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1. IEPEYEHb KOMITETEHIUI C YKA3AHUEM STAIIOB UX POPMNPOBAHNA B
IMTPOLIECCE OCBOEHNA OBPA3OBATEJIBHOU ITPOI'PAMMBI

[Iponiecc m3yueHust TUCHMIUIMHBL «Jle10Boil Kypc (OM3HEC-Kypc) aHTIMHCKOTO SI3BIKa»
HampaBJieH Ha pOPMHUPOBAHUE CIAEAYIOIIUX KOMITETEHIINI:

Kox n HaumenoBanue
KOMIIETEHLIMI BBIITYCKHUKA

KOI[ 1 HAMMCHOBAHUC MHAUKATOpA JOCTUKCHUSA KOMHGTGHL{I/Iﬁ

YK-2. Cnocoben
ONpeNensaTy Kpyr 3aaad B
paMKax MOCTaBJIECHHOW LEIU
U BbIOUpaTh ONTUMAJbHbBIE

CHoco0bl WX  pelIeHwus,
UCXOAsl W3 JICHUCTBYIOIIUX
HpaBOBBIX HOpM,

UMEIOIINXCA PECypcoB U
OTpaHUYCHUM

VK-2.1. 3maer  HeoOXoguMble i OCYIIECTBJICHHUS
npodecCHOHANbHON  JESTENBHOCTH IPAaBOBBIE HOPMBI U
METOJOJIOTUYECKHE OCHOBBI ~HIPUHATHS  YIPABICHYECKOTO
penIeHus

VYK-2.2. VYMeer aHanu3upoBaTh aJbTEPHATUBHBIE BapUAHTHI
pEUIeHU U1l JOCTIDKEHHMS HAMEUEHHBIX  pe3yJIbTaToB;
pa3padaTbIBaTh IUIaH, ONPEACIATH IeJIEBbIE STAlbl U OCHOBHBIE
HarpasJeHus pador.

YK-2.3. Bnameer MeTomukaMu pa3paOOTKH eI W 3aaad
IPOEKTa; METOJaMH OLIEHKH MPOJOKUTEILHOCTH U CTOUMOCTH
IIPOEKTA, a TaK)Ke MOTPEOHOCTH B pecypcax, HaBbIKaMu paboThl
C HOPMaTHBHO-IPAaBOBOM JIOKYMEHTaluen

YK-4. CnocobeH
OCYIIECTBIIATH JICIIOBYIO
KOMMYHI/IKaIII/IIO B YCTHOﬁ nu
nUChbMEHHOH (opmax Ha

VK-4.1. 3naer OpUHUMIIBI [OCTPOEHHUSI  YCTHOTO W
IIMCbMEHHOTO  BBICKA3bIBaHUS HAa TOCYJApPCTBEHHOM U
MHOCTPAaHHOM sI3bIKaxX; TpeOOBaHUS K JEJIOBOM YCTHOH u
IMCbMEHHON KOMMYHHKAIINH

roCy1apCTBEHHOM s3pike | YK-4.2. VYmMeer mpuMeHAT Ha NPAaKTUKE YCTHYKO U

Poccuiickoii ®denepanuu M | TUCBMEHHYIO JIETOBYI0 KOMMYHHKAIIHIO

WHOCTPaHHOM(BIX) VK-4.3. Biameer METOIMKOH COCTaBICHHS CYXKICHHUS B

A3bIKe(ax) MEXKJIMYHOCTHOM JIEJIOBOM OOIIEHWH Ha TOCYAApCTBEHHOM U
MHOCTPAHHOM $3bIKaX, C IPUMEHEHHUEM a/IeKBAaTHBIX S3bIKOBBIX
dbopM U cpeAcTB

[1K-1 Cnoco6en | [1K-1.1. Bmameer HaBplkamMu aHanmm3a W Kiaccudukanuu

OCYIIECTBIISATh MHUCHMECHHBIN | MHPOPMAIITMOHHBIX ~ HMCTOYHUKOB B COOTBETCTBUH  C

NepeBO/T TEKCTOB C | mepeBOAUYECKUM 3a/laHUEM.

anrnuiickoro Ha pycckuii u | [IK-1.2.  TloxroraBnmuBaer  aHHOTamuu W pedepaTs

C PYCCKOT'O Ha aHTJIMMCKUM | MHOCTPAHHOM  JINTEPATYphbl;  HUCHOJB3YEeT  MPOrpaMMHO-

SI3BIKU anmnapaTrHble CpeICTBa aBTOMATHU3alMK IIPoliecca IEpeBoa.
ITK-1.3. OcymiecTBisieT MOCTPEAKTUPOBAHUE
ABTOMATH3UPOBAHHOTO IE€PEBO/A, BHECEHHE HEOOXOIMMBIX
CMBICIIOBBIX, JICKCUYECKUX, TEPMHHOJIOTHYECKUX u

CTUJIIUCTUKO-TPAMMATHICCKUX N3MEHCHHH.

[1K-2 Cnocoben
MOJICTTUPOBATh BO3MOXKHBIE
CUTYallMu OOIIECHUS MEXIY

ITK-2.1. OcymectBiseT mpohecCHOHATBHYI0 KOMMYHHUKAITUIO C
3aKa34uKoOM; CHocoOeH pacro3HaTh HeBepOalbHBIE CpeACTBa
OOLIEHMS PUHSATHIE B MHOSI3BIYHBIX KYJIbTypax.

IIPEICTABUTEISIMU [1K-2.2.  HUcnomp3dyer  (opMylbl  pe4yeBOr0  AITHKETa,

pa3IMYHBIX  KyJIbTYp ¥ | COOTBETCTBYIOIINE KOMMYHHKATUBHOM CHUTYyallMH; HCIIOJIb3YET

COIIMYMOB IIPUHATHIE HOPMBI IOBEICHUS U HALIMOHAJIIBHOT'O 3TUKETA.
[IK-2.3. IlpuMmeHsieT 3HaHHUS KYJIbTYPHO-KOMMYHUKATHUBHBIX
ocobeHHocTe, MO3BOJIAIOIIMX  TPEOJIOJIETh BIIUSTHUE
CTEpEOTHIIOB BO BpeMsi KOHTaKTa C TMPeICTaBUTEISIMU
Pa3IUYHBIX KYJIBTYP.

[1K-3 Crnoco6en | I1IK-3.1. Onpeznenser cTpaTeruio mepeBoja B COOTBETCTBUU C

OCYLIECTBIISATH YCTHBIN | OCOOEHHOCTSIMU KOMMYHUKALIMU U LIEJIbI0 NIEPEBOA, COXPaHsIsI

MoCIeI0BaTEIbHbBIN KOMMYHHMKATHBHYIO  1edb W  CTHJIUCTHKY  HCXOIHOTO
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[IEPEBOJ C AHIVIMMCKOrO Ha
PYCCKUH M C pPYyCCKOTO Ha

AHTIUUCKUH I3BIKA

COO0OLIeHNS, TPUMEHSET EPEBOTIECKYI0 CKOPOITUCH.

[IK-3.2. TlpumeHsieT HaBBIKM MyOJWYHBIX BBICTYIUICHHH,
UCTIONB3YSl KOMMYHHUKATHBHBIC TEXHUKH, IPUHSITHIE B POJHOU U
MHOSI3BIYHBIX KYJIbTypax.

[1K-3.3. BeIcTpO NepexoauT ¢ OAHOTO SI3bIKA HA APYTOM.

Ne Kon HaumenoBanmue .
Oransl GOPMHUPOBAHHSI KOMITETEHITUI
/11 | KOMIIETEHIINHU KOMITETEHIIUU
1. YK-2 Crioco6en onpenensts | [ Oman - 3nams.
Kpyr 3agad B paMmkax | YK-2.1.
IMOCTABJICHHOM IIEJIH U | - HEOOXOIMMEIE JUIST OCYIIECTBIICHUS
BBIOUpATh npodeccuoHanbHON JAEITeTbHOCTH IPaBOBBIC
ONTHMAaJIbHBIE HOPMBI U METOJIOJIOTHYECKHNE OCHOBBI IPUHSATHUS
CHOCOOBI UX pEIIeHHs, | YIPABICHUYECKOTO PEIIECHUS;
HUCXOIs u3 | 2 Oman - Ymems:
JENCTBYIOIINX VK-2.2.
MPaBOBBIX HODPM, | - aHaJU3UPOBATh AJIBTCPHATUBHBIC BAPUAHTHI
UMEIOIIMXCS PECYPCOB | pelIEHUH i1 JOCTHXKEHHUS  HaMEUYEHHBIX
Y OTPaHUYECHUN pe3yJIbTaToOB;
- pa3pabaTbiBaTh IIJIaH, OIpPENEATh IIEJIeBHIE
STaIbl ¥ OCHOBHBIE HAIIPABJICHUS padoT;
3 Dman - Braoemns:
VK-2.3.
- MeTOAMKaMHU pa3pabOTKu Tend U 3aaad
MPOCKTA;
- METOJaMHU OLEHKU MNPOAOIIKUTEIBHOCTU U
CTOMMOCTH TIPOEKTa, a TakKe MOTPEOHOCTH B
pecypcax;
- HaBBIKAMH PabOTBI C HOPMATHUBHO-TIPABOBOM
JIOKYMEHTAIIUEH.
2 VK-4 CnocobeH 1 Oman - 3namo:
OCYILIECTBIIATH VK-4.1.
JIETIOBYIO -  TPUHIOMUIBI  TOCTPOCHHUSI  yCTHOTO |
KOMMYHUKAIUIO B | MUCbMEHHOT'O BBICKAQ3bIBaHHS Ha
YCTHOM ¥ MUCHbMEHHOM | TOCY/TapCTBEHHOM U MHOCTPAHHOM SI3bIKaX;
dbopmax Ha | - TpeOOBaHUS K JEIIOBOM YCTHON U MUCHbMEHHOMN
rocyJ1apCTBEHHOM KOMMYHHKAITUH;
SI3BIKE Poccuiickoit | 2 Oman - Ymemo:
denepanuu | YK-4.2.
WHOCTPaHHOM(BIX) -  TOpUMEHSATh Ha TMPaKTHUKE YCTHYIO U
s3bIKe(ax) MMHCbMEHHYIO JICJIOBYI0 KOMMYHHUKAITHIO;
3 Oman - Bradems.
VK-4.3.
- METOJIMKOM  COCTaBJEHUS CYXKJICHHS B
MEXIUYHOCTHOM  JIeJIOBOM  OOIIEHHMHM  Ha
rOCYJJapCTBEHHOM W HHOCTPAaHHOM S3bIKaX, C
MIPUMEHEHHUEM aJICKBATHBIX S3BIKOBBIX (OpPM U
CPEJCTB.
3. ITK-1 CnocobOen 1 Oman - 3nams:
OCYLLIECTBIISATh TIK-1.1.
MUCHLMEHHBIA TEPEBOJI | - METONAbl  aHaiW3a W KJIacCH(UKAIMH
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TEKCTOB C
AHTJIMICKOTO Ha
pYCCKUU U

C pyccKoro Ha
AHTITUHACKUN SI3BIKUA

I/IH(bOpMaI_[I/IOHHBIX HNCTOYHHUKOB B COOTBCTCTBUU
C TIEPEBOTYECKHUM 33JITaHUEM;

2 Oman - Ymemn:

I1K-1.2.

- TOATOTaBIWBATh AHHOTAIMU M pedepaTs
MHOCTPAHHOU JIUTEPATYPHI;

- WUCHIOJB30BaTh  MPOrPaMMHO-AIIAPATHHIE
CpeJICTBA aBTOMATH3AIIMHK IIPOIecca MepeBoJia;

3 Oman - Bradems.

I1K-1.3.

- HaBBIKAMH MOCTPEAAKITHOHHOTO
ABTOMATH3MPOBAHHOTO MIEPEBO/IA;

- HaBBIKAMH BHECEHUS HEOOXOIUMBIX
CMBICJIOBBIX, JICKCHYCCKUX, TEPMHHOIOTHUSCKHUX
Y CTHJIMCTUKO-TPAMMATUYCCKUX U3MCHCHHI.

I1K-2 Cnocoben 1 Oman - 3name:
MOJEIINPOBATh [K-2.1.
BO3MOXXHBIE CUTYAIlMH | - CIOCOOBI MPOeCCHOHATBHON KOMMYHUKAIIHH
o01IeHUs MEXTY | C 3aKa3UHKOM;
MPEICTAaBUTENSIMHU - OCHOBBI HEBEepOATbHBIX CPEACTB OOIICHUS
Pa3IMYHBIX KYJIbTYP M | IPUHSATHIC B HHOSI3BIYHBIX KYJIBTYPaX;
COLIMYMOB 2 Oman - Ymemo:
I1K-2.2.
- UCHOIB30BaTh (POPMYIBI PEUEBOTO STUKETA,
COOTBETCTBYIOIIIHE KOMMYHHKATUBHOM
CUTYyalluu;
- HWCIIOJIB30BATh MPHUHSTHIE HOPMBI TIOBEICHUS U
HAIIMOHAJILHOT'O ATUKETA;
3 Oman - Bradems.
I1K-2.3.
- HaBBIKAMH TIPUMEHEHUS 3HAHWU KYJIbTYPHO-
KOMMYHHKATHBHBIX 0COOEHHOCTEH,
MTO3BOJISIOIINX MIPEOJI0JIETh BIIMSTHUE
CTEpEOTHIIOB ~ BO  BpeMsi  KOHTakTa  C
MIPEJICTABUTEISIMH PA3TUIHBIX KYJIBTY].
I1K-3 CnocobOen 1 Oman - 3nams:
OCYIIIECTBIISATh TIK-3.1.
YCTHBIN - CTpaTeTul0 TMepeBojia B COOTBETCTBUU C
MOCJIENOBATENLHBIN OCOOEHHOCTSIMH ~ KOMMYHUKAIIMM W IICJIBIO
MepeBoJ] C | mepeBoaa, COXpaHsss KOMMYHUKATHUBHYIO IEJIb U
AHTJINICKOTO Ha | CTWJIUCTUKY HCXOJIHOTO COOOIIEHHS;

PYCCKHH U C PYCCKOIO
Ha aHIVIMHACKUH SI3BIKU

- MPUMEHSIET MEPEBOTUECKYIO CKOPOIUCH;

2 Oman - Ymemnw:

T1IK-3.2.

- MIPUMEHSATD HaBBIKU My OJIMYHBIX
BBICTYIUICHHM, MCHOIB3Ysd KOMMYHHKATHBHbBIC
TEXHUKH, TIPUHSITHIC B POJHONW M WHOS3BIYHBIX

KYJIBTYpPa;

3 Oman - Braoemw:
I1K-3.3.
- HaBBIKAMH OBICTPOTO TEpexoja C OJHOTO
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| sI3bIKA HA APYTOM.

2. [IOKA3ATEJIA U KPUTEPUU OLIEHUBAHMS KOMITETEHIIIM HA PA3JIMYHBIX
OTAITAX X ®OPMUPOBAHN A, OIIMCAHUE IKAJI OUEHUBAHUA

|
= Kputepuu onenuBanust
No = E HaumenoBanune KOMIIETeHIIUH 11
/11 ~ 2 KOMIIETEHIINHU Ha Pa3JIMYHBIX dTarax 1
é (dbopmupoBaHus
1 VK-2 Crnocoben 1 Oman - 3namo: 3auém
onpenensate kpyr | YK-2.1. «3AUET»
3aJa4 B paMKax | - HE00X0IUMbIe JUIS | CTYy/EHT 3HaeT
MOCTaBJICHHOM OCYILECTBIICHUS MaTtepuain, o0namaer
(2 051 u | mpodeccuoHanbHOM HIUPOKUMU u
BHIOUpATH JIeATETbHOCTH TPABOBbIE HOPMBI | IPOYHBIMU
ONTUMAaJIbHbIE U METOAOJOTMYECKHE OCHOBHI | 3HAHUSMHU B 00JIACTH
CrIoco0bI UX | IPUHATHUSA YIPaBICHYECKOTO | U3yUYEHHON
pelieHus, pelIeHus; TEMaTUK{, TOJHO U
UCXOMS u3 | 2 Oman - Ymems: s (heKTUBHO pemraer
JEUCTBYIOIIUX VK-2.2. 3a7a4u TEMBEI,
MPaBOBBIX HOPM, | - aHAJIN3UPOBATh | UCIOIBL3YS
UMEIOLINXCS aJIbTepHATUBHbBIE BapUaHTBl | COOTBETCTBYIOLINE
pecypcoB U | peumieHud  JUIg  JOCTHIKEHMS | S3BIKOBBIE CPEICTBa
OTpaHUYEHUN HaMEUEHHBIX PE3yJIbTaTOB; u cobmonas
- pa3pabaTbIBaTh mwiaH, | GopMaIbHbIE
OMpeeNATh LeJNeBble JTanbl U | KpUTEPUHU
OCHOBHBIC HaIlpaBJICHUS paboT; «HE3AUET»
3 Oman - Braoems: CTYJEHT HE 3HaeT
YVK-2.3. MaTepuana B 00JIaCTH
- METOJMKAMH Pa3pabOTKH LEeNH | U3yYEHHOM
U 3aJ1a4 MPOEKTa; TEMaTHKH, HE
- METOJIaMU OLICHKH | PACKPBIBAaET  TEMY,
MPOJIOJKUTETEHOCTH U | UCIIOJIB3YeT HE
CTOMMOCTH [pPOEKTa, a TakXKe | COOTBETCTBYIOIINE
noTpeOHOCTH B pecypcax; TeEME U JKaHpy
- HaBbIKaMU paboTsI C | A3BIKOBBIE CpEACTBA
HOPMaTHUBHO-IIPABOBOM u HapyLIaeT
JIOKYMEHTaIHeH. dbopmasbHbIe
2 YK-4 Crnocoben 1 Oman - 3namo: KpUTepUn
OCYILIECTBJIATH VK-4.1.
JICJIOBY1O - IIPUHLMIIBI IOCTPOCHHUS YCTHOI'O Ikzamen
KOMMYHHKALMIO | ¥ TIMCbMEHHOTO BBLICKA3bIBAHMS «OTJINYHO»
B YCTHOM M | Ha rocy1apCTBEHHOM u | 3a1aHue BBINOIHECHO
MUCHbMEHHON WHOCTPAHHOM SI3bIKAaX; B NOJHOM 00bEME
dopmax Ha | - TpeGOBaHMs K JeNoBoil ycTHOM | 0€3 rpyObIX OMHMOOK.
TOCYJIAapCTBEHHO | M MMCbMEHHOW KOMMYHHUKALINH; JlaHbl  pa3BepHyTbIE
M SI3BIKE | 2 Oman - Yuems: OTBETHI Ha 3aJaHHBIC
Poccuiickoit VK-4.2. BOIIPOCHI. B
®denepaunn U |- T[OpUMEHATbH Ha  IpakTuke | COACP)KaHUN OTBETA
UHOCTPAHHOM(BI | YCTHYIO M IMUCBMEHHYIO JCJIOBYIO | PAa3BEPHYTO
X) si3bIKe(ax) KOMMYHHUKAITHIO; copmynuposana
3 DOman - Bradems: npo0ema, AaHo




VK-4.3.

- METOIUKOMN COCTaBJICHUS
Cy)KI[eHI/I}I B MCKINYHOCTHOM
JIETTOBOM oO01eHnn Ha
rocyJapCTBEHHOM U
WHOCTPAaHHOM SI3BIKAX, c
HpI/IMeHeHI/IeM AJICKBATHBIX

S3BIKOBBIX (DOPM U CPEJICTB.

IIK-1 Cnocoben 1 Oman - 3namo:

OCYIIIECTBIISATh IIK-1.1.

MUCHEMEHHBIN - METO/IbI aHaju3a i

MEePEBO/I TEKCTOB | KJIacCU(PUKAIIUN

C  aHMIHMICKOTro | HHPOPMAIIMOHHBIX UCTOYHUKOB B

Ha PYCCKHUH U COOTBETCTBHUU C IEPEBOTUYECKUM

C PYCCKOr0o Ha | 33/IaHHEM;

AHTJIMHCKUN 2 Oman - Ymems:

SI3BIKH I1K-1.2.
- IOArOTABJIMBATh AHHOTAIIMH U
pedepatbt WHOCTPaHHOU
JTUTEPaTypHI;
- UCIONB30BaTh MPOTPAMMHO-
amnmapaTHbIC cpencTBa
aBTOMAaTHU3aI[UU npoiecca
MepeBo/Ia;
3 Oman - Braoemo:
I1K-1.3.
- HaBBIKAMHU TIOCTPEIAKIIHOHHOTO
aBTOMATHU3MPOBAHHOTO MEPEBO/IA;
- HaBBIKAMH BHECEHHS
HEOOXOIUMBIX CMBICJIOBBIX,
JIEKCUYECKHX,
TEPMHUHOJIOTHUECKHUX 51
CTHJINCTUKO-TPAMMATHYECKUX
W3MEHECHUI.

IIK-2 Crocoben 1 Dman - 3namo:

MOJEIUPOBATh IIK-2.1.

BO3MO>KHbIE - crnoco0bl  mpodeccrnoHanbHOM

CUTyalluu KOMMYHHKAIINH C 3aKa3YHKOM;

OOIICHHSI MEXIY | - OCHOBBI HEBEpOAIBHBIX CPEIICTB

MPECTAaBUTENSAM | OOIIEHUs MPUHSTHIE B

u Pa3IMYHBIX | MHOSI3BIYHBIX KYJIBTYPAX;

KYJIBTYP u | 2 Oman - Ymemy:

COLIMYMOB [1K-2.2.
- UCHONB30BaTh  (POPMYIIBI
pedeBoro JTHKETA,
COOTBETCTBYIOIIINE

KOMMYHHKaTUBHOM CUTYallHH;
- HCIIOJIb30BaTh IIPUHATHIE HOPMBI

MOBEIEHUSI W HAIMOHAJIHLHOI'O
JTHKETA;

3 Oman - Braoems:

I1K-2.3.

- HaBbIKaMH IMPUMCHCHU S 3HAHWUHN

MOJTHOE COJIEpIKaHUe
OTBETA (moHsTHS,
oTmpeseneHus,
aHajm3) u
apryMeHTanus
M3JIaraeMoro
MaTepuana.
«XOPOIIO»
3a7aHre BBITIOJIHEHO
B TOJHOM O0BEME C
HE3HAYMTEIIbHBIMU
OIIMOKaMH. JlaHbI
pa3BepHYThIE OTBETHI
Ha 3a/IaHHbBIC
BOIIPOCHI. B
COJIEp)KaHWU OTBETA
OTpakeHa
dbopmyIHupoBKa
npoOJieMbl, Ha3BaHbBI
OCHOBHBIC TIOHATHUS U
oTmpeseneHus,
KpaTKUi aHaIu3 H
aprymMeHranus
W3JIaraeMoro
MaTepuana.
«YJIOBJIETBOPU-
TEJIbHO»
3amaHre BBITOJIHEHO
HE B IIOJIHOM 00BEME,
aubo ¢ rpyObIMuU
omMOKamu. JlaHbl
HETOJTHBIE OTBETHI Ha
3aJJaHHbIC BOMPOCHL.
B coAepKaHUU
OTBETa  JIOMYIICHBI
MPaKTUYECKHE u
TEOPETUICCKHE
OIITNOKH.
packpbIBaeT
OCHOBHYIO CyTh
JacTH BOTIPOCOB,
OTBET HE COJICPKHUT
aprymMeHTanuu
W3JIaraeMoro
MaTepuana.
«HEYJIOBJIETBO-
PUTEJIBHO»
3amaHre BBITOJIHEHO
HE B ITIOJTHOM 00BEME.

OtBeT

Jlanbl HETIOJTHBIC
OTBCTHI HAa 3aJaHHbIC
BOIIPOCHI. B

COJIEpKaHUU OTBETA
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KYJIbTYpPHO-KOMMYHUKATUBHBIX JIOTYILEHbI
0COOEHHOCTEH, MO3BOJISIOIINX | MPAKTUYECKUE u
IIPEOAOTIETh BIIMSIHUE | TEOPETUUECKUE
CTEpEOTHUIIOB BO BpeMsl KOHTAKTa | OLIUOKHU B
C TMPEACTaBUTEISIMU PA3IUYHBIX | OONBIIMHCTBE
KYJBTYP. CIIy4aes.

5 [1K-3 Cnocoben 1 Oman - 3namo: B COJIepXKaHUU
OCYIIIECTBIISATh IK-3.1. OTBETA HE
YCTHBIN - CTpaTeruio  IepeBoja B | IPEACTABIICHEI
MOCIIEIOBATEIbH | COOTBETCTBUU C OCOOEHHOCTSMHU | apIyMEHTBI
Bl MEepeBOJ C | KOMMYHUKAlUU u LEJIbI0 | U31araeMoro
AHIJIMKMCKOrO Ha | IepeBoja, COXpaHssl | MaTepHaa.

PYCCKHMii M € | KOMMYHUKaTuBHy0  1eab  u | OTBer
pyccKOro Ha | CTUJIMCTUKY HCXOJIHOTO | PaCKphIBAET
AHTJIMHACKUI COOOIIEHNS; OCHOBHYIO
A3BIKU - IpPUMEHSAET MEePEeBOJYECKYIO | BOIpoca

CKOpOINCb;

2 Oman - Ymemo:

[1K-3.2.

- IPUMEHATH HaBBIKU MyOIUYHBIX

BBICTYIUICHHH, UCIIONb3Ysl

KOMMYHHUKaTUBHBIE TEXHUKH,

[IPUHATBIC B ponHOM U

MHOSI3BIYHBIX KYJIbTYpPa;

3 Oman - Bnaoemn:

[1K-3.3.

- HaBBIKAMM OBICTPOTrO Imepexoia

C OJIHOTO fA3bIKa Ha JAPYTOM.

3. TUITIOBBIE KOHTPOJIBHBIE 3AJJAHWA NJIN UHBIE MATEPUAJIBI,

HEJIEXOUMBIE JJ151 OLIEHKU 3HAHUI, YMEHWI, HABBIKOB U (MJIN) OITBITA

JEATEJIBHOCTU, XAPAKTEPU3VYIOIUE O5TAIIBI ®OPMHMPOBAHUA

KOMIIETEHIIMM B ITPOLIECCE OCBOEHM S OBPA3OBATEJIBHOU I[TPOI' PAMMEBI

13TAIl - 3BHATH

YcrHBIi onipoc B (popMe rpynmnoBoro codece0BaHus
Pasznen I. Komnanus
Tema 2. CTpyKTypa U OpraHu3anus KOMIaHUH.
1) Ha30BUTE OCHOBHBIE THITHI KOMIIAHHH.
2) paccKkakure o CTPYKType KpyIMHONH KOMIIaHUH.

Tema 4. TpynoycTpoicTBO.

1) kakoBa mporueaypa HaiMa Ha padoty?

2) KaK MOATOTOBUTHCA K cOOECEJOBAHUIO?

3) npuBeanTe NpUMEPHl HEYAAYHBIX / YJaUHBIX BOIIPOCOB IIPU YCTPOIiCcTBE Ha paboTy.

Paznen II. [lenoBoe obmieHue
Tema 1. KynerypHOe pazHooOpasue u coruaan3aims.
1) chpopmynupyiiTe OCHOBHBIE IPaBUIIa BO BPEMsI BCTPEUYH ¢ HOBBIMH OM3HEC apTHEPaMH.
2) KaK pa3BUBaTh B3aUMOIIOHUMaHHUE ¢ OM3HEC mapTHepaMu?
Tema 2. TenepoHHBIC 3BOHKH.
1) B Kakux CUTyaIsIX 3BOHOK 110 Tenedony 6osee 3 heKTUBEH, YeM JIpyrrue CrocoObl
KOMMYHHKaIUH?
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2) KaKk MpaBUJILHO HAYMHATH / IPOJIOJIKATE / 3aKaHYUBATh pa3roBop Mo Tenedony?
3) 4To enaTh B ciydae BO3SHUKHOBEHHS TEXHUYCCKHX TIPOoOIeM?

Tewma 3. [Ipe3enTanus.

1) xak cnenath 3PPEeKTUBHYIO MPE3ESHTALUIO?

2) mpaBWIIa IOJrOTOBKH MIPE3CHTAIIHH.

3) npaBuiia MPOBEICHUS MTPE3CHTALIH.

4) KaK UCIOIH30BaTh BU3yaIbHBIC A(h(PEKTHI B Ipe3eHTAIINHN ?
5) Kak npeAcTaBIATh d3PPEKTUBHbIE APTyMEHTHI?

6) chopMynupyiiTe MpaBuia 3aBepIICHUS IPE3EHTALINH.

7) KaK MpaBUIIBHO OTBEYATh HA BOIIPOCHI MO MPE3EHTALINH.

Tema 4. Betpeun.

1) Ha30BUTE OCHOBHBIE ATAIbI HAYaJIa BCTPEUH.

2) copMynupyHTe OCHOBHBIE ITYHKTBI COBELAHUS IO METOAY «MO3TOBOM aTaKm».
3) xak caenathb BcTpeuy Oosiee 3 PeKTUBHOM U JOCTUYD CBOUX LIETIei?

4) mpaBuIa IpoOBeICHUs BCTPEY.

5) KaKvue OCHOBHBIE IIATH IIOMOTAIOT JACPKaTh BCE MO KOHTPOIeM?

Tema 5. [leperoBopsl.
1) Ha30BUTE OCHOBHBIEC CTPATETUH BEJCHHS NIEPETOBOPOB.
2) chopmynupyiiTe mpaBuiia 3aBepIICHUS IEPETOBOPOB.

Tema 6. Pemenne npobiem.
1) Ha30BUTE OCHOBHBIE Il B MpoIecce UACHTH(PHUKALINN U PEIICHUSI KOMMEPUYECKHUX MPOoOIIeM.
2) nmpuBenuTe IpUMEpPHI peleHuil mpobiem B mpoliecce BeeHus Oru3Heca.

Paznen I11. XapakTepucTuka OCHOBHBIX BHUJIOB JIEJIOBOM KOPPECTIOHICHIIUU
Tema 1. OcHOBHBIE BUJIBI 1€TTOBOI KOPPECTIOHACHITUH.
1) Ha30BUTE OCHOBHBIE YEPTHI ICTTOBOTO MUChMA, (hakca, SIEKTPOHHOTO MUChMA.
2) chopmynupyiite mpaBuia oQpOpMIICHHUS TUCEM, KOHBEPTOB.
3) mpuBeaUTE IPUMEPHI HANTUCAHUS MTHCEM, (DAKCOB M DJIEKTPOHHBIX MHCEM

Tema 2. CTpyKkTypa, COAEpKaHUE U CTUJIb JEIOBOM KOPPECTIOHACHIINN.

1) xakoB MpaBWIbHBIH 00BEM NMHUCHMa, MOPAIOK U MOCIEI0BATEIBHOCTh M3JIOKEHUS ETOBOM
uHpopMaun?

2) KaK NpaBUWJIbHO COCTABUTH IUIAHA MUChMA. 0XapaKTEPU3YHTE CTUIIb U SI3BIK JIEJIOBOTO MHUCHMa,
€ro SICHOCTh M YE€TKOCTh U3JI0KEHHUS.

3) kakoBa NpPaBWJIBHOCTh HAamMCaHUs (MMEHM, oOpalleHHs, ajapeca, 0003HauUE€HHE CTOMMOCTH
TOBapa, MEpPbI Beca, JUIMHBI, CCHUIKH, MPUJIOKEHUS K TUCbMaM)?

Paznen IV. [lucbmMeHHas mpakTHKa Pa3IMYHbIX BUJIOB JI€JIOBOM KOPPECTIOHICHITUN
Tema 1. I[Tucsmo-3ampoc.
1) chopmynupyiiTe OCHOBHBIC TPAaBHJIa COCTABJICHHS MHUCHhMa-3aIlpoca, JaNTe XapaKTEPUCTHKY
CTPYKTYpBbI MHUChbMa-3arpoca.
2) Ha30BUTE BHJBI MHCEM-3AMPOCOB (3aMpOC Ha KaTaloTH, 00pasibl MaTEPHAJIOB, IIA0JIOHBI,
TOBapoOB Ha MPoOy | T.1.), CIIOCOOBI OIUTATHI, OTBETHI HA 3aIPOC.
3) npuBenUTE MpUMEpPHI MHUChbMa-3ampoca.

Tema 2. ITucemo-3akas.
1) chopmynupyiiTe OCHOBHBIE TIPaBMJIa COCTABIICHUS MUChMa-3aKa3a, TaiTe XapaKTEPUCTHKY
CTPYKTYpHI IMChbMa-3aKasa.
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2) Ha30BUTE CIIOCOOBI TIOCTABKH 3aKa3a.
3) npuBenuTE MPUMEPHI OATBEPKACHUI/OTKIIOHEHUH 3aKa30B, MPUMEPHI MHChbMa-3aKa3a.

Tema 3. [TmaTexu.

1) Yrto Ttakoe cuer-daktypa?

2) KakoBbl criocoObI €ro oriaThl?

3) Uto Takoe OTCPOUYCHHBIH MIIATEX, MPOckba 00 oruiare.
4) [IpuBenuTte mpUMepHI IIATEKEH.

Tema 4. [Iperensus.

1) JlaiiTe xapakTepuCTUKY MHCbMa->Kan00bl, HECIPaBEAIMBOMN 5KaI00bI.
2) Kak cocTaBuTh NHCbMO-Xa100y?

3) Kak cocTaBUTh OTBET KOMIIAHUH Ha TPETEH3UIO?

4) KaxkoBbl OIIMOKH B MOJCUETaX U KaK UX UCIPABUTH?

Tema 5. Bpounpoanue.

1) KakoBa cTpykTypa nmucbMa 0 OpOHUPOBAHUYM TOCTHHUIIBI, OMJIETOB Ha CaMOJIET, 3K/
TpaHcnopT?

2) Yro takoe Bayuep? KakoBa ero crpykrypa?

Tema 6. Jlenobie BcTpeun. OTYeET.

1) B gem 3akirodaeTcs mepenucka 0 Ha3HauYeHUH/ IOTBEPIKICHIH U OTMEHE JeTTOBBIX BCTpEd?
2) Kak opopMHUTB 1OTOBOPBI, COTIAIICHUS, KOHTPAKTHI?

3) KakoBbl 0COOEHHOCTH COCTaBIIEHHUS OTYETa U MEMOpaHyMa?

4) IlpuBeauTe MpUMephl COCTABICHUS OTYETA.

Tema 7. Ilogbop u paccTaHOBKa KaJIpoB.
1) ChopmynupyiiTe OCHOBHbBIE MPaBUJIa COCTABICHUS PE3IOME, COTIPOBOIUTENILHOTO MUChMA.
2) Kak noarotoBuThCst K coOeceI0BaHMIO U TIEPEroBOpaM ¢ MOTEHIUAIBHBIM padoToaaTenem?

Cocragiienue rioccapusi 1 padora ¢ HUM

PabGora c rioccapuem peanusyeTcsi B UEThIpeX paszzeniax IUCHUIUIMHBL: paszzaen |
«Komnanusy, paznen Il «/lenoBoe obmenue», pasnen Il «XapakrepucTika OCHOBHBIX BHIOB
JIETTOBOM KOoppecnoHaeHInny, pazaen [V «llucbmMeHHas mpakThka pa3dyHbIX BUIOB JECIOBOM
KoppecnoHJeHIMN». OCHOBHYIO TEPMUHOJIOTHUIO CTYAECHTHI IOJY4YalOT B XOJE JIEKIIMOHHBIX,
MPaKTUYECKHUX 3aHATHI U TIpH paboTe ¢ OCHOBHOM JINTEpaTypOH M0 TUCIHUILINHE «J[emoBoit Kypc
(Om3HEC-KypC) aHTIIMHCKOTO S3bIKaY

2J0TAIl - YMETH

Co3nanne npe3eHTANMH 0 32JaHHOH Teme

MynpTUMeIUiHbIE MPE3eHTAIlMH HCIONIb3YIOTCS IS TOTO, YTOOBI OOyYaIOLIUICS CMOT
HarJsIHO MPOJAEMOHCTPUPOBATh BU3yallbHBIE (ayano, BHUIEO, Trpaduyeckue) Marepuasbl,
OCBOEHHBIE B X0JI€ CAMOCTOSITEIbHON U MPAKTHUECKON pabOoThI IO TEMaM.

Ilepeyennb Tem AJis1 pe3eHTALUM
Pa3nea 1. Komnanns
Tema 1. Toprossie Mapku. «/3BecTHass TOproBas Mapka».
Tema 2. CTpykTypa M opranusanusi KoMnanum. «CTpyKTypa KOMITaHUN.
Paznen I1. /lenoBoe oOmenue
Tema 3. IIpesentanus. «CpaBHEeHNE TPEX IPOAYKTOBY.



11

Ynpaxnenue «Hanucats 1 opopmMuTh gesioBbie NHCbMa / MUCbMEHHbIE Pa00ThI
NMEePEINCICHHbIC HUKE, YIUTbIBasd 0COOEHHOCTH KaXXI1010>»

Hanummre cBox mpasuil Ha TeMy «Kak IpoBecTH yCIIEIIHYIO BCTpEUy»

Harnmmure neperoBopHoe NucbMo

Harnumure pekomeHganuu B oT4ere

Harnmmure nuceMo-3arpoc 1 OTBET Ha HETO

Harnumure nuceMo-3akas

OdopmuTe TUIaTEKHBIN JOKYMEHT

Hanummre nucbMo-xkaio0y U OTBET Ha Hee

CocraBbTe OpOHB

Odopmure norosop, cornamenue. Hamumure otuer, Memo. CocTaBbTe KOHTPAKT C

OU3HEC-apTHEPOM.

CocTtaBbTe pe3toMe, HaUIIMTE COMTPOBOIUTENLHOE MUCHMO, chopMynupyiiTe mpaBuia

HOJTrOTOBKH K COOECEIOBAHUIO U NIEPErOBOPAM C MOTEHIUAIBHBIM paboToaaTEIEM

VXN R WD =

—
e

HNuTepakTuBHOE 3aHsTHE: PosleBasi/nesioBast urpa

WntepakTuBHOE 3aHsATHE (pojieBasi Mrpa) MCIONB3yeTcs M TOro, 4YTOOBI Bce
oOyuarormuecsi ObUIM BOBJICYCHBI B TMPOIECC IMO3HAHMS, YTOOBI OHH HWMEIH BO3MOXHOCTH
NOHUMaTh M peQIIeKCUpoBaTh MO MOBOAY TOrO, Y€MYy OHHM HAyYWIMCh Ha MPAKTUYECKUX
3aHATHSX U XOJIC BBIITOJHEHUSI CAMOCTOSTEIbHOM padoThl. COBMECTHAs ACSATEIHHOCT O3HAYALT,
YTO KaX/blii BHOCUT CBOW OCOOBIA MHIMBHYaJbHBIN BKJIAJA, UJET OOMEH 3HAHWUAMH, UAEIMHU,
crnocobamu nesitenbHOCTH. [IpuueM, mpoucxonuT 3To B arMmocdepe T00poxkKenaTeabHOCTH U
B3aMMHOMW MOJIEP>KKH, UTO TO3BOJIIET HE TOJIBKO MOJIy4aTh HOBOE 3HAHUE, HO U Pa3BUBACT CaMy
MO3HABATENIBHYIO JIESTEIHLHOCTh, TIEPEBOTUT €€ Ha Ooyiee BBHICOKHE (OPMBI KOOTEpAIld M
COTPYAHUYECTBA.

OO0uue TpedOBaHUs K MOATOTOBKE K 1€JI0BOM Urpe:

[Ipu moaroToBKe K poJICBOM UTpe CTYACHTH COCTABIISIIOT CBOM PE3IOME M BBIMIOJIHSIOT BCE
MPaKTUIECKHUE 3aIaHMs ISl TOJITOTOBKH K COOECEIOBAaHHIO; YCBAaWBAIOT JICKCHUECKUI MaTepHa
U YIOTPEOIIAIOT HOBBIE JISKCHUECKUE €AMHUIBI B peud. OOydaronyecs 1eMOHCTPUPYIOT 3HAHUS
OTHKH W TICUXOJIOTHUH, 3HAHUS PEUEBBIX KIIHIIE M MIMNOMATHUYECKUX BBIPAKCHHUN TSI TPaMOTHOTO
U3JI0KEHUSI CBOUX MBICIIEH.

Paspnen I. Komnanus
Tema 4. TpyaoycrpoiicTBo
Konuenuus n1e10B0i Urpbl

CryneHtaMm mnpeanaraeTcst pasbirpaThb coOeceloBaHME INpu INpueMe Ha paboTy B
pa3iryHble KOMIIAHUH, BBIOPAB POJIb COUCKATENS WM paboToaaTess.
Poymm:
— MEHEJDKED 10 NEPCOHATY
— MEHEJIKEP 10 Pa3BUTHIO KOMIIAHUU
— IMPETEeHJCHTHI Ha JOJKHOCTH: ceKpeTapsi-pedepeHTa, KOHCYJIbTaHTa-[IepeBOTUNKA, MEHEKepa
1o npogaxam, PR-mMeHexepa
O:xupaemble pe3yabTaThbl:

[Ipu moAroToBKE K pOJIEBOM UIpe CTYACHTHI BBIOJIHAIOT BCE MPAKTUYECKUE 3aJaHUs I10
TeMe U 33/1aHUs [Tl CaMOCTOSTEIbHON pabOoThl; YCBaWBAIOT JIEKCUUECKUI MaTeprall U CTPEMSTCS
yOOTpeOJATh  HOBBIE  JIGKCHMYECKHME  eIuMHHUIBI B peud. OOydwarommuecss  JAOJDKHBI
MIPOJEMOHCTPUPOBATh 3HAHUSA  JIGKCHKH, 3HAaHUS TpaMMaTHKH, pPEUYEBbIX KIMILIE H
UAMOMATUYECKUX BBIPAXEHUH JUIsl TPAMOTHOTO U3JI0KEHHS CBOMX MBICIIEH.

Paznen I1. /lenoBoe oOmenue
Tema 2. TesedoHHBIC 3BOHKH
KoHuenuus 1esi0Boi Urpbl
CryzneHTaM TpeJiaraeTcsi BOCIIPOU3BECTH Pa3roBOp MO Tele(OHY HECKOIBKUX YEIOBEK,
B X0J1¢ KOTOPOT'O BO3HUKAIOT ONPE/ICIICHHBIC CJI0KHOCTH.
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Poun:
- COTPY/IHUK OT/IeJIa MPOJIax
- KJINEHT / 3aKa34uK
- TeneOHHBII orepaTop
O:xuaemMble pe3yJbTaThl:

[Tpu OTOTOBKE K POJICBOM WUTPE CTYACHTHI BBITIOJNHSIOT BCE MPAKTUYCCKHUE 3aJaHUS 10
TeMe U 3a/IaHUs JUII CAaMOCTOSITEILHON pabOThI; YCBaWBAIOT JIEKCHUECKUI MaTepHall U CTPEMSITCS
yOOTpPeONATh  HOBBIE  JICKCHYECKHE  eIUHUIBI B peud.  OOydwaromyecss  JOJKHBI
MPOJEMOHCTPUPOBATh 3HAHUSA JIGKCHKH, 3HAaHUS TpPaMMaTHKH, pPEUYEBBIX KJIHIIE W
UMOMATHICCKUX BBIPAXKCHUH JIJISI TPAMOTHOTO M3JIOKCHUS CBOMX MBICIICH.

Tema 3. Ilpe3enranus.
Konuenuust 1e10B0i Urpol

CryneHtaM mnpeasiaraercs BbIOpaTh WM NMPUAYMaTh KOMIIAHUIO, KOTOPYIO OHU OyayT
NPEACTaBIATh. SIBISSCH COTPYAHUMKOM OTJeNa KaJIpoB, Bbl MOCENIA€TEe YHHUBEPCUTETHI /
KOJUIEIPKA M paccKa3blBaeTe O KOMIAHUU, KOTOPYIO BBl MPEACTABISAETE U O T€X BO3MOXKHOCTSX,
KOTOpbIE OHa TMpeajaraeT BBIMYCKHUKaM NpU ycTpoicTBe Ha pabory. COTpyAHHUK OTHeNa Mo
CBA35IM C OOIIECTBEHHOCTHIO B CBOIO OU€pe/b MPEACTABISAET TOJOBOM OTUET 00 OCHOBHBIX BHAX
JeSITeTbHOCTH KOMITAHNH, (PUHAHCOBBIX MOKA3aTENAX, ACCOPTUMEHTE MPOAYKIIUH U T.1.
Posu:
- COTPYHUK OTAEJa KaApoB
- COTPYAHUK OT/IeJIa IO CBA3SIM C 0OIIECTBEHHOCTHIO
- CTYJIEHT
O:xupaemble pe3yabTaThbl:

[Ipu moAroToBKE K pOJIEBOM UIpe CTYACHTHI BBIOJIHAIOT BCE MPAKTUYECKUE 3aJaHUs I10
TeMe U 33/1aHUs [Tl CaMOCTOSTEIbHON pabOoThl; YCBaWBAIOT JIEKCUUECKUI MaTepuall U CTPEeMSTCS
yOOTpeOJATh  HOBBIE  JIGKCHMYECKHME  eIuMHHUIBI B peud. OOydwarommuecss  JAOJDKHBI
MPOJEMOHCTPUPOBATh 3HAHUSA JIGKCHKH, 3HAaHHWS TpaMMaTHKH, pPEUYEBbIX KIHUIIE H
UAMOMATUYECKUX BBIPAXEHUH JUIsl TPAMOTHOTO U3JI0KEHHS CBOMX MBICIIEH.

Tema 4. Berpeun
Konuenuus n1e10B0i Urpbl

CryneHTaMm rnpejyiaraeTcsi U3y4uTh MPEICTaBICHHbIE MPOEKTHI (1. 3aMEHUTDH BCE CTOJIBI B
oduce; 2. OpraHuzoBaTh MPOILIAIBHYIO BEUYEPUHKY [UIsl KOJUJIETH, KOTOPBIH YBOJIBHSETCS C
pabotsl uepes 2 Heneny; 3. OprannzoBaTh 00ydeHUe I COTPYJHUKOB B CIIEIYIOLIEM MECSIE) U
IIPOBECTU KOPOTKHE COBELIaHMs C ydyacTHHUKaMu paboueil rpymnmbl. B xone 3acemanus HY>KHO
00CYIUTH KaX/IbIil MPOEKT M COCTABUTH IJIaH JICHCTBUS.
Posu:
- COTpYAHUK 1
- COTPYJHUK 2
- COTPYIHUK 3
- PYKOBOJUTEIb
- ceKpeTapb
O:xupaemble pe3yabTaThbl:

[Ipu moAroToBKE K €7I0BOM UIpe CTYACHTHI BBIOJIHAIOT BCE MPAKTUYECKUE 3aJaHMs 10
TeMe U 33/1aHUs JUII CaMOCTOSTEIbHON pabOoThl; YCBaWBAIOT JIEKCUUECKUI MaTeprall U CTPEMSTCS
yOOTpeOJATh  HOBBIE  JIGKCHMYECKHME  eIuHHUIBI B peud. OOywarommecss  JAOJDKHBI
IPOJEMOHCTPUPOBATh 3HAHUSA  JIGKCHMKH, 3HAaHUS TpaMMaTHKH, pPEUYEBbIX KIHMILIE H
UAMOMAaTUYECKUX BBIPAXKEHUH I TPAaMOTHOIO WM3JIOKEHHUS CBOMX MbIcield. Bo Bpemsi urpsl
YYaCTHUKM TIOMAJAlOT B P CTAaHAAPTHBIX M HECTAHJAPTHBIX CHUTyalui, MPUTOTOBIECHHBIX
JPYTMMH YyYaCTHUKAMHU UTPHI.
Tema 6. Pemienue npoosiem.
Konuenuusi 1e10B0i Urpol
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CryneHTtaM mnpezasaraeTcst BOCIPOM3BECTH HEKOTOpBIE CHUTyallud W3 JKU3HU Ou3Hec-
MapTHEPOB, KOTOpbIe pabOTalOT B KOMIIAHWU IO MPOU3BOJACTBY NPEAMETOB POCKOIIHU, KOTAA
KaX/IbIif N3 HUX CTAJIKUBACTCA C PAIOM CIOXKHOCTEH B pabore.

PoJn:

- mapTHep 1o 6usHecy 1

- MapTHEp 1o 6usHecy 2

- CHEIMAIHCT MO 00CITY>KUBAaHHUIO KIIMEHTOB
- KJIMEHT / 3aKa34uK

- COTPYIHUK

O:xupaemble pe3yabTaThbl:

[Ipu moAroToBKE K JAEIOBOW UTPE CTYAEHTHI BBIMOJIHSIOT BCE NMPAKTHUECKUE 3aaHUs 110
TeMe U 33/1aHUs [Tl CaMOCTOSTEIbHON pabOoThl; YCBaWBAIOT JIEKCUUECKUI MaTeprall U CTPEMSTCS
yOOTpeOJATh  HOBBIE  JIGKCHMYECKHME  eIuMHHUIBI B peud. OOydwarommuecss  JOJDKHBI
MPOJEMOHCTPUPOBATh 3HAHUSA JIGKCHKH, 3HAaHUS TpaMMaTHKH, pPEUYEBbIX KIHMILIE H
UIMOMAaTUYECKUX BBIPQKEHUH Ui TPaMOTHOTO HM3J0XKEHHUS CBOMX MbIcieil. Bo Bpems Hrpbl
YYAaCTHHKH TIOMAQJAl0T B DSl CTAaHAAPTHBIX M HECTAHMAPTHBIX CHUTYAIMi, TPUTOTOBICHHBIX
JPYTUMH Y4aCTHUKAMH UTPBIL.

3 OTAII - BJIAIETDH

Bonpocsl k 3auery
The art of negotiation. Negotiation strategies.
Making an effective presentation. The language of presentation.
Make meetings work for you.
Company structure and organization.
Business letter. The structure and style of a business letter.
Fax. The structure of the fax. Advantages and disadvantages.
The e-mail. The structure of the e-mail. Advantages and disadvantages.
The content and style of business correspondence.
Letter of Request. Its structure and content.

A A A

Bomnpocs! K 3k3aMeHy:
A letter of inquiry. Examples of evidence / orders deviations.
Forms of payment documents. Their decoration.
A letter of complaint. Its structure and content.
The answer to the claim.
Types of reservations and room bookings.
Registration of contracts, agreements, contracts.
Types of reporting documentation.
Memorandum and memos. Types, structure and content.
Completing the form, create a resume / cover letter writing.
0 How do I prepare for a job interview with an employer

—‘\OS”.\‘.O\.U‘PP’!\’.”
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4. METOIUYECKHNE MATEPUAJIbBI, OIIPEAEJIAIOUIUE ITPOLIEAYPEI OLIEHMBAHN A
3HAHUI, YMEHWI HABBIKOB U (MJIN) OTIBITA JESATEJIBHOCTH,
XAPAKTEPU3YIOIIUE 3TAIIBI ®OPMUPOBAHMA KOMITETEHII B ITPOLIECCE

OCBOEHMU I OBPA3OBATEJIbHOM [TPOI'PAMMBI

13TAIl - 3BHATH

YcTHbII onipoc B (popMe rpynmnoBoro codvece0BaHus

Kpumepuu oyenusanus

OuneHka

I[IpaBUIBbHOCTH (OIIMOOYHOCTH) BbINOJIHEHHS 32/1aHUSA

«OTJIMYHO»

CTYyJICHT OTJIMYHO BIIAJICET JIEKCHYECKUM MaTepuajoM, CBOOOIHO
ynoTpeOseT aKTUBHYIO JISKCHKY M pPeYeBble OOpaslbl, yMeeT
IPaMOTHO COCTAaBIATH BOIPOCHI, BIAJECET TI'PAMMATHYECKUMHU
HaBBIKAMH; QJEKBATHO pearupyeT Ha pEIUIMKH COOECeIHHKa;
COZICp’)KaHHE JMaliora COOTBETCTBYET KOMMYHHUKATHBHOW 3a/aue;
CTYJCHT JAEMOHCTPHUPYET BBICOKMII YPOBEHb OOIICKYJIbTYpPHBIX,
o01menpodecCHOHANBHBIX U PEUYEBBIX KOMITCTCHIIHIH;

«XOpouIo»

CTYZICHT XOpOIIO BJIAZICET JICKCUYECKUM MAaTEpUAIOM, YIOTpPeOseT
peueBble 00pasilbl, yMEET COCTABJIATH BOMPOCHI, HO JENAeT 3TO C
HE3HAUUTENbHBIMU OIIMOKAMH; aJICKBATHO pearupyeTr Ha OOJIbIIYIO
YacTh PEIUIMK coOeceIHrKa; CoJepKaHWE IHaiora COOTBETCTBYET
KOMMYHUKATUBHOM 3aJlade; CTYJICHT JEMOHCTPUPYET CpEeAHUM
YPOBEHBb OOMIEKYIbTYPHBIX, OOMIETTPOPECCHOHAIBHBIX M PEUYEBBIX
KOMIICTCHITHH;

«YAOBJICTBOPUTCIIBHO»

HEJIOCTAaTOYHO XOPOIIO 3HAET JIEKCHKO-TPaMMaTHYECKUH MaTepHa,
HE MOXET TPaMOTHO WH3JIaraTh MBICIM Ha WHOCTPAHHOM SI3BIKE,
pearupyer Ha OOJBLIYI0 YacTh PEIUIMK CcOoOeceIHHKa, HO caM He
NPOSIBIIIET ~ PEYEBYI0  WHUIMATUBY;  COJCp)KaHHE  J(aiiora
COOTBETCTBYET KOMMYHHKATUBHOM 3aJaue; CTYJCHT IEMOHCTPUPYET
MIOPOTOBBIA YPOBEHB OOIEKYJIBTYPHBIX, O0IENpOPeCcCCHOHATBHBIX
pEUYeBBIX KOMIETEHIIHH;

«HECYOOBJICTBOPUTCIIEHO»

HE 3HAeT OCHOBHOM JIEKCUKHU, HE OPUEHTHUPYETCS B TEME, HE MOKET
OTBETHUTH Ha BOIIPOCHI, IOMyCKAET MHOTO IPaMMaTHYECKUX OIIHOOK.

CocraBJieHue rioccapusi 4 padora ¢ HUM

PaGora ¢ rmoccapuem peanusyeTcs B UETHIpEX paszfesax AUCHUIUIMHBL pazaen |
«Komnanus», pasnen 11 «/lenoBoe obmenue», paszmen Il «XapakrepucTuka OCHOBHBIX BHIOB
JIETTIOBOM KOppecnoHaeHInny, pazaen [V «llucbmMeHHas nmpakThka pa3jidyHbIX BUIOB AEJIOBOM
KOppecnoHAeHUUn». OCHOBHYIO TEPMHUHOJOTHUIO CTYACHTHI IOJY4YalOT B XOJAE JIEKUHMOHHBIX,
MPaKTUYECKUX 3aHATHH U TpU paboTe C OCHOBHOW JIMTEpaTypod Mo Kypcy «JlemoBoil kypc
(Ou3Hec-Kypc) aHTTUIICKOTO SI3bIKaY

[TpuHIMITBI COCTaBIEHUS TIIOCCApPUS:
1) pacnosoxeHrne TEPMUHOB B aji(haBUTHOM IOPSIIKE
2) TouHast (OpMyIHUPOBKA TEPMHUHA, PACKPBIBAIOIIAS €TO COACPIKAHNE
3) mpuMepsI, WIUTIOCTPUPYIOLINE TPUMEHEHHE TEPMUHA B JETIOBOM KOPPECTIOHICHIIUH

Glossary on Business Correspondence (sample)

Ne Terms Definition Example
in an alphabetical order
1 agency company that provides a Agents and agencies
service represent companies
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Kpumepuu oyenusanus pabomsi ¢ enoccapuem

Orenka [TpaBHIIBHOCTH (OIIKMOOYHOCTD) BHIMOTHEHUS 3a/IaHUS
COTIUIHOY 3anoJiHeHbI Bce ToJIst Ta0IuIh! (4 cToI01)
[IpencraBneHsl orpeieNieHue/onpeaeneHus TEPMHHA,

MIpUMEp/TIPUMEPHI €r0 yIOTPeOIeHUS

['noccapuii Bkiouaer 700 TepMUHOB

«XOPOIIOY 3anoJiHeHbI Bce ToJIst Ta0IHIHI (4 cTOI01A)

IIpencraBnenst orpeiesieHue/onpeeneHHs TEPMMHA,
MIpUMeEp/TIPUMEPHI €r0 yIOTpeOIeHUS

['noccapuii Bkitouaer Menee 700 TepMUHOB
«YIIOBJICTBOPUTEIILHOY 3anoJiHeHbI HEe BCe ToJIsA Ta0uIls! (4 cTono1a)

[IpencraBneHsl He BCce ONpeAeTICHUE/ONpeieeHUs] TepMUHa,
IpUMEP/TIPUMEPHI €r0 yHOTPEOICHUS

I'moccapuii  BKJIIOYaeT MEHEe IMOJOBHUHBI  TpeOyeMbIX
TEPMHUHOB

«HEYIOBJIECTBOPUTEIILHO 3arnoyiHeHBI HE Bee ot Tabauib! (4 ctonbua)

He npencraBiensl omnpeaeneHue/onpeneyeHus TepMUHA,
IpUMEP/TIPUMEPHI €T0 YIOTPeOICHHS

I'moccapuit BKiIFO9aeT HEOOJBINOE KOJIMYECTBO TPEOYEMBIX
TEPMHHOB

Kpurepuu onenkmu:

«OTJIMYHO)» - CTYJCHT OTJIMYHO BJAJICeT M3YYCHHbIM MaTepHajoM, CBOOOJHO aJeKBAaTHO
pearupyer Ha BOIPOCHI MpernojaaBaress, MOXKET yOeOUTeNbHO J0Ka3aTh CBOK TOYKY 3pPEHHUS;
MPUBOAUT TOCTATOYHOE KOJIMYECTBO COOTBETCTBYIOIINX IPUMEPOB;

«XOPOLI0» - CTYJIEHT XOPOIIO BIAJCET M3YYCHHBIM MAaTEpHUAJIOM, aJIEKBATHO pearupyer
Ha BOMNPOCHI MPENOAABaTENsl; MOXKET J10Ka3aTh CBOI TOUKY 3pPEHUs; MPUBOAMUT JOCTATOYHOE
KOJIMYECTBO COOTBETCTBYIOIIUX IPUMEPOB;

«YHOBJIETBOPUTEJIBHO» - CTYJIECHT BJAaJEET HW3YYCHHBIM MaTEpPHUAIOM, JOCTATOYHO
AACKBATHO pPCarupyer Ha BOIPOCHI MNPCIoAaBaTCiisl; MOKCT MHNPUBECTU APryMCHTHI B
JI0OKa3aTeJIbCTBO CBOW TOYKH 3pEHUS; IPUBOJUT COOTBETCTBYIOIIHE IIPUMEPBHI;

«HEey/10BJIETBOPHUTEJIbHO» - HE 3Ha€T OCHOBHOI'O MaTepHalia, He OPUEHTUPYETCS B TEME,
HE MOXKCT OTBCTUTH Ha BOIIPOCHI, HC MOXXCT NPHUBCCTH MPUMCPEI.

2J0TAIl - YMETH

JlenoBoit kypc (OM3HEC-KypC) aHTJIMHCKOTO sI3bIKa MPEIyCMOTPEH Kak B paMKax
ayJIMTOPHOMN, TaK U CaMOCTOSITEJIbHON palOoThl. BhIMoIHUTE ynpa)kHEHUS, NPEIyCMOTPEHHBIE B
Ka)XJIOM pasjielie Kypca, a TaKXKe COCTaBbTE TUANIOTH / COOOIIEHHsI / TUChMa Ha OCHOBE CHTYyallui
peanbHOTrO JIET0OBOTO OOIIEHUSI.

C03Ilal-ll/le MpEe3CHTAluU 110 3aI[aHHOI7I TEeME
Kpumepuu OYeHUusaHusl npesermayuu

Ounenka IIpaBUIBHOCTH (OIIMOOYHOCTH) BbITIOJHEHHS 3a1aHUSA

«OTIIUYHO» CTYICHTOM TIIATENFHO MpopaboTaHa TeMma MPE3CHTAIMU; CIaiIbI
COOTBETCTBYIOT H3JlaraéMOMy MaTepuaily; BBIICPKAHO BpeMs
MPE3CHTAINH; CTYJIEHT CIoco0eH CBOOOJHO M apryMEHTHUPOBAHHO
BBIP@XATh CBOM MBICIIHA, aJEKBATHO WCIOJB3YS pa3HOOOpa3HbIC
S3bIKOBBIE ~ CPEICTBA C  LEJIbIO  BBIICICHUS  PEJIEBAaHTHOU
nH(OpMAIK; CTYJIEHT CBOOOAHO YIOTPEOJIIET aKTUBHYIO JIEKCUKY H
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PCUCBLBIC 06pa3u51, BJIaACCT T'paMMaTUYCCKUMU HaBBIKaAMH,
YBEpEHHO  OTBEYAaeT Ha  BOMPOCH  AyJUTOPHUHU;  CTYACHT
JEMOHCTPUPYET BBICOKHI YPOBEHb OOIIEKYIbTYpHBIX,
o0menpodecCHOHABHBIX M PEUEBBIX KOMIETEHITUH

«XOpouIo»

CTYJICHTOM TIIATEIHLHO MpopadoTaHa Tema MPE3CHTAMU; CIIAlbl B
OCHOBHOM COOTBETCTBYIOT H3JaraeMoOMy MaTepHaiy; BbLAEPKaHO
BpeMsl TPE3CHTAIlUHM; CTYJISHT XOpOIIO BIAJACET JIEKCHYECKUM
MaTepualioM, YNOTpeOnsieT peueBble 0Opa3lpl, OTBEYaeT Ha
OONBIIYID YacTh BOMPOCOB ayJUTOPUU, HO JAENaeT 3TO C
HE3HAYUTENbHBIMU OIIMOKaMU; aJeKBaTHO pearupyeT Ha pPEIIMKd
ayUTOPUH; COJCP)KAHHE BBICKA3BIBAHUS COOTBETCTBYET TEMeE
Mpe3eHTAalluK;  CTYJEHT  JEMOHCTPUPYET  CpeIHUH  YpPOBEHb
OOIIEKYJIbTYPHBIX, o0menpodecCuoHaTbHBIX u peyeBbIX
KOMIICTCHITUH;

«YIOBJIETBOPUTEIILHO

CTYJCHT HEJOCTaTOYHO XOPOIIO 3HAeT (aKTHUECKUH U JIEKCHKO-
rpaMMaTHYECKUI MaTepHuall, He MO>KET I'PaMOTHO M3J1araTb MBICIIN Ha
MHOCTPAHHOM $I3bIKE; CTYJCHTOM HE IOJHOCTBIO TpopaboTaHa Tema
IIPE3CHTAllMM; CIlaibl HE BCETAAa COOTBETCTBYIOT H3JIaracMOMy
Marepuaily; HE BBUIEPXKAHO BpeMs  IPE3CHTAlUU;  CTYACHT
HEYBEPEHHO OTBEYaeT Ha BOIPOCHl AyJUTOPHUM C OIIMOKaMH;
COJICpKAaHUE BBICKA3bIBAHHUsS COOTBETCTBYET TEME IIPE3CHTALUU;
CTYJCHT JEMOHCTPUPYET IOPOTrOBBbI YpOBEHb OOLIEKYJIbTYPHBIX,
o0mrenpodecCHOHATBHBIX U PEYEBBIX KOMIIETEHIIHIA;

«HCYAOBJICTBOPUTCIBLHO»

CTYACHT HC 3HACT (1)aKTI/I‘-IeCKOl"O MaTtepualia u OCHOBHOM JICKCHUKH,
HEC OPHUCHTUPYCTCA B TCMC MNPC3CHTAIMU, HC MOKCT OTBCTUTH Ha
BOIIPOCKHI, AOITYCKACT MHOI'O I'PaMMAaTHYCCKUX OIITHOOK.

z

I[TapamMeTpbl OLlEeHUBAHUSA MPe3eHTALUN

BricraBiasiemas onenka (0as)
or 1 103

CBsi3b Mpe3eHTAIMU C TEMOU

CojeprkaHue npe3eHTaluu BBIOpaHHON TeMe

3axiIroueHre Ipe3eHTaluu (BbIBOIbI)

BJ'Ia)IeHI/Ie AHTINHCKUM SI3BIKOM

||| ] =

KonTakT ¢ ayauropueit

['paduueckas napopmarys

HToro 6a,1,10B:

Ha kaxnpiii mpencTaBIeHHBIH MapaMeTp 3aloNIHAETCS TabMuIla OLICHWBAHUA, TAE IO
KOKJIOMY M3 KPUTEPUEB MPUCBAUBAIOTCS Oayibl OT 1 70 3, 94TO COOTBETCTBYET OMpPENeIEHHBIM
YPOBHSIM Pa3BUTHsI KOMIETEHTHOCTH: | 0all — 3TO HU3KUH ypOBEHB; 2 Oaiia — 3TO CpeaHH
YpOBEHB; 3 0ajuia — BEICOKUH ypoBeHb. OmpesieieHre YpOoBHS KOMITIETEHTHOCTH:

KounyecTBO HAOpaHHBIX 0AJ1JIOB YpoBHH Ounenka
3a MPeJICTABJEHHYI0 IIPe3eHTAIHI0
ot 12 1o 15 Bricokuii ypoBeHb OTJIMYHO
or 8 no 11 Cpennuii ypoBeHb XOPOILIO
ot 5 1o 8 Huskuil ypoBeHb YIOBJIETBOPUTEIHHO
70 5 - HEYJIOBJIETBOPUTEIIBHO
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3aganue Ha HanucaHue ¥ 0 opMJICHHE 1eJIOBOT0 MMCHhMA / MUCbMEHHOH PpadoThl.
Kpumepuu oyenusanus nucbMeHHbIX NpaKmu4ecKux pabom

Orenka

[TpaBMWIBHOCTH (OMIMOOYHOCTD) BHIMIOTHEHUS 3a/IaHUS

«OTIHUYHO»

CTY/ICHT OTJIMYHO BIIQJICET JICKCHUECKHM MaTepHajoM, IPUHSITHIM B
chepe memoBoro oOIIEHUS, BIaCeT rPAMMATHYECKUMU HABBIKAMH,
COJICp)KAHUE M3JIO)KEHHOTO  COOTBETCTBYET KOMMYHHUKATHBHOMN
3ajade B cepe JACIOBOTO OOIICHUS ; OTIIMYHO BIIAJICET IIIOCCAPUEM;
CTYJCHT JEMOHCTPHPYET BBICOKHI YpOBEHb CHOPMUPOBAHHOCTH
OOIIEKYJIbTYPHBIX, OOMIENPOPECCHOHANBHBIX  KOMIIETCHIIMH |
KOMIETEHIIMI B MUCbMEHHOW PEYH.

«XOopouIo»

CTYAEHT XOpOUIO BJIAJICET JICKCHYECKUM MATEPHAIIOM, MPUHSTHIM B
chepe menoBoro OOIIEHHUS; COAEpNKAHME H3IOKEHHOTO He
MOJTHOCTBIO COOTBETCTBYET KOMMYHHUKATHBHOH 3amade B cdepe
JIENIOBOTO  OOIIEHMs; XOpOLIO BIAAEeT TJoccaphueM; CTYICHT
JIEMOHCTPHPYET XOPOLINN YPOBEHb c(hOpPMHUPOBAHHOCTH
OOLIEKYNIbTYPHBIX, OOMIEPOPECCHOHANBHBIX  KOMIIETECHIIMH U
KOMIIETEHIIMI B MUCbMEHHOW PEYM.

«YIAOBJICTBOPUTCIIBHO»

CTYZEHT YJOBJETBOPUTEJIBHO BIAJEeT TIJIOCCAPUEM, HE YBEPEHHO
M3JIaraeT MbICITH B IMICBMEHHOM BHUJIE; COJIEPIKaHNE M3JI0KEHHOTO He
MOJTHOCTBIO COOTBETCTBYET KOMMYHHKAaTHUBHOM 3agaue B cdepe
JIEJIOBOTO OOIIEHUS; CTYACHT IEMOHCTPUPYET MOPOTOBBIN YPOBEHB
c(hOpMUPOBAHHOCTH OOIIEKYIBTYPHBIX, OOIIETPOPECCHOHATBHBIX
KOMIIETCHIIMM ¥ KOMIIETEHIIMI B IMCbMEHHOU PEUH

«HCYHOOBJICTBOPUTCIIBHO»

CTYJIEHT HE 3HaeT TJoccapus, He OPHUEHTHPYETCS B Marepuaie,
JTIOITYCKAeT MHOT'O OIIHOOK.

HNurepakTuBHOe 3ansiTue: PosieBasi/nesioBasi urpa
Kpumepuu oyenuganus yuacmus cmyoeHma 8 poiesoi/0enosou uzpe

OneHouHas
Ne HanmenoBanue kpurepus mikana (B
Oayuiax)

1 KauecTBo aHanm3a n30MpaeMbIX BAPHAHTOB UTPOBOM JAESITEILHOCTH ot 0 10 10
KauecTBo 3amuTel n30paHHOTO BapHaHTa: yMEHHE U3JIaraTh or0 105
OCHOBHBI€ TOJIOKEHHUSI, 000CHOBAHHO OTCTaUBAaTh CBOIO TOUKY
3peHusi, BOCIPUHUMATh MPOTUBOMOJIOKHBIE TOUKH 3PEHHUS, OTBEUATh
Ha BOIPOCHI ONMOHEHTOB

3 To4YHOCTB COOJTIOICHUS PETJIAMEHTA oT -3 1o +3

4 AKTHBHOCTh KOMaH/1bl BO BpEMsI TPYIIIOBOI pabOThI ot -3 1o +3

5 YMeHue BECTH JUCKYCCHIO oT -3 10 +3

6 HecobOmroaenne perinameHTa: UTpOBOM KOMaHIOM TOKJIATIMKOM -3-1
HTroro 6a/110B: ot -12 10 29

IlepeBoy 0auI0B B NATHOAJUIBHYIO HIKATY OLIEHOK
KosanuyectBo 0anos Onenka

Ot 20 no 29 OTJINYHO

Ot 10 1o 20 Xoporo

Ot 0 1o 10 Y 10BIETBOPUTEIILHO
Or-12 10 0 HeynosnersopureabHo

3 OTAII - BJIAIETDH
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Kpumepuu OYECHUBAHUA 3HAHUL Ha 3a4eme

«3auTeHo» - CTYACHT 3HACT MaTcpuall, 06J1a11aeT IMAPOKHUMHU U TTPOYHBIMH 3HAHHUAMU B

001acTH W3yYeHHOM TEMaTHWKH, MOJHO M 3(PPEKTHBHO pelIaeT 3aJaud TEMbl, HCIOJb3Ys

COOTBETCTBYIOIUE SA3BIKOBBIE CpEACTBA M cOOI01ast hopMasibHbIE KPUTEPHUH.

«He 3auTeHO» - CTyIEHT HE 3HAaeT Marepuajl B OOJIACTH W3YYEHHOW TEMAaTUKH, He
PAacKpBIBaeT TEMY, HCIIOJIB3yeT HE COOTBETCTBYIOIIME TEME M KAHPY S3BIKOBBIE CPEICTBA U
HapymaeT (opMaibHbIe KPUTEPHH.

Kpumepuu OYEHUBAHUA 3HAHUL HA DK3AMEHe

Onenka

IIpaBuiabHOCTH (OIIMOOYHOCTH) BbINOJIHEHHUS
3alaHus

KOTIHUYHO»

3aaHue BBITIOIHEHO B TIOJTHOM 00BbeMe 0e3 TPyOBIX OIIHOOK.
JlaHbl pa3BepHYTbIE OTBETHI Ha 3aJaHHbIE BOMNPOCHL. B
COAEPKAHUU OTBETa  Pa3BEPHYTO chopMyupoBaHa
npobyieMa, JaHO TIOJHOE COJepXKaHue oTBeTa (MOHSTHS,
OompeNeseHusl, aHalau3) MW apryMEHTalus H3JaraeMoro
Marepuasna.

«XOpouIo»

3aaHue BBINOJIHEHO B MOJIHOM O0BEME ¢ HEe3HAUUTEIbHBIMU
ommOKkamu. JlaHel pa3BepHyTble OTBETHl Ha 3aJaHHbIC
BONpOCHL. B conepkaHuu OTBETa OTpaxkeHa (POPMYJIHPOBKA
npoOyieMbl, Ha3BaHbl OCHOBHBIE TOHATUS U OIpeaeIeHHUs,
KpaTKU aHaJIM3 U apryMEHTAllMs U3JIaraéMoro MaTepuaa.

«YIOOBJIECTBOPHUTECIBHO»

3aaHne BBIMOJIHEHO HE B MOJHOM oOBeMe, JTMO0 ¢ TpyObIMH
omnOkaMu. J[aHbl HETIOJIHBIE OTBETHI HA 3a/laHHBIC BOIIPOCHI.
B comepxanuu oOTBeTa JOMYyIIEHBI MPAKTUYECKUE U
TeopeTudeckre omMnOku. OTBET pacKpbIBAET OCHOBHYIO CYTb
4acTH BOIPOCOB, OTBET HE COJCPKUT apryMeHTaIlH
M3JaraeMoro MaTepHara.

«HECYHOOBJICTBOPUTCIIBHO»

3ajaHKe BBINOJIHEHO HE B MOJHOM oObeMe. JlaHbl HEMoHbIe
OTBCTBI Ha 3aJaHHBIC BOIPOCHI. B COJACpIKaHNU OTBCTA
JIOMYILIEHbl MPAaKTUYECKHMEe M TEOpPEeTUYeCKHe OIIMOKH B
OOJIBIIMHCTBE CIIy4aeB.

B conmepxaHuM OTBeTa HE MPEACTaBIECHbl apPryMEHTHI
U3J1araéMoro Marepuaia.

OTBeT He pacKpbIBa€T OCHOBHYIO CYTh BOIIPOCA.
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