM METO/J0B M (hOopM MaTepuaabHOTO U
HEMaTePHUAIbHOIO CTUMYJIMPOBAHUA TpyJa IepcoHaa.
[1K-5.3 IlpumeHsieT MeToibl COLIMAIbHON MCUXOJIOTHH,
COLMOJIOTHM W TICHUXOJOTHH TpyJa B Pa3BUTHH U
MOCTPOCHUHU MTPO(HEeCCHOHATILHOM Kapbephl MEPCOHAIA.

I[IK-6 Crmocoben  pa3pabaThiBaTh
cucTeMy OpraHu3aIuu Tpyaa
nepcoHana u MOPSIIOK

HOPMHUPOBAHMS TpyJa MEpPCOHala U
KaJpoOBOM  CIOyKObI C  y4eTOM
palMoHANIBHOM OpraHu3aluu Tpyaa

[1K-6.1 Pa3pabarbiBaeT cucTeMy oOpraHu3aluud U
HOPMHMPOBaHHs TpyJAa IIEpCOHANA C OIpPENEICHUEM
TPYIOEMKOCTH, HOPMAaTHBHOM YUCJIEHHOCTH,
rpa¢uKoB paboT U yCIOBUH OIUIATHI TPYAa IEpCOHANA.
[1K-6.2 Opranusyer aesiTeIbHOCTh KaJpOBOM CIyKObI
OpraHu3aluy C Y4€TOM DKOHOMHUKH TPyZa.

I1K-6.3 Buenpser METOIbI paloHaIbHON
OpraHu3aliy TpyAa U OepexIIMBOTO MPOU3BOICTBA.
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3. MECTO JUCIHUILUIAHBI (MOJY.JS) B CTPYKTYPE OBPA3OBATEJIbHOM
ITPOI'PAMMBbI

Vuebnas aucuuuinaa «OCHOBBI KaJIpOBOH IMOJMTHKH M KaJpPOBOTO IUIAHUPOBAHHS)
OTHOCHUTCS K JUCHMIUIMHAM 4YacTh Yyd4eOHOro IuiaHa, (OpMHUPYEMOH  ydYaCTHHKaMU
00pa3oBaTelIbHBIX OTHOLICHUI, IO OCHOBHOM MpodeccuoHaIbHON 00pa3oBaTesIbHO porpamMme
no HanpasieHnuto noarorosku 38.03.03 YmpasieHue nepcoHaIoM, HAPAaBICHHOCTD (TIPOQUIIB)
VipaBieHue nepcoHaIoM OpraHu3alny.

4. OBBEM JUCHOMIUIMHBI (MOAYJIS) B 3AYETHBIX EJUHHALAX C
YKA3AHUEM KOJIMYECTBA AKAJEMHUUYECKHX YACOB, BBIJEJEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOIIETOCSI C TIPENOJABATEJIEM (IIO
BUJAM VYUYEBHBIX 3AHSATHIl) U HA CAMOCTOSITEJIBHYIO PABOTY
OBYYAIOIINXCS

OO6mast TpyZI0eMKOCTh (00bEM) MUCHUILIMHBI COCTaBIsAeT 3 3adeTHble eauHuibl, 108
aKaJgeMUYecKknx dacoB. JlucnmiuinHa u3ydaercs Ha 3 kKypce B 6 cemectpe, Ha 4 Kypce B 7
cemecTpe.

CocraB u 00beM AUCHHUIIIMHBI 1 BU/JBI y‘leﬁHbIX 3aHATHH

Bun yueOHbIX 3aHATHI Bcero Pa3neé1 CHIE IO ceMec;Tp a

O6m1as pypoeMkoctb, 3ET 3 2 1
OO01mas TpyA0eMKOCTb, 4ac. 108 72 36
AyIUTOpHBIE 3aHATHSI, Yac. 44 24 20

Jlexiuu, yac. 22 12 10

ITpakTHueckue 3aHATHSI, Yac. 22 12 10
CamocrosiTenbHas paboTa 55 48 7
Kypcooii npoekr (pabora) - - -
KoHTpob 9 - 9
Buj utoroBoro KOHTposis (3a4eT, 3K3aMeH) OK3aMeH - DK3aMeH

5. COAEP)KAHUE IUCIMIIJIMHBI (MOAYJA), CTPYKTYPUPOBAHHOE IIO
TEMAM (PA3JAEJIAM) C YKASAHUEM OTBEJAEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHX YACOB U BUJIOB YYEBHBIX 3AHATHIA

5.1. Conep:xanue TUCHHUIJIMHBI

Tema 1. KaapoBasi moiuTHKa ¥ cTpaTerusi pa3sBuTHs OPraHUu3anuu

Crparerust opranu3anuu 1 KaapoBas noiutuka. OnpeneneHue, NpUHIUIbL pa3paboTKu U
YPOBHU KanpoBoil mnosmTuku. KanpoBas mnonuTthka M Kagpoble mpouenypsl. Kangposas
nporpamma opranuzauuu. luarnoctuueckas monens (YII-mozens) B ynpaBiaeHUH EPCOHAIOM:
BO3MO>XHOCTH aHaJIN3a, [UIAHUPOBAaHUS MU NPOTHO3UPOBAHUS KaJpoBbIX mIpoueccoB Kpurepuun
3¢ (HEKTUBHOCTH U PE3YJbTATUBHOCTU KaJpPOBOW MOJMTHUKHU OpPraHM3alud. 3aKOHOAATEIbCTBO O
rOCYJapCTBEHHONM M MyHHULMNAIbHOU ciiy’)kOe B P® M OCHOBBI TOCyJapCTBEHHOH KaJIpOBOi
MOJIUTUKU.

Tema 2. Cy0beKTbI H 00beKThI KIPOBOM MOJUTHKH

Henn u QyHKIUM pPYyKOBOAUTENEH pa3jIMYHbIX YpOBHEH B pealn3alliyd KaJpoBOH
noautuku. IIpodeccrnoHambHO-T0IKHOCTHAS CTPYKTypa OpraHu3aiuu. ['ocyaapcTBeHHbIE WU
MYHHIIUIIATIbHBIE JOKHOCTH, KATETOPUU U TPYIIIIHL.

Tema 3. YnpasieHune TmepcoOHAJOM KakK o0co0blii BHA NpodeccHoHAIBLHOMI
AeATeJIbHOCTH

Vctopuss CTaHOBICHMS M Ppa3BUTHS KaJpOBBIX CHyxk0 opraHuzanuu. CoBpeMeHHbIE
KaJIpOBBIC CITYKOBI: 11eNH, PYHKITUHU, CTPYKTYpa, IEPCOHAT.

Tema 4. Poccmiickasi kaapoBasi NOJMTHKAa B cepe rocyiapcTBeHHOH CJIYXKObI:
HCTOPHS, 3aKOHO/AaTeIbHbIe 0CHOBBI, COBPeMEHHbIe TeHAeHINHU
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ConeprxaHne COBPEMEHHON POCCUIMCKON KaJApOBOM MOJIMTUKH B chepe ToCcyaapCTBEHHOTO
U MYyHUIMIIAIBGHOTO yIhpaBieHus. [IpuHIMIBI TocymapcTBeHHOW cmykObl. [IpaBa wu
OTBETCTBEHHOM T'OCYJAapCTBEHHOr0 ciyauiero. IlpuopuTeTHele HampaBiaeHuss KaJapOBOU
MOJIUTUKHU B cepe roCcyTapCTBEHHOTO U MYHHIIUITAILHOTO YIIPABICHUSI.

Tema 5. KagpoBoe niiannpoBaHue

CymHOCTh, I[eNH, 3aJa4d KaJpoBOro IiaHupoBaHus. OnpeneneHue MOTPEOHOCTH B
IepCoOHAJIE.

Mapketunr nepcoHasia. HopmupoBaHue M y4deT YHCICHHOCTH nepcoHana. Kaaposblid
pe3epB: popMupoBaHue, 1Ieu padoThl, BUJIbI pe3epBa.

Tema 6. PersiameHTanus nesiTeJIbHOCTH MEPCOHAJIA

Copepxanue paboThl 0 GOPMHUPOBAHUIO OPraHU3ALMOHHOM CTPYKTYPHI YIIPABJICHUS.

[TonoxxeHuss 0 CTPYKTYpHBIX MOAPA3ACIICHUSIX OpraHu3auuu. J[0JKHOCTh B CTPYKType
YIPaBJIECHUS U €€ OPraHU3alUOHHOE PErIAMEHTUPOBAHHUE.

Tema7. KoHTPOJIb KaAPOBbIX IIPOLIECCOB

AHTUIIMNIAIIMOHHAS CHCTEMA aHAJIM3a U y4eTa COLUAIbHO-TICUXOJIOTUYECKUX (aKTOPOB B
VIOpaBICHUU TEPCOHAJIOM. JIMATHOCTUKA M YIPEXKIACHHE HETaTUBHBIX  IOCIEICTBUIA
HEKOMIIETEHTHOTO yrpaBieHus. «KaapoBblli MOpTpeT» OpraHu3aldud B CTATUCTHKE U B
JTUHAMUKE.

Tema 8. OTHOLIEHNSI B OPraHU3aAUMN

PykoBomurenn u mnomunHeHHble. DyHKIUHU, O00S3aHHOCTHU, KauyeCTBa PYKOBOJIUTEIIS.
PykoBonutens u nmunep. [logunnenusie 1 ux o0s3aHHOCTU. «OTHOMEPHBIE» U «MHOTOMEPHbBIE
CTHUJIN YTIPABIICHUS)

5.2. Temarnueckuii mjian
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6 cemecTp
Tema 1. KanpoBas monuTvka U CTpaTerys pa3BUTUS 13 9 4 2 2
OpraHu3aIu
Tema 2. CyObeKThl 1 00BEKTHI KaJAPOBOH MOMMTHKN | 13 9 4 2 2
Tema 3. YnpaBieHue nepcoHansoM Kak 0coObIi BUA 13 9 4 5 5
npodheCCUOHATBHON IEATETbHOCTH
Tema 4. Poccuiickas kaapoBas MoJIMTUKA B cdepe
rocy/1apCTBEHHON CITY>KOBI: HCTOPHS, | 44 9 4 2 2
3aKOHOJATEIbHbIE OCHOBBI, COBpPEMEHHBIC
TEHJICHIIUH
Tema 5. KagpoBoe miaHnupoBanue 20 12 8 4 4
HToro 3a 6 cemecTp 72 48 24 12 12
7 cemecTp
Tema 6. PernmamenTanus AesTeIbHOCTH IMEPCOHATA 10 2 8 4 4
Tema 7. KOHTpOJIb KaIPOBBIX MTPOIIECCOB 10 2 8 4 4
Tema 8. OTHOLIEHUS B OpraHU3AIMH 7 3 4 2 2
KonTtpoJs 9 9
Hroro 3a 7 cemectp 9 7 20 10 10 9




HToro no nucuuninHe 108 | 55 44 22 22 9
Bcero 3aueTHBIX eAMHMIL 3
5.3. JlekuMoOHHBIE 3aAHATHUS
dopmup
Tema Copnepxanue yac, | JoMPIC
KOMIIETE
HITUU
Tema 1. KagpoBas nonutuka | CTpateruss oOpraHM3auud W KajpoBas | 2 I1K-4
U CTpaTerusi pa3BUTHUSA MOJIUTHKA. ITK-5
OpraHu3anuu Onpenenenue, MPUHIMIBI Pa3pabOTKU U I1K-6
YPOBHU KaJpOBO MOTUTUKH.
KagpoBas  momutuka W KaJpoBbIE
POLEAYPHIL.
Kanposas nmporpamMma opraHu3aiuu.
Huarnoctuueckas moxaenb (YII-monens) B
YOPaBIEHUU NEPCOHAIOM: BO3MOXKHOCTH
aHaiu3a, IUTAHUPOBAHUS u
MIPOTHO3UPOBAHUS KAJAPOBBIX MPOIIECCOB.
Kpurepun 3P PEKTUBHOCTH u
pE3yJIbTaTUBHOCTH KAJAPOBOW TMOJTUTUKH
OpraHu3aIy.
3aKOHOAATENHCTBO O TOCYJAPCTBEHHON H
MYHHULMINATIbHOU cityk0e B PD u ocHOBBI
rOCy/IapCTBEHHON KaJIpOBOM MOJIUTHKH.
Tema 2. CyOwexktet u |Uemnm wu  dyHkuum  pykoBoauteneit | 2 [1K-4
OOBEKTHI KaIPOBOH MOJIMTHKY | PAa3JMYHBIX  ypOBHEH B  peaju3aliu I1K-5
KaJpOBOW MOJIUTUKH. [1K-6
[TpodeccnonabHO-TOIKHOCTHAS
CTPYKTypa OpraHHU3aliH.
['ocynapcTBeHHbIE U MYyHHUIMNAJIbHBIE
JIOJDKHOCTH, KATETOPUU U TPYIIIIBI.
Tema 3. VYnpasnenue | Mcropusi  CTaHOBJIGHHMS W pa3BUTHA | 2 [1K-4
MEPCOHAJIOM KaK OCOOBIN BHJI | KaApPOBBIX CIIy>KO OpraHU3alHH. I1K-5
npo¢ecCuOHAITBHON CoBpeMeHHbBIE KaJpOBbIE CIYXOBI: IIeJH, ITK-6
JESATEIBHOCTH (byHKIMH, CTPYKTYypa, IepCOHAI.
Tema 4. Poccuiickas | ComepkaHne COBPEMEHHON pPOCCHICKOM | 2 [1K-4
KaJpoBas MOJIUTUKA B cdepe | KaapoBOi MOJINTUKH B chepe I1K-5
TOCYJapCTBEHHON  CIY>KOBI: | TOCYJJapCTBEHHOTO Y  MYHHIIMIAIBHOTO I1K-6
UCTOpUS, 3aKOHOJATEIIbHBIEC | YIIPABIICHUS.
OCHOBBI, coBpeMeHHbIe | [IpuHIUIBI TOCYy1apCTBEHHOMN CITyKOBI.
TEHJICHIINH ITpaBa u OTBETCTBEHHON
rOCYapCTBEHHOTO CITYKaIIeTo.
IIpyopuTeTHBIE HaNpaBlICHUs] KaApOBOU
MOJIMTUKU B c(epe TOCylapCTBEHHOTO U
MYHUIIMTAIBHOTO YIIPABICHHSL.
Tema 5. KagpoBoe | CymHocTh, 1€MW, 3ada4d  KaJpOBOTO 4 [1IK-4
TUTAHUPOBaHUE TUTAHUPOBAHMSL. I1K-5
Ornpenenenne MOTPEOHOCTH B IEPCOHAIIE. ITK-6

MapxkeTuHr nepcoHaia.
HopmupoBanne u yder
[epPCOHAJIA.

YUCICHHOCTHU
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Kanposslit peseps: (opmupoBaHue, Ienu
paboThI, BUIBI PE3EpBa.
Tema 6. Pernmamenranus | Conepxanue pabotsl mo ¢opmupoBanuo | 4 I1K-4
JESATEIILHOCTH IIEPCOHANA OpraHU3alMOHHOM CTPYKTYPBbI I1K-5
yIpaBIEHUS. I1K-6
[TonoxxeHnus 0 CTPYKTYPHBIX
MIOAPA3ACIICHUSX OpraHU3aliH.
JIOJIDKHOCTB B CTPYKTYpPE YNPABJICHUS U €€
OpraHU3alMOHHOE PErJIaMEHTUPOBAHUE.
Tema 7. KOHTpoIb KaIpOBBIX | AHTHIIMIIALIMOHHAS CHCTEMA aHaIM3a | 4 [1IK-4
MPOLIECCOB yuera COLMAIBHO-TICUXOJIOTUYECKUX IIK-5
(GakTOpOB B YIpPaBIEHUH MEPCOHATIOM. I1K-6
JMArHOCTHKA U YIPEXKJEHUE HEraTHUBHBIX
IIOCJIEACTBUM HEKOMIIETCHTHOI'O
yIIpaBJICHUS. «Kanpossii OPTPET»
OpraHM3ally B CTATUCTHKE U B IUHAMUKE.
Tema 8. OrtHomenus B | PykoBoaurenu u ITOAYMHCHHBIE. 2 [1K-4
OpraHu3alnuu OyHKIMH, 0053aHHOCTH, KauecTBa I1K-5
pykoBoautensd. PykoBonurens u smaep. [1K-6
[TomunHeHHble M HUX  OOA3aHHOCTH.
«OJITHOMEpHBIE «U «MHOTOMEPHbIE CTHIIN
YIPABJICHUS»
5.4. IlpakTHyecKue 3aHATHUS
dopmu Metonsl 1
pyemble bopmbl
Tema Copnepxanue qac. | KOMIET KOHTPOJISL
eHIMK | (opMHpyeMbIX
KOMIIETCHLIUH
Tema 1. Kanpoas Bunel crpareruii u BUIBI 2 [1K-4 VY cTHBIN Oompoc.
IIOJIUTHKA U CTpaTerus KaJIpOBOM NOJINTUKU: MTOUCK ITK-5 Brimonnenue
pa3BUTHS OpraHU3alUuU COOTBETCTBUS I1K-6 IIPAKTUYECKUX
3aJaHuN
Tema 2. CyObekTsl 1 AHanu3 KaZpoBoH | 2 I1K-4 | VYcrHslii onpoc.
00BEKTHI KaIPOBOI MHOJIMTUKH, Briasnenne [1IK-5 [IpesenTanus
MIOJINTUKA ¢daxTopoB BiusHUsA. OneHka IIK-6 | pemenus keiica
cuTyanuu (Kencol)
Tema 3. Vmpasnenue | CocraBieHue HOPTPETOB | 2 I1K-4 Beinonnenue
MIEPCOHAIOM KaK OCOOBIN | JOJIKHOCTEH KaJIpOBBIX ITK-5 IIPaKTUYECKHUX
BUJ  NpO(heCcCHOHAIBHON | CIIyX0 I1K-6 3alaHui
JeSITeNIbHOCTH
Tema 4. Poccuiickas Kanposas NOJUTHKA | 2 [1K-4 Pewenne
KaJpoBas ITOJIUTHKA B Poccun: MIPUOPUTETHBIE I1K-5 NPAKTUYECKUX
cdepe rocy1apcTBEHHOM HanpaBJIEHUs ITK-6 3aJIlaHU .
CITYOBI: HCTOPHS, Coobmenne-
3aKOHOJATEIbHbBIE IIpE3EHTALNA
OCHOBBI, COBPEMEHHbBIE
TEHACHIIUN
Tema 5. Kangposoe Omnpenenenue npuopureron | 4 IIK-4 | VYcrHbIiil onpoc
IUIAHUPOBAaHUE B KaJIpOBOM TOJIUTHKE. [1K-5
[1K-6
Tema 6. Pernamenranus Bunsl pernaMeHToB. | 4 I1K-4 YCTHBII onpoc
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ACATCIIbHOCTHU ITICpCOHAJIa

IIpaBuna cocraBieHus

ITK-5
I1K-6

Tema 7. KonTpons
KaJIpOBBIX MIPOLIECCOB

Pemenue keicos.

4 IIK-4 | VYcrHblii ompoc.
[1IK-5 [Ipe3enTanms
[1K-6 | pemenwus keiica

Tema 8. OtHolIeHHA B
OpraHu3aluu

[TopTper auaepa.
Ornpenenenue THTA
paboTHHKA U dP(HEKTUBHBIX
CPEACTB BO3JCHUCTBUA Ha
Hero (KeHcChl).

2 IIK-4 | YcTHbIi ompoc.
ITK-5 [Ipe3enranus
[IK-6 | pemenus kerica

5.5. CamocrosiTesibHasi paboTa 00y4aromuxcst

®opmup | Metoasl u GopMbl

23791051
. yeMble KOHTPOJIA
Tema CaMOCTOSITENIbHOU qac.
KOMIIETE bopMupyeMbIx
paboThl .
HIIUU KOMITETCHITHI
Tema 1. Kanposas [TogroroBka BOMPOCOB 9 [1K-4 YcTHBIN OTBET HA

MOJINTHKA U CTpaTerus | AJid MIPAKTUYECKOTO ITK-5 MIPaKTUYECKOM

pPa3BUTHS OPTaHU3ALMU | 3aHATUA HA  OCHOBE I1K-6 3aHSTHUH.

HU3YYUCHUA OCHOBHOH H

JIOTIOJIHUTEIIbHOMN
JUTEPATyPHI
Tema 2. CyObeKTsl 1 ITogroroBka BOIPOCOB 9 [IK-4 | IlpoBepka
00BEKTHI KaJIpOBOi e IIPAKTUYECKOT O [1K-5 | BeIONIHEHMS
MOJIUTUKU 3aHATHS HAa  OCHOBE [1K-6 3a1aHUI U1
U3yYeHHUs] OCHOBHOW H CaMOCTOSITENIbHON
JIOTIOTHUTEIIbHOU paboTHI CTYIEHTOB
JUTEPATYpPHI
Tema 3. Ynpasnenue [TonroroBka BOIPOCOB 9 [IK-4 | IlpoBepka
IIEPCOHAJIOM KaK JUIS IIPaKTUYECKOTIO [1K-5 | BeIONHEHUS
0COOBIN BU 3aHATHSI Ha  OCHOBE [1IK-6 3aJaHui ISt
npogeccuoHaTbHON U3Y4YEHHUs] OCHOBHOW U CaMOCTOSITEIIbHOU
NEeSITEIbHOCTH JIOTIOTHUTEIbHOU paboThI CTYIEHTOB
JUTEPATYpPHI
Tema 4. Poccuiickas [TonroroBka BOIPOCOB 9 IIK-4 | IlpoBepka
KaJIpoBas NMOJINTUKA B | JJIA IIPaKTUYECKOTIO [1K-5 | BeImOSMTHEHUSA
chepe 3aHATUSL HA  OCHOBE [IK-6 | 3amanwmii TUTSt
rocy1apCTBEHHON U3Y4YEHHUs] OCHOBHOW U CaMOCTOSITEIIbHOU
CIIyKOBbI: HCTOPHS, JIOTIOJTHUTEIIbHOM paboThI CTYIEHTOB.
3aKOHOZATEIIbHBIE JUTEPATypBI ITonroroska
OCHOBBI, coBpeMeHHbIe | [Toaroroska IIpE3EeHTalNN
TEHJICHIINH COOOIIeHNH-
MIPE3EHTALMM 110 TEME
Tema 5. Kanposoe [ToaroroBka BompocoB | 12 [1K-4 | IlpoBepka
IUTAaHUPOBAHUE JUISE MIPaKTUYECKOTO [1K-5 | BhImonHEHUA

3aHATHS HA  OCHOBE
W3y4YEeHUsI OCHOBHON U

[1K-6 3aJaHuH TUTST
CaMOCTOSTEILHOU

JIOIOJIHUTEIIBHOM paboThI CTYIEHTOB
JUTEPATYPBI
Tema 6. ITonroroBka BOIPOCOB 2 [1K-4 | IlpoBepka
PernmamenTarms s MPAKTUYECKOTO [1IK-5 BBITIOJIHEHUS

JACATCIIBHOCTHU 3aHATH Ha OCHOBC

[1K-6 3aJaHuH TS
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IepcoHasa M3y4YEHUSI OCHOBHOM H CaMOCTOSITEIIbHOMN
JIOTIOJTHUTEIBbHOMN paboThI CTYIEHTOB
JUTEPATYPBI

Tema 7. Kontpons | [TogroroBka BOIpocoB IIK-4 | IIpoBepka

KaJpOBBIX MPOLIECCOB IS IPAKTUYECKOTO IK-5 BBITIOJTHEHUS
3aHSITHST Ha  OCHOBE [1K-6 3aJaHuN IS
W3y4YeHUsT OCHOBHOU U CaMOCTOATENbHON
JIOTIOJIHUTEIbHOMN paboThI CTYICHTOB
JUTEPATYPBI

Tema 8. OtHomenus B | [logroroBka BOMpPOCOB IIK-4 | IIpoBepka

OpraHu3aluu IS MPAKTUYECKOTO IK-5 BBITIOJTHEHUS
3aHSITHSI Ha  OCHOBE [1K-6 3aJaHun IS
W3y4YeHUsT OCHOBHOU U CaMOCTOATENbHON
JIOTIOJIHUTEIbHOMN paboThI CTYICHTOB
JUTEPATYPBI

6. ®OHJI OLIEHOYHBIX CPEJCTB JJISI IPOBEJAEHMS TEKYIIETO KOHTPOJIS
YCNEBAEMOCTH U MMPOMEKYTOUYHOM ATTECTALIMA OBYYAIOIMXCS MO
JUCHUILIMHE (MOJIYJIIO)

@DOoH/I OILEHOYHBIX CPEICTB JJIA MPOBEICHUS TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH U
npoMexxyTouHoi arrectanuu (nainee — ®OC) no qucruranHe « OCHOBBI KaJIpOBOW MOJUTUKH H
KaJ[POBOTO IJIAHUPOBAHUS TPEJCTABICH OTACIbHBIM JIOKYMEHTOM H SIBJISICTCS YaCThIO pabodeii
MIPOrpaMMBI.

7. IEPEYEHb OCHOBHOW M JONOJHHUTEJBHON YYEBHOM JIUTEPATYPBI,
HEOBXOJMMOI1 JUIsI OCBOEHUS JUCLUTIIMHBI (MOYJIS)

Ocnoenas numepamypa.
DJIEKTPOHHBIE U3aHNS (3JIEKTPOHHBIE Pecypchl)

1. KagpoBast monuTHKa U KaJpOBBIH ayIUT OpraHU3alK: Y4eOHHUK 11 By30B / 0] OOIL.
pen. JL.B. ®ortuHol. — Mocksa: IOpaiit, 2026. — 478 c.— TekcT: >3IeKTPOHHBIA //
Oo6pazoBarenbHast mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/588473 (mara
obpaienus: 18.05.2026).

2. Operos, F0.I'. KagpoBas monuTHKa U KaJpoBO€ IUIAHUPOBAHKE: YUEOHUK U MPAKTHKYM
s By3oB/ FO.I'. Oneros, B.B. IlaBnosa, JI.C. babbinuna. — 4-¢ u3n., mepepald. u jom. —
Mocksa: HOpaiit, 2026. — 707 c. —Texct: snekrpoHHblii // OOpa3oBarenbHas miIaTGopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/588378 (mara obpamienus: 18.05.2026).

3. YmpaBieHue 4Yel0BEYECKHMHU pecypcaMu: Y4eOHMK M MPAKTHUKYM JAJs BY30B/ IMOJX
obmr. pexn. O.A. JlammoBoi. — Mocksa: FOpaiit, 2026. — 406 ¢. — Tekcr: 37MeKTPOHHBIN //
ObpazoBarenbHas matgopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/583318 (nara
obpaenus: 18.05.2026).

JlonoJIHuTeIbHbIEe HCTOYHMKH (NpU HeoOxo0umocmu)

1. UcaeBa, O.M. YmpaBieHue 4eI0BEYECKUMU PeCypcaMu: YUeOHHUK W TPAKTUKYM IS
By30B/ O.M. Ucaesa, E.A. [lpunopoBa. — 2-e uza. — Mocksa: FOpaiit, 2026. — 172 c. —
Texct: omexktponnbiii  // OOpasoBarenbHas 1iatpopma HOpaiitr [caiit]. — URL:
https://urait.ru/bcode/583983 (nata oopamenus: 18.05.2026).

2. Macnosa, B.M. YmpaBrneHue MepCcOHAIOM: YYEOHHK W MPAKTHKYM IS BY30B /
B.M. MacnoBa. — 5-e u3a., nepepad. u gon. — Mocksa: HOpaiit, 2026. — 451 c. — Tekcr:
anekTpoHHbld  //  OOpazoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/582610 (nata oopamenus: 18.05.2026).

3. Musunnesa, M.®. OreHka MepcoHana: y4eOHMK M TPAKTHKyM I BY30B /
M.®. Musunuesa, A.P. Capaapsa. — Mocksa: FOpaiit, 2026. — 283 c. — TekcT: 37eKTpOHHBIH
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/I ObpazoBatenbHas miatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/583045 (nmara
obpamienus: 18.05.2026).

4. MoprynoB, E.b. YnpaBnenue mnepcoHasoM: HCCICIOBaHKUE, OIICHKA, OOy4YeHHe:
yuebnuk i By30B / E.b. MopryHoB. — 3-e u3., nepepab. u gon. — Mocksa: FOpaiit, 2026. —
424 c. — Texkcr: snexktpoHHBIH // OOpazoBartenpHas miaTdopma IOpaitt [caiit]. — URL:
https://urait.ru/bcode/582704 (nata oopamierus: 18.05.2026).

5. Xpynkuii, B.E.Onenka nepconana. CoOalaHCHpOBaHHas CHCTEMa ITOKa3aTeNe:
npaktudeckoe nocobue / B.E. Xpyuxkwuii, P.A. Tonmaues, P.B. Xpyukwii. — 3-e u3zz., ucnp. u

non. — Mocka: [Opaiit, 2026. — 203 c.— Tekct: anextponssii // OOpa3zoBarenbHas
wiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/585679 (mara oOparueHus:
18.05.2026).

8. NEPEYEHb PECYPCOB MH®OPMAIIMOHHO-TEJEKOMMYHUKALIMOHHOM
CETU «WHTEPHET», HEOBXOJIMMBLIX JJSI OCBOEHWS JIUCHMILIMHBI
(MOJYJIS)

JUis BBINOJIHEHUS 3a/laHUll, MPelyCMOTPEHHbIX paboyeil mporpaMMol HCHONb3YIOTCA
pexomennoBanHble HTEpHET-caiiTsl, bC.
Dnexmponnwvle obpazosameinvHble pecypcol

e MuHuCTEpCTBO HAyku U Bblcmiero ooOpasoBaHus Poccuiickoit  ®enepanuu:
https://minobrnauki.gov.ru/;

e ®denepanbhbiil moptan «Poccuiickoe odpazoBanuey: http://edu.ru/;

e Caiit xypHana «YpasieHue nepconanom» http://www.top-personal.ru/

e (CaiiT HanimonanpHOTO COO3a KaapoBUKOB http://www.kadrovik.ru/

e OoO0pasoBarenpHas miaTdopma «kOpaiity: https://urait.ru

9. METOJAUYECKHUE VKA3AHUS JUISI OBYYAIOIIUXCSI MO OCBOEHHIO
JUCLUILIMHBIL (MOLYJIS)

CTpyKTypa AUCHUIUIMHBI BKIIOYAET B ce0s JEKIMOHHbIE, IPAKTHUECKUE 3aHATHSI U CaMOo-
CTOSITENIbHYIO pa0OTy 00YYaIOIIUXCsl IO OCHOBHBIM TEMaM.

ITpu caMOCTOATENILHOM HM3Y4YE€HUH TUCIMILIMHBI HEOOXOAMMO 3apaHee COCTaBUTh TE3HC-
HBIH IJ1aH MOATOTOBKH K BOIIPOCaM, OTHOCSIIIMMCS K OCHOBHBIM pa3jieiaM JIUCHUIUIMHBL:

® [IPOYMTATH OCHOBHBIE MOHATHUS U JIOTUKY U3JI0KEHUS TEMBI B JICKIIMOHHOM MaTepHale;

® BBINOJIHUTH MPAKTUUYECKOE 3aJaHUE (€CIIM OHO MPETyCMOTPEHO B U3y4aeMOil TeMe).

JUia BBICTYIUIEHMS, HAa MPAKTUYECKUX 3aHATHSIX OOydaroluecsi TOTOBST COOOIIEHHUS
(MyJIbTUMEIMITHBIE IPE3EHTAIMN), KOTOpPbIE 3aclyIIMBAIOTCS U 00CyKaatoTcs B rpymnie. Jlokia-
JIbl B MOHOJIOTUYECKOM (MU AMATIOTHYECKOl) (hopMe pa3BUBAIOT HABBIKM paOOTHI C ayAUTOPUEH,
YUUTBIBAs COLMANIbHBIE, STHUYECKUE, KOH(PECCHOHATIbHBIE U KyJIbTYpHBIE Pa3IHyusl, HCIOIb3YIOT
METOJIbl M CpelICTBA peIICKCUU ISl MHTEIIEKTYaJbHOTO Pa3BUTHUS, MOBBILIECHUS KYJIbTYPHOIO
YPOBHsI U NMpo(hecCHOHAIBHOW KOMITETeHTHOCTHU. J1J1s 000 GOpMBI caMOCTOATENbHOM paboThI
BaXHO pa3BUBaTh HABBIKM OCBOEHHUS HAy4YHOro (y4eOHOro) marepualia, yMEHUE H3JI0KHUTh pe-
3yJbTaThl CBOMX HMHTEIUIEKTYaJIbHBIX YCUIMHA U B JIOTMYECKH KOPPEKTHOH (opme MpeacTaBUTh
ux.

IIpu moAroToBke K dK3aMeHy cieayeT oOpaTUTh BHHUMaHHE Ha COJIEpKaHHE OCHOBHBIX
pa3iesioB TUCUUIUIMHBI, ONpEeNIeHne OCHOBHBIX MOHATHH Kypca, (GOpMYyJIHPOBKY OCHOBHBIX
MIPUHIIUIIOB, HA COJEpKaHNE TEXHOJIOTHI OCYIIECTBICHUS OCHOBHBIX (DYHKLHUH MO YIIPABICHUIO
4eJI0BEYECKMMHU pecypcaMu opranuzanuu. Heo6xonnma paboTa ¢ OCHOBHBIM TEPMHHOJIOTHYE-
CKHM anmnaparoM JMCHUIUIMHBI, YTO OTpa)xkaeTcs B paboTe co CIOBapeM.

CamocrosaTenbHas padoTa MOXKET OCYIIECTBISATHCS MHIUBHUYaJIbHO WM TPyNIaMU CTY-
JIEHTOB B 3aBUCHMOCTH OT IIeJid, 00beMa, KOHKPETHOM TEeMaTHKHU CaMOCTOSTEIbHONH pabOThI,
YPOBHS CIIOKHOCTH, YPOBHS YMEHHM CTY/IEHTOB.
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KoHTposb pe3ynpTaToOB BHEAyAUTOPHOW CaMOCTOSITEIBHOW pabOTHI CTYJIEHTOB MOMKET
OCYIIECTBIISITECS B TMpeAesiax BPEMEHHU, OTBEIEHHOTO Ha 00s3areibHbIe y4eOHBIC 3aHATHS IO
JTUCIUIINHE, MOXKET MPOXOJIUTh B TUCbMEHHOM, YCTHOW MJIM CMEIIaHHOH (opMe.

Bunbr camocTosiTenbHbIE pa0OTHI CTY/ICHTOB:

® [IOATrOTOBKA YCTHOTO OTBETA HA MPAKTUUYECKOE 3aHATUE;

® I0JIFOTOBKA JOMAIIHEro 3aJaHus (Tabiauia, MyJIbTUMEIUa-TIPEe3CHTALUs U T.11.)

e paboTa ¢ KOHCIEKTOM JICKIIUH;

e paboTa c OCHOBHBIMU TEPMHHAMHU KaJIPOBOI'O MEHEIKMEHTA,

e pabora ¢ Tabnuamu;

® TI0JIFOTOBKA JOKJIAJ0B U HH(OPMALIMOHHBIX COOOIICHUN.

10. IEPEYEHb HH®OPMAIIMOHHBLIX TEXHOJIOIWMH, UCMIOJIB3YEMBIX IIPH
OCYHECTBJEHUN OBPA3OBATEJIBHOI'O ITPOIECCA 11O JUCHUIIVIMHE
MOAVYJIIO), BKJIIOYAA INEPEYEHb IIPOTPAMMHOI'O OBECIEYEHUNA],
COBPEMEHHBIX IMPOPECCHUOHAJIBHBIX BA3 JAHHBIX n
NHOOPMALHNOHHBIX CITPABOYHbBIX CUCTEM

Ilepeuenv unghopmayuoHHbIX MEXHOI02UIL:
[Tnatdopma s npesenrarmii Microsoft PowerPoint;
TEKCTOBBIH 1 TabaMuHBIN penakTop Microsoft Word;
noptan uacruryta http://portal.midis.info
Ilepeuens npocpammnozo obecnevenus:
1C: Ilpennpustue. KommiekT i BRICIIUX U cpeAHUX yueOHbIxX 3aBenenuit (1C —
8985755)
burpuxkc 24
Snnexc Opayzep
Mozilla Firefox
Microsoft™ Office®
MoitOduc
Antusupyc «Kacrepckuin» (Kaspersky Endpoint Security)
«I"apaHT a’po»
Koncynpsrantllimtoc
Astorpad
Cospemennsvie npogheccuonanvuvle 0a3vl OAHHBIX U UHPOPMAUUOHHBIE CHPABOYHbBIE
cucmemul
«I"apaHT a3po»
Koncynpsrantllimtoc
Hayunas snexrponnast 6udaunoreka «Elibrary.rux.

Caenenns 00 3JICKTPOHHO-0MOTHOTEYHOM CHCTeMe

Ne OcHOBHBIE CBEACHHSI 00 JIEKTPOHHO-OMOINOTEUHOM Kparkas xapakrepucTika
/11 CUCTEME

1. | HaumeHoBaHue 3IE€KTPOHHO-OMONMOTEUHONH — cucTeMsl, |OOpa3oBaTenbHas
IIPEICTABISIONIE BO3MOXKHOCTh KPYIVIOCYTOYHOTO IH-|tutatdopma «FHOpaitTy:
CTaHLIMOHHOTO MHAMBHYallbHOTO JOCTyNa Jd Kaxzaoro|https://urait.ru
oOyuJaroierocsi U3 J000i TOYKH, B KOTOPOW UMeeTcs J10-
cTyn Kk cetu MHTepHeT, aapec B cetn HTepHeT
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11. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMASA JJISA OCYHIECTB-
JIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA IO JUCIUIIJIMHE (MOY JIIO)

Ne Haumenosanue o60py- [lepeyenp MaTepHaIbLHOIO OCHAILIEHUS, 000y IOBaHUS
1/1 | JOBaHHBIX y4eOHBIX ayU- Y TEXHHUYECKUX CPEACTB O0yUCHHS
TOPH, Ay AUTOPUN TS
MPAKTHYECKUX 3AHITUI
1. |KaGuner KommbroTep
IKOHOMHUYECKOH Teopuu, KoMIblOTEepHBIM CTON
IKOHOMHKH [ToncraBka 1moja CUCTEMHBIN OJIOK
OpraHu3anuu, WNHuTepakTuBHAs 10CKa
CTPYKTYpbl M (ynkumii | [Ipoexktop
HenTpanbHoro 0anka|llapTsl (2-x MecTHBIC)
Poccuiickoii @enepaumu. |Ctyibs
KaOuner Cron npenojasatens
IKOHOMUYECKOH Teopuu,|CTyll IpenoaaBaTes
IKOHOMMKH Jlocka MarHUTHO-MapKepHas
opranm3anuu Ne 123 TymOouka
Banroraoe tabmo
(Ayaoutopus st (I lopTpeTsl y4eHbIX 3KOHOMHCTOB
npoBefeHus 3aHsaTuil Beex|Cremnax 77x147
BUJIOB, rIpymnmnoBbix  u|Cremnax 182x182
WHJVBHTy JIbHBIX Apudpmomerp
KOHCYJIbTallui, TeKyIero|Cuersl
KOHTPOJIA u|Hymeparop
MIPOMEKYTOUHOU ABTOMaTH3UpOBaHHbIE  paboune Mecta  oOecredyeHbl
aTTECTaIlN) JIOCTYTIOM B 3JIEKTPOHHYIO nH(OpMaIMOHHO-
oOpaszoBatenbHyto  cpeny MMUIuC, BBIXOJAOM B
WH()OPMaIIMOHHO-KOMMYHHKAIIMOHHYIO CeTh « HTEpHETY.
2. |buo0auoreka. bubauorexa. YuranbHblii 3aa ¢ BbixogoMm B UHTepHeT

YuraabHbii 320 Ne 122

Ne 122

ABTOMaTH3UpOBaHHBIE paboune Mecta OubIoTeKapei
ABTOMaTH3UPOBAaHHbIE paboure MecTa JIJIsl YhTaTesnen
IIpunTep

Cxkanep

Crennaxu 1151 KHUT

Kadenpa

BrIcTaBOYHBIN CTEILTAXK

Karanoxusrii mkad

[Tocagounbie MecTa (CTOJBI U CTYJIbS JJI1 CAMOCTOSITEIbHOM
paboThI)

Crena nHGOPMALIMOHHBIN

YcaoBus s jauuy ¢ OB3:

ABTOMaTu3MpoBaHHOE pabouee mecto st ui ¢ OB3
JInnza ®penens

CrenmanpHasi mapTa Ui JIML C HapyUICHUSMH OIMOPHO-
JBUTATEIILHOTO amnmapaTa

KnaBuarypa ¢ Hanecenuem mpudta bpaitns

Komnrerotep ¢ nmporpaMMHbIM obecrieuenuem jitst un ¢ OB3
CBeToBbIE MasiKi Ha JIBEPsIX OUOINOTEKH

TaxkTHIIbHBIE YKa3aTeH HAPaBJICHUS IBUKCHHUS




13

TakTuIbHBIE YKa3aTeNN BbIX0/1a U3 TOMEIICHUS
KoHTpacTHOE BBIZICICHHE TIPOEMOB BXOJOB M BBIXOJOB W3
ITOMEILICHUS

Tabnvuka ¢ HaMMEHOBaHHEM OHOJIMOTEKH, BBIITOJHEHHAS
mpudTom bpaiins

ABTOMaTH3UpOBaHHBIE  paboyme  Mecta  00ECIeUeHBI
JOCTYTIOM B ANEKTPOHHYIO UH(POPMAITMOHHO-
obpaszoBarenbHyto  cpeny ~ MWJIuC,  BeixogoM B
1H(}OPMAIMOHHO-KOMMYHHUKAIIMOHHYIO ceTh « IHTepHETY.
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